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1.Ilesp 1 327241 OCBOCHMS 1M CLHHUIIJIMHbI
JlaHHas mporpamMma paccuuTaHa Ha CTYJEHTOB, IpojoJDKaroIux o0ydeHue B maructpatype AITIY.
OCHOBHOW IETBIO TMPENOAaBaHUSl TUCHMIUIMHBI «MHOCTpaHHBIA S3bIK B TPOQecCHOHATHHON
KOMMYHMKAIUW» SIBISETCS 3aKPEIUICHUE 3HAHWM, IOJYYEHHBIX MaruCTpaHTaMH B IPEIBLIyLIEM
sTarie oOyueHHs: - OakajaBpuaT, M JaJbHEiIIee WX YIIyOJieHHEe 3a CUeT H3YYeHHs S3bIKa
poeCcCHOHATbHON KOMMYHHUKALIUH.
Lenp naHHOM MporpaMMbl —pa3BUTHE Y CTYACHTOB MaruCTpPaTypbl YMEHUN W HABBIKOB OOILEHUS B
YCTHOM M NUCBMEHHOW (opMe B THUNMYHBIX CUTyalusXx B cdepe NpodeccHnOHATbHON
KOMMYHHKAIIMH, @ TAK)KE COBEPIICHCTBOBAHUE SI3IKOBOH 1 001IeTTpohecCHOHATFHON KOMITETEHIINH.
JIOCTHKEHHIO TaHHOH L1eIM ClIOCOOCTBYET pellieHUe CIEeIYIOLNX 3a/8a4:
® pa3BUTHE MHTEpeca K IPUMEHEHHI0O HMHOCTPAHHOTO  sI3blKa B IIPAKTHKE
caM000pa30BaTEIbHON AEATEIBHOCTH IIEJarora;
pa3BUTHE KOMMYHUKATUBHBIX YMEHHH MarucCTpaHTOB;
® pa3BUTHE MEXKYJIbTYPHbIX 3HAaHUM M YMEHUH, KOTOpblE IIO3BOJIAIOT MAaruCTPaHTy
OpUEHTUPOBATHCS B PA3IMYHBIX TUIAX KYJIbTYP MU COOTHOCHUMBIX C HUMH HOPM JI€JIOBOTO

OOIIIEeHH;

® Dpa3sBUTHE 3HAHUW U YMEHHUH COCTaBICHUS JEJIO0BOM KOPPECIOHACHIMU HAa MHOCTPAHHOM
A3BIKE;

®  OBJIA/ICHUE TEXHUKOW YTEHHUs, IEpPeBO/ia U peepupoBaHUsl AyTEHTUYHBIX TEKCTOB JI€JI0OBOM
TEMaTHUKH.

CryneHTsl JOJKHBI YMETh OCBEIIAaTh Pa3HOOOpa3HbIE BONPOCHI, MPABUIBHO CHUHTAKCUYECKU U
CTWJINCTUYECKH OPIaHU30BATh CBOIO p€b, IPOBOJUTH aHAJIIN30B TEKCTOB JEJI0BOI HAPaBIECHHOCTH.
PaboTa Haj COBEpIIEHCTBOBAHMEM SI3bIKA BEIETCS KaK HAa Marepuane MUCHbMEHHBIX paboT, Tak M
YCTHO € IMOCIEAYIOIIUM KOMMEHTUPOBAaHUEM, O0CYX/IeHHEM M paboTON HajJ MHIUBHUIYaIbHBIMH U
TUNUYHBIMU ommOKamu. Ilpu orbope mMeroanyeckoro marepuana ocod0oe BHUMAaHHE HEOOXOIMMO
yaenats 3((EeKTUBHBIM NpHEMaM aKTUBHOTO OOY4YeHHs, a TakXKe JOCTHXKEHHSIM COBPEMEHHBIX
METOJIMK (KOMMYHMKaTUBHOTO M WHTEHCHUBHOTO OOYYEHMs, WIPOBOr0O MoJeinupoBaHus). B xone
JAHHOTO Kypca CTYIEHT JI0JKeH MPUOOPECTH MPaBUIIbHbBIE TPOU3HOCUTEIbHBIE HABBIKH, HAYUYUTHCS
CBOOOZIHO M TPaBUJIBLHO IOJIb30BAThCS IPAMMATUYECKUMHU KOHCTPYKIUSMH AHIJIMICKOTO SI3bIKa,
OBJIA/IETh JIOCTaTOYHO OOIIMPHBIM CIOBAPEM M HAYUUTHCS CTHIIMCTHUYECKH MPABHIBHO O(POPMIIATH
CBOIO pe€4b KaK YCTHYIO, TaK U IIMCbMEHHYIO.

2.MecTto qucuuniaussbl B crpykrype OIIOII BO

Hucnumuna (51.0.02.02) «MHocTpaHHbIN sA3bIK B MPO(ECCHOHATBHOM KOMMYHUKALIUN))
Bxogutr B Moaynb b1.0.02 «IIpodeccuonanpHas koMmyHukanus» ydeOHoro riana OITOIT BO
MOJArOTOBKM MAarucTpoB 1o HampasieHuto noarotoBku 44.04.01 Ilemarormyeckoe obpazoBaHue,
Mmaructepckasi nporpamma «Teopuss W mpakTHKa OOy4eHHUS MEXKYIbTYPHOM KOMMYHHKAIMM B
MOJINATHUYECKOHN U MOJUKYIBTYPHOU cpejie (aHTITMMCKUI SI3BIKY).
Hucummmaa (51.0.02.02) «MHOCTpaHHBI A3BIK B MPO(ECCHOHATBHON KOMMYHHKAIUI» Oa3upyercs Ha
KOMIIETCHIIMAX, 3HAHUIX, yMCHUSX U HaBBIKAX, C(OOPMHUPOBAHHBIX y OOYYAIONIUXCS B pe3yJIbTaTe OOYyUCHUS
B cpeaHeil oOmeoOpa3oBaTelbHOM InKose W B pesynbrare ocBoeHus aucuuiuinH OIIOIl 6akanaspa
«IIpakTHYECKUI KypC aHIVIMACKOTO SI3bIKA».
Huctunnnaa «HOCTpaHHBIA s3BIK B MPO(ECCHOHATBHOW KOMMYHHKAIMM» O0ECIeYnBaeT Yri1yOJCHHYIO
HO/TOTOBKY CTY/ICHTOB-MAariCTPaHTOB K Pa3HOOOPa3HON NpodecCHOHANBHOH IeATeNbHOCTH, CBSA3aHHOU C
WCTIONF30BAaHUEM 3HAHUW W yMEHWH B 00JIACTH HWHOCTPAHHOTO SI3bIKA B YUPESKICHHUSIX OOpa3oBaHUS,
KYJIBTYpBI, ynpasieHnusi, B CMU, B 001acTH MEXKKYJIbTYpHOH KOMMYHUKAIIUM. 3HAHUE SI3bIKa HEOOXOIHMO
JJIsL MarUCTPAHTOB JUISl M3y4YeHHs] HH(POPMAIIMOHHBIX PECYPCOB Ha aHITIMHCKOM SI3bIKE.
KomnereHnuuy, cpopMHpOBaHHBIE B IPOLECCEe H3YUCHUsS IUCHUIUIMHBL, HEOOXOAMMBI JUI OCBOCHUS
COACPpKaHUA JUCHHUILINH: ((MCTO)II/IKa IpernoJjaBaHusA aAHTIIMHACKOIO S3bIKa B YCIIOBUAX MHOT'OA3BIYUA)),



«AHTIIMHACKAYN SI3BIK JJI1 MEKKYJIBTYPHOH KOMMYHUKAITUKNY, JUCIUILUIAH 110 BEIOOPY CTY/ICHTA, BBITOJHEHUSI
3alaHuil (y4eOHOW, MPOM3BOJICTBEHHOW IPAKTHK, HAYYHO-HCCICIOBATEILCKON pa0OThl) W TOJATOTOBKH K
HTOTOBOM aTTECTAIlNH.

3.J1lnanupyempble pe3yabTaThbl 00y4eHHUs 0 JUCHUIINHE

B pesynbraTte ocBOEHHS COEpKaHHS MIPOrpaMMbl Y MarucTpa JOJKHBI ObITh ChOPMUPOBAHBI

KOMIICTCHIINU.

®opmupyeMble KOMIIETEHIIUH

Koxa

HaunmenoBanue

IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB
o0yueHHsI MO JUCIUILJIMHE

YuuBepcaiabHable kKomnerenuuu (YK)

YK-4.

CrocobeH TpHUMEHSATH COBPEMCHHBIC
KOMMYHUKATUBHBIC TCXHOJIOTHH, B TOM
YHCIie Ha HHOCTPAaHHOM (BIX) si3bIKe(ax),
JUTS aKaJIEMUYECKOTO u
npoQeCcCHOHATLHOTO B3aUMOICHCTBHS

YK 4.1.

YMeer BbIOMpaTh Ha TOCYJApPCTBEHHOM M
WHOCTPAaHHOM

(-p1x) SI3BIKAX KOMMYHHUKATHBHO
MPUEMIIEMBIC CTHIIN JEIOBOTO

oOmeHus, BepOalbHBIE W HEBepOaTbHBIC

CpEJICTBA B3aUMO/JIEHCTBUS CIIapTHEPAMHU.
VK4.2.

VYMeer HCNoNb30BaTh  MH(OPMALMOHHO-
KOMMYHHUKAIIHOHHBIE ~ TEXHOJOTUU  TIPH
MOWCKEe HEeoOXoauMol wuHpopManuu B
nporecce pelieHus Pa3IUYHBIX
KOMMYHHKATHBHBIX 3aj1a4 Ha
roCy/lapCTBEHHOM M MHOCTPAaHHOM (-bIX)
A3bIKaXx.

YK 4.3.

YMeeT BeCcTHM  JIEJOBYIO  NEPEIUCKY,
YUUTBHIBasi ~ OCOOEHHOCTH  CTHUJIMCTUKH
o(pULMANBHBIX U HEO(PULHUANBHBIX IHCEM,
COLIMOKYJIBTYpHBIE pa3nuyusi B Qopmare
KOPPECHOH/IEHIIMN Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3bIKAX.

YK 4.4.

YMeeT KOMMYHHMKaTUBHO U KYJIbTYpPHO
IIPUEMIIEMO  BECTH  YCTHBIE  JIEJIOBBIE
pa3roBOpHI B nporecce
po¢eCCHOHATBHOIO B3aUMOJICHCTBUSA Ha
rOCYJapCTBEHHOM W MHOCTPAaHHOM (-bIX)
A3bIKaXx.

YK 4.5. JleMoHCTpUpPYET yMEHUE

BBITIOJHATH MIEPEBOJT aKaJEMUUECKUX U
npo¢eCCHOHATIBHBIX TEKCTOB C
MHOCTPAHHOTO (bIX) Ha TOCYapPCTBEHHBIN
SI3BIK.

Oomenpodgeccuonan

bHbIe Komnerenuuu (OIIK)

OIIK-8

Crniocoben MIPOEKTUPOBATh
MEeNArorn4ecKyro AesTEIbHOCTh Ha
OCHOBE  CIEIUAIBHBIX  HAay4YHBIX
3HAHUU U pe3ynpTaToB
HCCIEeI0BaHUuN

OIIK-8.1.

3Haer 0COOEHHOCTH [eJarornyecKomn

NeSTEIbHOCTH; TpeOoBaHUsA K CyOBEeKTaM

nenarornqecxoﬁ JACATCIIBHOCTH, peBy.]'IBTaTI)I

HAyYHBIX UCCIIEZIOBaHUN B chepe

nenarornqecxoﬁ JOCATCIIBHOCTH.

OIIK 8.2.

VYmMmeer HCIIOIB30BaTh

CIICIINAJIBHBIC
Hay4HBIE

COBPEMEHHBIE

3HAHUS " pe3ynbTaThl




UCCIICIOBAaHUA 1711 BhIOOpa METONIOB B
eaarorudecKoy aesITeIbHOCTH.

OIIK 8.3.

Bnageer  meromamu, dopmamu  u
cpencTBamMu
MeAaroruyeckou NESITENIbHOCTH;
OCYIIECTBIISIET UX BBIOOP B 3aBUCUMOCTHU OT
KOHTEKCTa npodeccuoHanbHOM

ACATCIIBHOCTH C  YUCTOM  pC3YyJIbTATOB
HaY4YHbIX HCCHG,I[OBaHI/Iﬁ.

4. TpynoéMKocThb JUCHUILTHHBI (MOTYJIA)

OO011ast TPYI0EMKOCTh IUCIUILIHHBI COCTaBIseT 3 3aueTHbIe equauibl (108 gacos).

JucuuiuinHa u3ydaercs B 1-M cemectpe. Tabmuna 1
Bun yue6HOI paboTh OuHas 3aouHas
¢dopma dopma
06yueHus o0yueHus
AynuTopHbIe 3aHATHSA (BCEro) 28 6
Jlekun
IIpaxTuueckue 3anstus (I13) 28 6
Cemunapsr (C)
Jlaboparopusie padotsl (JIP)
CamocrosTenbHas padoTa (Bcero) 80 102
[TpopaboTka MaTepuana JeKIUH, MOArOTOBKa
K 3aHATHIM
CaMocTOsATeIHbHOE U3YUCHHE TEM
KonTtposbHbie paboThI
Pedepar
KypcoBoii ipoexT (paboTa)
[IpomesxyTouHas aTTecTarus (3a4er, 3auér 3auér
AK3aMEH)
OO6mras Tpy10€MKOCTh 108 108

5.Coep:kanue TUCHUNIMHBI (MOIYJISA)
5.1. TemaTnyeckuii nJian

Tabnuma 2
Ne HaunmenoBanue paszaena Bunel yueGHOI pabOThI U TPYIO0EMKOCTbh UX U3YUEHUS
(TeMBI) TUCIHMIUTMHBL [ Jekrpm [Mpaxr. [Mpaktiu. | Camocrosit | [Ipomexxyrou
3aHSTUSA MOJTOT. eJIbHas HBII
pabota KOHTPOJIb
OYH \ 030 | OYH ’ 030 | O4H ’ 030 | O4H ‘ 030 | OUH ’ 030
Mogayas 1. [IpodeccuonaibHoe o0LIeHUe
11 [IyGnu4noe BBICTYIUIEHHE 4 2 10 | 12
Kak »KaHp JIEJI0BOTO
00I1eHusL.
1.2. | ®opmartsl AeI0BOrO 4 10 12
oOreHus




1.3. CrykeOHBIN THUAJIOT. 4 10 14
1.4. | Bunsl neperoBopos, 4 2 10 13
MpaBUIa UX BEICHHUS.
Hroro 3a 1 moayJib 16 4 40 51
2.1. | ®opmartsl, IpaBuia 3 1 10 12
NHCBMEHHOTO  JICJIOBOTO
oO0IIeHus
2.2. | AHHOTHPOBaHHUE, 3 10 12
pPE3IOMUPOBAHKE u 2
pedepupoBanme
KayeCTBEHHOM MpecChl
2.3. | Onpenenenne KII. 3 10 14
2.4. | CuHTakcu4eckue 3 10 13
ocobenHocTH s3bika KI1
Hroro 3a 2 moayanb 12 2 40 51
HTroro 3a cemecTp 28 6 80 | 102 | 3au.

5.3. Tembl NpaKTHYECKUX/CEMUHAPCKHX, JJA0OPATOPHBIX 3aHATHI U NepeYeHb 3aaHu

Tabmuna 4
Ne Tema npakTu4eckoro 3anmanust (MK BOIIPOCHI IS ®opma Jluteparypa
/T (cemuHapckoro, 1ab.) 00CYX/ICHUS Ha CeM. 3aHITHH) OTYETHOCTH
3aHATHS
Moayas 1. [IpodeccuonanbHoe o0leHUE
[Ty6nuunoe BeicTyIUieHue | 3anamue Nel,2 VerHblit CwMm. myHKT 7
1.1. | kak »anp nenoBoro 1.Mndopmarnmonnas OIpoC.
00IIEHUS. peus. KonTponsHo-
2.IlpuBeTcTBEHHAsT peYb. TecToBrpie
3aJ[aHusl.

3.ToproBas peus.

4, Dramnbl MOATOTOBKA H
MPOBEACHUS ITyOJIMYHOIO
BBICTYIIJICHUSI.
JIOKOMMYHUKATUBHBII
3Tam: OIpenaeieHne TEMBI
W LeMH  BBICTYIUICHHS,
OLIGHKa  ayJIuTOpUH U

00CTaHOBKH, no00p
MaTepuaia, co3J1aHHe
TEKCTa W NPE3EHTALNH,
peneTHIHs.
KoMMyHHKaTHBHBIH:
BBICTYIUJICHHE, OTBETHI Ha
BOIIPOCHI, BEJICHHUE
TTOJIEMHUKHU.

[TocTkKOMMyHHMKaTHBHBII
3Tal: aHaJIu3 peyH.

3anamue No2

1.YcraHoBieHne  KOHTAaKTa  C
ayJIUTOpHUEH, ero IIPUEMBL:
BOIIPOCHO-OTBETHBIN IIPHAEM,

nepexo ] OT MOHOJIOTa K AJualiory,
IIpuecMm CO3JaHuA HpO6J’IeMHOI71




CUTYyaIiH, npueM HOBH3HBI
nHpOpPMALMK OIlopa Ha JIMYHBINA
OTBIT, WCIOJB30BaHHE  IOMODA,
KpaTKoe OTCTYIUIEHHE OT TEMBI.
2.CpenctBa HeBepOaIbHOM
kommyHuKanuu.Ilo3a, JKECTBI,
MHMUKa BBICTYAIOIIETO.
3.IlpaBuna MOJrOTOBKH
Mpe3eHTalllu:  KOJMYEeCTBO U
obopMIicHHE  CclaiioB,  BBIOOD
mpudTa, CHHTaKCHUYCCKHE
0COOEHHOCTH TEKCTa, CTPYKTypa
MIpe3eHTaINH.
4Ananus
BBICTYIIJICHUSI.
MyOINYHOTO
5.KomnnextnBHbIiH
BBICTYIUICHUN
6.[TuceMeHHbBIC
BBICTYIUICHUSX.

MyOIMIHOTO
Cxema aHammza
BBICTYIUICHUSI.
pazbop
COKYPCHHKOB,
OT3bIBbI (o)

1.2

DopMaThl IETOBOrO
o0rmIeHus

3anamue Ne3
1.CocTaBnsmonme  yCIEIIHOTO
JIETTOBOTO 00IIIEHHS.
2.MexXKyIbTYpHBIC pa3uvus B
JIETTOBOM OOILIEHHHU.

Sanamue Ned
3.0cobennoctu JIEJIOBOT'O
oOmenns B oQuIHAIBLHOH U
HeoUIMaNbHOH  OOCTaHOBKE.
4 PeyeBoi JTHKET.
5.PernonanpHOE BapbHpOBaHUE
B JIEJIOBOM  OOIIEHMH  Ha
aHTJINHCKOM SI3BLIKE.

VT
orpoc.
KontpomnsHo-
TECTOBBIC
3a7aHUS.

CwMm. yHKT 7

1.3.

Crny>xeOHBIN THUaJor.

3anamue Ne5

1.Tunel peyeBbIX aKTOB B JICJIOBOM
oOIIleHnH: BOIIPOC, MOOYKICHHE,
COOO0IIeHUE

2.3aKpbITHIE, OTKpBITHIE,
PHUTOPUYECKUE BOMPOCHI, BOMPOCHI

IUIsT  OOyMBIBaHUS, TIEPEIOMHEIE
BOIIPOCHI.

3.Metonsl yOexneHus
cobeceIHruKa

4 Tlcuxonoruueckue THUTIBI
co0eCeHUKOB.

5.HeBepOanbuble cpencTBa

JIEJIOBOTO OOIIEHMS.

3anamue Nob
6.ITpocTpaHCTBEHHBIC HOPMBI
JIEJIOBOTO OOIICHMSL.
7.Ciryxe0HbIi TenedOHHBIH
pasroBop.

8.TexHuKa peuu B pa3roBope 1o
TenedoHy.

9.IlpaBuna BeeHUs TeIe(OHHOTO
pasrosopa.

YcrHblid
orpoc.
KontpomnsHo-
TECTOBBIE
3a[aHusL.

CM. yHKT 7




10. MHTepBbBIO P IIPUEME Ha
pabory.

1.4.

Bunsl neperosopos,
MIPAaBUJIA UX BEICHHUS.

3anamue No 7

1.9ramer HOATOTOBKH u
MPOBEACHUS MIEPErOBOPOB.
2.JI0KOMMYHHMKaTHBHBIH 3Tam: cOop
nH(pOpMAaIUK, ONpPENCICHUE LEICH
U 337a4, ONpPEACIICHUE BPEMEHHU U

MecTa  BCTpEuH, Y4aCTHUKOB
Jelerayu.
3.KoMMmyHHKAaTUBHBIIT JTam:

NPENCTaBICHUE  CTOPOH  ApYyT
IOpyTy, WU3JI0XKEHHe MpobieM u
Lesied, aHanu3 HpoOJIeMBbl, AUATIOT
Y4aCTHUKOB, apryMeHTanus
BAapHaHTOB pEIICHUH, IOJBEJCHHE
WTOTOB W TIPUHATHE pELIEHUH,
COCTaBJICHHE IPOEKTa JOKYMEHTOB.
4.T10CTKOMMYHHKATUBHBI  TaIl:
aHaJIu3 MepPEeroBOPOB.

5.513b1KOBas COCTAaBJISIOIIAS
YCIIELIHBIX IEPErOBOPOB: CIIOCOOBI
MIpUBJIEYCHNU BHUMaHUS, MPOBEpKa

a/IeKBaTHOCTH MIOHUMAaHUS,
MOJBITOXKHBAHUE JOCTUTHYTBIX
JIOTOBOPEHHOCTEW, — CMSTYCHUE
BBICKA3bIBaHUS.

6.Yder KynbTypHBIX pa3iuauil Ipu
MIOJITOTOBKE u BEACHUU
[IEPETOBOPOB.

3anuamue No 8
1.UntepBrro. llemm wu  3amauu
OOIICHUS ¢  MPEACTAaBUTEIIIMU

MIPECCHI.
1. J1o0KOMMYHHKaTHBHBIH JTall:
oTpesieTieHne (coBMecTHO c

WHTEPBBIOEPOM) Kpyra mpoOiem
pas3roBopa, IOArOTOBKAa OTBETOB Ha

IpeAIoaraeMble BOTIPOCHI,
n3y4eHne nHpopmanuu 0
KYpHAJIHCTE.
2.KoMMyHHKaTUBHBIT oTar:
MIPUBETCTBUE, YCTaHOBJICHUE
KOHTaKTa; OTBETHl Ha BOIPOCHI
HWHTEpBbIOEPA, MpoIaHue "
OnmarogapHOCTh 32 WHTEpECHBIE
BOIIPOCHI.

3.IlocTKOMMYHUKATUBHBIM  3TaI:
aHanu3 uHTepBbro. IlpaBuna i
HHTEPBBIOUPYEMBIX.
4.Crnemuduka npecc-KoH(epeHIHH
Kak BHJa JIEIOBOTO  OOIICHUS.
IToaroroBka K npecc-
KOH(epeHIHH.

Yerubii
oTpoc.
KontpomnsHo-
TECTOBBIE
3a7aHusL.

CM. myHKT 7




5.CocTaBiienye  3asgBiICHHUS A
MIPECCHI. OO01ieHue c
JKypHAJIMCTAaMM  IIOCJE€  TIpecc-
KOH(EPCHIINH.

Mopnyas 2. IInceMeHHbIe OM3HEC- KOMMYHHKAIINH

2.1.

®DopmMmarsl,
MICbMEHHOTO
o0rmIeHus

ImpaBuJia
JACJIOBOIO

Sanamusa Ne9,10
1.5I3bIK  HHMCBMEHHOTO
o0IIIeHMSL.

2.Bunsl JIEJIOBBIX IHCEM.
CtpykTypa  JCJIOBOTO  IHCHMA.
3.S3BIK ¥ CTHIIB IEIOBOTO IIHMCHEMA,
4, TunuyHble KIUIIE.
5.IluckMo-3ammpoc ¥  OTBET Ha
3ampoc, MMICHMO-3aKa3,
pexaamManuy. DJIEKTPOHHAS II0YTa:
(hopMaT, CTUIIb, THITMYHBIC KIIHIIIE.

JCJIIOBOTO

YcrHbli
orpoc.
KoHTponbHO-
TECTOBBIC
3aJaHMA.

CMm. myHKT 7

2.2

AHHOTUPOBAHHUE,

PE3IOMUPOBaHHE
pedepupoBanue

KaueCTBEHHOU IPECChI

Sanamusa Noll

1.Pe3rome. Llens cocraBiaeHms
pe3ioMe, ero CTPYKTYpa U S3bIK.
2.CTpyKTypa, COAep)KaHHUE U S3bIK
COTIPOBOIUTENHHOTO TUChMA
3.AHHOTHPOBaHHUE,
pe3IOMHPOBaHUE U pedheprupoBaHue
KaueCTBEHHOU MPECCHL.

YcrHblit
orpoc.
KonTponbHo-
TECTOBBIE
3aJJaHMUs.

CwMm. nyHKT 7

Omnpenenenne KII.

3anamue Nol2

1.Onpenenenne KI1.
2.CnoBapHsrit coctas KII:
o0mieynoTpeOuTeNbHAS U IEI0Bast
JIEKCHKA, TSPMUHBI, IMCHA
COOCTBEHHBIE.

3.CtunucTuyecKkue 0COOEHHOCTH
KII: meracdopa, urpa ciios,
AJUTIO3HS, IIATALIMS, HEOJOTU3MEIL,
POJIb TIOBTOpPA B U3BJIEUCHUHT
WHPOPMALIUH.

4 KoHuenTyaibHBIN U
JIMHTBUCTUYECKHUH aCIIEKT
yOnmkarmii B K11, nx coBnanenus
U PACXOXKIACHHUS

YcrHbli
ompoc.
KontpomnsHo-
TECTOBBIE
3aaHMA.

CM. nyHKT 7

2.4.

CHHTaKCHUYECKUE
ocobenHocTH s3bika KIT

3anamue Nel3,14
1.Cunrakcuyeckue OCOOEHHOCTH
sI3bIKA KII:
HIUPOKOYMOTPEOUTETBHBIC
rpaMMaTH4YeCKUe  KOHCTPYKIUH,
CUHTAKCHYECKas  KOHBEPI'CHIIUS,
CerMeHTalMs CTPYKTYPBI
MPEUIOKEHHS, aKTyaJIbHOE
YJICHEHHE.

2. Koresuss W KOTepeHTHOCTh B
KII3.Crioco0st KOMIIPECCUU
TEKCTa TPH  PE3OMUPOBAHHH,
AHHOTUPOBaHUH, pedhepUPOBAHUN
KII.

4. 513p1KOBBIE KITHIIIE,
HCIIOJIb3YEMbIE TMPU KOMITPECCHUU
TEKCTa.

YcrHbiit
orpoc.
KouTponbHo-
TECTOBBIE
3aaHMA.

CM. myHKT 7




5.4. 3ananus caMocToSITeIbHOI padoThI
Ocoboe MecTo B OCBOGHHH JAaHHON TUCIHIUIMHBI 3aHUMAET CaMOCTOSITeTIbHAsI padoTa CTYACHTOB
(CPC) o6mmmm o6bemom 80/102uacos.

Jnst ycHemHoro OcBOEHHs MarepHaia Kypca W IPHOOPETEHHS COOTBETCTBYIOLINX HAaBBHIKOB M YMEHHWH
PEKOMEHIyeTCsl 3HAKOMCTBO C OOJBIIUM KOJMYECTBOM AayTEHTHYHBIX OOpa3lOB YCTHBIX M MHCHMEHHBIX
JIEJIOBBIX M TPO(PECCHOHATBHBIX KOMMYHHUKAIMH, WX MOAPOOHBIA S3BIKOBOW aHanw3. (s pemieHus >Toi
3aJauyd PEKOMEHIYETCSI HE TOJIBKO HCIIOJIb30BAaHHE COOTBETCTBYIOLIEH JIMTEPaTypbl, HO M PECYPCOB
WHTEpPHETa, B OCOOCHHOCTH TeX, KOTOpbhle pa3palboTaHbl (M MOCTOSHHO OOHOBISIOTCS) CIEHHUAIBHO ISt
o0y4JeHus S3BIKY JEeT0BOTo U npodeccnonanpHoro obmeHus. Ocoboe BHIMAaHWE CIeIyeT 0OpaTUTh Ha TO,
KaKk B YCTHOM M NHCbMEHHOM JE€JIOBOM OOLIEHHWH TPOSABISIIOTCA MEXKYJIbTYpHBIE —Pa3IHUuMUs
KOMMYHUKAaHTOB. Ha camoctostensHyto paboty mo Monynio 1 BBIHOCSTCS TEOPETHYECKHE aCTEKTHI
npeajiara€MbIX TEM, KOTOPBIC CICAYET U3YUHUTh 110 UICTOUHHMKAaM Ha PyCCKOM U aHTIINHCKOM SA3bIKAX, a TAKXKC
MOJArOTOBKA IIyOJMYHOI'O BBICTYIUIEHHUS] TPEX BHAOB: IPUBETCTBEHHAs peyb, WHGOPMALMOHHAs pedb U
TOpProBasi peyb.

Ha camocrosTenbHyto paboty mo Moy 2 BEIHOCUTCS TeMa 1 «DopMaThl U CTHIIN TUATOTHYECKOTO
JIeJIOBOTO OOILICHUS», a TAK)KE MUCbMEHHBIE 3a1aHusL: 1) pe3oMe U COMPOBOAUTENBHOE MHUCHMO IIPH IIPUEME
Ha paboTy (Tema 2); 2) nenoBoe nuckMo (Tema 3); 3) memopanayM (Tema 5); 4) TpOTOKOI coOpaHus (Tema

6).
Ne Pa3gen (tema) nporpammsbl | Koinu | 3aganus ®opma Jlureparypa
n/n eCTBO AJIsl CAMOCTOATEIbHOI0 OTYETHOCT
qacoB BBIITOJITHCHU A H
Mogay.s 1. [IpodeccuonanbHoe od1eHue
[Ty0GauuHoOe BhICTYIUIEHHE 10/12 1.03nakomiienue VerHblit CM. myHKT 7
1.1. | kak sxaHp a€noBOrO MarMcTpaHTOB C IUTAHOM | OTpoc.
00ILLIEeHUS. CaMOCTOSITETIHbHOM paboThI Konrpons
Ha yueOHBII ron, | HO"
o TCCTOBBIC
rpaMKOM KOHCYJIbTaIHH.
3aaHusL.
2. Konkypc Ha nydiiee
SI3BIKOBOE
noptdonnoodyuaromieroc
1.
3.Brimonuenue
€KEeHEe IENbHBIX
JOMAaIIHKUX 3aJlaHui 1O
Kypcy «THOCTpaHHBIH
SI3BIKY
3.http://www.englishclub.
com/speaking/presentatio
ns.htm
1.2 | ®opmartsl 1e10BOTO 10/12 1.Ananus Bugeosanuceid | YCTHbIH Cwm. myHKT 7
oO1eHus MyOITUIHBIX ompoc.
BBICTYIUICHUH 110 Kontposns
pEKOMeHIalMH HO-
TCCTOBBIC
npenoaBares 1 1o
3aaHusL.
coOCTBEHHOMY BBIOODY



http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm

MarucTpasra,
OIMPCACIICHUC TUIIOB
0paTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

1.3.

Cry»eOHbII Traor.

10/14

1IlpocmoTp w aHaMM3
BHjI€O3aIMCe
CITy’KeOHBIX JIUAJIOTOB.
Amnanmuz BepOanbHON 1
HeBepOaTbHON
COCTAaBJISIIOIITIX
YCHEIIHOTO U HEYAaYHOTO
CITy’ke0HOTO0 Tuanora.
[ToaroroBka K posneBou
urpe «THTepBBIO IPU
mpreMe Ha paboTy».
[TpocMoTp BUaEO3aNTUCH
Howtogetajobyouwant mra
Oore
www.tiashija.blogspot.co
m

VcTHbIi
orpoc.
KouTpoas
HO-
TECTOBHIC
3a7aHUs.

CM. myHKT 7

1.4.

Buns!l neperosopos,
MIpaBHJIa UX BEACHUS.

10/13

1.Ananus Bumeo3anucen
My OTMIHBIX
BBICTYIUICHUH 1O
pEKOMEHAANA
MIPEToAaBaTess v Mo
cOoOCTBEHHOMY BBIOODY
Marucrpanra,
OTpeie/IiCHUE THUIIOB
OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

YcerHbIN
ompoc.
MopnynbHbI
H TecT.

CM. yHKT 7

MO}Iy.]'lI) 2. IIncbMeHHbIE OM3HEC- KOMMYHUKaAIUH

2.1.

®opMarsl,
MMMCBMEHHOT O
001LIEeHNs

npaBujia
JCJIIOBOI'o

10/12

1.IlpopaboTka TEOpUHN
BOIIpoOCa, H3yYeHUE
SI3IKOBOM COCTaBIISIFOLIEN
OUIHATFHOTO,
oJIyo(UITHAIEHOTO u
HEO(PUIMATIBHOTO CTHIICH
JUATIOTHYECKOTO
JICIOBOTO o0IIIeHMS.
2.ITpocmotp
BUjIcO3aMMCei Ha
npeaMer U3yUYCHHUS
PErHOHAIILHOTO
BapbUPOBaHMs B JEJIOBOM
o0IIeHN .

1.Hazaposa T.b.
AHTTIHACKUN SI3bIK
nenoBoro obmenus. Kype
JIEKIUH U IPAKTUKYM. —
ACT, Actpens, BKT.
2016

2.Hazaposa T.b.,
IIpecnyxuna N.A..

VT
orpoc.
KonTtpons
HO-
TECTOBBIC
3a7aHUS.

CM. myHKT 7
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Pernonansuoe
BapbUPOBAHKE B JCIIOBOM
OOII[EHNH Ha aHTJIMHCKOM
s3pike. — ACT, Actpenb,
BKT, 2016

D2 | AHHOTHpOBaHHE, 10/12 IIpocmMorp ©  aHamu3 | YCTHbIH CM. myHKT 7
pe3roMUpOBaHUE BHUJICO3AIMCEN UHTEPBBIO | OHPOC.
pebepupoBanue Kak FOTOBHUTHCS x | Kourpoms
Ka4yecTBEHHOM Mpecchl HHTEPBBIO HO-
http://www.ublicityhound. | ¢ToB¢
net/prepare-for-an- SAARI
interview-with-a-reporter-
these- 8-ways
Onpenenenne KII. 10/14 | TIpopaboTka Teopuu | YCTHBIH CM. myHKT 7
23 BOIIpOCa onpoc.
1.BBenenckas JI.A. Kontposns
Putopuka u KyneTypa HO~
TECTOBBIC
peun. — ®ennkce, 2015 .
2.Hazapoga T.b. ’
AHTIUICKUN S3BIK
nenoBoro oomeHus. Kype
JEKIUH U IPaKTHKYM. —
ACT, Actpens, BKT.
2016
[Ipocmorp u  aHanus
BHJICO3aUCEN JUCKYCCUI
2.4 | CunTaKkcuueckue 10/13 [MpopaboTka Teopun VeTHBIi CM. nyHKT 7
ocobenHocTH s3bika KI1 BOIpoca onpoc.
[Tonroroska k MonybHe1
MexBY30BCKOMY H Tect.

KOHKYpCY II€pEeBOJIOB C
WHOCTPAHHOTO S13bIKa Ha
pycckuii(Tipo3a,
1023151 ) (BBIIIOJTHEHUE
nepeBoa ¢
WHOCTPAaHHOI'O Ha
PYCCKHH SI3BIK,
[ToaroroBka K KOHKYpCY
YTEUOB Ha HHOCTPAHHOM
s3bIKe  (O3HAKOMIIEHHE C

WHOSI3BIYHOMN M033H1eEH,
3ay4nBaHKe

Hau3yCTh)

ITpopabotka TEOPUH
BOIIpOCa

peun. — @ennkc, 2015
1..Hazaposa T.b.
AHTTIUICKAN S3BIK
nenosoro obmenus. Kype
JIEKIUH U IPaKTUKYM. —
ACT, Actpens, BKT.
2016

2.IIpocMoTp U aHAIHN3
BUJICO3AIUCEN TUCKYCCUI
3. IloaroroBska K
MeXBy30BCKOMY
KOHKYpPCY Ha Jy4IINi
BONPOC Ha HHOCTPAHHOM
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sI3bIKE 10 TeMe «Briciiee
obpa3zoBanue B Poccun u
CTpaHax U3y4aeMoro
S3BIKAY (M3y4EeHHE
WHOSI3BIYHOMN
JIUTEPaTypBI,
COCTaBIIEHHE BOIIPOCa
OTBETA)

5.5. Tembl pedepatoB
5.6. TBopuyeckue 3aaHusI-He NPeIyCMOTPEHbI
5.7.Curyanus 1jis1 aHAJIU3a-He MPeTyCMOTPEHbI
5.8.Crarbu AJ151 cocTaB/IeHHs] aHHOTALMI, pelleH3Nli-He NMPeayCMOTPEeHbI
5.9.Tembl KypcOBBIX pa00OTHE MPeTyCMOTPEHbI
6.D0oH/1 OLIEHOYHBIX CPEJICTB JIsl MPOBeAeHUs POMEeKYTOYHOM aTTecTAllul 00y4YaloIIMXCs 10
AUCHHUILIMHE (MOIYJII0)

6.1./lepeuenv komnemenyull ¢ yKazaHuem 3manos ux opmMuposaHus 8 npoyecce 0C80eHUs
00pazosamenvbHol NPOSPAMMbL
YK-4. CnocoOeH npuMeHATh COBPEMEHHBIE KOMMYHHKATHBHBIE TEXHOJIOTHH, B TOM YHCJE Ha
MHOCTpPaHHOM (BIX) S3bIKe(aX), JI aKaJeMUUYEeCKOro U MPO(hecCHOHATFHOTO B3aUMOICHCTBUS
OIIK-
8.CrocoOeHNPOEeKTUPOBATHIIEAArOTHUECKYIOIEATETbHOCTHHAOCHOBECTICINATbHBIXHAYYHBIX3HAHUN U
pe3yJIbTAaTOB MCCIIEIOBAHUI

6.1.2. Komniekm KOHMPOIbHBIX 3A0AHUL UTU UHbLE MAMEPUATIbL, He0OX0OUMbLE OJI5
OYEHUBANUSL KOMNEMEeHYUli N0 MeopPemudecKoll 2pamMmamuKe aHeIUlCKo20 A3bIKd

NPUMEPBI TECTOBbIX 3AI{AHHﬁ JJIsA OHEHKHU KAYECTBA OCBOEHUS
JACHUIIJINHBI (MOLYJIS)
le/lMeprIe TECTOBBIC 3aIaHUA
Test 2
Business Dialogue
1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into
argumentsover some dumb thing or another. Rather than having us talk the 1 ...out, our Dad
would make us put on boxing gloves, then take us out in the backyard where we would duke it
out. Since | was three years older than my brother, | won every 2 ... . In retrospect, I see that this
was an absurd way to resolve a conflict. All we did was beat each other to a pulp with the last one
standing being declared the —winner.|| Unfortunately, this is often how conflicts are resolved.
The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punch|| gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch



B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.||

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know™
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.



Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:

When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.

About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.

Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.

A —I know better than you,|| or —I know and you don‘t, so I have to tell

you.||

B —I need to give you the benefit of my advice to validate or to prove

tomyself how smart | am.||

C —You can‘t figure this out on your own,|| or —I don‘t trust youto figure

itout. ||

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don‘t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to

giveadvice.

D Listen, listen, and listen! —

E Be honest.

F Offer to assist, not insist.



G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1. Look for ways of —expanding the pie|| .

2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.

4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that

each party has a substantial share.

¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.

7 . Decide which sentences match each negotiation style.

1) Win-winnegotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block

and both parties came back from the negotiations

empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

theirmostimportantobjectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early

is advisable. Talkingwithhandsinpocketsisconsideredrude.



b) Strong and direct eye contact can be misinterpreted as an

attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct eye

contact.

e) Present your business card with your right hand only

because the left hand is considered unclean. Remember that

showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.

Build a relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. holdthemeetinglater

4. holdthemeetingsooner

5. hold a longermeeting

6. finishthemeetingearlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Manythanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

HpaKanecxne 3aJaHus JJISl TEKyHIero KOHTPOJIA 3HAHMH CTYACHTOB-MAaruCTpaHToB



3apanue 1.0npeneante, 03HAYAET JIM CJIOBO CTPAHY MM HAIIMOHAIBLHOCTh M MOCTABbTE OYKBBI M “C’
(‘country’)umm ‘N’ (‘nationality?).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2./lono/THUTE NpeNI0KEeHHs CJI0BAMU U3 PAMOYKHI

| short / heawy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. ITonGepure BhIpaeHHUsl U3 ABYX CTOJIOMKOB U 00pa3yiiTe ¢pasbl, HAampuMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

f) Idon’tlikegoing

4. lono/IHUTENpeN10KEeHHICI0BAMMU3PAMOYKH

colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very helpful
2 . She doesn’t get a lot of money, but for her (3) security and
4) hours are more important than a high (5)

This year, Svetlana also has a (6) car and a lot of travel (7)

5. I[OHOJ'IHI/ITC MPEAJO0KCHUA CJIOBAMU U3 PAMOYKH

23""at / in / June / Monday / morning / New Year / the

1 We are always very busy in the .
2 Budapest is beautiful the spring.
3 We never go on holiday in .
4 Our sales conference is on October.
5 The office is quiet on mornings.
6 Max sometimes works till 11:30 night.
7 Our company closes for three days in summer.
8 We sometimes have a short holiday at
6 JlomosnuTeoOBABIEHUANPERIOramMuin, on, at, fromusmto.
ACE CARS
Are you travelling __to_ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special guided

tour.



7IllocTaBbTErIaroJabIBHY:KHYIOopMY.

My name’s Clive Mason and I (1) (work) for an international business school in
Paris. Lucille, my wife, is French. She (2) (work) part-time as a website designer.
We (3) (live) near Vincennes. Lucille (4) (travel) to work by
metro, but I (5) (take) a bus. We (6) (have) two children, Sam and
Nicole. They (7) (go) to a French primary school. At the weekend we

(8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille

9) (take) the children to the cinema or to a drama club. Both Sam and Nicole

(20) (say) they want to be film stars!

8.ITocTaBbTersaroatobeBuyxuywdopmy.

Sandra (1) from Brazil. ‘I (2) 30 years old and 1 (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5) management
consultants. We live in Jodo Pessoa, the Green City. Our office (6) very near our
home.Sandra and Lucas have one son, Rafael. He (7) six years old, and he (8) at
primary school.“We (9) a busy family, but we (10) always together at the

weekend,’ says Sandra.

9.HO}IﬁepI/ITCOTBeTI)IKBbICKZBI)IBaHHﬂM

See you later.

a) Notbad, thanks. 1 A: Another coffee?
b) Hi, Jane. Good to see you again! B:
¢) No, thanks. 2 A: How’s business?
d) Goodbye. B:
e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:
4 A: Hello, Mike
B:
5 A: My name’s lan.
B:
A:
B:

3aganue 9.BriGepute HY)KHOE CIIOBO U3 PaMKH U 3aIIOJIHUTE MTPOIMTYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3apanue Nel(

Test 1Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.



[EEN

. Expect to be nervous.

a. Know what you are going to say — and why
you want to say it.

2. Prepare.

b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice.

c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe.

d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse.

e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.
Keep it short and simple.

6. Focus on your audience.

f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify.

g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience.

i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,




instead, on your audience. (“How are you?”
“Are you getting this?” “Canyouhearme?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.
3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- o a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An 4 ... serves two purposes: D anticipation

1. Itactsasabridge, a5 ... from one part




of a meeting to another. It gives the | E gatherings

audience time to make a mental and

emotional 6 ... . F professionalism
2. It prepares people for the speaker,

heightening their sense of openness and | g shift

7....
] ] H spotlight
Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1.When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.
3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.

5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.



6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Yin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... *before ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUItE ..o, % there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 19 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4  a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany ) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos
8 a)outcomes b) outflows c) outlets d) outpourings
9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion

a) put forward b) make C) reject d) do
2) aproposal

a) accept b) agree c) consider d) make
3) anidea

a) deny b) have ¢) put forward d) suggest

4) aproblem



a) face b) deal with ) make d) sort out
5) adecision

a) come to b) do C) reach d) take
6) asolution

a) put forward b) look for c) work out d) deal with

9. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous
investors send their money abroad. 'The
situation is absolutely

3 The organisation's systems have been C)
severely

4 The finance minister said the budget was  e)
totally

5 The new management techniques were f)
found to be highly

6 Making films in Britain is unbelievably

7 The country's international position is

couldn’t be worse.’

badly hit by the closure of the mines, which
cost 10,000 jobs.

stable, secure and hopeful.

difficult, but much easier than it was before.
criticised by auditors, who found corruption
and mismanagement.

unrealistic, and a new budget will have to be
presented to parliament next week.
successful in 30% of companies and
moderately successful in 45% of cases.

now exceptionally

6.2.1. HpaKanecmle 3aIaHUA Uil IPOMEKYTOYHOI0 KOHTPOJIsA 3HAHUHA CTYAECHTOB-
MaruCcTpaHToB

dopmoii TPOMEKYTOUHOM aTTeCTalluuU MO TUCIUILIMHE «ITHOCTpaHHBIN S3bIK B MPOQeCcCHOHANBHON
KOMMYHUKAIMU SIBIsieTCs 3aueT. CucTemMa TEeKYIIero U pyoeKHOT0 KOHTPOJISI CTPOUTCS TI0 OaNIBbHO-
PEUTUHIOBOM MOJEIM, a WTOTOBBIA 3a4eT CTYACHTHl MOJY4YalOT B KauyeCTBE HAKONMUTEIbHOU
perTuHroBoit onenku (He meHee 30 OamioB). B TexHOomornueckoi KapTe MUCHUTIIMHBI BbIICIECHBI
Bce (pOpMBI TEKYIIETo U PyOeKHOTO KOHTPOIS, KaKIash U3 KOTOPBIX OIIEHUBAETCS OMpPEIEICHHBIM
KOJMYECTBOM OajlioB (B [UANa3oHe «MUHUMYM — MaKCUMYM)).

Bo3smoxHO HauucieHne OOHYCHBIX W IMITpadHBIX OauioB (HAampUMep, K HEYAOBIETBOPUTEIBLHOMN
OIICHKE B COUYETAHWUHU C PEUTHUHTOBBIM IITpaOM MPHUPABHUBAIOTCS cllaya TEKCTa Y4eOHOTO 3a/1aHus,
M03aUMCTBOBAaHHOTO M3 VHTEpHeTa WM U3 KOJUIEKIIMH y4eOHBIX 3aJaHWil MpPOIUIBIX JIET, clada
IByMS B 00Jiee CTyICHTaMH UJIEHTUYHOTO TEKCTa y4eOHOTO 3a/IaHMsl, UCIIOJIb30BAHUE YJIEKTPOHHBIX
mporpaMM mnepeBoja. PeiTuHroBsie 60HYCHI PeyCMaTPUBAIOTCS TP IEMOHCTPAIINH CTYIEHTaMU B
X0JIe ceMecTpa YyriIyOJIeHHOTO 3HaHWsI YYeOHOTO W JOMOJHUTEIHHOTO MaTepualia, TBOPUYECKOTO,
WHUIMATUBHOTO W JUCUUIUIMHHUPOBAHHOTO OTHOIICHHS K yueOHoMy mporeccy.TexHomorndeckas
KapTa BKJIIOYaeT 0a30BYH0 W JOMOJHUTENBHYIO dYacTh. B 0a30BOM dYacTH MNPUBOIUTCS pacyeT
PEUTHHTOBOI OIICHKU Te€X y4YeOHBIX 3a/laHUil M KOHTPOIBHBIX MPOIENYp, KOTOPBIC BBIMOIHSIIOTCS
CTyJICHTAMH B TE€4YE€HUE ceMecTpa. s WMTOoroBoro 3adera CTyIeHTaM JOCTATOYHO HAaKoNuTh 30



OamoB. EQMHCTBEHHBIM 00S3aTENbHBIM Y4YEOHBIM 3aJ@aHHEM, KOTOPHIE MAaruCTPaHTHI JOJKHBI
BBIIMIOJIHUTh BHE 3aBUCHUMOCTH OT JOCTHUTHYTOTO YPOBHS HAKOMMTENbHOH OLEHKH, SBISETCS
MOJTrOTOBKA M TIPE3CHTAlMs Y4EOHOTO MPOEeKTa (CTYAEHTHI, IO YBAXHUTEIBGHBIM IMpPUYMHAM, HE
NPUHSBIIME Yy4yacThe B JTOH paboTe, 0O0sM3aHBl MOATOTOBUTH Yy4YeOHBIH TPOEKT B COCTaBE
JOTOJHUTEBHBIX Y4eOHBIX 3amaHuii).J[ormomHuTenbHAs YaCcTh TEXHOJOTHYECKOH KapThl BKIIOYAET
KOMIICHCUpYIOIIKE yuyeOHble 3aanusi. MarucTpaHThl BBIIOJHAIOT UX B TOM Clly4ae, €CIM B PaMKax
0a30BOM YacTH HE CyMenM HaOpaTh KOJMYECTBO OaIOB, HEOOXOAMMOE JUIS IIOJyYeHHUS 3adeTa.
BbeiOop AONOMHHUTENBHBIX y4eOHBIX 33JaHUN W3 TMPEAJOKEHHOTO TIEpPEeYHs MarucTpaHTHI
OCYHIIECTBIISIOT CAMOCTOSTENbHO. CPOK MX BBIOJIHEHHS ONPEACISIETCS PEHoaBaTelIeM.

IIpumepbl BONPOCOB /1M 3a4eTa
dopmanbHOE U HEPOPMATIBHOE JIETIOBOE MTUCHMO.
Knumie B 1enoBom nucbMme.
AOGOpeBHaTypHhI B AETIOBOM IHCHME.
Oco0eHHOCTH JIETI0BOM JOKYMEHTAITUH.
KoHntpakt. TUIIBI COBpEMEHHBIX KOHTPAKTOB.
OO0pa3ibl KOHTPAKTOB.
Knunie koHTpakToB.
CrneuunanbHasi TEpPMUHOJIOTHSI B KOHTPAKTaX.
OnpeneneHre U TUIHI AEJI0OBBIX BCTPEY.
10. [InanupoBaHue NMPOBEICHUS AEIOBOM BCTPEUHU.
11. ®dynxumoHanbHbIE 0COOEHHOCTH SI3bIKA JIEJIOBBIX BCTPEU.
12. Knunie 1enoBbIX BCTPEY.
13. Onpexnenenne M TUTIBI TPE3CHTAINH.
14. CtpykTypa npe3eHTaluu.
15. Kinie B npe3eHTanuu.
16. Ctunuctuyeckre 0COOCHHOCTH IIPE3eHTAIUH.
17. Onpenenenue u TUIBI IEPETOBOPOB.
18. OcobeHHOCTH sI3bIKa MEPETOBOPOB: JIEKCHKA, (YHKIIMOHATIbHBIE CTHIIU, TUCKYPC.

©CoNok~wWNE

1./IonotHuTE pa3roBop Ha KoH(pepenmun. MosutunpencrasiaserCimykosuter: doesn’t/ s/ are/ do/isn’t
[ aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
likeflying!

3ananme 2. [Ipounraiite Texct Legaleducation u nepenaiite kpatkoe cojepikaHue Ha
AHTIINICKOMS3EIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either



undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements forqualification as
an advocate in Scotland.

3ananue 3.CocTaBbTe aHHOTAIMIO K cieayromemMy Tekcry:Legaleducation

3aganue 4. [loaroToBbTE NPE3EHTALNIO CBOEH HAYYHOM CTaTbH WJIH JTOKJIa1a, UCTIONb3Ys
HIDKEIIPUBEICHHBICBBIPAYKECHHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms ofreference.
My aim today is to discuss... | have divided my report into two parts. First, I wouldlike to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words aboutthe

history of the subject ... . Now for the main problem. There is an essential differencebetween ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues

todiscuss ... .Could you hand around these leaflets, please? That concludes my talk. Pleasefeel
freetoaskquestions.
3ananue
5.IIpounraiiterekcrSpeakingonPublicunepenaiirekpaTkoecoaepkaHneHAaHT ITHHCKOMSI3BIKE .
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;




* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech, you
must first have a plan. You should know exactlywhere and when the report is to be made. Having a
clear idea of what the people in the audienceare: their knowledge on the subject, status, age, business
culture, specific interests — these helpidentify the needs of the audience. The information you are
going to present should be tailored tomeet the needs of the listeners. You should also devise the most
appropriate format and sketchout for the use of demonstration materials and handouts. After
providing answers to seven basicquestions: why?, to whom?, what?, where?, when?, how long?,
how?, you get down the plan ofthe report.
It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;
7.Concluding;
8.Thanking / invitingquestions.

3aganue 6.0TBEThTE HA BOMPOCHI IO COJIEPKAHUIO TEKCTA!

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. [IpounTaiiTe TEKCT HAa PyCCKOM SI3BIKE U TIEpEIalTe ero CoAepKaHne Ha aHTIIMIICKOM HHA000pOT.
23. ConocraBbTe aHHICKOE (PYCCKOE) CIIOBO MIIH BHIPAKEHHUE C €r0 MEPEBOIOM.
24. TlocraBbTe BOIIPOCHI K JaHHBIM IIPEIIOKEHUIM.

25. CaenaiiTe naHHBIE MPEJIOKEHUS OTPHUIIATEIHHBIMHU.

26. BcraBbTe MpOMyIICHHBIE CIIOBA B TAHHBIN TEKCT.

3aganue Ne7 [IpounraiitennepeBenuterekcTRESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3aganue 8. Onpenenute, KaKue U3 HIDKETIEPEUNCICHHBIX TYHKTOB MOTYT ObIThHanboIee
npurogabiMu 11t CV (T. e. curriculumvitae):



Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2Business Dialogue

1. Complete the following passage with the words provided:
Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch
B consequences.

C issue



D understanding
E argument
F biases
G challenge
H collaboration
I compulsion
J sharing
2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o

3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions
General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.



suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below.” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9..... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation



of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumptioniis, 1 ......

e The authoritative assumption s, 2 ......

e The self-serving assumption is, 3 ......
| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her

opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart |

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *
E Be honest.
F Offer to assist, not insist.
G Allowpeople decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.

3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.



b)

d)

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.



1. Ask aclose colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?
b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?
3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.Onucanue noxkazameneil u Kpumepueé OYeHUBAHUs KOMNEMeHYUll Ha Pa3IudHbIX SMANAx ux
Gopmuposanus, onucanue WKal OYeHUBAHUs.

Onucanne nokasarejiei u KPUTEPHUEB OICHUBAHUS KOMHeTeHIIPIﬁ, OIIMCAHHC ITKAJ OLICHUBAHUA VK-4

CxeMa OLICHKH ypOBHS (JOPMUPOBAHHS KOMIIETEHLIUH «CCIIOCOOHOCTh MPUMEHSTH COBPEMEHHbIE

KOMMYHUKATHUBHBIC TCXHOJIOTHHU, B

npodecCHOHAILHOTO B3aUMOICHCTBHS

TOM YHCIIe Ha WHOCTPAaHHOM(BIX) SI3bIKe(aX), VIS aKaJIeMHUECKOTO 1

VYposensb | [lokazatenu (4rto OueHoyHas mkasna
oOyyJaronuics Heszaureno 3auTeHo
JTOJIKEH
MIPOJIEMOHCTPHUPOB
aTh)
[Toporos | Cnocoben OtcytcTBHE ymenuii | ChopmupoBaHo yMEHUe
BIit IPUMEHSITh PHMEHSITh CBOOOIHOTIPUMEHSTH COBpPEMEHHbIE
COBpPEMCHHBIC COBPEMCHHBICKOMMYHUKA | KOMMYHHUKATUBHBLIC TC€XHOJIOTHHU, B TOM
KOMMYHUKAaTHUBHBIC THUBHBIC TCXHOJOTHMHM, B | YHUCJIC HA I/IHOCTpaHHOM(bIX)

TEXHOJIOTHH, B TOM
yHcie Ha
MHOCTPaHHOM(BIX)
sI3pIKe(ax), s
aKaJeMUIECKOT0 U
npodecCHOHATLHOT
0

B3aUMOJICHCTBHS

TOM YHCIIe Ha
WHOCTPaHHOM(BIX)
sI3bIKe(ax), s
aKaJeMIIECKOTO U
poheccCHoHaIbHOTO
B3aUMOJICUCTBUS

H3LIK€(8.X), I aKaACMHUYCCKOIro n
HpO(l)eCCI/IOHaJ'IBHOFOB3aPIMOI[€fICTBPIH

Onucanue mnokasarejedl M KpPUTEPHEB OLECHMBAHMA KOMIICTCHLUH,

OICHUBAHUSA

OIIK-8Cxema

OLICHKH YPOBHS

(hopmupoBaHus

OIMMCaAaHHuE IIKaJ
KOMIIETECHII N

"CnocoOeHNPOEKTUPOBATHIIEAATOTHIECKYIOICSI TETbHOCThHAOCHOBECTICIIMAIbHBIXHAYIHBIX3HAHUN 1
pE3yIbTaTOB UCCIIEIOBAHUI



KomnereHu IMoka3zarenn OueHoyHas mkaJja
us He3aurteno 3auTeHo
OIIK-8 HOIIK 8.1. 3mnaer: | O0yuatomuiics | OOy4aromuiics OOyuvaromu | O0y4aromuics
Criocoben 0COOCHHOCTH He 3HaeT | YACTHYHO, ¢ | ics C | UMeer
MPOEKTUPOBA | MEAarOruIeCKOn 0COOCHHOCTH 00JIBIIMH HEe3HAYHUTE | CHCTEMHBIE
Th JIESATEIILHOCTH; MEJaTOTHYECKON | MOrpelHOCTAMH | JHHBIMH 3HAHUSA 00
negarorudec | TpeOoBaHHA K | IeSTeNbHOCTH; 3HaeT NMOrpelHo | 0OCOOEHHOCTH
KYIO cyOBeKTam TpeOoBaHUSI K | OCOOEHHOCTH CTAMH MEeIarorn4ecKoi
JISSATEIILHOCT | MeJarorndeckon cyObeKTamMm MeJaroruieckoil | 3Haer JIESATEIIbHOCTH;
b Ha OCHOBE | JCATEIHLHOCTH; MeJarorn4eckor | esATeIIbHOCTH; O0COOCHHOC | TpeOOBaHUSA K
CHEIUANBHBl | Pe3yNabTaThl HAyYHBIX | IEATENBHOCTH, | TpeOOBaHUS K | TH cyOBeKTam
X  HAYYHBIX | MCCJICIOBaHUMA B | pe3yabTaThl cyOBeKTam MearoTu4e | MeIaroruaecKoi
3HaHUU chepe HayYHBIX MeJarornyeckor | CKou JIESITEIIbHOCTH;
MearoruIecKoi WCCIIEIOBAHUN B | JIEATEIBHOCTH; JIESITENIHOC | Pe3yIbTaThl
JIeSITeHOCTH. cepe pe3yIbTaThl TH; Hay4YHBIX
HNOIIK 8.2. Vwmeer: | negarornuyeckoi | Hay4HbIX TpeOOBaHM | UCCIICJIOBAHUN B
WCIIOJB30BaTh eI TeTFHOCTH. WCCIIETIOBAaHUHA B | A K | cepe
COBpPEMEHHbBIE He ymeet | chepe cyOBeKTaM | Iemarorudaeckoit
CIieIaIbHBIC HCIIOJIb30BaTh MeJaroruieckor | mejaroruye | JeSTEIbLHOCTH.
Hay4YyHbIC 3HAHHS | | COBPEMCHHBIC JIESATEIILHOCTH. CKOH TBopuecku
pe3yIbTaThl CHeTHaIbHbIe MOCPEICTBEHHO | JESTENFHOC | yMEeT:
UCCIIeIOBaHUN JUIS | HAy4YHbBIC ymeert TH; UCIIOJIb30BaTh
BHIOOpPa METOMOB B | 3HAHMS U | UCTIOJIB30BATh pe3yJbTaThl | COBPEMEHHBIC
MearOTHIeCKOM pe3yIbTaThl COBpEMEHHbBIE Hay4JHBIX CIeTaTbHbIE
JIeSITENIbHOCTH WCCIIeTIOBAaHUN CrieaibHbIC WCCIIEeIOBA | HAy4YHBIE
HOIIK 8.3. Bnaneer: | mis BBIOOpA | HAyYHbIC 3HAHHUS | HUH B | 3HAHUA u
MeToaMu, (GopMaMHu M | METOJIOB B|H pe3ynbTaThl | cdepe pe3yIbTaThl
cpeacTBamMu MEeJaroru4eckoi | nccieaoBaHui MeJaroruye | UCciIeJ0BaHUIl
MeIaroru4ecKoi JIESTSILHOCTH. JUTST BBIOOpA | CKOM JUISE BBIOOpA
JICSATEIIbHOCTH; He Baaneer METOJIOB B | JACSATEIBHOC | METOJOB B
OCYIIECTBIISIET WX | METOJIaMH, MeAarornieckon | Tu. IearornIecKon
BBIOOp B 3aBUCHUMOCTH | popMaMu U JIESATEIILHOCTH. Ymeer JIESITSIIbHOCTH
oT KOHTEKCTa | CpeIcTBaMu YACTHYHO UCIIOJIb30Ba | IPOEeCCHOHANb
npohecCHOHANTBHOMN MeJarorn4eckoil | BJIajieeTMeToAaM | Thb HO BIIaJIeeT
JIeSTEIIbHOCTH C | IeATeNbHOCTH; ", popmMamu 1 COBPEMEHH | METOJaMH,
Y4E€TOM  PE3YyJIbTaTOB | OCYILECTBIISICT cpelcTBaMu bIC hopmamu u
HAy4YHBIX UX BBIOOD B MeJaroru4eckol | CIelUalibH | CpPelICTBaMHU
WCCIIeIOBaHUH. 3aBUCHMOCTH OT | JIeSATEIIbHOCTH; 13(S e IarOTHIECKOM
KOHTEKCTa OCYIIECTBJISICT UX | HAy4YHBIC JICSATCIIbHOCTH;
npodeccruoHasb | BHIOOD B 3HAHUS U OCYIIECTBIISCT
HOM 3aBHCHMOCTH OT | pe3ynbTaThl | UIX BBIOOp B
NESITEIbHOCTH C | KOHTEKCTa UCCIIEJIOBA | 3aBUCUMOCTH OT
y4eTOM npo(heCCHOHANBH | HUH JIs KOHTEKCTa
pe3yIbTaToB Oif IesAITENNLHOCTH | BBIOOpA npodeccroHab
Hay4YHBIX C y4eToM METOJIOB B | HOM
HCCIIeIOBaHUI pe3ybTaToB NeIaroruye | AeSITeIbHOCTH C
Hay4YHBIX CKOH Y4ETOM
WCCJICIOBAHUH. JIESATEIILHOC | Pe3yJbTaTOB
TH. HAY4YHBIX
Bnaneer HCCIIEIOBaHU.
METOIaMH,
hopmamu u
cpelcTBaM
u
reJjaroruye
CKOM
JIEATESIILHOC
TH;




OCYIIIECTBI
SIeT UX
BBIOOD B
3aBUCHMOC
TH OT
KOHTEKCTa
npodeccuo
HAJILHOM
JIeSTEeITBHOC
TH C
Y9eTOM
pe3yNbTaTo
B HAYYHBIX
HCCIIeIoBa
HHU.

Onenounoe
CPEICTBO

[IIxaa onieHNMBaHUS

IIpencraBnenne
OLICHOYHOTOCpeJICTBaB (hoHAE

KontponbHo-
TECTOBBIE 3aJJaHUs

3aumeno

ITpaBuiibHBIX OTBETOB 51-
BrickasbiBaHue, B OCHOBHOM, JIOTHYHO;
UMEIOTCAOTICNbHbIE HEAOCTATKH IIPH
MCIIOJIb30BAaHUUCPEICTB JIOTHYECKON
CBSI3U; UMEIOTCSl OT/EIbHBICHEIOCTATKH
Opu  JeJeHUH TeKcTa Ha ab3allbl;
UMEIOTCS ~ OTJCNIbHBIE  HapyIICHHUS
BohOpMIICHHH TeKcTa. Mcrmonb3yemblit
CJIOBapHbIN3amnac COOTBETCTBYET
MOCTaBIICHHOM 3ajaue, OJIHAaKO
BCTPEYAIOTCSL OT/EIbHbIE HETOYHOCTH B
ynoTpeOJIeHUH CcIoB, TUOO CIOBapHBIN

3armac  OrpaHMYe€H, HO  JIEKCHKa
MCIIOJIb30BaHa NpaBuibHO.MmeeTcs psin
rpaMMaTHYECKHX OImHOOK,

HE3ATPYAHAIOMIUX ITOHUMAaHUEC TCKCTA.

Heszaumeno»

[TpaBuiibHBIX 0TBETOB MeHee 50%.
KpaiiHe  OrpaHWYEeHHBI  CIIOBapHBII
3amac  HE  TO3BOJSET  BBIIOJHUTH
IIOCTaBJIEHHYIO
3ajauy.l’'pammarnueckue mpaBuia He
COOJTIOAAOTCSL.

HenpasunsHoe HCII0JIb30BAHUE
rpaMMaTU4YEeCKUX  CTPYKTYp  JeJaeT
HEBO3MOKHbBIM
BBITNIOJTHEHUETIOCTABICHHON 3a7jaun

doun TECTOBEIX
MPAKTUYECKUX 3aJaHUN

MexXKynbTypHBIE
0COOEHHOCTH

pi () (0):10) 5
KOMMYHHKAIUU

3aumeno lpaBuibHBIX OTBETOB 51-

3anaHHe BBITIOJIHCHO: HCKOTOPBIC
ACIICKTHI, YKa3aHHBIC B
3aJaHUU,pACKPBITHL

PeyeBoil 3TUKET: COBETHI U
PEKOMEH/TaINH.




HCIIOJTHOCTBIO ;UMCIOTCA OTACIBbHBIC

HapYILIEHUSICTUIIEBOTO
0o(pOpMIICHUST pEur; MPUHATHIE BS3bIKE
HOPMBIBEXKIIMBOCTH, BOCHOBHOM,

coOmroaensl.Llenb 00IIEHNUAIOCTUTHYTA,
OJTHAKO TE€Ma pPACKphITa HE B IOJHOM
o0veme. ConUOKYIbTYpHBIC3HAHUS, B
OCHOBHOM, UCTIOJTb30BaHBI B
COOTBETCTBUU C CUTYyallMel OOIIECHUS
Hezaumeno»

IIpaBunpHbIX 0TBETOB MeHee 50%.
3amaHre HE BBINOJIHEHO: COJEp)KaHHe
HE OTpakaeT Te€ AacCHEeKThI,KOTOpPbIE
YKa3aHbIB 3aJJaHWH, WA HE
CootBercTByeTTpeOyeMoMy  00BEMY.
Llenb oOIIeHUs HE JOCTUTHYTA

CooOurenune
TEME

8(0)

3aureHo

[TpaBuaBHBIX OTBETOB 51-
BeicTynaromuii 1eMOHCTPUPYET 3HAHUSA
o BBIOpAHHOM TEeMe,
UMEET3aTPYAHEHUS C MCIOJIb30BAaHUEM
TeMaTU4eCcKoroBokadymsipa; Hwmerorcs
HECYLIECTBEHHBICIIOTPEILIHOCTH B
UCII0JIb30BAaHUU TEPMUHOJIOTHH.
OTCYTCTBYET
CONPOBOUTENbHBINIEMOHCTPALIMOHHBIH
MaTepuan.  3HAYUTEIbHOEKOJIUYECTBO
OIIMOOK SI3BIKOBOTO XapakTepa.
Hezaumeno»

ITpaBriibHBIX 0TBETOB MeHee 50%.
CooOmienre He MNOATOTOBIEHO, aM0O0
UMEETCYLIECTBEHHbIE  MpoOeNnbl Mo
Ipe/ICTaBJICHHONTEMAaTUKEe, OCHOBAH Ha
HE/I0CTOBEpHOWNH(pOpMAIIIH,

TeMbl coOOIIIEHUT

BBICTYIAIOIINUM JIOTYIIEHOOO0bIIOE
KOJINYECTBO TPYOBIX OMIMOOKSI3BIKOBOTO
XapakxTepa.
[TucbMeHHBIN U «3aumeno» @DOH/ TEKCTOB Ha NMEPEBO

YCTHBII
IIEPEBOJ

[TpaBuiibHBIX 0TBETOB 51-%

[lepeBon monHBINA, 0€3 MPOIYCKOB
UIIPOU3BOJIBHBIX COKpPALIEHUH TeKcTa
OpUT'MHAJIA,J0IyCKAEeTCA OJlHa
¢dakThyeckas omMUOKa, TMPUYCIOBHH
OTCYTCTBUS NOTEPh MH(POPMAIIH U
CTHWJINCTUYECKUX  TOTPENIHOCTe  Ha
npyrux@parmMenTax Ttekcra. Mwmerotcs
HECYIIECTBEHHBICIOTPEIIHOCTH B
MCII0JIb30BaHUU TEPMUHOJIOTUH.
IlepeBom B  [1OCTaTOYHOM  CTENEHU
OTBEYAETCUCTEMHO-SI3bIKOBBIM HOpMam
U CTWIIO si3bIKanepeBona. KynbTypHble
U QYHKIMOHAJIbHbIE

napaMeTrpbl  MCXOJHOTO TEKCTa B




OCHOBHOMA/IEKBAaTHO NepeaHsbl.
KoMMmyHHKaTHBHOE3a1aHUE
pean3oBaHo, HO
HEI0CTaTOYHOONITUMAIIBHO.
JomyckarioTcss HEeKOTOpbICHApYILIEHUs B
dbopMe peIbIBICHUS IEPEBOIA.

«He3zaumeno»

IIpaBunpHbIX 0TBETOB MeHee 50%.
IlepeBon COZIEPKUT MHOT'O
dakTuaeckuxomuook.Hapymena
MOJTHOTA nepeBoja,
€rO3KBUBAJICHTHOCTh U aIeKBaTHOCTh. B
nepeBoerpyoo HapymeHbl CHCTEMHO-
S3BIKOBBIE ~ HOPMBI ~ HUCTUJIb  SI3bIKA
nepeBoga. KomMyHUKaTHBHOE3aJaHUE
HE BBINOJHEHO. [ pyOble HapyieHus B
(dbopMe pebsIBICHUS IEPEBOJIA.

PedepupoBanue
CTaThH

«3aumenoy

[TpaBunbHBIX 0TBETOB 51-%

OcHoBHas uH(popMalMs H3BJIECYEHA U3
TEKCTa C MOJHO U TO4YHO. OTCYyTCTBYyET
u3obiTouHasiMHGopManus.  BeickazaHo
CcOOCTBEHHOEOTHOILLIEHUE K Ipodiieme,
0003HauUEHHOHN BIIPEJUIOKEHHON CTaThe.
Coneprkanue cooOIeHus
COOTBETCTBYET  TeMe.  AJleKBaTHas
peaxkuusi HaJOIOJIHUTEJIbHBIE BOIPOCHI
npernojiaBarers.

Peub npaBuibHas, JOMYCKAKOTCS
HE3HAUUTENIbHbIE OHIMOKU  SI3bIKOBOTO
Xapakrepa.

«Hezaumeno»

ITpaBmibHBIX 0TBETOB MeHee 50%.
Heymenue OTJIEIIUTh OCHOBHYIO
UHPOPMALIUIOOT BTOPOCTETIEHHOM,
NONBITKA  pePEepupOBAHUACBOAATCS K
BOCIIPOU3BEIEHUIO
TOTOBBIXITPEITIOKEHHUH U3 TEKCTA.
PeueBas aKTMBHOCTBCTYyJIEHTa HM3Kasl.
Peakuust Ha BOIIpoCHI

IpenojaBaTeiss OTCYTCTBYET WIM HeE
azekBaTHaTeMme. bosnblioe KoiamdecTBo
OIIMOOK S3bIKOBOTO XapaKTepa.

doun crarent s
pedepupoBaHus

IluceMeHHbBIE
paboThI

«3auteno» [IpaBmibHbIX 0TBETOB 51-%
— CTYAEHT IIOATOTOBUII 33JaHUE T10
peyIoKEHHOMY QopMaTy, XOTs
MUMEIOTCS OT/IENIbHBIE HAPYILIEHUS
CTHJIEBOTO OPOPMIIEHUS PEUH.
Hcrnions3yeMblii CIIOBapHBIM 3am1ac
COOTBETCTBYET IOCTABJICHHOH 3a/1a4e,
OJIHAKO BCTPEUAIOTCS OTJEJIbHbBIE
HETOYHOCTHU B yIOTPEOJIEHNUH CJIOB JIHO0

DoHJI ICTIOBEIX IHCEM,
KOHTPAaKTOB




CJIOBapHBIN 3arac OrpaHuyeH, HO
JIEKCUKA UCIOJIb30BaHa MIPABUIIBHO.
HmeeTcs psj rpaMMaTHuECKUX OLIMOOK,
HE 3aTPYIHSIOMUX TOHUMAHHE TEKCTA.
Opdorpadudeckue ommoOKu
NPAaKTUYECKH OTCYTCTBYIOT.
«He3auTeHO0» — CTYACHT MOJITrOTOBUII
3aJjaHie C TPYObIMH HapyIICHUSMH
dbopmara MMUCHbMEHHOM paboTHI.
OTCcyTCTBYeT JIOTHKAa B IOCTPOCHHH
BBICKA3bIBaHUS; TEKCT He odopmiieH
COIJIaCHO  HeoOXxoauMoMmy  Qopmary.
KpaitHe orpaHuyeHHbBIA  CJIOBapHBII
3arac HE  TO3BOJISIET  BBINOJIHUTH
MOCTaBlIeHHYI0  3ajmauy. JlomymieHsl
rpyoble  jexkcuyeckue u (win)
rpaMMaTHYeCKHe OMHUOKH.

[TepeBon nemoBbIX «3aurteno» [IpaBunbHbIX 0TBETOB 51-% | DOHJ AETOBBIX MMHUCEM,
MHCEM - TEKCT nepesoaa aJICKBaTCH | KOHTPAKTOB

HCXOJHOMY COOOIICHHUIO; M3JI0KEHHUE, B
OCHOBHOM, JIOTHYHO W  T'PaMOTHO;
MIPOJIEMOHCTPUPOBAHO 3HAHUE u
MMOHUMAaHHE KJIOYEBON TEPMUHOJIOTHU U
JIEKCUKO-TPAMMATUYECKUX  CTPYKTYP;
JIOTTYCKaeTCst o YETBIPEX
HE3HAYUTENbHBIX OMIMOOK B IEPEBOJIE
TEPMHUHOB M JICKCUKO-TPAMMAaTHYECKHX

CTPYKTYP.

«He3auTeHo» — TeKCT IepeBoja
HOJIHOCTBIO HE COOTBETCTBYET
HUCXOIHOMY COOOIIEHHIO; B

NEepeBeICHHOM  TEKCTE  OTCYTCTBYET
JOTMKa W HMEIOTCS MHOTOYHCIICHHbIE
rpamMMarudeckue  omuOku  (Oonblue
BOCbMH); H3YYEHHBIH BOKaOyIsIp H
JIEKCHUKO-TPAMMATHYECKHUE  CTPYKTYPHI
HepeBeJEHbl HEBEPHO JINOO COBCEM HE
HIepEeBE/ICHB.

7.Y4eOHO-MeTOAMYECKOEe U HH(POPMALIMOHHOE 00ecnieueHue TUCIHIIIMHBI

A) OcHoBHasi IMTEpPaTypa
1.Amyp6exoBa T.U. Business English [Tekct]: yue6HO€ mocodue. — T.. AmrypOekona.
Maxauxkana: UTTLAT'Y. — 2018.
2.I'ycnsixoBa, A.B. Business English in the New Millennium : yue6Hoenocooue /
A.B. I'ycnsxoBa ; MunuctepcTBo obOpasoBanusi U Hayku Poccuiickoit denepannn, MockoBCKuit
MEJarOTUYECKUA TOCYIapCTBEHHBIM yHUBepcutTeT. - Mocksa : MIII'Y, 2016. - 180 c. : wi. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [OnekrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).
3.I'aparyns C.WU. AHrnumiickuit si3pIK Juid AenoBoro oomenus -Pocros H//1: @enukc, 2017.-268 c.
4.0BunnnnkoBa, .M. The course of business English for the linguistic department :
yuebHoe nocobue / U.M. OpunnnukoBa, B.A. Jlebenesa ; pea. C.C. XpomoBa. - Mocksa : EBpazuiickuii
OTKPBITHIN HHCTHUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe



http://biblioclub.ru/index.php?page=book&id=472847

[DnexTponnslit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

b)/lononnumenvnan rumepamypa

1. T'ymosckas, I'.H. Aarnuiickuii s361k mpodeccuonanbroro oomenns=LSP: English for
professionalcommunication : yue6Hoe nmocodue / I'.H. 'ymoBckas. - Mocksa :
N3narensctBo «®imuHTay, 2016. - 218 . - bubauorp. B kH. - ISBN 978-5-9765-2846-8 ;
To ke [DnexkrponHsIii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. Ilesenéra, C.A. [lenoBoii anriuiickuii : yaeonoe mocodue / C.A. llleBenénra. - 2-e us .,
nepepad. u gon. - Mocksa : FOuutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
ke [DnekTpoHHbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

HNuTepHeT-pecypcsl
www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader _resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-
wayshttp://marketing.about.com/od/publicrelationl/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

8. [lepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHKALMOHHOI ceTH « AHTEepHeT»,
HeO00XO0IMMBbIX /IJIsl 0CBOEHUS THUCHUTIIMHBI (MOTYJI51)

IIpy mnpoBeneHMM MNPaKTHUECKUX 3aHATUH 1O AMCHUIUIMHE «/leoBOM MHOCTpPaHHBIM SI3BIK»
UCIOJIb3YETCSCIENyIolee IMPOrpaMMHOE  O0€cledeHHe COBPEMEHHBIX HH(POPMAIMOHHO —
KOMMYHHKATHUBHBIXTEXHOJIOTUA:
WurtepHeT-pecypcbl: aHrinos3saabie caThl: http://www.wikipedia.com; http://www.krugosvet.ru;
http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru; http://www.uno.org;
-nouckoBasg cucrema Google nang mnoucka wWHGoOpMAMM Ha MO TEMaM,BBIHOCUMBIM Ha
CaMOCTOSITEJIbHOE U3YUYECHHUE;
-y4eOHbIe TOCOOHsI U y4eOHO-MeTOJMuecKue pa3paboTku HayuHoiOonommoreku AI'TIY;

-3JICKTPOHHBIH pecypcHBIN HEHTP HAYYHOI OoubmoTexkn ATTIY;“Wikipedia”
http://www.wikipedia.org

www.bbclearningenglish/com (section “Business English”)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php

http://www.logosnoesis.com/dialogue

http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-
wayshttp://marketing.about.com/od/publicrelationl1/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

9. MeToauyecKkue yKa3aHusi JAJsl 00yYaAIOLIUXCS M0 OCBOCHUI THCIUTLIHHBI


http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://www.ehow.com/how_4494650_prepare-press-conference.html
http://www.wikipedia.org/
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://www.ehow.com/how_4494650_prepare-press-conference.html

OOydeHre WHOCTPAHHOMY S3bIKYy II0 JaHHOW MporpaMme TOTOBUT K JEIOBOMY OOIICHUIO
HAAHTJIMHACKOM sI3bIKE, KaK B MPOPECCHOHATIBHON JEATCIBHOCTH, TaK U B IOBCCAHCBHOW >KWU3HU,
aTaK)Ke YYUT YUTATh U MMOHUMATh TEKCTHI Pa3IMYHON HAMpPaBICHHOCTH, YUUT MUCATHAHHOTAIIUU U
pedepar, nmucath MUCbMa YaCTHOTO W JICJIOBOTO XapakTepa. B mporpaMMmy BKITFOYEHACIICIIHATBHAS
TEPMHHOJIOTHS SI3bIKA JIETIOBOTO OOIICHMSI.

Heobxomgumo pa3palaThIBaTh COBMECTHO c IpernoaaBaTesieM WHIMBUTYaTbHBIN
QITOPUTMCAMOCTOSITENILHOW  paboThl M paboThl Ha 3aHsATUsSX. OCHOBHas peKOMEHIAIWs,
oOecrieunBaromas

yCIIeX TPU OCBOCHHUH, KaK OT/ICIBHBIX TEM, TaK M Kypca B IIEJIOM - CUCTeMaTHYecKas paboTa Haj
3aJIaHUSAMH, KOHKPETHU3UPOBaHHBIMH B 1.3, «CojepkaHue CaMOCTOSATEIbHOW  pabOThI».
Breimonusis3ananus, CTYIGHT KOHTPOJIUPYET CTENCHb YCBOGHUS MaTepuaia M, €Cidi OH HE B
COCTOSTHUMBBIIIOJIHUTG TO WJIM HWHOE 3aJlaHue, OH JOJDKCH BHHMATEIBHO IPOYUTATh
COOTBETCTBYIOIIEEIIPABHIIO TI0O PEKOMEHIOBaHHOM nuTepatype. llocne 3aBeprieHus Kaxaoro 01oka
TeM, TperojaBaTelb JaeT «TBOPYECCKUE»  3aJIaHUS:HAIMCAHUE CBSA3HBIX  PACCYXKICHHIA,
BBICKA3bIBaHUH, aHHOTAMA W pedepaToB, MUCEM JUYHOTO HJEIOBOIO XapakTepa, MOATOTOBKA
YCTHOTO COOOIIEHHUs MO 33JaHHON TeMe, MOATrOTOBKa K poiieBoiurpe, Hampumep, «OTKpbITHE
coOcTBeHHOTO OM3HEeca». Ha 3TO OTBOIUTCS JOCTATOYHOCKOJIMYECTBO YaCOB HA CAMOCTOSTEIBHYIO

IIOATOTOBKY. ITouck n C60p Marcpuajia
AOJDKCHOCYHICCTBIIATBCACTY ICHTAMUCAMOCTOATCIIBHON3COOTBECTCTBYIOIUXUCTOYHHUKOB  TICPUOAUYUCC
KHX HSHaHHﬁ, HAaYyYHO — IIOMYJIIPHBIX TCKCTOB, HAYYHBIX CTaTeﬁ, MOHOIPp aCI)HfI,I/IHTepHeT -

pecypcoB. IIpy moOAroToBKE TakMX KOMMYHMKATHBHO-OPHUEHTHMPOBAHHBIX 3aJaHUM:POJIEBBIX UIP,
IPYINIOBBIX TUCKYCCUH M T.II. CIEAyeT NMPHUAEPKUBATHCS CLieHapus, pa3pab0TaHHOTOCOBMECTHO C
IIPETOAABaATEIIM.

10 . ITepeyeHb MHGPOPMAMOHHBIX TEXHOJIOTHii, HCIOJIB3YeMbIX PHOCYIIECTBIEHUH
00pa30BaTe/ILHOIO MPOLECCa MO0 JUCUHUILINHE (MOYJII0), BKJIKOYAasi lepevyeHb MPOrPaMMHOI0
ol0ecrieyeHus1 1 MHGOPMAIMOHHBIXCIIPABOYHBIX CHCTeM (NIPH HE0OXO0AUMOCTH)

IIpy npoBeneHMM NPAKTHUYECKUX 3aHATHH 10  gucuuiuimHe  «lHocTpaHHbBI — sA3BIK B
npoeCCHOHATTbHON KOMMYHHMKALIMW» HCHOJB3YIOTCACICAYIONUE  MPOrPaMMHBIE 00ecreYeHus
COBPEMEHHBIX MH(OPMAIMOHHO — KOMMYHHMKaTHBHbIXTeXHoJoruii: Microsoft Office, Excell,
cinoBapb-niepeBoqunk  ABBYLingvo 12,006yuatommme mporpammbl:  «Speaking  Englishy,
«Tellmemore», «Anrmuiickuii Ha VYpayn,«lIpodeccop Xurrunc. AHrmMHcKui 0e3 akIEHTay,
«IHTepakTUBHBIN y4eOHUK 110 COBPEMEHHOWIPaMMAaTHKE aHTJIMHCKOTO s3bIKay, «CaMOy4duTenu 1o
aHTIIMICKOMY S3bIKY»; MHTepakTUBHBIEKYpChl « TOEFLy; TpeHMHroBBIE TPOrPaMMBI 10 IPAMMATHKE
U JIEKCHKE, TECTOBbIE 3aJaHUsI MOAHTIIMICKOMY SI3bIKY: « TeCThl IO aHTJIMHCKOMY SI3BIKY»; yueOHbIE

nocodus U yueOHO-MeToinYecKkue pa3paboTku HayuyHonOonoanotexu JAI'TIY.

11. MaTepua/jibHO-TEXHHYECKOE 00ecreyeHue JUCHUTLIUHBI

HpI/IMeHeHI/Ie COBPCMCHHBIX O6pa3OBaTeJ'ILHbIX TCXHOHOFHﬁ, B paMKaX KOTOPBIX PCATIU3YCTCA
OCBOCHHC AWCHUIUIMHBI, [OPCAIoIaract MCIIOJIb30BaHUC aKaHeMquCKOﬁ ayauTopun - i
MPOBCACHUA MPAKTUYCCKUX 3aHATUHN C H606XOI[I/IMBIMI/I TCXHUYCCKUMHU CPCACTBAMU (KOMHBIOTep,
IMPOCKTOP, OKPaH, MHTCPAKTUBHAA JOCKA, ayaAWO- - BUACO allllapaTypbl, MEaAra3ajl C BO3MOXHOCTBIO
IMpoCMOTpa CIIYTHUKOBOT'O TCIICBUJACHUSA HA HHOCTPAHHOM $I3BIKC).

CpenctBa o00yuyeHHUS BKIIIOYAIOT Y4eOHO-CIIPABOUHYIO JIUTEpaTypy (peKOMEHJIOBaHHBIE
y‘-IC6HI/IKI/I u y‘-Ie6HLIe HOCO6I/I${, CJIOBApH, y‘-IeGHLIe W AYTCHTUYHBIC IICYATHBIC, ayAWO- U
BUJeoMaTepuaisl, UHTEpHET-pecypehl).

[Mporpammer: Microsoft PowerPoint 2007, Adobe Acrobat 1160 Foxit Reader.

HaFJ'ISII[HBIe, AyJIUOBU3YyaJIbHBIC, TEXHUYCCKUEC cpeacTBa O6yquI/I$I . KOMIIBIOTED,
MYJIbTHMEINA, AYyAUOBU3YaJIbHBIC MATCPUAJIbI.












