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1.Ieab ¥ 3aga4M OCBOEHHUS AU CUHUILTHHBI
JlaHHasi mporpaMma paccyMTaHa Ha CTYACHTOB, MPOJOJDKAIOIINX 00ydyeHHe B MarucTparype
JTTTY. OcHOBHOM LIENbIO MPENoaBaHus AUCUUIUTNHBI «THOCTpaHHBIN S3BIK B MPO(hECCHOHATBHON
KOMMYHHUKAIMW» SIBIISCTCS 3aKpEIJICHWE 3HAHUH, IMOJydYEeHHBIX MAarucTpaHTaMH B HPEIbLAYIIEM
srare oOydeHHsi - OakamaBpuar, W JaJbHEHIIee WX YIIIyOJeHHEe 3a CYeT HW3YYeHHs S3bIKa
podeccHOHATEHON KOMMYHHUKAIUH.
Lenb qaHHOM MPOTpaMMBI — Pa3BUTHE Y CTYIEHTOB MaruCTpaTypbl YMEHUI 1 HABBIKOB OOIICHHS
B YCTHOH W THMCHBMEHHOW ¢opMe B THNHYHBIX CHTyanusix B cdepe mpodeccHoHaTbHOMI
KOMMYHHKAIIMH, a TAK)KE COBEPUICHCTBOBAHUE SI3IKOBOH 1 00IIETTpOo(hecCHOHATFHON KOMITETCHIINH.
JIOCTIDKEHUIO TAaHHOH 1EJH CIOCOOCTBYET pEIICHUE CIeIYIOIUX 3a4a4:
® pa3BUTHE HHTEpeca K TPUMEHEHUI0 HWHOCTPAaHHOTO  s3bIKA B  TPAKTHKE
caM000pa30BaTEeIbHON AEATEIPHOCTH TIE€arora;
® pa3BUTHE KOMMYHHKATHBHBIX YMEHHI MaruCTPaHTOB;
pa3BUTHE MEXKKYIbTYPHBIX 3HAaHHA W YMEHHH, KOTOPHIE TIIO3BOJIIIOT MAaruCTPaHTy
OpUEHTHUPOBATHCSI B PA3IUYHBIX TUIMAX KYJIbTYpP U COOTHOCHMBIX C HUMH HOPM JIEJIOBOTO

OOIIICHM,

® Da3BUTHE 3HAHWM M YMEHHM COCTaBIICHMS JEIOBOM KOPPECIOHJEHIWHA HAa MWHOCTPaAaHHOM
A3BIKE;

®  OBJI3/ICHUE TEXHHUKOI YTEHHs, MepeBoJia U pedeprupoBaHUs ayTEeHTUYHBIX TEKCTOB JEIOBOM
TEMAaTHKH.

CTy,}IeHTI)I AOJDKHBI YMCTH OCBCIIATH pa3H006pa3HLIe BOITPOCHI, MPABHUIIBHO CHHTAKCUYCCKHU U
CTHJINCTUYECCKH OPTaHU30BaTh CBOIO PeYb, MPOBOJIUTH aHAJM30B TEKCTOB JICIIOBOW HAIPABICHHOCTH.
PaboTta Haj coBEpIICHCTBOBaHMEM S3bIKa BEIETCS KaK HA MaTepuayie MUCHbMEHHBIX paboT, Tak W
YCTHO C TIOCJICAYIOIIMM KOMMEHTHPOBAHUEM, OOCYXKICHUEM M paOdOTOW HaJ WHIMBHUIYaTbHBIMH U
TUMMYHBIMU ormuOkamu. [Ipu oTGope MeToaudeckoro Marepuanga 0oco0oe BHHUMAaHHUE HEOOXOIUMO
ynenstb 3()(OEeKTUBHBIM TpUEMaM aKTHBHOTO OOYYCHHs, a TaKKe MAOCTIDKEHHSIM COBPEMEHHBIX
METOIUK (KOMMYHHUKATHBHOTO M HMHTCHCHBHOTO OOYYEHHS, WUTPOBOTO MOJETHpoBaHus). B xome
JaHHOTO Kypca CTYICHT JIOJDKEH MPUoOPeCTH MpaBUIbHBIC TPOU3HOCUTEILHBIC HABBIKH, HAYYUTHCS
CBOOOJTHO W TPABWIBHO MOJIb30BAThCS T'PAMMATHYECKUMHU KOHCTPYKIUSMH aHTJIUHCKOTO S3bIKa,
OBJIZICTh JIOCTATOYHO OOIIMPHBIM CIOBAPEM W HAYYUTHCS CTHIIMCTHUYECKH MPABUILHO O(QOPMIISATH
CBOIO peUb KaK YCTHYIO, TaK U TUCbMEHHYIO.

2.Mecto qucuuiuiaHbl B crpykrype OIIOII BO
Juctmmmmaa  (b1.0.02.02)  «MHOCcTpaHHBI  s3BIK B MPOQECCHOHAIBHOU
KOMMYHHKaI» BXoauT B MoAylb b1.0.02 «[IpodeccuonanbHas KOMMYHUKAIUs» Y4eOHOTO IIaHa
OIIOII BO mnoaroroBku MarucTpoB Mo HampaBiaeHuro nojarotoBku 44.04.01 Ilemaroruueckoe
oOpa3oBaHue, Marucrepckas mnporpaMmma « Teopuss U MpakTUKa OOY4YEHHsS] MEXKKYIbTYypHOU
KOMMYHHKAITMH B TIOJTUITHUYECKOU U MOJIUKYIBTYPHOH cpeie (aHTTTUICKUHN S3BIKY).

Huctuummaa (b1.0.02.02) «MHOCTpaHHBIA S3BIK B TPOQECCHOHATFHOW KOMMYHUKAIA» 0a3upyercss Ha
KOMIICTEHIUAX, 3HAHUSIX, YMEHHSAX M HaBBIKaX, COPMUPOBAHHBIX Yy OOYUYAIONIMXCS B pe3yiIbTaTe 00ydeHHs
B cpenHed o0meoOpazoBaTenbHON IMIKOJIEe M B pesynprare ocBoeHus aucuummmH OIIOIT Gakanmaspa
«IIpakTHUecKHuil Kypc aHTJIMHCKOIO SI3bIKAY.

Jucunmumaa «MHOCTpaHHBIN S3BIK B NMPOQECCHOHAIFHONH KOMMYHHKAIIMH» O0ECIIeYnBaeT YIriryOJICHHYIO
MOATOTOBKY CTYAEHTOB-MarucTpaHTOB K Pa3HOOOpa3HOW MpodeccHOHATBbHOH NeITeNbHOCTH, CBS3aHHOW C
UCIIONIb30BAaHWEM 3HAaHMW W YMEHHH B OOJAacCTM WHOCTPAHHOIO $I3bIKa B YUPEXKICHUSAX 00pa30BaHM,
KyJbTYypbl, ynpasienusi, B CMU, B 00iacTi MEKKYIbTYpHOH KOMMYHHKAIMH. 3HAHHE SI3bIKAa HEOOXOIHMO
JUISL MATUCTPAHTOB VISl H3y4EeHHsI MHPOPMAIMOHHBIX PECYPCOB HAa aHTIIMHCKOM SI3BIKE.

KomnereHiuu, cpOpMHpOBaHHBIE B MPOLECCE W3YyYECHHs JUCLUUIUIMHBI, HEOOXOAWMBI ISl OCBOCHUS
cojiepKaHUs JAUCHMIUTMH:  «MeToanka NperojaBaHusl aHIJIMICKOrO S3bIKa B YCIIOBUSIX MHOTOSI3BIUUS»,
«AHTITUACKUH A3BIK U MEKKYJIBTYPHOH KOMMYHHUKAIMK», JUCIMIUIMH 110 BBIOOPY CTYAEHTA, BHITOIHCHUS
3aganuii (yueOHOH, MPOW3BOJACTBEHHOHN INPAKTUK, HAyYHO-HCCIIENOBATENbCKOH PabOThI) M IMOATOTOBKH K
UTOTOBOW aTTECTALINU.



3.1lnanupyemble pe3yabTaThl 00y4eHHs MO JMCHUILINHE

B pesynbraTe OCBOEHUS COAEpIKaHUS MPOrpaMMBbl y MarucTpa J0JDKHBI ObITh CPOPMUPOBAHBI

KOMIICTCHII UM

dopMupyemMble KOMIIETEHIHHT

Kox

HaumenoBanue

Ilepeyenb nIaHNpyeMbIX pe3yJibTATOB
00y4yeHHs MO JUCHUILINHE

YHusepcaiabable kKomnerenuuu (YK)

YK-4.

Crioco0eH TpUMEHSTH COBPEMEHHBIE
KOMMYHHKATHBHBIC TEXHOJIOTUH, B TOM
Yrciie Ha UHOCTPAHHOM (BIX) SI3bIKe(aX),
TSt aKaIEMHYECKOTO "
11po(hecCHOHATBHOTO B3aUMOAEHCTBUS

VK 4.1.

YMeeT BBIOMpaATh Ha TOCYIapCTBEHHOM H
WHOCTPaHHOM

(-BIX) SI3BIKAX KOMMYHHUKATHBHO
MPUEMJIEMBIC CTHITH JICJIOBOTO

oOmienus, BepOambHbIE U HEBepOaTbHBIE

CpEJCTBA B3aUMOJEHUCTBUS ¢ MapTHEPAMH.
VK4.2.

VYMmeer Hcnoiab30BaTh  HMHPOPMALMOHHO-
KOMMYHUKAIIUOHHbIE ~ TE€XHOJOTUH  MpHU
MouCKe HeoOXoauMoll wuH(opMmanuu B
nporecce pelieHus Pa3TUIHBIX
KOMMYHHKATHBHBIX 3a/a4 Ha
rOCy/IJapCTBEHHOM U HMHOCTPAHHOM (-BIX)
A3bIKaXx.

YK 4.3.

YMeeT BecTH  JENOBYIO  IEpEIUCKY,
YUUTHIBas ~ OCOOCHHOCTH  CTHJIMCTUKU
Oo(UIIMATTBHBIX ¥ HEO(PHUITHATHHBIX THCEM,
COIIMOKYIIbTYpHBIE pa3nuuusi B (Qopmarte
KOPPECMOH/IEHIIUM Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX.

YK 4.4.

YMeeT KOMMYHHMKAaTHBHO U KYyJIbTYpPHO
IpPUEMJIEMO  BECTH  YCTHBIE  JICJIOBBIE
pa3roBOpPHI B nporecce
npo(eccCHoHaNTbHOTO B3aUMOJIEUCTBUSA Ha
rOCYIJapCTBEHHOM U HMHOCTPAHHOM (-BIX)
A3bIKaX.

YK 4.5. leMoHCTpUpYET yMEHUE
BBITIOJIHATH MEPEBOJ aKaJEMUUYECKUX U
podeccHoHaNbHBIX TEKCTOB C
WHOCTPAHHOTO (BIX) Ha TOCYJapCTBEHHBIN
A3BIK.

Oomenpodgeccuonan

bHble KomneTenuu (OIK)

OIIK-8

Crmiocoben MIPOEKTUPOBATH
MEIArOTUYECKYIO AEATENBHOCTD Ha
OCHOBE  CIELUHAIBHBIX  HAay4YHBIX
3HAaHUU 51 pe3yIbTaTOB
UCCIIEI0BAHUI

OIIK-8.1.
3Haer 0COOEHHOCTH eIarornyeckom
NEeSTeNbHOCTH; TpeboBaHUA K CYOBEKTam
MeJaroru4eckom eATeIbHOCTH; Pe3yIbTaThl
HAy4YHBIX HCCIIEOBaHUI B chepe
MeIarornyeckoil nesaTeIbHOCTH.
OIIK 8.2.
Ymeer HUCIOJIL30BaTh
crenuaibHbIe
Hay4HbIE 3HAHUS u pe3ynbTaThl
UCCIIEIOBaHU 1711 BhIOOpa METOJIOB B
IIeIarorn4ecKoil nesaTeIbHOCTH.
OIIK 8.3.
Bnaneer
CpeACTBaMU

COBpPCMCHHBIC

MeToAaMu,  ¢opMamMu U




Ne1arornyecKon NeATeIbHOCTH;
OCYILECTBIISICT UX BBHIOOP B 3aBUCUMOCTHU OT
KOHTEKCTa po(hecCUoOHaTBHOM
JeSITEIBbHOCTH C YYeTOM  pe3ylbTaToOB
HAy4HBIX UCCIIEJOBAHUN.

4. TpynoéMKocTb JUCHUIIHHBI (MOIYJIA)

OO61mast TpyA0€MKOCTh JUCIHUIUIMHBI COCTABIISET 3 3aueTHbie equHuIlbl (108 gacos).

Jucnunnuna uzydaercs B 1-M cemectpe. Tabmuma 1
Bun yueOHol paboTh OuHast 3aouHas
thopma opma
06ydeHus o0y4eHus

AynuTOpHBIE 3aHATHS (BCero) 28 6

Jlexmn

IMpaxtuueckue 3anstus (113) 28 6
Cemunapsi (C)

Jlaboparopubie pabotsl (JIP)

CamocTrosiTeJbHasi padoTa (Bcero) 80 102

IIpopaboTka MaTeprana JEKIHi, TOATOTOBKA
K 3aHATHIM
CamocTrosTensHOe U3ydeHIE TEM

KonTposbHbie paboThI

Pedepar
Kypcogoii mpoekT (padota)
IIpomexxyTounas arrecrarus (3a4er, Bauér 3ayér
9K3aMeH )
OO61mas TpyI0eMKOCTh 108 108
5.Conepxanmne TUCUMIJIMHBI (MOLYJIs1)
5.1. TemaTnuyeckuii miIa”n
Tabmnuua 2
Ne HaumenoBanue paszaena Bunet yueGHOM pabOThI U TPYIOEMKOCTh UX U3YUEHUS
(TeMBI) MUCLUIUIMHBL | Jlekpun [Ipakr. [Tpaktuu. | CamocrosT | [IpomexyTtou
3aHATHUS MOJTrOT. eJpHas HBIN
paborta KOHTPOJIb
OYH | 030 | OYH | 030 | OYH ‘ 030 | OYH ‘ 030 | OYH ‘ 030
Mopayas 1. IIpodeccuonanbHoe o0menne
1.1 [TyOnuuHOE BHICTYTLIIEHHE 4 2 10 | 12
KaK JKaHp JIeT0BOTO
o0LIeHuS.
1.2. dopMaThl 1€10BOTO 2 1 2 1 10 12
001LIeHHS
1.3. | CayxeOHblii Juajor. 4 10 14
1.4. Bunel neperosopos, 2 2 10 13
NpaBUJia UX BEJCHUSL.
Hroro 3a 1 moxyJib 12 3 4 40 | 51




2.1. ®dopmMarsl, IpaBuia 2 1 1 1 10 12
MUCHbMEHHOTO  JETIOBOTO
001 eHHSI
2.2. AHHOTUPOBaHUE, 2 1 10 12
pe3loMHUpOBaHUE u
pedepupoBanue
Ka4eCTBEHHOM IIPECCHI
2.3. | Onpenenenue KII. 3 10 14
2.4. CHHTaKCHYECKHE 2 1 10 13
ocobenHocTH si3bika KIT
Hroro 3a 2 moayab 9 1 3 1 40 51
HTroro 3a cemecTp 21 4 7 2 80 | 102 | 3au.

5.3.TeMbl NpakTHYECKUX/CEMHUHAPCKHUX, J1a00PATOPHBIX 3aHATHI U NepevyeHb 3aJaHU

Tabnura 4
Ne Tema npakTrueckoro 3anaHus (WK BOIIPOCHI JUIS ®opma Jluteparypa
/1 (cemuHapckoro, j1a0.) 00CY)K/IEHHSI Ha CEM. 3aHSTHH) OTYETHOCTH
3aHATHUA
Monayas 1. IIpodeccuonanbHoe oduenune

[ly6mmuanoe BeicTyruienue | 3anamue Nel,2 VcrHbIi Cwm. myHKT 7
L.1. | kax sxaHp 1€M10BOrO 1. MudopmaronHas onpoc.

OOIIeHHSI. peds. KontponsHo-

TECTOBLIC
3aJaHus.

2.]lpuBercTBeHHAs] PpEYb.
3.ToproBas peus.

4. Dranpl MMOATOTOBKH H
MPOBEACHUS MYOINIHOTO
BBICTYILICHUISL.
JIOKOMMYHUKaTUBHBIN
STam: OIpeeleHue TEMBI
W TeTd  BBICTYIICHHUA,
OLIEHKa  ayauTOpHH U

00CTaHOBKH, moaoop
MaTepuaa, co3faHue
TEKCTa W IPE3CHTALNH,
perneTuuusl.
KoMMyHUKAaTUBHBIH:
BBICTYIUIEHHE, OTBETHI Ha
BOIIPOCHI, BECHUE
MIOJIEMUKHU.

ITocTkOMMYHHKATHUBHBIN
JTall: aHaJIM3 PeUH.

3anamue No2

1.Ycranosnenne KOHTaKTa C
ayJTUTOPHEH, €ro MIPHEMBI:
BOITPOCHO-OTBETHBII TIpHUeM,

nepexoq OT MOHOJIOra K JIHaJIory,
OpUeM  CO3AaHusl  IpOOJIEMHOM
CUTYyalluH, pueM HOBH3HBI
nH(pOpPMALMK OIOpa Ha JIMYHBIHA
OIBIT,  HCIOJB30BAaHUE  IOMOpA,
KpaTKOE€ OTCTYIUIEHHE OT TEMBI.
2.CpenctBa HeBepOaIbHOM
komMmyHuKammd.  Iloza,  xecTsl,




MHUMHKA BBICTYIIAIOMICTO.

3.IIpaBuna MOATOTOBKH
Ope3eHTAlWU:  KOJIWYECTBO |
odhopmienue  craiiioB,  BBIOOp
mpudra, CHHTaKCHUECKUe
OCOOCHHOCTH TEKCTa, CTPYKTypa
npe3eHTalnH.
4 Ananus yOJINYHOTO
BoIcTyruleHHs. (CxemMa  aHayiu3a
myOIUYHOTO BBICTYIIJICHUSI.
5.KosutekTHBHBIH pa3bop
BBICTYIIJICHUI COKYPCHHUKOB.
6.[TucbmenHbIe OT3bIBBI 0
BBICTYTUICHUSIX.
1.2 | ®dopmaTsl AETOBOTO 3anamue Ne3 VcTHBIi CwMm. myHKT 7
00IIIeHUS 1.Cocrapmsitoriiie  yCImenrHoro | Onpoc.
JIETIOBOTO o6Gmienns. | KOHTPOIbHO-
2.MeXKynbTypHbIE pasauuus B | oo OBPIC
JIeIOBOM OOIIIEHHUH. SAIAHHA.
3anamue Nod
3.0cobenHOCTH JIETIOBOT'O
obmeHnss B OQUIMATBHOM U
HEOpUIMAIbHONH  00CTaHOBKE.
4 PeueBoit JTHUKET.
5.PernonanbpHOEe BapbUpOBaHHE
B JIEIOBOM  OOIIEHWH  Ha
AHTJIMMCKOM SI3BIKE.

1.3. | CiayxeOHBbIi Jraor. 3anamue No5 VcrHbIi Cwm. myHKT 7
1.Tunsl pedeBbIX aKTOB B JEIOBOM | OHPOC.
obweHnn: Bompoc, moOyxkueHHe, | KOHTPOIbHO-
COOBILICHIE TECTOBBIE
2.3aKprITHIE, OTKPEHITHIE, Sa/IAHMA.
PUTOPHYECKHE BOIMPOCHI, BOMPOCHI
UIT  OOIyMBIBaHUS, II€PEIOMHBIC
BOIIPOCHI.
3.Metoap! yOexneHus
co0ecemHUKa
4.Ilcuxonorudeckue THUIIbI
CO0ECeTHUKOB.
5.HeBepOanbHble CpencTBa
JIEIOBOT'0 OOIIEHUS.

Sanamue No6
6.1IpocTpaHCcTBEHHBIE HOPMEI
JIEIOBOT'0 OOIIEHUS.
7.CnyxeOHbIi Tened OHHBIN
pasroBop.

8.TexHuKka peun B pa3roBope 1no
tened oHy.

9.IlpaBuia BeneHus TeneoOHHOro
pasroBopa.

10. MHTEpBBIO IIpH IIpHEME HA
pabory.

1.4. | Buasl neperosopos, 3anamue Ne 7 VT Cwm. yHKT 7

npaBuja UX BEACHUS. 1.9tans! IMOATrOTOBKHU u | ompoc.
MIPOBEICHHS neperoBopos. | KOHTPOILHO-

TCCTOBBIC




2.JlokOMMyHHKaTHBHBIH 3TaI: cOop
uH(pOpMaIUK, ONpeeiicHre IeNei
W 3a/1ay, ONpENeNICHHE BPEMEHU U

MecTa  BCTpeYH, YYaCTHHKOB
Jeneranum.
3.KoMMyHHUKaTHBHBIHI JTal:

NpeAcTaBieHue  CTOPOH  JApYT
JIpyry, W3JIOKEHUE MpodJieM U
Henel, aHanu3 MmpoOJieMbl, AUAIOT
YYaCTHHUKOB, aprymeHTauus
BapUAHTOB PEILIECHUM, MOABEICHUE
UTOTOB U IPHUHATHE PELICHUH,
COCTaBJIEHHE MPOEKTa JOKYMEHTOB.
4.JIoCTKOMMYHHUKATUBHBIA ~ 3TaIl:
aHaJN3 MeperoBOpoB.

5.513pIKOBas COCTaBJISAIOLIAs
YCIEIIHBIX TEePErOBOPOB: CHOCOOBI
IIPUBJICYCHUSA BHHUMAaHUA, ITPOBEPKaA

AZICKBATHOCTU IIOHMMAaHMU,
IIOABITOXKUBAHUEC JOCTUTHYTBIX
JIOTOBOPEHHOCTENH, — CMATYEHUE
BBICKA3bIBAHU .

6.Y4er KynbTypHBIX Pa3IunIui Tpu
IIOAT'OTOBKE u BCIACHNU
IIEPETOBOPOB.

3anamue No 8

1.MutepBbto. Ienu wu  3amaum
OOIIeHns C  TPenCTaBUTENSIMHU
MIPECCHI.

1.JlokOMMYyHUKATUBHBIN JTall:
OTIpEIIeIICHNE (coBMecTHO c
WHTEPBBIOEPOM) Kpyra MmpoOiieMm
pasroBopa, MOATOTOBKA OTBETOB Ha
IpenoaaraeMbie BOITPOCHI,
H3ydeHue nHpOpMaITIn o
KYPHAITHCTE.
2.KoMMyHHUKaTHBHBII 3Tam:
MIPUBETCTBUE, YCTaHOBJIEHHE
KOHTAaKTa; OTBETHI Ha BOIPOCHI
HWHTEPBHIOEPA, MIPOIIIaHNe "
OmarogapHoCTh 32 WHTEpPECHBIC
BOTIPOCHI.
3.JIoCTKOMMYHUKAaTUBHBIA  3Tall:
aHanu3 wWHTEpBhIO. [lpaBmma mms
WHTEPBBIOUPYEMBIX.
4.Crnenunduka npecc-KoHpepeHInn
KaKk BHUJA JEIOBOrO OOIICHUS.

ITonroroska K pecc-
KOH(EpEeHINH.

5.CocraBneHne  3asgBICHHUS IS
TIPECCHI. OO1enue c

KypHajJucTaMH  TIOCJI€  Ipecc-
KOH(epeHIINH.

3aJaHuA.

Mogayasb 2. [lucbMeHHbIe OU3HEC- KOMMYHUKALIMT

2.1.

®dopmarsl,
MMCbMEHHOTO
001LIeHHS

IpaBuia
JCITOBOIo

Sanamus Ne9,10
1.5I3pIK HHCBMEHHOrO OEJIOBOIO
0011IeHNS.

YerHblid
orpoc.
KontponsHo-

CMm. yHKT 7




2.Buner JICTIOBBIX TIHACEM.
CTpykTypa  JIEIOBOIO  THCHMA.
3.513bIK U CTWIJIb JICNIOBOT'O MHCHMA,
4. Tunu4HbIe KIHIIE.
5.JIuceMo-3ampoc ¥  OTBET Ha
3ampoc, MCEMO-3aKa3,
pexiIamMarnuy. DJNEeKTpOHHas IodTa:
(hopMaT, CTUJIb, TUIIMYHBIC KIIHIIIE.

TECTOBLIC
3aJJaHuA.

2.2

AHHOTUPOBaHUE,
pe3loMHUpOBaHNE
pedepupoBaHue

Sanamus Noll
1.Pesrome. Llenb cocraBneHus
pe3toMe, ero CTPYKTypa U SI3bIK.

YcrHblii
orpoc.
KontpomnsHo-

CM. yHKT 7

TECTOBBIC
3aJaHusl.

Ka4eCTBEHHOM IIPECCHI 2.CTpyKTypa, coaepxKaHue U A3bIK
COIIPOBO/INTENBHOIO MHChMa
3.AHHOTHpOBaHUE,
pe3OMUPOBaHUE U pedeprupoBaHUE

Ka4ueCTBEHHOM IPECCHI.

VYcrHbIi
orpoc.
KonTponsHo-
TECTOBBIE
3a/1aHus.

3anamue Nel2

1.0npenenenne KII.
2.CnoBapHusrii coctas KII:
o0mieymoTpeduTenpHas U JeyioBast
JICKCHKa, TEPMHHBI, UIMEHA
COOCTBEHHBIE.

3. CTHIINCTHYECKHE OCOOEHHOCTH
KII: meradopa, urpa cios,
AJIJTIO3MS, 1IATAIMs, HEOJIOTU3MBI,
pOIH TIOBTOPA B U3BJICUCHUH
uHpopManmm.

4 KonrenTyaasHbII 1
JIMHIBUCTHYECKHUI aCIEKT
myomkarmii B K11, nx coBmanenmst
W PacXOXKICHUS

23, | Onpenenenne KII. Cwm. mynkr 7

2.4. | CuHrakcuyeckue
ocobennoctH s3p1ka KIT

3anamue Nol3,14 YCTHBIHA
1.CunTakcuueckue ocobennoctu | OMpocC.
S3BIKA KIT: KontpomnsHo-
IIMPOKOYHOTPEeOUTENbHBIE TecToBRICe
3aJaHusl.
rpaMMaTHYeCKue  KOHCTPYKIIHH,
CHHTAKCHYECKasi  KOHBEPTEHIHS,
CerMeHTaIus CTPYKTYPBI
MIPEIOKEHHUS, aKTyallbHOE
YIICHEHHE.
2.Kore3us u xorepentHocts B KII
3.Coco0Bl  KOMITPECCHH  TEKCTa
pu PE3IOMHUPOBAHUH,
AHHOTUPOBAHUM, pedeprupoBaHUU
KIIL.
4. SI3pIKOBBIE KJTAIIIE,
UCTIOJB3yEeMbIE TPH KOMITPECCHH
TEKCTa.

CMm. myHKT 7

5.4. 3aganus caMocTOSITe IbHON PadoThI
Oco0oe MecTo B OCBOCHUH JaHHOM JUCHHUIUIMHBI 3aHUMAET CaMOCTOSITENIbHAS PaboTa CTYJICHTOB
(CPC) o6mmum o6pemom 80/102 yacos.

JIst ycnenHoro OCBOSHUsI MaTepHaia Kypca M MPUOOPETEHUsI COOTBETCTBYIOIINX HABBIKOB M YMEHUH
PEKOMEH/IyeTCsl 3HAKOMCTBO C OOJBLIMM KOJIMYECTBOM AayTEHTUYHBIX OOpA3lOB YCTHBIX M IHUCHMEHHBIX
JETOBBIX M MPO(eCcCHOHANBHBIX KOMMYHUKAIMH, WX MOAPOOHBIN SI3bIKOBOM aHanm3. [lns pemieHust 3Toi
3a7a4d PEKOMEHJIyeTCss HE TOJIKO HCIOJNB30BaHUE COOTBETCTBYIOIICH JIUTEPATyphl, HO M PECYpCOB



WHTEpHETa, B OCOOCHHOCTH TEX, KOTOpbIe pa3paboTaHbl (M MOCTOSIHHO OOHOBJISIOTCS) CHCIHMAIBLHO IS
00y4eHus SA3BIKY JeTI0BOro u npodeccruonaibHoro obmennus. Ocobdoe BHUMaHUE cileAyeT 0OpaTUTh Ha To,
KaK B YCTHOM M THUCHbMCHHOM JICJIOBOM OOIICHUM MPOSBISIOTCS MEKKYJIBTYPHBIC —Pa3Idndus
KOMMYHUKAHTOB. Ha camocrosTensnyro padoty mo Mopaymto 1 BBIHOCATCS TEOPETUYECKUE aCIICKTHI
MpeUIaraeMbIX TeM, KOTOPBIC CISMYET U3YYUTh 110 UCTOYHMKAM Ha PYCCKOM U aHTJIMICKOM S3bIKaX, & TAKXKE
MOJIrOTOBKA MYOJIMYHOrO BBICTYIUICHUS TPEX BHUIOB: IPUBETCTBCHHAs pedb, MH(OpPMAI[MOHHAS pedyb U
TOpProBas peyb.

Ha camocrosTenbHyto padoty mo Mozay:to 2 BEIHOCUTCS TeMa 1 «DopMaThl U CTHIIN UATIOTHYECKOT 0
JICJIOBOT'0 OOIIEHHMSI», & TAK)KE MMCHbMEHHBIC 3a7aHus: 1) pe3toMe U CONPOBOJIUTEILHOE MUCHMO TIPU MIPHEME
Ha paboty (Tema 2); 2) aenoBoe nuchbMo (Tema 3); 3) MeMopaHayM (Tema 5); 4) mpoTOKOJI coOpaHus (Tema
6).

Ne Paznen (tema) nporpammsbl | Koanu | 3aganus ®opma Jlutepatypa
n/n €CTBO JJISl CAMOCTOSITEJILHOT O OT4EéTHOCT
4acoB | BBINOJHEHHUSI "

Moayas 1. IlpodeccuonanbHoe odueHne

[Ty6Gmu4HOe BBICTYILUICHHE 10/12 1.0O3HakoMIIeHHE VeTHBIH CwMm. myHKT 7
L.1. | kak »xaHp 1€n0BOro MarucTpaHToB C IUIAHOM | OMpOC.
OOIIICHUSI. CaMOCTOSTENBHOMN paGoter | KOHTpOIB
Ha YIeOHBIN rox, | 1O

o TECTOBBIC
rpauKoM KOHCYIIbTAIIHH.

3a/1aHus.

2.Konkypc ©Ha mydmee
SI3BIKOBOE nopThoaro
oOyJaromierocs.
3.BeimonHeHne
eKEHeIeNTbHBIX
JIOMAILIHUX 33JaHUI 1O
Kypcy «HOCTpaHHBII
S3BIK»

3.http://www.englishclub.

com/speaking/presentatio
ns.htm

1.2 | dopmMatel eI0BOrO 10/12 1.AHanu3 Buaeo3anuceld | YCTHBIH Cwm. myHKT 7
oO0eHns MyOTMIHBIX onpoc.
BBICTYIUICHUH 1O Konrporms
peKOMeH JaIuu HO-

TCCTOBBIC
TpernojaBaTels u 1o

3aJaHUs.
COOCTBEHHOMY BEIOOpY
MarucTpaHra,
ompe/ieTIiCHN e TUTIOB
0OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

1.3. | Cmy»eOHBbIi Traor. 10/14 1.IlpocMoTp © aHamu3 | YCTHbIH CMm. myHKT 7
BHIC0O3aIIHICEH ompoc.
CITY)KEOHBIX THATIOTOB. Konrpons
Ananu3 BepOalbHON 1 HO-
HeBepOaTbHOM TECTOBIC
3aJaHus.
COCTaBJIAIOIINX
YCIIEITHOT'O ¥ HEYIa4HOT0
CITy’)KeOHOT'0 JMalora.
IToaroroBka k poseBoit
urpe «HTEpBEIO ITpH
npueMe Ha paboTy».
IIpocmoTp Buaeo3anucu
How to get a job you want
Ha OJjore
www.tiashija.blogspot.co
m



http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.tiashija.blogspot.com/
http://www.tiashija.blogspot.com/

1.4.

Buns! neperosopos,
IIpaBUJjla UX BEJCHMUS.

10/13

1.AHanu3 BuIcO3anucei
MyOTUYHBIX
BBICTYIUICHUH 110
PEKOMEH I !
MIPENOIaBaTeNs U 0
CcOOCTBEHHOMY BBIOOpPY
MAarucTpaHra,
OIPEICIICHUE TUIIOB
OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

VYcTHBII
ompoc.
MonynbHbI
H TecT.

CwMm. myHKT 7

MO}IyJ’lb 2. IIucbMeHHbIE OU3HEC- KOMMYHHKaIUH

2.1.

dopmMarsl,
MIMCEMEHHOT O
001IeHns

MpaBmJia
JIeJI0BOTO

10/12

1.IIpopabotka TeOpUuu
BOIPOCA, U3yueHHUE
SI3BIKOBOM COCTaBJISIONICH
oumanLHOrO,

0Ty O UITHATIEHOTO u
HEeO(UIIUATIBHOIO CTHIICH
JIAAJIOTMIECKOTO
JIEJIOBOr'0 o01IIeHHS.
2.IIpocmotp
BHJICO3aMMCeit Ha
HpeJIMeT I/I3y‘IeHI/I$[
pPErHOHATHHOTO
BapbUPOBAHUS B JICTIOBOM
OOIIEHHH.

1.Hazaposa T.b.
AHTIIHHCKHAH SI3BIK
nenoBoro obmreHus. Kype
JIEKUUW U MPAKTUKYM. —
ACT, Actpenb, BKT.
2016

2.Hazaposa T.b.,
IIpecayxuna N.A..
Pernonanpnoe
BapbUPOBAHHE B JICTIOBOM
OOIIIEHNH HA aHTJIMHCKOM
s3pike. — ACT, AcTtpens,
BKT, 2016

VcTHbII
ornpoc.
KonTponn
HO-
TECTOBBIC
3aJIaHUs.

CwMm. myHKT 7

2.2

AHHOTHpPOBaHHUE,

PE3IOMUpPOBaHHE "

pedepupoBaHue
Ka4eCTBEHHOH Ipecchl

10/12

Ilpocmorp u  aHamus
BHJICO3AIUCEH HHTEPBbIO
Kaxk TOTOBUTHCS K
WHTEPBEIO
http://www.ublicityhound.
net/prepare-for-an-
interview-with-a-reporter-
these- 8-ways

Ycrabii
orpoc.
KonTpons
HO-
TECTOBBIC
3a/1aHus.

CMm. myHKT 7

2.3

Omnpenenenue KII.

10/14

IIpopaborka
BOIIpOCa
1.BBenenckas JI.A.
Puropuka u KynbTypa
peun. — @enukc, 2015
2.Hazaposa T.b.
AHTUICKUHN S3BIK
nenoBoro oomenus. Kypc
JIEKIMM ¥ MPAKTHKYM. —

Teopuu

VcTHbIi
orpoc.
KonTpons
HO-
TECTOBBIE
3aJlaHusl.

CMm. myHKT 7
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ACT, Actpens, BKT.
2016

IlpocMmorp u  ananm3
BUJEC03aNIUCEN TUCKYCCHUI

2.4 | CuHTakcuuecKue 10/13 [IpopaboTtka Teopun YcrHblit CM. yHKT 7
ocobenHoctH s3bika KI1 BOIIpOCa onpoc.
IMoaroroBka K I}/IOHWLHH
MeXBY30BCKOMY 1 Tect.

KOHKYpCY MEpEBOIOB C
WHOCTPAHHOTO A3bIKa Ha
pycckuii (mpo3a, mo33usi)
(BBITTONTHEHME TIEPEBO/A C
MHOCTPAHHOTO Ha
PYCCKUil S3BIK,
IloaroroBka K KOHKYpCY
YT€OB HAa HWHOCTPAHHOM
a3bIKe (O3HAKOMJIEHHE C

WHOSI3BIYHON MO33HUeEH,
3ayYNBaHHE

Hau3yCTh)

IIpopaboTrka TEOpUH
BOIIpOCca

peun. — @ennkce, 2015
1..Hazaposa T.b.
AHTTUHACKAN S3BIK
nenoBoro obmeHus. Kypc
JIEKIIUH 1 IPAKTUKYM. —
ACT, Actpens, BKT.
2016

2.IIpocmotp u aHaM3
BUI€O3aNUCEN TUCKYCCHUI
3. IlonroroBka K
MexBy30BCKOMY
KOHKYpPCY Ha JTy4IIHi
BOIIPOC HA WHOCTPAHHOM
s3bIKE IO Teme «Bricmee
obpazoBanue B Poccum n
CTpaHaX N3y4aeMoro
SI3bIKaY (M3y4eHUE
HUHOSI3bIYHOU
JTUTEPaTypHI,
COCTaBJICHHE BOIIPOCa U
OTBETA)

5.5. Temnl pedepaton
5.6. TBopueckue 3a1aHUsI-HE NPETYCMOTPEHbBI
5.7.Curyanus 1jist aHaJIM3a-He NPeIyCMOTPEHbI
5.8.CTarbu A1 cOCTABJICHHS] AHHOTAIUI, pelleH3Hii-He PeAyCMOTPEeHbI
5.9.Tembl KypcOBBIX padoT He MPeIyCMOTPEHBI
6. 0H/ OLICHOYHBIX CPE/ICTB VISl IPOBEACHHUS MPOMEKYTOYHOMN aTTeCTALMM 00y4AIOIIMXCS 110
AUCHUILINHE (MOXYJIIO)

6.1.1lepeuens komnemenyuil ¢ yKazanuem 3manos ux opmuposaHus 8 npoyecce 0C80eHUs.
06pazosamenvbHoOU NPOSPaAMMbL
YK-4. CnocobeH npuMeHsITh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTHH, B TOM YHCIIE Ha
WHOCTpaHHOM (BIX) sI3bIKE(aX), I aKaJeMUYEeCKOT0 U MPO(ECCHOHATHHOTO B3aMMOICHCTBHS
OIIK-8. CriocoGeH MpoeKTUPOBaTh MEAATOTHYECKYIO JeSTeIbHOCTh HA OCHOBE CHEIMABLHBIX
HAYYHBIX 3HaHUU U PE3yabTaTOB UCCIICOBAHUI



6.1.2. Komniekm KOHMPOIbHBIX 3A0AHUL UTU UHble MAMEPUATbL, HeoOXoouMble 015
OYEHUBAHUS KOMNEMEHYULL N0 MeopemuiecKoli 2PAMMamuKe aH2IUICKO20 A3bIKA

IIPUMEPHI TECTOBBIX 3AJAHUM JJ151 ONEHKA KAYECTBA OCBOEHUSI
JAUCHUIIJIMHBI MOy JIsI)
IIpumepHbIe TeCTOBBIE 32 JAHUSA
Test 2
Business Dialogue
1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!
That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since I was
three years older than my brother, I won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.
The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space I Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.



In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9 ...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the



creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.
4. Complete the following passage:
Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:
When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.
A —I know better than you,| or —I know and you don‘t, so I have to tell
you.l
B —I need to give you the benefit of my advice to validate or to prove to
myself how smart [ am.
C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it
out.|
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don‘t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give
advice.
D Listen, listen, and listen! —
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that
each party has a substantial share.
¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.
7 . Decide which sentences match each negotiation style.



1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block
and both parties came back from the negotiations
empty-handed.

c¢) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.
d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships*.
Build a relationship before talking business.

9. Match each of the words in the list with its
definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting



6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
1t.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) 1°d really appreciate it if you could authorize this expenditure.

I[IpakTHyeckue 3aJaHus A1 TEKYIIEro KOHTPOJISI 3HAHUI CTY1eHTOB-MaruCTPAHTOB

3ananue 1. Onpenennte, 03HAYAET JIM CJI0BO CTPAHY HJIM HAMOHAIBLHOCTH M MOCTABbTE
O0ykBbI 1 ‘C’ (‘country’) uam ‘N’ (‘nationality”).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2. 1onoJHUTE NPeAJI0KeHUs CJI0BAMH H3 PAMOYKH
‘ short / heawy / big / early / long / fast |
Hanpuwmep: I can’t carry this box. It’s too heavy.

1 I think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . It isn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. ITonGepure BhIpa:KeHHsI U3 ABYX CTOJOMKOB U 00pa3yiiTe (ppa3bl, HApUMep:
__c__to the cinema on Friday night.
a) [ often play 1 to the gym.
b) I never listen 2 golf on Saturdays.
c¢) I love going 3 TV after work.
d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.
f) I don’t like going



4. lonoiHuTE NpeNJi0KeHHs CJI0BAMHU U3 PAMOYKH

colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very helpful
2) . She doesn’t get a lot of money, but for her (3) security and
€)) hours are more important than a high (5) .

This year, Svetlana also has a (6) car and a lot of travel (7)

5. lonosiHuTe NpeAIoKeHusl CJIOBAMH U3 PAMOYKH

23""at / in / June / Monday / morning / New Year / the

1 We are always very busy in the .
2 Budapest is beautiful the spring.
3 We never go on holiday in .
4 Our sales conference is on October.
5 The office is quiet on mornings.
6 Max sometimes works till 11:30 night.
7 Our company closes for three days in summer.
8 We sometimes have a short holiday at
6 I[OHOJIHI/ITe 00bABJICHUSA npeajoraMmu in, on, at,from WJu fo.
ACE CARS
Are you travelling __to__ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special guided
tour.

7 IlocTaBbTe IJ1arojbl B HY:KHYIO opmy.

My name’s Clive Mason and I (1) (work) for an international business school in
Paris. Lucille, my wife, is French. She (2) (work) part-time as a website designer.
We (3) (live) near Vincennes. Lucille (4) (travel) to work by
metro, but I (5) (take) a bus. We (6) (have) two children, Sam and
Nicole. They (7) (go) to a French primary school. At the weekend we

(8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille

9 (take) the children to the cinema or to a drama club. Both Sam and Nicole

(10) (say) they want to be film stars!

8. [locTaBbTe 171aroa to be B HykHYI0 (popmy.

Sandra (1) from Brazil. ‘I (2) 30 years old and I (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5) management
consultants. We live in Jodo Pessoa, the Green City. Our office (6) Very near our
home.Sandra and Lucas have one son, Rafael. He (7) six years old, and he (8) at
primary school. ‘We (9) a busy family, but we (10) always together at the

weekend,” says Sandra.

9. IToa0epuTe 0TBETHI K BHICKA3BIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?

b) Hi, Jane. Good to see you again! B:

¢) No, thanks. 2 A: How’s business?

d) Goodbye. B:

e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:



A:
B:

5 A: My name’s lan.
B:
A: See you later.
B:

3aganue 9. Bribepute Hy)KHOE CIIOBO U3 paMKH H 3aIIOJIHUTE POITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith" has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called

6.This clause of the contract very much.

7.1 was surprised at the of his knowledge

3amanue NelQ
Test 1 Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.




Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. j- Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.
B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.
C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.
D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?



a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

-0 a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

1. It acts as a bridge, a § ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1. When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.



4. When you want (primarily) to engage your audience’s participation.
5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 —7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.

We are one of the world's ............. in consumer electronics, introducing new

types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3before ............... 4

them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... S
groups of end-users with particular characteristics. We look at the marketing .............. 6. This
includes the best way of distributing the product, deciding which ............. 7 and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
QUItE ..o %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one

or number two in the market.

1 a) beginners b) pioneers ¢) premiers d) starters

2 a) possible b) potency ¢) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 a) casting b) lancing ¢) releasing d) throwing

5 a)sects b) segments ¢) selections d) sets

6 a) combination b) miscellany ¢) mixture d) mix

7 a) immediacies b) intermediaries ¢) intermediates d) intermezzos



8 a) outcomes b) outflows ¢) outlets d) outpourings
9 a) variety b) various ¢) vicarious d) volatile
10 a) stability b) stable ¢) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but

fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 He is a skilful politician who has ................. (manoeuvre) his rivals.

8 The government has ............ (run) its spending commitments by € 1 billion.

(98]

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each

noun.
1) asuggestion
a) put forward b) make c) reject d) do
2) a proposal
a) accept b) agree ¢) consider d) make
3) anidea
a) deny b) have ¢) put forward d) suggest
4) aproblem
a) face b) deal with ¢) make d) sort out
5) a decision
a) come to b) do ¢) reach d) take
6) a solution
a) put forward b) look for ¢) work out d) deal with
9. Choose the best alternative from the words in brackets.
1 Customers can ring freephone numbers from any of the nine European countries in which

Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. "The b) badly hit by the closure of the mines, which



situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been ¢) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

6.2.1. HpaKTuquKue 3alaHUA JIS IPOMEKYTOYHOI0O KOHTPOJISA 3HAHMH CTYAECHTOB-
MaruCTpaHToB

@opMON  MPOMEXKYTOYHOM  aTTecTauuu 1o  aucuuiminHe  «MHOCTpaHHBIM  S3BIK B
npodeccnoHaIbHOM KOMMYHHKAIMK sIBisieTcsd 3adeT. CucreMa TEeKYIIero U pyoeKHOTO KOHTPOJIs
CTPOUTCS M0 OaNIbHO-PEUTHHIOBOM MOJIENM, @ UTOTOBBIM 3aueT CTYJIEHTHl MOJIy4aloT B KaueCcTBE
HAKOIMUTENbHON peUTHHroBoil oueHku (He Menee 30 OamioB). B TexHosmormyeckoil kapre
JTUCLUMIUIMHBL BbIETIEHBl BCe (OPMBI TEKYLIET0 M PYOEKHOrO KOHTPOJS, Kakaash U3 KOTOPBIX
OIICHUBAETCS OTPEEIIEHHBIM KOJIMYECTBOM 0aslIoB (B IMana3oHe «KMUHUMYM — MAaKCUMYyM»).
Bo3moxHO HauucieHue OOHYCHBIX W IITpadHBIX OaloB (HampuUMep, K HEYAOBIETBOPUTENHLHOMN
OIICHKE B COYETAaHHU C PEHTUHIOBBIM IITPaQOM MPUPABHUBAIOTCA C/laya TEKCTa yueOHOTro 3aJlaHus,
M03aUMCTBOBaHHOTO M3 MHTepHeTa MM U3 KOJUIEKIIMHM y4eOHBIX 3aJaHMi MPOIUIBIX JIET, caadya
IByMs U OoJiee CTyI€HTaMH MJICHTUYHOTO TEKCTa y4eOHOIO 3a/laHMsl, UCIOJIb30BAaHUE IEKTPOHHBIX
Iporpamm nepeBoja. PeiiTuHrossle 60HYCHI IPeAyCMaTPUBAIOTCS IIPU AEMOHCTPALUK CTYICHTaMU B
X0l ceMecTpa YriyOJIeHHOro 3HAaHUS Y4eOHOro M JONOJHMUTENBHOTO MaTepuala, TBOPYECKOTO,
MHUIMATUBHOTO U JUCLMIIMHUPOBAHHOIO OTHOUIEHHs K ydeOHOMy mpoueccy. TexHojorudeckas
KapTa BKIIOYaeT 0a30BYI0 M JIONOJHUTENBbHYIHO dYacTu. B 0a30Boi 4YacTHM NpUBOAMTCA pacdeT
PEUTHHIOBOM OLIEHKU Te€X Y4EOHBIX 3aJaHUN M KOHTPOJIBHBIX IMPOLEAYp, KOTOPBIE BBITOJIHSAIOTCS
CTYICHTAMHM B Te4eHHE cemecTpa. [is MTOroBoro 3adera CTyJeHTaM JOCTATOYHO Hakonuts 30
O0amtoB. EnMHCTBEHHBIM 00s3aTeIbHBIM Y4YEOHBIM 3a/laHHMEM, KOTOpbIE MaruCTPaHThl JOJIKHbI
BBIIIOJIHUTh BHE 3aBUCUMOCTH OT JOCTUIHYTOIO YPOBHSI HAKOIUTEIBHON OLICHKH, SBISETCS
MOJArOTOBKA M Mpe3eHTalusi y4eOHOro mnpoekTa (CTYyIEHTbI, MO YBaKUTEIbHBIM HpPUYMHAM, HE
IPUHABLIME y4YacTUe B O3TOW paboTe, 00sA3aHbl NOArOTOBUTH YYEOHBIM MPOEKT B COCTaBE
JIOTIOJIHUTENbHBIX Y4eOHBIX 3a1aHuil). /lonosHuTeNbHAsA YacTh TEXHOJOIMYECKOW KapThl BKIHOYAET
KOMIICHCUPYIOILME y4yeOHbIe 3a1aHusl. MarucTpaHThl BBINOJIHSIOT UX B TOM CIIy4ae, €Clid B paMKax
6a30BOil yacTH He cyMmenu HaOpaTh KOJIMYECTBO OajuloB, HEOOXOAMMOE JJs IMOJY4YEHHUs 3aueTa.
BbpiOop JONOMHUTENBHBIX Y4EOHBIX 3aJaHUil M3 NPEAJOKEHHOTO IEpPeyHs MaruCTPaHThI
OCYILECTBIISIOT CaMOCTOATENBHO. CpOK MX BBINIOJHEHUS ONPEACIIAETCS IIPENOAaBaTEIEM.

IIpumepsbI BOIPOCOB JIsI 3a4eTa

dopmanbHOE U HeopMalIbHOE JIET0BOE MTUCHMO.
Knumie B 1enoBom nucebme.
A60peBHaTyphl B A€TIOBOM IHCHME.
Oco0eHHOCTH AET0BOM TOKYMEHTAIUH.
KonTpakTt. Tumnsl COBpeMEHHBIX KOHTPAKTOB.
OO0pa3ibl KOHTPAKTOB.

Knume KoHTpakToB.

CriernanbHasi TePMUHOJIOTHSI B KOHTPAKTaX.

Omnpenenenre U TUMBI AETOBBIX BCTPEY.

10 [TnanupoBaHue MPOBEACHUS JETOBOM BCTPEUH.
11. ®yHKIIMOHANIBHBIE 0COOEHHOCTH SI3bIKA JIETOBBIX BCTPEY.
12. Knuie aenoBbIx BCTPeU.

13. Onpezenenre U TUTIBI TPE3EHTALUMI.

N



14. CtpykTypa npe3eHTaluHm.

15. Knuire B npe3eHTaluu.

16. Crunuctuyeckue 0COOEHHOCTH MPE3CHTALUI.

17. OnpezenieHue U TUTIBI IEPETOBOPOB.

18. OcoOeHHOCTH SA3bIKa IEPETOBOPOB: JIEKCUKA, (DYHKIIMOHATBHBIC CTHIIN, TUCKYPC.

1.lonosHuTe pa3roBop Ha KoHGepenunu. Mouanau npeacraBaser Camy koJuter: doesn’t / is / are / do /
isn’t / aren’t

Molly Hello. My name ___is____ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I'm Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3apanme 2. [IpounTaiite Texct Legal education u nepenaiite kpaTkoe cofepKaHUe Ha aHTJIMIUCKOM
A3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.



In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification
as an advocate in Scotland.

3aganue 3. CocraBbTe aHHOTALMIO K ciaenyomeMy TekcTy: Legal education

3aganue 4. [loaroToBbTe MPE3CHTALMIO CBOEH HAYYHOU CTAaThbU UJIU JI0KJIa/1a, UCIOIb3Ys
HWXXCITPUBCACHHBIC BbBIPAXKCHUSA:

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ..., let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, [ would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, I must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3aganme S. [IpounTaiite Tekct Speaking on Public 1 nepenaiite kpaTkoe cojep)KaHue Ha
AHTIIMHCKOM SI3BIKE:
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject, status,
age, business culture, specific interests — these help identify the needs of the audience. The
information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials
and handouts. After providing answers to seven basic questions: why?, to whom?, what?, where?,
when?, how long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3aganue 6. OTBETHTE HA BONPOCHI MO COJIEPIKAHUIO TEKCTA!
1.Why do we have to speak on public?



2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4. How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IlpounTaiiTe TEKCT Ha PYCCKOM SI3bIKE U MEpeAalTe €ro CoACpKaHUE Ha aHTJIMHCKOM U
Ha000POT.

23. ConocTraBbTe aHIIMICKOE (PYCCKOE) CJIOBO WM BBIPAXKEHUE C €r0 IEPEBOIOM.
24. IlocTraBbTe BOIPOCH! K JAHHBIM MPEI0KEHUSIM.

25. Cnenaiite naHHbIE PEAJIOKEHUS OTPULIATEIbHBIMU.

26. BcraBbTe poIyIieHHBIE CJI0BA B JAHHBINA TEKCT.

3aganue Ne7 [Ipounraiite u nepeeaute Tekct RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3ananme 8. Onpenennre, Kakue U3 HIXKENIEPEUUCICHHBIX IIYHKTOB MOTYT ObITh Hanbosee
npuroauabivu g CV (1. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.



Test 2 Business Dialogue

1. Complete the following passage with the words provided:
Conflict Made Quick and Easy!

That’s a contradiction in terms. When I was a boy, my brother and I would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since I was three years
older than my brother, I won every 2 ... .

In retrospect, 1 see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual § ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.
A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion
J sharing

2. Read the passage above again. According to the author, which of the following is true?
Conflicts are unavoidable.
Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

ac o



3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space I Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.



intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice 1s what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumption is, 1 ......
o The authoritative assumption is, 2 ......
o The self-serving assumptionis, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice



S.

A “T know better than you,” or “I know and you don’t, so I have to tell you.”

B “I need to give you the benefit of my advice to validate or to prove to myself how smart [

2

am.
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen

"G

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1

2.
3.
4.
a)

b)

9

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.



3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means °‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cut short 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.Onucanue noxazameneu u Kpumepuee OyeHu6anusl KomnemeHuuﬁ Ha pasju4dHsblx omanax ux
¢0pMUpO@CZHM}l, onucarue wmKal OoyeHUuBaHus



Onucanue nokasarteJieil 1 KpUTepHeB O CHUBAHUS KOMIIETEHINH, ONMCaHNe KA oneHuBanus YK-4
Cxema OLIeHKH YpOBHSI (JOPMHUPOBAHHUSI KOMIIETEHIIMH «CCIIOCOOHOCTD MPUMEHSATH COBPEMEHHBIC

KOMMYHUKATUBHBIC TCXHOJIOTHH,

B

po)eCCHOHAIBHOTO B3aUMOJICHCTBUS

TOM YHCJIC Ha I/IHOCTpaHHOM(I)IX) SISI)IKe(aX), JJI1 aKaJEMHYCCKOIo 1

HMHOCTpPaHHOM(BIX)
a3bIke(ax), s
aKaJIeMHYECKOTO0 U
npoheccoHaIBHOT
0

B3aUMOJCHCTBUS

a3bIKe(ax), s

aKaJeMHYECKOro 1
npodecCOHAIEHOTO

B3aUMOJIEHCTBUS

VYposens | [lokazatenu (uto OnieHoYHAas IIKaia
oOyJaronuiics Hezaureno 3auTeHo
JOJKEH
MPOJEMOHCTPUPOB
aTh)
[Toporos | Cnocoben OtcytcTBUE ymenuit | CpopMUpoBaHO  yMeHHE  CBOOOJHO
I)H\/JI NpHUMEHATDH IMPUMCHATH COBPEMEHHBIC | IIPUMCHATH COBPECMCHHBIC
COBPEMCHHBIC KOMMYHHKAaTHUBHBIC KOMMYHHKATHUBHBIC TEXHOJIOTMU, B TOM
KOMMYHUKAaTUBHBIC TCXHOJIOTMH, B TOM YMCJIC | YHUCJIC Ha I/IHOCTpaHHOM(BIX)
TEXHOJIOTMH, B TOM | Ha sa3bIKe(ax), A7 aKaJeMHUIeCKOro U
YHCIIe Ha HHOCTPaHHOM(BIX ) poeCCHOHATBHOIO B3aUMO/ICHCTBHSI

Onucanue mnokasarejeil M KpPUTEpPUEB OLCHUBAHUS KOMIIETEHIIUIA,
ounenuBanusi OIIK-8 Cxema orneHkrn ypoBHS (HOPMUPOBAHHUS KOMIICTCHIIMH

OnmucaHue 1mKaJja

n

Crocoben

MPOEKTUPOBATh TEIAarornyecKylo ACSTeIbHOCTh Ha OCHOBE CIELUAIbHBIX HAy4YHbIX 3HAHUNA U
pe3yAbTATOB MCCIIEIOBAHMI

Komnereni IlokazaTenu OneHoyHasi mKajga
us He3zauTteHo 3auTeHo
OIIK-8 HOIIK 8.1. 3maer: | O0yuaronuiicss | OOyuarommiics OOyuaron | OOyJaronmncs
CrnocobeH 0COOCHHOCTH He 3HaeT | YaCTUYHO, ¢ | Mcs C | umeer
MIPOCKTHPOBA | IEIArOrHIeCKON O0COOCHHOCTH 00JbIIHMH HEe3HAYUTE | CHCTEMHbIE
Th JIeATeIIbHOCTH; MEJArOrMIeCKOl | MOrpelIHOCTAME | JIbHBIMH 3HAHUSA 00
rmegarorndec | TpeOOBaHHUS K | TeITEeIHHOCTH; 3HAeT MOrpemHo | 0OCOOCHHOCTH
KYIO cyOBekTam TpeOOBaHMSA K | OCOOCHHOCTH CTAMH MeJaroruyeckou
JeATEIbHOCT | IeJarorudecKou CyOBEeKTaM IeJarorud ecKou 3HaeT JIeITEIIbHOCTH;
b Ha OCHOBE | JEATEILHOCTH, MEeJarOrHIeCKOr | AeATEIbHOCTH; ocoOeHHOC | TpeOOBaHUA K
CIIEIHANIbHBI | PE3yNIbTaThl HAYYHBIX | JEATEILHOCTH, TpeOOBaHUS K | TH cyObeKTaMm
X  HAyYHBIX | UCCICHOBAHMMI B | pe3yNbTaThI cyOBbeKTaM MeJarorunde | meaaroruyeckomn
3HAHUH chepe Hay4YHBIX IeJarorud ecKou CKOM JIeATEeIIEHOCTH;
IeJarOru4eCKou HCCIECIOBAHUM B | NESITCIBHOCTH; NEeATEINBHOC | pe3yNIbTaThI
JIeATEIbHOCTH. cthepe pe3yIIbTaTHI TH; Hay9IHBIX
HOIIK 8.2. VYwmeer: | memarorudeckoil | Hay4HBIX TpeOOBaHU | UCCICHOBAHHUH B
HCIOJb30BaTh JIeATEIILHOCTH. HCCICIOBAHUN B | A K | cdepe
COBPEMEHHEIC He yMmeer | cdepe CcyOBeKTaM | IemarormaecKom
CIIelHaIbHEIC HCIIOJIL30BaTh IeJarorudecKou MeJarorudue | AeATENbHOCTH.
Hay4YHBIC 3HAHUA M | COBPEMCHHEIC JIeATEITBHOCTH. CKOM Tropuecku
pe3yNbTaThI CIIeHaIbHEIC MOCPEACTBEHHO JIeATENIbHOC | yMeeT:
HCCIICI0BAHUH JUIS | HAaydHBIE yMeeT TH; HCITOJIB30BaTh
BBIOOpAa METOAOB B | 3HAHHS U | HCIIONIB30BaTh pEe3YIIBTATHl | COBPEMEHHBIC
reAaroruaeckoi pe3yIIbTaThI COBPEMCHHEBIC HayYHBIX CIICIIMATbHBIC
JIeATEIIBHOCTH HCCIIeI0BAHUI CIICIHAIbHBIC HCCICNOBA | Hay4YHBIC
NOIIK 8.3. Brnageer: | ans BbIOOpa | HAy4YHble 3HAHUA | HUH B | 3HaHUA u




MeToJiaMu, (popMaMu U | METOIOB B | H pe3ynbTatH | cepe pe3yNIbTaThl
CpeAcTBaMH MEeJarornYecKol | MCCiaea0BaHUM MeAarornye | MCCaeIOBaHMIA
reJaroruueckom JIEeATEIBHOCTH. JUTS BBEIOOpa | CKOit JUIS BEIOOpaA
JIESITEIIBHOCTH; He Biaageer METOIOB B | JIEATEIbHOC | METOJOB B
OCYILECTBIISICT HUX | METOAaMHu, MeJarornyeckoi | Tu. IeAaroruyecKoi
BBIOOp B 3aBHCHMOCTH | (hopMamu u JIeATEIIbHOCTH. Ymeer JIeATEIIbHOCTH
oT KOHTEKCTa | CpeICTBaMHU YACTHYHO HCITONIb30Ba | MPOdeCCHOHAIb
npoheccroHaIbHON MEJAarornyeckon | BjajaeeT Tb HO BJIAJIEET
ACATCIBbHOCTHU C | ACATCIBbHOCTH, METOAaMu, COBPCMCHH METOAaMu,
Y4E€TOM  pe3yJbTaTOB | OCYIIECTBIISIET dbopmamMu u BIC dhopmamu u
Hay4YHBIX UX BBIOOD B cpencrBaMu CHeluHaJibH | CPeaCcTBaMU
HCCIICIOBaHUH. 3aBUCHUMOCTH OT | TMIEAarorm4eckoil | bie MeAaroruyeckoin
KOHTEKCTa JACATCIbHOCTH, HAay4HBIC JACATCIbHOCTH,
npo)eCCUOHANb | OCYIIECTBIISICT UX | 3HAHUS U OCYIIECTBIISIET
HOU BBIOOD B pe3yNbTaThl | BIX BEIOOD B
JIEATEIIbHOCTH C | 3aBUCHUMOCTH OT HCCIIeJIOBA | 3aBUCUMOCTH OT
YUETOM KOHTEKCTa HUH JUISI KOHTEKCTa
pE3yIbTATOB npodeccroHansH | BeIOOpa podeCCHOoHab
HAy4YHBIX Ol IEATENHHOCTH | METOJAOB B | HOU
HCCIIeOBaHMMI C y4eToM rejgaroruye | JAeSITEIBHOCTH C
pe3yIaLTAaTOB CKOH YIETOM
Hay4HBIX JEATENIBHOC | pPE3YJIbTATOB
HCCIIEIOBaHU. TH. HaYYHBIX
Bnaneer HUCCIICIOBaHUM.
METOIAMH,
dhopMamu u
cpencTeam
u
reAaroruye
CKOM
JIEeATEINBHOC
TH;
OCYIIIECTBII
SIeT UX
BBIOOD B
3aBHCAMOC
TH OT
KOHTEKCTa
nmpocdeccruo
HaJIbHOU
TEeATEIBHOC
TH C
YIETOM
pe3yIIbTaTo
B HaYIHBIX
HCClIeIoBa
HUI.
OneHouHoE [ITkana oneHUBaHUSI IIpencraBienue  OLIEHOYHOTO
CpeACTBO cpencTsa B hoHze
3aumeno
KonTtponsHo- [IpaBunbHBIX OTBETOB 51- ®oHp TECTOBBIX

TCCTOBBIC 3a/JaHUA

CBSI3U,

BBICKEBLIB&HI/IC, B OCHOBHOM, JIOTHYHO,
HUMCIOTCAd OTACIIBbHBIC HCEAOCTATKU IIPpH
HCIIOJIb30BAHHUU CPCIACTB JIOTUYECKOM

HUMCIOTCA

OTACIBHBIC

MPAKTUYCCKUX 3aJaHui




HEJIOCTaTKH TIpH JCJICHUH TEKCTa Ha
a03a1bl; UMEIOTCI  OTHAENIbHBIE
HapymeHuss B OQOPMIIGHUHM TEKCTa.
Hcnonp3yembli  cnoBapHbId  3amac
COOTBETCTBYET IIOCTaBJICHHOM 3ajadye,
OTHAKO  BCTPEYAIOTCS  OTICIbHBIC
HETOYHOCTH B YNOTPEOJIEHUH CIIOB,
a10O0 CIOBapHBIN 3arac OrpaHUYCH, HO
JIGKCUKa  KCIIOJIb30BaHA  IMPABHIIBHO.
Nmeercst psin rpaMMaTHYECKUX
OLINOOK, HE 3aTpyIHSIOLINX
MOHUMAaHHUE TEKCTA.

Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
KpaiiHe orpaHWYeHHBIM CIOBapHBIN
3amac  HE  TO3BOJIAET  BBINOJIHUTH

ITOCTaBJIEHHYIO 3a1aqy.
I'pammaTnueckue IpaBuia HE
COOIIOIar0TCS.

HenpasuisHoe HCIIOJIb30BAHUE
rPpaMMaTHYECKUX  CTPYKTYp  JENaeT
HEBO3MOXXHBIM BBITIOJTHEHUE

IOCTaBJICHHOM 3aJa4u

MexXKyIbTypHbIE
0COOEHHOCTH
NEJIOBOM
KOMMYHHKAIIUH

3aumeno [IpaBUIbHBIX OTBETOB S51-

3aaHue BBITTOJTHEHO: HEKOTOPBIC
aCmeKThl, yKa3aHHbIE B  3aJaHUH,
PacCKpBITBI  HEMOJIHOCTBIO;  MMEIOTCS
OT/ICJIbHBIC HAPYIICHUS CTUIIEBOTO
ohOpMIICHHSI pEYH; TIPUHSTHIC B SI3bIKE
HOPMBI BEXKJIMBOCTH, B OCHOBHOM,
COOJIFOIEHBI. Lenb oOmeHns
JTOCTUTHYTA, OJTHAKO T€Ma PacKphITa HE
B noJHOM oObeMe. COLMOKYIbTYpHBIE
3HaHUSA, B OCHOBHOM, HCIIOJIL30BaHbI B
COOTBETCTBUU C CUTYyalllel 0OLIeHUS
Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
3amaHne HE BBINOJHEHO: COJCpKaHUE
HE OTpa)kaeT Te acHeKTbl, KOTOpbIE
YKa3aHbl B 33JJaHUU, WIH HE
CootBeTcTBYeT TpeOyeMoMy o00beMy.
enp oOmenus He JOCTUTHYTA

PeueBoil ATHKET: COBETHI U
PEKOMEHIAIINH.

CooOmenne
TEME

8(Y)

3auyrTeno

[IpaBunbHbBIX OTBETOB 51-
BeIcTynaromuii JeMOHCTPUPYET 3HAHUSA
1o BBIOpaHHOM TEeME, UMeeT
3aTpyAHECHUS c UCIIOJIb30BAHUEM
TeMaTudyeckoro BokaOymsipa; Mmerorcs
HECYILIECTBEHHBbIE  IOIPELIHOCTH B
HCIIOJIb30BAHUY TEPMUHOJIOTUH.

Tembl cooOLIEHUH




OTCYTCTBYET COIPOBOAUTEIbHBIN
JIEMOHCTPAIIHOHHBIHA MaTtepua.
3HAYMTEIIbHOE KOJIMYECTBO  OINHOOK
SI3BIKOBOTO XapakTepa.

Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
CooOmieHre HE IIOJArOTOBJICHO, JIHOO
UMEET CYIIECTBCHHBIE TIPOOETBI 10
IPEJICTABICHHON TeMaTHUKe, OCHOBAH Ha

HEI0CTOBEPHOI uHpOpMaLnH,
BBICTYMAIOIIMM  JIOMYIIEHO OO0JbIloe
KOJINYECTBO rpyObIX 01115
S3BIKOBOTO XapakTepa.
IIncrMeHHbIl U «3aumenoy @OoHJ TEKCTOB Ha MEPEBO/I

YCTHBIN
IEPEBOJ

[IpaBunbHBIX OTBETOB 51-%

[lepeBon monHBINA, 0€3 NPOMYCKOB U
MIPOU3BOJIBHBIX ~ COKpAIleHWH TeKCcTa
OpUrHHana, JIOTTYCKaeTCsI 0J/IHa
(akTuyeckas omuOKa, NpU YCIOBUU
OTCYTCTBHUSI MOTEPH UH(OPMALIUU U
CTWJIUCTUYECKMX  TOTPEIIHOCTeH  Ha
npyrux (parmenrax Ttekcra. Mmerorcs
HECYLIECTBEHHbIE  TOTPEIIHOCTH B
UCIOJIb30BAHUU TEPMUHOJIOTUH.
IlepeBog B  JOOCTAaTOYHOW  CTENEHU
OTBEYAET CUCTEMHO-3BIKOBBIM HOpMaM
U CTWIIO sA3bIKa nepeBoja. KynbTypHble
1 pyHKIIMOHAIbHBIE

napaMeTpbl  UCXOJHOTO  TEKCTa B
OCHOBHOM  aJIecKBaTHO  II€PEaHBbI.
KommyHukaTuBHOE 3aJjaHne
peanu3oBaHo, HO HEI0CTaTOYHO
ONTUMAJIBHO.

JloITyCKaroTCsl HEKOTOPbIE HapyLIEHHUS B
(dopMe npebsABIECHUS IepeBOIa.

«Hezaumeno»

[IpaBunbHbIX 0TBETOB MeHee 50%.
[TepeBon COJICPXKUT MHOTO
¢daktuyeckux  omubok.  Hapymena
MOJIHOTA nepeBo/a, ero
SKBHMBAJIEHTHOCTh U aJIeKBaTHOCTh. B
nepeBoJie Tpy00 HapyIIeHbl CHCTEMHO-
SI3BIKOBBIE HOPMBI M CTHUIIb  SI3BIKA
nepeBoga. KoMMyHUKaTUBHOE 3aJjaHueE
HE BBINOJHEHO. [ pyObie HapyIieHus B
(dhopme pebsIBICHUS MEPEBOIA.

PedepupoBanue
CTaThbu

«3aumeno»

[IpaBunbHbBIX OTBETOB 51-%

OcHoBHas MH(pOpMaIUs HM3BJICYCHA U3
TEKCTa C MOJIHO M TO4YHO. OTCYyTCTBYET
n30bITouHas uH(opmanus. BrickazaHo
COOCTBEHHOE OTHOIIEHHE K Ipobiieme,
0003HAUYEHHOH B TPEIOKEHHOU

doup crarent misd
pedepupoBaHus




cratbe. ConeprkaHue COOOIEeHHs
COOTBETCTBYEeT  TeMe.  AJekBaTHas
peakuys Ha JOIOJIHUTENIBHBIE BOIPOCHI
IIPETIOaBaTENs.

Peub npaBuibHasA, JOMYCKAKOTCS
HE3HAYUTENbHbIE OLIMOKH S3BIKOBOTO
Xapakrepa.

«Hezaumeno»
[IpaBunbHbIX 0TBETOB MeHee 50%.
Heymenue OTACIIUTD OCHOBHYIO

HHPOpMALIUIO OT  BTOPOCTENIEHHOM,
MONBITKU pedeprupoBaHUs CBOIATCS K
BOCIIPOU3BEACHUIO TOTOBBIX
MPEIOKEHNIN U3 TEKCTa.

PeueBast akTUBHOCTB CTYJEHTa HHM3Kasl.
Peaxnus Ha Bompocsl

MpernojaBaTeNsi OTCYTCTBYET WM HeE
aZIcKBaTHA TeMme. boJplIoe KOJIMYecTBO
oImMOO0K S3LIKOBOTO XapaKTepa.

TluceMenHbIe
paboThI

«3aureHo» [IpaBunpHbBIX 0TBETOB 51-%
— CTYIIHT MTOATOTOBHII 3aJIaHKE TIO
MpeIoKeHHOMY GopMaTy, XOTs
UMEIOTCSl OT/IEJIbHBIE HapyLICHUS
CTUJIEBOTO O(OPMIICHUS PEUH.
Hcnonb3yeMblii CIOBapHBIN 3amac
COOTBETCTBYET ITOCTABJICHHOH 3a/1a4e,
OJIHAaKO BCTPEUAIOTCS OTJEIIbHbIE
HETOYHOCTH B YNOTPEOIEHUH CIIOB
a100 CIOBapHBIN 3arac orpaHUYeH, HO
JIEKCHKA UCIO0JIb30BaHA IIPABUIIBHO.
Nmeetcs psii rpaMMaTHYECKUX

OLIMOO0K, HE 3aTPyIHAIOIINUX
nonuManue tekcra. Opdorpaduaeckue
OLIMOKH MPAKTUYECKH OTCYTCTBYIOT.
«He3a4TeH0» — CTYIEHT MOATOTOBMI
3aJjaHie C TpYObIMH HapyLICHUSIMHU
dbopmarta MMUCHbMCHHOM paboTHI.
OTcyrcTBYyeT JIOTMKa B IOCTPOSHUHU
BBICKA3bIBaHUs; TEKCT He odopMieH
CorjacHo HeoOxoaumMoMy (dopmary.
Kpaiine orpaHMYeHHBIM  CIIOBapHBIN
3armac He  IO03BOJIAET  BBINOJIHUTH
NOCTaBJIECHHYIO  3afauy. JlomymieHsl
rpyOble  Jekcudeckue W (MIIH)
rpaMMaTHYeCKHe OITHOKH.

®oH/ ICTIOBBIX ITHCEM,
KOHTPaKTOB

[IepeBon nemoBbIX
MUACEM

«3auteno» [IpaBuibHbIX 0TBETOB 51-%
—  TEeKCT  MepeBoja  aJeKBaTeH
UCXOJHOMY COOOIIEHUIO; U3JI0KEHUE, B
OCHOBHOM, JIOTUYHO U TPaMOTHO;
IPOJIEMOHCTPUPOBAHO 3HaHUE u
MMOHUMaHUE KIII0YEBOH TEPMHUHOJIOTUH U
JEKCUKO-TPaMMAaTUYECKUX  CTPYKTYD;
JOIIYCKAETCs 10 YETBIPEX

®oHJ IeTTOBBIX IMHUCEM,
KOHTPAKTOB




HE3HAYUTEIIbHBIX OIIMMOOK B MEepeBOaAC
TCPMHUHOB M JICKCUKO-TPAMMATUYCCKUX

CTPYKTYD.

«He3auTeHo» — TEKCT MepeBoja
MOJIHOCTBIO HE COOTBETCTBYET
UCXOJHOMY COOOIICHHUIO; B

[EPEBEIEHHOM  TEKCTE  OTCYTCTBYET
JOTMKa M HMMEIOTCSI MHOTOUYHCJICHHbIE
rpaMMaruyeckue  omubku  (Oosbie
BOCbMH); H3yYEHHBIH BOKaOyinsap u
JIEKCUKO-TPAaMMaTHUYECKUE  CTPYKTYPHI
NIEPEBEJICHbl HEBEPHO JMOO COBCEM HE
[IEPEBE/ICHBI.

7.Y4eOHO-MeTOAUYecKOe U MH(pOPMAIIUOHHOE o0ecnieyeHHe TUCHMILTUHBI

A) OcHoBHas TuTEpaTypa
1.Amyp6exoBa T.U. Business English [Tekct]: yae6HO€ mocobue. — T.U. Aurypbexona.
Maxaukana: UIIL AT'Y. — 2018.
2.I'ycnsxoBa, A.B. Business English in the New Millennium : yue6Hoe noco6ue /
A.B. T'ycsixoBa ; MuHuctepcTtBo oOpazoBanusi U Hayku Poccuiickoit deneparnnu, MocCKoBCKuit
MEeJarOTUYECKUA TOCYapCTBEHHBIN yHuBepcuteT. - Mocksa : MIIT'Y, 2016. - 180 c. : wi. -
bubnuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [OnexrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php ?page=book&id=472847 (21.09.2018).
3.Taparyns C.M. AHrnumiickuii sS3bIK 17151 AesioBoro odmenus -Pocros H//]: @enukc, 2017.-268 c.
4.0BunnHuKOBa, M1.M. The course of business English for the linguistic department :
yaebHoe mocodue / U.M. OBunaHnKOBa, B.A. JleGenena ; pen. C.C. XpomoBa. - Mocksa : EBpazuiickuit
OTKPBITHIA UHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Dnextponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

b)/lononnumensnaa numepamypa

1. T'ymosckas, I'.H. Aarimiickuii si3b1k nmpodeccuonanbHoro oomenus=LSP: English for
professional communication : yue6noe noco6ue / I'.H. I'ymoBckas. - Mocksa :
N3narensctBo «@imHTaY, 2016. - 218 c. - Bubmuorp. B kH. - ISBN 978-5-9765-2846-8 ;
To e [DnekrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php ?page=book&id=482145 (21.09.2018).

2. lllesenésa, C.A. JlenoBoii anrnuiickuii : yue6Hoe nocodue / C.A. IlleBenésa. - 2-e uzn.,
nepepab. u goim. - Mocksa : FOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xe [Onexrponssii pecypc]. - URL:
http://biblioclub.ru/index.php ?page=book&id=436816 (21.09.2018).

HNurepHer-pecypcesl
www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html

http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelationl/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

8. [lepeuens pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHHUKAUMOHHO# ceTH « AHTEpHET»,
HEOOXOTUMBIX /IJIS OCBOEHUSI TUCHHUILINHBI (MOTYJIs)

[Ipy nmpoBeneHUM NPAKTHYECKUX 3AHATHA MO JUCUUILIMHE «JleTOBOM WHOCTPAHHBINA S3BIK»
UCTIONB3YeTCA  CIENyIoIee MpPOrpaMMHOE OOEeCIIeYeHHe COBPEMEHHBIX HH()OPMAIMOHHO —
KOMMYHHKATHBHBIX TEXHOJIOTHIA:

Nutepuer-pecypchl: aHros3bI9HbIC CalThI: http://www.wikipedia.com; http://www.krugosvet.ru;
http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru; http://www.uno.org;
-mouckoBass cuctema Google I mMoucka WHPOPMAIMM HA 1O TeMaM, BBIHOCUMBIM Ha
CaMOCTOSITEIIbHOE U3yUCHHUE;

-y4eOHbIe mocoOus u yueOHO-MeToauueckue pazpaboTku HayuHoi Ooubnuorexu JAI'TIY;
-3JICKTPOHHBIN pEeCYpCHBII LEHTP Hay4YHOU OnbIMoTEKN AT'TLY; “Wikipedia”
http://www.wikipedia.org

www.bbclearningenglish/com (section “Business English”)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php

http://www.logosnoesis.com/dialogue

http://www.wittcom.com/leader resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelationl/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

9. MeTozmquKne YKa3aHusd AJisd oﬁyqamumxcsl 0 OCBOCHHIO JTUCHHUIIJIMHBI

OO0ydeHre HHOCTPAaHHOMY SI3bIKY IO JaHHOU MpOrpaMMe rOTOBUT K JeI0OBOMY OOIICHHUIO Ha
aHTJIMHCKOM sI3bIKE, KaK B MpO(eCCHOHAIbHOU NEeSTeNbHOCTH, TaK W B TMOBCEIHEBHOW >KM3HH, a
TaK)K€ YYUT YUTATh U MOHUMATh TEKCTHI PA3JIMYHONW HAIMPABJICHHOCTH, YYUT MHUCATh AaHHOTALMH U
pedepar, nucaTh MUChbMa YaCTHOTO M JIEJIOBOTO XapakTepa. B mporpammy BkiIroueHa crelpalibHas
TEPMUHOJIOTHS S3bIKa J€JI0BOr0 OOLICHUS.

Heobxomumo pa3pabaTeiBaTh COBMECTHO C TMpenojaBaTelieM WHAWBHIYaJIbHBIA aJrOpUTM
CaMOCTOSITENILHOM paboThl U paboThl Ha 3aHATHIX. OCHOBHAS PEKOMEHIAIMs, 00ecTIeYnBaroIIas
ycIieX MpU OCBOCHHUU, KaK OT/AEIbHBIX TEM, TaK M Kypca B IIEJIOM - CUCTeMaTH4eckas paboTa HaJl
3aJJaHUSIMU, KOHKPETU3UPOBaHHBIMU B 1.3, «CoJlepKaHue caMOCTOATEIbHONW paboThly. BhimonHss
3aJlaHus, CTYIEHT KOHTPOJMPYET CTENEHb YCBOCHUS MaTepuana U, €CId OH HE B COCTOSHUU
BBITIOJIHUTH TO WJIM MHOE 3a/IaHu€e, OH JOJDKEH BHUMATEIbHO MPOYUTATh COOTBETCTBYIOIIEE MPABUIIO
M0 peKOMeHI0BaHHOM nuteparype. I[locne 3aBepiieHust KaxI0ro OJ10Ka TeM, MpernojaBaTenb JaeT
«TBOPYECKHME» 3a/laHUS: HANHCAHHME CBS3HBIX PACCYKJCHHUH, BBICKAa3bIBAHWN, AaHHOTAMHA W
pedeparoB, MUCeM JUYHOTO U AETOBOTO XapakTepa, MOArOTOBKAa YCTHOTO COOOIICHHs MO 3aJaHHOM
TeMe, TMOJArOTOBKa K poJieBOM wurpe, Hampumep, «OTKpbITHE COOCTBEHHOro OusHeca». Ha 3to
OTBOJUTCSI JOCTATOYHOE KOJIMYECTBO YaCOB HAa CAMOCTOSTENbHYIO MOAroToBKy. [lomck u cbop
Marepuaia JOJDKEH OCYIIECTBIATHCS CTYAEHTAMH CaMOCTOSITEIbHO M3 COOTBETCTBYOLIUX
WCTOYHUKOB: MEPUOJUYECKUX M3JIaHUW, HAy4YHO — TMOMYJSAPHBIX TEKCTOB, HAYYHBIX CTaTeH,
MoHorpaduii, UuTepHeT - pecypcoB. [Ipu moaroToBke Takux KOMMYHHUKATUBHO-OPHUEHTHPOBAHHBIX
3aIaHUM: POJIEBBIX WIp, TPYIIOBBIX AUCKYCCHUM M T.I. CIEAyeT HPHUACPKUBATHCSA CLEHApUs,
pa3paboTaHHOTO COBMECTHO C MPEINoIaBaTesIM.


http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how_4494650_prepare-press-conference.html
http://www.wikipedia.org/
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how_4494650_prepare-press-conference.html

10 . Ilepeyenb HH(POPMALMOHHBIX TEXHOJIOTHIi, HCIIOJb3YEeMbIX IIPH OCYLIECTBJICHUH
o0pa3oBaTeIbHOIO NMpoIecca M0 JUCHUILINHE (MOAYJII0), BK/II0Yasi lepedeHb NPOrpaMMHOI0
olecrieyeHNs] 1 MHPOPMAIHMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH)

IIpy 1mpoBeAeHMM NPAKTUYECKUX 3aHATMH 10 gucuuiuimHe «VHOCTpaHHBIM s3BIK B
npodeccHOHATbHOW KOMMYHUKAIIMI» HCIIOJIB3YIOTCS CIEYIONIMEe TMPOTrpaMMHBIE OOecredeHus
COBPEMEHHBIX HH(POPMAIIMOHHO — KOMMYHHKATHUBHBIX TexHosormii: Microsoft Office, Excell,
cioBapb-niepeBoruk ABBYLingvo 12, oGydatomue mporpammsl: «Speaking Englishy, «Tell me
more», «AHramiickmii Ha Ypa», «lIpodeccop Xurrunc. AHTIMACKUI 0e3  aKmeHTay,
«VIHTEepaKTUBHBIN y4EOHUK 110 COBPEMEHHOUN rpaMMAaTHUKE aHTJIMHCKOTO fA3blKa», «CaMOy4YUTEIH 110
aHTJIMHCKOMY  s3bIKY»; MHTepakTuBHble Kypchl «TOEFL»; TpeHHHroBble NpOrpaMMbl IO
IrpaMMAaTUKE M JIEKCUKE, TECTOBbIC 3aJlaHUSl MO AHIJIMHCKOMY S3BIKY: « TecThl MO aHIIMICKOMY
SI3BIKY»; ydeOHbIe TocoOus U yueOHO-MeToauueckue pa3paboTku HaydHoi oubmamorexu AITIY.

11. MaTepI/IaJIbHO-TeXHI/I‘{eCKOB o0ecrneuyeHue JAUCHHUIIIMHBI

[IpumeHeHre cOBpEMEHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH, B paMKax KOTOPBIX peanu3yercs
OCBOEHME JUCIUIUIMHBL, TPEArojaraeT MHCIOJIb30BAHUE AaKaJIeMUYECKOW ayauToOpuu  Juis
MIPOBEJICHUS] MPAKTUUYECKUX 3aHATUN C HEOOXOIMMBIMH TEXHHUYECKUMH CpEACTBAMH (KOMIIBIOTED,
MIPOEKTOP, KpaH, MHTEPAKTUBHAS JI0CKA, ayAHO- U- BUJEO allapaTypbl, MeIna3al ¢ BOBMOKHOCTBIO
MPOCMOTpa CIIyTHUKOBOTO TEJIEBUCHHS HA NHOCTPAHHOM SI3bIKE).

CpenctBa oOyuyeHHMs BKIIOYAIOT Y4eOHO-CIPABOUHYIO JUTEpaTypy (PEeKOMEHJIOBAHHBIE
yueOHUKH U YyueOHble NOcOoOMs, CcioBapH, y4yeOHble W AayTEeHTHYHbIE IeYaTHbIe, ayaAuo- H
BUJIeoMaTepuainbl, IHTepHeT-pecypehbl).

[Tporpammer: Microsoft PowerPoint 2007, Adobe Acrobat 6o Foxit Reader.

Harnspanele, ayauoBu3yallbHble, TEXHHYECKHE CpEeICTBA  OOydeHMs:  KOMIBIOTED,
MyJIbTUMEHA, ayJMOBU3YaIIbHbIE MaTEPHATIBI.
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