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1.Ilespb 1 327241 OCBOCHMS 1M CLHHUIIJIMHBI
JlaHHas mporpamMMa paccuMTaHa Ha CTYJEHTOB, IpoAoJDKaroIux o0ydeHue B maructpatype AITIY.
OCHOBHOW IETBIO TMPENOAaBaHUS TUCHMIUIMHBI «MHOCTpaHHBIM S3bIK B TPOQecCHOHATHHON
KOMMYHMKALUW» SIBISETCS 3aKPEIUICHHE 3HAHWM, IOJYYEHHBIX MAaruCTpaHTaMH B IIPEIbLIyLIEM
sTarie oOyueHHs - OakajaBpuaT, M JalbHEiIIee WX YIIyOJieHHEe 3a CUeT H3YYeHHs S3bIKa
po¢ecCHOHATLHON KOMMYHUKALIUH.
Lenp naHHOM MpPOTrpaMMBbl —pa3BUTHE Y CTYACHTOB MarucCTpaTypbl YMEHHUN U HABBHIKOB OOILEHUS B
YCTHOM M IUCBMEHHOW (opMe B THUNMYHBIX CUTyalusx B cdepe NpodeccHnOoHATbHON
KOMMYHHKAIIMH, @ TAK)KE COBEPIICHCTBOBAHUE SI3IKOBOH 1 001IeTTpohecCHOHATFHON KOMITETEHIINH.
JIOCTHKEHHIO TaHHOH 11eM ClIOCOOCTBYET pellIeHUe CIeTyIONUX 3a/8a4:
® pa3BUTHE MHTEpeca K [OPUMEHEHHI0O HMHOCTPAaHHOIO  sI3blka B IPAaKTHKE
caM000pa30BaTEIbHOM AEATEIbHOCTH IIEJarora;
® pa3BUTHE KOMMYHHUKAaTHBHBIX YMEHHMI MaruCTpaHTOB;
pa3BUTHE MEXKYJIbTYPHbIX 3HAaHUM M YMEHUH, KOTOpble IIO3BOJIAIOT MAaruCTPaHTy
OpPUEHTUPOBATHCS B PA3IMYHBIX TUIAX KYJIbTYpP U COOTHOCUMBIX C HUMHU HOPM JIEJIOBOIO

OOIIIEHH;

® Dpa3sBUTHE 3HAHUW M YMEHHUH COCTaBICHUS JE€JI0BOM KOPPECIOHACHIMU HAa MHOCTPAHHOM
A3BIKE;

®  OBJIA/ICHUE TEXHUKOW UTEHHUs, IEpeBO/ia U peepupoBaHHsl AyTEHTUYHBIX TEKCTOB JI€JIOBOM
TEMaTHUKH.

CryneHTsl JOJKHBI YMETh OCBEIIAaTh Pa3HOOOpa3HbIE BONPOCHI, MPABUIBHO CHUHTAKCUYECKU U
CTWJINCTUYECKH OPTaHU30BATh CBOIO p€yb, IPOBOJUTH aHAJIIN30B TEKCTOB JEJI0BOI HAlPaBIECHHOCTH.
PaboTa Haj coOBepIIEHCTBOBAHMEM SI3bIKA BEAETCS KaK Ha MaTepuaie MUCHbMEHHBIX paboT, Tak U
YCTHO C TOCIEAYIOIIUM KOMMEHTUPOBAaHHEM, OOCYX/IeHHEM M paboTON HajJ MHIUBHYaIbHBIMH U
TUNUYHBIMU omnOkamu. [Ipu oTOope MeToauueckoro maTtepuana 0co00€ BHHMaHUE HEOOXOAMMO
ynenats 3((EeKTUBHBIM NpHEMaM aKTUBHOTO OOY4YeHHs, a TakXKe JOCTHXKEHHSIM COBPEMEHHBIX
METOJIMK (KOMMYHHMKaTUBHOTO M WHTEHCHUBHOTO OOYYEHHMs, UTPOBOr0 MojeiupoBaHus). B xone
JAHHOTO Kypca CTYIEHT JI0JKeH MPUOOPECTH MPaBUIIbHbBIE TPOU3HOCUTEIbHBIE HABBIKH, HAYUYUTHCS
CBOOOZIHO M TPaBUJIBLHO IOJIb30BAThCS IPAMMATUYECKUMHU KOHCTPYKIHUSMH AaHIJIMICKOTO SI3bIKa,
OBJIA/IETh JIOCTaTOYHO OOIIMPHBIM CJIOBApPEM U HAYUUTHCS CTHIMCTHYECKH MPAaBHIBHO O()OPMIIATH
CBOIO pe€4b KaK YCTHYIO, TaK U IIMCbMEHHYIO.

2.MecTto qucuuniaussl B crpykrype OITIOII BO

Huctumuna (51.0.02.02) «MHocTpaHHbIN s3bIK B MPO(ECCHOHATBHOM KOMMYHUKALIUN))
BxoauT B Moaynb b1.0.02 «lIpodeccuonanpHas kommyHuKanus» ydeOHoro turana OITOIT BO
MOJATOTOBKM MAarucTpoB 1o HampaBieHuto noarotoBku 44.04.01 Ilemarormyeckoe obpazoBaHue,
Marucrepckass mporpamma «Teopuss W TpakTUKA OOYYCHHsS] WHOSI3BIYHOM MEXKYJIbTYPHOU
KOMMYHUKAIAW.

Hucuummaa (51.0.02.02) «MHOCTpaHHBIH SA3bIK B MPOQecCHOHATbHON KOMMYHHUKAIIUN O0a3upyeTcs
Ha KOMIIETEHUMSX, 3HAHHUAX, YMEHHUSIX M HaBBbIKaX, CHOPMHUPOBAHHBIX Yy OOYYalOUIMXCS B pe3yjbTaTe
o0y4eHus B cpeiHeil 001eoOpa3oBaTeNIb-HON IKOJIE U B pe3yibTaTe ocBoeHus aucuuiina OITOI 6akanaspa
«IIpakTHUECKUI KypC aHIVIMACKOTO SI3bIKA».
Huctunnnaa «HOCTpaHHBIA s3BIK B MPO(ECCHOHANBHOW KOMMYHHKAIMM» O0ECIIeYnBaeT Yri1yOJCHHYIO
HOATOTOBKY CTYAEHTOB-MAarucTpaHTOB K Pa3zHOOOpa3sHOH MpodeccHOHaNbHON AESATENbHOCTH, CBSI3aHHOH ¢
UCTIONIb30BAaHWEM 3HAHUH W yMEHHH B O0JAcCTH MHOCTPAHHOTO S3bIKA B YUPEXKACHHAX OOpa30OBaHUS,
KyJIbTyphl, ynpasienus, B CMHU, B 061acTi MEXKyIbTypHOH KOMMYHHKAIMU. 3HaHUE SI3bIKA HEOOXOIMMO
IUIsl MAaTUCTPAHTOB AJISl M3y4eHHsI HHPOPMALMOHHBIX PECYPCOB Ha aHTIIMHCKOM SI3BIKE.
Komnerenuuy, chopMupOBaHHbIE B HpOLECCE U3Y4EHHs IUCLUILIMHBL, HEOOXOAMUMBI ISl OCBOSHHMS
COJiep)KaHusl OUCLMIUIMH:  «MeToluKa IIPernoJaBaHusl aHTJIMHCKOIO $3blKa B YCJIOBUSAX MHOTOS3BIYMA»,
«AHTAMACKUHN S3BIK JJI1 MEXKKYIbTYPHOH KOMMYHHUKALIUI», JUCLMUIUIMH O BBEIOOPY CTYNIEHTA, BHIMOTHEHUS
3agaHuil (y4eOHOH, MPOW3BOACTBEHHON MPaKTHK, HAY4YHO-MCCIEAOBATENbCKON pabOThl) M MOATOTOBKH K
HUTOTOBOM aTTECTALWH.



3.Jlnanupyempble pe3yabTaThbl 00y4eHHs 0 JUCHUIINHE

B pe3ynbrate ocBOEHMSI coepKaHUS IPOTPAMMBI Y MarucTpa JI0JKHBI ObITH CHOPMUPOBAHBI

KOMIICTCHIIUU.

®opmupyemMble KOMIIETEHIIUH

Koxa

HaunmenoBanue

IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB
o0yueHHsI MO JUCIHUILJIMHE

YuuBepcaiabHable kKomnerenuuu (YK)

YK-4.

CrocobeH TpHUMEHSATH COBPEMCHHBIC
KOMMYHHKATUBHbBIC TEXHOJIOTUH, B TOM
YHCIie Ha MHOCTPAaHHOM (BIX) s3bIKe(ax),
JUTS aKaJIEMUYECKOTO u
npoQeCcCHOHATLHOTO B3aUMOICHCTBHS

YK 4.1.

YMeeT BBIOMpATh Ha TOCYJapCTBEHHOM H
MHOCTPaHHOM

(-p1x) A3BIKAX KOMMYHUKAaTHBHO
HpueMIIeMble CTHIIN JIETIOBOTO

oOmieHusi, BepOalbHBIE W HEBEpOaIbHBIC

CpelICTBA B3aUMOJICHCTBUS C MapTHEPAMHU.
VK4.2.

YMmeeT UCHONB30BaTh  MHPOPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIE ~ TEXHOJIOTUU  TIPH
MOWCKEe HEeoOXoauMol wuHpopManuu B
nporecce pelieHus Pa3IUYHBIX
KOMMYHHKATHBHBIX 3amad Ha
roCy/lapCTBEHHOM M MHOCTPAaHHOM (-bIX)
S3BIKAX.

YK 4.3.

YMeeT BeCTHM  JIEJOBYIO  IEPEIUCKY,
YUUTHIBasi ~ OCOOCHHOCTH  CTHUJIMCTHUKH
opUIMANBbHBIX U HEO(PUIHANBHBIX IHCEM,
COLIMOKYJIBTYpHBIE pa3nuyusi B Qopmare
KOPPECTIOHJICHIIMM Ha TOCYJapCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3bIKaX.

YK 4.4.

YMeer KOMMYHHKATUBHO U KYJIBTYPHO
IpPUEMJIEMO  BECTH  YCTHBIE  JIE€JIOBbIE
Pa3roBOPEI B porecce
MPOPECCHOHAIIBHOTO B3aMMOJICUCTBHUS Ha
rOCYJapCTBEHHOM W MHOCTPAaHHOM (-bIX)
SI3BIKAX.

YK 4.5. JleMoHCTpUpPYET yMEHUE
BBITTOJTHATH TIEPEBOJ] aKaJEMHUYECKIX U

PO ECCUOHAIBHBIX TEKCTOB C
MHOCTPAaHHOTO (BIX) HAa TOCYJapCTBEHHBIH
SI3BIK.

Oomenpodgeccuonan

bHbIe Komnerenuun (OIIK)

OIIK-8

Criocoben MPOEKTUPOBATH
MEeIarOTMYECKYIO IESATENBHOCTD HA
OCHOBC CliICOoaJIbHBIX HaquI)IX
3HAHUMN Hu pe3yJIbTaToB
HCCIeI0BaHUuN

OIIK-8.1.
3HaeT 0COOEHHOCTHU IeJarornyeckom
NeATeTLHOCTH; TpeOOoBaHUS K CyOBEeKTam
MeJaroru4eckoil 1eATeIbHOCTH; pPe3yIbTaThl
Hay4YHBIX HCCIIEIOBAaHUN B chepe
MeJarorn4ecKon AeITeIbHOCTH.
OIIK 8.2.
VYMmeer HCIIOIB30BaTh
crHenuaibHble
HAy4YHBIC 3HAHUS 5 pe3yabTaThl
WCCJICIOBAaHUN I BbIOOpa METONOB B
MeJarorn4ecKon AeITeIbHOCTH.
OIIK 8.3.
Bnaneer
CpeaCcTBaMU

COBpPEMEHHBIC

MeTogamu,  dopmMamMu U




MeJaroru4eckoi JIeATETbHOCTH;
OCYIIECTBIISICT UX BBIOOP B 3aBUCUMOCTHU OT
KOHTEKCTa npodeccuoHanbHOM
JESTEIIBHOCTH C  Y4E€TOM  Ppe3yJibTaToB
HAYYHBIX MCCIICOBAHUN.

4. TpynoéMKocThb JUCHUIIITHHBI (MOTYJIA)

4. TpynoémMKocTh IUCHUILIHHBI (MOTYJIA)

OO11ast TPYI0EMKOCTh TUCIUILTHHBI COCTaBIsieT 3 3aueTHbie eauHuibl (108 gacos).

Jucuunnuna uzydaercs B 1-M cemectpe. Tabnuma 1
Bun yueOHO# paboThI Ounas 3aouHas
¢dopma (opma
00y4eHust obyuenus
AyauTopHbIe 3aHATHUSA (BCEro) 28 6
Jlexun
[TpaxTrueckue 3ansaTus (I13) 28 6
Cemunaps! (C)
Jlaboparopusie pabotsl (JIP)
CamocTosiTesibHast padoTa (Bcero) 80 102

IIpopaboTka MaTepuaia JEKUUH, TOArOTOBKA
K 3aHATHAM
CamocToATeIbHOE U3YUEHUE TEM

KonTponbHbIe paboThI

Pedepar

Kypcogoii mpoekrt (paboTta)

[TpomexyTo4Has aTTecTanys (3a4er, 3auér 3auér
9K3aMEH)

OO61m1as Tpy10eMKOCTh 108 108

5.Conep:xanue TMCHUNIUHBI (MOTYJIsST)
5.1. TemaTuuyeckuii MmJIaH

Tabmumna 2
HaumenoBanue pasaena Buibl yueOHOM paboThI U TPYIOEMKOCTD X U3yYCHUSI
(TeMbI) JIMCUMILIMEBL | Jlekiym [Mpaxr. JIa6op. Camocrost | [TpomexyTou
3aHITUSL | 3QHATHS eIbHas HBIi
pabota KOHTPOJIb
oun | 030 |oun | o030 |oun | o030 |oun | 030 |oun | o030

Monayas 1. [IpodeccuonaibHoe o0IeHUE

[TyOnuuHOE BBICTYILICHUE 4 2 10 | 12
KaK »aHp JICIOBOTO

o01IeHUsI.

®dopmartsl 1€710BOT0O 4 10 12
o01IeHus 2

CayxeOHbIi Tuaor. 4 10 14




1.4. | Buasl meperoBopos, 4 10 13
MPaBUJIa UX BEACHUS.
Hroro 3a 1 moayanb 16 4 40 51
Monayasb 2. [IncbMeHHbIE OM3HEC- KOMMYHUKAUHA
2.1. | ®dopmartsl, [paBHIIa 3 2 10 12
MUCBMEHHOTO  JIJIOBOTO
o0rIeHust
2.2. | AHHOTHPOBaHHUE, 3 10 12
pE3IOMHUPOBaHNE "
pedepupoBanue
KayeCTBEHHOM MpecChl
2.3. | Onpenenenne KII. 3 10 14
2.4. | CuHTakcHuyeckue 3 10 13
ocoberHoctH s3b1ka KI1
Hroro 3a 2 moayab 12 2 40 51
Hroro 3a cemectp 28 6 80 | 102 | 3au. | 3au.
5.3. Tembl NpaKTHYECKUX/CEMUHAPCKHX, JIAOOPATOPHBIX 3aHATHII U MepeYeHb 3a1aHUil
Tabmuna 4
No Tema npakTuueckoro 3amanus (WM BONPOCH JJIs ®dopma Jlutepatypa
n/m (cemuHapckoro, y1ab.) 00CYXICHUS Ha CEM. 3aHSTHH) OTYETHOCTH
3aHATHA
Moay.s 1. IIpodeccuonanbHoe odleHue
[Ty6nmunoe BeicTyruienue | 3auamue Nel,2 Verubiid CM. yHKT 7
1.1. | kak saHp J1eI0BOTO 1. MuadopmanmonHas ompoc.
0O0IIEHHUS. peub. Koutposbro-
2 IlpuBeTcTBEHHAsT peEYb. TCCTOBBIC
3a/IaHus.

3.ToproBas peus.

4. DTtambl MOATOTOBKH HU
MPOBEACHUS TTYOJIUYHOTO
BBICTYIUICHUSI.
JJoKOMMYHHKATUBHBIHI
3Tam: OIpeAeieHne TEMBI
W TeNd  BBICTYIUICHUS,
OLICHKa  ayJIuTOpUM U
00CTaHOBKH, no100p
MaTepuaa, co3/laHue
TEKCTa MW MPE3CHTaIUH,
peneTHIHA.
KoMMyHUKaTUBHBIN:
BBICTYIUIEHHE, OTBETHI Ha
BOIPOCHI, BEJICHUE
TTOJIEMHUKH.
ITocTkKOMMyHUKaTHBHBIN
3Tal: aHaJIu3 peyH.

3anamue Ne2

1.YcranosneHnue KOHTAaKTa c
ayJIUTOPUCH, €ro MIPUEMBI:
BOIIPOCHO-OTBETHBIN IpHUeM,

Mepexo OT MOHOJIOTa K JIHAJIOTY,
MpUeM  CO3JaHHSI  MPOOIEMHOM
CUTYaIuH, npueM HOBU3HBI




vH(pOpMaIlM omopa Ha JIMYHBIHA

OMBIT, HWCIOJB30BAHHE  OMOPA,
KpaTKoe OTCTYIUICHHE OT TEMBL.
2.Cpencrea HeBepOaIbHOR
kommyH#uKanuu.ITo3a, JKECTHI,
MHMHKA BBICTYIAIOIIETO.
3.IlpaBuna [TOATOTOBKHU
MPE3CHTAlMK:  KOJMYECTBO U
odpopmienune  cmaiioB,  BBIOOp
mpudTa, CHHTaKCHYCCKHE
0COOCHHOCTH TEKCTa, CTPYKTypa
MPE3CHTAIHH.
4 Anamus MyOIMIHOTO
BeIcTyIUIeHUs. (Cxema  aHanm3a
MyOINIHOTO BBICTYIUICHHS.
5.KosutekTuBHbIiH pa3bop
BBICTYIIJICHUH COKYPCHUKOB.
6.ITuceMeHHbIC OT3BIBBI 0
BBICTYIIJICHHUSX.
12 | dopmartsl 1enoBoro 3anamue Ne3 VerHbiid CM. myHKT 7
oOmeHus 1.Cocrapnstone  yCIEMIHOTO | OTpoc.
JIeTI0BOTO o6uenns. | KOHTpoTBHO-
2.MeXKyIbTypHBIE pasiauuus B | Loc OBPIC
JIEJIOBOM OOIIEHUH. ST
3anamue Nod
3.0cobennoctu JIeTIOBOTO
oOmenns B oQuIHMAIBLHOH U
HeopUIMaTbHOH  0OCTaHOBKE.
4. PedeBoif STHUKET.
5.PernoHanbHOEe  BapbUpPOBaHUE
B JICNIOBOM  OOIIEHMHM  HA
AHTJIMHACKOM SI3BIKE.

1.3. | CaysxeOHblIii Traor. 3anamue Ne5 YerHsrit CMm. myHKT 7
1.Tumel peueBBIX aKTOB B JEJIOBOM | OHPOC.
OGLICHHH: BOIPOC, MOOYXIeHHe, | KOHTPOTbHO-
COOBIEHHE TECTOBLIE
2.3aKpbITHIE, OTKpBITBIE, | o aHHA:

PUTOpPHYECKHE BOMPOCHI, BOIPOCHI

JUISE  OOJTyMBIBaHUS, TEPEIOMHEIC
BOIIPOCHL.

3.Merozsl yOeXKIEHHUS
cobeceaHrKa

4 IlcuxonoruyecKue THIIBI
co0eceTHUKOB.

5.Hesepbannubie cpencTBa

JIeJI0OBOTO OOLICHUSI.

3anamue Neb
6.[IpocTpaHCcTBEHHBIE HOPMBI
JIeJI0OBOTO OOLICHUSI.
7.CiyxeOHbIH Tese)OHHBIN
pasroBop.

8.TexHuKa peud B pa3roBope 1o
tenedony.

9.IlpaBuna BeeHUs TeIe(OHHOTO
pasroBopa.

10. MHTepBBHIO ITpH NIpHUEME Ha




pabory.

1.4.

Bunsl neperosopos,
MIPAaBUJIA UX BEICHHUS.

3anamue No 7

1.9ramer HOATOTOBKH u
MPOBEACHUS MIEPErOBOPOB.
2.JI0KOMMYHHMKaTHBHBIH 3Tam: cOop
nH(pOpMAaIUK, ONpPENCICHUE LEICH
U 337a4, ONpPEACIICHUE BPEMEHHU U

MecTa  BCTpEuH, Y4aCTHUKOB
Jelerayu.
3.KoMMyHHUKaTHBHEII JTam:

MpENCTAaBICHUE  CTOPOH  IPyT
IOpyTy, W3JI0XKEHHEe TMpobileM ¢
LeJsied, aHanu3 NpoOJIeMBbl, AUATIOT
YYaCTHHUKOB, apryMeHTaLHs
BAapHaHTOB pEIICHUH, IOJBEJCHHE
UTOTOB W TPUHATHE pEUICHUH,
COCTaBJICHHE MPOEKTa JOKYMEHTOB.
4.T10CTKOMMYHHKATUBHBI  TaIl:
aHaJIu3 MepPEeroBOPOB.

5.513b1KOBas COCTAaBJISIOIIAS
YCIIELIHBIX IEPErOBOPOB: CIIOCOOBI
MPUBJICUCHHUS BHUMAaHUS, IPOBEPKa

a/IeKBaTHOCTH MOHUMAaHUS,
MOJIBITOXKHBAHHUE JOCTUTHYTBIX
JIOTOBOPEHHOCTEW, — CMSTYeHUE
BBICKa3bIBAHMUS.

6.Y4eTr KynbTypHBIX Pa3Iuyuil npu
MOJITOTOBKE u BEICHUH
[IEPETOBOPOB.

3anuamue No 8
1.UntepBrro. llemm wu  3amauu
OOIICHUS ¢  MPEACTAaBUTEIIIMU

MIPECCHI.
1. J1oKOMMYHHKaTHBHBIH JTaI:
oTIpe/ieTIieHHe (coBMecTHO c

HHTEPBBIOEPOM) Kpyra mnpolieMm
pasroBopa, IOATOTOBKA OTBETOB Ha

MIPEAIOIIaracMble BOIIPOCHI,
H3y4eHUe nHpOpMaLUH 0
KYypHAIIUCTE.
2.KoMMyHHKaTUBHBIT JTaI:
MIPUBETCTBUE, YCTaHOBJICHHE
KOHTaKTa; OTBETHl Ha BOIPOCHI
HHTEPBBIOEPA, MpOLaHuE u
OnmarogapHOCTh 32 WHTEpECHBIE
BOITPOCBL.

3.ITocTKOMMYHUKATUBHBIM ~ 3TaI:
aHanu3 MHTepBbIO. [lpaBuna s
HWHTEPBBIOUPYEMBIX.
4.Crnemnduka npecc-KoH(epeHIHH
Kak BHJa JEJIOBOTO  OOIICHUS.
IToaroroBka K npecc-
KOH(epeHIINH.

YerHbii
orpoc.
KontponsHo-
TECTOBBIE
3aJaHusL.

CM. myHKT 7




5.CocTaBiienye  3asgBiICHHUS A
MIPECCHI. OO01ieHue c
KYpPHAIHCTAMHA ~ TIOCIE  TIpecc-
KOH(EPCHIINH.

Mopnyas 2. IInceMeHHbIe OM3HEC- KOMMYHHKAIINH

2.1.

®DopmMmarsl,
MICbMEHHOTO
o0rmIeHus

ImpaBuJia
JACJIOBOIO

Sanamus Ne9,10
1.5I3bIK  HHMCBMEHHOTO
o0IIIeHMSL.

2.Bunsl JIEJIOBBIX IHCEM.
CtpykTypa  JCJIOBOTO  IHCHMA.
3.S3BIK ¥ CTHIIB IEIOBOTO IIHMCHEMA,
4, TunuyHble KIUIIE.
5.IluckMo-3ammpoc ¥  OTBET Ha
3arpoc, MMICHMO-3aKa3,
peKinaMaruy. DICKTPOHHAS IoYTa:
(dhopMaT, CTUIIb, THITMYHBIC KIIHIIIE.

JCJIIOBOTO

YcrHbli
orpoc.
KoHnTponbHO-
TECTOBBIC
3a7aHuA.

Cwm. myHKT 7

2.2

AHHOTUPOBAHHUE,

PE3IOMUPOBaHHE
pedepupoBanue

KaueCTBEHHOU IPECChI

Sanamusa Noll

1.Pe3rome. Llens cocraBiaeHms
pe3ioMe, ero CTPYKTYpa U S3bIK.
2.CTpyKTypa, COAep)KaHHUE U S3bIK
COTIPOBOIUTENHHOTO TUChMA
3.AHHOTHPOBaHHUE,
pe3IOMHPOBaHUE U pedheprupoBaHue
KaueCTBEHHOU MPECCHL.

YcTHbIl
orpoc.
KoHnTponbHo-
TECTOBBIC
3aaHUS.

CwMm. nyHKT 7

Ompenenenne KII.

Sanamue Nol2

1.0Onpenenenne KII.
2.CrnoBapnslii coctas KII:
o0mIeynoTpeOuTeNbHAS U IEI0Bast
JIEKCHKA, TSPMUHBI, UMCHA
COOCTBEHHBIE.

3.CtunucTuyecKkue 0COOEHHOCTH
KII: meracdopa, urpa ciios,
AJUTIO3HS, IIATALIMS, HEOJOTU3MEIL,
POJIb TIOBTOpPA B U3BJIEUCHUHT
WHPOPMALIUH.

4 KoHuenTyaibHBIN U
JIMHTBUCTUYECKHAH aCIIEKT
yonukanmii B K11, ux coBnageHus
U PACXOXKIACHHUS

VYcrHblit
ompoc.
KontpomnsHo-
TECTOBBIC
3a7aHMs.

CM. myHKT 7

2.4.

CHHTaKCHUYECKUE
ocobenHocTH sa3bika KIT

anamue Ne13,14
1.Cunrakcuyeckue OCOOEHHOCTH
SI3BIKA KII:
HIUPOKOYMOTPEOUTETHHBIC
rpaMMaTH4YeCKHe  KOHCTPYKIUH,
CHHTaKCHUYECKas  KOHBEPTEHIIWS,
CEerMEHTAITHSI CTPYKTYPBI
MPEUIOKEHHS, aKTyaJIbHOE
YJICHEHHE.

2.Koresuss W KOrepEHTHOCTh B
KII3.Crioco0st KOMIIPECCUU
TEKCTa TP  PE3IOMHUPOBAHUH,
AHHOTHPOBaHWH, pehepupoBaHUN
KIIL.

4.513p1KOBBIC KJTHIIIE,
HCTIONB3YEMbIE TIPU KOMIIPECCHU
TEKCTA.

VYcTHbIl
ompoc.
KontponsHo-
TECTOBBIE
3aJJaHHUs.

CM. myHKT 7




5.4. 3aganus caMOCTOSATEIbHON PadOTHI
Oco60e MeCTO B OCBOGHHMH AaHHON IUCIMIUIMHBI 3aHUMAET CaMOCTOSITEIbHAsl pad0Ta CTYACHTOB
(CPC) obmmm o6pemom 80/1024acos.

i ycnemrHoro ocBOGHUs MaTepualia Kypca U MPHOOPETeHUs] COOTBETCTBYIONINX HABBHIKOB U YMEHHMN
PEKOMEHyeTCs] 3HAaKOMCTBO € OOJBIIMM KOJMYECTBOM AYTEHTHYHBIX OOpa3LOB YCTHBIX M IHCHbMEHHBIX
JEJIOBBIX M TPO(PECCHOHATBFHBIX KOMMYHHUKAIMH, WX MOAPOOHBIA S3BIKOBOW aHanm3. s pemeHus >Toi
3aJaud PEKOMEHIYeTcs HE TOJIbKO HCIIOJIb30BaHME COOTBETCTBYIOLICH JIMTEPaTypbl, HO H PECYpCOB
WHTEpPHETa, B OCOOCHHOCTH TEX, KOTOphIe pa3padoTaHbl (M MOCTOSHHO OOHOBISIIOTCS) CIEUUAIbHO ISt
o0ydeHHs S3BIKY JET0BOTo U npodeccnonanpHoro obmenus. Oco0oe BHIMaHKE CIeIyeT oOpaTUTh Ha TO,
Kak B YCTHOM U TIMCbMEHHOM JICJOBOM OOLICHWH TPOSBISIOTCA MEXKKYJIBTYpHBIE —Pa3Huus
KOMMYHHKaHTOB. Ha camocTostensayto paboty mo Monynio 1 BBIHOCSTCS TEOpETHUYECKHE aceKThI
[peUIaraeMbIX TeM, KOTOPBIE CIIEAYET U3yYHTh 110 HICTOYHMKAM Ha PyCCKOM U aHIVIMICKOM SI3BIKAX, a TAKXKE
MOJArOTOBKA ITyOJMYHOI'O BBICTYIUIEHHUS! TPEX BHAOB: IPUBETCTBEHHAs peuyb, MHGOPMALMOHHAs pedb U
TOpProBasi peyb.

Ha camocrosrensayto padotry mo Mosymto 2 BerHOCcHTCS Tema | «DopMaThl U CTHIIN AHATOTHIECKOTO
JIeJIOBOTO OOILICHUS», a TAK)KE MUCbMEHHBIE 3a1aHus: 1) pe3oMe 1 CONPOBOAUTENHLHOE MMUCHMO IIPH IIPUEME
Ha paboty (Tema 2); 2) nenoBoe nucbMo (Tema 3); 3) MmemopanayMm (tema 5); 4) mpoTokon coOpanus (Tema

6).
Ne Pasnea (Ttema) nporpammbl | Koy | 3aganus ®opma Jlutepartypa
n/n €CTBO AJISl CAMOCTOAITEJILHOTO OTY€THOCT
qacoB BbIIIOJIHCHU A H
Mogayas 1. [IpodeccuonaibHoe o01eHUE
[Ty6nn4HOE BHICTYIUICHUE 10/12 1.03HakoMieHue VYerHblit Cwm. myHKT 72,0
1.1. | xak saHp nea0BOrO MaruCTPaHTOB C IIAHOM | OMpoc.
OOIIICHUS. CAMOCTOSITEIBHOMN paboTsr | KOHTPOIb
Ha y4eOHBIN rox, | 19°
rpa(uKOM KOHCYIBTAIMM. | oo oo
3aJaHus.
2. Konkypc Ha mydiiee
SI3BIKOBOE opT¢h oo
oOyuJatoierocs.
3.BrimonHenue
€KEHEICITbHBIX
JOMAIIHUX 3aJaHul 10
Kypcy «/HOCTpaHHBII
SI3BIKY
3.http://www.englishclub.
com/speaking/presentatio
ns.htm
1.2 | ®opmartsl 1e10BOTO 10/12 1.Ananus Bugeosanuceid | YCTHbIH Cwm. myHKT 72,0
oO01eHus MTyOITUIHBIX ompoc.
BBICTYIUICHUH 110 Kontposns
PEKOMEHIalMH HO-
npernojaBares 1 1o TECTOBBIC
3a/IaHus.
cOoOCTBEHHOMY BBIOODY
MarucTpaHra,
orpeJieIeHNE THUIIOB
0paTopoOB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm
1.3. | CiyeOHBI# qHAIOT. 10/14 1.IlpocMoTp U aHaiu3 | YCTHBIA Cwm. myHKT 72,0
BHUJICO3aITHCEH ompoc.
CITy’KE€OHBIX TUAJIOTOB. Kourposs
AHanus BepOabHOM 1 HO"
o TCCTOBBIC
HeBepOaIbHOM
3aJIaHus.
COCTaBJISIIOIINX
YCIIENIHOTO W HEYJIAYHOTO



http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm

CITy»KeOHOTOo Irajora.
[ToaroToBka K poseBoi
urpe «MHTepBBIO TPU
mpreMe Ha paboTy».
[IpocMmoTp BUIEO3aTTUCH
How to get a job you want
Ha OJrore
www.tiashija.blogspot.co
m

1.4.

Busl neperoBopos,
MpaBHJIa MX BEACHUS.

1013

1.Ananus Bumeo3anucei
My OTMIHBIX
BI)ICTyrIJ'IeHI/If/i 110
peKOMeHaaun
mpernoaaBaTeid U 110
COOCTBEHHOMY BBIOOPY
MarucTpaHTa,
OHpe,Z[CJ'ICHI/Ie THUIIOB
OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

VcTHBIN
orpoc.
MopnynbHbl
# TecT.

CM. iyHKT 72,0

Moay.s 2. [IncbMeHHbIe OM3HEC- KOMMYHUKALMU

2.1

®opmMarsl,
MMMCHMEHHOT'O
o0IIeHUS

TpaBuiIa
JIETTOBOTO

10/12

1.Ilpopabotka TEOpUH
BOIIpOCA, H3yYeHHUE
SI3BIKOBOM COCTABJISIOLICH
O(UIMATIEHOTO,
oJIyo(UITHAIEHOTO u
HeO(PHUIMATIHHOTO CTHIIEH
JHAIIOTHYECKOTrO
JIEJIOBOTO OOIIEHNS.
2.ITpocmoTp
BHJI€O3aITHCEH Ha
peaIMeT H3yYCHUS
PErHOHATILHOTO
BapbUPOBAHUS B JEITOBOM
OOIIEeHNN.

1.Hazaposa T.b.
AHTIUHACKHI S3BIK
nenoBoro oomenus. Kype
JIEKIIUI U IPAKTUKYM. —
ACT, Actpens, BKT.
2016

2.Hazaposa T.b.,
IIpecuyxuna N.A..
PernonansHoe
BapbUPOBAHKE B JEIIOBOM
OOIIIeHNH Ha aHTINHCKOM
si3pike. — ACT, Actpenb,
BKT, 2016

Ycerubiid
orpoc.
KonTtpons
HO-
TECTOBBIE
3aJaHusl.

CM. yHKT 7a

.2

AHHOTHPOBaHUE,
pE3IOMUpPOBaHKE
pedepupoBanue

KauyeCTBCHHOM PECChI

10/12

IIpocmotp u  aHanus
BUJICO3AIIMCEN UHTEPBBIO
Kak T'OTOBUTHCA K
HWHTCPBBIO
http://www.ublicityhound.
net/prepare-for-an-
interview-with-a-reporter-
these- 8-ways

YcTHBIIT
ompoc.
Kontpons
HO-
TECTOBEIS
3aJIaHMs.

CM. myHKT 7a
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Ompenenenne KII. 10/14 [IpopaboTtka TEOpHUH | YCTHBIH CM. myHKT 7a
BoOIIpoca OIpoc.
23 1.BBenenckas JI.A. Kourposs
PuTopuKa U KyJIbTypa HO-
peun. — @enukce, 2015 TECTOBbIC
2.Hazapoga T.b. SAAHIA
AHIIMICKAN SA3BIK
nenosoro obuenus. Kype
JIEKIUHA U IPAKTUKYM. —
ACT, Actpens, BKT.
2016
IIpocmotp w  aHanus
BHJICO3aIIACEN JUCKYCCUI
2.4 | CuHTakcuueckue 10/13 | IIpopaboTka TeOpuH YerHsrit Cwm. mynkT 72
ocobennoct s3bika KI1 BOIIpOCa ompoc.
[Toaroroska k MonynbHbl
MeXBy30BCKOMY H Tect.

KOHKYpCY I1€PEBOJIOB C
MHOCTPAHHOTO SI3bIKa Ha
pycckuii (Tipo3a, mo33usi)
(BBITIOITHEHHE TIEPEBOJIA C
MHOCTPaHHOTO Ha
PYCCKHH S3BIK,
[ToaroroBka K KOHKYpCY
4TCHOB Ha HMHOCTPAHHOM
s3bIKe (O3HAKOMJIEHHE C

WHOS3BEIYHOMN 033U EH,
3ay4YHBaHHE

Hau3yCTh)

[Tpopabotka TEOpUHN
BOTIpOCa

peun. — @enukc, 2015
1..Hazaposa T.b.
AHrIMICKUN A3BIK
nenoBoro oomenus. Kype
JIEKIIUI U TPAKTUKYM. —
ACT, Actpens, BKT.
2016

2.IIpocMoTp U aHAIHN3
BUJICO3AIUCEN TUCKYCCUI
3. [ToaroroBka k
MexBy30BCKOMY
KOHKYpPCY Ha JTy4IINi
BOIIPOC HA HHOCTPAHHOM
sI3bIKE 10 TeMe «Briciiee
obpazoBanme B Poccuu u
CTpaHax U3y4aemMoro
SI3bIKAY (M3Y4YCHUE
WHOA3BIYHOU
JTUTEPATYPHI,
COCTaBJICHHE BOIIPOCA U
OTBETA)

5.5. Temsl peeparTos

5.6. TBopueckue 3aJaHUsI-HE MIPETYCMOTPEHbI
5.7.Cutyanus 1151 aHAJIM3a-He NPegyCMOTPEHbI
5.8.CtaTbu il cOCTaBJIeHUS] AHHOTALM A, pelleH3Uuii-He MPeayCMOTPeHbI
5.9.Tembl KypcOBBIX padoT He PEeAyCMOTPEHBbI




6.M0H/1 OLIEHOYHBIX CPEACTB /ISl MPOBeIEeHHUS MPOMEKYTOUYHOI aTTeCTANH 00y4alOIIMXCH MO
AMCUUINJIMHE (MOLYJII0)

6.1./lepeuenv komnemenyull ¢ yKazaHuem Smanos ux GopmMuposarus 8 Npoyecce 0C80eHUs
00pa308amenbHOl NPOSPAMMbI

@®opMupyeMble KOMIIETEHIUU

Kon

HaumenoBanue

Ilepeyens NuIaHNpyeMbIX pPe3yJIbTATOB
00y4eHHs 10 JMCHHUIIIMHE

YHusepcaiabable komnereHuuu (YK)

YK-4.

CriocoOeH TPUMEHSATh COBPEMCHHEIC
KOMMYHHKATUBHbBIC TEXHOJIOTHH, B TOM
YHCiIe Ha MHOCTPaHHOM (BIX) sI3BIKe(ax),
JUTST AKaJIEMHYECKOTO u
npoQeCcCHOHATLHOTO B3aUMOICHCTBHS

YK 4.1.

YMeeT BbIOMpaTh HA TOCYAapCTBEHHOM U
WHOCTPAHHOM (-BIX) f3BIKaX KOMMYHHKAaTHBHO
MPUEMJIEMbIE CTHJIM JICJIOBOTO OOIICHUS,
BepOabHBIC U HEBEpOABLHBIC CPEACTBA
B3aMMOJICHCTBHS C TTAPTHEPAMHU

YK 4.2. YMeer ucnonp3oBars HHGOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIC TCXHOJIOTHU IIPpU
MOWCKEe HEOOXOANMOHN HHPOpPMAIIUU B
IpoIecce PeLeHNs Pa3IHYHbIX
KOMMYHUKATHUBHBIX 3aJa4 Ha TOCYJapCTBECHHOM
Y MTHOCTPAHHOM (- BIX) SI3BIKAX.

YK 4.3. Ymeer BECTH JIETIOBYIO
HIEPEeTINCKY, YUUTBIBasE ~ OCOOEHHOCTH
CTHJIUCTUKH OQUIHMATBHBIX W HEOQHUIHATBHBIX
NHCEM, COIIMOKYJIBTYpHBIE pasziauyus B ¢opmare
KOPPECTIOHICHIIMM Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3BIKAX

VYK 4.4.

YMeeT  KOMMYHHKaTHBHO W KYJbTYpHO
MPUEMIIEMO BECTH YCTHBIE JIJIOBBIE PA3rOBOPHI
B nporecce npo¢ecCHOHAIBHOTO
B3aMMOJEWCTBUS HAa  TOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) S3BIKAX.

YK4.5. JleMOHCTpUpPYET YMEHHE BBIOIHATh
MePeBo/J] aKaJAeMHUIYECKUX H MPOECCHOHATBHBIX
TEKCTOB c HWHOCTPAHHOTO (-b1X) Ha
TOCYJApCTBEHHBIH SI3BIK.

Oomenpgeccnonanbubie komnereHunu (OIIK)

OIIK-8

Criocoben MPOEKTUPOBATH
MEAArorn4eCKyro ACATCIbHOCTh Ha
OCHOBE CIIEIMANBHBIX HAYUHBIX 3HAHHUU
Y PE3YJIHTATOB UCCIIEIOBAHUI

OIIK 8.1. 3HaeT 0COOEHHOCTH IEAArOrnYeCKoi
NIeATENILHOCTH;  TpeOOBaHMS K  CyOBEeKTaM
Mearoru4eckor  JIesTeIbHOCTH;  Pe3yJIbTaThl
HAyYHBIX HCCIIEN0BaHUI B chepe
[e1arorM4ecKou AesITeIbHOCTH.

OIIK 8.2. YMeeT HCII0Ib30BaTh COBPEMEHHEBIE
CIeIMalIbHbIC HAY4YHbIC 3HAHHS U PE3YJIbTaThI
WCCIIEOBAHMM ISl BRLIOOpA METOJIOB B
MeIarorMuecKoil AesITeILHOCTH.

OIIK 8.3. Bnageer merongamu, GopmMamu u
CpeICTBaMU MEAarOrnYecKoil AesTeNbHOCTH;
OCYIIECTBIISIET UX BHIOOP B 3aBUCHMOCTH OT
KOHTEKCTa NMPO(EeCCHOHATBHOMN NeITeIbHOCTH
C YUETOM Pe3yJIbTaTOB HAYyYHBIX UCCICIOBAHUI.




6.1.2. Komnnekm KOHMPOIbHBIX 3A0AHUL UTU UHbLE MAMEPUATBL, HEOOX0OUMbLE OJI5
OYEHUBAHUSL KOMNEMEHYULL N0 MeoPemuUYecKoll 2pAMMamuKe aH2IUNCKO20 A3bIKA

INPUMEPHI TECTOBBIX 3ATAHUM JJISI OHEHKH KAYECTBA OCBOEHU S
JUCHUIIIIUHBI (MOYJIA)
HpI/IMepHLIe TECTOBBIC 3aIaHUA
Test 2
Business Dialogue
1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.
The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese



character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9..... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can

only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.



4. Complete the following passage:
Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:
When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.
A —I know better than you,l or —I know and you don‘t, so I have to tell
you.l
B —I need to give you the benefit of my advice to validate or to prove to
myself how smart I am.|
C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it
out.|
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don‘t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give
advice.
D Listen, listen, and listen! —
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that
each party has a substantial share.
¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.
7 . Decide which sentences match each negotiation style.
1) Win-win negotiation



a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block
and both parties came back from the negotiations
empty-handed.

c) After some haggling both parties achieved
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2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.
d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its
definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting

6. finish the meeting earlier



7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

HpaKaneCKne 3alaHudA JISI TEKYHIEro KOHTPOJIA 3HAHMH CTYACEHTOB-MAaruCTpaHToB

3ananme 1. Onpenennte, 03HAYAET JIM CJIOBO CTPAHY WJIM HAMOHAJIBHOCTH H MOCTABbTE

oyksbI 1 ‘C’ (‘country’) mam ‘N’ (‘nationality”).

O~ wN PR

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish
France 10 Oman

2. I[OHOJIHI/ITC MPEAJIO0KCHUA CJIOBAMU U3 PAMOYKH

| short / heavy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

O~ wNBE-

I think 7.30 is too for a meeting.

I have a lot of books, but no space. My office isn’t enough.

Taxis always drive too . It isn’t safe!

Mike’s presentations are too ! Last week, he talked for four hours!
Jane’s report was too . It didn’t give nearly enough information.

3. llogGepuTe BhIpaxKeHUs U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HapuMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) | love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

) I don’t like going



4. lonoiHNTE MPeIJI0KeHHs CJI0BAMHU U3 PAMOUYKH

colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very helpful
2 . She doesn’t get a lot of money, but for her (3) security and
4) hours are more important than a high (5)

This year, Svetlana also has a (6) car and a lot of travel (7)

5. JlonoJiHMTE NpesIosKeHHs CI0BAMH U3 PAMOYKH

23""at / in / June / Monday / morning / New Year / the

1 We are always very busy in the :
2 Budapest is beautiful the spring.
3 We never go on holiday in .
4 Our sales conference is on October.
5 The office is quiet on mornings.
6 Max sometimes works till 11:30 night.
7 Our company closes for three days in summer.
8 We sometimes have a short holiday at
6 lonosHuTe 00BsIBICHUS MpeasioramMu in, on, at, from wam to.
ACE CARS
Are you travelling __ to_ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special guided
tour.

7 IlocTaBbTe IJ1aroJbl B HYKHYIO (hopmy.

My name’s Clive Mason and | (1) (work) for an international business school in
Paris. Lucille, my wife, is French. She (2) (work) part-time as a website designer.
We (3) (live) near Vincennes. Lucille (4) (travel) to work by
metro, but | (5) (take) a bus. We (6) (have) two children, Sam and
Nicole. They (7) (go) to a French primary school. At the weekend we

(8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille

9 (take) the children to the cinema or to a drama club. Both Sam and Nicole

(10) (say) they want to be film stars!

8. IlocTaBbTe ri1aroJ to be B HykHyI0 hopmy.

Sandra (1) from Brazil. ‘I (2) 30 years old and I (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5) management
consultants. We live in Jodo Pessoa, the Green City. Our office (6) very near our
home.Sandra and Lucas have one son, Rafael. He (7) six years old, and he (8) at
primary school. ‘We (9) a busy family, but we (10) always together at the

weekend,” says Sandra.

9. [loadepuTe OTBETHI K BHICKA3LIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?

b) Hi, Jane. Good to see you again! B:

¢) No, thanks. 2 A: How’s business?

d) Goodbye. B:

e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:



4 A: Hello, Mike.

W

5 A My name’s lan.

See you later.

(o))
® > >

3aganue 9. BriGepure HYKHOE CIIOBO M3 PAMKH H 3aIIOJTHUTE MIPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(

Test 1 Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.




Keep it short and simple.

6. Focus on your audience. f. People won’t See how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?”” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?



a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- o a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An 4 ... serves two purposes: D anticipation

1. Itactsasabridge,a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1. When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.



4. When you want (primarily) to engage your audience’s participation.
5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... Sbefore ....ooeeee..... 4
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ..o % there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos



8 a)outcomes b) outflows c) outlets d) outpourings

9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to

= O

5.

6

1
1
2

Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costs and ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
There are some companies with big problems because they ............ (extend) themselves in real

estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.
. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion
a) put forward b) make c) reject d) do
2) aproposal
a) accept b) agree c) consider d) make
3) anidea
a) deny b) have c) put forward d) suggest
4) aproblem
a) face b) deal with c) make d) sort out
5) adecision
a) come to b) do C) reach d) take
6) asolution
a) put forward b) look for c) work out d) deal with

. Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.
They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.
If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).
If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.
Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

0. Match the beginnings of the sentences to their endings a)-g).
This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which



situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

6.2.1. HpaRTn'{ecmle 3alaHUA JISI IPOMEKYTOYHOI0 KOHTPOJIsA 3HAHUHA CTYACHTOB-
MaruCTpaHToOB

@®opMoil  mpoMEXyTO4YHOM  arrectanuu 1o  AucuuiuinHe — «MHOCTpaHHBIH  SI3BIK B
npodeCCHOHATbHON KOMMYHHUKAIUU sBIsieTCs 3a4eT. CucreMa TEKyIero u pyOekKHOTO KOHTPOJIS
CTPOUTCS 10 OAJUIbHO-PEHUTUHIOBOM MOJIENM, @ UTOTOBBIM 3a4YeT CTYAEHTHI MOIYYaloT B KayecTBE
HAKOMUTEIIbHON pEeUTHHTOBON omeHkn (He MeHee 30 OamioB). B TexHomormyeckoir kapre
JUCLUIUIMHBl BBIZENICHBI Bce (DOPMBI TEKYIIEro M pPYyOEKHOTrO KOHTPOJS, KaXJIas U3 KOTOPBIX
OLICHUBAETCS ONpPEEIEHHBIM KOJIMYECTBOM OaIOB (B IMaNa30HE «MUHUMYM — MaKCUMYyM»).
Bo3MoxHO HauuciieHue OOHYCHBIX W IITpadHBIX OaIOB (HampuUMep, K HEYIOBJIETBOPUTEIbHON
OLIEHKE B COYETAaHUH C PEUTHHTOBBIM IITpadOM MPUPABHUBAIOTCS C/Iaya TEKCTa YUeOHOTO 3a/laHMs,
[103aMMCTBOBAaHHOr0 M3 MHTepHeTa MM M3 KOJUIEKIMH YYeOHbIX 3aJlaHMi MpOLUIBIX JeT, caaya
IBYMsI M 00Jiee CTyJeHTaMH UJAEHTUYHOI'O TEKCTa y4eOHOro 3aJJaHusl, UCII0JIb30BAHUE 3JIEKTPOHHBIX
porpamMm InepeBojia. PeTuHroBele 60HYCHI IPEeyCMATPUBAOTCS MIPH IEMOHCTPAIMH CTYJACHTAaMH B
X0Jle ceMecTpa YriayOJIeHHOro 3HaHUs y4eOHOro M JOMOJHUTEIBLHOTO MaTepuasa, TBOPUYECKOTO,
MHUIMATUBHOIO M JUCIMITIMHUPOBAHHOIO OTHOLIEHUs K yuyeOHOMY mporieccy. TexHojgoruueckas
KapTa BKJIIOYaeT 0a30ByI0 M JOMOJHMUTEIbHYIO yacTH. B 0a30BOil yacTM NpuBOAMUTCA pacyeT
PEUTHHIOBON OLIEHKU Te€X Y4YEeOHBIX 3aJaHMi U KOHTPOJIbHBIX MPOLEAYpP, KOTOpPbIE BBIMOIHSAIOTCS
CTYJEHTaMH B TeueHue cemecrtpa. s UTOroBOro 3adera CTyJAEHTaM JOCTATOYHO Hakomuth 30
6amtoB. ENUMHCTBEHHBIM 00s3aTelIbHBIM Y4YeOHBIM 3a/laHUEM, KOTOpbIE MAaruCTPAaHThl JIOJIKHBI
BBIIIOJTHUTh BHE 3aBUCUMOCTH OT JOCTUTHYTOTO YpPOBHS HAKONUTEIBHON OIIEHKH, SIBISETCS
MOJrOTOBKA M MpPE3eHTalMsl y4yeOHOro MpOeKTa (CTYACHTHI, MO YBAaKMUTEIbHBIM HpUYMHAM, HE
NPUHSBIIME y4yacTHE B 3TOM pabore, 00s3aHBl MOATOTOBUTH YYEOHBIN MPOEKT B COCTaBe
JIOTIOJTHUTENbHBIX Y4eOHBIX 3a7aHuil). /lomosHUTeNbHAS YacTh TEXHOJOTHYECKONW KapThl BKIHOYAET
KOMIIEHCUpYIOIIE yueOHble 3a/1aHusl. MarucTpaHThl BBINOJHSIOT UX B TOM CiIydae, €CJIM B paMKax
6a30BOi1 YacTH He CyMenM HaOpaTh KOJIMYECTBO OajuloB, HEOOXOAMMOE ISl MOJYYEHHUs 3aueTa.
Bei6op /10MOMHUTENBHBIX Y4E€OHBIX 3aJlaHUi U3 MPEAJIOKEHHOTO TepedyHs MarucTpaHThl
OCYILECTBIISIOT CaMOCTOSTENILHO. CPOK MX BBIIIOJIHEHUS ONPEAEIAETCS MPENO1aBaATEIEM.

IIpumeps! BONIPOCOB /1141 3a4eTa

®dopmanibHOE U HehOpMaITbHOE JIEJI0BOE MHUCHMO.
Knumie B 1enoBom nucbMe.
A06OpeBuaTyphl B IEJIOBOM MHCHME.
Oco6eHHOCTH /1eT0BOM TOKYMEHTAIUH.
KoHntpakt. TUIbI COBpeMEHHBIX KOHTPAKTOB.
OO0pas1bl KOHTPAKTOB.

Knumie koHTpakToB.

CrnennanbHasi TEpMUHOJIOTHS B KOHTPAKTax.

OmnpeneneHne U TUIIBI AEJIOBBIX BCTpEU.

10. IlnanupoBanue MPOBEICHUS JIEIOBON BCTPEUH.
11. ®yHkIMoHAIBHBIE OCOOEHHOCTH SI3bIKA JIETIOBBIX BCTPEY.
12. Knuie 1enoBbIX BCTpey.

13. Onpenenenue u TUIBI IPE3CHTAITHH.

CoNoR~wWNE



14. CtpykTypa mpe3eHTalnuu.

15. Kunie B npe3eHTanuu.

16. Ctunuctudyeckue 0COOCHHOCTH TTPE3CHTAIIHM.

17. Onpenenenue u TUIBI IEPETOBOPOB.

18. OcobeHHOCTH sI3bIKa MIEPErOBOPOB: JIEKCHKA, PYHKIIMOHAIbHBIE CTUITH, TUCKYPC.



1.JTonosnuTe pasropop Ha koudepennuu. Moyn npeactasiser Camy koJuter: doesn’t/is/are /do/
isn’t/ aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.
Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)
like flying!

3ananue 2. [IpounTaiite Tekct Legal education u nepenaiite kpaTkoe coiepKaHue Ha aHTITHICKOM
S3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.
Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies
only after completing an undergraduate degree in some other field (usually a bachelor's degree).
The undergraduate degree can be in any field, though most American lawyers hold bachelor's
degrees in the humanities and social sciences; legal studies at the undergraduate level are available
at a few institutions. American law schools are usually an autonomous entity within a larger
university. In contrast, the LL.B. degree is still the standard qualification in other common law
jurisdictions, mostly in the Commonwealth of Nations. Faculty of law is another name for a law
school or school of law, the terms commonly used in the United States. This term is used in Canada,
other Commonwealth countries and the rest of the world. It may be distinguishable from law school
in the sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.

In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are
carried out outside the university system. The requirements for qualification as a barrister or as a
solicitor are covered in those articles. See advocate for details of the requirements for qualification
as an advocate in Scotland.



3ananme 3. CocTaBbTe aHHOTAIMIO K cieAyronieMy Tekcty: Legal education

3ananue 4. [ToaroroBbTe MPE3CHTAIMIO CBOSH HAYYHOM CTaThH WIIH JTOKJIAa, UCTIONb3YS
HI/I)I(erI/IBeI[eHHLIe BBIpa)KeHI/ISI:

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk
about ... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5. [IpounTaiite Tekct Speaking on Public u nmepemaiite kpatkoe cojepkaHue Ha
AHTJIMICKOM SI3BIKE:

You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject, status,
age, business culture, specific interests — these help identify the needs of the audience. The
information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration
materials and handouts. After providing answers to seven basic questions: why?, to whom?, what?,
where?, when?, how long?, how?, you get down the plan of the report.

It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;

7.Concluding;
8.Thanking / inviting questions.

3aga}me 6. OTBeTHTE HA BOITPOCHI IO COACPIKAHNUIO TCKCTA:

1.Why do we have to speak on public?

2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT Ha PyCCKOM SI3bIKE U MepelaiiTe ero coep:kaHue Ha aHTJIMHCKOM U



HA000POT.

23. ConocraBbTe aHIMiickoe (PyccKoe) CIIOBO MIIH BBIPAKEHHUE C €r0 MEPEBOIOM.
24. TloctaBbTe BONPOCHI K TaHHBIM MPEATTIOKEHHSIM.

25. CnenaiiTe JaHHBIC IPEIOKECHUS OTPUIIATEIILHBIMH.

26. BcraBbTe MpONyIICHHBIE CIIOBA B JAHHBII TEKCT.

3ananue Ne7 [Ipounraiite u nepeseaure Tekct RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any
qualifications on the next line. Next, detail your work history, starting with your most recent job.
Give dates, employers and describe your duties. List hobbies and interests and put extra information
in a separate section. End by saying that two referees are available on request — not naming them
leaves you free to choose the best ones for particular jobs. Remember the longer an application, the
less chance it has of being read. Never send a photo-copied letter — it looks as though you don’t
care.

Always be positive and never apologize for being You.

3ananue 8. Onpenenure, Kakue U3 HIDKENIEPEUHCICHHBIX TYHKTOB MOT'YT OBITh Hanboiee
npuroanbivu st CV (1. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.

Test 2 Business Dialogue

1. Complete the following passage with the words provided:



Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, I won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not
our own or that are outside the realm of our own experience. That’s when the conflict shows up.
The 10 ... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

oo

3. Supply the following text with subheadings.

A Awareness B The magic of dialogue C Listening D Suspension



E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.



Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

in a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

be discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the
creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a result,
advice often comes across as judgmental, authoritative, or self-serving:

« When we give unsolicited advice, the judgmental assumption s, 1 ......
e The authoritative assumptionis, 2 ......
e The self-serving assumption is, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice

A “T know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”



5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don’t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen! *
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of “expanding the pie”.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.

a) You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can work
together and expand it in such a way that each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.
a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations
empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.



8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

2.

3.

4.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.Onucanue noxazamenei u Kpumepuee OyeHueaHusl Komnemelmm? HA pas3ju4Hblx omanax ux
QbOPMMPOGGHM}Z, onucarue wKajl OyeHUuBaHu:A

OneHovHoe [IIxana oueHnBaHUA [IpeacraBnenre OLIEHOYHOTO
CpeACTBO cpencTsa B hoHe
3aumeno
KonTponbHo- [TpaBuibHBIX 0OTBETOB 51- Donp TECTOBBIX
TECTOBBIE 3aJaHUS BrickasbiBaHue, B OCHOBHOM, JIOTMYHO; | IPAaKTHYECKUX 3aaHUN
UMEIOTCSL OTAEJIBbHBIE HEIOCTATKH IpH




HCIIOJIb30BAaHUU CPCICTB JIOTHYSCKOM

CBsI3H, UMCIOTCA OTACIBbHBIC
HCAOCTAaTKU IIpU [ACJIICHUU TCKCTAa Ha
ab3 albl; HMCIOTCA OTACIIBHBIC

HapymeHus B O(OPMIICHMHM TEKCTa.
Hcnonb3yemMblii  ciloBapHbI  3amac
COOTBETCTBYET TIOCTAaBICHHON 3ajadye,
OIHAKO  BCTpPEYalOTCAd  OTAEJNIbHBIC
HETOYHOCTH B YHOTPEOJICHUH CIIOB,
anbO0 CIOBapHBIM 3amac OrpaHUyeH, HO
JeKCHKa UCIOJIb30BaHa MPaBUIBHO.
Nmeetcs paa rpaMMaTH4YeCKUX
OLINOOK, HE 3aTPYAHSIOLINX
MOHMMAaHUE TEKCTA.

Hezaumeno»

[TpaBuiibHBIX 0TBETOB MeHee 50%.
KpaitHe orpaHuYeHHBIM  CIIOBApHBIN
3amac  HE  IO3BOJIAET  BBIIOJHUTh

IIOCTaBJICHHYIO 3az1aqy.
I'pammaTnueckue IpaBuIa HE
COOJIFOIArOTCH.

HenpasuiisHoe HCIIOJIb30BAaHUE
IrpaMMaTU4YECKUX  CTPYKTYp  J€JjlaeT
HEBO3MOKHBIM BBIIIOJIHCHHE

MMOCTaBJICHHOM 3aaun

MeXKyIbTypHBIE
0COOCHHOCTHU
IETIOBOM
KOMMYyHHKAIHH

3aumeno l1paBunbHbIX 0TBETOB 51-

3a/1aHKe BBITOTHEHO: HEKOTOPBIC
aCTNeKThl, yKa3aHHbIC B  3aJIaHUH,
PacKpbITBl  HEMOJHOCTBhIO;  HUMEIOTCS
OTJICTbHBIC HAPYIIICHUS CTUIICBOTO
Oo(OpPMIICHUS peuH; MPUHATHIE B SI3bIKE
HOPMBI ~ BEXKIIMBOCTH, B OCHOBHOM,
COOJTFOJICHEI. Lenb o0IIeHUS
JIOCTUTHYTA, OJTHAKO TeMa pacKphiTa HE
B nolHOM oObeMe. COLMOKYIbTYpHBIE
3HAHHS, B OCHOBHOM, HCIIOJb30BaHbI B
COOTBETCTBUH C CUTYyaluen oOIeHH
Hezaumeno»

ITpaBuiibHBIX 0TBETOB MeHee 50%.
3amanue HE BBIOJIHEHO: COJACPKAHKE
HE OTpakaeT TE€ AacHeKThl, KOTOpPbIE
YKa3aHbI B 3a1aHUH, WIHA HE
CootBeTcTBYeT TpedyeMoMy o00beMy.
Ilens oOmieHns HE JOCTUTHYTA

PeueBoil PTHKET: COBETHI U
PEKOMEHJALIUH.

Coo0urenne
TEME

Io

3aureHo

[TpaBunbHBIX 0TBETOB 51-
BelcTynaromuii JeMOHCTPUPYET 3HAHUSA
o BBIOpPAaHHOM TEeME, HMEET
3aTpyIHEHUS c HCITOJIb30BAaHUEM
TeMaTu4yeckoro BokaOymsipa; MmeroTcs

Temsbl coobIIIEHMI




HECYIIECCTBCHHBIE  MOTPEIIHOCTH B
WCITOJIb30BAaHUU TEPMHUHOJIOTHH.
OTCYTCTBYET COTPOBOIUTEIBHBII
JIEMOHCTPAIIMOHHBIN MaTrepuat.
3HAYMTEIIbHOE KOJUYECTBO  OIIMOOK
SI3LIKOBOTO XapaKTepa.

Hezaumeno»

IIpaBunpHbIX 0TBETOB MeHee 50%.
CooO1ieHre He IOATOTOBIIEHO, JIHOO
MMEET CYIICCTBEHHBIE MPOOEBI IO
MPEJICTABJICHHON TeMaTUKe, OCHOBAH Ha

HEJ0CTOBEPHOM uH(popManuuy,
BBICTYMAIOUIMM  JIOIMYHIEHO OOJIbIIOe
KOJIMYECTBO rpyoOBIX (0111510 3
SI3BIKOBOTO XapakTepa.
ITnceMeHHBIN U «3aumeno» @DoH/ TEKCTOB Ha NEPEBO/T

YCTHBIN
IIEPEBOJ

[TpaBunbHBIX 0TBETOB 51-%

[lepeBon monHBIM, 0€3 HPOMYCKOB U
IIPOM3BOJIBHBIX ~ COKpAIlEHUN  TEeKCTa
OpUI'MHaa, JIOITYCKaeTCsl OJlHa
¢dakTuyeckas oOmMUOKa, INpPU YCIOBUH
OTCYTCTBUS NOTEPh UH(OpMALK U
CTWJIUCTUYECKUX  IOTPELIHOCTEH  Ha
apyrux ¢parmenrax Tekcra. VmeroTcs
HECYUIECTBEHHbIE  IOTPEIIHOCTH B
MCII0JIb30BaHUU TEPMUHOJIOTHH.
IlepeBon B  [IOCTAaTOYHOW  CTENEHHU
OTBEUYAET CUCTEMHO-SI3bIKOBBIM HOPMAaM
U CTUJIIO si3bIKa mepeBoja. KynbTypHbie
U (QYHKIMOHAJIbHbIE

napaMeTrpbl  HMCXOJHOTO  TEKCTa B
OCHOBHOM  AaJI€KBaTHO  IIEPEAAHBI.
KoMMmyHUKaTUBHOE 3aJ1aHue
peann30BaHo, HO HEZ0CTaTOYHO
ONTUMAJIBHO.

JlonyckaroTcss HEKOTOpbIE HapyIIEHUS B
dbopMe npeabsIBICHUS IEPEBOA.

«Hezaumeno»

ITpaBuiibHBIX 0TBETOB MeHee 50%.
IlepeBon COJIEPKUT MHOTI'O
dakTtuyeckux  ommbok.  Hapymena
MOJTHOTA nepeBo/ia, ero
HKBUBAJIEHTHOCTh U aJI€KBaTHOCTh. B
nepeBojie rpy0o HapylIeHbl CHCTEMHO-
S3BIKOBBIE HOPMBI M CTHJIb  SI3bIKA
nepeBona. KoMMyHUKaTHBHOE 3aaHUe
HE BBINOJHEHO. [ pyOble HapyIIeHus B
dbopMe npebsIBICHUS TEPEBOJIA.

PedepupoBanue
CTaTbu

«3aumenoy

[TpaBuiibHBIX O0TBETOB 51-%

OcHoBHas MH(OpMaIUS H3BJICYCHA U3
TEKCTa C MOJHO M TOYHO. OTCYTCTBYET
u30bITouHass MHGopMaiys. BrickazaHo

donn crarent g
pedepupoBaHust




COOCTBEHHOE OTHOIICHHE K Ipoldiieme,
0003HaYEHHONI B MIPEIIIOKECHHOM
crarbe. Coziepkanue cooOIIeHUs
COOTBETCTBYET  TeMe.  AJeKBaTHas
peaxkiusi Ha JIOIOJHUTEIbHbIE BOIPOCHI
IIpernoaaBarels.

Peub npaBuibHas1, JOIYCKAKOTCS
HE3HAUUTENIbHbIE OLIMOKHU S3BIKOBOIO
XapakTepa.

«He3zaumeno»
IIpaBunpHbIX 0TBETOB MeHee 50%.
Heymenue OTZECIIUTH OCHOBHYIO

UHPOpPMALIMI0  OT  BTOPOCTENECHHOM,
HOMBITKH pedeprpoBaHust CBOIATCA K
BOCIIPOU3BEIECHUIO TOTOBBIX
IIPEIOKEHU I U3 TEKCTA.

PeueBas akTUBHOCTB CTyJEHTA HU3Kasd.
Peakuus Ha BOIpocsl

penogasareisl OTCYTCTBYET WIM HE
aZlcKBaTHA TeMe. boJybImioe KOIMM4ecTBO
OLIMOOK SI3bIKOBOTO XapaKTepa.

ITnceMmenHrle
paboThI

«3auTteno» [IpaBunbHBIX 0TBETOB 51-%
— CTYZIEHT ITOATOTOBMJI 3a/1aHUE I10
npeUIo’KeHHOMY (hopMaTy, XOTs
UMEIOTCS OT/IeNIbHbIEC HAPYIICHUS
CTHJICBOTO O(POPMIICHHS PEUH.
Hcnonb3yeMblil C10BapHBIN 3anac
COOTBETCTBYET IIOCTABJICHHOW 3aJaue,
OJIHAaKO BCTPEYAIOTCS OT/JC/IbHBIE
HETOYHOCTHU B yIOTPEOJIEHNH CIIOB
100 CIOBapHBIN 3amac OrpaHUYeH, HO
JIEKCUKAa MCI0JIb30BaHa MPAaBUIIBHO.
NwmeeTcs psa rpaMMaTHYECKUX
OIIMOOK, HE 3aTPYAHSIIOLINX
noHnMmanue tekcta. Opporpaduueckue
OIIMOKN MPAKTUYECKU OTCYTCTBYIOT.
«He3a4TeHO» — CTYJEHT MOJArOTOBUII
3alaHue ¢ TpyObIMM HapyUIEHUSIMU
dbopmara MACbMEHHOU paboThL.
OTCyTCTBYET JIOTUKa B IOCTPOEHHUH
BBICKA3bIBaHUs; TEKCT HE O(opMIIeH
COIIacCHO HeoOxoaumomy  (dopmary.
KpaiiHe = orpaHMuYeHHBII  CIOBAapHBIN
3armac  HE  TO03BOJISIET  BBINOJHUTH
[IOCTABJIEHHYIO 3azady. JlomyuieHsl
rpyoble  jekcuueckue M (WiIn)
rpaMMaTH4YeCcKHe OLTHOKH.

®oHT ASITOBBIX ITHCEM,
KOHTPaKTOB

ITepeBon nenoBBIX
IMHCEM

«3auteno» [IpaBmibHbIX 0TBETOB 51-%
—  TEeKCT  IepeBoJla  aJeKBaTEH
UCXOJIHOMY COOOILEHHIO; M3JI0KEHHUE, B
OCHOBHOM, JIOTMMHO U TI'PaMOTHO;
IPOIEMOHCTPUPOBAHO 3HaHUE u
NOHMMAHHNE KIJIIOUYEBOW TEPMUHOJIOTHH U

DoHJI ICTIOBEIX IHCEM,
KOHTPAaKTOB




JIEKCUKO-TPAMMATHUYECKUX  CTPYKTYD;
JIOITYCKAeTCA bi(s) YETBIPEX
HE3HAUYUTCIIbHBIX OIJ_II/I60K B HCpCBOI[e
TEPMHUHOB U JIEKCUKO-TPAMMAaTUYECKUX

CTPYKTYD.

«He3auTeHo» — TEKCT TMepeBojaa
IMOJIHOCTBIO HE COOTBETCTBYET
HUCXOJIHOMY COOOIIEHHIO; B

NEpPEeBeIEHHOM  TEKCT€  OTCYTCTBYET
JOTHKAa W WMMEKOTCS MHOTOYHCIICHHBIC
rpaMMatudeckue  omuOku  (Oonbime
BOCBMH); H3YYCHHBIM BOKaOymsip u
JICKCUKO-TPAMMATHYECKUE  CTPYKTYPBI
NepeBe/ICHbl HEBEPHO JIMOO COBCEM HE
HIepEBE/ICHBI.

6.3.Onucanue noxazameeu u Kpumepues OYeHUBaAHUsL KOMNeMmeHyul Ha pasiudHblX IManax ux
Gopmuposanus, onucanue WKal OYeHUBAHUsA

Onucanue nokaszaresjieil 1 KpUTepueB OLEHNBAHUS KOMIIETEHIMIi, ONIUCAHME LIKAJ OueHuBanus YK-
4 CxemMa OIICHKH YpOBHS (POPMHUPOBAHHS KOMIICTCHIIUU «CCIIOCOOHOCTh MMPUMEHSATh COBPEMEHHbBIC
KOMMYHHMKAaTUBHBIC TEXHOJIOTHHM, B  TOM YHCJIE HA HHOCTPaHHOM(BIX) sI3bIKE(ax), s aKaIeMU4ECKOro U

po¢eCCUOHANBHOTO B3aUMOACHCTBHS

VYposens | [lokazatenu (uto OrneHovHas mKanza
oOyuaroruiics Hezaureno 3a4yTeHo
JIOJIKEH
MPOJAEMOHCTPUPOB
aTh)
[Toporos | Cnocoben OTtcyTcTBHE ymenuii | ChopMHUpOBaHO  yMeHHUE  CBOOOJHO
BIiA MIPUMEHSTh NPUMEHSATh COBPEMEHHBIEC | IPUMCHSTh COBpEMEHHbBIE
COBpEMEHHBIE KOMMYHUKATHBHEIE KOMMYHUKATHBHBIE TEXHOJIOTHUH, B TOM
KOMMYHUKATUBHBIE | TEXHOJOTHH, B TOM YHCIIE | YHCJIe Ha MHOCTPaHHOM(BIX)
TEXHOJIOTMM, B TOM | Ha s3bIKe(ax), AT aKaJIeMUYeCKOro U
YHCIle Ha WHOCTPaHHOM(BIX) Mpo(heCcCUOHATBHOTO B3aUMOICHCTBUS
WHOCTPaHHOM(BIX) si3pIKe(ax), IS
sI3pIKe(ax), s aKaJIEMUYECKOro 1
aKaJeMUYeCcKOTo U npo¢ecCHOHATEHOTO
po(heCCHOHANBHOT | B3aUMOJICHCTBHS
0
B3aUMOJICUCTBUS

Onucanue mnokasarejedl W KpPUTEPHEB OLCHHBAHHMS KOMIICTCHIWH, ONHMCAHHE IIKAJ
OLlCHUBAHUSA OIIK-8Cxema OLICHKH YPOBHS (hopMUpoBaHUS KOMIIETEHLIUH
"Crocob6eHnpOoeKTHPOBATHIIEAArOT NIECK YOI TEIbHOCThHA0OCHOBECTICINATIbHBIXHAYUHBIX3HAHUN 1
pPE3yAbTATOB UCCIIETOBAHMI

KoMmnereni IToxka3aTean OneHoyHas mKajaa

us

He3auTteno 3auTeHo




OIIK-8
CriocobeH
MPOSKTUPOBA
Th
reaarornyec
KYIO

eI TEILHOCT
b Ha OCHOBE
CIIEHAJIbHBI
X  Hay4HBIX
3HAHWUHI

HOIIK 8.1.
0COOEHHOCTH
MeIaroru4ecKoim
JIEATEIbHOCTH;
TpeOOBaHM K
cyObeKTam

e 1aroru4ecKoim
JIEATEIbHOCTH;
pe3yabTaThl HAyJHBIX
HCCIICJOBaHUM B
chepe
TeJarorn4ecKomn
JIEATENHHOCTH.
HOIIK 8.2. VYwmeer:
HCIIO/IL30BAaTh
COBpPEMEHHBIC
cIienanbHbIE
Hay4HBIC 3HAHUI ©
pe3yIbTaThI
HCCIICJOBAHUM st
BEIOOpAa METOIIOB B
TearorndecKomn
JIEATENBHOCTH
HOIIK 8.3. Bmaneer:
MeTo/iamMu, (opmMaMu u

3Haer:

cpeacTBaMu
neJarorndeckoi
JIEATEIIBHOCTH;
OCYITICCTBIISICT 150.4
BBIOOP B 3aBUCHUMOCTH
oT KOHTEKCTa
PO ECCHOHATTEHOM
JIeSITeIIbHOCTHU c
V49€TOM  pe3yJbTaTOB
HayYHBIX
HUCCJIEIOBAHUM.

OOyuaromuics
He 3HaeT
0COOEHHOCTHU
IeJarornaecKom
JIeSITeJIbHOCTH;
TpeOOBaHUS K
cyOBbeKTam
IeJarornaecKom
JIeSITeJIbHOCTH;
pe3yJIbTaThl
Hay9IHBIX
HCCIICJOBAHUM B
ctepe
IeJaroruaecKom
JIeSITeJIbHOCTH.
He ymeer
HCIIOJIb30BaTh
COBpPEMECHHBIC
crelnraiIbHbIe
Hay4HbIE
3HAHUA Hu
pe3yIbTaThl
HCCIIeJOBaHUM
IS BEIOOpA
METOI0B B
eJarornueckoun
JIeSITeIBHOCTH.
He Baangeer
METOHaMH,
dhopmamu u
cpencTBaMu
MeJarornaecKom
JIeSITeIbHOCTH,
OCYIIECTBIISIET
WX BBIOOD B
3aBUCHUMOCTH OT
KOHTEKCTa
npoeccuoHab
HOM
JIeSITeJIBHOCTH C
Y4€TOM
pe3yiIbTaToOB
Hay‘IHLIX
HUCCIIeJOBaHUM

OO0yuaromuiics
YaCTHYHO, c
00JBIIMMH
MOrPEeNIHOCTSIMH
3HaeT
0COOEHHOCTH
MeIaroru4ecKoim
EATENBHOCTH;
TpeOOBaHM K
cyObeKkTam
Tearorm4ecKomn
EATENBHOCTH;
pe3yIbTaThl
Hay4HBIX
HCCIICIOBAHUM B
chepe
MeIaroru4ecKom
EATENBHOCTH.
MoCpeaCTBEHHO
yMeeT
HCIIOJIB30BATh
COBPEMECHHBIC
cIielMajabHbIEe
HAay4YHBbIC 3HaHUA
u pe3yIbTaThl
HCCJICIOBaHUM
IUIS BEIOOpA
METOJIOB B
TeIarorn4ecKon
JEITENHHOCTH.
JaCTHYHO
BJIaJ€eTMETOIaM
u, hopmamu u
CpeJCTBaMHU
IEeIaroru4ecKon
IEATENBHOCTH;
OCYIIECTBIISCT UX
BBIOOD B
3aBHCUMOCTH OT
KOHTEKCTA
poheCCHOHAIBH
Ol IeATEILHOCTH
C y4eTOM
Pe3yJIbTaTOB
HAYYHBIX
HUCCJIEIOBAHUI.

OO6yyaroru
Hcs C
He3HAUHNTE
JbHBIMH
MOrpenrHo
CTAMU
3HaeT
0CO0EHHOC
TH
[eIaroruye
CKOM
NIesITeJIbHOC
TH;
TpeboBaHU
i K
cyOBeKTam
[eIaroruye
CKOM
NIeSITEJIbHOC
TH;
pe3yIbTaThI
Hay9IHBIX
HCCIIEIOBA
HUM B
chepe
[earoruye
CKOM
JIeSITEJIbHOC
TH.

Ymeer
HCII0JIB30Ba
Thb
COBpEMEHH
Ble
CcHeLHaIbH
bIE
Hay4YHbIC
3HAHUA U
pe3yIbTaThI
HCCIIEOBA
HUM 171
BBEIOOpaA
METOJIOB B
[e1aroruye
CKOM
JIeSITEJIbHOC
TH.
Bnaneer
METOIaMH,
¢dbopmamu u
cpelcTBaM
H
Ie1arornuye
CKOM
IEeSITENHHOC
TH;
OCYIIIECTBII
SIET UX
BBIOOD B

OO6yyaroruics
nMeeT
CHCTeMHBbIE
3HAHUSA 00
0COOEHHOCTH
MeAaroru4ecKoi
JIESATSIIBHOCTH;
TpeOOBaHUSI K
cyOBbeKTaM
Mearoru4ecKoi
JIeSATEIIbHOCTH;
pe3yIbTaThI
HAyYHBIX
HCCIIEIOBAaHUM B
chepe
Mearoru4ecKoi
JIESATEIILHOCTH.
TBopuecku
yMeer:
HCIIOJIb30BaTh
COBpEMEHHBIE
crieranbHbIe
Hay4YHBIC
3HAHUA u
Pe3yIbTaThI
HCCIIEI0BAHUI
IS BEIOOpA
METOJIOB B
MEeJaroru4ecKou
JIEATSIIBHOCTH
PO eCCHOHAITH
HO BIIaJIEET
METOIaMH,
dbopmamu u
cpelcTBaMu
MeAaroruaecKoi
JIEATSIIBHOCTH;
OCYIIIECTBIISIET
UX BBIOOp B
3aBUCHMOCTH OT
KOHTEKCTa
mpoeccuoHab
HOM
JIEATSIIBHOCTH C
y4eToM
PE3yIbTaTOB
Hay4YHbIX
HUCCJIEIOBAHUM.




3aBHCHMOC
TH OT
KOHTEKCTa
podeccuo
HaJIbHOU
TIESATEIBHOC
TH C
y4eToM
pe3ynbTaTo
B HAYYHBIX
WCCIIeIOBa
HUM.

OrneHovHOe [Ikarna orleHUBaHUS [IpencraBneHue  OIEHOYHOTO
CPEJICTBO cpencTra B GoHIE

3aumeno
KonrtpomnbHo- [TpaBuibHBIX OTBETOB 51- donn TECTOBBIX

TCCTOBBIC 3aJaHUA

Bricka3piBanne, B OCHOBHOM, JIOTHYHO;
AMEIOTCA OTJHEJIbHBIE HEIOCTaTKU IpHU
WCIIOJIb30BAHUM CPEACTB  JIOTUYECKOM

CBA3H, HUMCIOTCA OTACJIBHBIC
HCOOCTAaTKKU IIpU ACJIICHHMM TCKCTAa Ha
ab3 allbl, HUMCIOTCA OTACJIBHBIC

HapymeHus B O(GOpPMIICHMHM TEKCTa.
Hcnonb3yemplii  ClOBapHbIA  3amac
COOTBETCTBYET IIOCTABJICHHOM 3ajadye,
OIHAaKO  BCTPEYAKOTCA  OTHCIIBHBIC
HETOYHOCTH B YNOTPEOJIEHUH CIIOB,
a100 CIOBapHBINA 3amac OrpaHUYEH, HO
JIEKCUKAa  HCIOJb30BaHa  IPaBUIIBHO.
Nwmeetcs pan rpaMMaTHYECKUX
OLIMOOK, HE3aTPYAHAIOUIMX OHUMaHHE
TEKCTa.

Hezaumeno»

ITpaBuiibHBIX 0TBETOB MeHee 50%.
KpaiiHe orpaHu4eHHBI  CIOBapHBII
3amac  HE  IO3BOJIIET  BBINOJHUTH

MOCTABJICHHYIO 3amagy.
['pammaTHueckue npaBuIIa HE
COOIFO1ar0TCH.

HemnpasuibHoe HCIIOIL30BaHUE
rpaMMaTHYCCKUX  CTPYKTyp  JeliaeT
HEBO3MOYKHBIM BBIIIOJIHEHHE

MMOCTaBJIICHHON 3aJaun

MPAKTUYECKUX 3aJaHUIM

MeXKynbTypHBIE
0COOEHHOCTH
JIEII0BOU
KOMMYHHUKAaIUH

3aumeno I1paBunbHBIX 0TBETOB 51-

3aJIaHI/Ie BBITIOJTHCHO: HCKOTOPEIC
ACIICKTHI, YKa3aHHBLIC B 3aJaHuU,

PeueBoli 3THKET: COBETBHI U
PEKOMEH/IalluH.




PAaCKpBITB  HEMOJIHOCTBIO;  MMEIOTCS
OTZAEbHBIC HAPYIICHHUS CTHIIEBOTO
oopmileHHs pedr; MPHUHATHIC B S3BIKE
HOPMBI  BEXJIHMBOCTH, B OCHOBHOM,
cobmoacHb!. Llenn o01IeHus
JOCTUTHYTa, OJIHAKO TEMa PACKPHITAa HE
B MOJHOM oObeme. COLMOKYIbTYpHBIC
3HAHHS, B OCHOBHOM, HCIIOJIb30BAaHbI B
COOTBETCTBHUH C CHUTyaluen 00IeHUs
Hezaumeno»

[TpaBuiibHBIX O0TBETOB MeHee 50%.
3aganue HE BBINOJHEHO: COJEp)KaHHe
HE OTpakaeT Te acCHeKThl, KOTOpbIC
yKa3aHbl B 33/IaHUH, WA HE
CootBercTByeT TpeOyeMoMy OO0BEMY.
Llens oOmieHus HE TOCTUTHYTA

CooOmienne
TEME

10

3auTeHo

[TpaBuiibHBIX OTBETOB 51-
BricTynaronuii 1eMOHCTPUPYET 3HAHUS
o BBIOpaHHOU TEME, HAMEET
3aTpyIHEHHS c HCIIOJIb30BaHUEM
TeMaTU4ecKoro BokaOyisapa; Mmerorcs
HECYIIECTBEHHbIE  MOTPEIIHOCTH B
WCIIOJIb30BAaHUU TEPMHUHOJIOTHH.
OTCYTCTBYET COTMPOBOIUTEIHHBIN
JIEMOHCTPAILIMOHHBIN Marepual.
3HAYUTENbHOE KOJIMYECTBO  OIIMOOK
S3BIKOBOTO XapaKTepa.

Hezaumeno»

[TpaBuiibHBIX 0TBETOB MeHee 50%.
CooOmieHre He IMOATOTOBIIEHO, JHOO
MMEET CYIIECTBEHHBIE TPOOEBI IO
MIPEICTABICHHONW TEMaTUKE, OCHOBAH Ha

TeMsbl coOOIIEHNHA

HEJ0OCTOBEPHOMN uH(popMaluuy,
BBICTYNAIONIMM  JIOMYIIEHO OOJbIIOe
KOJIMYECTBO rpyObIX OLIMOOK
SA3BIKOBOTO XapaKTepa.
ITnceMeHHEIN 1 «Saumeno» @oH/J TEKCTOB Ha NEPEBO/T

YCTHBIN
EPEBO/

[TpaBunbHBIX 0TBETOB 51-%

[lepeBog moiHBINA, O€3 MPOMYCKOB H
NPOM3BOJIbHBIX ~ COKpAILlEHUH  TeKCTa
OpUTHHAA, JIOITyCKaeTCsI oJHa
¢dakThueckas omubKa, MpH YCIOBUU
OTCYTCTBHS MOTEPh HHPOPMAIIH 1
CTWJINCTUYECKUX  IOTPEIIHOCTEH  Ha
npyrux ¢parmeHTtax Tekcra. Mmerorcs
HECYUIECTBEHHbIE  IOTPEIIHOCTH B
MCIIOJIb30BaHUU TEPMUHOJIOTHH.
IlepeBog B [OCTaTOYHOW  CTENEHM
OTBEUYAET CUCTEMHO-S3bIKOBBIM HOpPMaM
U CTWIIIO si3bIKa nepeBoja. KynbrypHele
U QyHKIIMOHAJIbHbIE

napamMeTpsl  MCXOJHOIO  TEeKCTa B




OCHOBHOM aJICKBAaTHO NnepcaaHbl.

KOMMYHI/IKaTI/IBHOG 3aJaHueC
pcajii30BaHo, HO HEAOCTATOYHO
OIITUMAJIBHO.

JlonyckaroTcss HEKOTOpPbIE HapyIIEHUs B
dbopMe npeabsIBICHUS TEPEBOIA.

«Hezaumeno»

[TpaBuiibHBIX O0TBETOB MeHee 50%.
[TepeBox COJICPIKUT MHOTO
dakTtnyeckux  ommbok.  Hapymena
MOJIHOTA nepeBo/a, ero
OKBUBAJIICHTHOCTh M aJIeKBaTHOCTh. B
nepeBojie rpy0o HapyIIeHbl CHCTEMHO-
S3BIKOBBIE HOPMBI W CTWJIb  SI3bIKA
nepeBoga. KoMMyHHKaTUBHOE 3aJaHUE
HE BBINOJIHCHO. [ pyObIe HapyIeHUs B
dbopMe npeabsIBICHUS IEPEBOIA.

Pedepupoanue
CTaThH

«3aumenoy

ITpaBunbHBIX 0TBEeTOB 51-%

OcHoBHas wH(pOpMAIUS H3BJICYCHA U3
TEKCTa C MOJHO U TOYHO. OTCYTCTBYyeT
n30bITOUHAs MHPopMmanus. BeickazaHo
cOOCTBEHHOE OTHOIICHHE K Tpobdiieme,
0003HaYEeHHON B IIPEJI0KEHHON
ctatbe. ComepxaHue COOOICHUS
COOTBETCTBYET  TeMe.  AJeKkBaTHas
peaxiusi Ha JOMOJHUTENbHbIE BOMPOCHI
IpernoiaBaTers.

Peun npaBuibHas, TOMYyCKAIOTCA
HE3HAUNTENIbHBIE OIIMOKH S3BIKOBOTO
XapakTtepa.

«Hezaumeno»

[TpaBuiibHBIX O0TBETOB MeHee 50%.
Heymenne OTJENNUTD OCHOBHYIO
uH(pOpMalLlMI0O OT  BTOPOCTENEHHOM,
HOMBITKH pedeprpoBaHuss CBOIATCS K
BOCIPOU3BEICHUIO TOTOBBIX
IIPEUIOKEHUHN U3 TEKCTA.

PeueBast akTHBHOCTB CTYyJ€HTa HHU3Kas.
Peakuns Ha Bonpocsl

npenojaBarenss OTCYTCTBYET WM HE
aZlcKBaTHa TeMe. boJbIIoe KOIMYECTBO
OImMOOK SI3LIKOBOTO XapaKTepa.

®onHp cTaTen 1S
pedhepupoBaHus

I[IucemenHEBIE
paboTHI

«3auTteno» [IpaBunbHBIX 0TBETOB 51-%
— CTYZIEHT MTOATOTOBHJI 3a/IaHUE T10
npeIokeHHOMY (hopMmarTy, XOTs
UMEIOTCS OT/IeNTbHBIC HAPYIIICHUS
CTHJIEBOTO O(POPMIICHUS PEUH.
Hcnionb3yeMplii CIIOBapHBIN 3amac
COOTBETCTBYET IMOCTABJICHHOH 3a/1a4e,
OJTHAKO BCTPEYAIOTCS OTJCIbHBIC
HETOYHOCTH B YNOTPEOJIECHUH CIIOB

DoHJ IEJIOBLIX IMHCEM,
KOHTPAKTOB




100 CIIOBApHBIN 3amac OrpaHudeH, HO
JIEKCUKA MCIOJIb30BaHa MPaBUIIBHO.
HmeeTcst psig rpaMMaTHYECKUX
OIIMOOK, HE 3aTPYAHSIIOLINX
noHnManue Texkcra. Opdorpadpuieckue
OIIMOKY MPAKTUYECKU OTCYTCTBYIOT.
«He3auTeH0» — CTYACHT MOATOTOBUII
3aJjaHue C TpyObIMH HaAPYIICHUSIMH
dbopmara MMCbMEHHOU paboThL.
OTCyTCTBYeT JIOTUKA B IOCTPOCHHUH
BBICKA3bIBAHUS; TEKCT HE OQOpPMIICH
corjacHo HeoOxoauMmoMy dopmary.
KpaitHe oOrpaHuyYeHHBI  CIIOBAPHBIN
3armac  He  IO3BOJISIET  BBINOJHUTH
IIOCTaBJICHHYIO  3axady. JlomyiueHsl
rpyosie  Jekcuueckue U (WIN)
rpaMMaTH4YeCKUE ONIMOKH.

IlepeBon nenoBBIX «3auTeno» [IpaBuibHbIX 0TBETOB 51-% | DOHA NENOBBIX MUCEM,
1uceM - TCKCT nepeBojia ACKBATCH | KOHTPAKTOB

UCXO/IHOMY COOOILEHHIO; U3JI0KEHHUE, B
OCHOBHOM, JJOTUYHO 41 rpaMOTHO,
IIPOJIEMOHCTPUPOBAHO 3HaHUE u
MMOHUMAaHHE KITFOYEBOM TCPMUHOJIOTUHA U
JIEKCUKO-TPAMMATUYECKUX  CTPYKTYD;
JIOIIyCKaeTCs o YeThIPEX
HE3HAUUTENIbHBIX OUIMOOK B IEpeBOjIE
TCPMHUHOB U JICKCUKO-TPAMMATHUYCCKUX

CTPYKTYP.
«He3auteHo» — TeKkcT TepeBoaa
MOJTHOCTHIO HE COOTBETCTBYET
HCXOJIHOMY COOOIIEHUIO; B

NEepeBeIEHHOM  TEKCT€  OTCYTCTBYET
JOTHKa W WMMEIOTCS MHOTOYHCIICHHBIE
rpamMmmarudeckue  omuoOku  (Gosblie
BOCbMH); H3YUEHHBI BOKaOymsip H
JIEKCUKO-TPAaMMAaTHYECKHUE  CTPYKTYPHI
HepeBeICHbl HEBEPHO JTHOO COBCEM HE
HIEPEBE/ICHBIL.

8. YYEBHO-METOJIMYECKOE U UTH®OPMAILIMOHHOE OBECIIEYEHUE
TV CHUTIIMHBI (MOIYJIS)

8.1. IlepeueHb OCHOBHOI y4eOHOI JIUTEPaTypPbI

1.Amyp6exosa T.W. Business English [Tekcr]: yueGHoe ocobue. — T.1. Amryp6exosa.
Maxaukana: UTIIJTY. — 2018.

2.I'ycnsxkoBa, A.B. Business English in the New Millennium : ygye6H0e mocobue /

A.B. T'ycnaxoBa ; MunucrepcTtBo oOpa3zoBanust u Hayku Poccuiickoit deneparnnu, MoOCKOBCKUit
NEeAarorn4eckuil TocyJapCcTBEHHbI yHuBepcurer. - MockBa : MIIT'Y, 2016. - 180 c. : wi. -
bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To e [Omnekrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847(21.09.2018).

3.I'aparyns C.M. Aurnuiickuii si3bIK Juist JesioBoro obmenus -PocroB u//1: ®enuke, 2017.-268 c.



http://biblioclub.ru/index.php?page=book&id=472847

4.0BunnHuKOBa, VI.M. The course of business English for the linguistic department :

yaebHoe ocooue / .M. OBunnHukoBa, B.A. Jlebenena ; pen. C.C. Xpomosa. - Mocksa : EBpazuiickuii
OTKPBITBIA HHCTUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe

[DnexTponnsIii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

8.2. [lepeyeHb 1ONMOJHHUTENBHON YUeOHOI JIUTEPATYPbHI

1. T'ymognckas, I.H. Aurnuiickuii 5361k npodeccruonansHoro odmenus=LSP: English for
Professional communication : yue6Hoe moco6ue / I'.H. I'ymoBckast. - Mocksa :
WznatenberBo «DnmaTan, 2016. - 218 . - bubmumorp. B kH. - ISBN 978-5-9765-2846-8 ;
To xKe [DeKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145(21.09.2018).

2. lIlleBenéra, C.A. JlenoBoii anrnuiickuii : yaeoHnoe mocobue / C.A. IlleBenésa. - 2-¢ uzn.,
nepepad. u gon. - Mocksa : FOuutn-/ana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xKe [DneKkTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816(21.09.2018).

8.3. Ilepeuenb UHTEepHET-pecypcoB, HEOOXOAMMBIX /IJIsl OCBOEHUN TUCUMILIUHBI (MO1YJIs1)

HaumeHnoBanue 31eKTpOHHO-OMOINOTEYHBIX CHCTEM:
9BC IPRbooks;
CereBas anexkTponHas oubnuoreka. IbC «Jlanby;
baza mannsix usznarenscrsa «Elseviery;
ba3za maHHBIX H31aTeNbCTBA «SPringer;
HanuonaneHas anekrponnas 6udnauorexka (HOB)

O b owpN -

8.4. IlepeueHb NHGOPMALMOHHBIX TEXHOJIOTHI M IPOrPAMMHOI0 o0ecrneYeHust

st ocymiecTBieHHsT 00pa30BaTENBHOTO TMpoliecca MO AMCHUIUIMHE HEOOXOIMMO HCIIOJIb30BaHHE
CIIEIYIOIIETO JIMIIEH3MOHHOTO M CBOOOJHO PaclpoCTPaHSEMOTO IMPOTPaMMHOTO OOECICUeHHs, B
TOM YHCJIE OT€YECTBEHHOTO TPOM3BOJICTRA!

VYHHuBepcUTeT o00ecrnedeH HeOoOXOIUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO W CBOOOJTHO
pacmpocTpaHseMOro MpOrpaMMHOT0 00eCTIEYeHUsI, B TOM YHCIIe OTCUECTBEHHOTO MTPOM3BOICTBA!
Oneparnonnsie cucrembl Windows 7, 10.

MS Office 2007/2010.

Apxusaropst: WinRar, WinZip

AnTHBUpYCHBIE cpencTBa: Kaspersky

[Tporpammel 1u1st paboThl ¢ n300pakerunem: Acrobat Reader

[porpammel 1iist pabotel ¢ Internet u 3nekTponHoM mouroii: Opera, Microsoft Internet  Explorer,
Google chrome, Mazilla FireFox

9. MaTrepunajibHO-TeXHUYECKOe o0ecredeHne TUCHUNINHBI

Jns  ocymecTBieHHss 00pa30BaTeIbHOrO Ipoliecca IO JUCHUIUIMHE HMEEeTCS Cleayrolas
MaTepHaIbHO-TEXHHUEeCcKas 0a3za:

1. CroemmansHo 000pyaOBaHHAs MYJIBTUMEAMWHBIMU  JIEMOHCTPAIIMOHHBIMH  KOMIUIEKCAMH
neknuoHHas ayautopus (aym.203);

2. Aymutopust Ne 210 s mpoBeeHust 3aHsATHi cemuHapcekoro tuna (1 kommerorep, 1 HOYTOYK, 1
IIPOEKTOD);

3. 1 JIunradonusrit kabuner (aya.107);

4.1 xoMIBIOTEpHBIHN Kiacc ¢ BbIxooM B MHTepHeT (ayn. 511);

OcHamieHHOCTh  Ja0OpaTOPHBIX MOMEIIEHWH M ycloBHs pabOThl B HHMX OOyYaroluxcs


http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816

COOTBETCTBYIOT TPEOOBAHUSM TEXHUKH O€30TTaCHOCTH.

10. METOAUYECKHUE YKA3AHUA JISA OBYYAIOIIUXCHA

[Tpuctynas K M3Y4EeHHIO AMCLUUIUIMHBIL, OOydaroLIMMcs Le1eco00Opa3sHO O3HAKOMHUTBCA C €€
paboueii mporpaMMol, y4eOHOH, HAay4YHOH ¥ METOAMYECKON JIUTEpaTypol, HMEKIIeHcs B
610IMOTEKEe YHUBEPCUTETA, @ TAKXKE C IIPEJIaraéMbIM IIepevyHEM 3a1aHui.
Pexomenoayuu no nod2omoexe K npaKmuuecKum 3aHAMuUAM
B Xozme moAroTroBkM K NpPakTUYECKUM 3aHATHUAM HEOOXOAMMO H3YYUTh OCHOBHYIO JINTEPATYpY,
O3HAKOMUTBCSI C JIOTIOJIHUTENBHON JUTEpPaTypoil, HOBBIMH IYOJUKAIMSIMH B TEPHOIHMYECKUX
W3JIaHUAX: JKypHaJax, ra3erax u T.4. [Ipyn 5TOM BaXHO y4HUTBHIBaTh PEKOMEHAALMHN IIPENOAABATENS U
TpeOoBaHusl yueOHOM mporpamMmbl. BakHO Takke ONMUpPAThCS HA KOHCIEKTHI JeKiuil. B xoxe
3aHATHUS Ba)KHO BHUMATEJIbHO CIIyIIATh BBICTYIUIEHUSI CBOMX OJHOKYpCHHUKOB. IIpu HeoOxoaumocTu
3aJaBaTh UM YTOYHSIOIIKE BOIMPOCHI, aKTUBHO Y4acCTBOBATh B OOCYX/JIEHUU M3y4aeMbIX BOIPOCOB.
B xoJzie cBOero BBICTYIUIEHUS L1€1€CO00pa3HO MCII0JIb30BaTh KaK TEXHUYECKHUE CPEJICTBA O0YUCHMS,
TaK ¥ TPaIUIHOHHBIE, TO €CTh JOCKY U Mell (TIPH HEOOXOJUMOCTH).
Opeanuzayusa 6HeayOumopHou 0esAmeabHOCHU 00y4aruuxcs
BueayautopHass JesSTENbHOCTh OOyYaromerocss 1Mo JaHHOW JAMCUMIUIMHE IPEANoiaraeTt
CaMOCTOSITENIbHBIA MOMCK HMH(OpMaIM, HE0OXOAWMOW, BO-TIEPBBIX, JUIS BBIIOJHEHUS 3aJaHUN
CaMOCTOSITENIbHON paboThl (MHBapUAHTHOW M BApUATUBHOW YacTei) W, BO-BTOPBIX, NOJITOTOBKY K
TEKYIIEeH ¥ MPOMEXYTOYHOM aTTeCTallMM. Y CIIeIIHas OpraHu3alus BPEMEHH 110 YCBOEHUIO TaHHOM
JUCIATUTMHBI BO MHOTOM 3aBHCHUT OT HAJIMYHA Y 00YJarOmIerocsi yMEeHHsi CAMOOPTaHU30BaTh ceOs 1
CBOE BpeMs IS BBIIIOJHEHUS MPEUIOKEHHBIX JOMAIIHUX 3aJaHUM.
Iloozomoexa K 3auemy (IK3ameny)
B nporecce moaroToBky K 3aueTy oOydaronieMycs peKOMEHIyeTcsl TaKk OpraHU30BaTh CBOIO y4ely,
9TOOBI BCE BUBI pabOT U 3aJaHMid, IPETyCMOTPEHHbBIE pabovell MporpaMMoid, ObIITH BBIITOJIHEHBI B
cpok. OCHOBHOE B ITOJANOTOBKE K 3a4€Ty - 3TO HOBTOPEHHE BCEro Marepuaia yueOHOM JUCIUITIIMHBI.
B 1Hu noAroToBKy K 3a4eTy HEOOXOAUMO M30eraTh Ype3MEepHOU neperpy3ku yMCTBEHHON paboToi,
yepenyss TpyA U oTabiX. llpm moaroroBke Kk chaaue 3adera crapaiiTech BeCb 00beM pabOThI
pacopeneniaTb paBHOMEPHO IO JHSIM, OTBEJCHHBIM JUIsl OATOTOBKU K 3a4€Ty, KOHTPOJIMPOBATbH
KaX/blii I€Hb BBINOJIHEHUS PaboThl. Jlyuile, eciu MOXHO MEpEBBINTOJIHUTH IJIaH. Torna Bcerga
Oyner pesepB BpemeHH. [Ipm moAroTroBke K 3aueTy LeaecooOpa3HO MOBTOPSATH MPOWIECHHBIN
MaTepuajg B CTPOTOM COOTBETCTBHMHU C Y4eOHOW MpOrpaMMoid, MPUMEPHBIM IEpeYyHEM Y4eOHBIX
BOIPOCOB, 33JJaHUH, KOTOPbIE BHIHOCSTCS Ha 3a4€T U COJEPKALINXCS B JAHHOU MTpOrpaMMe.
11. CHEIIMAJIBHBIE YCJIOBUA IJIS1 HTHBAJIMAOB U JINL
C O'PAHUYEHHBIMH BO3MOXKHOCTSAMMU 3/10POBbA
[Ton cnenuanbHBIMU YCIOBUSMH JUI MOJIy4eHHUs] 00pa30BaHUS OOY4arOIIMXCSl ¢ OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBBSI MOHMMAIOTCSI YCJIOBMSI OOy4Y€HHs, BOCIIMTAHUS W Pa3BUTHUA TaKHUX
CTYACHTOB, BKJIOYalOl[Me B ceOs MCIOJIb30BaHUE MpPHU HEOOXOIUMOCTH aJaNTHPOBAHHBIX
00pa3oBaTeNbHbIX NPOrpaMM U METOJO0B OOYyYEHHsS U BOCHUTAHMS, CHEIHAIbHBIX Y4EOHUKOB,
y4eOHbIX TOCOOUH U AUJAKTHUECKUX MAaTEepPHAaJIOB, CIELUANbHBIX TEXHUYECKUX CPEICTB O0yUYEeHHUs
KOJUIEKTUBHOTO W  WMHJIUBUIYaJIbHOTO TOJb30BAaHUS, NPEJOCTABIEHUE YCIYr ACCUCTEHTa
(MTOMOIIIHMKA),  OKa3bIBAIOLIETO  HEOOXOMUMYIO  IIOMOIIb, IPOBEJCHHE  TPYNNOBBIX U
VMHAMBUAYAJIbHBIX KOPPEKLMOHHBIX 3aHSTHUN, OOecleyeHue JocTyrna B 3/1aHUS By3a U JIpyrue
ycnoBUs, 0€3 KOTOpPBIX HEBO3MOXKHO WM 3aTPyIHEHO OCBOEHHE OOpa30BaTENIbHBIX IMpPOrpamm
00y4aromuxcsi ¢ OrpaHUUYEHHBIMH BO3MOXXHOCTSIMU 3/J0OPOBBSI.
OOydenue B paMKax y4yeOHOM NUCHUIUIMHBI OOyYaroIUXcs ¢ OrPaHMYEHHBIMH BO3MOXKHOCTSIMU
3I0POBbSl  OCYILECTBJISIETCSI €  Y4eTOM  OCOOEHHOCTeH  NCUXO(U3MYECKOTO  pa3BUTHUA,
WH/IMBUYAJIbHBIX BO3MOXKHOCTEH M COCTOSIHHSI 3I0POBbSI TAKUX OOYUYaAIOIIUXCS.
OOyueHue 1Mo y4eOHOM TUCIUTIIINHE O0YJAIOIINXCSI ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 37I0POBbS
MOXET OBITh OPraHU30BaHO KaK COBMECTHO C APYTUMH OOYYalOUIMMHCS, TaK M B OT/EIbHBIX
rpynnax.B nensx qoctynmHocTy o0ydeHus Mo JUCHUILIMHE 00eceunBaeTcs:
1) ans nun ¢ orpaHUYEHHBIMUA BO3MOXKHOCTSIMU 37J0POBbsS 110 3pEHUIO:
- HaJMyue aJbTEepPHATHBHON Bepcuu o(uIMaIbHOro caiiTa MHCTUTYTa B ceTh «MHTepHEeT» s
CJIa0OBUIAIINX.



AHHOTanus padoyeil NPporpaMMbl M CHHUIIMHBI (MOAYJIA):
(51.0.02.02) «HOCTpaHHBIN A3BIK B IPO¢QecCHOHATBHON KOMMYHUKALNI)

Henb paHHON NMpPOrpaMmbl —pa3BUTHE y CTYACHTOB MAarucTparypbl YMEHHMM U HaBBIKOB
o0IIeHUsl B YyCTHOW M NMMCbMEHHON (popMe B TUIMUYHBIX CUTyallUsX B cdepe MnpodheccHoHaTIbHON
KOMMYHHKAIlMM, a TaKKe COBEPIICHCTBOBAHME S3BIKOBOM W  oOmienpodeccrHoHalbHON
KOMIICTCHIIUH.

2.Mecto qucumiimHbl B ctpykrype OIIOII BO
Hucuummua  (b1.0.02.02)  «MHocTpaHHblii  s13bIK B NpodeccCHOHAIbHOMI
KOMMYHHMKanuuw» BxomuT B Moayiab b1.0.02 «IIpodeccnonanbHas KOMMYHUKAIU» y4eOHOTO
mada OITOIT BO noaroToBku MarucTpoB 1o HanpasieHuo noarotoBku 44.04.01 Ilexarornyeckoe
oOpa3oBanue, wmarucrepckas nporpamma «Teopuss u mpakTHKa OOy4YEHHS WHOS3BIYHOM
MEXKYJIbTYPHOM KOMMYHUKALIUN)

3. TpebGoBanus K pe3yJabTaTaM OCBOEHMS JUCUUILIMHBI(MOXYJIs):
JlucuuiuiiHa HanpaBiieHa Ha pOPMUPOBAHUE CIETYIONNX KOMIIETEHIINHA BbITyCKHHKA: Y K-
4,0I1K-8.

4.001mas TPyA0eMKOCTh AUCHHUILIMHBI (MOYJIs1) cOCcTaBJjsieT 3 3aueTHbIe eAuHuubI (108
4acoB).

5. Cemectp: 1.
6.OcHOBHBIE pa3/ie/ibl JUCHUIIMHBI (MOIYJIA)

[Ty6yin4HOE BBICTYIUICHUE KaK JKaHP JCJIOBOTO OOIICHHS.

dopmaThl A€IOBOr0 OOLICHUS

Crny>xeOHbIN AUAaor.

Buibl meperoBopoB, mpaBuiia HX BEIACHHS.

®dopmartsl, MpaBujia MUCBMEHHOTO JICJIOBOTO OOIICHUS

AHHOTHpOBaHHE, PE3IOMUPOBAHKE U peeprupoBaHre KaYeCTBEHHON TIPECCHI

Onpenenenne KII.

L N o a B~ w M P

Cunrakcuueckue ocooeHHocTu s3bika KIT

7. (I)OprI TEKYIIEro KOHTPOJIAA YCIIEBAEMOCTH U HpOMeH(yTOqHOﬁ aTTeCTAalluM: 3a4eT

8. ABTopsnl: Maramuapos P.111., x.¢.H., 1011€HT.






