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1.Heanb u 321244 0CBOEHMS U CHUILTHHBI
JlaHHast mporpamMma paccyrTaHa Ha CTYACHTOB, MPOJOJDKAIOIIMX 00yYeHHEe B Marucrparype
JAI'TTY. OCHOBHOM 1170 TIPEMNOoIaBaHus AUCHHUILUIMHBI « THOCTpaHHBIH A3BIK B TPOQECCHOHAIBHON
KOMMYHUKAIIUW» SIBISICTCS 3aKPEIUICHUE 3HAHWM, MOJYyYCHHBIX MAarucTpaHTaMd B MPEIbIIYIIEM
sTame oOydyeHuss - OakanaBpuaT, W JaJbHEWIIee HMX YriayOJIeHHEe 3a CUeT H3YyUYCHHs s3bIKa
podeCCHOHATLHON KOMMYHHUKAIIUH.
[{enp naHHOM MpOrpaMMbl — pa3BUTHE y CTYJEHTOB MAarucTpaTypbl YMEHUU U HABBIKOB OOIIEHUS
B YCTHOW ¥ THChMEHHOW ¢opMe B TUMUYHBIX CHTyalusx B cdepe mpodeccrHoHambHON
KOMMYHHKAIIIH, a TAK)KE COBEPILICHCTBOBAHKE S3bIKOBOH M 001IeNpOo(ecCHOHANBHOM KOMITETEHITHH.
JlocTHKEHUIO TAHHOH 1eJIH CIIOCOOCTBYET PEIICHUE CICTYIONNX 3a1a4:
® pa3BUTHE HWHTEpeca K TNPUMEHCHHIO HMHOCTPAHHOTO  S3bIKa B TPaKTUKE
caMo00pa30BaTEIbHON JIEATEIbHOCTH MEAarora;
pa3BUTHE KOMMYHHUKATUBHBIX YMEHUM MaruCTPaHTOB;
® Da3BUTHE MEXKKYJIbTYPHBIX 3HAaHUW M YMEHUW, KOTOpbIE€ TMO3BOJISIIOT MAruCTpPaHTy
OPUEHTUPOBATHCSA B PA3IMYHBIX TUMAX KYJIbTYp U COOTHOCHMBIX C HUMHU HOPM JEJIIOBOTO

o01ICHNS;

® Da3sBUTHE 3HAHUU U YMEHUU COCTaBJICHUS JEJOBOW KOPPECHOHACHIMM Ha MHOCTPAHHOM
A3BIKE;

®  OBJAJIEHUE TEXHUKOW YTEHUs, IepeBoja U peepupoBaHUs ayTEHTHUHBIX TEKCTOB J€JIOBOM
TEMaTUKH.

CTyneHTbl TODKHBI YMETh OCBEIIATh Pa3HOOOpa3HbIE BOIPOCHI, MPABUILHO CHHTAKCUYECKU U
CTUJIMCTUUYECKU OPraHU30BaTh CBOK PEUb, IPOBOAUTH aHAJIU30B TEKCTOB J1€JI0OBOM HAIIPaBJIEHHOCTH.
PaGoTta Haj cOBEpIIEHCTBOBAHMEM f3bIKA BEAETCS KaKk Ha MaTepualie MHCbMEHHBIX padoT, Tak U
YCTHO C MOCIEAYIOIMM KOMMEHTHPOBaHUEM, O0CYKIEHUEM M PabOTON HaJ MHAMBUAYAIbHBIMU U
TUNUYHBIME omrOkamu. [Ipu orGope Meronuyeckoro marepuana ocoboe BHUMaHUE HEOOXOIUMO
ynensTh 3Q(EeKTUBHBIM IpHEMaM aKTHBHOTO OOYYEeHHMs, a TakkKe JOCTHKEHHSIM COBPEMEHHBIX
METOJMK (KOMMYHHUKATHBHOIO M HMHTEHCHBHOTO OOYYE€HMs, WUTPOBOrO MoJenupoBaHus). B xozge
JTAHHOTO Kypca CTYACHT JOJDKEH MPHOOPECTH NMpaBUIIbHbIE IPOU3HOCUTEIbHbBIE HABBIKH, HAYYUThCS
CBOOOZHO M TPAaBHIBHO IOJH30BATHCS TPAMMATHYECKUMH KOHCTPYKIMSMH aHTIMHCKOTO S3BIKA,
OBJIQJIETh JJOCTATOYHO OOIIMPHBIM CJIOBApPEM U HAYYUTHCS CTHIIMCTUYECKH MPABUIBHO OPOPMIIITH
CBOIO pPeub KaK YCTHYIO, TAK U TUCbMEHHYIO.

2.Mecto qucuuniauHbl B cTpykrype OITIOII BO
Huctunmmaa  (b1.0.02.02)  «MHocTpaHHBII  s3bIK B MPOQPECCHOHAIBHOU
KOMMYHUKauu» BXoauT B MoayJib b1.0.02 «IIpodeccuonanbHas KOMMyHUKAIUs» Y4€OHOTO TIaHA
OIIOIT BO mnoaroToBKM MarucTpoB 1o HampabieHuto noarotoBku 44.04.01 Tlemarormueckoe
oOpa3oBaHMe, Marucrepckas mnporpamMma « Teopus M TpakTHUKa OOY4YeHHUS MEXKKYIbTYpHOU
KOMMYHUKAIIMH B TOJMATHUYECKON U OMUKYIbTYPHOH cpefe (aHTTTHICKUI S3bIK»).

Hucuumnumnaa (Bb1.0.02.02) «MHOoCTpanHbIi 361K B MpodecCHOHATBHON KOMMYHUKAIMK» 0a3upyercs Ha
KOMIIETEHIIUAX, 3HAHUX, YMEHHIX U HaBbIKaX, C(OOPMUPOBAHHBIX y 00yYaIOIIUXCS B pe3ysbTare O0y4eHHUs
B CpemHel oO0meo0pa3oBaTeIbHON IKOJIe W B pe3ynbrare ocBoeHus auciuiumH OIIOIl GakamaBpa
«IIpakTuuecKuil Kypc aHIJIHACKOTO SI3bIKa».

Hucunnnna «HOCTpaHHBIA S36IK B MPO(ECCHOHAIBHON KOMMYHHMKALIUHM» O0ECIEUNBACT YIITyOICHHYIO
MOJITOTOBKY CTYJIEHTOB-MaruCTPaHTOB K Pa3HOOOpPA3HOH NMPOQecCHOHATbHON NEATENbHOCTH, CBS3AHHOM C
UCIIOJIb30BaHWEM 3HAaHWH W YMEHHH B 00JacTH HMHOCTPAHHOTO SI3bIKAa B YUPEXIEHHSIX 00pa3oBaHus,
KyJIbTYpHI, yrpasieHus, B CMU, B o0nacTu MeXKyIbTypHOH KOMMYHUKAIMU. 3HaHUE SI3bIKa HEOOXOIMMO
JUISL MATUCTPAHTOB JUTSl H3YYeHU ST HH(POPMAIMOHHBIX PECYPCOB Ha aHTIIMHCKOM SI3BIKE.

Komnerennmu, copmupoBaHHbIe B Mpolecce H3yYCHUS IUCHUIUIMHBI, HEOOXOMUMBI Ui OCBOCHUS
comepkaHusl AUCIMIUIHH:  «MeToauKa MpenojaBaHus aHTJIMHCKOrO S3bIKa B YCIIOBHSX MHOTOS3BIYMSD,
«AHTTUACKHH SI3BIK JUII MEKKYJIBTYPHONH KOMMYHHKAIIUW», JUCHUIUIMH 110 BEIOOPY CTY/ACHTA, BHITTOTHEHUS
3agaHuil (y4eOHOH, MPOU3BOACTBEHHON MNPAKTHUK, HAYYHO-HCCIIEAOBATENIbCKOM padoThl) M MOATOTOBKH K
UTOr'OBOU aTTECTAaIlUU.



3.Jlnanupyemblie pe3yJbTaThl 00yUEeHUSs] M0 TUCHUIJIMHE

B pesynbpTaTe OCBOEHHUS COIEp)KaHUS MIPOrPaMMBbl Y MarucTpa JOKHBI ObITh CHOPMHUPOBAHBI

KOMIIETEHILIUH:
®opmupyemMble KOMIIETEHIIUA Ilepeyenb NJIaHUPYEMBIX pPe3y/bTATOB
Kox HanMenoBaHme 00yuYeHusI 1Mo JUCIUTITIHHE
YuausepcaabHble komnereHuun (YK)
YK-4. Crocoben mpuMmensTh coBpemennsie | YK 4.1.
KOMMYHUKATUBHBIE TEXHOJIOTUH, B TOM YMeeT BBI6I/IpaTL Ha ToCyAapCTBCHHOM H
Yyclie Ha UHOCTPaHHOM (bIX) si3bIke(ax), | MHOCTPAHHOM
I aKaJEeMHUYECKOr 0o u (-HX) A3bIKAX KOMMYHI/IKaTI/IBHO
PO eCCHOHATBHOTO B3aUMOIEHCTBHUS MpHeMJIeMble CTUJIH JIEJI0OBOTO
o0mieHus, BepOanbHblE U HeEBepOasbHbIE
CpEeICTBA B3aUMOJECHCTBHS C TapTHEPAMH.
VK4.2.
VMeeT wucmonb3oBaTh HUHGOPMALUOHHO-
KOMMYHUKAIlUOHHbIE ~ TEXHOJIOTMM  IIpH
MOMCKE HeoOXoauMol HHPOpMaUU B
rporecce pelieHus pazIU4HBIX
KOMMYHUKATUBHBIX 3a1a4 Ha
rOCyJJapCTBEHHOM M HWHOCTPAHHOM (-bIX)
A3bIKaX.
YK 4.3.
YMeer BecTM  JAEJOBYIO  IEPENUCKY,
YYHUTBIBasE ~ OCOOCHHOCTH  CTHJIUCTUKH
opuMaNBbHBIX U HEO(QUIIUATBHBIX MHCEM,
COIMOKYJbTYpHBIE pa3nu4usi B ¢dopmare
KOPPECIIOHAEHIIMN Ha TOCYAapCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3bIKaX.
YK 4.4.
YMeer KOMMYHMKAaTHBHO U KYJIbTYpHO
MPUEMJIEMO  BECTH  YCTHBIC  JICTIOBBIC
pa3roBOpHI B npouecce
poeCCHOHATLHOTO B3aWMOJICHCTBUSL Ha
rOCyIapCTBEHHOM W HWHOCTPAHHOM (-bIX)
SI3BIKAX.
YK 4.5. [lemoHCTpUpYyET yMeHUE
BBIIIOJIHATD [1EPEBOJ AKAJEMUYECKUX U
podecCuOHANBHBIX TEKCTOB C
MHOCTPAHHOTO (BIX) HA TOCYAapPCTBEHHBIH
SI3BIK.
Oo6menpodeccuonanbubie komnerennun (OIK)
OIIK-8 | Cniocoben npoekTupoBars | OITK-8.1.
NEIarornaeCKyro ACATCIbHOCTh Ha 3Haer 0COOEHHOCTH Me1aroru4ecKon
OCHOBE  CHEIUAJbHBIX HAYYHBIX | NeATEIHLHOCTH, TpeOOBaHUA K CyOBeKTam
3HaHHUU u pE3yJIbTATOB | MeNaroruyeckoil NesITeIbHOCTH; PE3YJIbTaThl
MCCIICIOBaHU I Hay4YHBIX HCCIIe0BaHul B chepe
NeAaroru4eckon 1esaTesIbHOCTH.
OIIK 8.2.
Ymeer WCIIOJIb30BaTh COBPEMECHHBIC
crenraIbHbIC
Hay4HbIE 3HAHUS u pe3ynbTaThl
UCCJENOBAaHUM il BBIOOpa METOJOB B
Mearoru4ecKon eI TeIbHOCTH.
OIIK 8.3.
Bnageer  meromamu,  dopmMamMu U
CpeaCcTBaAMHU




HCH&FOPH‘IGCKOP'I JACATCIIbHOCTH,
OCYIIECTBJISICT HX BEIOOP B 3aBUCUMOCTH OT
KOHTEKCTa npodeccruonanbHOI
JESITENbHOCTA C YYETOM  PE3YJIbTATOB
HAaY4YHbIX HCCHCHOBaHHﬁ.

4. TpynoéMKOCTb JMCUMILIMHBI (MOLYJI51)

OO01mas Tpy10eMKOCTh TUCIUIUIMHBI cocTaBiisieT 3 3aueTHbie enuHuibl (108 gacos).

JucuunnrHa uzydaercs B 1-M cemecrpe. Tabmuma 1
Bun yueOHo# paboThI Ounas 3aoynHas
¢dopma hopma
06yueHus 00y4YeHHUS
AyIHTOpHbIE 3aHATHS (BCEro) 28 6
Jlekmmn
IMpaktrnueckue 3austus (I13) 28 6
Cemunape! (C)
JlaGoparopusie pabotsr (JIP)
CamocTrosiTeibHas1 padoTa (Bcero) 80 102

[IpopaboTka MaTepraa JeKIUH, MOJTOTOBKA
K 3aHATUSAM
CamocToATeNbHOE N3yUYEHHE TEM

KoHuTponbHbIE pabOTHI
Pedepar
KypcoBoii mpoekr (padbora)

IIpomexyTodHas arTecTarus (3a4er, 3auér 3auér
9K3aMeH)
OG111ast TPY10EMKOCTh 108 108

5.Coep:kanue TMCHUILIUHBI (MOYJIs)
5.1. TemaTu4eckuii nJiax

Tabmuna 2
Ne HaumenoBanue paznena Bunet yueOHO#M paboThl M TPYIOEMKOCTb UX U3yUYCHHUS
(TeMbI) IMCUMILIHHBL | Jlekiun [Mpaxkr. [Mpaktia. | Camocrost | [IpomexyTou
3aHATHUS MOATOT. eJIbHAast HBIN
pabota KOHTPOJIb
OYH ‘ 030 | O4H ‘ 030 | OYH ‘ 030 | OYH ‘ 030 | OYH | 030
Monayas 1. IIpodeccnonanbHoe 00 meHue
1.1 [TyOnmu4HOE BBICTYIUICHUE 4 2 10 | 12
KaK JKaHp JIeJIOBOTO
o0IIeHUSI.
1.2. | ®dopmartsl 1em0BOTO 2 1 2 1 10 12
o0IIeHUs
1.3. | CiyxeOHBbII qUaOT. 4 10 14
1.4. | Bunbl neperoBopos, 2 2 10 13
ImpaBujia UX BECACHUS.
Hroro 3a 1 moayiab 12 3 4 40 51




2.1. | ®opmartsl, MpaBuia 2 1 1 1 10 12
MUCBMEHHOT'O  JIEJIOBOTO
o01IeHus
2.2. | AHHOTHpOBaHHE, 2 1 10 12
PE3IOMUPOBaHME u
pedepupoBanue
Ka4eCTBEHHOW MpeCChI
2.3. | Ompenenenue KII. 3 10 14
2.4. | Cunrakcuveckue 2 1 10 13
ocobennoctu sizbika KII
Hroro 3a 2 moayasb 9 1 3 1 40 51
Hroro 3a cemectp 21 4 7 2 80 | 102 | 3au.

5.3.TeMbl NPAKTHYECKUX/CEMHUHAPCKHUX, JTA0OPATOPHBIX 3aHATHI U NepeYeHb 3aJaHui

Tabmmma 4
Ne TeMma mpakTHUECKOTO 3amanus (MM BOIIPOCHI IS dopma Jluteparypa
1/ (cemuHapckoro, nab.) 00CY)KIEHHSI Ha CeM. 3aHSTHH) OTYETHOCTH
3aHATHUA
Moayas 1. [IpodeccuonanbHoe oomenune

[Tyonuunoe BeicTyIuieHue | 3auamue Nel,2 YcrHerit CM. niyHKT 7
1.1. | kak saHp e10B0ro 1.MndopmarmonHas ompoc.

OOIICHUSL. peub. KonTposbHo-

2.IlpuBeTcTBEHHAs] pEYb. TECTOBbIC
3a/IaHu.

3.ToproBas peus.

4, Dtampl NOATOTOBKH H
MIPOBEIEHUS TyOIMIHOTO
BBICTYIIJICHUSL.
JIOKOMMYHUKaTUBHBIN
JTam: OmpeielecHue TEeMBbI
M LeId BBICTYIUICHUS,
OLICHKAa  ayJIUTOpUd U

00CTaHOBKH, moabop
marepuana, co3/1aHue
TEeKCTa W IPE3CHTALNH,
peneTuus.
KoMMyHHKaTHBHBIIH:
BBICTYIJICHUE, OTBETHI Ha
BOIIPOCHI, BEJICHNE
MOJIEMHUKH.

ITocTKOMMYHHKaTHUBHBIN
JTall: aHaJIMU3 PEeUH.

3anamue Ne2

1.YcranoBiaenue KOHTaKTa C
ayIuTopuei, ero TIPUEMBI:
BOIIPOCHO-OTBETHBIN MIpUEM,

nepexoa OT MOHOJIOra K JAWajory,
MpHEeM  CO3/aHUsl  MPOOJIEMHOM
CUTYalllH, premM HOBH3HBI
uHpOpPMaIMK Oropa Ha JIMYHBIH
OMBIT, HCIIONB30BaHUE  IOMOpA,
KpaTKo€ OTCTYIUIEHHUE OT TEMBI.
2.CpenctBa HeBepOATbHOM
KoMMyHuKaiuu. [lo3a, kecTsl,




MHUMUKA BBICTYIIAIOUICTO.

3.IIpaBuna MOJITOTOBKH
NpEe3eHTAllMK:  KOJNMYECTBO U
opopmiieHue  cnaloB,  BBIOOP
mpudra, CHHTaKCUYECKHE
OCOOCHHOCTH TEKCTa, CTPYKTypa
Ipe3eHTaIlNH.
4 Anamms yOIMYHOrO
BolcTymsieHus. (Cxema  aHaim3za
nyOJIMYHOTO BBICTYTUICHUSI.
5.KomnektuBHBII pazoop
BBICTYIJICHUI COKYPCHUKOB.
6.ITucemenHbIe OT3bIBBI 0
BBICTYIUICHUSIX.
1.2 | dopmartel 1€I0BOTO 3anamue Ne3 Y CTHbIH Cwm. myHKT 7
o0mIeHus 1.CocraBmsitomme  ycnenrsoro | OMpoc.
JIETIOBOTO oGmenus, | KOHTPOsIbHO-
2 MeXKKyNbTYpHBIE PA3IHuus B | oo oon®
JICJIOBOM OOIIICHUH. Sttt
3anamue Nod
3.0cobennoctu JIEJIOBOTO
obmieHuss B OoQUIMANbHON W
HeouImambHO ~ OOCTaHOBKE.
4 PeueBoit ITHKET.
5.PernonansHOE BapbUpOBaHHE
B JICJIOBOM  OOIICHWH  Ha
AHTJIMICKOM SI3BIKE.

1.3. | CayxeOHblii uajior. 3anamue Ne5 Yerubii CM. yHKT 7
1.Tumsl peyeBBIX aKTOB B JIENIOBOM | OMPOC.
oGIIeHIK: BOMpOC, MOOYK/IeHHe, | KOHTPOIbHO-
COO6HICHI/I€ TCCTOBBIC
2.3aKpbIThIE, OTKpBITEIC, | o
PUTOpPHYECKHE BOIPOCHI, BOIPOCHI
JJIA O6)1yM])IBaHI/I$I, IEPEJIOMHBIC
BOITPOCHL
3.Metoapl yOexIeHus
cobeceTHUKA
4 TlcuxooruuecKue THITB
c00ECeTHUKOB.
5.Hesepbanbubie CpencTBa
JIEJIOBOT'O OOIICHUSI.
3anamue No6
6.IIpocTpaHCTBEHHBIE HOPMBI
JIEIIOBOT0 OOIIECHUSI.
7.CiyxeOHBII TeIe(OHHBIH
pasroBop.
8.TexHuka peun B pa3roBope 1mo
TenedoHy.
9.1IpaBuna BeaeHUs Tene(HOHHOTO
pasroBopa.

10. UnTepBbio IpH IpueMe Ha
paborty.
1.4. | Bunel neperosopos, 3anamue Ne 7 Verabii Cwm. myHKT 7
MpaBUJIa UX BEJCHUSI. 1.Dramnel MTOATOTOBKH u | ompoc.
TIPOBEICHUSI I1EPEroBOpOB. | KOHTPOMbHO-




2.JloKOMMYHUKaTHBHEIIA 3TaIl: COOp
uHpopmaluy, onpeneieHue Ienen
W 3a/1a4, OINpeleeHUEe BPEMEHU H
MecTa  BCTpEuH, Y4acTHUKOB
JleJIeralyi.

3.KommyHHKaTHBHBIH Jrar:
NpEICTAaBICHHE  CTOPOH  JIPyT
JIpyry, W3JIOKEHHE TMpoOJieM W
nenei, aHajau3 MmpoOJIeMbl, JUATOT
Y4aCTHUKOB, aprymeHTanus
BAPUAHTOB pEIIECHUH, IMOABEICHHE
WUTOTOB U TIPUHSATHE pPELICHUH,
COCTaBJIEHHE MIPOEKTa JOKYMEHTOB.
4 I1IoCTKOMMYHHKATUBHBIA  3Tarl:
aHaJn3 IeperoBOpoB.

5.513p1KOBas COCTaBJIAIONIA
YCIICIIHBIX TEPErOBOPOB: CIOCOOBI
MPUBJICUCHNS] BHUMAHUS, IPOBEPKa
aJIeKBaTHOCTH IIOHUMAaHUs,
MTOJIBITOXKMBAHUE JIOCTUTHYTBIX
JIOTOBOPEHHOCTEH, — CMSITYCHHE
BbICKA3bIBaHHU.

6.Y4eT KylIbTypHBIX pa3iHulid Ipu
MOJTOTOBKE u BEICHUU
TIEPETOBOPOB.

3anamue Ne 8

1.UntepBpro. llenm w  3amaum
o0mIeHusT C  TPeJCTABUTEINSIMH
MIPECCHI.

1. JlokoMMyHUKATHBHBIH Jrar:
oTIpejieNieHIe (coBMecTHO c
WHTEPBBIOEPOM) Kpyra mpobieM
pasroBopa, MOATOTOBKA OTBETOB Ha
IpearonaraeMble BOIPOCHI,
U3y4eHue nHOpMAITIH o
JKYpHAJIHCTE.

2. KoMMyHHMKaTHBHBII JTaI:
MPUBETCTBUE, YCTaHOBJICHHE
KOHTaKTa; OTBEThl Ha BOIPOCHI
WHTEpBbIOEA, MpoILaHNe u
OlarosapHocTh 32  HWHTEpECHBIC
BOIIPOCHI.
3.IlocTKOMMYHHMKAaTUBHBIN  9Tal:
aHanu3 uHTepBblo. IlpaBunma s
WHTEPBBIONPYEMBIX.
4.Cnenuguka npecc-KOHPEPSHIIH
Kak BHJa JeJOBOTO  OOIICHHUS.
[ToaroroBka K npecc-
KOH(hepeHIrH.

5.CocraBnenne  3asBieHHS IS
TIPECCHI. OGieHue c
JKypHaJWCTaMH  IIOcje  Ipecc-
KOH(hepeHITnH.

TECTOBBIC
3aaHus.

MonayJas 2. [TucbMeHHbIE OU3HEC- KOMM

YHUKAIUHA

2.1.

®dopmarsl,
MMHACBMEHHOT'O
o0IIeHns

IpaBuIa
JeJI0BOTO

Sanamua Ne9,10
1.5I3BIK DOHUCBEMEHHOTO OEJIOBOTO
00IIEHH.

YcrHbBIN
onpoc.

KoHnTponbsHO-

Cwm. myHKT 7




2.Bunpt JIEIOBBIX MHCEM.
Crpykrypa  [€JIOBOrO  MHCHMA.
3.513BIK U CTHIIB JAETOBOTO MUCHMA,
4. TunuvHbIe KIUIIE.
5.Ilucemo-3ampoc U OTBET Ha
3arpoc, MICbMO-3aKa3,
pexamManyu. OJeKTPOHHAsl MoYTa:
¢dbopmar, CTHIIb, THIMYHBIE KITUIIIE.

TECTOBBIC
3aaHus.

2.2

AHHOTHpOBaHHE,
PE3IOMUPOBaHNE
pedepupoBanue
Ka4eCTBEHHOW MpecChl

Sanamus Noll

1.Pe3rome. Llenn cocTaBieHus
pE3IOMeE, €T0 CTPYKTYpA U SA3BIK.
2.CTpyKTypa, COJICPIKaHUE U S3bIK
COIPOBOUTEIFHOTO TIHChMa
3.AHHOTHpOBaHHE,
pe3toMHpOBaHUE U pedeprupoOBaHUE
KaueCTBEHHOMU IPECCHI.

YcTHBIH
orpoc.
KoHnTponbsHO-
TECTOBBIE
3aJJaHuUs.

CM. myHKT 7

2.3.

Onpenenenne KII.

3anamue Nel?2

1.0Onpenenenne KII.
2.CrnoBapubiii coctaB KIT:
o0mIeynoTpeOuTeIpHAas U IeJIoBas
JIEKCHKA, TEPMHUHBI, UIMEHA
COOCTBEHHBIC.

3.CTrimnctryeckrue 0cOOCHHOCTH
KII: metadopa, urpa cios,
AJUTIO3HS, ITUTAIHSI, HEOJIOTH3MBI,
POJIb TIOBTOPA B U3BIICUCHUN
WHPOPMAIUH.

4 KoHuenTyansHbINA 1
JIMHTBUCTUYCCKHUM aCTICKT
myommkarwii B K11, wx copmanenus
U PaCXOXKJICHUS

VYcrHbIH
orpoc.
KonTponbsHO-
TECTOBBIE
3aJaHus.

Cwm. myHKT 7

2.4,

CHHTaKCHUYECKHE
ocobennoctu sa3bika KI1T

3anamue Nel3,14
1.Cunrakcuueckie OCOOECHHOCTH
SI3bIKA KIIL
NIHPOKOYOTPEOUTETbHBIC
rpaMMaTH4eckue  KOHCTPYKIIUH,
CHHTAaKCHYECKasi ~ KOHBEPreHIHS,
CeTMEHTAIs CTPYKTYPBI
HpeAIOKEHNS, aKTyaJbHOE
YJIEHEHHE.

2.Koresust u xorepentHocts B KII
3.Croco0bl  KOMIIPECCHUHM  TEKCTa
npu PE3IOMUPOBAHNH,
AHHOTHUPOBAHMH, pedeprupoBaHIN
KIIL

4 SI3pIKOBBIE KJIHIIIE,
UCIONB3yeMbIe TpU KOMITPECCHU
TEKCTa.

VYcTHBIH
orpoc.
KoHnTponbsHO-
TECTOBBIE
3aJaHuUs.

CM. myHKT 7

5.4. 3aganus caMoCTOSATEILHOM PadoThI

Oco0oe MecTo B OCBOSHHH JTAHHOM JWCITUTUIMHBI 3aHUMAET CaMOCTOSTeNIbHAs paboTa CTy/IEeHTOB
(CPC) obumm o6pemom 80/102 vacos.

i ycnemHoro ocBOEHUsI MaTepraia Kypca U MpHOOpeTeHUsI COOTBETCTBYIOIIMX HABBIKOB M YMEHHM
PEKOMECHAYETCA 3HAKOMCTBO C 60.HBHII/IM KOJIMYCCTBOM AaYTCHTHUYHBIX O6p3.31IOB YCTHBIX WU IMUCBbMCHHBIX
JENOBBIX U MPo()eCCHOHANBHBIX KOMMYHUKAIMNA, UX MOAPOOHBIN S3bIKOBOM aHanmu3. s pelieHus 3Toi
3aJaul PEKOMEHIYETCsl HE TOJIbKO HCIIONb30BAaHUE COOTBETCTBYIOIIEH JIMTEPaTyphl, HO U PECYpPCOB



WHTEpHETa, B 0COOEHHOCTU Te€X, KOTOpbIE pa3paboTaHbl (M MOCTOSHHO OOHOBIISIFOTCS) CIIELHMAIBHO IS
00y4eHUs SI3bIKY JEJI0BOro U npodeccuoHansHoro oomenus. Ocoboe BHUMaHME ClIeyeT 0OpaTUTh Ha TO,
Kak B YCTHOM U TIHCBMEHHOM JIEIOBOM OOWICHHH TMPOSIBIIIIOTCS MEKKYJIbTYpPHBIE — Pa3IHIHS
KOMMYHHKaHTOB. Ha camocrostensayto paboty mo Moaymo 1 BBIHOCSTCS TEOPETUYECKUE ACTIEKTHI
IpeJIaraéMbpIX TeM, KOTOpBIE CIIEAYET U3YYUTh 110 HCTOYHUKAM Ha PyCCKOM M aHTTIMHCKOM SI3BIKaX, a TAKXKe
MOJITOTOBKA MYyOJMYHOTO BBICTYIJICHUS! TPEX BHUAOB: NMPHUBETCTBEHHAs pedb, WHPOPMAIMOHHAS peyb H
TOProBasi peyb.

Ha camocrositenshyro paboty mo Mogy:mto 2 BeiHOcHTCs TeMa | «DopMaThl ¥ CTHIIH THAIOTHYECKOTO
JIETIOBOTO OOIIEHHS», a TAKXKE MUChbMEHHbIE 3a/1aHus: 1) pe3loMe M COMPOBOAUTENHHOE MMIUCEMO IIPU IIpUeMe
Ha paboty (Tema 2); 2) nenoBoe miceMo (TeMa 3); 3) memopanaym (tema 5); 4) npoTtokon codpanus (Tema
6).

Ne Pa3nen (Tema) nporpammsbl | Kosmu | 3aganus ®opma Jlurepartypa
n/n €CTBO AJISl CAMOCTOSITEILHOIO OTYETHOCT
4YaCOB | BBINOJHCHUSA "

Moayas 1. IIpogeccuonaibHoe o6meHue

[Ty6muunoe Beictymienne | 10/12 | 1.03nakomiicHue Ycrublit Cwm. myHKT 7
11 | kax JKaHp IEJI0BOr0O MarucTpaHTOB C INIAHOM Ompoc.
OOIIEHUSL. CaMOCTOSTEIIbHON paGoTel | KOHTPOID
Ha y4eOHBIH rog, | 1O
rpa)MKOM KOHCYJIbTAIUH. recToBble
3aJaHusl.
2 Konkypc Ha yu4miee
SI3BIKOBOE noptdoimo
oOyJaromerocs.
3.Bemonnenue
©XKEHEICTTbHBIX
JIOMAIITHUX 3a/IaHUAH 110
Kypcy «IHOCTpaHHBII1
SI3BIK»
3.http://www.englishclub.
com/speaking/presentatio
ns.htm

1.2 | ®opmarsl neoBoro 10/12 | 1.Anamm3 Bujeo3anuceii | YCTHbINA Cwm. myHKT 7
o01IeHus MyOIMYHBIX onpoc.
BBICTYIUICHUH 10 Kontposs
PEKOMEH IaLK HO-

TECTOBBIC
NPETOIABATEIS H 110

3a/1aHus.
COOCTBEHHOMY BLIOOPY
MarucTpaHra,
OIpe/IeIICHIE THIIOB
OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

1.3. | Cy»xeOublii uaor. 10/14 | 1.1lpocmorp wu aHamm3 | YCTHBINA Cwm. myHKT 7
BUJICO3AIINCEN omnpoc.
CITy>KeOHBIX JHAJIOrOB. Kontpons
Auanu3 BepOanbHOI 1 HO-
HeBepOaTLHOM TECTOBBIC
3aaHusl.
COCTAaBIISIFOIINX
YCIIEITHOTO ¥ HEYAa4HOTO
CITyeOHOro JMaora.
[ToaroroBka K posieBOM
urpe «IHTepBBIO IPU
npreMe Ha paboTy».
[TpocMoTp BUaEO3anucu
How to get a job you want
Ha Ojore
www.tiashija.blogspot.co
m
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1.4.

Buns! neperosopos,
IIpaBUjIa UX BEECHHUS.

10/13

1.Anamm3 Bueo3anucen
MyOIMYHBIX
BBICTYIUIEHUH 110
PEKOMEHTAITNH
MpeTIoAaBaTess U 1o
COOCTBEHHOMY BBIOODY
MarucTpanTa,
OIIpeICIICHUE TUIIOB
OpaTopOB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

Y cTHBIN
orpoc.
MopgynbHbl
U TecT.

CwMm. myHKT 7

Monyasb 2. [lucbMeHHbIe OM3HEC- KOMMYHUKAIIUU

2.1.

dopmarsl,
IMUCEMEHHOT'O
oOIIeHns

MpaBuiIa
JEJI0BOrO

10/12

1.IIpopabotka TEOpUH
BOIIpOCa, M3y4YeHUe
SI3BIKOBOM COCTaBJISIOIICH
oUIHATEHOTO,
noyo(uImansHOro u
HEO(PHUIMAILHOTO CTHIICH
JIHAJIOTHIECKOTO
JIEJIIOBOrO OOILIEHMSI.
2.IIpocmotp
BHU€O3aMHUCEeit Ha
peaMeT H3YYCHUS
PETHOHAIIEHOTO
BapbUPOBAHUS B JCIIOBOM
o0IIEeHNH.

1.Hazapoga T.b.
AHTIHHACKHUI S3BIK
nenoBoro oomenus. Kype
JICKIUH ¥ PAKTHKYM. —
ACT, Actpens, BKT.
2016

2.HazapoBa T.b.,
[Ipecuyxuna N.A..
Peruonansaoe
BapbUPOBAHUE B JICIIOBOM
OOILIeHNH HA aHTJIMHCKOM
si3bike. — ACT, AcTpens,
BKT, 2016

VYerHblit
ormpoc.
KonTpoins
HO-
TECTOBBIE
3a[aHus.

CM. myHKT 7

2.2

AHHOTHPOBaHHE,
PE3IOMHUPOBAHUE u
pedepupoBanue
Ka4eCTBEHHOM IIPECChI

10/12

IIpocmorp w  aHamM3
BUJICO3ANNCEN NHTEPBBIO
Kaxk TOTOBUTHCS K
HHTEPBBIO
http://www.ublicityhound.
net/prepare-for-an-
interview-with-a-reporter-
these- 8-ways

YcTHEIT
orpoc.
KonTpoins
HO-
TECTOBBIE
3a/1aHusl.

CwMm. myHKT 7

2.3

Onpenenenue KII.

10/14

[IpopaboTtka
BOIMpoca
1.Beenenckas JI.A.
Putopuka u kynerypa
peun. — @ennkc, 2015
2.Hazapoga T.b.
AHTTIMHACKHHN S3BIK
nenosoro odmienus. Kype
JIEKIMH U TPAKTHKYM. —

TEOpUHU

YcTHbIi
orpoc.
KonTpons
HO-
TECTOBBIE
3aaHUA.

CMm. myHKT 7
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ACT, Actpens, BKT.
2016

IIpocmorp wu  aHamm3
BUJICO3AMUCEN JUCKYCCUI

2.4 | CuHTaKcu4eckue 10/13 | TIpopaboTka Teopuu YcerHblit Cwm. myHKT 7
ocob0enHoctu si3bika KII BOIIpoca orpoc.
IToaroroBxa MonysbHbl
MeKBy30BCKOMY HTect.

KOHKYPCY TIePEBOJIOB C
WHOCTPAHHOT O SI3bIKa Ha
pycckwii (po3a, mo33usi)
(BBITIOTHEHUE TIEPEBOJIA C
WHOCTPAHHOTO Ha
PYCCKUH fA3bIK,
[ToaroroBka K KOHKYypCYy
YTEIOB Ha HMHOCTPAHHOM
S3bIKE  (O3HAKOMJICHHE C
HHOS3BIYHOM II033HUCH,
3ay4HBaHUE

HAU3yCTh)

[TpopaboTka TEOpPHUH
BOMpoca

peun. — @enunkc, 2015
1..Hazaposa T.b.
AHTTMHACKHN SI3BIK
nenoBoro oomienus. Kype
JICKIUH ¥ PAKTHKYM. —
ACT, Actpens, BKT.
2016

2.IlpocMoTp u aHAMH3
BUJICO3AIMCEN JUCKYCCUI
3. [ToaroroBka k
MexBy30BCKOMY
KOHKYpPCY Ha JIy4lIui
BOIPOC Ha MHOCTPAHHOM
s13bIKE M0 TeMe «Briciiee
oOpa3zoBanue B Poccun u
CTpaHax U3y4aeMoro
SI3bIKY (M3yUYCHHE
MHOSA3BIMHOU
JTUTEPATYPHI,
cocCTaBJIEHHE BOIIpoca U
OTBETA)

5.5. Temsl pedeparos
5.6. TBopueckue 3a1aHusI-He MPEeAYCMOTPEHBI
5.7.Cutyanus AJ151 aHAIU3a-He NPeAYCMOTPEHbI
5.8.Ctarbm 1y1s1 cOCTaBJIeHUsI AHHOTAIUI, pelleH3Nii-He NPeyCMOTPeHbI
5.9.Tembl KypcOBBIX pa0doT He NPeAYCMOTPEHBbI
6.P0H OLICHOYHBIX CPEICTB AJIsl IPOBEIeHUs IPOMEKYTOYHOM aTTecTalui 00y4aouuxcs 1no
AUCHUIIMHE (MOAYJII0)

6.1./lepeuens komnemenyui ¢ ykazaHuem 3manos ux QopMuposanusi 8 npoyecce 0C80EHUs

00pasoeamenvbHol NPOSPAMMbL
YK-4. CnnocoGeH mpuMEeHATh COBPEMEHHBIE KOMMYHUKATUBHBIC TEXHOJIOTHH, B TOM YHCJIE HA
WHOCTPAHHOM (BIX) sI3bIKe(aX), ISl aKaJEeMHYECKOT0 B MPOQECCHOHAIBHOTO B3aUMO/ICH CTBUS
OIIK-8. CiocobeH mpoeKTHPOBATh MEAarOrHIeCcKyr0 IesITeIbHOCTh HA OCHOBE CHEIHABHBIX

HaY4YHBIX 3HaHUH U PE3yJIbTAaTOB I/ICCHCHOBaHI/Iﬁ



6.1.2. Komniekm KOHMPOAbHbIX 3a0AHULL UTU UHble MAMEPUATbL, He0DX0ouMble O
OYeHUBAHUSL KOMNEeMeHYUL N0 MeoPemuUecKoll 2PaMMaAmuKe aHeIULCKO20 A3bIKA

ITPUMEPBI TECTOBBIX 3AIAHUM 1JI51 OHIEHKHW KAYECTBA OCBOEHUS
JUCLUIIIAHBI (MOIYJISA)
IIpumepHbIe TECTOBbIC 32JaHUSA
Test 2
Business Dialogue
1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, I won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.
The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.



In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending" your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container.”

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the



creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.
4. Complete the following passage:
Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:
When we give unsolicited advice, the judgmental assumption is, I ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.
A —I know better than you,l or —I know and you don‘t, so I have to tell
you.l|
B —I need to give you the benefit of my advice to validate or to prove to
myself how smart I am.|
C —You can‘t figure this out on your own,| or —I don‘t trust you to figure it
out.|
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don‘t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give
advice.
D Listen, listen, and listen! —
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that
each party has a substantial share.
) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.
7 . Decide which sentences match each negotiation style.



1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block
and both parties came back from the negotiations
empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

c) Remember that the O.K. gesture is considered obscene.
d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its
definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting



6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) I wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I‘d really appreciate it if you could authorize this expenditure.

HpaKanecm[e 3alaHuA IJIF TEKYHIEro KOHTPOJIsA 3HAHUH CTYACHTOB-MaruCTpanToB

33}13HI/IG 1. Onpene.]mTe, O3HAYACT JIM CJI0BO CTPAHY UJIK HALIUOHAJBHOCTD M IOCTaBbTE
oykBbI 1 ‘C’ (‘country’) mim ‘N’ (‘nationality’).

1 Greek 6 China

2 Kuwait 7 Spanish
3 Russia 8 Japanese
4 Turkish 9 Swedish
5 France 10 Oman

2. ﬂOHOHHI/ITe NMPEeAJIOKCHUS CJIOBAMHU U3 PAMOYKHA
| short/ heawy / big/ early / long / fast |

Hanpumep: I can’t carry this box. It’s too heavy.

1 | think 7.30 is too for a meeting.

2 I have a lot of books, but no space. My office isn’t enough.

3 Taxis always drive too . Itisn’t safe!

4 Mike’s presentations are too ! Last week, he talked for four hours!
5 Jane’s report was too . It didn’t give nearly enough information.

3. IlogOepuTe BhIpakeHUs U3 IBYX CTOJIOMKOB M 00pa3yiiTe (ppa3bl, HAIPUMep:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) | love going 3 TV after work.

d) I work 4 to CDs. I’m not keen on music
e)l quite like watching 5 from home once a month.

f) I don’t like going



4. lonoIHUTE Npe/IVI0;KeHHs] CJIOBAMM U3 PAMOYKH

colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very helpful
2 . She doesn’t get a lot of money, but for her (3) security and
4 hours are more important than a high (5) .

This year, Svetlana also has a (6) car and a lot of travel (7)

5. I[OHO.]'IHI/ITe NMPEeAJIOKCHUS CJI0BAMHU U3 PAMOYKHA

23""at /in / June / Monday / morning / New Year / the

1 We are always very busy in the .
2 Budapest is beautiful the spring.
3 We never go on holiday in .
4 Our sales conference is on October.
5 The office is quiet on mornings.
6 Max sometimes works till 11:30 night.
7 Our company closes for three days in summer.
8 We sometimes have a short holiday at
6 JlomosinuTe 00BLsIBJICHHS MpeasoramMu in, on, at, from um to.
ACE CARS
Are you travelling __to_ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special guided
tour.

7 TocTaBbTe IJ1aroJibl B HYyKHYIO hopMmy.

My name’s Clive Mason and | (1) (work) for an international business school in
Paris. Lucille, my wife, is French. She (2) (work) part-time as a website designer.
We (3) (live) near Vincennes. Lucille (4) (travel) to work by
metro, but I (5) (take) a bus. We (6) (have) two children, Sam and
Nicole. They (7) (go) to a French primary school. At the weekend we

(8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille

9 (take) the children to the cinema or to a drama club. Both Sam and Nicole

(20) (say) they want to be film stars!

8. [MocraBbTe riaarod to be B Hy:kHYI0 hopmy.

Sandra (1) from Brazil. ‘1 (2) 30 yearsoldand I (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5) management
consultants. We live in Jodao Pessoa, the Green City. Our office (6) Very near our
home.Sandra and Lucas have one son, Rafael. He (7) six years old, and he (8) at
primary school. “We (9) a busy family, but we (10) always together at the

weekend,’ says Sandra.

9. loab6epuTe OTBETHI K BLICKA3BIBAHUAM

a) Not bad, thanks. 1 A: Another coffee?

b) Hi, Jane. Good to see you again! B:

c) No, thanks. 2 A: How’s business?

d) Goodbye. B:

e) Nice to meet you. 3 A: Would you like a drink?
) Yes, please. B:



4 A: Hello, Mike.

W

5 A My name’s lan.

See you later.

(o))
@ > >

3aganue 9. Bribepure HYKHOE CIIOBO U3 paMKHU U 3aIIOJIHUTE MTPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.

2.The name and address of the company written to are usually on the left-hand side
against the margin.

3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".

4.The of passenger travel on the railways in decreasing

5.A flat-paper container for a letter is called

6.This clause of the contract very much.

7.1 was surprised at the of his knowledge

3apanue Nel0
Test 1 Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.




Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. i. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PT A meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A Ifat all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?



a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- ® a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3... . C preparation

An4 ... serves two purposes: D anticipation

1. Itactsasa bridge, a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1. When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.



4. When you want (primarily) to engage your audience’s participation.
5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A— G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2, If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... 3before ...............
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... 5
groups of end-users with particular characteristics. We look at the marketing .............. 6, This
includes the best way of distributing the product, deciding which ............. "and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qUIte ...t %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency c) potential d) power

3 a)circles b) classes c) gatherings d) groups

4 @) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos



8 a) outcomes b) outflows c) outlets d) outpourings
9 a) variety b) various C) vicarious d) volatile
10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but

fewer than 7 million showed up.

Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to
Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costsand ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.

6 There are some companies with big problems because they ............ (extend) themselves in real
estate.

7 Heis a skilful politician who has ................. (manoeuvre) his rivals.

8 The governmenthas ............ (run) its spending commitments by € 1 billion.

[98)

8. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion

a) put forward b) make c) reject d) do
2) aproposal
a) accept b) agree c) consider d) make
3) anidea
a) deny b) have ¢) put forward d) suggest
4) aproblem
a) face b) deal with c) make d) sort out
5) adecision
a) come to b) do C) reach d) take
6) asolution
a) put forward b) look for c) work out d) deal with
9. Choose the best alternative from the words in brackets.
1  Customers can ring freephone numbers from any of the nine European countries in which

Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.

2 They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).

4 If you feel (coherent /eloguent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.

5. Many chapters conclude with useful sources of further information, and there is even a
(eloguent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

10. Match the beginnings of the sentences to their endings a)-g).

1 This mining area was incredibly a) disastrous’, said one bank manager. ‘It

2 Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. The b) badly hit by the closure of the mines, which



situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

6.2.1. HpaKanecmle 3alaHud AJIF MPOMEKYTOYHOI0 KOHTPOJIA 3HAHHUM CTYACEHTOB-
MaruCTpaHTroB

@opMOil  MPOMEKYTOYHOM  arTecTalud 1o  AucHuIuimHe  «MHOCTpaHHBIM  S3bIK B
npohecCuOHaIbHOW KOMMYHUKAIMK sABJIseTcs 3aueT. Cucrema TEKyLero U pyoeKHOro KOHTpPOJIS
CTpOHTCA N0 OAJUTBHO-PEUTUHIOBOM MOJIENU, a UTOTOBBIM 3a4eT CTYJAEHTHI MMOJIY4YaloT B KauyecTBe
HAKOMUTEIbHOW PEUTHHroBOW omeHku (He meHee 30 OawtoB). B TEXHONOrMYECKOM Kapre
JUCLUIUTMHBL BBIACIEHBI BCe (OPMBI TEKYIIET0 M PYOSKHOrO KOHTPOJS, KaxKAas U3 KOTOPBIX
OLICHUBAETCS OMPEEICHHBIM KOJTUYECTBOM OaJIJIOB (B IUAMA30HE KMUHUMYM — MAKCUMYM»).
Bo3MoxxHO HauucieHue OOHYCHBIX U IITpa(HbIX OamioB (HampuMmep, K HEYJOBIETBOPUTEIbHON
OLIEHKE B COUYETAHUU C PEHTUHIOBBIM ITpadOM IPUPABHUBAIOTCS caya TEKCTa yueOHOIro 3ajaHus,
[103aMMCTBOBAHHOr0 U3 MHTEepHEeTa MM W3 KOJUIEKUMU Y4YeOHBIX 3aJlaHMi MPOUUIbIX JIET, caaya
IByMsI M Oosee CTyAeHTaMU UIEHTHYHOIO TeKCTa y4eOHOro 3aJaHusl, HCIOIb30BaHUE DIIEKTPOHHBIX
mporpamm nepeBoja. PeTHHroBbIe GOHYCHI TPENyCMATPUBAIOTCS IPU AEMOHCTPALMH CTYICHTAMH B
XO/Ie CeMeCTpa YTriyOJeHHOro 3HaHUS Y4eOHOro M JOIMOJIHUTEIBHOIO MaTepuaia, TBOPYECKOro,
WHUIMATUBHOTO U JMCUUIIMHUPOBAHHOIO OTHOIIEHUS K yueOHOMY mporeccy. TexHosornyeckas
KapTa BKJIIOYaeT 0a30BYI0 U JONOJIHUTENbHYIO 4YacTu. B 0a30Boil uyacTu mpuUBOAMTCA pacyer
PEUTHHTOBOM OLIEHKH TeX Y4eOHBIX 3aJaHUil U KOHTPOJBHBIX MPOLEAYP, KOTOPHIE BBIMTOIHSIIOTCS
CTyACHTaMU B TeueHHe ceMecTpa. s MTOroBOro 3adera CTyAEHTaM AOCTATOYHO HakomuTb 30
O0amwioB. EnuHCTBEHHBIM 0053aTENbHBIM YYEOHBIM 3aJaHHEM, KOTOPBIE MArHCTPAHTHI JIOJDKHBI
BBITIOJIHUTh BHE 3aBHCHUMOCTH OT JOCTHTHYTOTO YpPOBHSI HAaKONMHUTEIBLHON OICHKH, SIBJISACTCS
MOJITOTOBKA M Tpe3eHTalus y4yeOHOro MNpoeKkTa (CTYIEHTHI, MO YBaXXUTEIbHBIM IMPUYMHAM, HE
OpUHSABIINE YydacThe B OTOH paboTe, 0O0A3aHbI MOATOTOBUTH Y4YEOHBIH TPOEKT B COCTaBe
JIOTIOJTHUTENIBHBIX yU4E€OHBIX 3a7aHuil). JIOMOMHUTENbHAS YacTh TEXHOJIOIMYECKON KapThl BKIIOYAET
KOMITEHCUPYIOIIEe yueOHbIe 3aaHusl. MarucTpaHThl BBIIOJHIIOT UX B TOM CIIy4ae, €CJId B paMKax
0a30BOil 4acTH He CyMmenu HalOpaTh KOJUYECTBO 0ajioB, HEOOXOAMMOE MJis MOJNYYEeHHs 3auera.
Beibop [OMOMHUTENBHBIX YYEOHBIX 3aJaHUN U3 MPEIJI0KEHHOTO TMepeyHss MarucTpPaHThI
OCYLIECTBIISIOT CaMOCTOSITENbHO. CPOK MX BBINOJHEHHUS ONPEAEIIAEeTCS PENoaaBaTeIeM.

IIpumepsl BOIPOCOB JIA 3a4€TAa

dopmanbHOE U HePopMaTbHOE JIETTOBOE MMHUCHMO.
Kunuiue B genoBoM nuceMe.
AOOpeBHATYPHI B J1CJIOBOM ITHChME.
OcobeHHOCTH J1eTTOBOM JOKYMEHTAIHH.
KontpakT. Tumnsl cOBpeMEHHBIX KOHTPAKTOB.
OO6pa31bl KOHTPAKTOB.

Kiuiire KoHTpakToB.

CrnennanbHasi TS PMUHOJIOTHSI B KOHTPAKTaX.

OrmpeniesieHre U THUIBI J€TTOBBIX BCTPEY.

10 [InanupoBanue npoBeeHUs 1EI0BOM BCTPEUH.
11. dynkunoHambHbIE 0COOCHHOCTH SI3BIKA J1ETOBBIX BCTPEY.
12. Knuire 1e10BBIX BCTpEY.

13. Ompenenenue 1 TUIIBI TPE3EHTAIUI.

CoNO~WNE



14. CtpykTypa npe3eHTanuu.

15. Knuie B npe3eHTanum.

16. CTriicTry eckre 0COOCHHOCTH MPE3CHTALIHM.

17. Onpenenenuie v TUIIBI IEPETOBOPOB.

18. OcobeHHOCTH SI3bIKa TEPErOBOPOB: JIEKCHKA, PYHKIIMOHATBHBIE CTUJIH, TUCKYPC.

1./lonotHuTe pazroBop Ha KoH(pepenuun. Moy npeacrapiasier Camy kosuter: doesn’t/is/are/do/
isn’t / aren’t

Molly Hello. My name ___is___ Molly Edison. | work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma  How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5)_ like
flying!

3ananme 2. [IpounTaiite Texer Legal education u nepenaiite KpaTkoe CofepKaHUE Ha aHTJIHHCKOM
SI3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.



In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification

as an advocate in Scotland.

3aganne 3. CoctaBbTe aHHOTAIIMIO K clienyroiemy Tekcry: Legal education

3aganue 4. [TonroToBbTe MPE3EHTAIIMIO CBOCH HayuyHOH CTaThU WM JO0KJIAJA, UCIOJIB3YS
HUKEIIPUBEICHHBIE BbIPAXKECHUS:

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the
history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to
discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3apanne 5. [Ipountaiite Tekcr Speaking on Public u nepexaiite kpatkoe coaepkanue Ha
AHTJINMCKOM SI3BIKE!
You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:
* To inform the audience about some subject matter;
* To introduce some subject matter;
* To encourage the audience to make a decision;
* To sell goods / services.
However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject, status,
age, business culture, specific interests — these help identify the needs of the audience. The
information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials
and handouts. After providing answers to seven basic questions: why?, to whom?, what?, where?,
when?, how long?, how?, you get down the plan of the report.
It may be as follows:
1. Greetings / Introducing oneself;
2. Introducing the subject;
3. Describing the sequence;
4. Starting the report itself;
5.Moving to the next point;
6. Summarizing;
7.Concluding;
8.Thanking / inviting questions.

3ag!a1me 6. OTBEeTHTE HA BOIIPOCHI IO COACPIKAHHUIO TCKCTA:
1.Why do we have to speak on public?



2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IIpounTaiiTe TEKCT Ha PyCCKOM S3bIKE U MEpeaaiiTe ero cojepkaHue Ha aHTIIMICKOM U
Ha000pOT.

23. ComnocTaBbTe aHIIIUHCKOE (PYCCKOE) CIIOBO HJIH BHIPAKEHUE C €r'0 TIEPEBOJIOM.
24. TToctaBbTe BOMPOCHI K TAHHBIM MPEIIIOKEHHUSIM.

25. CuenaiiTe JaHHBIE MPEIJI0KEHUS OTPULIATEIBHBIMH .

26. BcTaBbTe MpONyIIeHHbBIE CII0OBA B JAHHBIN TEKCT.

3ananue Ne7 [IpounTaiite n nepesenute reker RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3ananue 8. Onpenenure, Kakue U3 HUKENEPEUUCICHHBIX ITYHKTOB MOTYT OBITh Hanbosee
npurogasiMu 17151 CV (T. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.



Test 2 Business Dialogue

1. Complete the following passage with the words provided:
Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

oo



3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions
General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending"” your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below."” It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.



intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

« When we give unsolicited advice, the judgmental assumptionis, 1 ......
e The authoritative assumption is, 2 ......
e The self-serving assumption s, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice



A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart |

2

am.

C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”

5. Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C Ifyou sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen

"‘

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1.
2.
3.
4.

a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.



3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before I send it?

b) Can you read this report before I send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.0Onucanue nokazameneu u Kpumepues OYyeHUBAHUs KOMNemeHYyuli Ha pa3iudHbiX IManax ux
Gopmuposanus, onucanue WKal OYeHUSAHUA



Onucanue nokasareJieil 1 KpUTepueB OLIEHNBAHUS KOMIIETEHIUA, O caHue Kaa oueHuBanus YK-4

CxeMa OLEeHKH ypOBHS ()OPMHUPOBAHHSI KOMIIETEHIIN «CCIIOCOOHOCTH MPHMEHSTh COBPEMEHHBIE

KOMMYHUKATUBHBIC TCXHOJIOTUU, B

npoeccHoHaIBHOTO B3aUMOJICHCTBUS

TOM YHCJI€ HA UHOCTPAHHOM(BIX) sI3bIKe(ax), I aKaAeMUYeCKOro U

VYposenb | [lokazarenu (uro OrneHoyHas 1mKaja
00y4aroIIHiCst Hezauteno 3auyTeHo
JTOJIKEH
MPOJIEMOHCTPUPOB
aTh)
IToporo | Cnocoben OrcyTcTBUE ymenuii | ChopMHUpoBaHO  yYMEHHE  CBOOOIHO
Bl MIPUMEHSTh NPUMEHSTh COBPEMEHHBIE | IPUMEHSTh COBpEMEHHEBIE
COBpEMEHHBIE KOMMYHUKATHUBHBIC KOMMYHUKATUBHBIE TEXHOJOTHH, B TOM
KOMMYHUKAaTHBHBIC TEXHOJIOTUHU, B TOM YHCJIC | YHCJIC HA I/IHOCTpaHHOM(bIX)
TEXHOJIOTHH, B TOM | Ha s3bIKe(ax), I aKaJIeMUYECKOT0 U
YucIe Ha WHOCTPaHHOM(BIX) PO eCCHOHATBHOTO B3aUMOJICHCTBHS
HWHOCTPaHHOM(BIX) s3bIKe(ax), IS
sI3pIKE(ax), AJIs aKaJeMHYECKOTr0 U
aKaIeMHYECKOT0 1 npoheccroHaIBHOTO
poeCCHOHANBHOT | B3aUMO/ICHCTBHS
0
B3aUMOJICUCTBUS
Onuncanne mokaszarejeil W KpPUTEpPHUEeB OLECHUBAHUSA KOMIETEHUMHA, ONUCAHUHE IIKAJ

ouenuBanusi OIIK-8 Cxema oueHku ypoBHS (OPMUPOBAHUS KOMIIETEHIIMH

Crocoben

MPOEKTUPOBATh MENATOTMYECKYI0 JEATEIbHOCTh HAa OCHOBE CHEIMAJbHBIX HAyYHBIX 3HAHUU H
pE3yABTATOB UCCIIEA0BAHUI

Kommnerenn Ioka3zareu OueHoyHas mKaia
HsA He3aureHo 3auTreHo
OIIK-8 HNOIIK 8.1. 3maer: | O0yvaromutics | OOyyaromtuiics Oo6yuaromu | OO0yJarommmics
CnocobeH 0COOEHHOCTH He 3HaeT | YaCTHYHO, ¢ | Hcs ¢ | umeer
MPOEKTHPOBA | TIEIAarOrUIeCKOM 0COOCHHOCTH 00JIbIITHMH He3HAYHUTE | CHCTEMHbIE
Th JIeATETHbHOCTH, MEAaroruiecKoil | MOrpelrHOCTSAMU | JIBHBIMU 3HAHUSA 00
nejaroruniec | TpeOOBaHMS K | JCATCIILHOCTH; | 3HAET MOrPelHO | 0OCOOCHHOCTH
KYIO cyOBekTam TpeOOBaHUSI K | OCOOCHHOCTH CTAMU MeAarorunaecKoin
JEATCIIBHOCT | MeAaroru4eckom cyOBeKTam MeJarornyeckord | 3Haer JIeSTEIIbHOCTH;
b Ha OCHOBE | JEATCILHOCTH; MEAArOoruIeCcKor | NesATeIIbHOCTH; 0coOCHHOC | TpeOoBaHUA K
CICIMANIbHBI | Pe3y/IbTaThl HAYYHBIX | IEATCIBHOCTH, | TpeOOBaHUS K | TH cyOBbeKkTam
X HAYYHBIX | UCCJEIOBAHHUN B | pe3yJbTaThl cyOBekTam rejarornye | meaaroruaeckoin
3HAHHUN cthepe Hay4HBIX MeAaroruieckorl | ckou JIeATEIBHOCTH;
neAaroru4ecKom HCCIIEIOBAaHUN B | JCATCIIbHOCTH; JEATSIIBHOC | Pe3ysIbTaThl
JIEATEITBHOCTH. cthepe pe3yIbTaThl TH; HAYYHBIX
HOIIK 8.2. VYwmeeT: | memarorudeckKoi | Hay4HbIX TpeOOBaHU | MCCIIEIOBAaHUI B
HCIIOJIb30BaTh JIESATEIIBEHOCTH. WCCIICIOBAaHUNA B | o K | cthepe
COBpEMEHHBIC He yMeeT | chepe CyOBeKTaM | TeJaroruaecKou
CIICIaTbHBIC HCIOJIb30BaTh MeAaroruieckor | rmemarorude | JAesTEILHOCTH.
Hay4HbIC 3HAHWS U | COBPEMCHHBIC JIEATSIIBHOCTH. CKO TBopuecku
pe3yIbTaThl CIICIHAIbHBIC MOCPEICTBEHHO | IEATCIBHOC | YMEET:
HUCCJIEI0BaHUMN JUI | HAy4HbIE ymeer TH; HUCIIOJIb30BaTh
BBIOOpPa METOAOB B | 3HAHUS U | UCTIONH30BATh pe3yNIBTaThl | COBPEMEHHBIC
He)larOFH‘ICCKOﬁ PE3YJILTATHI COBPEMCHHBIC Hay4HbIX CIICIUAJIbHBIC
JIeATETPHOCTH WCCIIeIOBAaHUN CIIeIaTbHbIC WCCIEeIOBa | HAy4YHBIC
NOIIK 8.3. Bmaneert: | nns BBIOOpa | HAy4YHbIC 3HAHUS | HUH B | 3HaHUA "




MeToaaMu, GopMaMu i | METOIOB B|H pe3ynbTatH | chepe pe3yIbTaThI
cpeacTBaMu MEAAarorMuecKom | mccliieJOBaHMM IeJaroruye | MCCie0BaHui
MearOruIeCcKOm JIEeSITeIIbHOCTH. LISt BEIOOpaA | CKO¥ TS BBIOOpa
JIeSATCIbHOCTH; He Bnageer METOJIOB B | JEATEIILHOC | METOJOB B
OCYIICCTBIISCT UX | METOJaMHU, MEeJaroruyeckoi | TH. MearoruaecKom
BBIOOp B 3aBHCHMOCTH | (hopMaMH U JIEeSITeIbHOCTH. Ymeer JIEeSITeIbHOCTH
oT KOHTEKCTA | CPeACTBaMU YacTHYHO KCII0JIb30Ba | IPOoheCCHOHAb
podeCCUOHAITEHOM MeJaroruueckon | BJIajieeT Th HO BIIJICCT
JIEeATCIIBHOCTH C | DesATeabHOCTH; METOIaMH, COBpPEMEHH | METOJIaMH,
YY4ETOM  PE3yJbTaTOB | OCYIIECTBIISCT dhopmamu u 130 (dhopmamu u
Hay4HBIX UX BBEIOOD B CcpeacTBaMu CIIeNMabH | CpeACTBaMHU
HCCIICOBAHMIA. 3aBUCHMOCTH OT | MEJArOru4eckor | bie eJaroruuaecKom
KOHTEKCTa JIeSITCTbHOCTH; Hay4HBIC JIeSITeITbHOCTH;
npodecCuoHamb | OCYIIECTBIISIET UX | 3HAHUS U OCYIIECTBIIIET
HOI BBIOOD B pe3ysbTaThl | KX  BbIOOD B
JIESITCIILHOCTH C | 3aBUCUMOCTH OT HCCIIEOBa | 3aBUCHMOCTH OT
Y4EeTOM KOHTEKCTa HUH 1715 KOHTEKCTa
pe3yiIbTaTOB MpoQ)eCCUOHANIEH | BRIOOpA npoheccuoHab
Hay4YHBIX Ol JesATEeIbHOCTH | METOJOB B | HOM
HCCIICOBAHMMA C y4eTOM MeJaroruue | IeITeIbHOCTH C
pe3yIbTaTOB CKOH YIETOM
Hay4HBIX NEATSIIBHOC | Pe3y/IbTaToB
HCCJICOBAHHMH. TH. Hay4HBIX
Brnaneer HCCJICIOBAHHM.
METOJaMH,
dhopmamu u
CpelcTBaM
u
reJaroruie
CKOM
JEATEIBHOC
TH;
OCYIIECTBII
ACT UX
BBIOOp B
3aBUCHUMOC
TH OT
KOHTEKCTa
npodeccuo
HaJILHOH
JIEATCIIBHOC
TH C
YICTOM
pe3yJIbTaTo
B HAay4YHBIX
HccienoBa
HUH.
O1eHOYHOE IIIxama oneHuBaHUA IlpencraBienre  OIEHOYHOTO
CPEICTBO cpenctBa B GoHjIE
3aumeno
KoHTponpHO- [TpaBuIIbHBIX OTBETOB 51- DoHp TECTOBBIX

TCCTOBBIC 3alaHU

BBICKBBI)IB&HI/IC, B OCHOBHOM, JIOTHYHO,
HUMCIOTCA OTACJIbHBIC HEAOCTATKU IIPU
HCIIOJIb30BAHUKU CPCACTB JIOTHY €CKOM
CBs3H, HUMCIOTCA OTACJIbHBIC

MPAaKTUICCKUX 3a)13HPII>i




HE/IOCTaTKU IpH JAEJIEHWU TEKCTa Ha
a03arpl; HMEIOTCI  OTJAEJbHBIE
HapylieHuss B O(QOpPMIICHHH TEKCTa.
Hcnonbs3yemblii  cloBapHbId  3amac
COOTBETCTBYET IIOCTABJICHHOM 3ajaue,
OHAKO  BCTPEUAIOTCS  OT/AENIbHbIE
HETOYHOCTH B YNOTPEOJIEHUH CJOB,
m100 CIoBapHBIA 3amac OrpaHUYeH, HO
JIEKCHKA  MCIOJb30BaHa IPABHIBHO.
Nwmeercs psn IrpaMMaTHYECKUX
OLIMOOK, HE 3aTPyIHSIOLIMX
IIOHUMAaHHE TEKCTa.

Heszaumeno»

[IpaBunbHBIX 0TBETOB MeHee 50%.
KpaliHe OrpaHuM4eHHBIA  CJIOBAPHBIN
3armac  HE  II03BOJISIET  BBINOJHUTH

MOCTaBIICHHYIO 3amady.
I'pammaTHueckue npaBuia HE
COOJIFOJAFOTCH.

HenpasuiibHoe U CIIOJIb30BaHHUE
IrpaMMaTHYEeCKUX  CTPYKTYp  JiellaeT
HEBO3MOYKHBIM BBIIIOJIHEHHE

OCTAaBJIEHHOU 3a1a4U

MexKynbTypHbIE
0COOEHHOCTH
JIeJI0BOM
KOMMYHHUKAIUH

3aumeno 11paBUnbHBIX OTBETOB 51-

3a/1aHne BBINOIHEHO: HEKOTOPhIE
acrieKThl, YyKa3aHHBIE B  3aJaHHH,
PAacKpbITHl  HEMOJHOCTBIO;  MMEIOTCS
OT/IeJIbHBIC HAPYILIIEHHS CTUIIEBOTO
oopMiIeHUST peun; MPUHATHIE B S3BIKE
HOPMBl  BEXJIMBOCTH, B OCHOBHOM,
COOJIIOICHEI. Lems 00IIeHHS
JTOCTUTHYTA, OJTHAKO T€Ma PacKphbITa HE
B MOJMHOM oOBeme. COIMOKYIbTypHBIE
3HaHUSA, B OCHOBHOM, HCIIOJIb30BAHBI B
COOTBETCTBUHU C CHUTYaI[UeH 0OIIEHUS
Hezaumeno»

ITpaBuiibHBIX 0TBETOB MeHee 50%.
3ajaHue HE BBIIOJHEHO: COJEpKaHHE
HE OTpakaeT TE€ acCMeKThl, KOTOphIE
yKa3aHbl B 3aJIaHUU, HJIA HE
CootBercTByeT Tpebyemomy o0OBEMY.
[enb oO1IeHNs HE JOCTUTHYTa

PeueBoii 3THKET: COBETHI U
pPEKOMEHAAIHH.

CooOmienue
TEME

Io

3auTeHo

[TpaBuIIbHBIX OTBETOB 51-
BeIcTynaromui 1eMOHCTpUPYET 3HAHUS
o BBIOpaHHON TEeME, uMeeT
3aTpyJHEHUS C  HCHOJb30BAaHUEM
TEMaTHYECKOro Bokalyisipa; MmeroTcs
HECYII[ECTBEHHbIE  TOTPEIIHOCTH B
UCIOJIb30BAHUN TEPMUHOJIOTUU.

Tembl cooOIIEHUT




OTCYTCTBYET COIPOBOAUTENLHBIN
JEMOHCTPAllMOHH b MaTepHraJl.
3HAYUTEILHOE KOJHMYECTBO OMMOOK
SI3BIKOBOT'O XapaKTepa.

Hezaumeno»

[IpaBunbHBIX 0TBETOB MeHee 50%.
CooOleHue He MOATOTOBJIEHO, JUOO0
UMEET CYHIIECTBEHHBIE MPOOeNsl 10
MPE/ICTaBJICHHON TeMaTHKe, OCHOBaH Ha

HEZ0CTOBEPHOM uH(popMaIuy,
BBICTYIMAIOIIMM  JIONMYIIEHO OO0JbIIoe
KOJINYECTBO rpyOBIX oMo oK
SI3IKOBOT'O XapakTepa.
IInceMeHHBIN U «3aumeno» @OH/T TEKCTOB Ha MEPEBO/T

YCTHBIN
epeBo.I

[TpaBunbHBIX 0TBETOB 51-%

[TepeBon moONHBINA, O3 MPOIMYCKOB H
MPOU3BOJIBHBIX ~ COKpPAIleHWH TeKCTa
OpUT'MHaJIA, JIOITy CKaeTCst OJlHa
¢daktuueckas ommOka, HpPU YCIOBUU
OTCYTCTBUS MOTEPh HHPOPMAITNH U
CTHJIUCTUYECKUX  MOTPELIHOCTe  Ha
npyrux Qparmenrax Tekcra. Mmerotcs
HECYIIECTBEHHbIE  MOTPEIIHOCTH B
HCIIOJIB30BAaHUH TEPMHUHOJIOTHH.
IlepeBon B  [OCTaTOYHOM  CTENEHU
OTBEYAET CHCTEMHO-A3BIKOBBIM HOpPMaM
U CTHIIIO si3bIKa nepeBona. KynbTypHble
1 QYHKIHOHATBHbIE

napamMeTpbl  MCXOJAHOIO  TEKCTa B
OCHOBHOM aJIeKBaTHO NepeIaHBbl.
KommyHukatuBHOE 3a/1aHHe
peann30BaHo, HO HEJOCTaTOYHO
ONTHUMAJILHO.

JlonmyckaroTCss HEKOTOPBIE HAPYILIEHHUS B
(dopMe npenbsBIEHUS IEPEBOAA.

«Hezaumeno»

[IpaBunbHBIX 0TBETOB MeHee 50%.
ITepeBon COJICPIKUT MHOT'O
¢daktnueckux  ommbOok.  Hapymena
IIOJIHOTA nepeBoa, ero
SKBUBAJICHTHOCTh U aJIEKBaTHOCTb. B
nepeBojie rpy00 HapYIIEHBI CHCTEMHO-
SI3IKOBBIE HOPMBI M CTUJIb  fA3bIKa
nepeBosna. KoMMmyHUKaTHBHOE 3a7jaHue
He BBIMONHEHO. [ pyObie HapyIeHus B
(dbopme npeabsIBICHUS EPEBOAA.

PedepupoBanue
CTaThHu

«3aumenon

[TpaBuiibHBIX 0TBETOB 51-%

OcHoBHasi WH(MOpPMAaNHsS H3BJICYCHA W3
TEKCTa C MOJIHO U TOYHO. OTCYyTCTBYET
n30bITouHass uH@opMmanus. BrickazaHo
COOCTBEHHOE OTHOIIIEHUE K Tpodieme,
0003HaYEeHHOHI B MPEAIOKEHHOU

Doup crareit mig
pedepupoBaHus




cratbe. Conepkanue COOOIICHUS
COOTBETCTBYET  TeMme.  AJeKBaTHas
peakiusa Ha JOMOJHUTCIBHBIC BOIIPOCHI
npernoaaBaTeiid.

Peun npaBunbHas, J0MyCKaOTCS
HE3HAYNUTEIbHBIE OIIMOKH S3BIKOBOI'O
XapakTepa.

«Hezaumeno»
[IpaBunbHBIX 0TBETOB MeHee 50%.
Heymenue OTIENUTH OCHOBHYIO

nH(pOpMAIMI0O OT  BTOPOCTENEHHOM,
MOTMBITKH pedeprpoBaHusl CBOIAATCA K
BOCIIPOU3BEECHUIO TOTOBBIX
IIPEIJI0KEHUN U3 TEKCTA.

PedeBast akTUBHOCTb CTy/AE€HTa HU3Kas.
Peakuus Ha Bonpocsl

IpernojaaBaTensi OTCYTCTBYET WM HeE
aZlckBaTHa TeMme. boibnioe Koim4ecTBO
OIIMOOK SI3bIKOBOT'O XapaKTepa.

IIuceMeHHEBIE
paboThI

«3aureno» [IpaBunbHbBIX 0TBETOB 51-%
— CTYJICHT MOJTrOTOBMII 33J]aHHE 110
MpeIoKeHHOMY (popmary, XOoTs
UMEIOTCS OTACIbHBIC HAPYIICHUS
CTUJIEBOTO O(hOpMIIEHUS pEUH.
Hcnonb3yemslii clIOBapHBIN 3amac
COOTBETCTBYET ITOCTABJICHHON 3aj1aue,
OJTHAKO BCTPEUAIOTCS OT/EIbHBIC
HETOYHOCTH B YIOTPEOJIEHHH CIIOB
10O CIIOBApHBIN 3amac OrpaHUYEH, HO
JIEKCHKa MCITOIh30BaHa MPaBUIIBHO.
Wmeercs psig rpaMMaTHYECKUX

omMOO0K, HE 3aTPyIHSFOIIUX
noHumanue Tekcra. Opdorpaduueckne
OIIMOKY MPaKTUIECKH OTCYTCTBYIOT.
«He3auTeHO» — CTYIEHT IMOATOTOBUI
3aJjaHue ¢ TpyObIMH HapyLICHUSIMU
dbopmara M CbMEHHOU paboTHI.
OTcyTCTBYeT JIOTUKa B TIOCTPOCHHH
BBICKA3bIBaHMs, TEKCT HE OhopMIIeH
COIJIacCHO HeoOxomumoMmy  ¢opMmary.
KpaitHe orpaHuueHHBIH  CIIOBapHBIN
3amac  He  TO3BOJSIET  BBINOJHHTH
MOCTaBICHHYIO  3amady. JlomymieHsl
rpyOble  Jiekcuueckue U (WUIIH)
rpaMMaTHYECKHE OIUOKH.

®DoHI 1ETOBBIX ITHCEM,
KOHTPAaKTOB

[TepeBon nenoBbIx
HCceM

«3auteno» [IpaBmiibHBIX 0TBETOB 51-%
—  TEeKCT  IepeBoja  aJeKBaTeH
UCXOJHOMY COOOILEHHIO; U3JIOKEHUE, B
OCHOBHOM, JIOTHYHO M TI'PaMOTHO;
IIPOIEMOHCTPUPOBAHO 3HaHUE u
IIOHUMaHHE KIF0YEBOH TEPMUHOJIIOTUU U
JIEKCUKO-TPAMMATUYECKUX  CTPYKTYD;
JIOIy CKaeTCsl J10 YeThIPEX

don 1eTOBBIX ITHCEM,
KOHTPAKTOB




HE3HAYUTEIbHEIX OIINOOK B nepeBoac
TCPMUHOB H JICKCUKO-TPAMMATHYCCKUX

CTPYKTYP.

«He3auTeHo» — TEeKCT IepeBoja
ITOJIHOCTBIO He COOTBETCTBYET
HUCXOJTHOMY COOOIIEHHIO; B

MepeBeIEHHOM TEKCT€ OTCYTCTBYET
JIOTMKAa W HMEIOTCSI MHOTOYHCIIEHHBIE
rpaMmaTHueckue  ommOku  (Oomble
BOCbMH); M3yYEHHBIH BOKaOymsip u
JIEKCUKO-TPAMMATHUECKHE  CTPYKTYPHI
HepeBeIcHbl HEBEPHO JTUOO COBCEM HE
HIepEeBEICHBL.

7.Y4eOHO-MeTOAMUYEeCKOe M HHPOPMAIIMOHHOE o0ecneyeHue JUCIUIIINHBI

A) OcHoBHasl JuTEeparypa
1.Amryp6ekopa T.W. Business English [TekcTt]: yaueonoe mocooue. — T.M. AurypOekoBa.
Maxaukaina: UIII AT'Y. —2018.
2.I'ycnsixora, A.B. Business English in the New Millennium : yuebnoe noco6ue /
A.B. T'ycnsxoBa ; MunucrepctBo oOpa3zoBanusi U Hayku Poccuiickoit deneparmu, MocKoBCKuii
II€Jaroru4ecKuil rocyJapCTBeHHbIM yHuBepcuTer. - Mocksa : MIIT'Y, 2016. - 180 c. : nn. -
bubGmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To xe [OnextponHsli pecypc]. - URL:
http://biblioclub.ru/index.php?page=book &id=472847 (21.09.2018).
3.I'aparyns C.W. AHrnumiickuii s3bIk 171 genoBoro oouieHus -Pocros u//l: dennkc, 2017.-268 c.
4.0BunnnaukoBa, .M. The course of business English for the linguistic department :
yueOHoe nocodue / .M. OBunnHuKOBa, B.A. Jlebenena ; pea. C.C. XpomoBa. - MockBa : EBpa3zuiickuii
OTKPBITBIA MHCTHUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Daexrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

b)/lonoanumenvnan rumepamypa

1. T'ymosckas, I''H. Aurnumiickuii a3sik npodeccruonanbaoro oomenus=LSP: English for
professional communication : yauebroe nocodue / I'.H. ['ymoBckas. - Mocksa :
N3narensctBO «DimHTay, 2016. - 218 . - bubauorp. B kH. - ISBN 978-5-9765-2846-8 ;
To xe [DnexTponHslit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book &id=482145 (21.09.2018).

2. llleBenéra, C.A. [lenoBoit anrnmiickuii : yaeoHOe mocodue / C.A. llleBenéBa. - 2-¢ u3n.,
nepepad. u non. - Mocksa : FOnutu-/lana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
xe [DnexTpoHHbIl pecype]. - URL:
http://biblioclub.ru/index.php?page=book &id=436816 (21.09.2018).

HNurepHeT-pecypebl
www.bbclearningenglish/com (section “Business English”)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html

http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

8. IlepeueHnb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH « UHTepHETY,
HE00XOAUMBIX JJIS OCBOEHMSI JUCUMILIHHBI (MOXYJIs)

[Ipn mpoBeneHHM NPAKTUYECKUX 3aHATHI MO IUCHMUIUIMHE «/[eT0BOM MHOCTpAHHBIA S3BIK»
UCIIONB3YeTCA  CIENyIolllee MPOrpaMMHOE O0ECIeYeHHe COBPEMEHHBIX HH()OPMAIMOHHO —
KOMMYHUKATUBHBIX TEXHOJIOTH:

WuTepHer-pecypcehl: aHrios3baHbIe calThl: hitp://www.wikipedia.com; http://www.krugosvet.ru;
http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru; http://www.uno.org;
-mouckoBasi cucreMa Google s moucka HHPOpPMAIMKM Ha IO TEMaM, BBIHOCHMBIM Ha
CaMOCTOSITENIbHOE U3YUCHHUE;

-y4eOHBIe TOCOOUs U yueOHO-MeToanuecKre pa3paboTku HaydHou Oubmmoreku JAITIY;
-3JICKTPOHHBIN peCypCHbIT HEHTP HaY4IHON OuOIMOTEKN AT, “Wikipedia”
http://www.wikipedia.org

www.bbclearningenglish/com (section “Business English”)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php

http://www.logosnoesis.com/dialogue

http://www.wittcom.com/leader resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelationl/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

9. MeTroauyeckue yKa3aHus 1JIs1 00y4AIOUIMXCS 10 0CBOCHHUIO THCIMIJIMHBI

OO0yueHre HHOCTPAHHOMY SI3BIKY TI0 JAHHOH IporpaMMe TOTOBHUT K JICIOBOMY OOIIEHUIO Ha
AHTJIMACKOM SI3BIKE, KaK B MPO(ECCHOHATBLHON NEATETbHOCTH, TAK M B TIOBCEIHEBHOW >KHM3HU, a
TaK)XK€ YYUT YUTATh U MOHUMATh TEKCThl PA3JIMYHON HAMpaBIECHHOCTH, YYUT MUCATh AHHOTAIUU U
pedepart, nucaTh MMCbMa YaCTHOTO U JIEJIOBOr0 Xapakrepa. B mporpaMmy BKIIIOUEHa ClieliHabHAs
TEPMHUHOJIOT U A3bIKA JAEIIOBOI'0 OOIIEHNUS.

Heob6xomumo pa3pabaTbiBaTh COBMECTHO C IIpeNojAaBaTeleM HWHAUBUIYAIbHBIN alaropuTMm
CaMOCTOATENILHON pa0OThI M pabOTHI HA 3aHATHAX. OCHOBHAsI PEKOMEH IAIHs, 00eCIIeunBaromas
yCIIeX MPU OCBOCHUH, KaK OTJIEJIbHBIX TeM, TaK U Kypca B I[€JIOM - CHCTeMaTH4eckas paboTa Haj
3aJIaHUSIMU, KOHKPETH3UPOBaHHBIMH B 1.3, «CopepikaHue caMOCTOSTEIBHONH paOoThl». BhImosHss
3aJaHus, CTYAEHT KOHTPOJIMPYET CTEINEHb YCBOCHHS MaTephana M, €CIM OH HE€ B COCTOSIHUU
BBINIOJIHUTD TO MJIM MHOE 33/IaHUE, OH JOJDKEH BHUMATEIIBHO MPOYUTATh COOTBETCTBYIOLIEE MPABUIIO
10 pEKOMEHJI0BaHHOM nuTepaTtype. llocne 3aBepiieHus Kaxaoro 6J0Kka TeMm, MpenoaaBaTeb JaeT
«TBOPYECKHE» 3aJlaHusl: HANUCAaHUE CBA3HBIX pACCYKJEHUM, BBICKA3bIBAHUM, aHHOTAUMUN U
pedepaToB, MMCEM JTMYHOT'O U JEIOBOr'0 XapaKTepa, MOAr0TOBKA YCTHOI'O COOOIIEHUS 10 3aIaHHON
TeMe, TOJArOTOBKAa K pPOJEBOH wurpe, Hampumep, «OTKpbITHE COOCTBEHHOro Ou3Heca». Ha 310
OTBOJIUTCSL JIOCTATOYHOE KOJIMYECTBO YAaCOB Ha CaMOCTOATENBHYIO MOArOTOBKY. Ilomck u cOop
Marepuajia JOJDKEH OCYHIECTBIATHCS CTYACHTAaMHU CaMOCTOSATEIBHO W3 COOTBETCTBYIOIIMX
WCTOYHUKOB: TMEPUOJUYECKUX W3JaHHUI, HAYy4YHO — TMONYJSPHBIX TEKCTOB, HAY4YHBIX CTaTeH,
MoHorpacdwuit, UaTepHeT - pecypcoB. IIpu moAroToBke TakMX KOMMYHHUKATHBHO-OPYEHTHPOBAHHBIX
3aJJaHUM: POJIEBBIX WIP, TPYNIOBBIX JMCKYCCHMM M T.II. CIEAYET NPUIAEPKUBATHCSA CLEHAPUS,
pa3paboTaHHOI' 0 COBMECTHO C MPEMOJABATEIISAM.


http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how_4494650_prepare-press-conference.html
http://www.wikipedia.org/
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how_4494650_prepare-press-conference.html

10 . Ilepevyenb nHGOPMANMOHHBIX TEXHOJIOIHii, HCIOJIb3yeMbIX NMPH OCYIIECTBJIEHUHU
o0pa3oBaTe/IbHOIO NpoLecca Mo AUCHUIIMHE (MO1YJ/II0), BKJIIOYAs NepeYyeHb NPOrpaMMHOI0
odecneyeHUus: U MHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAUMOCTH)

IIpu npoBeneHUU TPAKTUUECKUX 3aHATUA 1O jauciunianHe «WHOCTpaHHBIM SA3BIK B
pohecCuOHAIbHOW KOMMYHHUKAIIMM» HUCIOJB3YIOTCS CIEAYIOIIME IpOorpaMMHbIE OOecreyeHus
COBPEMEHHBIX MH(GOPMAIIMOHHO — KOMMYHHMKATHUBHBIX TexHojorui: Microsoft Office, Excell,
cnoBapb-iepeBoqunk ABBYLingvo 12, oOyuarommue mporpammsel: «Speaking English», «Tell me
more», «AHrnomiickuit Ha Ypawn, «lIpodeccop XurruHc. AHTIMHCKUA 0e3  aKIieHTay,
«IHTepakTUBHBIA Y4EeOHUK MO COBPEMEHHOW IpaMMaTHKE aHTIHICKOTO S3bIKay, «CaMOYy4IHUTENH 110
AHTJIMMCKOMY  s3BIKY»; UHTepakTuBHble Kypchl «TOEFL»; TpeHuHroBsle mNporpaMMbl IO
rpaMMaTHKe U JIEKCHKE, TECTOBBIE 3aJaHMs MO AHTIUICKOMY SI3BIKY: « TecThl MO aHIIUHCKOMY
SI3BIKY»; YA€OHBIE TTOCOOHS M yUeOHO-METOIMYECKUE pa3paboTKu HayuyHou Onbmmoteku JII'TIY.

11. MaTepuaibHO-TeXHUYECKOE o0ecneuyeHue TUCIUTITINHBI

IIpuMeHeHnEe COBpEMEHHBIX 00pa30BaTENbHbBIX TEXHOJIOIHM, B paMKax KOTOPBIX pealu3yercs
OCBOCHHC JUCHHUIUIMHBI, IIp€aAnoJaracrt HCIOJIb30BAHUC aKa,Z[eMI/I‘ICCKoﬁ AyAuTOpHUHn  JIA
IMPOBCACHHUA HNPAKTUICCKUX 3aHATUN C H606XOZ[I/IMI>IMI/I TCXHUYCCKUMU CPCIACTBAMU (KOMHB}OTep,
IIPOCKTOP, 9KpPaH, MHTCPAKTUBHAA JOCKA, ayIHO- U- BUJCO allllapaTypbl, M€1HUa3ajl C BO3MOKHOCTbIO
MpoCMOTpPa CIIYTHUKOBOI'O TCICBUACHUA Ha MHOCTPAHHOM H3BIK€).

CpenctBa 00y4eHHs BKIIOYAIOT Y4e€OHO-CIIPABOYHYIO JIMTEpaTypy (PEKOMEHOBaHHBIE
y4eOHUKM U ydeOHble MocoOus, ciaoBapu, Y4deOHble M ayTEeHTUYHbIE II€YaTHble, ayquo- U
BHUcoMaTepuanbl, UHTEpHET-peCypChl).

ITporpammsr: Microsoft PowerPoint 2007, Adobe Acrobat mu6o Foxit Reader.

Harnsgaele, ayauoBU3yallbHBIE, TEXHHMYECKHE CPEICTBA  OOYYEHHUs. KOMIIBIOTED,
MYJIbTUMENHNA, AYJNOBU3YAJIbHBIC MaTCpUaJIbl.









