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1.1Meap ¥ 3aaa4u OCBOECHHUS IHCIHUIINHBI
JlanHasi mporpamMma paccuuMTaHa Ha CTYACHTOB, MPOJIOJDKAIONINX 00YYeHHUE B MarucTpaType
JI'TIY. OcHOBHO¥M HENbIO MpenoAaBaHus JUCIUIUTMHBI «IHOCTpaHHBIN S3bIK B MPOodheCcCHOHATBHON
KOMMYHHKAITUW» SIBISICTCS 3aKPEIUICHHE 3HAHWA, MMOJTYYCHHBIX MAaruCTpPaHTaMU B TPEIBIIYIEM
stane oOyueHusi - OakaliaBpuar, W JajbHEiInee WX yriayOjJeHue 3a CYeT H3Yy4YeHHUs S3bIKa
npoeCcCHOHATLHON KOMMYHUKALIUH.
ey maHHO# MPOrpaMMBbl — Pa3BUTHE Y CTYJAEHTOB MarucTpaTypbl YMEHUM ¥ HABBIKOB OOIIICHUS
B YCTHOH W THUCHbMEHHOW QopMe B THIMYHBIX CHTyauusx B chepe mnpodeccnoHanbHOM
KOMMYHHUKAITUH, a TAK)KE COBEPIICHCTBOBAHKE SI3bIKOBOM M 00IIETPOPECCHOHAIBHON KOMITETCHIIHH.
JloCTH)KEHHIO JAaHHOU LIETTU CIIOCOOCTBYET pelICHUE CIEAYIOMINX 3a4a4:
® Dpa3BUTHE HHTEpeca K T[PUMCHCHHIO HMHOCTPAHHOTO  S3bIKa B  IPAKTHKE
caMo00pa3oBaTeIbHON JACATEIHHOCTH I1€/1arora;
pa3BUTHE KOMMYHUKATUBHBIX YMEHHUI MaruCTPaHTOB;
® pa3BUTHE MEXKYIbTYPHBIX 3HAaHHUM H YMEHUH, KOTOpbIE TO3BOJIAIOT MAarHUCTPaHTY
OpPUEHTUPOBATHCS B PA3IUYHBIX TUIMAX KYIbTYP U COOTHOCHMBIX C HUMH HOPM JEIOBOTO

OOIIICHUS,

® pa3BUTHE 3HAHWA W YMEHUH COCTABICHHS JCJIIOBOM KOPPECIOHICHIIMM Ha WHOCTPAHHOM
SI3BIKE;

®  OBJAJICHUE TEXHUKOW YTCHHUS, NIEPEBO/IAa U peepupOBaHHS AYTCHTUYHBIX TEKCTOB JIEIOBOU
TCMATUKH.

CryneHTbl J0JDKHBI YMETh OCBEIIATh PAa3HOOOPa3HbIE BOIPOCHI, MPABUIBHO CHUHTAaKCUYECKU U
CTHJIMCTUYECKU OPraHNU30BaTh CBOIO peyb, IPOBOJUTH AHAIIN30B TEKCTOB JI€JI0OBOM HAIIPABICHHOCTH.
PaboTa Haj CcOBEpIIEHCTBOBAHUEM sI3bIKAa BEIETCS KaK Ha Marepuane MUCbMEHHBIX paboT, Tak M
YCTHO C MOCJIEAYIOIIUM KOMMEHTHPOBAHUEM, OOCYKJI€HHUEM U pabOTOW HaJ MHAUBUAYAIbHBIMU U
TUOUYHBIMU omnOkaMu. Ilpu orGope mMeronnueckoro marepuaiga ocod0oe BHHUMaHUE HEOOXOIUMO
yaensaTh 3()QPEKTUBHBIM NpHEMaM AaKTUBHOTO OOyuYeHHs, a TaKXKe JOCTHIKEHHUSIM COBPEMEHHBIX
METOAMK (KOMMYHMKAaTUBHOIO M MHTEHCHBHOTO OOYyuY€HMs, UTPOBOTrO MOAeIMpoBaHus). B xone
JAHHOTO Kypca CTYAEHT J0JKEH NMPUOOPECTH NPaBUIIbHbIE IPOU3HOCUTEIbHBIE HABBIKH, HAYUYUTHCS
CBOOOJHO M MpPaBWJIBHO MOJb30BaThCid I'PaMMATHYECKUMU KOHCTPYKLUSMHM aHTJIHUICKOrO S3bIKa,
OBJIAJIETh JIOCTATOYHO OOIIMPHBIM CJIOBapEM U HAYUMTHCS CTUJIMCTHUYECKU MPABHIBHO O(OPMIISTh
CBOIO peYb KaK YCTHYIO, TaK U IIMCbMEHHYIO.

2.MecTto nucuununsl B crpykrype OITIOIT BO
Hucummmua  (B1.0.02.02)  «MHocTpaHHBIE  s3BIK B Ipo¢eCCHOHATBbHON
KOMMYHHKaAIm» BXoauT B Moayiib b1.0.02 «[IpodeccuonanbHas KoOMMyHUKalUs» y4eOHOTo TU1aHa
OIIOIT BO mnoaroroBKM MarucTpoB IO HampasieHU0 NoarotoBku 44.04.01 Ilemarornueckoe
oOpa3oBaHHe, Marucrepckas mporpamMMa « Teopus U TmpakTUKa OOY4YEHHS MEXKYJIbTYpHOM
KOMMYHHUKAIIMH B OJTM3THUYECKOM U MOJIUKYIBTYPHOU cpesie (aHTIIMHCKUH SI3BIKY).

Hucuunnuna (b1.0.02.02) «MHOCTpanHBIi S3BIK B MPOGECCHOHATBHON KOMMYHHUKALUI» O0a3upyeTcs Ha
KOMIIETEHIIUSX, 3HAHUIX, YMEHUSX M HABBIKAaX, CQOPMUPOBAHHBIX Y 00yUArOIIUXCSl B PE3yJIbTaTe 00ydeHUs
B CpelaHeil o00mieo0pa3oBaTe/IbHOM IIKoJIe M B pe3ynbrare ocBoeHus aucuuiumma OITOIT GakamaBpa
«IIpakT4ecKui Kypc aHTIIMICKOTO A3BIKa».

Jucunmmua «/HOCTpaHHBIH A3bIK B NMPO(ECCHOHAIBHOW KOMMYHHUKALMM» OOECIeUnBaeT YriayOIeHHYIO
HO/ITOTOBKY CTY/ICHTOB-MAariCTPaHTOB K Pa3HOOOPa3HON NpodecCHOHANBHOMH JesTEeNbHOCTH, CBSI3aHHOW C
UCIIONIb30BAaHUEM 3HAHUM M yMEHHMH B 0OJIaCTH WHOCTPAHHOTO $3bIKAa B YUPEKACHUSAX OOpa30OBaHMI,
KyJbTYpHl, ynpasienus, B CMI, B 001acTH MEXKYJIbTYpHOH KOMMYHHMKAalUH. 3HaHHUE s3bIKa HEOOXOAUMO
JUTSE MAaTUCTPAHTOB JIJIs1 H3y4YeHHsI NH(OPMAITMOHHBIX PECYpPCOB Ha aHTIIMICKOM SI3bIKE.

Komnerenuuy, copMupoBaHHBIE B MPOIECCE H3Yy4YEHHs IUCLUIUIMHBI, HEOOXOAMMBI [JISi OCBOEHHMS
COZlCp)KaHUSl NUCHMIUIMH:  «MeToquKa NpernoJaBaHusl AHIVIMICKOTO SI3bIKA B YCJIOBHSIX MHOTOSI3BIYHSY,
«AHTTIMACKUH SI3BIK JUISL MEXKYJIBTYPHONH KOMMYHHUKAIIUNY, AUCLHUIUIMH 110 BEIOOPY CTYACHTA, BBIIOJIHECHHS
3amannii (yaeOHOHM, TPOW3BOJCTBEHHON IPAKTHK, HAYIHO-HCCIIEIOBATEIHCKONH PabOTBI) W IMOATOTOBKH K
UTOTOBOI1 aTTECTAIUN.



3.Jlnanupyemblie pe3yJabTaThl 00y4eHHs M0 JUCIUIIIHHE

B pesynbraTte OCBOEHHS COIEpKaHMsI TPOrPaMMBbl Y MarucTpa JOJDKHBI ObITh c(hOpMUPOBAHBI

KOMIICTCHIINU.

@®opMupyeMble KOMIIETEHIHUU

Kon

HaumenoBanue

Ilepeyens nuIaHNpyeMbIX pPe3yJIbTATOB
00y4eHHs 110 JMCHHUIIIMHE

YuauBepcanabhble komnerenuuu (YK)

YK-4.

CriocoOcH TPUMEHSATh COBPEMCHHEIC
KOMMYHUKATUBHBIC TCXHOJIOTHH, B TOM
YHCIIe Ha MHOCTPAaHHOM (BIX) SI3BIKe(ax),
JUTST aKaJIeMHYECKOT0 u
po(heCCHOHATBHOTO B3aUMOICHCTBUS

YK 4.1.

YMeeT BbIOMpaTh Ha TOCYIapCTBEHHOM H
WHOCTPAaHHOM

(-p1x) SI3BIKAX KOMMYHHUKATHBHO
MPUEMIIEMBIC CTHIIH JIEIOBOTO

oOmeHus, BepOalbHBIE W HEBepOaTbHbBIE

CpeJICTBA B3aUMOJIEMCTBUS C MapTHEPAMHU.
YK4.2.

YMmeeT wHCmonb30BaTh  HUHGOPMALMOHHO-
KOMMYHHUKAIIUOHHbIE ~ TEXHOJOTUU  TIpU
MIOMCKE HeoO0XoauMol wuHboOpManuu B
mporecce peleHus pa3IMYHBIX
KOMMYHHUKATHBHBIX 3a1au Ha
rOCy/IapCTBEHHOM M HMHOCTPAaHHOM (-BIX)
A3BIKAX.

YK 4.3.

YMeeT BeCcTHM JIETIOBYIO  MEpEIUcCKY,
YUUTBIBasE ~ OCOOEHHOCTH  CTHJIMCTHKHU
OPUITMATEHBIX W HEO(PHIIMATBHBIX IHCEM,
COLIMOKYNBTYPHBIE pa3nuuusi B Qopmare
KOPPECHOH/JIEHIIMM Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3bIKaX.

YK 4.4.

YMeeT KOMMYHHKAaTHBHO U KYJIbTYpPHO
MPUEMJIEMO  BECTH  YCTHBIE  JICJIOBBIE
pa3roBOpHI B nporecce
npo(ecCHOHANFHOTO B3aWMOJCUCTBUS Ha
rOCy/lapCTBEHHOM M MHOCTPAaHHOM (-bIX)
S3BIKAX.

VYK 4.5. JleMoHCTpHUpYET yMEHHE
BBITIOJTHSATH MEPEBOJT aKaJEMUYECKHUX U
npodeccHOHANBbHBIX TEKCTOB C
WHOCTPAHHOTO (bIX) HA TOCYapCTBCHHBIN
S3BIK.

Ob6menpodeccuonan

bHbIe koMneTeHun (OIIK)

OIIK-8

Crniocoben MIPOEKTUPOBATh
MEJaroru4ecKyro AesITENbHOCTh Ha
OCHOBE  CIIELHMAJIBbHBIX  HAYYHBIX
3HAHWUI 51 pe3yabTaToOB
UCCIIE0BAHUI

OIIK-8.1.

3Haer 0COOEHHOCTH e JarornyecKomn
NeSTEIbHOCTH; TpeOoBaHUsA K CyOBEeKTaM
MearornIecKor JAeSITeTLHOCTH; Pe3yIbTaThl
HAyYHBIX UCCIIEZIOBaHUN B chepe
[eIarorM4ecKo AeATENHLHOCTH.

OIIK 8.2.

YmMmeer HCITOIB30BaTh
CIIeIHaIbHBIE

Hay4JHbIC 3HAHUS H pEe3yNbTATHI
UCCIICIOBAaHU 111 BhIOOpa METONIOB B

MeIarorndecKoi NeaTeIbHOCTH.
OIIK 8.3.
Bnaneer
CpeacTBamMu
neaarorudeckou

COBpPCMCHHBIC

METOJaMH, dbopmamu U

ACATCIIBHOCTH,




OCYILIECTBIISIET MX BBHIOOP B 3aBUCUMOCTHU OT
KOHTEKCTa poecCHOHATBLHOM
NESTETPHOCTH € YYeTOM  Pe3yJIbTaToB
HAay4HBIX MCCIICJOBAaHUM.

4. TpynoémMkocThb IUCHUILIHHBI (MOTYJINA)

OO111ast TPYI0EMKOCTh TUCIUILTHHBI COCTaBIsieT 3 3aueTHbie eauHuibl (108 gacos).

JucuuiuimHa usydaercs B 1-m cemectpe. Tabmuua 1
Bun yueOHO# paboThI Ounas 3aoyHas
dhopma ¢opma
00y4eHust obyuenus
AyauTopHbIe 3aHATHUSA (BCEro) 28 6
Jlexun
[TpaxTtrueckue 3ansaTus (I13) 28 6
Cemunaps! (C)
Jlaboparopnbie pabots (JIP)
CamocTosiTesibHast padoTa (Bcero) 80 102

IIpopaboTka MaTepuana JeKIHil, MOATOTOBKA
K 3aHATHAM
CamocToATeIbHOE U3YUEHUE TEM

KonTponbHbIe paboTHI

Pedepar

Kypcogoii mpoekr (pabota)

[TpomexyTo4Has aTTecTanys (3a4er, 3auér 3auér
9K3aMeH)

OOGm1as Tpy10eMKOCTh 108 108

5.Conep:xkanue TMCHUNIUHBI (MOIYJIfA)
5.1. TeMmaTuyecKMii MJIaH

Tabmumna 2
No HaumenoBanue pasnena Bunst yaeOHO paboOThI U TPYIOEMKOCTh UX U3YUCHUS
(TeMbI) JIMCUMILIMEBL | Jlekiym [Mpaxr. [Mpaktiu. | Camoctost | [IpoMexyTou
3aHATUSA MOATOT. eJbHas HBIN
pabota KOHTPOJIb
O4YH ‘ 030 | OUH ‘ 030 | OUH ‘ 030 | O4YH ‘ 030 | OUH | 030
Mogayas 1. IlpodeccuonanbHoe oduenune
11 [TyGnu4HOE BHICTYIUIEHUE 4 2 10 | 12
KaK JKaHp JIeJIOBOTO
o0LIEeHuSL.
1.2. | ®opmartsl JeT0BOTO 2 1 2 1 10 12
oO01eHns
1.3. | CnyxeOHbIli AuaOr. 4 10 14
1.4. | Bunsl neperoBopos, 2 2 10 13
IpaBHiIa UX BEICHUS.
Hroro 3a 1 moayJib 12 3 4 40 51




2.1. | ®opmartsl, IpaBuia 2 1 1 1 10 12
MUCBMEHHOTO  JICIOBOTO
oO0rmIeHust
2.2. | AHHOTHpOBaHUE, 2 1 10 12
pE3IOMHUPOBaHUE 71
pedepupoBanme
Ka4eCTBEHHOM MPECChI
2.3. | Onpenencuue KII. 3 10 14
2.4. | CuHrakcuueckue 2 1 10 13
ocobennoctu sizbika KI1
HToro 3a 2 moayJib 9 1 3 1 40 51
Hroro 3a cemectp 21 4 7 2 80 | 102 | 3au.

5.3.Tembl NIpaKTHYECKUX/CEMHHAPCKHUX, J1a00PaTOPHBIX 3aHATHH U NepevyeHb 3aJaHUI

Ta6nmma 4
No Tema npakTuueckoro 3amanus (WM BOIPOCH JJIs ®dopma Jlutepatypa
n/m (cemuHapckoro, y1ab.) 00CYXICHUS Ha CeM. 3aHSITHH) OTYETHOCTH
3aHATHUA
Moay.s 1. IIpodeccuonanbHoe o01IeHUE

[Ty6muunoe BeicTyruieHue | 3anamue Nel 2 VeTHBIi CM. yHKT 7
1.1. | kax xanp nemoBoro 1.Mndopmanmonnas ompoc.

OOIICHUS. peub. Koutposbro-

TECTOBBIC
3aJaHusl.

2 IlpuBeTcTBEHHAst peEYb.
3.ToproBas peys.

4. DTtambl MOATOTOBKH MU
MPOBEACHUS ITyOJIMYHOIO
BBICTYIIJICHUSI.
JJoKOMMYHHKATUBHBIHI
9TaIl: ONpeleNeHUe TEMBbI
W [eMH  BBICTYIUICHHS,
OLICHKA ayJguTOpUu |

00CTaHOBKH, mo100p
MaTepuaa, Co3J1aHHe
TEKCTa W TIPE3CHTAIHH,
peneTUIHA.
KoMMyHHKaTHBHBIN:
BBICTYIUICHUE, OTBETHI Ha
BOIIPOCHI, BEJICHHUE
MOJIEMUKH.

ITocTkKOMMyHUKaTHBHBIN
JTall: aHAJIU3 PEYH.

3anamue Ne2

1.VYcraHoBieHHe  KOHTaKTa  C
ayIUTOPUEH, €ro IIPUEMBL:
BOIIPOCHO-OTBETHBIN MIpHUEM,

Mepexoa OT MOHOJIOra K JHANOTy,
MpUeM  CO3JaHHWS  MPOOIEMHOM
CHUTYAaIINH, npueM HOBU3HBI
nHpOpPMALMK OIlopa Ha JIMYHBINA
OIIBIT, HCHOJIB30BAaHHE  IOMOpA,
KpaTKoe OTCTYIUIGHHE OT TEMBI.
2.CpenctBa HeBepOaIbHOM
komMMmyHuKanuu.  [loza,  kecTsl,




MHMHKA BBICTYIIAIOMIETO.

3.ITpaBuna MIOATOTOBKHU
MPE3CHTAIMK:  KOJWYECTBO U
obopmMIicHHE  CclaiioB,  BBIOOP
mpudTa, CUHTAKCHUYECKUE
OCOOCHHOCTH TEKCTa, CTPYKTypa
MPE3CHTAIIHH.
4 Anamus my0IMYHOTO
BBICTyIUIeHUs. (CxemMa  aHaiu3a
MyOJIMIHOTO BBICTYIUICHUSI.
5.KomnexTuBHBIH pazbop
BBICTYIIJICHU I COKYPCHHKOB,
6.ITuceMeHHbIC OT3BIBBI 0
BBICTYIIJICHUSIX.
12 | dopmarthl 1eoBOroO 3anamue Ne3 VerHbIi CM. myHKT 7
o0rmIeHus 1.CocraBnstonipe  ycremHoro | onpoc.
JIETI0BOTO obutenms. | KOHTpoBHO-
2.MeXKyIbTypHbIE pasauuus B | o OBPIC
JIETIOBOM OOIICHUH. SAIARHA.
3anamue Nod
3.0cobennoctn JIEIIOBOTO
oOnieHuss B oQuIMAIBHON U
HeoUIMaNbHOH  OOCTaHOBKE.
4 PeueBoii JTHKET.
5.PernoHanbHOe BapbHpPOBaHUE
B JIeJIOBOM  OOIICHMM  Ha
AHIJTUHACKOM SI3BIKE.

1.3. | CiyxeOHblii Auaor. 3anamue Ne§ VeTHBI CM. iyHKT 7
1. Tumst pEYEBLIX aKTOB B JI€I0BOM | OHpOC.
oOweHnn: Bompoc, To0yKaeHue, | KOHTPOIbHO-
COO6IHeHI/Ie TECTOBBIC
2.3aKphITHIC, OTKpBITEIE, | /A
PUTOPUYECKHE BOMPOCHI, BOMPOCHI
JUIsE  OOJTyMBIBAHUS, TEPEIOMHBIC
BOTIPOCHI.
3.Metonsl yOexneHus
co0eceHUKa
4 TIcuxo0ruuecKue THIIBI
co0eCeHNKOB.
5.HeBepOanbuble cpeJncTBa
JIEJIOBOTO OOIIEHMS.
3anamue Neb
6.[IpocTpaHcTBEHHBIE HOPMBI
JIEJIOBOTO OOIIEHMS.
7.Ciryxe0HbIi TenedOHHBIH
pasroBop.
8.TexHuKa peur B pa3roBope 1o
TenedoHy.
9.IlpaBuna BepeHUs TeIeHOHHOTO
pasroBopa.

10. MHTEepBbBIO NP IIpUEME Ha
pabory.
1.4, | Bunel neperosopos, 3anamue Ne 7 YerHblit Cwm. mynkT 7
MpaBuUia KX BEJCHUSI. 1.9ramer HOATOTOBKH u | ompoc.
MPOBEACHUS TeperoBopos. | KOHTPOIbHO-

TCCTOBBIC




2.J10KOMMYHHMKAaTHBHBIH 3Tal: cOop
nHpOpPMAaLIUH, ONpeNeiIeHUe Leen
W 3a/1a4, ONpENeNICHNe BPEMEHH U

MecTa  BCTpeuH, YYaCTHUKOB
Jeleranyu.
3.KommyHHMKaTUBHBII JTam:

MPENCTABICHUE  CTOPOH  JIpyT
IOpyTy, WU3JI0XKEHHe MpobieM u
Lesied, aHaiau3 MpoOJIEMBbl, AUATIOT
YYaCTHUKOB, apryMeHTaLMs
BapHaHTOB pPELICHUH, MOIBEICHHE
UTOTOB W TPUHATHE pELICHUH,
COCTaBJICHHUE MPOEKTa JOKYMEHTOB.
4 ITIoOCTKOMMYHUKAaTUBHBIA  OTaIr:
aHaJIu3 MepPEeroBOPOB.

5.513b1K0Bas COCTaBJISIONIAL
YCIIEUIHBIX IEPErOBOPOB: CIIOCOOBI
IIPUBJICUCHWA BHUMAaHUA, IIPOBEPKaA

aJIeKBaTHOCTHU MMOHUMaHUS,
MOJBITOXKHBAHUE JOCTUTHYTBIX
JOTOBOPEHHOCTEH, — CMATYCHUE
BBICKa3bIBaHUS.

6.Yder KynbTypHBIX pa3iuadil Ipu
MIOJITOTOBKE u BEACHUU
HIEPErOBOPOB.

3anuamue No 8
1.WntepBpro. lemn wu  3amaum
OOIICHUST ¢  TMPEACTABUTEIIIMU

MIPECCHI.
1. JIokKOMMYHHKATHBHBIH JTam:
oTpesieTieHre (coBMecTHO c

WHTEPBBIOEPOM) Kpyra mpoOiem
pas3roBopa, IOATOTOBKAa OTBETOB Ha

IpeJronaraeMble BOTIPOCHI,
H3y4eHue nHpOpMAITUH 0
KYpHAJIHCTE.
2.KoMMyHHUKaTHBHBII JTam:
MIPUBETCTBUE, YCTaHOBJIEHUE
KOHTaKTa; OTBETHl HAa BOIPOCHI
HHTEPBBIOEPA, MpoILaHue u
OmarogapHOCTh 32  HHTEpECHBIE
BOTIPOCHI.

3.IlocTKOMMYHUKATUBHBIM  3TaI:
aHaM3 WHTEepBbIO. [IpaBuna yist
HHTEPBHIOUPYEMBIX.

4.Crnemmnduka npecc-koH(epeHIHN
Kak BHJa JEJIOBOTrO0  OOIIEHHS.

IToaroroBka K npecc-
KOH(epeHIINH.

5.CocraBieHue  3asBICHHA  JUIS
TIPECCHI. 01011813 c

KypHaJIHCTAMH  TIOCIE  TIpecc-
KOH(epeHIINH.

3aJaHuA.

Moayasb 2. [IucbMeHHbIe OU3HEC- KOMMYHUKALMA

2.1.

®dopmarsl,
MUCHMEHHOTO
o0IIIeHUS

MpaBHiIa
JIEJIOBOTO

anamua Ne9,10
1.5I3bIK TMCBMEHHOIO JIEJIOBOTO
00IIIeHMSL.

Ycrubiid
ompoc.
KontponbHo-

CwMm. mmyHKT 7




2.Bunsl JIETOBEIX IIHCEM.
CtpykTypa  JEJIOBOTO  IHCHMA.
3.S3BIK ¥ CTHIIB IETOBOTIO IIHCHEMA,
4, TunuyHble KIUIIE.
5.IluckMo-3ammpoc ¥  OTBET Ha
3arnpoc, MMHCHMO-3aKa3,
pexaamManuy. DJIEKTPOHHAS II0YTa:
(hopMaT, CTUIIb, THITMYHBIC KIIHIIIE.

TCCTOBBIC
3alaHusl.

2.2

AHHOTHpOBaHUE,
pE3IOMHUPOBaHUE
pedepupoBanue

Sanamusa Nell
1.Pe3rome. Llens cocraBieHms
pe3ioMe, ero CTPYKTypa U S3bIK.

YcTHbIN
orpoc.
KoHnTponbHO-

CM. iyHKT 7

TECTOBEIE
3aJaHHs.

Ka4eCTBEHHOM MPECChI 2.CTpyKTYpa, COACPIKAHUE U SI3BIK
COIPOBOJUTEIBHOTO MUCEMa
3.AHHOTHPOBaHHUE,
pe3IOMHPOBaHUE U pedheprupoBaHue

Ka4EeCTBEHHOW MPECCHI.

VYcrHbli
ompoc.
KontpomnsHo-
TECTOBBIE
3a7aHus.

3anamue Nel?

1.Onpenenenne KI1.
2.CnoBapHsrit coctas KII:
o0mieynoTpeOuTeNbHAS U IEI0Bast
JIEKCUKA, TEPMHUHBI, UMCHA
COOCTBEHHEIE.

3.Crunuctryeckrue 0COOEHHOCTH
KII: meracdopa, urpa ciios,
QILTIO3US, TUTAIUS, HEOJIOTU3MBI,
POJIb TIOBTOpPA B U3BJIIEUCHUH
nH(bOpMAaIUH.

4 KoHuenTyaibHBIN U
JIUHTBUCTUYECKHUH aCTIEKT
yOnmkarmii B K11, ux coBnanenus
1 pacXOXKICHUS

23 Omnpenenenne KII. Cwm. myHkT 7

Sanamue Nel3,14 VerHblii

1.Cunrakcuyeckne ocobenHoctn | OMPoc.
S3BIKA KIT: KontpomnsHo-
HIUPOKOYIOTPEOUTETBHEIC TecToBbIe
3aJaHus.
rpaMMaTH4ecKHe  KOHCTPYKIIUH,
CHHTAaKCHYeCKass  KOHBEPIeHIIHS,
CerMeHTaIHsI CTPYKTYPBI
TPe/IIOKEHHS, aKTyaJbHOE
YJIeHEHHE.
2.Koresust u korepertHocTh B KIT
3.Crioco0bl  KOMIIPECCHUHM  TEKCTa
npu PE3IOMUPOBaHHH,
AHHOTHPOBaHWH, pedhepupoBaHUU
KIL
4.513pIKOBBIC KJIMIIIE,
UCTONB3yeMble MpPU KOMIPECCHU
TEKCTA.

2.4. | CunTrakcuueckue
ocobenHocTH s3bika KIT

CM. iyHKT 7

5.4. 3ajanus caMOCTOSATEJIbHOM PadOThHI
Oco60e MecTo B OCBOESHUH JaHHOH JUCIUIUIMHBI 3aHUMAET CaMOCTOsITeNIbHAs padoTa CTyIEHTOB
(CPC) obrmmmm oobemom 80/102 yacos.

Jlist ycrenmrHoro OCBOGHUSI MaTepuaiia Kypca U MpUOOPETeHUs COOTBETCTBYIONINX HABBIKOB M YMCHUUN
PEKOMEH/TyeTCsl 3HAKOMCTBO C OOJBIIUM KOJMYECTBOM ayTEHTHYHBIX OOpa3IOB YCTHBIX M IMHChMEHHBIX
JCJIOBBIX M MPO(PECCUOHATBHBIX KOMMYHHUKAIUH, UX MOAPOOHBIA S3BIKOBOM aHaau3. s perieHust 3To
3aJ]adyl PEKOMEHAYETCSI HE TOJIBKO MCIIOJIb30BAHUE COOTBETCTBYIOLIEH JMTEpaTypbl, HO U pECYpPCOB



WHTEpHETa, B OCOOCHHOCTU TEX, KOTOpbIE pa3paboTaHbl (M IMOCTOSHHO OOHOBISIOTCS) CIEIUAIBLHO IS
00y4JeHUs SA3BIKY JEN0BOro U npodeccnonanbHoro obmenus. Ocoboe BHUMaHUE CIeAyeT 0OpaTUTh Ha TO,
KaKk B YCTHOM U TIICBMEHHOM JICJIOBOM OOIICHWUH TPOSBISIIOTCS MEXKYJIBTYpHBIE — Pa3IUUUs
KOMMYHHKaHTOB. Ha camoctosTensHyto paboty mo Momaynto 1 BBIHOCSATCS TEOPETHUYECKHE ACIIEKTHI
MpeIaracMbIX TeM, KOTOPBIC CISAYET U3YYHUTh M0 UCTOYHUKAM Ha PYCCKOM W aHTJIIMICKOM SI3bIKaX, a TAKXKe
MOJITOTOBKA MYOJIUYHOTO BBICTYIUICHUS TPEX BUJIOB: NPUBETCTBEHHAS pedb, WHPOPMAIMOHHAS pedb U
TOproBasi peyb.

Ha camocrositensHyto padoty o Mosymto 2 BerHocuTCS TeMa 1 «DopMaThl U CTHIIN AUATIOTHISCKOTO
JICJIOBOTO OOINEHUS», a TAKXKE MUCHhMEHHBIC 3a1aHus: 1) pe3FOMe M CONPOBOIUTEIILHOE MMUCHMO TIPU MTPHEME
Ha paboTty (Tema 2); 2) menoBoe nuckMo (Tema 3); 3) memopanmyMm (Tema 5); 4) IpoTOKOI coOpaHus (Tema
6).

Ne Pazgen (tema) nporpammsel | Kotnu | 3aganus ®opma Jlureparypa
n/m €CTBO AJISl CAMOCTOSITEJILHOTO OTYéTHOCT
4acoB | BBINOJIHEHUS "

Moay.s 1. IIpodeccuoHaibHOe 00LIEHUE

[My6mmunoe BeicTytuieHue | 10/12 1.03HakomIiieHne VeTHbii CM. myHKT 7
1.1. | kak sxaHp n€NOBOrO MarvCTPaHTOB € IIAHOM | OHpoc.
OOIICHMS. CAMOCTOSITEIBHON paboTsl | KOHTPOIb
Ha y4eOHBII ron, | HO"
rpa(uKOM KOHCYIBTAIMI. | oo oore
3a/IaHus.
2. Konkypc Ha mydmiee
SI3BIKOBOE mopT¢hoIno
oOyuJatorerocs.
3.BrinonHenue
eKEHEIETbHBIX
JOMAIITHUX 3aJaHuH O
Kypcy «HOCTpaHHBII
SI3BIK
3.http://www.englishclub.
com/speaking/presentatio
ns.htm

1.2 | dopmaThl 1eI0BOTO 10/12 1.Ananus Buzeo3anucen VYcTHbIi CwMm. nyHKT 7
oO01IeHUS My OTMIHBIX onpoc.
BBICTYIUIEHUH 110 Konrposs
PEKOMEHIAINH HO"

TECTOBBIC
MpenoaBaTes U 1o

3aJaHus.
c0oOCTBEHHOMY BBIOODY
MarvCTpaHTa,
ompeJieNieHHe THITOB
OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

1.3. | CnyxeOHBbI TMajor. 10/14 1IlpocMorp u aHanu3 | YCTHbIHA CM. myHKT 7
BHJIE03aIIACEN ompoc.
CITy>KE€OHBIX TUaJIOTOB. Kontposs
Ananus BepOabHON U HO-
HeBepOATBHON TECTOBEIC
3a/aHus.
COCTABJISTFOIIHX
YCIICHIHOTO U HEYJIaYHOTO
CITy»KeOHOTOo nrajiora.
IToaroroBka Kk posjeBoi
urpe «MHTEepBBIO IPU
npreMe Ha paboTy».
ITpocMoTp BUaEO3anTCH
How to get a job you want
Ha Onore
www.tiashija.blogspot.co
m



http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.tiashija.blogspot.com/
http://www.tiashija.blogspot.com/

1.4.

Busl neperoBopos,
MpaBujIa UX BEJCHUS.

10/13

1.Ananu3 Buaeo3amnucei
MyOJIMIHBIX
BBICTYIUICHUH 11O
pEKOMEHIAITIH
MPEToAaBaTeNIsl U 10
COOCTBEHHOMY BHIOOPY
MarucTpaHTa,
OTIpe/ICIICHUE THUIIOB
OpaTopoB.
2.http://www.englishclub.
com/speaking/presentatio
ns.htm

Y cTHBIIT
onpoc.
MonynbHbI
M TECT.

CwM. myHKT 7

Monayasb 2. [IncbmMeHHbIe OM3HEC- KOMMYHUKAUMA

2.1.

®opMarsl,
MTUCHMEHHOT'O
00ILIEeHN

IpaBuiIa
JIeJI0OBOTO

10/12

1.ITpopaboTtka TEOpUH
BOTIpOCa, W3yYeHUe
SI3BIKOBOM COCTaBJISIFOIIICH
O(UIMATILHOTO,

MOy O(hUITHATEHOTO u
HEO(UIMATIBHOTO CTHIICH
JINAJIOTHYECKOTO
JIEIIOBOTO OOIIICHUS.
2.ITpocmotp
BHIC03aMCei Ha
peaIMeT W3yYEHUS
PETHOHAILHOTO
BapbUPOBAHUS B JCJIOBOM
OOIIEHUH.

1.Hazaposa T.b.
AHTIUHACKHI S3BIK
nenosoro obmenus. Kypc
JIEKIUH U TPaKTHKYM. —
ACT, Actpens, BKT.
2016

2.Hazaposa T.b.,
[Ipecnyxuna U.A..
PeruonanbHoe
BapbUPOBAHKE B JCIOBOM
OOIIEHUY HA aHTJITHHCKOM
si3pike. — ACT, Actpenb,
BKT, 2016

YerHbli
orpoc.
KonTpoas
HO-
TECTOBBIE
3aJaHusL.

CwMm. nyHKT 7

.2

AHHOTHPOBaHUE,

PE3FOMHUPOBAHNC )54

pedepupoBanue
Ka4eCTBEHHOU Mpecchl

10/12

IIpocmotp u  aHanus
BI/I,I[CO3aHI/ICCI71 HUHTCPBBIO
Kaxk TOTOBUTBCS K
HHTEPBBIO
http://www.ublicityhound.
net/prepare-for-an-
interview-with-a-reporter-
these- 8-ways

YcrHbii
orpoc.
KonTtpons
HO-
TECTOBBIE
3a/laHMs.

CM. myHKT 7

2.3

Omnpenenenue KII.

10/14

[TpopaboTka
BOIIpOCa
1.BBenenckas JLA.
Puropuka u xyneTypa
peun. — Oennkc, 2015
2.Hazapoga T.b.
AHTIUiCKUM A3BIK
nenoBoro oomenus. Kype
JIEKIUNA U IPAKTUKYM. —

TEOpUH

VYcTHbIi
orpoc.
KonTtpons
HO-
TECTOBBIE
3aJaHusL.

CM. myHKT 7
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ACT, Actpens, BKT.
2016

I[IpocMoTp u®  aHanu3
BHJICO3aIIACEN JUCKYCCUI

2.4 | CuHTaKkcuueckue 10/13 [TpopaboTka Teopun VYerblit CM. myHKT 7
ocobennoctu s3p1ka KI1 BOIIpoca OIpoc.
[TonroroBka K MonymbHer
MeKBy30BCKOMY H Tect.

KOHKYpCY II€pEBOJIOB C
WHOCTPAHHOTO SI3bIKa Ha
pycckuii (Tipo3a, mo33us)
(BBITIOJTHEHHE TIEpeBOa C
MHOCTPaHHOTO Ha
PYCCKUH SI3BIK,
[ToaroroBka K KOHKYpCy
YTELOB Ha HWHOCTPAaHHOM
sI3bIKe  (O3HAKOMJICHHE C
WHOS3EIYHOM 033U EH,
3ay4rBaHue

Hau3yCTh)

[Tpopabotka TEOpUHN
BOIpoca

peun. — @ennkce, 2015
1..Hazaposa T.b.
AHTIUICKUN S3BIK
nenoBoro oomeHus. Kype
JEKIUH U TPAKTHKYM. —
ACT, Actpens, BKT.
2016

2.IIpocMoTp 1 aHanu3
BHJICO3aIIUCEN JUCKYCCUI
3. [ToaroroBka x
MexBy30BCKOMY
KOHKYPCY Ha JIyqITuit
BOTPOC Ha HHOCTPAHHOM
s13bIKe 0 TeMe «Briciiee
obpaszoBanne B Poccnn n
CTpaHaxX W3y4aeMoro
S3bIKa» (M3y4EeHHE
WHOA3BIYHOU
JTUTEPaTypHI,
COCTaBIIEHHE BOIIPOCa U
OTBETa)

5.5. Temsbl pedeparTos
5.6. TBopyeckue 3aaHusI-HE NPEIYCMOTPEHbI
5.7.Curyanus 1Jis aHAJIU3a-He NMPe1yCMOTPEHbI
5.8.Crarbu 1J1s1 cocTaBJICHHS] AHHOTALMI, PelleH3NI-He PeAyCMOTPEHbI
5.9.Tembl KypcOBbIX padoT He MPEAYCMOTPEHBI
6.D0H/1 OLIEHOYHBIX CPeJICTB 1JISl MPOBeAeHUs MPOMEKYTOYHOM aTTecTalluu 00y4alouMXcs 1o
AUCHHUILIMHE (MOYJII0)

6.1./lepeuens xomnemenyuii ¢ ykazaHuem 3manos ux YOpMuposanusi 8 npoyecce 0C8OEHUs
00pazo8amenvbHol NPOSPAMMbL
YK-4. CnocobeH npuMeHsITb COBpEMEHHbIE KOMMYHUKATUBHBIC TEXHOJIOTHH, B TOM YHCIIE HA
WHOCTpaHHOM (BIX) SI3bIKE(aX), Ui aKaJeMUIECKOT0 U TPO(HEeCCHOHATLHOTO B3aUMOICHCTBUS
OIIK-8. CriocoOeH mpoeKTUPOBaTh MEJaroruyecKyro A TeIbHOCTh HA OCHOBE CTICIIHAIBHBIX
Hay4YHBIX 3HAHUU U PE3YJIbTATOB UCCIICIOBAHUN



6.1.2. Komnnekm KOHMPOIbHLIX 3A0AHUL UIU UHbLE MAMEPUATLL, He0OX00UMble OJis
OYEHUBAHUSL KOMNEMEHYUL NO MeOPEeMUYeCcKoll 2PAMMAMUKE AH2IULIICKO20 A3bIKA

MNPUMEPBI TECTOBBIX 3AI[AHI/II7[ JJIAA OHEHKHA KAYECTBA OCBOEHUSA
JACHUIIJIUMHBI (MOLYJIA)
IIpumepHbIe TeCTOBBIE 3aaHMS
Test 2
Business Dialogue
1. Complete the following passage with the words provided: Resolving Conflict Made Quick
and Easy!
That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ...out, our Dad would make us
put on boxing gloves, then take us out in the backyard where we would duke it out. Since | was
three years older than my brother, | won every 2 ... . In retrospect, I see that this was an absurd
way to resolve a conflict. All we did was beat each other to a pulp with the last one standing being
declared the —winner.| Unfortunately, this is often how conflicts are resolved.
The person with the bigger 3 ... wins, or the person who wants to avoid the perception of being
on the receiving end of the —bigger punchl gives in or goes along to avoid the 4 ... . In either
case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ... ,
cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different — and we
are all unique. We have different values, different experiences, different perceptions, likes and
dislikes, tastes, and 8 ... . In essence, our differences present an opportunity to expand our
perspective and our 9 ... . Unfortunately, we usually have a difficult time considering points of
view that are not our own or that are outside the realm of our own experience. That‘s when the
conflict shows up. The 10 ... you face when you encounter conflict is to accelerate through it.
Only then you have an opportunity to resolve it.

A punch
B consequences.
C issue
D understanding
E argument
F biases
G challenge
H collaboration
I compulsion J
sharing
2. Read the passage above again. According to the author, which of the following is true?
a. Conflicts are unavoidable.
b. Resolving a conflict may be quick and easy.
c. People tend to be self-centered in dealing with others.
d. People can learn from conflicts.
3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension E
Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J Identifying Assumptions

General Guidelines for Dialogue

listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.



In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard. The Chinese
character for listen contains the sub characters one heart, eye and earall of which you must use to
truly listen. Listening is the first step in making dialogue effective.

2 ......: In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you —change directions, stop,
step back, see things with new eyes.|

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

5 ......: Your assumptions play a large part in how you view the world and behave towards

others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know™
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.
Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.
Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus.

You learn to respect others and their contributions, regardless of the fact that these contributions
may contradict things you have long held to be true.

7 ......: In dialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of view
is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised
or changed. The conversation develops together. Yet, everyone is individually responsible for
whatever they feel is needed and relevant.

you can create a safe, holding environment for a group of people. When people feel safe, they can
be more aware of their thinking, their conversations, their interrelationships, and their potential
for better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.

10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather it
flows from the group as a whole. For the group, this can be a powerful experience because it is the



creation of shared meaning. Creating shared meaning is a step toward creating community and
working collaboratively.
4. Complete the following passage:
Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment
or evaluation—which is based on our interpretation of the situation. Although you may sincerely
intend to help or assist someone, giving unsolicited advice sends a variety of underlying messages
which are all based on assumptions, and which are almost always perceived as negative. As a
result, advice often comes across as judgmental, authoritative, or self-serving:
When we give unsolicited advice, the judgmental assumption is, 1 ...... The authoritative
assumption is, 2 ...... The self-serving assumption is, 3 ...... I once worked in an office where
one of our co-workers took it upon herself to give us advice about every aspect of our lives. In an
attempt to silence her once and for all, we decided to go out of our way to solicit her advice on
absolutely everything.
About a month later, she had in fact stopped giving unsolicited advice. Asking her for advice
clearly communicated to her that she and her opinions were valued.
Once she recognized that, she no longer felt the need to constantly offer unsolicited advice.
A —I know better than you,l or —I know and you don‘t, so I have to tell
you.l
B —I need to give you the benefit of my advice to validate or to prove to
myself how smart [ am.|
C —You can‘t figure this out on your own,l or —I don‘t trust you to figure it
out.|
5. Which of the following is NOT a good suggestion?
Here are some suggestions for making your advice work.
A Don‘t interpret rhetorical questions as a request for advice.
B Ask for permission to give advice.
C If you sincerely intend to help or assist someone, do not hesitate to give
advice.
D Listen, listen, and listen! —
E Be honest.
F Offer to assist, not insist.
G Allow people decide for themselves.
6 . Choose the best title for each paragraph about negotiations:
1. Look for ways of —expanding the piel.
2. Be ready to explore as many variables as possible.
3. Know your minimum acceptable offer.
4. Start with easier points and leave the difficult ones for last.
a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of
variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.
b) Creative negotiators can work out new opportunities that benefit both parties.
In the ideal situation the opponents achieve their objectives and none of them has
to make a considerable concession. You can argue about how to divide the
market or you can work together and expand it in such a way that
each party has a substantial share.
¢) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder matters.
d) Increasing the number of variables makes it easier to work out a compromise.
Whenever a car dealer does not want to give up the price of a car, he will think
about alternative incentives for the client, such as equipping the car with a better
radio or tyres.
7 . Decide which sentences match each negotiation style.



1) Win-win negotiation

a) Small business owners had no choice but to accept

the price quoted by the large corporation.

b) The question of price proved to be a stumbling block
and both parties came back from the negotiations
empty-handed.

c) After some haggling both parties achieved

28

2) Win-lose negotiation

3) Lose-lose

negotiation

their most important objectives.

d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution

neither party had to make any unwelcome

concessions.

) There was no room for bargaining — we had to accept

the conditions dictated by the owners of the platinum

mine.

8. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore

2) China

3) Saudi Arabia

4) USA

5) Spain

6) Germany

a) Punctuality is very important. Arriving a few minutes early
is advisable. Talking with hands in pockets is considered rude.
b) Strong and direct eye contact can be misinterpreted as an
attempt to intimidate the speaker.

¢) Remember that the O.K. gesture is considered obscene.
d) Give your host a firm handshake and maintain direct eye
contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember that
showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means _relationships®.
Build a relationship before talking business.

9. Match each of the words in the list with its
definition:

a. cancel

b. postpone

c. bring forward

d. cut short

e. fix up

f. extend

g. reschedule

1. arrange a meeting

2. find another time for the meeting

3. hold the meeting later

4. hold the meeting sooner

5. hold a longer meeting



6. finish the meeting earlier

7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1. Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?

b) Can you read this report before I send it?

3. Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

4. Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it?
Many thanks.

5. You are going to visit a new client; ask them to send you directions to their
office.

a) I wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.

a) Would you please authorize the expenditure?

b) I°d really appreciate it if you could authorize this expenditure.

HpaKTI/I‘IECKI/Ie 3aJaHus JJISl TEKyIEero KOHTPOJIA 3HAHMH CTYACHTOB-MAaruCTpaHToB

33[{31—[“6 1. OrlpezlennTe, O3HAYA€T JIX CJIOBO CTPaHy UWJIH HAIIUOHAJIBHOCTb U MOCTABLTE

oyksbI 1 ‘C’ (‘country’) mam ‘N’ (‘nationality”).

ab~ wbN P

Greek 6 China
Kuwait 7 Spanish
Russia 8 Japanese
Turkish 9 Swedish
France 10 Oman

2. JlonoJiHMTE MpeJI0:KeHUs CJI0BAMHU U3 PAMOYKH

| short / heavy / big / early / long / fast |

Hanpuwmep: I can’t carry this box. It’s too heavy.

ab~rwN P

I think 7.30 is too for a meeting.

I have a lot of books, but no space. My office isn’t enough.

Taxis always drive too . It isn’t safe!

Mike’s presentations are too ! Last week, he talked for four hours!
Jane’s report was too . It didn’t give nearly enough information.

3. llonGepuTe BhIpaXkeHUs1 U3 IBYX CTOJIOMKOB M 00pa3yiiTe ¢pa3bl, HAIpUMeEp:
__C__tothe cinema on Friday night.

a) | often play 1 to the gym.

b) I never listen 2 golf on Saturdays.

c) I love going 3 TV after work.

d) I work 4 to CDs. I’'m not keen on music
e)l quite like watching 5 from home once a month.

f) I don’t like going



4. lonoiHNTE MPeIJI0KeHHs CJI0BAMHU U3 PAMOUYKH

colleagues / company / flexible / friendly / job / opportunities / salary

Svetlana is a website designer at Orion Data. She has a (1) boss and very helpful
2 . She doesn’t get a lot of money, but for her (3) security and
4) hours are more important than a high (5)

This year, Svetlana also has a (6) car and a lot of travel (7)

5. JlonoJiHMTE NpesIosKeHHs CI0BAMH U3 PAMOYKH

23""at / in / June / Monday / morning / New Year / the

1 We are always very busy in the :
2 Budapest is beautiful the spring.
3 We never go on holiday in .
4 Our sales conference is on October.
5 The office is quiet on mornings.
6 Max sometimes works till 11:30 night.
7 Our company closes for three days in summer.
8 We sometimes have a short holiday at
6 lonosHuTe 00BsIBICHUS MpeasioramMu in, on, at, from wam to.
ACE CARS
Are you travelling __ to_ New York? Ace Cars can ...
e meet you 1 the airport.
e take you 2 the city centre 3 aluxury car.
e drive you 4 your hotel to meetings or take you shopping and sightseeing.
And 5 Friday and Saturday night, we can show you the best nightlife with our special guided
tour.

7 IlocTaBbTe IJ1aroJbl B HYKHYIO (hopmy.

My name’s Clive Mason and | (1) (work) for an international business school in
Paris. Lucille, my wife, is French. She (2) (work) part-time as a website designer.
We (3) (live) near Vincennes. Lucille (4) (travel) to work by
metro, but | (5) (take) a bus. We (6) (have) two children, Sam and
Nicole. They (7) (go) to a French primary school. At the weekend we

(8) (love) playing tennis or going to the swimming pool. Sometimes, Lucille

9 (take) the children to the cinema or to a drama club. Both Sam and Nicole

(10) (say) they want to be film stars!

8. IlocTaBbTe ri1aroJ to be B HykHyI0 hopmy.

Sandra (1) from Brazil. ‘I (2) 30 years old and I (3)

married,” she says. ‘My husband’s name (4) Lucas. We (5) management
consultants. We live in Jodo Pessoa, the Green City. Our office (6) very near our
home.Sandra and Lucas have one son, Rafael. He (7) six years old, and he (8) at
primary school. ‘We (9) a busy family, but we (10) always together at the

weekend,” says Sandra.

9. [loadepuTe OTBETHI K BHICKA3LIBAHUSIM

a) Not bad, thanks. 1 A: Another coffee?

b) Hi, Jane. Good to see you again! B:

¢) No, thanks. 2 A: How’s business?

d) Goodbye. B:

e) Nice to meet you. 3 A: Would you like a drink?
f) Yes, please. B:



4 A: Hello, Mike.

W

5 A My name’s lan.

See you later.

(o))
® > >

3aganue 9. BriGepure HYKHOE CIIOBO M3 PAMKH H 3aIIOJTHUTE MIPOITYCKH:

to type , the complimentary, closing, extent, salutation, volume, concern, envelope

1. a polite way of the ending of a letter.
2.The name and address of the company written to are usually on the left-hand side
against the margin.
3.The normal form of for letters addressed to organization is "Dear Sirs". "Dear Mr.
Smith™ has tended to replace "Dear Sir".
4.The of passenger travel on the railways in decreasing
5.A flat-paper container for a letter is called
6.This clause of the contract very much.
7.1 was surprised at the of his knowledge
3ananue Nel(

Test 1 Public Speaking

1. The ability to give a speech is one of the most valued business skills today. And yet most people
say that giving a speech is their greatest fear. Below are 10 tips on how to overcome fear of public
speaking. Match the tips with their explanations.

1. Expect to be nervous. a. Know what you are going to say — and why
you want to say it.

2. Prepare. b. In the thirty seconds before you begin
speaking, take three slow, deep breaths through
your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to
individuals before your presentation to get to
know them. Look them in the eye as you speak
to them, one person at a time. When your
audience sides with you, your job as a speaker
becomes easier.

4. Breathe. d. Even experienced speakers get nervous.
Don't try to eliminate your jitters. Turn them
into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a
speech. Then they worry about leaving
something out or losing their train of thought.
Aim, instead, to communicate one basic idea.




Keep it short and simple.

6. Focus on your audience. f. People won’t see how nervous you are.
(They can’t tell if your palms are sweating or
your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick
your chest out. Look confident, even if you
don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days
before your presentation. Lie down or sit
comfortably in a quiet place. Breathe slowly.
Close your eyes. Imagine your upcoming
speaking engagement. Picture yourself
speaking with confidence.

8. Visualize success. h. Stand up and walk around as you practice
out loud. Don’t memorize your speech or
practice it word for word. Talk it through,
point by point. Imagine you’re explaining your
main ideas to a friend.

9. Connect with your audience. I. Speak to supportive audiences in small
forums where less is at stake — at a staff
meeting or a PTA meeting. Join Toastmasters
or take a Dale Carnegie course. Work with a
coach.

10. Act confident. J. Stage fright is rooted in self-preoccupation.
(“How am I doing?”” “Am I making any
sense?”’) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?”
“Are you getting this?” “Can you hear me?”)

2. Which of the following is NOT good advice?
If your equipment breaks down when you are making a speech...
A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on with
your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says, “A
TV can insult your intelligence, but it takes a computer to make you feel like a total idiot.”
Direct your humor at the situation or at yourself, never at another person.

E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?



a. Talk to the person asking the question.

b. When answering a question begin by addressing the questioner, then turn to others in

the audience. When you finish, look to some other part of the room and ask, “Who

else has a question?”

Be respectful: avoid sarcasm, criticism, or arrogance.

Keep your sense of humor.

Answer the question as directly and briefly as possible without being abrupt.

Use your answers to reinforce your main points. Avoid making a presentation about a

whole new subject.

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j. Retain control of the situation, deciding when to move on.

- o a0

4. Complete the following passage:

In formal 1... or larger meetings it's often | A introduction
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can | B transition
make the event more successful and establish

yourown3 ... . C preparation

An 4 ... serves two purposes: D anticipation

1. Itactsasabridge,a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

E gatherings
F professionalism
G shift

H spotlight

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

5. There are times — especially for leaders — when using PowerPoint in a speech makes little
sense and may even be counterproductive. Here are seven times when it’s better NOT to use
PowerPoint:

1. When you want to project a sense of leadership.

2. When you want to engage your audience’s emotions and imaginations.

3. When you want (primarily) to connect with your audience.



4. When you want (primarily) to engage your audience’s participation.
5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A - G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector, and
troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as someone
whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation. You
need to use what time you have to analyze your audience, strategize your presentation, and sketch
out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover a
predetermined amount of material. You have already set the content, scope, direction, and sequence
of your presentation. They know their part is to sit back and observe.
F You want to look your audience in the eye and to say, in effect: “This is me. This is what I value.
This is what I want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Karen Hughes is Marketing Director at a multinational consumer electronics firm. Choose
the correct word from the list below to complete what she says.
We are one of the world's ............. Lin consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to the market with a
new product-type, we look at the market ............... 2 If it looks good, we develop our own
versions of the product. We usually test our offerings in focus ............... Sbefore ....ooeeee..... 4
them on to the market, or, if there's not much time, we may just launch them, monitor market
reaction and then modify them accordingly. We try to identify the different market ............... >
groups of end-users with particular characteristics. We look at the marketing .............. ® This
includes the best way of distributing the product, deciding which ............. " and retail
................ 8 we are going to use. In the early stages, when the market is growing fast, it can be
qQUIte ..o %: there are a lot of competitors, and the ‘rules of the game’ are not yet
established. Later, when everyone who is going to buy the product has bought it, and the market is
essentially one of replacement, there are usually fewer competitors and conditions are more
................... 10 Of course, we try to be among these surviving companies, preferably number one
or number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a)possible b) potency c) potential d) power

3 a)circles b) classes ¢) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries c) intermediates d) intermezzos



8 a)outcomes b) outflows c) outlets d) outpourings

9 a)variety b) various C) vicarious d) volatile

10 a) stability b) stable C) static d) stationary

7. Use one of the prefixes, out-, over- or under-, with the correct form of the verb in brackets to
complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............ (perform), turning them
round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they forecast 10 million, but
fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its computers to

= O

5.

6

1
1
2

Solectron for at least five years.

We opened a chain of private nursery schools. We miscalculated our costsand ...............
(charge) parents by maybe 25 per cent, which is one reason we became popular and successful.
There are some companies with big problems because they ............ (extend) themselves in real

estate.
He is a skilful politician who has ................. (manoeuvre) his rivals.
The government has ............ (run) its spending commitments by € 1 billion.
. Look at the nouns below. Choose one verb which can’t be used in collocation with each
noun.
1) asuggestion
a) put forward b) make c) reject d) do
2) aproposal
a) accept b) agree c) consider d) make
3) anidea
a) deny b) have c) put forward d) suggest
4) aproblem
a) face b) deal with c) make d) sort out
5) adecision
a) come to b) do C) reach d) take
6) asolution
a) put forward b) look for c) work out d) deal with

. Choose the best alternative from the words in brackets.

Customers can ring freephone numbers from any of the nine European countries in which
Gateway trades. They are answered in Dublin by a native or (articulate/ fluent/persuasive)
speaker.
They are the literate, (articulate /coherent/succinct), middle-class professionals such as lawyers,
academics, politicians and senior civil servants.
If you remember the 19605, they say, you weren't there. Anita Pallenberg famously was there, but
her recollections are amazingly detailed and (hesitant/lucid/ responsive).
If you feel (coherent /eloquent /inhibited) in the way you move and express yourself, going to a
workshop with a trained dance therapist may provide the help you need.
Many chapters conclude with useful sources of further information, and there is even a
(eloquent/lucid/succinct) but comprehensive glossary.

The government should be more (articulate/fluent/responsive) to people and less preoccupied
with special interest groups.

0. Match the beginnings of the sentences to their endings a)-g).
This mining area was incredibly a) disastrous’, said one bank manager. ‘It
Bank deposits are disappearing as nervous couldn’t be worse.’

investors send their money abroad. 'The b) badly hit by the closure of the mines, which



situation is absolutely cost 10,000 jobs.

3 The organisation's systems have been c) stable, secure and hopeful.
severely d) difficult, but much easier than it was before.

4 The finance minister said the budget was  e) criticised by auditors, who found corruption
totally and mismanagement.

5 The new management techniques were f) unrealistic, and a new budget will have to be
found to be highly presented to parliament next week.

6 Making films in Britain is unbelievably g) successful in 30% of companies and

7 The country's international position is moderately successful in 45% of cases.

now exceptionally

6.2.1. HpaRTn'{ecmle 3alaHUA JISI IPOMEKYTOYHOI0 KOHTPOJIsA 3HAHUHA CTYACHTOB-
MaruCTpaHToB

®opMoil  mpoMEXyTO4HOM  arTecranuu 1o  aucuuiuinHe — «MHOCTpaHHBIH  SI3BIK B
npodeCCHOHATbHON KOMMYHHUKAIUU sBIsieTCs 3a4eT. CucreMa TEKyIero u pyOekKHOTO KOHTPOJIS
CTPOUTCS 10 OAJUIbHO-PEHUTUHIOBOM MOJIENM, @ UTOTOBBIM 3a4YeT CTYAEHTHI MOIYYaloT B KayecTBE
HAKOMUTEIIbHON pEeUTHHTOBON oreHkn (He MeHee 30 OamroB). B TexHomormdeckoir kapre
JMCLUIUIMHBl BBIJEICHBI BCe (DOPMBI TEKYIIEr0 M pPYyOeKHOTO KOHTPOJS, KaXJIash U3 KOTOPBIX
OLICHUBAETCS ONpPEEIEHHBIM KOJIMYECTBOM OaIOB (B IMaNa30HE «MUHUMYM — MaKCUMYyM»).
Bo3MoxHO HauuciieHue OOHYCHBIX U IUTpadHBIX OanaoB (HampuMep, K HEYIOBIETBOPUTEIbHOMN
OLICHKE B COYETAHUU C PEUTHHIOBBIM LITPA(POM MPUPABHUBAIOTCA cllada TEKCTa yueOHOro 3aJaHus,
[103aMMCTBOBAaHHOr0 M3 MHTepHeTa MM M3 KOJUIEKIMH YYeOHbIX 3aJlaHMi MpOLUIBIX JeT, caaya
IBYMsI M 00Jiee CTyJeHTaMH UJAEHTUYHOIO TEKCTa Y4eOHOT0 3a/laHusl, UCIOJIb30BaHUE IEKTPOHHBIX
porpamMm rnepeBoja. PeTuHroBele 60HYCHI PeIyCMaTPUBAIOTCS MPU IEMOHCTPALIUU CTYI€HTaMU B
X0Jle ceMecTpa YriayOJIeHHOro 3HaHUs y4eOHOro M JOMOJHUTEIBLHOTO MaTepuasa, TBOPUYECKOTO,
MHUIMATUBHOTO M JUCIMITIMHUPOBAHHOIO OTHOUIEHUS K y4yeOHOMY mpoleccy. TexHojoruueckas
KapTa BKJIIOYaeT 0a30BYI0 M JONOJHMUTEIbHYIO 4acTH. B 0a30BOM 4YacTH NpPUBOAMUTCS pacuer
PEUTHHIOBON OLIEHKU Te€X Y4YEeOHBIX 3aJaHMi U KOHTPOJIbHBIX MPOLEAYpP, KOTOpPbIE BBIMOIHSAIOTCS
CTYJEHTaMH B TeueHue cemectpa. s UTOroBOro 3adyera CTyJEHTaM JOCTATOYHO HakonmuTh 30
6amtoB. ENUMHCTBEHHBIM 00s3aTelIbHBIM Y4YeOHBIM 3a/laHUEM, KOTOpPbIE€ MAaruCTPAaHThl JIOJIKHBI
BBIIIOJTHUTh BHE 3aBUCUMOCTH OT JOCTUTHYTOTO YpPOBHS HAKONUTEIBHON OIIEHKH, SIBISETCS
MOJIrOTOBKA M MpPE3eHTalMsl y4yeOHOro MpoeKTa (CTYIEHTHI, MO YBaXHUTEIbHBIM HpPUYMHAM, HE
NPUHSBIIME y4yacTHE B O3TOM pabore, 00s13aHbl MOATOTOBUTH YYEOHBIM IPOEKT B COCTaBe
JIOTIOJTHUTENbHBIX Y4eOHBIX 3a7aHuil). /lomosHUTeNbHAS YacTh TEXHOJOTHYECKONW KapThl BKIHOYAET
KOMIIEHCUpYIOIIE yueOHble 3a/1aHusl. MarucTpanThl BBINOJHSIOT UX B TOM ClIydae, €Clid B paMKax
6a30BOil YacTH He CyMenHu HaOpaTh KOJIMYECTBO OajuloB, HEOOXOAMMOE ISl MOJYYEHHUs 3aueTa.
Boibop 10OMOMHUTENBHBIX Y4€OHBIX 3aJlaHUi U3 TMPEAJIOKEHHOTO TEpeyHs MaruCTpaHThI
OCYILIECTBIISIOT CaMOCTOSTENIbHO. CPOK MX BBIIIOJIHEHUS ONPEAEIAETCS IPENOIaBATEIEM.

IIpumeps! BONIPOCOB /1141 3a4eTa

®dopmanibHOE U HehOpMaITbHOE JIEJI0BOE MHUCHMO.
Knumie B 1enoBom nucbMe.
A06OpeBuaTyphl B IEJIOBOM MHCHME.
Oco6eHHOCTH /1eT0BOM TOKYMEHTAIUH.
KoHntpakt. TUIbI COBpeMEHHBIX KOHTPAKTOB.
OO0pas1bl KOHTPAKTOB.

Knumie koHTpakToB.

CrnennanbHasi TEpMUHOJIOTUS B KOHTPAKTaX.

OmnpeneneHne U TUIIBI AEJIOBBIX BCTpEU.

10. IlnanupoBanue MPOBEICHUS JIEIOBON BCTPEUH.
11. ®yHkIMoHAIBHBIE OCOOEHHOCTH SI3bIKA JIETIOBBIX BCTPEY.
12. Knuie 1enoBbIX BCTpey.

13. Onpenenenue u TUIBI IPE3CHTAITHH.

CoNoR~wWNE



14. CtpykTypa mpe3eHTalnuu.

15. Kunie B npe3eHTanuu.

16. CtunmucTudyeckrne 0COOCHHOCTH ITPE3EHTAIUH.

17. Onpenenenue u TUIBI IEPETOBOPOB.

18. OcobeHHOCTH sI3bIKa MIEPErOBOPOB: JIEKCHKA, PYHKIIMOHAIbHBIE CTUITH, TUCKYPC.

1./lonotHuTE pa3roBop Ha KoHpepenuun. Mosuin npeacrabiasier Camy kosuter: doesn’t/is/are/do/
isn’t/ aren’t

Molly Hello. My name ___is___ Molly Edison. I work for Carolina Consulting.

Sam Oh, hello. I’'m Sam Amos, and these (1) my colleagues, Bill Carter and
Emma Crumb.

Bill, Emma  How do you do.

Molly How do you do. Bill, Emma — are you architects?

Emma No, we (2) .We’re engineers.

Molly And where (3) you work?

Bill We’re with AK Designs.

Molly Oh, yes. I know Arnold Ricks. He works for AK Designs.

Emma Yes, that’s right. But he (4) here at the conference with us. He (5) like
flying!

3ananue 2. [IpounTaiite Texct Legal education u nepenaiite kpaTtkoe copepKaHnue Ha aHTITHICKOM
SA3BIKE:
Legal education

Legal education is the education of individuals who intend to become legal professionals or those
who simply intend to use their law degree to some end, either related to law (such as politics or
academic) or business. It includes: First degrees in law, which may be studied at either
undergraduate or graduate level depending on the country. Vocational courses which prospective
lawyers are required to pass in some countries before they may enter practice. Applied legal
education for specific branches of law such as, Business law, Human resource and Labour laws,
Property laws, Family laws, Human rights & Legal awareness, Taxation law and many more.

Higher academic degrees and doctorate. In addition to the qualifications required to become a
practicing lawyer, legal education also encompasses higher degrees, such as doctorates, for more
advanced academic study. In many countries other than the United States, law is an undergraduate
degree. Graduates of such a program are eligible to become lawyers by passing the country's
equivalent of a bar exam. In such countries, graduate programs in law enable students to embark on
academic careers or become specialized in a particular area of law. In the United States, law is a
professional doctorate degree known as a Juris Doctor. Students embark upon their legal studies only
after completing an undergraduate degree in some other field (usually a bachelor's degree). The
undergraduate degree can be in any field, though most American lawyers hold bachelor's degrees in
the humanities and social sciences; legal studies at the undergraduate level are available at a few
institutions. American law schools are usually an autonomous entity within a larger university. In
contrast, the LL.B. degree is still the standard qualification in other common law jurisdictions,
mostly in the Commonwealth of Nations. Faculty of law is another name for a law school or school
of law, the terms commonly used in the United States. This term is used in Canada, other
Commonwealth countries and the rest of the world. It may be distinguishable from law school in the
sense that a faculty is a subdivision

of a university on the same rank with other faculties, i.e., faculty of medicine, faculty of graduate
studies, whereas a law school or school of law may have a more autonomous status within a
university, or may be totally independent of any other post-secondary educational institution.



In addition in some countries, including Germany, the United Kingdom, Canada and some states of
Australia, the final stages of vocational legal education required to qualify to practice law are carried
out outside the university system. The requirements for qualification as a barrister or as a

solicitor are covered in those articles. See advocate for details of the requirements for qualification
as an advocate in Scotland.

3ananme 3. CocTaBbTe aHHOTAIMIO K ciieayroiiemMy Tekery: Legal education

3apanue 4. [loaroroBpTe NMPE3CHTAIMIO CBOSH HAYYHOU CTaThU WM JIOKJIaAa, UCTIOIb3Ys
HIKETIPUBEICHHBIC BBIPAXKECHUS .

Sample of Presentation
Dear friends and colleagues,

May I welcome you on behalf of... . My name is ... , let me start by giving our terms of reference.
My aim today is to discuss... I have divided my report into two parts. First, I would like to talk about
... .Secondly, I am going to analyze ... .This will take about twenty minutes.

To save time, could we leave questions until the end? Right. First of all, just a few words about the

history of the subject ... . Now for the main problem. There is an essential difference between ... .
Turning now to the possibilities, | must say that there is a choice of two courses of
action... .Next we come to our recommendations ... .I have prepared a detailed list of issues to

discuss ... .Could you hand around these leaflets, please? That concludes my talk. Please feel
free to ask questions.
3ananue 5. [IpounTaiite Texct Speaking on Public u nepenaiite kpatkoe coaepkaHue Ha
AHTJIMMCKOM SI3BLIKE.

You may speak on public for different reasons, on different subjects, to people of different
business culture and personal taste. The speaker may want:

* To inform the audience about some subject matter;

* To introduce some subject matter;

* To encourage the audience to make a decision;

* To sell goods / services.

However, delivering speeches will be almost the same in structure. Language points will
differ a little. All good speeches have two things in common: the underlying structure and the
language points which typically arise to serve this structure. If you are going to deliver a speech,
you must first have a plan. You should know exactly where and when the report is to be made.
Having a clear idea of what the people in the audience are: their knowledge on the subject, status,
age, business culture, specific interests — these help identify the needs of the audience. The
information you are going to present should be tailored to meet the needs of the listeners. You
should also devise the most appropriate format and sketch out for the use of demonstration materials
and handouts. After providing answers to seven basic questions: why?, to whom?, what?, where?,
when?, how long?, how?, you get down the plan of the report.

It may be as follows:

1. Greetings / Introducing oneself;

2. Introducing the subject;

3. Describing the sequence;

4. Starting the report itself;

5.Moving to the next point;

6. Summarizing;

7.Concluding;
8.Thanking / inviting questions.

3apanue 6. OTBETHTE HA BOTIPOCHI IO COACPKAHUIO TEKCTA!
1.Why do we have to speak on public?



2.Do all speeches have anything in common?

3.What are the common features of all speeches?

4.How would you know whether people listen to you or not?

5.What is the typical plan of a speech?

6.What should you pay special attention to?

7.What are the most memorable bits of any speech?

22. IlpounTaiiTe TEKCT Ha PYCCKOM SI3bIKE U TIEpEAaiTe ero coJep)kaHre Ha aHTITUHCKOM 1
HA00OPOT.

23. ComnocraBbTe aHIIHICKOE (PYCCKOE) CIIOBO MIIH BBIPAKEHHE C €0 MEPEBOIOM.
24. IlocraBbTe BOIIPOCHI K JaHHBIM IIPCIUIOKCHUSIM.

25. CnenaiiTe TaHHBIC TIPEITIOKECHHS OTPUIIATEILHBIMH.

26. BcTaBbTe MPOIYIICHHBIE CIIOBA B IAHHBIA TEKCT.

3aganune Ne7 [Ipounraiite u nepeeaure Tekct RESUME

A GV (curriculum vitae) is essential if you're applying for a new job or for promotion within
your own company, or even to register as a delegate at a conference. Some information might be
given in your CV, some in your letter of application - and perhaps some on a Supplementary
Information sheet (giving information relevant to the particular job you're applying for).

There are no fixed international rules about this: different countries have different practices.

But you can follow some hints by writing your CV: Always type it on unlined white paper,
preferably a single sheet. Write your name, address and telephone number. Put your health record,
date of birth and marital status. In the next section, note down your education. Put any qualifications
on the next line. Next, detail your work history, starting with your most recent job. Give dates,
employers and describe your duties. List hobbies and interests and put extra information in a
separate section. End by saying that two referees are available on request — not naming them leaves
you free to choose the best ones for particular jobs. Remember the longer an application, the less
chance it has of being read. Never send a photo-copied letter — it looks as though you don’t care.
Always be positive and never apologize for being You.

3a/1a}me 8. OHpe,I[eJ'II/ITe, KaKne€ U3 HMKCTICPCUUCIICHHBIX ITYHKTOB MOT'YT ObBITH HaubOIIEE
npuroanbvu st CV (1. e. curriculum vitae):

Your name, address and telephone number.

The title and reference number of the job.

Your date of birth.

Your marital status.

The name and address of present (or last) employer.

Your hobbies and leisure interests.

The sports you play.

Details of all the jobs you have had.

The languages you speak, read or write.

Details of the examinations you passed at school.

Details of the professional diplomas or degrees you have gained.
Details of training courses you have attended.

Details of your achievements and responsibilities in your working career.
Your suitability for the job advertised.

Your reasons for applying for this job.

When you are available for interview.

Details of your present (or last) job.

Your current (or last) salary.

The salary you would expect to receive.

The names and addresses of two or three referees.



Test 2 Business Dialogue

1. Complete the following passage with the words provided:
Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and 1 would get into arguments over
some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make us put on
boxing gloves, then take us out in the backyard where we would duke it out. Since | was three years
older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each other
to a pulp with the last one standing being declared the “winner.” Unfortunately, this is often how
conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants to avoid the
perception of being on the receiving end of the “bigger punch” gives in or goes along to avoid the 4
... . In either case, nothing is really resolved. There is no mutual 5 ... of ideas, no contribution, 6 ...
, cooperation, or learning. There is only contention, confrontation, and 7 ... . In reality, both parties
lose something.

We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective and
our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are not our
own or that are outside the realm of our own experience. That’s when the conflict shows up. The 10
... you face when you encounter conflict is to accelerate through it. Only then you have an
opportunity to resolve it.

A punch

B consequences.

C issue

D understanding

E argument

F biases

G challenge

H collaboration

I compulsion

J sharing

2. Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

o0 o



3. Supply the following text with subheadings.
A Awareness B The magic of dialogue C Listening D Suspension
E Honesty and sincerity F Mutuality G Inquiry and Reflection
H A Safe Space | Growth through crisis J ldentifying Assumptions
General Guidelines for Dialogue

1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for
common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which you
must use to truly listen. Listening is the first step in making dialogue effective.

other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

3 ......: The capacity to see the living processes that underlies all things. It is to become aware of
yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.

With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop, step
back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to do
with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and others
see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create a
space between your judgments and your reactions so that you can hear the other person in a new
way. This is key to building a climate of trust and safety in a group.

Yet assumptions are often invisible. Your assumptions are so habituated that you "know" the world
agrees with them.



intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group. Questions
should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying your
assumptions you learn to build common ground and consensus. You learn to respect others and their
contributions, regardless of the fact that these contributions may contradict things you have long
held to be true.

a shared inquiry. You see your partner in conversation as someone whose point of view is valued,
someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be revised or
changed. The conversation develops together. Yet, everyone is individually responsible for whatever
they feel is needed and relevant.

can create a safe, holding environment for a group of people. When people feel safe, they can be
more aware of their thinking, their conversations, their interrelationships, and their potential for
better action. This is what Isaacs calls "a strong container."

9...... : As you address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until a
new level of understanding develops.

discovered by the entire group. This is meaning that no individual formed alone - rather it flows
from the group as a whole. For the group, this can be a powerful experience because it is the creation
of shared meaning. Creating shared meaning is a step toward creating community and working
collaboratively.

4. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a judgment or
evaluation—which is based on our interpretation of the situation. Although you may sincerely intend
to help or assist someone, giving unsolicited advice sends a variety of underlying messages which
are all based on assumptions, and which are almost always perceived as negative. As a result, advice
often comes across as judgmental, authoritative, or self-serving:

e When we give unsolicited advice, the judgmental assumptionis, 1 ......
e The authoritative assumption s, 2 ......
e The self-serving assumption is, 3 ......

| once worked in an office where one of our co-workers took it upon herself to give us advice about
every aspect of our lives. In an attempt to silence her once and for all, we decided to go out of our
way to solicit her advice on absolutely everything. About a month later, she had in fact stopped
giving unsolicited advice. Asking her for advice clearly communicated to her that she and her
opinions were valued. Once she recognized that, she no longer felt the need to constantly offer
unsolicited advice



A “I know better than you,” or “I know and you don’t, so I have to tell you.”

B “Ineed to give you the benefit of my advice to validate or to prove to myself how smart I

2

am.
C “You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
Which of the following is NOT a good suggestion?

Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.

D Listen, listen, and listen! “

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

6 . Choose the best title for each paragraph about negotiations:

1.
2.
3.
4.

a)

b)

d)

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity, credit
terms or date.

Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a considerable
concession. You can argue about how to divide the market or you can work together and
expand it in such a way that each party has a substantial share.

Having dealt with the easier issues in a successful way negotiators are more optimistic. This
positive attitude makes it easier to deal with the harder matters.

Increasing the number of variables makes it easier to work out a compromise. Whenever a
car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

7 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.
b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations

empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most

important objectives.



3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party

and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

8. Match the tips for people doing business abroad and the names of countries they apply to.

1)
2)
3)
4)
5)
6)

Singapore a) Punctuality is very important. Arriving a few minutes early is
China advisable. Talking with hands in pockets is considered rude.

Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt to
USA intimidate the speaker.

Spain c) Remember that the O.K. gesture is considered obscene.

Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the bottom
of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

9. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

10. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?

b) I'wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.

a) Would you mind reading this report before | send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in it.

a) Please return the document to us as soon as possible.

b) Could you please return the document to us so that we can correct it? Many thanks.
You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?

b) Can you send me the directions to your office?

You want to attend a conference in the US. Ask a senior manager to authorize the expenditure.

a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure

6.3.Onucanue noxaszameneu u Kpumepues OUeHU6aHUA KOMI’lemeHI/ﬂ/HZ HA pasjiuvdrsvlx omanax ux
qbopMupoeaHuﬂ, onucarnue wKajl OoyeHUuearuA



Onucanue nokasareJsieil 1 KpUTepHeB OLEHUBAHUS KOMIIETEH LM, ONMCaHUe KA oueHuBanusa YK-4

Cxema OLICHKH YPOBHHA (pOpMI/IpOBaHI/IH KOMIICTCHIINH «CCIIOCOOHOCTH IMPUMCHATH COBPECMCHHBIC

KOMMYHHKAaTUBHBIC TCXHOJIOTUH, B

po(heCCUOHATBHOTO B3aUMOICHCTBUS

TOM YHCIIe Ha HHOCTPaHHOM(BIX) S3BIKe(aX), ISl aKaIEMHIEeCKOTO

WHOCTPaHHOM(BIX )
s3bIKe(ax), st
aKaJEeMHUYECKOTo U
npohecCHOHATBHOT
0

B3aHMOJACHCTBHUS

sI3bIKe(ax), AT

aKaJIeMU4eCcKOro 1
poheccCHoHaIbHOTO

B3aHUMOJEHUCTBUA

VYposens | [lokazarenu (4to OueHoyHas mkasia
oOyJaronuics Heszauteno 3auTeHo
JIOJKEH
IIPOAEMOHCTPUPOB
aTh)
[Toporos | Cnocoben OtcyTcTBHE ymenuii | ChopMupOBaHO  yMEHHE  CBOOOIHO
BIiA HIPUMEHSThH NPUMEHATH COBPEMEHHBIE | TPUMEHSATh COBPEMEHHBIC
COBPEMEHHBIE KOMMYHHUKATHBHBIE KOMMYHHKATHUBHBIE TE€XHOJIOTHH, B TOM
KOMMYHUKAaTHUBHBIC TCXHOJIOTUH, B TOM YHCJIC | YHUCJIC HA I/IHOCTpaHHOM(LIX)
TEXHOJIOTHH, B TOM | Ha s3bIKe(ax), JUIs aKaJJeMHYECKOTO U
YHCIIe Ha MHOCTPaHHOM(BIX ) po(hecCHOHATBHOTO B3aUMOIEHCTBHS

Onucanue moka3areieii W KpUTepHeB OLEHUBAHUS KOMIIETEHIHN,
ounenuBanus OIIK-8 Cxema omeHkn ypoBHA (HOPMHPOBAHUS KOMIIETECHIIHU

OIMMCaAHHuE MIIKaJ

n

Crocoben

MIPOEKTUPOBATh TMEAATOTMYECKYI0 JEATEIIbHOCTh Ha OCHOBE CHELUMAJIbHBIX HAyYHBIX 3HAHUU H
pe3yJabTAaTOB MCCIICIOBAHUI

Komnerenn Ioxa3aTenn OuenoyHasi mKajaa
s He3aureno 3auteHo
OIIK-8 HMOIIK 8.1. 3naer: | O0yuaromuiics | OOydvaronuiics Oo6yyaromy | OOyJaroIHHCS
CriocobeH 0COOCHHOCTH HE 3HaeT | YaCTUYHO, ¢ | Hcs c | umeer
MPOSKTUPOBA | MEAaroruuecKoi 0coOeHHOCTH 00JILIIMMH He3HAYHUTE | CHCTEMHBIE
Th JIeSITEIIbHOCTH; MeJarornieckoil | MOrpemHOCTAMHU | JIbHBIMH 3HaAHMA 00
nejarorudec | TpeboBaHHS K | JIESTENIbHOCTH; | 3HAET MOrpemHo | 0OCOOEHHOCTH
KYIO cyOBbeKTamMm TpeOOBaHMS K | OCOOEHHOCTH CTSIMHU e 1aroruaecKoi
JIESATENILHOCT | MeJarorndeckon cyOBbeKTam MeAarornieckoi | 3Haer JIESTEIIbHOCTH;
b Ha OCHOBE | JCSATEIHLHOCTH; MeJarOrHYeCcKOr | JIeATEIIbHOCTH; 0COOCHHOC | TpeOOBaHUSA K
CHEIUANIbHBI | Pe3yJIbTaThl HAYYHBIX | JCATEIBHOCTH, | TpeOOBaHUs K | TH cyObeKTam
X  HAYYHBIX | MCCJICIOBaHUMA B | pe3yJabTaThl cyOBeKTam Mearoruie | meaarorudaeckoi
3HaHUU ctepe HayYHBIX MeAarornieckol | CKou JIESTEIILHOCTH;
e1aroru4ecKoi HCCIICIOBAHUN B | JICATCIILHOCTH; JIEATSIILHOC | Pe3y/IbTaThl
JeSITeTbHOCTH. chepe pe3yJIbTaThl TH; HAY4YHBIX
HOIIK 8.2. VYmMeer: | megaroru4ecko | Hay4HbIX TpeOOBaHM | UCCIICIOBAHUHN B
HCIIOJIb30BaTh JESTeIILHOCTH. UCCIIEIOBAHUN B | A K | chepe
COBpPEMEHHBIC He yMmeet | chepe cyOBeKTaM | TeJarorunaecKou
CrieIalbHbIC HCIIOJIb30BaTh MeAarornieckor | mejgarorude | JesTeNbHOCTH.
Hay4YHbIC 3HAHHUA ¥ | COBPECMCHHEIC JIESATEIILHOCTH. CKOH TBopuecku
pe3ynbTaThl CreraIbHbIe NMOCPECTBEHHO | JACSTEIHHOC | YMeEeT:
UCCIIeIOBaHUN JUIS | HAY4YHBIE ymeert T™H; HCIIONIb30BaTh
BEIOOpa METOMOB B | 3HAHHS U | UCTIOJIBH30BATh pe3yabTaThl | COBPEMEHHBIC
MearoruaecKoi pe3ynbTaThl COBpEMEHHBIE HAYYIHBIX CIeIHaIbHbIe
JIeSTeIbHOCTH WCCIIeIOBaHUN crieragbHbIe WCCIIeIOBA | HAyYHBIE
MOIIK 8.3. Brnaneer: | ans BbIOOpa | HAYYHbIE 3HAHUS | HUU B | 3HaHHA "




MeToaMu, GopMaMu U | METOIOB B|H pe3ynbTathl | cdepe pe3yIIbTATHI
CpeaCcTBaMu MEearorndeckoi | MccieaoBaHui Mearorunye | UCcaeI0BaHuii
e IarornIecKoi JESITETBHOCTU. | JUISI BbIOOpa | CKOM JUTSt BhIOOpa
JIeSITeIIbHOCTH; He Baaneer METO/IOB B | JICATENLHOC | METOJIOB B
OCYIIECTBISCT UX | METOJIaMH, Mearornyeckoit | Tu. e IarOrnIeCKOM
BBIOOP B 3aBHCHMOCTH | (hopMamu 1 JESITeTBHOCTH. YMmeer JICSITEITBHOCTH
oT KOHTEKCTa | CpelcTBaMuU YaCTHYHO HCTONB30Ba | MpodeccuoHallh
npodeCcCHOHANTEHON MeJaroru4ecKor | BJIazieeT Th HO BJajeeT
JIeSITeTIbHOCTH C | MCSATENPHOCTH; | METOJaMH, COBPEMEHH | METOJaMH,
YUETOM  PE3YJIbTATOB | OCYIIECTBIISCT dbopmamMu u ble bopmamu u
HAYYHBIX UX BHIOOp B cpeacTBaMu CTHCNUAIBH | CPEeCTBAMU
HCCIIeIOBAHMUM. 3aBUCHUMOCTH OT | TEJarOrHYeCKOr | bIe e IarOrnIeCKOM
KOHTEKCTa JIeSITeTIbHOCTH; HayJHbIC JIeSITeITbHOCTH;
mpodeCcCHOHANb | OCYIIECTBIISICT UX | 3HAHUSA U OCYIIECTBIISICT
HOM BHIOOD B pe3ynbTaTel | X  BBEIOOp B
JESITENIBHOCTH ¢ | 3aBHCUMOCTH OT | MCCEIOBA | 3aBHCHMOCTH OT
Y4eTOM KOHTEKCTa HUH 15 KOHTEKCTa
PE3yJIbTaTOB npoecCHOHAIBH | BBIOOpA npohecCHOHab
Hay4YHbIX OM JIeITETbHOCTH | METOAOB B | HOM
HCCIIeIOBAaHUIN C y4eToM Mearornye | ACATENIbHOCTH C
pe3yJbTaToB CKOM YYETOM
Hay4YHBIX JCATCIIBHOC PE3YIbTATOB
HCCIIEIOBAHUH. TH. HAYYHBIX
Brnaneer HCCIIeIOBaHUH.
METOJIAMH,
hopmamu u
cpejcTBamM
u
me1aroruye
CKOM
JIeSITENIBHOC
TH;
OCYIIIECTBII
SIeT UX
BHIOOD B
3aBHCHUMOC
TH OT
KOHTEKCTa
npodeccuo
HaJIbHOM
JIeSITENIBHOC
TH C
Y4ETOM
pe3yIbTaTo
B HAY4YHBIX
HCCIIeI0Ba
HUH.
OneHounoe [Ixana oneHuBanusg [IpencraBinenue  OLIEHOYHOTO
CpPEICTBO cpenctsa B GoHJIE
3aumeno
KoHTpoibHO- ITpaBmiibHBIX OTBETOB 51- donn TECTOBBIX

TECTOBBIC 3a/IaHUA

CBsI3U,

Bricka3piBaHHE, B OCHOBHOM, JIOTHYHO;
UMEIOTCSl OTJENbHBIE HEAOCTATKU MpHU
WCIIOJIb30BAaHUU CPEACTB  JIOTUYECKOMN
OTIEIbHBIC

HUMCIOTCA

MPAKTUYECKUX 3aJaHUI




HCAOCTATKKU IIpU JACJIICHHUMU TCKCTAa Ha
ab3arbl; HMEIOTCA  OTACJbHEIE
HapylmieHuss B O(OPMIEHMM TEKCTa.
Hcnons3yemplii  ClOBapHbIA  3amac
COOTBETCTBYET IIOCTAaBJIEHHON 3ajadye,
OJIHAKO  BCTpPEYalOTCAd  OT/IEIIbHBIE
HETOYHOCTH B YHOTPEOJIEHUH CIIOB,
an0O0 CIIOBapHBIN 3amac OrpaHUyYEH, HO
JeKCHKa HCIOJb30BaHa MPAaBUIBHO.
Nmeercs paa rpaMMaTH4YCCKUuX
OLIMOOK, HE 3aTPyAHSAIOLINX
IIOHUMAHUEC TCKCTA.

Hezaumeno»

[IpaBunpHbIX 0TBETOB MeHee 50%.
KpaitHe orpaHuyYeHHBI  CIIOBAPHBIN
3amac  HE  IO3BOJSET  BBINOJHUTH

MOCTABJICHHYIO 3amagy.
I'pammaTHUecKHe IpaBHIIa HE
COOIIONal0TCS.

HenpaBuibHoe HCIIOJIb30BaHHUE
rpaMMaTHYeCKUX  CTPYKTYp  JIeTaeT
HEBO3MOKHBIM BBINIOJHEHHE

OCTaBJIEHHOM 3a/1a4u

MexXKynbTypHbIE
0COOEHHOCTHU
JIEIIOBOM
KOMMYHHKAITUU

3aumeno l1paBunbpHBIX OTBETOB 51-

3amaHne BHIOJHEHO: HEKOTOPHIE
acleKThl, YyKa3aHHble B  3a/IaHUM,
PACKpBITBI  HEMOJTHOCTBIO;  MMEIOTCS
OTJIeNIbHBIE HAPYLIEHUSI CTHIIEBOTO
oopMIIeHHS peuM; MPHHATHIC B S3bIKE
HOPMBI  BEXJIUBOCTH, B OCHOBHOM,
COOJIIOIEHBI. Lenpb oO01IeHus
JIOCTUTHYTA, OJHAKO TeMa PacKphiTa He
B NOJHOM oObeMe. COLMOKYJIbTYypHBIE
3HaHUs, B OCHOBHOM, HCIIOJIb30BaHbI B
COOTBETCTBHUH C CUTYyalHel OOIIeHUs
Heszaumeno»

[TpaBuiibHBIX 0TBETOB MeHee 50%.
3amaHue He BBINOJHEHO: COJIEpKaHHE
HE OTpakaeT T€ acCHeKThl, KOTOpbIE
yKa3aHbl B 331aHUU, UK HE
CootBercTByeT TpebyeMoMy o00beMy.
Llenb oOIIeHUs HE JOCTUTHYTA

PeueBoil DTHUKET: COBETHI U
PEKOMEHIAINH.

Coo0menune
TEME

1o

3aureHo

[IpaBunpHBIX OTBETOB 51-
BelcTynaromuii JEMOHCTPUPYET 3HAHUSA
o BBIOpAHHOMU TeMe, HMEeT
3aTpyJHEHUS C HCII0JIb30BaHUEM
TeMaTHU4ecKoro BokaOynspa; Mmerorcs
HECYUIECTBEHHbIE  IOTPEIIHOCTH B
MCIOJIb30BAaHNUU TEPMUHOJIOTHH.

TeMbl cOOOIIEHUT




OTCYTCTBYET COIIPOBOAUTEIbHBIN
JIEMOHCTPALIMOHHBII MaTepuail.
3HAUUTEILHOE KOJIMYECTBO  OIIMOOK
SI3BIKOBOTO XapakTepa.

Hezaumeno»

[TpaBuiibHBIX O0TBETOB MeHee 50%.
CooO1ieHre He ITOATOTOBJIEHO, JH00
UMEET CYIIECTBCHHBIE MPOOETBhl IO
MPEACTABICHHOW TEMaTUKE, OCHOBAaH Ha

HEZI0CTOBEPHOM uHpopManuy,
BBICTYHAIONIMM  JIONYIIEHO  OOJIbIIOe
KOJIMYECTBO rpyOBIX om0k
SI3BIKOBOT'O XapaKTepa.
[TuceMeHHBIN 1 «3aumeno» @DOH/ TEKCTOB Ha MEPEBOJ

YCTHBIN
IIEPEBO]

[TpaBunbHBIX 0TBETOB 51-%

[lepeBon monHBINA, 0€3 MPOMYCKOB H
NPOM3BOJILHBIX ~ COKpAIIEHUI  TEKCTa
OpUTHHANA, JIOTTYCKaeTCs oJlHa
dakTuyeckass omuOKa, MPU YCIOBHH
OTCYTCTBUS MOTEPh HH(POPMAITIH U
CTHJINCTUYECKUX  MOTPEIIHOCTeH  Ha
Ipyrux ¢parmeHTtax Tekcra. Mmerorcs
HECYIIECTBEHHbIE  MOTPEIIHOCTH B
UCTIOJIb30BaHUH TEPMUHOJIOTHH.
[TepeBor B  JOCTaTOYHOM  CTENEHU
OTBEYAET CHUCTEMHO-S3BIKOBBIM HOpPMaM
U CTUIIIO si3bIKa nepeBoja. KynbTypHble
1 QyHKIIMOHAJIbHbIE

napamMeTpbl  MCXOJHOTO  TEKCTa B
OCHOBHOM  aJIecKBaTHO  TEpEIaHBbI.
KommyHuKaTHBHOE 3aJjaHue
pean30BaHo, HO HE/I0CTaTOYHO
ONTUMAJIBHO.

JlomyckaroTcest HEKOTOpbIe HapYyIICHUS B
dbopme mpeabsIBIEHUS IEPEBOAA.

«Hezaumeno»

[TpaBuiibHBIX 0TBETOB MeHee 50%.
Ilepeson COZIEPKUT MHOTI'O
daktudeckux — ommbOok.  Hapymena
MIOJIHOTA nepeBoJa, ero
HKBUBAJIEHTHOCTh U aJIeKBaTHOCTh. B
nepeBojie rpyo0 HapyIIeHbl CUCTEMHO-
A3BIKOBBIE HOPMBI U CTWIb SI3bIKA
nepeBoja. KoMMyHHMKaTUBHOE 3aJaHUE
He BBINOJIHEHO. ['pyOble HapyleHus B
dopme mpebsIBICHUS IEPEBOA.

PedepupoBanue
CTaTbn

«3aumenoy

[TpaBunbHBIX 0TBETOB 51-%

OcHoBHasi MHGpOpMAIUs H3BJIEYECHA U3
TEKCTa C MOJHO U TOYHO. OTCYTCTBYET
n30bITOuHass mHpopMaIusa. BrickazaHo
cOoOCTBEHHOE OTHOIIICHHE K Tpobdiieme,
0003HaYEHHONI B TIPEIOKCHHOM

doun craTent mis
pedepupoBaHus




crarbe. Coziepkanue cooOIIeHUs
COOTBETCTBYET  TeMe.  AJeKBaTHas
peakiusi Ha JOMOJHUTENbHbIE BOMPOCHI
npernoaaBaress.

Peun npaBuibHas, 10MYyCKaIOTCS
HE3HAYUTCIIbHBIC OIJ_II/I6KI/I A3BIKOBOT'O
xapakrepa.

«Hezaumeno»
[TpaBuiibHBIX O0TBETOB MeHee 50%.
Heymenue OTHEIUTh OCHOBHYIO

uHPOpPMALIMI0O OT  BTOPOCTENEHHOM,
HOMBITKH pedepupoBaHus CBOAATCS K
BOCIIPOU3BEICHHIO TOTOBBIX
NpeATIOKEHUH U3 TeKCTa.

PedeBasi akTUBHOCTB CTYACHTA HHU3Kas.
Peakuus Ha BOmpoch

NpernojiaBaTensi OTCYTCTBYET WM HE
ajZiekBaTHa TeMe. boiblioe Koiam4ecTBO
OIMOOK SI3LIKOBOTO XapaKTepa.

IInceMmenHbIE
paboThI

«3auteno» [IpaBmibHbIX 0TBETOB 51-%
— CTYJEHT [OATOTOBUJI 331aHUE T10
npeIoxKeHHOMY QopMaTy, XOTs
MUMEIOTCS OTJIENIbHbIE HAPYILIEHUS
CTHJIEBOTO O(POPMIICHUS PEUH.
Hcrnons3yeMelii CIIOBapHBIN 3amac
COOTBETCTBYET IIOCTABICHHON 3aJ1a4e,
OJIHAKO BCTPEYAIOTCS OTJEJIbHbBIE
HETOYHOCTHU B YNOTpEOJIEHNH CIIOB
100 CIIOBapHBIN 3a1ac OrpaHUYeH, HO
JIEKCUKAa UCIOJIb30BaHa MPABUIBHO.
Wmeercs psi rpaMMaTHUECKUX
OLIMOO0K, HE 3aTPYIHAIOLINX
noHuManue tekcra. Opdorpaduueckue
OLIMOKH MPAKTUYECKH OTCYTCTBYIOT.
«He3auTeHO» — CTYJEHT MOATrOTOBUI
3aJjaHue C TPyObIMH HaAPYIICHUSIMH
dbopmara MACbMEHHOU paboTHI.
OTcyTCcTBYeT JOrMKa B MOCTPOCHHUHU
BBICKA3bIBaHUS; TEKCT HE OQOpMIEH
COIJIaCHO  HeoOxoaumomy  (opmary.
KpaitHe orpaHvYeHHBI  CIIOBAPHBIN
3arac He  I03BOJIIET  BBINOJHUTH
IIOCTaBJICHHYIO 3anady. JlomyiieHsl
rpyoble  Jekcudeckue W (WIK)
rpaMMaTHYECKHE OIIHOKH.

DoHJ IETOBEBIX ITHCEM,
KOHTPAaKTOB

[IepeBon nemoBbIX
IMUCEM

«3auTteno» [IpaBunbHBIX 0TBETOB 51-%
—  TEKCT  TepeBoja  aJeKBaTeH
HCXO/IHOMY COOOILEHHIO; M3JI0KEHHUE, B
OCHOBHOM, JIOTHYHO ¥ TPaMOTHO;
IPOIEMOHCTPUPOBAHO 3HaHHe u
NOHMMAaHHE KIIOUYEBON TEPMUHOJIOTUH U
JIEKCUKO-TPAMMATHYECKUX  CTPYKTYD;
JIOITYCKAETCS bi(s) YETBIPEX

@DoHJ1 NETOBBIX MHUCEM,
KOHTPAKTOB




HE3HAYUTEIbHBIX OIINOOK B NepeBOJC
TCPMHUHOB U JICKCUKO-TPAMMATUYCCKUX

CTPYKTYP.
«He3auTeHo» — TEKCT MepeBoja
MOJTHOCTBIO HE COOTBETCTBYET
UCXOJHOMY COOOIIEHUIO; B

NEPEeBEICHHOM  TEKCT€  OTCYTCTBYET
JIOTUKA M WMMEIOTCSI MHOTOYHCIICHHBIC
rpaMMaTHdeckue  OomuoOku  (Oosbiie
BOCHMH), U3YYCHHBI BOKAOyIsIp W
JICKCHUKO-TPAMMATHYECKUE  CTPYKTYPHI
nepeBeIeHbl HEBEPHO OO COBCEM HE
TICPEBEJICHBI.

7.Y4eOHO-MeTOANYECKOe M HH(POPMALIMOHHOE 00ecneuyeHrue TUCIIHIIIMHBI

A) OcHoBHas TUTEpaTypa
1.Amyp6exoa T.U. Business English [Tekcr]: yueObnoe nocobue. — T.1. Aurypbekona.
Maxaukana: UIIL AI'Y. — 2018.
2.I'ycnsixoBa, A.B. Business English in the New Millennium : yue6uoe mocobue /
A.B. I'ycisixoBa ; MunucrepetBo obpa3zoBanusi U Hayku Poccwmiickoit Denepanun, MoCKOBCKHI
MeJarorn4ecKuii rocylapcTBeHHbIM yHuBepcutTeT. - Mocksa : MIIT'Y, 2016. - 180 c. : wi. -
bubmuorp. B ku. - ISBN 978-5-4263-0358-4 ; To xe [OnekrponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472847 (21.09.2018).
3.I'aparyns C.M. Aurnuiickuii s3bIK Ju1st AenoBoro obmenus -Poctos /[l dennke, 2017.-268 c.
4.0sunnnukoBa, .M. The course of business English for the linguistic department :
yuebHoe nocobue / .M. OBunnHukoBa, B.A. Jle6enena ; pen. C.C. Xpomona. - Mocksa : EBpazuiickuit
OTKpPBITHIN MHCTHUTYT, 2016. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Onexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=90921 (21.09.2018).

b)/lononnumenvnaa rumepamypa

1. T'ymosckas, I'.H. Aarnuiickuii 361k poeccruonanbHoro oomenus=LSP: English for
professional communication : yue6Hoe moco6ue / I'.H. ['ymoBckas. - Mockaa :
WznarenbctBo «DnunTan, 2016. - 218 c. - bubnuorp. B kH. - ISBN 978-5-9765-2846-8 ;
To xe [DnexTponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145 (21.09.2018).

2. llleBenéra, C.A. [lenoBoit anrnmiickuii : yaueoHoe mocodue / C.A. llleBenésa. - 2-e u3n.,
nepepab. u gorm. - Mocksa : FOuutu-Jlana, 2015. - 382 c. - ISBN 978-5-238-01128-8 ; To
ke [Dnexkrponnslit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436816 (21.09.2018).

HNHuTepHeT-pecypcnl
www.bbclearningenglish/com (section “Business English™)
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html



http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921
http://biblioclub.ru/index.php?page=book&id=482145
http://biblioclub.ru/index.php?page=book&id=436816
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html

http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelationl/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

8. [lepeyeHb pecypcoB HH(pOPMAMOHHO-TEJIEKOMMYHUKAMOHHOM ceTu « UHTEepHeT»,
HCOGXOI[I/IMLIX AJisd OCBOCHUSA JUCHUIIJIMHBI (MO)Iy.TIﬂ)

HpI/I IMPOBEACHNHN ITPAKTHUYCCKUX 3aHATUHA TI0 JAUCHUIIIINHE ((I[CHOBOﬁ I/IHOCTpaHHHﬁ A3BIK»
UCIIONIL3YETCSl  CIIEAyIOIIee MPOrpaMMHOE OOECIedYeHHe COBPEMEHHBIX HMH(DOPMAIIMOHHO —
KOMMYHHKATHBHBIX TEXHOJIOTUHA
WutepHeT-pecypebl: aHrinos3eraabie catel: http://www.wikipedia.com; http://www.krugosvet.ru;
http://www.diplomotahes.com; http://www.lenta.ru; http://www.comersant.ru; http://www.uno.org;
-IIOMCKOBasi CHUCTEMaA Google JIA ITOHUCKa PIH(bOpMaI_[I/II/I Ha II0 TEéMaM, BBbBIHOCHMMBIM Ha
CaMOCTOATCIIbHOC U3YUCHUC,

-y4eOHbIe TOCOOHsI U y4eOHO-MEeTOJMUecKue pa3padoTku HayyHoi Oubmmoreku AITIY;
-3JICKTPOHHBI ~ PECYpCHBIA  LEHTP HaYYHOUH oubmorekn  JI'TIY; “Wikipedia”
http://www.wikipedia.org

www.bbclearningenglish/com (section “Business English™)

http://www.businessenglishonline.net/InCompany/intro.htm

http://www.dialogueworks.com/pages/blogs.php

http://www.logosnoesis.com/dialogue

http://www.wittcom.com/leader resources.htm

http://www.englishclub.com/speaking/presentations.htm

http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these- 8-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how 4494650 prepare-press-conference.html

9. MeToauueckue YKazaHus 1JIsd oﬁyqaloumxca M0 OCBOCHHUIO TUCHHUIIIMHBI

OO0yueHre MHOCTPaAaHHOMY SI3BIKY TI0 IAaHHOMW MporpaMMe TOTOBUT K JI€JIOBOMY OOIIIEHUIO HA
AQHTTUICKOM $I3bIKE, KaK B MPOQECCHOHATBHOU NEATEIBHOCTH, TaK U B TOBCETHEBHOW >KM3HH, a
TaKKe€ YYUT YUTaTh U TMOHUMATh TEKCTHl PA3IMYHON HANPABICHHOCTH, YUUT MHUCATh aHHOTAIIUU U
pedepar, mucaTh MUChbMa YAaCTHOTO U JEIOBOTO XapakTepa. B mporpammy BkitoueHa crelialibHas
TEPMUHOJIOTHS SI3bIKA JIETTIOBOTO OOIICHUSI.

HeoOxonumo pa3pabarbiBaTh COBMECTHO ¢ IMperojaBaTelieM WHAMBUAYAIbHBIN alroOpUTM
CaMOCTOSATENIbHON paboThl ¥ pabOTHI Ha 3aHATHIX. OCHOBHAS PEKOMEHIAINS, 00SCTIEYNBAIOIIAS
ycIieX TpU OCBOGHUH, KaK OT/IEIbHBIX TeM, TaK M Kypca B IIEJIOM - CUCTeMaTHuyecKas paboTa Haj
3a/IaHUSIMU, KOHKPETU3UPOBAaHHBIMU B 1.3, «ConepkaHHEe CaMOCTOSATEIBHON paboThl». BeimomHss
3a/laHus], CTYACHT KOHTPOJMPYET CTENEHb YCBOGHHS MaTephalla M, €CIi OH H€ B COCTOSIHUU
BBITIOJTHUTH TO WJIM WHOE 33/IaHKE, OH JIOJDKEH BHUMATEIILHO TPOYUTATH COOTBETCTBYIOIIEE MPABHUIIO
M0 PEKOMEHI0OBaHHOM nuTeparype. llocne 3aBepiieHUs KaXI0ro 0J0Ka TeM, MpernogaBaTenb 1aeT
«TBOPYECKHE» 3aJaHuA: HANWCAHUE CBS3HBIX PACCYKICHUH, BbICKa3blBAaHWUW, AHHOTAIUH U
pedeparoB, muceM JIUYHOTO U JETOBOTO XapaKTepa, MOJArOTOBKA YCTHOTO COOOIIECHHUS TIO 3aJaHHOU
TeMe, TMOATOTOBKAa K pOJIEBOM wWrpe, Hampumep, «OTKpbITHE COOCTBEHHOTO OmM3Heca». Ha sto
OTBOJUTCSI JOCTATOYHOE KOJIUYECTBO YacOB HAa CAMOCTOATEIbHYIO MNOAroToBKy. llomck u cOop
Marepuanga JOHKEH OCYIIEeCTBIATHCS CTYACHTAMH CaMOCTOSITEIBHO W3 COOTBETCTBYIOIIUX
HMCTOYHHMKOB: TMEPUOJUYECKUX U3JIaHUM, HAYYHO — TMOMYJSPHBIX TEKCTOB, HAYYHBIX CTaTei,
MoHorpaduii, UuTepHer - pecypcoB. [Ipu moarotroBke Takux KOMMYHUKaTHBHO-OPUEHTHPOBAHHBIX
3aIaHHIl: POJIEBBIX WIp, TPYIIOBBIX JHUCKYCCHMM M T.I. CIEAyeT NPHUACPKUBATHCS CLCHApHUs,
pa3paboTaHHOT'O COBMECTHO C MPENO0/IaBaTEeNsIM.


http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how_4494650_prepare-press-conference.html
http://www.wikipedia.org/
http://www.bbclearningenglish/com
http://www.businessenglishonline.net/InCompany/intro.htm
http://www.dialogueworks.com/pages/blogs.php
http://www.logosnoesis.com/dialogue
http://www.wittcom.com/leader_resources.htm
http://www.englishclub.com/speaking/presentations.htm
http://www.kwintessential.co.uk/cultural-services/cross-cultural-communication.html
http://www.ublicityhound.net/prepare-for-an-interview-with-a-reporter-these-%20%20%208-ways
http://marketing.about.com/od/publicrelation1/a/organizingapressconference.htm
http://www.ehow.com/how_4494650_prepare-press-conference.html

10 . Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOIHii, HCII0JIb3YeMbIX PH OCYIIECTBJICHUHU
o0pa3oBaTeIbHOIO MpoIecca Mo AMCHUIIHHE (MOAYJII0), BKJIIOYasi lepeYeHb POrpaMMHOI0
o0ecreyeHUs1 1 MH(POPMAINMOHHBIX CIIPABOYHBIX cCHCTEM (IIPH HEOOXOAMMOCTH)

IIpy npoBeAcHUMM NPAKTUYECKMX 3aHATUM 10 jgucuuimHe «MHOCTpaHHBIM — A3BIK B
poeCCHOHATILHON KOMMYHUKALMW» HCIIOJIB3YIOTCS CIEAYIOLMe MpPOrpaMMHbIE OoOecredeHus
COBPEMEHHBIX HH(POPMAIIMOHHO — KOMMYHUKAaTHUBHBIX TexHonormii: Microsoft Office, Excell,
cnoBapb-tiepeBogunk ABBYLingvo 12, oGyuaromme nporpammsl: «Speaking English», «Tell me
more», «AHramiickuii Ha VYpa», «lIpodeccop XurruHc. AHTIMICKHA 0e3  akKueHTay,
«VIHTepaKkTUBHBIN yU€OHUK IO COBPEMEHHON rpaMMaTHKe aHIIMHCKOTO s3bIKay, «CaMOy4uTean 1o
aHTIUICKOMY S3bIKY»; MHTepakTuBHble Kypchl «TOEFL»; TpeHUHIroBblE HpOorpaMmsbl 110
rpaMMAaTUKE U JIEKCUKE, TECTOBbIE 3aJaHUS 10 AHIIMHCKOMY S3bIKY: « TecTbl IO aHIVIMHCKOMY
A3BIKY»; yueOHbIe TOcOOus M yueOHO-MeToIn4ecKue pa3paboTku HayuyHoi oubmmorexku ATTIY.

11. MaTepI/IaJIbHO-TeXHI/I'leCKOC o0ecrneyeHue AUCHUIIJINHBI

[IpumMeHeHne COBpEMEHHBIX 00pa30BaTEeNbHBIX TEXHOJOTHH, B paMKaX KOTOPBIX peaTu3yercs
OCBOGHME JMCLHMIUIMHBIL, MpeIojaraeT HCIOJb30BaHUE aKaJeMHUYECKOHM ayauTOpUU  UIs
IIPOBEJEHUS MPAKTUUECKUX 3aHSITUA C HEOOXOJMMBIMH TEXHUYECKHUMH CPEICTBAMM (KOMIIBIOTED,
IIPOEKTOP, 3KpaH, HHTEPAKTUBHAs JI0CKA, ayIU0- U- BUJIEO alllapaTypbl, Meua3ajl ¢ BO3MOXHOCTbIO
IIPOCMOTpA CIIyTHUKOBOT'O TEJIEBUACHHSI HA UHOCTPAHHOM SI3bIKE).

CpenctBa 00y4eHHs BKIIOYAIOT Y4E€OHO-CIPAaBOYHYIO JIUTEpaTypy (peKOMEHIOBaHHbIE
yu4eOHMKH M y4deOHbIe TOCOOMSs, CIIOBapW, y4deOHbIe WM AayTEeHTUYHBIC IICUaTHBIE, ayauo- H
BUJieoMaTepHaibl, IHTepHET-pecypchl).

[Mporpammer: Microsoft PowerPoint 2007, Adobe Acrobat 1160 Foxit Reader.

Harnsinnele, aynuoBH3yalbHble, TEXHMYECKHE CpEACTBa OOYYEHHUs:  KOMIIBIOTED,
MyJIbTUMENA, ayIMOBU3YaJIbHbIE MATEPHAIIBI.









