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HCJ]I/I O0CBOCHUHA NUCHUILIINHBI

Llenv Oucyuniunvl «ApPXUBOBEIECHHE» - NaTh NPEICTAaBICHUE 00 HUCTOpUH,
TEOpPHH W OPraHHM3alMU apXUBHOIO Jejla Hallled CTpaHbl, O CHeUU(]HKE apXUBHBIX

JOKYMEHTOB.
3agaum kypca:

— O3HaKOMUTH OYyIIUX UCTOPUKOB C paOOTOMN apXUBHBIX YUPEKICHUN;

— HAY4YUTh UX METOJUKE U MpaBUaM ITOMCKOB apXUBHBIX JIOKYMEHTOB U
MCIIOJIH30BAaHUS UX B HAYYHO — HCCJIEAOBATEIHLCKON U MTPAKTUYECKON paboTe;

— OBJAQAETh TEOPETUUCCKUMH U MPAKTUUECCKUMU HABBIKAMHU 1O IMyOIUKAIIUU

APXHUBHBIX TOKYMCHTOB,

1. Mecto nucunmiuabl (MoayJis) B ctpykrype OIIOII 6akanaBpuara

Bb1.B. 06 /lucuumnnuHa «ApXUBOBEIEHUE» OTHOCUTCS K YHUCITY JAUCHUIUIMH
4acTH, (popMupyeMoi ydyacTHUKaMH 0O0pa30BaTEIbHBIX OTHOIICHWH y4eOHOTO TUIaHa
MOATrOTOBKHM OakanaBpa no Hanpasienuto 44.03.05 «Ilegaroruueckoe oOpazoBaHue,

npoduu «Mcrtopust u mpaBoy.

2. Kommnerenuuu odyuyawuierocsi, gopmupyemsbie B pe3yJjbTaTe 0CBOCHHS
AUCIHHUIIIIMHbBI (nepeqeﬂb IVIAHUPYEMBIX PE3YJbTATOB oﬁyqe}mn)

®opMupyemMble KOMIIETEHIINH

Kon HaumenoBanue

IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHs
10 JMCHHUITTHHE

Yuausepcanabhble komnereHunu (YK)

CrocoOeH OCYIIECTBIISATh
IIOMCK, KPUTHYECKHUM aHaJIN3
U CUHTE3 UHPOpMalIUH,
MPUMEHATH CUCTEMHBIN
MOAXOJ IJIsl pEeUIeHUs
MOCTAaBJIEHHBIX 33]1a4

YK-1

YK-1.1. JemoHcTpupyeT 3HAHUE 0COOEHHOCTEH
CHUCTEMHOT0 M KPUTHUYECKOTO MBIIUICHUS M TOTOBHOCTh K
HEMY.

YK-1.2. Tlpumenser jorudyeckue (HOpMBI U TPOLEIYPHI,
croco0eH K peIeKCHH 10 MOBOAY COOCTBEHHOM M UyKOU
MBICTUTEIBHON AE€ATEIHHOCTH.

VYK-1.3. AHamu3upyeT HWCTOYHHUK WH(POPMAIMH C TOYKH
3peHHUS BPEMEHHBIX M MPOCTPAHCTBEHHBIX YCJIOBHH €ro
BO3HHKHOBEHHUSI.

VK-1.4. Ananmm3upyeT paHee CIOXUBIIMECS B HayKe
OLICHKH HH(OpMAITHIH.

VYK-1.5. ComocraBnsieT pa3Hble UCTOYHUKH HH()OPMAIIUH C
LEJIbI0  BBISBICHUS MX NPOTUBOPEYHMH U  IOHUCKa
JIOCTOBEPHBIX CYKJEHUH.

VYK-1.6. AprymMeHTUpOBaHHO (OPMHPYET COOCTBEHHOE

CYXXJIeHUE u OIICHKY  WH(pOpPMAIIHH, MPUHUMAET
000CHOBAaHHOE pELICHHE.
VK-1.7. Omnpenensiet MPaKTHIECKHE HOCIENCTBUSL

PCATOKCHHOI0 pCICHUA 3a1a9u.

ACATCJIBbHOCTH

Ipopeccnonanbubie kommnerenuuu (IIK) mno Bugam npodeccHoHANbHOM

(Yka3biBaercst BUA NPO(PeCCHOHAIbHOM 1eATeJIbHOCTH)

IIK-1
Cnoco0eH UCIoJIb30BaTh

[1K-1.1.00BscHSIET (MHTEPIPETUPYET)
MIOJINTUYECKHE, TPABOBBIE, SKOHOMUUECKHE,
COLIMAJIbHBIE, KYJIbTYPHO-MHPOBO33PEHUECKHE
SIBJICHHSI M TIPOLIECCHI B KOHTEKCTE OOIIeH TUHAMUKU
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TCOPCTHUYCCKUEC U
MMPAKTUYCCKUC 3HAHUS IJIA
INIOCTAHOBKHU U PCHICHUA

Y TIEPUOIU3AIIUN UCTOPUUYECKOTO Pa3BUTHS OOIIECTBA
C IPEBHEUINX BPEMEH JI0 HAILIUX JHEH, C yIETOM UX
MI00aTBHOM, TUBUIIM3AITMOHHON, PETHOHATIBLHOM,
HAIIMOHAJILHOU crienu(uKN

UCCIIEIOBATEIbCKUX 3a/1a4
B IIpeIMETHON 00J1aCTH (B
COOTBETCTBUH C TIPOPHIIEM
Y YPOBHEM OOy4YCHUS) U B
obsactu 00pa3oBaHMs

[1K-1.2. npuMeHseT 3HaHHs O COLIMAIBLHON IPUPOJIE
YeJI0BEYECKOro 00IIecTBa, (PakTopax u MOJEISAX €ro
HCTOPUYECKOTO Pa3BUTHUSA I O0BICHEHUS
aKTyaJIbHBIX TTPOOJIEM U TCHICHINI 00IIeCTBEHHOM
KHU3HU

[1K-1.3. npuMeHsieT HaBbIKM KOMILIEKCHOT'O TIONCKA,
aHaJIM3a ¥ CUCTeMaTH3alMi HHPOPMALIUY 110
M3y4aeMbIM MPoOIeMaM BCEMUPHO-HCTOPUIECKOTO
Ipolecca ¢ UCIOIb30BAaHUEM UCTOPUYECKUX
HCTOYHUKOB, HAYYHON U Y4eOHOH JINTEpATypHI,
MH(POPMAITMOHHBIX 0a3 JaHHBIX

3. O0beM AUCHUILUIMHBI (MOAYJISI) B 3a4YeTHBIX €IMHHULAX C YKa3aHHeM
KOJIMYECTBA aKaJeMH4YeCKHUX YacOB, BbIICJCHHBIX HA KOHTAKTHYI padory

odyyawmmxess ¢

nmpemoaaBaTejiemM

(mo BUAaM 3aHATHHA) ©W  HA

CaMOCTOAITEILHYI0 PadoTy 00y4aromuxcst

OO611ast TpyA0€MKOCTh AUCIMIUIMHBI COCTABIIACT 2 3aU€THBIC SAUHUIIB, /2 .

Bup y4eOHoii padoThl Ounas 3aouHas
dopma ¢dopma
o0y4eHusn o0y4eHHUs

AyIHuTOpHBIE 3aHATHSA (BCEro) 32 6
Jlekuuu 12 2
IpakTuyeckne 3ansaTus (I113) 20 4
Cemunapsi (C)
JlabopaTopusbie padorsi (JIP)
CamocrosiTesibHasi padoTa (Bcero) 40 62
CamocTosiTe/IbHOE H3YYeHHe TeM 40 62
JK3aMeH
Bupa npomexyTouHOi aTTecTannu (3a4eT, IK3aMeH) 4
OO0mas Tpy10eMKOCTh 72 72

4, Conep:xanue JUCUUIJINHBI

(Moxyast), CTPYKTYpPHMPOBAaHHOE MO TeMaM

(pa3z1e.11aM) C YKa3aHHMEM OTBCACHHOI0 HA HHUX KOJHIECCTBA AKAACMHUYCCKHX

YacoB U BUAOB YUeOHBIX 3aHATHI

4.1.
3aHATHH (B aKaJeMH4Y€eCKUX Yacax)

Pazgesansl aucuMiuinHbl (MOAYJI) U TPYAOEMKOCTb IO BHAAM Y4eOHBIX

Ounas ¢popma o0yueHust

HanmenoBanue paznena Bceero

n/n (TeMbI) TUCIUIINHBI

Peanns.
KOIIMECT.

Bunasr
paboTHI

yueOHO dopma

TEKYIIETOo
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(B aKaJeMHYECKHIX KOHTPOJIS
yacax)
J. |13 |JIb | CP
| ApxuBOBeJleHHE YK-1
I1K-1
1| Mooyns 1. Beenenue. 8 2 2 4 YK-1 TectupoBanue
Pa3Butune apxuBHOM 3amura
nesTeIbHOCTH B Poccuu ¢ pedepara
JIPEBHEHUIINX BPEMEH /10
KoHIIa XX BeKa.
2| Opranuzanus 10KyMEHTOB U 8 2 2 4 YK-1 Hammcanue scce
JieN apXuBHOTO oHa PO.
3| KommiekroBanue u 8 2 2 4
AKCIEePTH3a LIEHHOCTH
JIOKYMEHTOB.
4, CoBpeMeHHas CeTh apXUBOB 6 2 4 YK-1
P®. OenepanbHbie
TOCY/IapCTBECHHBIC APXUBBI
PO
5| Yuer u obecrieuenue 6 2 4 YVK-1 TectupoBanue
COXPaHHOCTH JIOKYMEHTOB 3amura
apxuBHOTO QoHga PD pedepara
6, Mooyns 2. HaydHo- 10 4 2 4 YK-1 Opranuzanus
CIIpABOYHBIN ammapar K JIETTOBOM
JIOKyMEHTaM apXUBHOTO UTPBI
dbonga PO
7| ApXUBHBIE OITUCU 8 2 2 4 YK-1 TectupoBanue
8. ApXUBHBIC TyTEBOAUTEIN 6 2 4 YK-1 3amura
pedepara
9. Hcnonb30BaHue apXUBHBIX 6 2 4 YK-1
JIOKYMEHTOB ITK-1
1( MeHemxMEHT B apXuBax 6 2 4 YK-1
1 3a4yer YK-1
ITK-1
Hroro 72 12 | 20 40
3aouHas popma o0yueHus
Ne HaumenoBanue pa3zziena (Tembl) Bcero Bunel yueGHoI paboTh
n/m JTUCIUTLTAHBI (B aKaJIeMMUYECKUX Yacax)
J 113 K CP
I ApXHBOBe/IecHHE
1| Mooyns 1. Beenenue. PazButue 36 2 34
apXMBHOM JieaTenbHOCTH B Poccuu ¢
JPEBHENIINX BPEMEH J10 KOHIA XX
BEKa.
2| Modyns 2. HayuHo-cripaBOUHBIN 36 2 2 4 28
anmapar K JOKyMeHTaM apXUBHOTO
donna PO




HToro

[ 72 [ 2 ] 4 | 4 ] 62

5. Copepxkanue IMCUMILIMHBI (MOAYJIsI), CTPYKTYPHPOBAaHHOE

1o remam (pasjaesiam)

(O4nasn popma 00y4eHus)

HauMeHnoBaHnue pa3jaesia
JTUCIHHUILINHEI

Conep:xkanue

ApxuBoBeIeHHE

Mooynw 1.

Coodeprcanue 1eKYUOHHO20 Kypca

Beenenue. Pa3purue
APXUBHOU JIESITEIHLHOCTHU B
Poccnu ¢ npeBHenmmx
BpeMeH 10 KoHIa XX Beka.

[TosiBnenue apxuBOB B JIpeBHEPYCCKOM TOCYAAPCTBE.
ApXUBBI KHSDKECTB B epuo benepanbHoOn
paznpobaeHHOCTH. MOCKOBCKUI BETMKOKHSDKECKUA apXHB.
I'ocynapcrBennbiii apxuB Poccun XV B. Peopranuzarus
apxuBHOro nema B Poccum B cBBH c  pedopmaMu
rocyaapctBeHHoro ammapara B Havanme XVIII B
Oo6pazoBanue MockoBckoro apxuBa Komnerun
uHOCTpaHHBIX Jien. CoOupaHue UCTOPUYECKUX JOKYMEHTOB B
nepBoii yerBeptu XVIII B. Pedopmer rocymapcTBeHHOTO
anmapara B 60-70-¢ rr. XVIII B. u u3MEHEHUS B COCTaBE H
OpraHu3alM apXUBOB JCHCTBYIOLIMX YUPEKICHUMN.

Pedopma nieHTpanbHOro rocy1apCTBEHHOTO ariapara B
Hayasle XIX B. W T1OJOXEHHWE apXUBOB  BBICIIHX,
LEHTPAJIbHBIX U MECTHBIX YupexkaeHuil. Mi3MeHeHue cetu u
COCTaBa UCTOPUYECKUX apXHUBOB B IiepBoi nosioBuHe XIX B

Bbypxyasnbie pedopmer 60-70-x rr. XIX B. H©
W3MCHEHHWE CETH LEHTPAIbHBIX M MECTHBIX apXHBOB.
O6pazoBanue O0IIMX apXHUBOB MUHUCTEPCTB. JleaTensHOCTD
H.B. Kanadosa u J[.5I. CamokBacoBa.

Cosnanne BoeHHO-yueHOro apxuBa, MOCKOBCKOTO
oTAeneHus oOuiero apxuBa  MuHHCTEpCTBa  JABOpA.
CocTosiHHUE  HCTOPMYECKHX, BEIOMCTBEHHBIX, YaCTHBIX
apxuBoB B Hayasie XX B. Toru pa3Butusi apxuBHOIO Jiefia B
JIOPEBOIIOIIMOHHOM Poccnn.

Opranuzanys J0KyMEHTOB U
Jien apXxuBHOTo Gonaa PO.

Knaccudukanuss nokymeHToB ApxuBHOro (onna
Poccuiickoii @enepanmy Kak HaydyHas OCHOBa HX
OpraHM3allii B I[EISIX MOBBIIEHUS APPEKTUBHOCTH
UCIIOJIb30BAHUSL  PETPOCIEKTUBHOM  TOKYMEHTHPOBAHHON
uHdopMali B HMHTEpecax  oOmecTBa.  YPOBHHU
ki1accupukanuy. Ponp  kinaccupukanmy B - OpraHM3aluu
JOKYMEHTOB Ha BCeX CTaAMAX MX XpaHEHus: B
JEJIONPOU3BOICTBE, BEIOMCTBEHHOM M TOCYAAPCTBEHHOM
apXxuBax.

ApxuBHbIM (oHA - KiIaccu(UKAIMOHHAS €IUHUIIA
ApxuHoro ¢onga Poccuiickoit ®Denepaumu. IIpuznaku
KJIacCU(UKaLUH JOKYMEHTOB ApPXUBHOTO ¢donna
Poccwuiickoit denepann U MX 3HAYECHUE JJIs CO3JAAHMS CETH
rOCY/IapCTBEHHBIX APXUBOB U apXUBOB BEJIOMCTB.

Opranuzaiys 10KyMEHTOB IO (JOH/IaM B apXHBaX U ee
3HaueHHe.  DPOHAWPOBAHME  apXMBHBIX  JOKYMEHTOB.
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OOpazoBaHne OOBCIUHEHHBIX AapXHMBHBIX (OHIOB U
apXMUBHBIX KOJUTEeKIWi. [lemo-knaccudukanuonHas equHAIA
OpraHu3aliii JIOKyMEHTOB B TIpejeniax apXuBHOro (hoHna,
OCHOBHBIE U JIOTIOJIHUTEIIbHBIC MPU3HAKU TPYIITUPOBKU JIE
Y JIOKYMEHTOB BHYTpH (poH/1a.

KommiiekroBanue u
AKCIIEepPTH3a IIEHHOCTH
JIOKYMEHTOB.

[lonsATe O KOMILJIEKTOBAaHUU TOCYIJAPCTBEHHBIX H
BEJIOMCTBEHHBIX apXUBOB. VICTOYHHMKM KOMIUIEKTOBAHUS
BE/IOMCTBEHHBIX APXUBOB.

Cpoku XpaHeHHs1 JOKYMEHTOB B apXUBaxX YUPEKICHUM.
VICTOUHNKN KOMIUIEKTOBAaHMS T'OCYAAPCTBEHHBIX apXHBOB
JOKYMEHTAMH COBpeMEHHOM osnoxu. IIpumepnsle crnmcku
YUPEKIACHUN, OpraHu3allMid W NPEANpUATUH, JOKYMEHTHI
KOTOpBIX NOMJISKAaT WIM HE MOMIeKAT IpPUEMYy Ha
rOCyJapCTBEHHOE XPAHEHHUE.

Ilonsitue o ¢Qopmax mnpuema JOKyMeHTOB. Ponb
BE€/IOMCTBEHHBIX apXH1BOB B KOMILJIEKTOBaHUU
rOCYJIapCTBEHHBIX apXUBOB. TpeOoBaHUs K JOKYMEHTaM IpU
repefade ux U3 apXuBOB YUPEXKIECHUM HA rOCyJapCTBEHHOE
XpaHEHHE.

3HayeHUE OKCHEPTU3bl IIEHHOCTH JOKYMEHTOB B
ontumu3anu ApxuBHoro (onma Poccuiickoit denepanuu,
€ro KOMIUIEKTOBAaHUU IIOJHOLIEHHBIMH JIOKYMEHTAJIbHBIMU
UCTOYHUKAMHU. 3a/lauy, IPUHLMIIBI U METOABI SKCIEPTHU3bI
LIEHHOCTH TOKyMEHTOB. Kputepun yCTaHOBJIEHUS HAYYHON U
IIPaKTUYECKOM LIEHHOCTH JOKYMEHTOB, 3HAaU€HHE U COCTaB
IPyIII KPUTEPUEB, ONPEACIAIONIMX LEHHOCTh COJIEP/KaHUS
JOKYMEHTOB. OTalbl 3KCIEPTU3bl LIECHHOCTH JOKYMEHTOB.
Kpurepuu onieHkn BHEITHUX 0COOEHHOCTEHN JJOKYMEHTOB.

OcoOeHHocTH 0TOOpa Ha XpaHEHUE JIOKYMEHTOB C
noBTOpsitomeiicss  mHpopmanumend.  Kpurepum — rpymnmbl
MPOUCXOXJICHUSI ~ JIOKYMEHTOB. ~ 3Hauy€HHe,  MacIuTad,
XapakTep AEATeNbHOCTU yupexkaeHus (HoHI000pa3oBaTers.
Kareropun ydpexaeHuil, JOKYMEHTBI KOTOPBIX MOIUIEKAT
repesade B rocy1apCTBEHHBIEC apXHBBI.

Vuer n obecneueHue
COXPAaHHOCTH JJOKYMEHTOB
apxuBHoro ¢onaa PO

[lonsiTue 00 ydere AOKYMEHTOB ApXMBHOro (oHzaa
Poccuiickoit ~ @enepaumu.  XapakTepHble  4e€pTBl U
OCOOEHHOCTH y4eTa JJOKyMEHTOB B apXUBHBIX YUPEKIACHUSX.
VY4er T0KyMEHTOB B BEZJOMCTBEHHBIX apXHUBAX.

CocraB  yuyeTHBIX  JIOKYMEHTOB: KHHMra ydera
MOCTYIUIEHUSI U BBIOBITUSL JIOKYMEHTOB, CIHMCOK (DOHJIOB,
omnucu fen, et Gonaa u np. Mx HazHaueHnue u (opMsl.

@OHIOBBIE KATAIOTY apXMBHBIX OPraHOB, UX 33Ja4d U
¢GyHKIMH B cucTeMe ydeTa 10kyMeHToB AD P®. Pa3paborka
U BHEJpPEHHE AaBTOMATU3UPOBAHHOM  HMH(OPMALMOHHO-
nouckoBoii cucteMbl AD PO 1 ee yuetHble QyHKIUH.

Opranmzaiys  ydera o0co00 IIEHHBIX JIOKYMEHTOB.
[enu, 3HaYeHME U TIOPSIO K IIPOBEACHUS IIPOBEPKU HATMYUS
Y COCTOSIHUS TOKYMEHTOB B apXHBAX.

Mooyns 2. HayuHo-
CIIPaBOYHBIM amnmapar K
JIOKYMEHTaM apXUBHOT'O

Omnpenenenyie NOHATHS CUCTEMbI HAy4HO-CIIPAaBOYHOTO
anmmapata (HCA) x npokymentam A® P®. Crpykrypa
CHCTEMbI HAyYHO-CIIPAaBOYHOIO arIapara.
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dbonga PO

[Tonsitue 006 oObekTe wWHOpPMAIUU, DIEMEHTE
uH(popmaruu, nHpopManronHo-rmouckoBoit cucreme (UI1C),
nHpopmarronHo-nionckoBoM si3eike (MIIA). TpebGopanwus,
npenbsBisieMble k cucteMe HCA Ha coBpeMeHHOM Jrarie,

IPOOJIEMBI ee OIITUMU3AIMH. B3anmocBssi3b 51
MIPEEMCTBEHHOCTD Y4ETHO-CIPAaBOYHOTO anmapara
JICJIOITPOU3BO/ICTBA, HCA BEJIOMCTBEHHBIX u

rOCyJapCTBEHHBIX apXUBOB.

Onucanue nei. Ilorstre 00 onvcaHuu el DIIEMEHTHI
omucanua. Onucu. Mx HasHauenue u mecto B cucreMe HCA
apxuBa. Bujpl onuceil B apXuBe YUpEKACHHSI, METOJIMKA UX
COCTAaBJICHUS.

Karamorn. IloHsTtne o karajorax © KaTaJOTH3alllH
nokymMeHToB. Hasnauenue kartasoroB B cucteme HCA
apxuBa. Cucremsl KaTajoroB u KapTOTEK B
TOCY/IapCTBEHHBIX M BEJIOMCTBEHHBIX apxuBax. O030pEI.

[Tonsitne 06 0630pax. Mx 1ieneBoe Ha3HAYCHUE I MECTO
B cucteme HCA apxuBa. Bubl 0630poB.

[TonsTue o myreBoaurtensix. MXx — xapakrtepHble
ocobenHoctH, (yHkuuu u Mecto B cucreme HCA apxusa.
Bunbl nmyreBoaureneit. UepThl CXOICTBA U PA3NMHYUS MEXKITY
HUMH.

Ucropuueckast cripaBka kak 3neMeHT cuctembl HCA
BEJOMCTBEHHOIO apxuBa. Ee Ha3zHaueHue, CTPYKTYypa,
METOJIMKA COCTaBJICHHs. ABTOMAaTHU3WPOBAHHBIC APXHUBHBIC
TEXHOJIOTHH

ApXI/IBHHe OIINCH

ApxMUBHas ONUCb — O3TO apXMBHBIM CIPAaBOYHMK, B
KOTOPOM COZEP)KUTCA CUCTEMAaTU3UPOBAaHHbII MEpeUeHb Jel
apxuBHOro  ¢oHma, KOUIEKIMU. ApXUBHAas1  OIMCh
IpeAHa3HaueHa Ay yuéra eJUHUL XpaHEHUS U PacKpBITHS
UX COAEPIKaHMS.

CocraB apxMBHOW ONKMCH: OMNMCATEIbHBIE CTaTbU
(BKJITFOUAIOT HIOPSIIKOBBII HOMED nena,
JICJIIONTPOU3BOJICTBEHHBIA MHIECKC, 3arojIOBOK Ji€ia, KpaHue
JaThl JOKYMEHTOB, KOJIMYECTBO JIMCTOB B JIENE); UTOrOBas
3anuch (Y4€THBI 3JIEMEHT, B KOTOPOM  YKa3bIBAaeTCs
KOJIMYECTBO HAXOMAIIMXCA HAa XpaHEHWW JieN, He BCerna
COBIIAJIA€T C KOJMUYECTBOM BKIIIOYEHHBIX B OIHUCH JIEIT); JIUCT-
3aBepuTenb (Y4ETHBIM DJIEMEHT Uil ydera KOJMYEeCTBa
JIMCTOB B ONMCH); CIIPABOYHBIN anmapaT K OMHCH.

CripaBouHbIil anmapar K ONHCH: TUTYJIbHBIA JIUCT;
coziepxkaHue  (OriaBieHHE); IIPEAUCIIOBUE;  CIMCOK
COKpalIEHHBIX CJIOB; TepeBOJHas Tabimuua (B ciiyyae
nepepadoTKH); yKa3aTeH.

@yHKIMU CIIPABOYHOIO amnmapaTta K apXWBHOM OIHCH:
O3HaKOMJIEHHE C  JIOKyMEHTaMd (TUTYJIBHBI  JIKCT,
OIJIaBJICHHE), ITONCK HEOOXO0JMMO uHpOpMaIH
(Yka3zarenu), yTOYHEHHE CMBICJIOBOTO COJEPXKAaHUS OIMHCH
(CITMCOK COKpallleHHii) U TOMCKOBBIX JIaHHBIX (IIEPEBOJHbIE
TaONIUILIBI IU(POB).

@DopMBI COCTABIICHUS] OTUCH JeT. PEKBU3NTHI apXUBHOM
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ormucH. 3HauYeHHE OMHUCH Kak Y4YETHOrOo JOKyMEHTa H
CIpaBOYHMKA TIO COACPKAHUIO U WH(POPMAIIOHHOTO
VICTOYHUKA.

ApXUBHBIE IyTEBOAUTENH

IlyreBomurens — AapXWMBHBIM CIPAaBOYHUK. Buubl
IIyTEBOJUTEIIS: TyTEeBOAUTEND 110 apXUBaM, IIyTE€BOAUTEND 10
¢donmam apxuBa (OB), KpPaTKUH CHPaBOYHHMK MO (HoHAAM
apxuBa (OB), TEMAaTUYCCKHHA ITyTEBOIUTENL 10 (PoHAAM
apxuBa (oB).

ConepkaHue W BUABI IIyTEBOJMTENS IO apXHBaM
(apxuBy). IlepeyeHp apxMBOB C  XapaKTEPUCTUKOU
XpaHAIMXCST B HUX JOKyMeHTOB. MH(opmauus o000 Bcex
ApXMBHBIX YUPSKICHHUAX, My3esiX, OMOMMOTEeKax M JPYrux
apXUBOXPAHWIMIIAX, OCYIIECTBIISIIOLIMX  [OCTOSIHHOE
XpaHeHue JOKyMeHTOB A®D P®, oTnensHBIX CyOBEKTOB
Poccuiickoit ®eneparu wiu  ee  perdioHOB. OOBEKTHI
OIMCAHUS B IIyTEBOAUTEIIE 10 apXHUBaM.

Xapakrepuctika (OHIOB apXuBa B IyTEBOJUTEIIE MO
apxuBaM (MHIMBHIyaJbHbIE ¥ TPYIIOBBIE): Ha3BaHUE
apxuBa (IIOJHOTO WM COKpAILEHHOI0), aJpec apxuBa
(moyHBIE ajpecHble JIaHHBIE), KOJMYECTBO (POHIOB Ha
OymMakHON OCHOBe, 00beM (OHIOB Ha OyMa)KHOH OCHOBE,
KpalHUX JarT JOKyMEHTOB Ha OyMaXHOH OCHOBE,
UCTOpPUYECKasl CIIPaBKa, AHHOTALUS, CIMCOK M3JaHHbBIX

CIIpaBOYHHKOB.

TpeboBaHusi, TpPETBABISEMbIC K  XapaKTEPHCTHKE
¢ouma. HasBanwe Qonma — 00s3aTETBHBIN  AIEMEHT
XapaKTEePUCTHKH..

CripaBouHbIil anmapar K IIyTEBOAUTENIO: TUTYJIbHBIN
JIUCT, OIJIABJICHUE, IPEAUCIOBUE, CIIMCOK COKPALCHWH,
yKaszarenu. Meronuka cocTaBlieHHs CIIPABOYHOTO aIIapara.

Hcnonp3oBaHue apXUBHBIX
JIOKYMEHTOB

Hcnonb3oBanue apXUBHOU UHpOpMAITIH B
YIPABJIEHYECKOM, SKOHOMUYECKOM, MTOJIATHYICCKOM,
Hay4YHOM, COLMAJIBHO-KYJIBTYPHOM M COLIMAIBHO-TIPABOBOM
HaIpaBJICHUSX.

@opMbl KCHONB30BaHUA JIOKYMEHTOB. MHUIIMaTHBHOE
“H(OPMUPOBAHHE TIONB30BATENCH W WCIONHEHHE  HMX
3aIpOCOB. Buiet MH(POPMAIIOHHBIX JIOKYMEHTOB.
Opranuzanys paboThl IO BbIIAauY€ J€1 BO BPEMEHHOE
nosib3oBaHue. 8.3. BBICTaBKM JOKYMEHTOB, HUX BUABI U
Ha3HAYCHHE.

[loaroroBka crareid W JApYyruxX MarepuajgoB Jis
TIEPUOINYECKON TIeUaTH, Paauo U TEJIEBU3UOHHBIX Iepeady.
[ToaroroBka 3KCKypcuH, JIEKIMH, AOKIAAOB. McronHeHue
3alpOCOB  COLMAIBHO-TIPABOBOIO  XapakTepa, MOPSAIOK
WCIIOJIHEHHS 3alIPOCOB U Bblaua apXMBHBIX CIIPABOK.

PabGora  uwrtampHOrOo 3ama  apxuBa. [IpaBumia
MOJIb30BaHMsI ~ JIOKyMEHTaMM B YHUTAIBHOM  3ale.
Opraamzanys myOIMKalMOHHON NESITeTIbHOCTH apXUBa.

MeHeIKMEHT B apxuBax

Co3manme ¥ BeleHHE EIUHBIX (KOPHOPAaTHBHBIX)
CHCTEM JIOKYMEHTAIIMOHHOTO OOECHEYeHHUsl YIpaBlieHUs B
OpraHu3aluy Ha 6a3e HOBEHIIIMX TEXHOJIOTHUIA.
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Opraamsanus pabOThl CIYKOBI JTOKYMEHTAIIMOHHOTO
obecriedeHHsT ~ yOpaBlICHUS W apXMBHOTO  XPaHEHUS
JIOKyMEHTOB

TpeboBanust K OpraHu3aluu KaJJpOBOTO
JETOTPOM3BOICTBA W JOKYMEHTHPOBAHUIO  TPYAOBBIX
OTHOIIICHUH, XPaHEHHIO JJOKYMEHTOB I10 TMYHOMY COCTaBY.

[lpuHOUIBL, METOABI W HOPMBI  OpraHU3aIlUH,
XpaHCHUs, KOMIUICKTOBAHUA, Y4UCTa U  HUCIIOJB30BaHUA
ApXUBHBIX TOKYMEHTOB.

10.

Nudopmarusaiys apXuBHOTO
nena

OcHoBHBIE 11eTTH HH()OPMATH3ALHH.
Co3aHue aBTOMATH3MPOBAHHBIX (DOHAOBBIX KaTaloroB,
pa3IMYHBIX YKa3aTelled, CIMCKOB YYPEKICHUM-UCTOYHUKOB
KOMIIJIEKTOBAHUSI.

Co3nanue aBTOMAaTU3UPOBAHHOIO Hay4HO-
CIIPABOYHOIO  ammapara, 0a3 JaHHbIX, COZAEpXKalUX
JJIEKTPOHHbBIE KOIHHU JIOKYMEHTOB, pa3BUTHE
TEJIEKOMMYHUKALIMOHHBIX CUCTEM.

Buenpenue u aKTHBHOE UCIIOJIb30BAHUE
aBTOMATHU3UPOBAHHBIX ApXUBHBIX TEXHOJIOTUH.

Hcronp3oBaHne  OOLIEPOCCHMICKMX W MEKIYHAPOIHBIX
CTaHJapTOB Ipu aBromarusauuu. MHrerpaums Apxusa B
CKJIaJIbIBAIOIIEECs]  OOIIEPOCCHICKOe  MH(OPMAIMOHHOE
NPOCTPAHCTBO, JJIsI WHTEHCU(PUKALMU MEXIyHapOIHOIO
COTPYJHHYECTBA.

CocrosiHue  uH(poOpMaTH3aLMM  APXUBHOIO  Jieja.
OcHoBHBIE HanpaBiIeHUs HHHOPMATH3AIMN APXUBHOTO JETIa.

Pernamenrtanus u tunuzanus JESTENBHOCTH apXUBOB.
BbipaboTka KOHIENTYyalbHBIX MOJXOJIOB K OpraHU3allud U
TEXHOJIOTHYECKHM aclieKTaM paboThl C JOKYMEHTaMH Ha
MalllMHOYMTAaeMbIX  HocuTemsix.  OpraHuzanus — ydera
JOKyMEHTOB ApxuBHOTO (oHaa PD.

Hanpasnenus nndopmaruzanuu.

OcCHOBHBIE MPHUHIMITEI WHPOPMATH3ALUHN APXHUBHOTO
nena PO.

Mooynw 1. Temwl

npaxmuuecxux/cemunapcxux 3aHamuil

| BBeneuue. Pazsutue

APXUBHOU JIEATENBHOCTH B
Poccnn ¢ nqpeBrenmmx
BpeMeH 10 KoHIa XX Beka.

1.

OsBJICHUC apXUBOB B I[peBHep}ICCKOM rocyaapcCrae.
2.

pXUBHas JESTENbHOCTh B TEPUOJ  CKIAIbIBAaHUS U
CyIIeCTBOBaHUs (peoaIbHON MOHAPXHH.

nen apxuBHoro ¢onja PO.

3.
pXUBHas IEATEIBHOCTD B TOAbI apcTBOBaHus [lerpa 1.
4. ApXvBHasi ~ JI€ATEIIbHOCTb B COBETCKMH U
TTOCTCOBETCKUI TTEPHOI.
| Opranuzanus qokymentos u | 1. [lonatue apxuBHBIM JOKYMEHT M apxuB. BnusHue

Kiaccuukamuy TOKyMEHTOB M JIeN B TIPEJesiaX apXHBHOTO
(hoH/a HAa COCTOSTHUE apXUBHOM OMHCH.

2. Opranmzanus JOKYMEHTOB W Jel B Tpezenax
ApxuBHoro ¢oHma P® B wemom, T.e. oOpraHuzanus
JIOKYMEHTOB Ha TIEPBOM YPOBHE.

3. Opranuzaiys JOKyMEHTOB U JIe]l B Ipeiesiax apXuBa
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(BTOpO#1 ypOBEHB OpraHU3aIUN JTOKYMEHTOB).

4. Opranmzaisg JOKYMEHTOB M Jel B IIpefenax
apXUBOB (BTOPOH YpOBEHb OPraHU3alluy JOKYMEHTOB).
S. Opranuzaiysg JOKYMEHTOB M Jel B IIpefenax

apxuBHOro (oHAA

| KomruiekroBanue u 1. KommiexroBanue ApxuHoro ¢gonna PO (AD PO).
JKCIIePTH3a LICHHOCTH 2. Onpenenenyie ICTOUHUKOB KOMIUIEKTOBAHHUSL.
JIOKYMEHTOB. 3. Opranuzanys KOMIICKTOBAHHS.
4. DKcrnepTr3a HEHHOCTH JJOKYMEHTOB.
o. OKcnepTh3a HEHHOCTH JOKYMEHTOB 110 IIEPEYHSIM.
| Yuer u oGecrieueHue 1. Opranuzanus yuera JokyMeHTOB AD PD.
COXPaHHOCTH JOKYMEHTOB 2. CocraBieHHe YYETHBIX JOKYMEHTOB B apXHUBE.
apxuBHOTO oHma PD 3. Ob6ecrieueHrne COXpaHHOCTH JOKYMEHTOB AD PO,
| Mooyns 2. HayuHo- 1. CucremMa  HayyHO-CIIpaBOYHOIO  ammapara K
CIIPABOYHBIN ammapar K apxuBHbIM TokymMeHTam (CH CA).
JIOKYMEHTaM apXUBHOTO 2. AHaIUTHKO-CUHTETHYECKAst 00pabOTKa TOKYMEHTHON
dbonga PO nHGOpPMAITHH.
3. Onucanue JOKYMEHTOB H JeT B apXUBax
YUpPEXKIICHUS ¥ TOCApXUBaX.
4. Onucanue  JOKYMEHTOB W Jel  JIMYHOIO
TIPOUCXOXKICHHUSI.
5. Onucanue JOKYMEHTOB UM JET  JIOCOBETCKOTO
Tepuoa.
| ApXVBHBIE OIIIICH 1. BimsHue xiaccupukanuy JTOKYMEHTOB W 1€l B
npezenax apXuBHOTO (hOHIa HA COCTOSIHIE apXUBHOW OIHCH.
2. CocrasiieHH€ CIIPaBOYHOIO arapaTa K OIKCH.
3. CucteMa KaTajioroB B apXuBe.
4. Onpenenenne Buia KaTaiaoros.
5. Pa3paboTtka cxembl Kiaccu(pUKauu TOKYMEHTHON
nH(pOpMaIIH B KaTajore.
6. BeisiBieHue u ot00p JOKyMEHTHOM MH(OpMaIHy.
7. Onucanue  JOKyMEHTHOW  HWHpOpMalMKU  Ha

KaTaJIOXKHBIX KapTOYKax.

| ApXWBHBIE ITyTE€BOIUTEIN 1. XapakTepucTika GOHIOB B ITyTEBOIHUTEINE.
2. CripaBOYHBIH anmapar K IyTeBOAUTEITFO.
3. OO030psl  TOKYMEHTOB W JIpyTME€  apXHUBHBIE
CIIPaBOYHUKH.
4. XapakTepucTHKa JOKYMEHTOB B 0030pe.
5. CrpaBoyHBIH amnmapar K 0030py.
| Micionp30Banme apXUBHBIX 1. Hampasnenns WCTIONTb30BaHUS APXUBHBIX
JIOKYMEHTOB JIOKyMEHTOB.
2. Hoctyn k nokymenram A® PO.
3. OCHOBBI apPXUBHOW IBPHCTHKH.
4. AHaNM3 NCIONB30BaHMS ADXUBHBIX JOKYMEHTOB.
| MeHeKMEHT B apXuBax 1. OcHoBHBIE (DYHKITMH YIIPaABICHUSL.
2. HopmartuHO-1IpaBoBas 6a3a paOoThl apXHBOB.
3. [TnanupoBaHue B apXuBe.
4. Pabora ¢ nepcoHanom.
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o

MapkeTuHT B apXuBax

1, Undopmatuzanus apxusHoro | 1. OcHOBHBIE 11eJT1 HTHPOPMATH3AIIHH.
nena 2. HampaBnenust uHpopMaTu3anmm.
3. OcHoBHbIE TPUHIUIBI UH()OpMATU3AIMKA aAPXUBHOTO
nena PO.
6. OOpa3oBaTebHbIE TEXHOJIOTUH
Ne Bua u Tema 3ansaTuin HUcnoan3yemblie KoanuecTB
n/n (n1eknms, mp.p., J/p.) HHTEepPaKTHBHbIE 0
TeXHOJIOTHH 4acoB
1 ApXuBOBeJleHHE
Jexkuusa:
1 Bgenenue. PazButue apxuBHOI I€SITEIBHOCTH B [IpoGnemHuas nexius 2
Poccun ¢ npeBHenUX BpeMeH A0 KoHa XX
BEKA.
2| Opranusanus JOKyMEHTOB U JeJl apXUBHOTO Jlexuus-Bu3yanu3amnus
donna PO. 2
3| KommiekToBanue u 3KcriepTr3a EHHOCTH [IpoGnemHuas nexius 2
JIOKYMEHTOB.
4 Yder u o0ecrieueHrue COXPaHHOCTH JOKyMEHTOB Jlexuwms ¢ pazbopom 2
apxuBHOro ¢onga PO KOHKPETHOW CUTYyalluu
S| Moodynw 2. HayuHo-cripaBOUHBIH ammapar K Jlexuusi-uapopmanms 4
JIOKyMEHTaM apXuBHOTo Gonja PO
6| ApXMBHBIE OIIHCH Jlexnusi-uapopmanms 2
7| ApXuBHBIE TyTEBOUTENN [TpobnemMHuas nexmms 2
8 Mcnonbp3oBaHMe apXUBHBIX JOKYMEHTOB Jlexnus-undopmarnus 2
9] MeHeKMEHT B apXuBax Jlexnusi-Bu3yanusanus 2
1 Nndopmaru3zanys apxuBHOTO Jiena Jlexuus-Bu3yanu3anus 2
Ilpakmuueckoe 3auamue:
1 Mooyns 1. Beenenue. Pazputne apxuBHOM 2
nesTenbHOCTH B Poccnu ¢ apeBHemuX BpeMeH KomnnokBuym
10 koH1a XX Beka.
2| Opranusaius J0KyMEHTOB U Je]l apXUBHOTO «MO3roBoi HITYpM 2
dbonga PO.
3| KommiekroBanue 1 sKcrepTH3a IEHHOCTH KommeHnTupoBanHoe 2
JIOKYMEHTOB. YTEHUE U aHAIIN3
JIOKYMEHTOB
(JiuTepatypsbl)
4 Yyet n obecriedeHrne COXpaHHOCTH JJOKYMEHTOB 2
[Henosas urpa
apxuBHOTO QoHga PO
5 Mooyns 2. HayuHo-cripaBOYHBIH amnmapar K . 2
«Kpyrmsrii crom»
JTIOKyMeHTaM apXuBHOTO doHaa PO
6| ApXuBHBIE OIICH «Kpyrmsrii crom» 2
7| ApXuBHBIEC TyTEBOUTENN KomnnokBuym 2
8 Mcnonmbp3oBaHMe apXUBHBIX JOKYMEHTOB KommeHnTHpOBaHHOE 2
YTEHUE U aHAIIU3
JIOKYMEHTOB
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(yiuTepatyphbl)

9 MeHeKMEHT B apXMBax [lenoBas urpa 2
1 Madopmaruzaiust apxuBHOTO eI Komnoksuym 2
2
7. IlepeyeHb yueOHO-MeTOAUYECKOT0 O0ecreYeHUs IJIsl CAMOCTOATEIbHOI padoThI
00y4YaIIUXCS M0 JUCHUILINHE (MOIYJIIO)
Ne HaunmeHoBaHue Bua camocrosiTtebHOM TpyroeMkocTh ®opma
n/m pa3nena padoThI (B OTYETHOCTH
AUCHHUILIMHBI aKaJeMH4ecKH
X yacax)
ApxuBoBeieHHE

1| Mooyne 1. H3yuump memy. 2 Hanucanue acce
Benenue. Iloozomoeumuca k cemunapy.

PazButue Iloozomoexa
apXUBHOU MYTbMUMEOUTH O
JIEATEIbHOCTH B npezenmayuu. «Pa3Burue
Poccun ¢ apXUBHOH  JEATEIBbHOCTH B
JIPEBHEHIITNX Kuesckoii Pycu»
BpPEMEH JI0 KOHLIA
XX Beka.

2| Opranusanus H3yuumo memy. 6 TectupoBanue
JOKYMEHTOB U Jien | Iloozomoeumuca k cemunapy. 3amura
apxuBHoro ¢ouna | Hanucanue peghepamos Ha pedepara
Po. memy:

Cocmaegnenue cnosaps

3| KomnnexkroBanue u | Ananuz 0okymenma: 12 Opraamnzanus
JKCIEPTH3A «Pycckaa IlpaBna». Kparkas u JIEJI0BOM
LEHHOCTHU [TpocTpanHas penaxius UTPBI
JIOKYMEHTOB.

4) Yuern Iloozomoexa 6 — IlpencraBnenun
obecrnieueHue MYTbMUMEOUH O e
COXPaHHOCTHU npezenmayuu: MYJIbTUMEANI
JOKYMEHTOB — HOU
apXUBHOTO (oHJa IIPE3EHTALNN
PO — Tectuposa

HUE

5| Mooyns 2. Iloozomoeka mynemumeouiinoi 6 — IlpencraBienu
Hayuno- npesenmauyuu: e
CIIPaBOYHBIN 1. Bnusuue pedopm Ilerpa I Ha MYJIbTUMEANI
anmnapar K apXUBHOE JIETIO. HOU
JIOKyMEHTaM 2. MuHucrepckas cuctema Mpe3eHTallH
apxuBHOTO QpoHna | Hayana XIX B. u apxuBHOE
PO JIETI0.

Cocmagnenue memamuueckozo
Kpocceopoa

6, Ananu3 ookymenma: 6 — 3amuTa
1. Y4er apxuBoB, 3BOIIOLUSA pedepara
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apXMBHOTO Jieia B HaYase u
cepenune XIX B.

2. Cucrtema apXxuBHOIO JieJia U
€ro COBEpPILIEHCTBOBAaHUE BO
BTOpO# nosoBuHe XIX B.

3. CocTosiHUE apXUBHOTO JieJia
Ha pyoexe XIX

— XX BB.

— TectupoBanue

| ApXHUBHBIE

MyTCBOAUTCIIN

Ananuz 0okymenma:
[Tonoxxenne o 'AD CCCP u
I'AY CCCP or 04.04.1980.
Hanucanue pegepamos Hna
memy:

1. IlepBble 1EKPETHI COBETCKOM
BJIACTU B 00JIACTH apXUBOB.

2. HoBsle apxuBbl, CO37JaHHbIE
IIPU COBETCKOM BJIACTH.

3. HoBbl1it mopsi10K 1MOJIb30BaHUS
apXHBaMH.

4. HoBblii IOpsIIOK yIIpaBiIeHUS
ApPXHMBHBIM JIEJIOM.

— 3ammra
pedepara
— TectupoBanue

| Ucnonp3oBaunue

ApXUBHBIX
JIOKYMEHTOB

Pabora Hajl KOHCIIEKTOM
JIEKLUHY, IIOArOTOBKA K
CEeMHUHapy.

Ananuz 0okymenma:

1. IlepBble 1EKPETHI COBETCKOM
BJIACTH B 00J1aCTHU apXHUBOB.

2. HoBsble apxuBbl, CO3/JaHHbIE
IIPY COBETCKOM BJIACTH.

3. HoBbIif TOpSIOK TIOJTE30BaAHUS
apXUBaMHU.
4. HoBblif OpsIIOK yIIpaBiIeHUS
ApPXUBHBIM JIEJIOM.

14

Opranuzanus
JISIIOBOM
UTPBI

| MeHeUKMEHT B

apxXuBax

Hanucanue
memy:

1. Bousuue nocneacrsuii BOB
Ha apXHUBHOE JIETIO0.

2. ITomoxenne o 'AD CCCP ot
13.08.1958.

Cocmaenenue znoccapus no
meme

pegepamoe  na

12

—3amnmra

pedepata
— TectupoBanue

1

NudopmaTtuzanus
apXMBHOTIO JieNa

Hanucanue
memy:

1. U3MmeHeHHs B CHCTEME
ApXMBHOTO JieJia B CBSI3U C
pacrmazioM COBETCKOW CUCTEMBI U
MpEKpaIICHUEM IS TEIbHOCTU
KIICC.

2. OCHOBHBIE IPUHIINIIBI
OpraHu3aIly apXUBHOTO JIeTIa,

pegepamoe  na

— 3amura
pedepara

—IIpencraBnenue
MYJIbTUMEIUHO
W Ipe3eHTalun
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3aKperuieHHble B CornameHnn
rJ1aB

rocynapctB CHI™ ot 06.07.
1992 o npaBonpeemcTBE B
OTHOIICHUU apXUBOB OBIBIIETO
CCCP.

3. CTpouTEIHCTBO ApXUBHOM
cucremsl Poccuiickoit

denepanuu.
Iloozomoeka mynbmumeouiinou
npezenmauyuu: OcHoBBI

3aKoHOHarenscTBa  PD 00
ApxuBHoM ¢oume PO wu
apxuBax

IIpumepHas TemaTuka pedeparon

dopmHpoBaHHE apXUBHOTO HACJIEIUS B CTPAHE.

ApXHUBHBIC ICTOYHUKH ¥ UX 0COOCHHOCTH B rieproji Kuesckoii Pycu.

deonanmbHast pa3apoOICHHOCTD U €€ OCBEIICHHE B ApXUBHBIX JOKYMEHTAX.

ApXuBHas IEATEILHOCTD B IIEPHOJ] Hadajia IIEHTPAIM30BaHHOTO PYCCKOTO

rocyJ1apCTBa.

ApxuBHu3anus HeHTpanusanuu Pycu.

Buer apXuBHBIX TOKYMEHTOB, MX KJIacCH(UKAIIHS.

Ponb ['ocynapcTBeHHOM Ka3HBI Kak ['0Cy1apCcTBEHHOM KaHLIETSIPUM.

CyneOnuk 1551 r.

. OcHOBHBIE 30HBI 3aKOHO/IATENILHOM AesTenbHocTH [leTpa Benvkoro.

10 ApPXUBHOE TIPABO U ITUYECKUI KOJECKC apXUBHUCTA.

11.apckuii apxuB XV-XVI Bekax.

12.1enTpanuzaiiusi apxXuBHOTO Jiejia B CTPaHe.

13.0Oco0GeHHOCTH pa3BUTHSI APXUBHOTO JIefia [0 dTariaM ero CTaHOBJIEHUS (10
OKTSIOPHCKOM, COBETCKHE U POCCUNCKHUE ITArlbl).

14. ApxusHoe aeno B CCCP B 10BOEHHBIN U MOCICBOCHHBIN MEPUO/I.

15. ApxusHnoe neno B 50-60 rogax XX cronetus..

16.IIpaBoBbIC OCHOBBI M 3aKOHOAATEIIBHBIC aKThI B apxXUBHOMU cdepe B 90-¢ rT. XX B.

17.Co3nanne A® CCCP u ero 3HayeHue.

18.Pabota ["'ocymapcTBeHHOTO apX1Ba M BEIOMCTBEHHBIX apXHUBOB.

19.T1epecTpoiika 1 e BIUSHUE HA BCIO ApXUBHYIO JICATEIIEHOCTD B CTPaHE.

20.UcTopuueckast Hayka U apXMBOBEICHUE, UX B3aUMOOOYCIOBICHHOCTD U
B3aMOCBSI3b.

21.Ucnonb30BaHKe apXUBHBIX TOKYMEHTOB.

22.Y4ét u obecrieueHne COXpaHHOCTH JOKyMeHTOB ApxuBHoro ¢onma POD.

23.1IpaBoBbIC OCHOBBI PETYIUPOBAHUS APXUBHOM CHEphl.

24.Opranusanus TOKyMeHTOB U Jien ApxuBHoro (onma Poccuiickoit denepanuu.

HwodE

© NG
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8. ®oH/ O1IEHOYHBIX CPEACTB IJIf MPOBeAeHHs IPOMEKYTOUHOM aTTecTaluu
00y4aIMXCcs MO JUCUHUILIMHE (MOTYJIIO)

8.1.

npouecce 0CBOCHUs 00pa3oBaTeIbHOM NIPOrPaMMbl

IlepeyeHb KOMIETEHIMHA C YKA3aHMEM 3TANOB UX (POPMHUPOBAHUA B

KoMnerennus Jransl popMUpPOBaAHUA
T1| ITP1] T2| ITP2) T3| I1P3| T4| I1P4| T5| IIP5 T6 | I1P6 T7 | IIP7 T§| IIP8
YK-1 + | + |+ ] + |+ + |+ | + + + + + |+
MK-1 +
8.2. Onmucanue moka3arejieii U KpPUTepHeB OLEHUBAHUS KOMIETEHUHH HA Pa3IMYHBIX

Tamax mx (l)OpMI/IPOBaHI/Iﬂ, OIMHMCAHHUEC HIKAJI OIICHUBAHUA

Komnerennus IToxa3zaTen OueHoyHasi mKaJja (MM 3a4eT/He3a4yer)
U (41O
oByuaromii Yaosiersopur Xopomo OtinyHo
csl 10JI2KeH CIBHO
NPOAEMOHCT
pHpOBaTh)
3HaTh: — CYHIHOCTBb — CYHUIHOCTbH CYIIHOCTh
APXHUBOBCACHU APXUBOBCACHUS KaK apXUBOBEACHUS
sI KaK HAy4YHOUN HAy4YHOU KaK Hay4HO#
JAUCIUITIIINHBI, JAUCIUITIINHBI, JIMCLIAIUIMHEL,
— HCTOPUIO — HCTOPHUIO HCTOPHIO
CTAaHOBJICHUSA U CTAaHOBJICHUS U CTAHOBIICHIS 1
pa3BUTUA pa3BUTUA
YK_l _ CHOCO6CH APXHUBHOI'O APXHUBHOI'O [1C€J1a B pa3BHTHH
OCYIIECTRIATS nena B Poccun; Poccuu; ;pXHBH?FO Acna B
— (oHIbI apxuBa, occum,
TIOHCK, . apXMBHOW OIUCH, (onmel apxusa,
KpUTH4CCKUN KYJIbTYPHO- apXUBHOM OIHUCH,
aHaJIn3 U CUHTE3 oOpa3oBaTesbHas KYJIbTYpPHO-
nHpopmanuu, AEATEIPHOCTD oOpazoBarenbHas
MIPUMEHSTh dpXHBOB, AeATEeTbHOCTD
CUCTEMHBIN apXUBOB,;
MOAXOJ JJIs1 COBPCMCHHBIC
pelLICHHs TEXHOJIOTHH, O
IIOCTABJIEHHBIX MEHCDKMEHTC 1
sa1au MapKETHHTE B
apXUBOBEICHUH;
CIIOCOOBI
MIPUMEHEHUS
UH(OPMAIIMOHHBIX
TEXHOJIOTHI B
apXHUBHOM JIEJIe
YMeTs:

OPHUCHTHPOBATHLC

- OPUCHTHUPOBATLCA B

aHAJIM3HPOBATh
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SIB CIIeIIMaIbHON HUCTOPUYECKOE
CIIeLIMAIbHOMN JIUTEpaType; pa3BUTHE;
IuTepaType aHAIM3UPOBATH CO3/1aBaTh
HUCTOPUYECKOE apXuBHBIC (POHIBI,
pa3BHTHE; MIPABUIILHO
HCIIOIL30BaTh
HUCTOPUYECKHE U
KYJIbTYpHBIE
LIECHHOCTH B
apXHUBHOM padore;
OpPUEHTHPOBATHCS B
CIICLIMAJIbHOM
JUTEpaType
Bnaners: CIICLIMAJILHOU CIELMAILHON BIAJETh METOHAMMU
TEPMHMHOJIOTHEN | TEPMUHOJIOTHEI; aHajau3a
; METOJaMH aHaIn3a KOHKPETHOI'0
HUCTOPUYECKHX STHHYECKOI'O
HMCTOYHUKOB; AMITUPUIECKOTO
MaTtepuana Ha 0ase
TEOPETHYCCKUX
KOHIICTIITHM.
3HaTh: pabouyro MIPETI0/1aBaCMbIi MPETO0/1aBaCMbIi
MporpaMMy TIO | MPEAMET B Mpejenax | mpeamer B
yueOHOMY TpeGoBaHUI npezenax
peaMeTy (heneparbHBIX TpeOoBaHUI
«APXHBOBEJICHU | TOCYIAPCTBEHHBIX benepanbHBIX
e» 00pa3oBaTeNbHBIX rocyJapCTBEHHBIX
MK-1 - Cnocoben CTEIl)HI[apTOB; 06p}a/130§aTeanmx
HUCIIOJI30BATh CTAHAPTOB;
TEOPETUYECKUE U pabouyro
IIPaKTHYECKUE porpaMMmy o
3HAHUA I yueOHOMY
MIOCTaHOBKHU U HpEAMETY
peleHus «ApPXHBOBEJICHUE)
HCCIIE0BaTENbCK YMmeTs: 00BEKTUBHO 00BEKTHBHO 00BEKTUBHO
X 32724 B OLICHMBATH OIICHMBAaTh 3HAHUAI | OLICHUBATh 3HAHUA
. 3HAHUSI o0ydJaronmxcs Ha | o0yvaromuxcs Ha
TpeAMETHON 00y4aroIuxcst | OCHOBE OCHOBE
obnacty (B Ha OCHOBE TECTUPOBAHUS U | TECTUPOBAHUS W
COOTBETCTBHUM C TECTUPOBAHUSA JApyTrux METOAOB | APYIrUX METOOO0B
npoduiieM u KOHTPOJIS B | KOHTPOJIS B
YPOBHEM COOTBETCTBUU C | COOTBETCTBHH c
00y4eHus) U B TpeOOBaHUAMU TpeOOBAHUAMU
06IacTi 00pa3oBaTeNbHBIX 00pa3oBaTeNbHBIX
0BpazoBars CTaH/IapTOB; CTaHJIapTOB;
bopmynupoBaTh
3a/1auu yaeOHOTO
3aHATHS B

COOTBETCTBHH C
TpeOOBaHUSIMHU K
OCBOEHUIO
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oOpazoBarenbHON

MIPOTPaMMBbI
Bnaners: crocodoamu crocodbamu criocobamu
MTOCTPOCHHUS HOCTPOCHHUS MOCTPOCHUS
y4eOHOro ydeOHOro rmpoiiecca | yaeOHOro
mnponcecca B | B COOTBETCTBHH C | IIpoiecca B
COOTBETCTBUH C | TpeOOBaAHUAMHU COOTBETCTBHH c
TpeOOBaHUAMU | 0Opa30BATENHLHOTO TpeOOBaHUAMU
00pa30BaTeNIbHO | CTAaHIAPTa; 00pa3oBaTeNLHOTO
ro CTanHzapTa, OCHOBaMHU H3y4eHHUs, | CTaHAAPTa,
00001IeHMS U | OCHOBaMU
pacmpocTpaHeHus W3YYCHUS,
MHHOBAIIMOHHOTO 000011EHNSA u
OTIBITA,; pacmipocTpaHeHus
MHHOBAIIMOHHOTO
OTIBITA,
HABbIKAMU
pa3paboTKu
00pa3oBaTeIbHBIX

pOrpamm o
npeaMeraM B
COOTBETCTBHUH C
TpeOOBaHUSAMU
00pa3oBaTeIbHBIX
CTaH/IapTOB.

TunoBble KOHTPOJIbHBIC 32JaHUS WM HHbIe MaTepHaJibl, HEOOX0AMMbIE ISl
HABBIKOB W (MJHM) ONbITA [1eATEJIbHOCTH,
(¢GopmupoBaHus KoMIeTeHUUH B Ipouecce
0CBOEHMS 00Pa30BaTeIbHOI MPOrpaMMbI

OLlCHKM 3HaHHM,

YMEHUI,
XapaKTepU3yIIUX JTalbl

9.1.1. TIPUMEPBI TECTOBBIX 3AJIAHWI TSI OIEHKA KAYECTBA OCBOEHUSA
TV CHUIIIMHBI (MOTYJIS)

TecTbl

Tema 1. [IpeaMeT u OCHOBHBbIE OHATHS APXUBOBEICHUS:

1. Yro He sBJsIeTCS MPeIMETOM aApXHUBOBeICHUN?
a) Hayka, nzyuaroniasi uCTOpHIO;
0) l'ocapxus MB/I; Teoputo 1 NpakTUKy apXUBHOTO JEJIa;

B) ['ocapxus MB/J;

r) ApxuB Jlarectanckoro ookoma KIICC;
1) ApXuWB TIMcaTeNsl, XpaHIIUICS y ce0sl JoMa U MOJIB3YIONTUICS HU KeM

2. Kaxkue Bonpochl BKJIOYAKOTCS B IPpeAMeT apXuBoBeleHus?
a) [IpuHIMIBI 1 METOABI 0TOOpA TOKYMEHTOB ISl XpaHEHUS B apXUBE;
0) CriocoObl XpaHEHHsI APXUBHBIX IOKYMEHTOB;
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B) Co3ganue cuctemMbl HH(GOPMALIMU O COJIEPKaHUU JOKYMEHTOB;

r) Opranuzanus paboTel apXUBHBIX JOKYMEHTOB;

1) Opranusanusi BCECTOPOHHETO UCTIONb30BAHMSI TIOKYMEHTAJIbHOU
uHopMarmm.

Tema 2. PazBuTHe apXuBHOIi JesiTeJbHOCTH B Poccun ¢ gpeBHedImx
BpeMeH /10 KOHIIA BeKa.

1. IlosiBiIeHHe apxuBOB B /[peBHepycckoM rocyaapcerse. Uro
CIOCO0CTBOBAJIO 3aPOKACHUI0 APXMBHOIO Jejia Ha Pycn:

a) IlosiBIeHHE MNCHbMEHHOCTH;

0) Pa3Butre rocyaapcTBEHHOCTH;

B) Muccuonepckas aestenbHoCTh pocBeTutenen 1 X B. Kupuina u Medoaus;

r) Cranosnenue Kuesckoii Pycu;

1) bopr0a co mBenamu u Hemuamu npu Anekcanape Hesckowm;

2. I'ne nossBU/IMCH MepBble apXUBbHI?
a) B Bexukom Hosropoje;

0) Binanumupo-Cy3nanbckoit Pycu;

B) B UepHUTOBCKOM KHS)KECTBE;

r) B Kuesckoii Pycu;

1) B MockoBckoM KHsxecTBe;

3. Kaxkoii BUI 10KyMEHTOB He OTHOCUTCS K OCHOBHBIM BH/IaM
apxXuBHbIX 10KyMeHTOB KueBckou Pycu:

a) TUIUIOMAaTUYECKUE aKThI,

0) FOPUANYCCKUE AKTHI;

B) aAIMUHUCTPATUBHBIE AKTHI;

I') JOTOBOPBI MEXY KHA3bSIMU;

1) ceMeNHO-0BbITOBAs TOKYMEHTALINS,

4, N3 nmojsryTopa cOTeH TOKYMEHTOB /10 HAIIKMX JHEH J0uIeJ caMmbli
BaKHeNIUii:

a) [loBecTh BpEMEHHBIX JIET;

0) CnoBo o nonky Uropese;

B) YBEJIOMUTEJIbHBIC IPaAMOTHI;

I') MOJI3EMEIbHBIE JOKYMEHTHI;

1) )KaJlOBaHHBIE TPAMOTHI:

S. Apxussl B nnepuoj ¢peoaanbHoii pa3apodaeHnocTu. CorjiacHo
apxuBaM Korja pacnaJjuoch /[peBHepycckoe rocyaapcTBo, Kak mepuoabl Mbl
3HaeM:

a) [IpeBuepycckoe rocynapctso (1X — magano Xl B.) — pannedeonanbuas
MOHaPXUS;
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6) Ha py6exe XI — XII BB. J/I[peBHEepycCcKoe TOCy1apCcTBO pacnayioch Ha
OTJIEJIbHBIE CAMOCTOSITEIbHBIE TOCYJaPCTBA;

B) nepBble HanroMuHaHusg 0 Mockse (FOpuii Jonropykuii, 1147 1.);

I') pPOJIb XpUCTUAHCTBA B OOBEIUHEHUHU PYCCKUX 3EMEJIb;

n) IlepBas onuck JOKYMEHTOB, JAOIIEAIIAs 10 HAc, AaTupyercs 1288 r.
NnartueBckas JeTONUCh, CojieprKalias IepeyHEeBYI0 POCIHUCH PYKOMUCEN U KHUT.

6. ApxuBHoe 1es10 B MockoBckoii Pycu. Yem 0b1J10 BBI3BaHO
npeBpameHue MocKBbI B IEHTP apXUBHOIO JeJia:

a) BosseimennemM Mocksel B X1V B.;

0) ®opmupoBannem MockoBckoit Pycu;

B) [lesrenbHocThio UBana lll;

r) Co3ianreM EHTPATU30BaHHOTO TOCYIapCTRA;

7. Korja B npaBUTEIbCTBEHHBIX YUPEKICHUIX CI0KIIACH CHCTEMA
JeJI0NPOU3BOACTBA:

a) B XIV B;

0) B XV B.;

B) B XVI B,;

r) B XVI-XVII BB.;

n) B Hau. XVIII B.

8. ApxuBHas AesiteqbHOCTH B Poccuiickoit umnepun. Ilpu kakom
HMIIepaTope NPUKA3HAsA CHCTEMA 3aMEHAeTCH CUCTEMOM KOJLJIernii:

a) npu Iletpe I;

0) npu Enuzasete lleTpoBHe;

B) Iipu AHHe VIBaHOBHE;

r) ipu [letpe I,

n) npu Exarepumne Il.

9. ApxuBHas aesareJabHOCTh B CCCP — P®.

a) LITAOP CCCP; (LlenTpanbHblii rocygapCcTBeHHBIN apXxuB OKTIOphCKOU
PEBOJTIOLN)

0) HI'TAHX CCCP; (LleHTpasibHbIN TOCYy1apCTBEHHBIN apXUB HAPOJIHOTO
X03SI1CTBA)

B) LI'ACA CCCP; (LleHTpasibHBIN TOCYAapCTBEHHBIA apXUB COBETCKOM
apMHH)

r) HI'MA CCCP; (LlenTpanbHblil rocy1apCTBEHHBIN HCTOPUUYECKUIN apXUB)

1) ApxuB mkoibl; (apxuB mKoasl Ne 30 r. Maxaukasbl).

Tema 3. IIpaBoBbIe OCHOBBI PeryJIMPOBaHUA apXUBHOM cdepbl.

1. Onpenennre 0OCHOBHOM JIOKYMEHT (AKT), peryJIMPYONIUil IPABOBbIE
OCHOBBI aPXUBHOM cdepbl B CTPaHe:
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a) Ilonoxenue A® PD;

0) Yka3 IIpesunenra PO «O6 yrBepkaenun [lonoxenus 06 AD PDy» ot
17.03.1994 rona;

B) [Toctanosnenue BepxoBnoro Cosera P® «O BpeMeHHOM MOpsiAKe JOCTyIa
K apXHUBHBIM JIOKYMEHTAaM U UX KUCMOJIb30BaHus» OT 19.06. 1992 r.;

r) 3akoH P® «OcHoBbl 3akoHO1aTenbCTBA PD 006 ApxuBHoMm donae PO u
apxuBax» otr 7.07.1993 r.;

1) KomuteT no genam apxuBoB IpH npaButenbetse PO;

2. YKaxuTe rJ1aBHble IPUHIUIIBI OCHOB, 3aKOHOAaTeIbcTBa PD 00 AD
P®D;

a) JlocTyn B apXuBbI ObUT OTKPBIT JUIsl BCEX TPaXK]IaH;

0) yu4pexaeHui;

B) NIPENPUSATHH;

I') JOCTYI K TOKyMEHTaM JIUYHOTO COCTaBa;

1) TI0JIb30BATEIN APXUBHBIX IOKYMEHTOB HECYT MOJHYIO OTBETCTBEHHOCTD 32
UX MCIOJIB30BAHKE.

3. B rocynapcTBeHHbIN CBOJ 0000 IEHHBIX 00bEKTOB KYJbTYPHOI0
Hacjaeaus HapoaoB P® He BK/IIOYEH:

a) 'ocynapctBennbiii apxuB PD;

0) Pocculickuil rocy1apCTBEHHBIN apXUB JPEBHUX AKTOB;

B) Poccuiickuii rocy1apcTBEHHBIN HCTOPUYECKUIN apXUB;

r) MaxaukanuHckue palilOHHbIE apXHBBI;

n) Poccuiickuii rocyaapCTBEHHbI BOEHHO-UCTOPUYECKUN apXHUB.

4. YKkaKuTe 3aKOHbI, PeryJIMpyoiue BakHble MP00J1eMbl aDXUBHOIO J1€J1a
B P® u ob6safnaoimme BoIicIIel IOPUANIECKON CHIIOM:

a) [log3akOHHBIC aKTHI,

0) Koncturymust P® ot 12 nekabps 1993 r.;

B) @enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI;

r) Ykassl [Ipesunenta PO;

n) [locranoBnenus [IpaBurensctBa PO.

5. Ykaxure 0CHOBHBbIC NPUHIMIIBI MeKIYHAPOIHOI0 3 THYECKOI0 KOJACKCA
apXUBHCTOB, IPUHATOIO B ceHTsIOpe 1996 r. B Ilekune:

a) 3anmTa 1eJIOCTHOCTH apXUBHBIX MAaTE€pPHAJIOB;

0) 3amnuTa NoAJIMHHOCTH JIOKYMEHTOB;

B) JICIICTBUE B paMKax CYIIECTBYIOLIETO 3aKOHOIaTENbCTBA;

I') CIIOJIb30BAHNE CBOETO MOJIOKEHUS ISl YAOBIETBOPEHUSI CBOUX HHTEPECOB;

1) obecrieyeHre JOCTYITHOCTH K apXUBaM.

Tema 4. Opranun3anus 10KyMEeHTOB U J1eJ1 ApXxuBHOro ¢ponna POD.
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1. Kakoii apxuB M3 ABYX I'PYIIIl APXUBOB (rOCYy1apCTBEHHBIX H
BEJOMCTBEHHBIX) He SABJAKTCH rOCYyAapCTBEHHbIM:

a) apxuB MO P®;

0) ['ocynapcTBEeHHBIN UCTOPUYECKUM apXUB;

B) apxuB KIICC;

I') apXHB BEJOMCTBA;

n) apxu MUJ] PO.

2. 1o kakum npu3HaKam KJiaccuGUUUPYHOTCS apXUBHbIE IOKYMEHTHI U
nejga B FTA® CCCP:

a) MPUHAITICKHOCTHIO K UCTOPHUUECKHUM d1oxaM (peoganu3my, KanuTaliu3mMy U
T.J1.);

0) NPUHAJIEKHOCTBIO K ONPEAEIIEHHBIM OTPACIsM TOCYAapCTBEHHOU U
OOIIECTBEHHOH NI TENLHOCTH;

B) cIOCOOOM M TEXHUKOM 3aKperyieHUs] HHPOpMaIly;

I') IPUHAJIEKHOCTBIO K ONPEIEICHHBIM aIMUHUCTPATUBHO-TEPPUTOPHAIIBHBIM
eauHuLaM (Kpasim, 00J1acTsIM, palloHaMm);

1) IPUHA/ITIE)KHOCTBIO K Y3KOBEJJOMCTBEHHBIM YUPEKICHUSM.

3. Kakoii apxuB u3 HerocyaapcrseHHoil yactu ['A® sBasiercH
rocy1apCcTBEHHBIM:

a) apXUBHBIN QPOH] TPOKypaTypbl PD;

0) ¢on npodeccnoHaNbHBIX COIO30B:

B) MOJIUTUYECKUX MAPTUNA U IBUOKCHUH;

') HETrOCYyJapCTBEHHbIC 00bEAMHEHHUS (KOOTIEpaIlNK, ACCOLMAIUHU U 11.T.)

1) apXuBHBIE (GOHBI PETUTHO3HBIX O0OBEIUHEHUIN U OpraHu3aIui.

4. ITo KaKMM NPU3HAKAM CO31aI0TCH APXUBHbIE KOJIJICKLMH:

a) HOMUHaJNBHBIN (KoJutekiuu makatoB OkHa Pocta u Oxkna TACC B My3ee
KHUTH);

0) rematnueckuii (MonacTeipckue aena 1612-1729 rr.);

B) aBTOpCcKui (Koyutekiuu Mmatepuainos o 1. 6eqnom u T. [lleBuenko,
coOpanubix B.A. Perununbsim (1917-1949) B PT'AJIN);

I') CMEIIAHHBIH (KapThl U ONMKUCAaHMS BOJHBIX cooOmenuit Poccum (1701-1912) B
PI'BUA);

1) ApXUBHBIN (POHI TUYHOTO MPOUCXOKACHUS (JIOKYMEHTBI OJJHOTO JIULIA,
CeMbH, poJa u T.1., MypaBbeBbl-AnocTtoisibl A.M., M.W. u C.H.. Jlekabpuctsl (1789-
1869).

5. ApxuBnbiii pona P®. Kakoe 3nauenune umeer A® PP:
a) HAY4HOE;

0) HCTOpHUYECKOE;

B) SJKOHOMHYECKOE;
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T') HE SBJISIIOLIEECS HEOTHEMIIEMOIN YaCThIO UICTOPUKO-KYIbTYPHOTO HACIIEIUS

Hapos10B POD;

I[) COIIMAJIBHO-TIOJITUTHUYCCKOC.

6. OT 4yero He3aBHCHUMBbI AapXHBHBbIE (DOHIABI U APXUBHBIE TOKYMEHTHI PMD:
a) OT UCTOYHHKA 00pa30BaHUs;

0) BUJa HOCUTEJIS;

B) MECTa XpaHEHHUS,

r) GopMbI COOCTBEHHOCTH;

1) BpeMeHu (pOHI000pa30BaHuUS.

7. UT0 BXOAMT B rocyAapCcTBeHHYIO YacTh AD P@:

a) apxuBbI peciyoiuk ([larecran B ToM yucie);

0) apxuBsl [lerepOypra u MockBHI;

B) OKPYKHBIE apXUBBI;

I') TOPOJCKUE, pallOHHBIE apXUBBI;

1) apXUBbl HETOCYJJAPCTBEHHBIX U PEIUTUO3HBIX OPraHU3alid, 00bEAUHEHUH.

Tema 5. @enepanbHas apxuBHasn cayx0a Poccuniickoin @egepanun.

1. KeM ocyuiecTBJisieTcsi rOCyAapCcTBEHHOE YIIPABJIeHUE APXUBHBIM J1€JI0M

B POD:

a) OpraHaMH UCIIOJTHUTEIbHON BIACTH;

0) IIpaButenscTBOM PD;

B) IIpe3nnentom PD;

r) [IpaBuTEensCcTBOM pecnyOnuK, KpaeB, 00JacTeil, OKpyroB, FOpPOJOB U

PaliOHOB;

Jena;

1) BepxoBHbIM 1 ApOuTpakabiM cygamu PO.

2. Kakue 3a1a4u He pemiaet Poc apxuB:

a). HeoOecTieueHne COXPaHHOCTHU U HcToib3oBaHus AD PD;

0) KOMIUIEKTOBaHHE U YYET TOKYMEHTOB;

B) KOHTPOJIb U PYKOBOJCTBO BEOMCTBEHHBIMH APXUBAMU;

I') KOHTPOJIb 3a COONII0ICHUEM 3aKoHOoAaTeNbcTBa PD B 001acTH apXMBHOTO

1) aHAJIU3 COCTOSTHUS apXHUBHOTO JIENa.

3. SIBasiroTCS JIM BCe YKa3aHHbIE MPU3HAKAMHU (POHI000pPa30BAHUS:
a) HAJIMYUE TIPAaBOBOTO aKTa B €ro 00pa30BaHMHM, PETHCTPAIINN;

0) caMOCTOSITeNIbHBIN OaslaHC;

B) pacUETHBIN cUeT B OaHKE;

I') IITaTHOE paclUCaHue, IIeYaTh, COOCTBEHHBIN OJaHKH,

1) 175t GU3UIECKOTO JIUIIA — HATMYKE CO3/ITaBaeMbIX MM COOMpPAEMBIX B

MMpoHeCCe €ro KU3HCACATCIIbHOCTU NOKYMCHTOB.
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Tema 6. KommiekToBaHUe U IKCIEPTU3A HEHHOCTH TOKYMEHTOB.

1.  Kak u kakuM 00pa3oM KOMILJIEKTYIOTCS IrOCyAapCcTBEHHbIe APXUBbDI:
a) 3a CYeT JIOKyMEHTOB OPraHOB T'OCYAapCTBEHHOH BIACTH;

0) 3a cueT TOKYMEHTOB T'OCYJapCTBEHHBIX YUPEKIACHUN;

B) 3a CYET JOKYMEHTOB OpTraHU3allHii;

T) 32 CYET JJOKYMEHTOB HETOCYAapCTBEHHBIX YUPEKICHHM, OpraHu3alluii;

1) 3a c4eT NPUOOpETEHUsI JOKYMEHTOB Y YaCTHBIX JIULI.

2. Omnpenesnnre riaaBHbI 3JIeMEHT B PadoTe 10 KOMILIEKTOBaHUI0 AD
PD:

a) YCTaHOBJICHUE MPOQUIIA apXUBa;

0) omnpesereHne HCTOYHNKA KOMITJIEKTOBAHUS,

B) OpraHu3anusi KOMIJIEKTOBAHUS,

T') 3Tarbl KOMIIJIEKTOBAHUS;

1) TIOPSJIOK XPaHEHHSI TIOKYMEHTOB.

3. Onpenenure CPOK XpaHeHUA JOKYMEHTOB:

a) Hay4Has, TexHoJornueckas 10 ner;

0) KOHCTPYKTOpCKasi JOKYMeHTauus 15 ner;

B) KHHOJOKYMEHTHI, (DOHOJOKYMEHTHI 3 roJia;

r) pOoTOAOKYMEHTHI 3 rona;

1) JOKYMEHTHI Ha MAIlTMHHBIX HOCUTENAX 3 U 5 JIeT.

4. Kakas 3aga4ya He BXOJUT B IKCIIePTH3Y LEHHOCTEl IOKYMEHTOB:

a) oTOOp HamboJIee NEHHBIX JOKYMEHTOB U3 BEJOMCTBEHHBIX U
roCy/1apCTBEHHBIX aPXUBOB Ha MIOCTOSIHHOE XPaHEHHUE;

0) 00beM WK pa3Mep TOKYMEHTOB;

B) OIpe/ieJICHHE CPOKOB XPAHEHUs JOKYMEHTOB;

) 0OTOOp Ha XpaHeHue HanboJiee HHOPMATHBHO EMKUX JIOKYMEHTOB;

1) obecrieyeHre MoJIHOThI COCTaBa apXMBHOTO (POH/IA MTYTEM BOCIIOIHEHHUS
yTpaueHHbIX JOKYMEHTOB.

Tema 7. Yuer u o0ecriedeHue COXPAHHOCTH JOKYMEHTOB APXHBHOIO
¢ponna Poccuiickoit Pegepauun.

1. YdeT apXuBHBIX JOKYMEHTOB. Bce i HMKe yKa3aHHbIE ITANBI
COOTBETCTBYIOT Y4UeTYy JOKYMEHTOB AapXUBOB:

a) MOJICUET KOJINUECTBA JIOKYMEHTOB;

0) OTCYTCTBHE PETUCTPAIIMH CBEJICHUI O KOJIMYECTBE TOKYMEHTOB;

B) COCTaBJICHHE B OpraHax yNpaBJiCHUS APXUBHBIMHU JI€JIaMHU CBOJAHBIX
JOKYMEHTOB LIEHTPAIIM30BAHHOTO TOCYAapPCTBEHHOIO YUYETa U MPEACTABICHUE UX B
Pocapxus;
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I') 3a[0JHEHNE HA UX OCHOBE JJOKYMEHTOB IIECHTPAIM30BAHHOTO
roCy1apCTBEHHOIO YUeTa,
1) TIOJArOTOBKA U CO3/ITAaHUE YCIOBUM ISl XpaHEHUSI apXHUBOB.

2. HayuHblii yueT 10KYMEHTOB OCYLIeCTBJIsIETCS UCXO/s U3
NPUHIHIOB:

a) LICHTpaJIU3allu1 Y4eTa,

0) TMHAMUYHOCTH Y4€Ta,

B) MOJHOTHI U JOCTOBEPHOCTH yU€Ta;

I') OTCYTCTBUU IIPEEMCTBEHHOCTH yU€Ta ApXUBHBIX JJOKYMEHTOB Ha BCEX
ATarnax padoThl C HUMH;

1) peaJIbHOTO KOJIUYECTBA TOKYMEHTOB B apXUBE.

3. Bce 11 yka3bpiBaeMble JOKYMEHTBI MOJIEXKAT TOCYAAPCTBEHHOMY
yuery:

a) TOCYJIapCTBEHHBIX apXHUBOB (OT (heepalIbHbIX, IEHTPAIBHBIX 10 PAOHHBIX);

0) rocy1apcTBEHHBIX My3€eB U OUOINOTEK;

B) HAyYHBIX U HAy4YHO-OTPACIEBBIX apXUBOB Poccuiickoit akajeMuu HayK;

') CTPYKTYPHBIX MOAPA3ACICHUN OpraHu3aliiii, XpaHsamX JOKyMEHTbI
(BE€ZIOMCTBEHHBIX apXHUBOB);

1) HETOCYTapCTBEHHBIX apXHBOB IOPUIAMYCCKUX U (PU3UICCKUX JIUII, HE
OTHECEHHBIX K cocTaBy AD PD.

4, Bce Jin TpeOGOBaHMS COOTBETCTBYIOT 00eCIIEYEeHUI0 COXPAHHOCTH
apXuBHBIX (DOH/IOB:

a) IPUEM B DKCIUTYaTaIMIO0 BETXUX, ChIPBIX, HE OTAIIMBAEMBIX MTOMEIICHUI;

0) Hanmu4Ke XpaHWINILA JOKYMEHTOB;

B) TIOMEIIICHUSI JIJISl IPUEMa;

') HUIMYKE OMEIICHUS ISl UCIIOJIb30BAHUS JOKYMEHTOB;

1) HaTM4Yre pabodnx KOMHAT I COTPYJHUKOB apXHBa.

Tema 8. HayuHo-cripaBo4YHBIl annapar K JOKyMeHTaM APXUBHOIO (poHIa
Poccuiickoit @exepaumu.

1. VYkaxurte apXMBHbIE CIIPABOYHHUKH, IPEAHAZHAYCHHbIE VIS IOUCKA
uHopManuu 00 apxXUBHBIX (POHIAX U APXMBHBIX JOKYMEHTAX:
a) apxus AI'TLY;
0) apxuB coBxo3a umenu 11I. Anuena;
B) 1nuHbIi apxuB P. ['am3atoBa;
r) Pocapxus;
1) apxuB JIeHMHCKOrO paiioHa r. Maxaukarsbl.

2. Bce 1M NPpUHIUIIBI HAYYHO-CIIPABOYHOI'0 aNNAPATA NMPABUJILHBI:
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a) MPEeeMCTBEHHOCTh HAYYHO-CITPABOYHOTO aIapaTa BeJJOMCTBEHHBIX,
rOCyIapCTBEHHBIX, MyHHUIIMITAILHBIX APXUBOB;

0) MOBTOPSEMOCTh U TyOIUpOBaHNE UH(POPMAITUN PA3IUYHBIX BUIOB
CIIPaBOYHHKOB;

B) €IMHCTBO METOJUKH CO3JIaHUS HAYYHO-CIIPABOYHOTO amnmapara;

I') IPUMEHEHNE apXUBHBIX CIIPABOYHHUKOB 110 BCEM BHaM JJOKYMEHTOB
apXxuBa;

1) HE TIOBTOPSIEMOCTh U HE TyOJIUPOBAHHOCTH MH(DOPMAITUU PA3THIHBIX
BHJIOB CITPAaBOYHHUKOB.

3. B cTpyKType apXHBHBIX CIPABOYHMKOB KAKOI (DOH/I 3aHUMAET NepBoe
MecCTO:
a) CeTh APXUBOB;
0) ¢poHIOBBIEC KATAJIOTH,
B) apxuBHbIN (hoHa PD;
') MyTEBOJAUTEINb WM KPATKUI CIIPABOYHHUK;
1) LIEHTpaJIbHBIN (POHIOBBIN KaTanor Pocapxusa.

4. Kakoii B KaTAJ0ra 3aHMMAeT JOMUHHUPYIOLIee M0JI0KeHHe CpelH
HauboJIee pacCIPOCTPAHEHHBIX:
a) IMEHHOM — 10 an(aBUTY JIUIL], YTOMUHAEMBIX B IOKYMEHTaX;
0) M0 UCTOPUU YUPEXKICHUIA — IO OTPACIIAM MMOABEJOMCTBEHHOCTH;
B) CUCTEMATUYECKUN — IO OTPACIIAM 3HAHUHN M MPAKTUYECKOM
JIeSITEILHOCTH OOIIIECTBA;
I') TEMAaTHYECKUI — IO TeMaM, MOoJ] TeMaM, pyOpuKam, Mol pyopuKam;
1) XpOHOJIOTUYECKUN — MO XPOHOJIOTMH COOBITHIA, IO TaTUPOBKE,
BPEMEHU.

5. HaiiTu, 4To 31€Ch He AABJIsIeTCS APXMBHBIM MYTEBOAUTEIEM:
a) MMyTEeBOAUTEIND 10 (GOHAAM apXUBA;

0) KpaTKuil ClpaBOYHUK 10 (HOHAAM apXUBa;

B) TEMaTUYECKU TyTEBOAUTENH IO (POHIaM apXUBa,

T') yTE€BOAUTEIb B 3JJaHUU apXUBA;

1) ITyTE€BOAUTEINb 110 apXHUBaM.

6. Uto He BKIIIOUAETCS B UCTOPHUIO (OHIA apXUBa:

a) COCTaB HAYYHO-CIPABOYHOTO armnapara;

0) CBEeICHMSI O HAJIMYUH B IOKyMEHTaX (OHJIa JOKYMEHTOB JIPYTHUX
dbong000pazoBaTeeii;

B) UBMEHEHHS B COCTaBe M 00beMe (OH/IA U UX TIPUUNHBI,

T') apXUBHBIN MU(]p; OH KacaeTcs BCETro apxuBa, a He UCTOpuu (HOH/A;

1) CTETIEHh COXPAHHOCTHU JOKYMEHTOB.
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7. UTO0 He COOTBETCTBYET TPEOOBAHUAM K 3AHUSIM U NOMeEIIEHUSIM
apxuBa:

a) apXUB UMEET CBETOBOM PEIKUM;

0) CaHUTAPHO-TUTHCHUYECCKUN PEKUM;

B) TEMIIEPATYPHO-BIKHBIN PEKUM;

') 000pyI0BaHKHE ApXHUBOXPAHUJIUII] M YCTAHOBKA CTEJIJIaXKeH HE
BBIJICP)KMBAIOT YCTAHOBJICHHBIC HOPMBI;

1) OXpAaHHBIN PEKUM.

8. OmnpenesuTte, YTO He ABJISAETCS HEJbIO NCIOJIb30BAHUSI APXHUBHBIX
JTOKYMEHTOB:
a) MOJINTUYECKas;
0) opraHu3aIOHHO-YIIPABICHYECKAs;
B) HAYYHO-DKOHOMHUYECKas;
T') COIMOJIOTHYeCcKas;
1) yueOHasl.

9. KakoBbl 0CHOBHbIE TPeOOBaHUS K padoTe 110 HCIOJIb30BAHUIO APXUBHBIX

JOKYMEHTOB:

a) UCI0JIb30BAHNE JOKYMEHTOB IIPOU3BOJIUTCS C pa3pelIeHus
PYKOBOJICTBA apXUBa;

0) obecrieueHrne PU3NYECKON COXPAHHOCTU JOKYMEHTOB BO BPEMS X
UCIIOJIb30BaHUS;

B) UCIIOJIb3yEeMbI€ MTOTPEOUTEAMU A€IIa JOJIKHBI ObITh OJTHOCTHIO
00paboTaHbl U 0O(POPMIICHBL;

I') IPY NI0JIb30BAHUU JI€JIaMU 3aMpPELIAeTCs AeNIaTh TOMETKH,
NOJYEpKUBAHMS B TJOKYMEHTE, 3aru0aTh JIUCTHI U 1.T.;

1) KCII0JIb30BaHNE HAYYHO-TIPAKTUUYECKOI0 anmnapara.

10. ®opMBbI MACCOBOT0 UCIIO0JIL30BAHUA APXUBHBIX JOKYMEHTOB.

Kakas ¢gopma MaccoBOro ucnoJib30BaHus APXUBHBIX TOKYMEHTOB
siBJIsieTcst HanOoJ1ee IPPeKTUBHOM:

a) BBICTaBKa JOKYMEHTOB, OpraHM30BaHHAs ApXUBOM CaMOCTOSITEIbHO BMECTE
C IPYTUMU apXHBaMH, My3esMHU, OPTaHU3ALHSIMH,

0) UCIIOJIb30BAHUE B CPEACTBAX MACCOBOM MH(OpMAIINH;

B) IPOBEIEHHE UHPOPMALIMOHHBIX MEPOTIPUATHA;

T) BblIaya BO BpEMEHHOE TI0JIb30BaHUE;

1) yOJIMKaIus.

Tema 9. Ucnosib30BaHNe AaPXUBHBIX IOKYMEHTOB.

1. HamnpasJ/ieHHS UCIIOJIb30BAHUS APXUBHBIX IOKYMEHTOB. Y KA:KNTE
BajKHelllIee U IJIaBHOE HANIPABJICHUE:
a) YKpEIIeHuEe POCCUIICKON rOCy1apCTBEHHOCTH;
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0) yoBI€TBOpeHHE MH(OPMALIMOHHBIX MOTPEOHOCTEH 00IIEeCTBA;

B) yJIOBJICTBOPEHHE MH(DOPMAIIMOHHBIX TOTPEOHOCTEN (PU3MUECKUX JIHIIL;
r) oOecredeHHsI 3aKOHHBIX MTPaB M MOTPEOHOCTEH Tpak/IaH;

1) obecriedeHre HayYHbIX TOTPEOHOCTEH YICHOTO MUpPa CTPAHBI.

2. IleJn UCHOJIb30BAHMS APXMBHBIX JOKYMEHTOB MOTYT ObITh:
a) yIpaBJIeHYECKOE;
0) MOUTHYECKOE;
B) CEMEITHOE;
') 5KOHOMUYECKOE;
1) COLIMAILHO MPABOBEIE.

3. He aBasiorcs ¢popMoii HCII0JIB30BAHNS APXUBHBIX IOKYMEHTOB:
a) nH(opMaLMOHHOE 00eCIIeYeHHE M0JIb30BaTENEeH B COOTBETCTBUU C UX
3aMpocaMy U B MHUIIMATUBHOM HOPSIKE;
0) mpeacTaBieHUE JOKYMEHTOB MOJIb30BATEISAM JJIs1 UCCIIEIOBAHMS;
B) OTKa3 B BblJa4u€ JOKYMEHTOB I10JIb30BATEISAM JJIs1 UCCIIEJOBAHMUS;
r) myOJauKanus J0KyMEHTOB;
1) CII0JIb30BaHKE JOKYMEHTOB B CPEACTBaX MacCOBOM MH(POpPMAIUH.

4. Kakoii apxuBHBIil JIOKYMeHT 00J1aaeT BbICIIeH IOPUANYeCKOi CHI0N NPH
Bbl/1aye 3asiBUTEJIAM HA 3aNPOCHI:
a) apXuBHAas CIIPaBKa,
0) apxuBHas KOIus;
B) apXMBHasl BBIIHUCKA;
') UHPOPMALMOHHOE MUCHMO;
1) TEeMaTUYECKHUI 0030p JOKyMEHTA.

5. Joctyn K 10OKyMeHTaM APXMBHOTIO (DOHIA OTPAHUYEH:
a) MunuctepcTBa oopazoBanusi PO;
0) MunucTepcTBa 3paBOOXpaHEHHUS;
B) ['ocyaapcTBEHHOr0 HCTOPUYECKOTO APXUBA;
r) MuHucrepcTBa cenbckoro xo3siictea PD;
1) ApxuBa myoanyHoit Oubnunoreku um. B.W. Jlenuna.

Tema 10. MeHeKMEHT B apXuBaXx.

1. Onpenenure riaaBHYI0 (PDYHKIIUIO YIIPABJIEHHUS HA CerOAHAIHUN JeHb:

a) THHOBAIIMY — HOBOBBEICHUS HA TIPEATPUATHUSAX, YUPEKICHUAX;

0) MapKETHHT — BUJI Y€JIOBEUYECCKOU JIEATETLHOCTH, CBSI3aHHBIH C
M3Yy4YEHUEM CITPOCa HA TOBAPHI U peanu3alye Mep 10 yAOBJIETBOPEHUIO 3TOr0
crpoca;

B) IJTAHUPOBAHHUE — CUCTEMA U MIPOLIECC OMPEICIICHUS U YCTAHOBJICHUS
IJIAHOBBIX MOKA3aTeJIeN HA ONPEACICHHBIN IEPHUOJ BPEMEHU,
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') OpraHu3aIs — MpeaMeTHas AeITEIbHOCTh, OPTaHU3AINSI KaK MPOIIECC
JTOCTHDKEHHUS 1IEJTH, 3371a4 M UCIIOIb3YEMBIX Mep, ICUCTBUH, PEIICHUIA;

1) MPOTHO3MPOBAHNE — CUCTEMA M MPOIIECC ONMPEACICHUS BEPOSTHOCTH
COOBITHH.

2. YKa)KuTe rJIaBHbIH HOPMATHBHO-NIPABOBOM aKT pa0oThl apxXuBa:
a) [lonoxxeHne o rocapXxuBe U apxuBe yupexaeHus (Ycras);
0) [TonoxxeHre o CTPYKTYpHOM MOJpa3IeICHIH apXUBa;
B) JOJDKHOCTHBIE HHCTPYKIIMU COTPYIHHUKOB;
I') IITATHOE PACIUCaHUE;
1) BHyTpeHHee o(popmIIeHHE apXHBa.

3. Yro aBasierca onpeneasirommuM B [lonoxenun (YcraBe) 0 rocapxuse Win

apXxuBe y4peKJIeHus:

a) IOPUIMYECKHM cTaTyC apXuBa (FOPUIUIECKOE JIUIIO, CTPYKTYPHOE
MOIpa3/iCJICHUE);

0) panr apxuBa (pecryOJuKaHCKUM, 00beTMHEHHBIH,
MO/IBEIOMCTBEHHBIN );

B) mpouiib apxuBa (MCTOYHUKU KOMILJIEKTOBAHHUS, COCTaB JOKYMEHTOB U
T.1.);

r) 3a1a4d, (QYHKIIUHA apXHBa;

1) ipaBa U 00sI3aHHOCTH apXHUBa.

4. Kaxumu 00s13aHHOCTSIMH 00J1a/1a€T 3aBeAYIONIHI APXUBOM:

a) o0ecrnieunBaeT MpUeM, pErucTpaluio, CHCTEMaTU3alluI0, XpaHEHUE U
UCIIOJIb30BaHUE JIOKYMEHTOB;

0) OKa3pIBaCT METOJMYCCKYIO IIOMOIIH B IIOUCKE HEOOXOIUMBIX
JIOKyMEHTOB;

B) OCYIIECTBJISIET KOHTPOJIb 32 COCTOSTHUEM B TIOMEIIIEHUSX apXUBa
YCIIOBUM, HEOOXOUMBIX JIJIs1 00€CTICUeHUS COXPAHHOCTH JIOKYMEHTOB;

I') OKa3bIBACT MOMOII[h B OPTaHU3AINU PA3BIICKATEIIBHBIX MEPONIPUATHI B
apXuBe;

1) COCTaBJISICT YCTAHOBIICHHYIO OTYETHOCTb.

9.1.2. BOIIPOCKI 1O YYEBHOI JUCIMATIMHE (MOYJIIO) JLIsT
MPOMEKYTOYHOI ATTECTALIMY OBYYAIOIIMXCS (OK3AMEH/3AUET)

ApXHBOBEICHUE KaK HAy4YHas IUCIUILIMHA.

OOBEKT U MpeIMET apXHUBOBEACHUS.

MeToabl apXUBOBEACHUS.

CTpyKTypa apXuBOBEICHUS

[Toaxonasl K MpeAMETY UCCIIEAOBAHUS aPXUBOBEICHUS.
ApXMUBOBEICHUS B CUCTEME HAYK.

ok wdE
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7. TlonsiTue apXUBOBEIECHUE

8. ApxuBHBII (HOHJ ¥ €r0 CBOMCTRBA.

9. [losiBneHre apXUBOB B IPEBHEPYCCKOM T'OCY1apCTBE.

10.ApxuBbl B iepuoji heoannuzma

11. ApxuBBbI B Iepuo/1 CKJIaJIbIBaHus (PeoanbHON MOHAPXHUU.

12. ApxuBHas A€SATEIBHOCTD B FOJIbI ITAPCTBOBAHUSI.

13. ApxuBbl coBeTCKOM U moAcoBeTckoi BpemeHnu [letpa I u Exatepunsr I1.

14 .TlonsiTue apXWBHBIN JOKYMEHT U apXUBBI.

15.Knaccudukanys 10KyMEHTOB | JIe] B TIpeiesiaX apXuBHOTO GOH/A.

16.Opranu3anus JOKyMEHTOB U el B ipeaenax ApxuBHoro gouaa PO B nemxom.

17. JoxymenTsl u Aena B npegenax 1917-1991 u 1991-2000 rr.

18.McTOYHNKN KOMIUIEKTOBAHUE U UX OIpEAeTICHHE.

19.Opranu3amusi KOMIUIEKTOBAHUSI.

20.PaboTta mo KOMIIJIEKTOBAaHHIO apXHUBOB

21.0kcnepTu3a HEHHOCTH IOKYMEHTOB Ha OCHOBE HAyYHBIX KPUTEPHUEB.

22. ApXMBHOCTh KaK XpaHUTeNb (POHIOB U TOKYMEHTaJILHOTO OOraTcTBa.

23.1leHTpann30BaHHbII rOCY/IapCTBEHHBIN YUET U COXPAHHOCTU JJOKYMEHTOB
ApxusHoro ¢onna PO.

24.Opranu3zanus yuéta 1okyMmeHToB ApxuBHOro ponna Poccuiickoit ®@enepanuu.

25.Heo0xoaumocTh 00ecnedeHnsi COXpaHHOCTH JOKYMEHTOB ApXHUBHOIO (hOHA
P®.

26.31aHus ¥ TIOMEIIEHHUS JJIsl apXUBOB.

27.Buapl apXMBHOM TOKyMEHTAINU (KJIaCCHPHUKAIHA).

28.ITpuHIUTIBI TOCTPOEHUS CHCTEMbI HAYYHO-CIPABOYHOTO anmnapaTta K apXuBHBIM
JOKYMEHTaM.

29.0nucanus TOKyMEHTOB U JIe]l B apXHBaX yUPEKIESHUS U TOCYJapCTBEHHBIX
apXH1BOB.

30.3HaueHne apXUBHBIX OMUCEH.

31.0Onucanue NOKYMEHTOB U €I TUYHOTO MPOUCXOKICHHUS.

32.ApxuBHas ONUCH U €€ TpU BaKHeHue QyHKIIUU.

33.ApxuBHbI (OHT ¥ COCTABJICHUE APXUBHOM OIHUCH.

34.CocTtaBieHue ClpaBOYHOTO anmnapara K OMucCH.

35.KaTanor kak apXuBHBIN CIIPAaBOYHUK.

36.0mucanue TOKyMEHTHON HHPOpMAIK Ha KaTaT0XKHBIX KapTOYKaXx.

37.Y10 Takoe mMyTeBOAUTEINH IO apXHUBaM.

38.CrpaBouHbIii anmapaT K MyTEBOAUTEIIIO.

39.XapakTepucTruka TOKyMEHTOB B 0030pe.

40.Heo6Xx0IMMOCTh CIIPABOYHOTO amnmapara K 0030py.

41.Vcrionp30BaHUE apXUBHBIX JJOKYMEHTOB.

42.Kto umeet noctyn K fokymeHTam ApxusHoro ¢ouaa Poccuiickoit denepanumu.

43.PerynupoBaHue 0CTyNa K qokymeHTaMm ApxuHoro ¢onna Poccutickoi
denepanum.

44 1lenu ncronb30BaHUs ApXUBHBIX JOKYMEHTOB.
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45.0CcHOBHbBIEC HAMPABJICHUS UCTIOJIb30BAHUS APXUBHBIX JJOKYMEHTOB.

Hoctyn k nokymeHTam ApxuBHoro (ponyua PO.

46.0OCHOBHBIE LI€TTH UCTIOJIb30BaHUS APXUBHBIX JIOKYMEHTOB.

47 .PerynupoBaHue AOCTyIa K JOKyMeHTaM ApXUBHOTO (GoHaa PD.
48.Yt1o Takoe uHpOpMaTU3AIUS apXUBHOTO JIeja.

49.0cHoBHBIE ATalbl HHPOPMATU3AIMU APXUBHOTO JIEJa.
50.00beKTHI U 11e7U HHPOpMATH3aLMK APXHUBHOTO Jea.
51.D5neKTpOHHBIE JOKYMEHTHI U apXUBBI.

TEKYIIUA KOHTPOJIb YCOEBAEMOCTH U TIPOMEXYTOUYHAS ATTECTAIIAA

TpeGoBaHus K YpPOBHIO OCBOCHHUS TIporpamMmbl U (OPMBI  TEKYIIETO,

IMPOMCIKYTOYHOT'O 1 UTOTOBOT'O KOHTPOJIA

Ka)KI[BIﬁ CTYACHT BBIIIOJHACT HWHAWBHAYAJIBHBIC TBOPYCCKUC 3aJdaHUA (Ha

BBIOOP), MPAKTUYECKUE 3a/IaHusl, KOHTPOJIbHBIE paloThl, 3cce, pedepaTbl KOTOPHIE
3alMIIAeT B TpYyNNe B KOHUE HW3YyYCHUS KaXAOro paszaena, HPOJBUTasICh K
3aBEpLIAIOIIEMY ATaIly U3YYEHHS Kypca - SK3aMEHY

Telcymaﬂ arrecranusi CTyACHTOB IIPOU3BOJUTCA B AUCKPCTHBIC BPCMCHHBIC

HMHTEpBAJIbl JIGKTOPOM U TPEnojaBaTeseM, BEAYIIUMH MPaKTUUYECKUE 3aHATHUS 10
MIPaBOBEJECHUIO B CIEAYIOMHNX (hopmax:

TECTUPOBAHUE;
OT/AEJIBHO OLEHUBAIOTCS JINYHOCTHBIE KauyecTBa CTyAEHTa (AKKypaTHOCTb,
UCIIOJIHUTEILHOCTh, WHUIIMATUBHOCTh, padOTa y JOCKHU, CBOCBPEMEHHAs claya
TECTOB)
IIACbMEHHBIE JOMAIHUE 3a1aHUs,
BBITIOJTHEHUE KOHTPOJIBHBIX paloT.

IIpoMeXyTOYHBIA KOHTPOJb II0 pe3yiabTaraM MOAYJIEH MO IUCHUILINHE

MPOXOAUT B (OopME KOMIBIOTEPHOTO TECTHUPOBAHUS, HANMHUCAHHUS KOHTPOJBHBIX
aTTECTaIIMOHHBIX PabOT.

PyOeskHasi arrecTaumsi CTYJICHTOB MPOM3BOIUTCS B CICAYIOMUX (PopMax:

IMNCbMCHHOI'O MJIKM YCTHOI'O 3a4CTa (HO KCJIIaHHNTO CTy,Z[eHTOB).

10. YYEBHO-METOANUYECKOE U THOOPMALIMOHHOE
OBECHHEYEHUE JNCIUIIJINHBI

a) OCHOBHAs JIMTEpaTypa

1. Pacxkun, JI. M. ApxuBoBeneHue : yueOHUK 1 By3oB/ JI. M. Packun,

A. P. CokonoB. — Mockpa : W3marensctBo IOpaiit, 2020. — 383 c.—
(Bricmiee oopazoBanue). — ISBN 978-5-534-00870-8. — Tekcrt : 2IeKTPOHHBIH
// OBC HOpaiir [caiiT]. — URL: https://urait.ru/bcode/450118 (mara obparieHus:
17.01.2020).

2. Ilemenkosa, C. 1. ApxupoBenenue. Mctopust apxuBoB Poccuu ¢ apeBHEHIINX

BpeMeH 10 Havasma XX Beka: YydyeOHoe 1ocoOue IS CpeaHEero
po¢heCCUOHATILHOTO obOpazoBaHus / C. U. llemenkoBa. — Mockaa :
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https://urait.ru/bcode/450118

N3narenscTBO FOpaiir, 2020. — 153 ¢c. — (ITpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-10241-3. — Tekcrt : anexktponHsiit // DbC
Opaiit [caiit]. — URL: https://urait.ru/bcode/456510 (mata oOparicHus:
17.01.2020).

3. Packun JI.W. ApxuBoBeaeHHe: yUeOHUK I aKaJeMUYECKOro OakaiaBpuara. -
M.: UznarensctBo FOpaiit. 2019. — 383 c. http://biblioclub.ru

4. llemenkoBa C.U. ApxuoBeaenue. Mctopus apxuBoB Poccum c apeBHeimmmx
BpeMeH 10 Hayana XX Beka: yueOHoe nocooue mis CIIO. - M.: M3narenscTBo
Opaiit. 2019. — 300 c. http://biblioclub.ru

5. T'omukoB A.I'. ApxuBOoBeneHHE OTEUECTBEHHOW HCTOpUHU. Yuebd. mocobue ams
UL CTYH. YYpeXKIeHWW BbICHI. Tpod. obpaszoBanms : mon. YMO - Uzn-Bo
Axanemus . 2019. http://biblioclub.ru

0) 10NMOJIHUTEILHAS JIUTEPaTypa

6. AnekceeBa E.B., AdanaceeBa JLII., bypoBa E.M. ApxuBoBenenue , yueOHOE
nocobue g npodeccuoHanbHoro oopazoanus noxa pen. npod. B.I1.Ko3mnosa,
MockBa, Academia, 2005. 200 >k3

7. E.B.bymonuna AkTyanabHbIe MpoOJieMbl apXHWBOBEICHUS , yueOHOe mocodue,
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Peanuzanus guctumiuHel TpeOyeT HadMuus JIEKIMOHHOW ayAMTOPHH, 3SKpaH,
MyJIbTUMEIUUHBIA TPOEKTOp, HOYTOYK, pa3fgaTouHbli Marepuan. Komrmekrt

71a00paTOpHBIX PabOT U KApTOUEK 3aJaHUi M3 pacyeTa JBa IK3EMIUISIpa Ha OJTHOTO
OakasnaBpa.
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CHel_[I/Ia.]'ILHbIe ycdi1oBus A HHBAJIUI0B U JIMI ¢ OrPAHNYCHHBIMHA
BO3MOKHOCTAMM 3/10POBbS

CrneunanbHble yCNOBUS OOY4YEHHUsI U HampaBlieHUs pabOThl C MHBAIMAAMH H
JUIAMU C OTPAaHUYCHHBIMH BO3MOKHOCTSIMU 3JI0pPOBbs (Zajiee - oOydaromiuecs C
OTrpaHUYCHHBIMU BO3MOKHOCTSIMU 3JI0POBbsI) OIpE/IeNIeHbl HA OCHOBAHUU:

- ®DepnepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O06 oOpa3oBaHuu B
Poccniickont @enepanun»;

- ®enepanbHoro 3akoHa oT 24.11.1995 No 181-®3 «O conuanbHOW 3alluTe
nHBaNMUA0B B Poccuiickon @enepanumy;

- npukaza MuHucTtepcTBa oOpa3oBaHus U Hayku Poccuiickoit ®exneparuu
(Muno6puayku Poccun) ot 5 ampenst 2017 . Ne 301 «O6 yrBepxkaennu Ilopsiaka
OpraHM3alii W  OCYIIECTBICHUS  OOpa3oBaTeNbHOM  JEATEIBHOCTH  TIO
oOpa3oBaTeNbHbIM  MpPOrpaMMaM  BBICIIEr0  O00Opa3oBaHUsT —  MOpOrpaMMmam
OakanaBpuaTa, IpoOrpaMMam CIEHUAINTETa, IPOrPaMMaM MaruCTpaTypbh»;

- METOJMYECKHX PEKOMEHJalui M0 OpraHu3alu o0pa3oBaTeIbHOrO Ipolecca
g 00y4YeHHs] MHBAIWJOB U JIMIl C OFPaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBBSI B
oOpa3oBaTeNbHBIX  OpraHU3alUsAX BBICHIETO OOpa3oBaHMs, B TOM  YHCIE
OCHAIICHHOCTH 00pa30BaTeNIbHOTO Ipolecca, YTBepKIeHHbIX MuHoOpHayku Poccun
08.04.2014 Ne AK-44/058H).

[lox crienManbHBIMU YCIOBHUAMU JJI MOIYYEHUSI 0Opa30BaHUs 00YYaIOLIUXCS C
OTPaHUYECHHBIMA BO3MOXHOCTSIMU 3J0POBbSl TOHHUMAIOTCS YCJIOBHSL OOy4YE€HUs,
BOCITUTAHUS U PA3BUTHUS TAKUX CTYACHTOB, BKIIOYAIOIINE B CEOsI UCIIOJIb30BAaHUE TIPH
HEOOXOJMMOCTH aJaNTUPOBAHHBIX OOpa30BaTENbHBIX MPOrpaMM U  METOJOB
oOy4yeHHs] W BOCIUTAHHUS, CIEUUAIbHBIX YYEOHHKOB, YYEOHBIX MOCOOMI U
OUAAKTUYECKUX MAaTepUuajoB, CIEHHAIBHBIX TEXHUYECKUX CPEACTB OOy4YeHHUS
KOJUIEKTUBHOTO W  MHAMBUAYAJbHOTO IIOJb30BAaHUSA, MPEJOCTABICHUE YCIIyT
accUCTeHTa (IOMOIIHMKA), OKa3bIBAIOLIEro0 HEOOXOJUMYIO TOMOIlb, MPOBEIECHUE
IPYNIOBBIX U UHAUBUAYATbHBIX KOPPEKLMOHHBIX 3aHATHI, oOecrieueHne 10CTyIa B
3laHUsl By3a W JIpyrue YycCloBUs, 0€3 KOTOpPBIX HEBO3MOXHO WM 3aTPyIHEHO
OCBOEHHE 00pa3oBaTeNIbHbIX MpOrpaMM OOy4arouMXxcs C OrpaHUYCHHBIMU
BO3MOKHOCTSIMU 3/10POBBSI.

OOyueHne B paMKax y4eOHOH JHCIUILIMHBI OOyYarolIuXCs ¢ OTpaHUYCHHBIMH
BO3MOKHOCTSIMU 370POBbSI OCYIIECTBIISIETCSI MHCTUTYTOM C YYETOM OCOOEHHOCTEH
MCUXO(PU3NYECKOTO PAa3BUTHS, WHIWBUIYAIbHBIX BO3MOXXHOCTEH U COCTOSHUSA
3I0POBbS TAKUX OOYYaIOIIUXCS.

OOyuyeHue 1o y4yeOHOW JUCHUUIUIMHE OOYYalolUXCi C OrpaHUYEHHBIMU
BO3MOKHOCTSIMU 3JI0POBbSI MOKET OBITh OPraHHW30BaHO KaK COBMECTHO C JIPYTUMU
0Oy4aronIMMUCs, TaK U B OTAEIbHBIX IPYIIaXx.

B nensx goctynHocTi 00y4eHHs o AUCHUIIIIMHE 00eCTIeYnBaeTCsI:

1) nuist ML ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 3JI0POBBSI 110 3PEHUIO:

- HaJIWYUE aJbTEPHATUBHOM BepcHM O(PUIMATIBLHOTO CaliTa WHCTUTYTa B CETH
«HTEepHET» AMs CIIabOBUAAIINX;
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- BECh HEOOXOIMMBIN ISl U3yYEHUsS MaTepuas, COTJIacHO ydeOHOMY IUiaHy (B
TOM 4uche, [Js OOydyalolluxcs MO UWHIAUMBUIYAJIbHBIM Y4YEOHBIM IIJIaHaM)
NPEIOCTABISETCS B AJICKTPOHOM BHJIE HA JHUCKE.

- UHJIUBHUIyaIbHOE paBHOMEpHOE ocBeleHre He MmeHee 300 Jtokc;

- TMPUCYTCTBUE ACCHUCTEHTA, OKAa3bIBAIOIIETO OO0yYarolmeMycsi HeOOXOIUMYIO
MIOMOIIIb;

- oOecrieueHre BO3MOKHOCTH BBIMYCKa allbTEPHATUBHBIX (POPMATOB MEYATHBIX
MaTepuaoB (KPYMHbBIN MWPUPT WK ayTuodaitiiel);

- obecneyeHue JocTyna oOOydYarollerocsi, SIBISIONIETOCS — CJICNbIM U
HCITOJTB3YIOMIETO COOaKy-TPOBOJTHNKA, K 3/TAaHUI0 HHCTUTYTA.

2) 111 JIAIT ¢ OTPAaHUYCHHBIMHA BO3MOKHOCTSIMU 3JI0POBBS TIO CIYXY:

- HamM4Yue MUKPO(OHOB W 3BYKOYCHWIMBAIOIICH ammapaTypbl KOJJIEKTHBHOTO
MOJIb30BaHUs (2yIMOKOJIOHKH);

3) nmns JMI C  OTPAaHMYEHHBIMH BO3MOXKHOCTSIMU  37I0POBBS, HMMEIOLIUX
HapyIIEHUs OTMOPHO-JIBUTATEIBLHOTO ammapara, MaTepUualibHO-TEXHUUECKUE YCIOBUS
JOJKHBI 00ECIIeYnBaTh BO3MOXKHOCTh OECIPENsATCTBEHHOIO JIOCTYIMa O0YYarOIINXCS
B y4eOHbIC TOMEIIICHHUS, CTOJIOBBIE, TYaJIeTHBIC U JPYTrHe MOMEIEHUS OpraHu3alliy, a
TaKKe MpeObIBaHUS B YKAa3aHHBIX IMOMENICHUSX (HaJIM4he MaHIyCcOB, MOPYYHEH,
PACHIMPEHHBIX JIBEPHBIX MPOEMOB U JPYTUX MPUCIIOCOOTIEHUN).

[lepen HauamoMm OOy4YeHUST MOTYT MPOBOJUTHCS KOHCYJIBTATUBHBIC 3aHSTHS,
MO3BOJISIONINE CTYICHTaM C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH aJallTHPOBATHCS K
y4eOHOMY Mpoleccy.

B mpoIecce BEICHUSA  y4EOHON  JUCIHUIUIMHBI mpodheccopcKko-
MIPETNOIaBaTeIbCKOMY COCTaBy PEKOMEHIYETCS HWCIOJb30BaHUE  COITMATBHO-
aKTUBHBIX M PEPICKCUBHBIX METOJOB OOYUYCHHS, TEXHOJOTHUH COIHUOKYIbTYPHOM
peadwmTanui ¢ 1EIbI0 OKa3aHUS TOMOIIM OOYYArOIIMMCS C OTPaHUYCHHBIMH
BO3MOKHOCTSIMU 37IOPOBbSI B YCTAHOBJIGHUU TOJIHOIEHHBIX MEXJIMYHOCTHBIX
OTHOIIEHUH C APYTUMH O00YyUaIOIIUXCS, CO3JaHUU KOM(DOPTHOTO MCUXOJIOTHIECKOTO
KJIMMaTa B y4eOHOM rpymrie.

OcoO€HHOCTH TIPOBENICHUS TEKYIeH W TPOMEXKYTOYHOM aTTecTaluyd TIo
TUCIUIUIMHE 1711 OOYyYarolIMXcsi ¢ OrPAaHMYEHHBIMHU BO3MOXHOCTSIMH 37I0POBbS
YCTaHABIMBAIOTCS C YYETOM WMHIUBHUAYAIbHBIX MCUXO(PU3NYECKUX OCOOECHHOCTEH
(ycTHO, MMCbMEHHO HAa OyMare, MMCbMEHHO Ha KOMITbIOTEpPE, B (pOpMe TeCTUPOBAHUS
u apyroe). [Ipy HE0OXOAMMOCTH TPEIOCTABISAETCS AOMOJTHHUTEIBHOE BpEeMS IS
MOATOTOBKY OTBETA Ha 3a4ETE WIJIM dK3aMEHE.
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AHHOTANUA padoyeil NPOrpaMMbl JUCHHUIIMHBI (MOLYJIA)

Jucnmmmaa b1.B.06. «ApxuBoBeAcHHE» BXOIUT B YacTh, (HOPMHPYEMYIO
YY9acTHHUKaMHd 0Opa3oBaTENbHBIX OTHONIGHWNW 10 HampaBieHuto - 44.03.05
[Temaroruvyeckoe oOpazoBanue (¢ nByMs npodrisiMua 00pa3oBaHUs) MPOQPUITH:
«Hcropus» u «IIpaso».

JlucruminHa  peanu3yeTcss Ha HCTOPUYECKOM
BceoOmieit uctopum.

ConepxaHue JNUCHUUIUIMHBI OXBAaTbIBAET KPYr BOIPOCOB, CBS3aHHBIX C
(hopMHpPOBAaHUEM LIEHHOCTHOTO OTHOIIECHUSI YUMTENs K KyJbType HAay4yHOIO IMOMCKa
NEPBOMCTOYHUKOB M UX XPAaHEHUIO. APXMBBI U apXUBHOE JI€JI0 Tieprojia Geoannzma
IX — mepas monoBuHa XIX Beka. M3MeHeHHST B apXUBHOM JieJie BO BTOpOM
nosioBuHe XIX - Hauane XX Beka. UactHbie apxuBbl. OpraHuzanus apXuBHOTO Jea
B Coserckoit Poccun u CCCP. ApxuBnoe neno B Poccum mocie pacriaga CCCP.
Hay4aHo-cripaBouHBIN ammapar apXuBOB (ITyTE€BOAUTEIH, CIUCKH W eI (HOHIOB,
KaTaJord, OINUCH, peecTp onucel). HM3maHue HaydHO-COPABOYHBIX IMOCOOUH.
OcHOBHBIE METOIBI W TPUEMBI PaOdOTHl C APXWUBHBIMH JOKYMEHTAMH, aTPUOYIIHS,
CCBUIKHM Ha apXWBHBIE JOKYMEHTHI). OCHOBHBIC MpPaBWIIA MOATOTOBKHA JTOKYMEHTOB K
m3nanuto. Omnpenenenue (opMbl  u3gaHus (HaydyHOE, HAYYHO-TIOMYJISIPHOE).
BrisBiieHHE 37€MEHTOB, TPOBEpPKA TMOTMHHOCTH, BBIOOP OCHOBHOTO TEKCTa (TpH
HeoOxonumocTH). [ToaroToBKka HayqYHO-CITPaBOYHOTO arlapara.

JucrumnHa HaneneHa Ha (OPMHUPOBAHHUE CIEAYIONIMX KOMIETEHIUH
BBIMTYCKHUKA: OOIIEKYIbTYpHBIX - YK-2, npodeccuonanpusix - [1K-1, [TKO — 8.

[IpenonaBanne MUCHMIUIMHBI TPETyCMAaTPUBACT MPOBENICHUE CIEAYIONINUX
BUJIOB YYEOHBIX 3aHATHM: JEKIMH, MPAKTUYECKUE 3aHITHUS, CaMOCTOSITEIbHAs
pabora.

PaGouass mporpamma  OUCHUIUIMHBI — TPEIyCMaTpPUBAaET  MPOBEIACHUE
CIEIYIONIUX BHUIOB KOHTPOJS YCIIEBAEMOCTH B (OpME KOHTPOJBHBIX PpadoT,
KOJUIOKBUYMOB, TECTOB, MPOMEKYTOYHBIA KOHTPOJb, M HTOTOBBIA KOHTPOJL B
dbopme 3auera.

dakynbrere Kadempoi

O0beM AMCIUIIINHBI 2 3a4ETHBIX €IUHHI], B TOM YHCJE B aKaJEeMHUYECKUX
yacax 0 BUJaM y4yeOHBIX 3aHIATHI /2 daca.

dopma Tpyroem Buabl yueOHol padoThl
o0y4eHusn KocTh | Jlekuum | IIpakTnue | Jladopar | IIpomeskyTo CPC
CKHe OpHbIE YHBIH
3aHATHS | 3aHATHUS | KOHTPOJIb
OYHasN 72 12 20 40
3aouyHast | 72 2 4 4 62
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