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B51.B.06. APXUBOBE/IEHUE

Hanpasnenue noaroroBku — 44.03.05 Ileparornueckoe odpazoBaHue
(c nByMsI IpOQUIISIMU TTOJATOTOBKH )
[Ipodunu noaroroBku — «Mctopus» u «O0IMIECTBO3HAHUE

KBanuduxarus
®opmbl 00yUeHUS
Cpoku o0yueHus

— bakamasp

— QOunas, 3a0uHas

— 5 ;met, 5 net 6 Mecs1eB

®opma Tpynoem Buabl yueOHoii paboThI

o0y4eHUs kocTh | Jleknum | [IpakTuue | Jlabopar | IIpomexy | CPC | dopma
CKHe OpHbIE TOYHBII arrecrai

3aHATHA | 3aHATHS | KOHTPOJIb 70

oYHast 72 12 20 40 | 3auer

3aoyHas | 72 2 4 3 63 | 3auer

MaxaukaJja
2021




1. Ilean u 3agaun OCBOEHUSI JUCHUILJIMHBI

Lenv oucyunnunvl «ApXUBOBEACHHE» - NaTh MpEACTaBICHHE OO0 HCTOPHH,
TEOpUU U OPraHM3AlMHM aApPXUBHOTO Jella Halllel CTpaHbl, O CHEIU(pHKE apXUBHBIX
JOKYMEHTOB.

3agaum kypca:

— O03HaKOMHUTH OYAYIINX UCTOPUKOB C pabOTOM apXUBHBIX YUPEKICHUMH;

— Hay4WTbh UX METOJMKE U IIPaBUJIaM IOMCKOB apXUBHBIX JOKYMEHTOB U
UCIIOJIb30BaHUS UX B HAYYHO — MCCIIE0BAaTENbCKON U IPAKTHUECKOH padoTe;

— OBJAJIETh TEOPETHUECKUMHU U MPAKTHUECKUMHU HABBIKAMU MO MyOIHKAIIH
apXUBHBIX JOKYMEHTOB;

2. Mecto aucuumiinusl (MoayJs) B crpykrype OIIOII 6akanaBpuarta

b1.B. 06 JucuuminHa «ApXUBOBEIECHUE» OTHOCUTCA K YHMCIY JUCIUIUIMH
qacTu, GOpMUPYEMON ydacTHUKaMU 00pa30BaTEIbHBIX OTHOLIEHUHN y4eOHOTO IIaHa
MOATrOTOBKHU OakanaBpa no Hanpasienuto 44.03.05 «llegaroruueckoe oOpazoBaHue,
npopunu «ctopus» nu O611€CTBO3HAHUEY.

[IpenmMer ¥ 3agauM  AUCUMIUIMHBL. 3HAadeHHE Kypca B (POPMUPOBAHUU
LIEHHOCTHOT'O OTHOIICHMS YYUTENS K KyJIbTYype HAyYHOI'O IOMCKA NEPBOMCTOYHUKOB
U UX XpPaHEHHUIO.

ApxuBBI U apXuBHOE Jeyio nepuoja ¢eoganuzma IX — nepast monopuHa XIX
Beka. I3MeHeHus: B apXUBHOM Jiesie BO BTopoil mosioBuHe XIX - Hauanme XX Beka.
Yactueie apxuBbl. Oprannszanus apxuHoro aena B Coserckon Poccum m CCCP.
ApxuBHoe neno B Poccum mocne pacnmaga CCCP. HayuHo-cripaBO4HBIM ammapar
apXMBOB (IyTE€BOAUTENN, CIIUCKU U LEeIU (OHAO0B, KaTaJIOrH, OIMCH, PEECTP OMKCEN).
N3nanne HayyHO-CHpPaBOYHBIX MocoOuil. OCHOBHBIE METOJbI U MPUEMBI pabOTHI C
apXUBHBIMHU JIOKYMEHTaMM, aTpUOyLUs, CCBHUIKM Ha apXWUBHbIE JOKYMEHTHI).
OcHoBHbIE TIpaBWJIa MOJATOTOBKM JOKYMEHTOB K u3naHuio. Onpenenenue (Hopmbl
u3JlaHus  (HaydyHOe, Hay4yHO-TIONMYJsipHOE). BbIsiBIeHHE 3IeMEHTOB, MpOBEpKa
MO/VIMHHOCTH, BBIOOP OCHOBHOTO TekcTa (mpu HeobxoammoctH). [loarororka
Hay4HO-CIIPABOYHOTI'O anmapara.

3. Ilnanupyembie pe3yJibTaThl 00yUEeHHUsI MO TUCIIUIIJINHE

dopmupyeMble KOMIIETEHIMHU Ilepeyenpb MIAHNPYEMBIX Pe3YJIbTATOB 00y4eHUs 1O

JTUCIUTIINHE
Kon HauMmeHoBaHHe

YuuBepcanbabie komnerenuuu (YK)

VK-1.1.  JleMoHCTpuUpyeT  3HaHHE  OCOOCHHOCTEH

Croco0eH OCyLIECTBIIATh IOMCK, | CHCTEMHOTO M KPUTHYECKOTO MBIIIJIEHUS] U TOTOBHOCTD K
KPUTUYECKUM aHAJIN3 U CUHTE3 HEMY.

YK-1 | unpopmanuu, HpuMEHATh VYK-1.2. llpumensier noruyeckue Gopmbl U TPOLETYPHI,
CHCTEMHBIH MOAXO U1l pEIeHUst | COCO0eH K pediaexkcuu N0 HOBOAY COOCTBEHHOH H
MOCTABIJICHHBIX 33124 Yy»OW MBICITUTEILHOU JIeSITEIbHOCTH.

YK-1.3. AHanuzupyeT UCTOYHUK HHYOPMAIUU C TOUYKH
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3pC€HUA BPCMCHHBIX W NPOCTPAHCTBCHHBIX YCJ'IOBI/Iﬁ €ro
BO3HUKHOBCHUA.

VYK-1.4. AHamu3upyeT paHee CIOKHBIIHECS B HayKe
OIICHKU WH(OpMaITUH.

VYK-1.5. ConocraBisieT pa3Hble HCTOUHUKH HH(pOpManun
C IeNbI0 BBIABICHUS HUX TMPOTHBOPEYUH M IOHCKA
JOCTOBEPHBIX CYKIACHUM.

YK-1.6. ApryMmeHTHpOBaHHO (PopMUPYET COOCTBEHHOE

CyXJCHHE W OIeHKy HH(pOpManuu, NPUHUMAET
000CHOBaHHOE pENICHUE.
VK-1.7. Omnpenenser NpakTHYECKUE  IOCIEACTBUSI

NPCAJIOKCHHOI'O pCIICHUS 3aJa1u.

Ipodeccuonanbubie komnerenuuu (ITK) no Buaam npodeccuoHaibHOM 1eATeJTbHOCTH

(yxa3biBaeTcsi B NPodeccHOHATBHOI 1esiTeJIbHOCTH)

Croco0eH UCIoIB30BaTh
TEOPETUYCCKUE U PAKTHUCCKHUE
3HaHUA AJI TIOCTAHOBKU U

[IK-1.1.00Bs1cHSIET (HHTEPIIPETHPYET)

MOJIUTHYECKUE, TPABOBBIC, JKOHOMUUECKHUE, COLUAIIBHBIE,
KYJIbTYPHO-MHPOBO33PEHUYECCKUE

SIBJICHUS ¥ TIPOLIECCHI B KOHTEKCTE OOIICH JUHAMUKH U
TIePHOAM3AINH HCTOPUIESCKOTO Pa3BUTHS OOIIECTBA C
JPEBHEMIINX BPEMEH JI0 HAILIMX JHEW, C yUETOM HX
JI00aIbHOM, IIMBHIIU3AIMOHHOM, PETHOHAIBHOM,
HaI[MOHAJIBHON cIenn()UKH

[IK-1.2. mpumeHsieT 3HaHUS O COLUAIBLHOUN MpUpoae

IIK-1 | pemenus UCCIENOBATENBCKIX
. YeJIOBEYECKOr0 00I1IecTBa, (pakTopax U MOJACISIX ero

3a/1a4 B IMpeIMETHON 001acTu (B
HUCTOPHUYCCKOT'O PA3BUTUSA IJId O6’I)$1CHCHI/I$1 AKTYyaJIbHBIX

COOTBETCTBHH C MPOPUIIEM U o N
po0JeM U TeHASHIMH 00IEeCTBEHHON KU3HU

ypOBHEM 00y4eHUsI) ¥ B 001aCTH

o6pasoBans [IK-1.3. npumeHsieT HaBbIKK KOMILJIEKCHOTO ITOKCKA,
aHaM3a U CHCTEeMaTU3aliy HHQOpMAIMK IO U3y4aeMbIM
npoGieMaM BCEMHPHO-UCTOPHIECKOTO TIPOIIecca C
UCTIONIb30BAaHHEM HCTOPHYECKUX NCTOYHUKOB, HAYYHOU H
y4eOHOM JINTEpaTyphl, UHHOPMAITMOHHBIX 0a3 JaHHBIX

4, O0bem aUCHUNIMHBL (MOAYJISI) B 3a4YeTHBIX €IHHUIAX C YKA3aHUEM

KO/JIHYE€CTBA AKAACMHUYICCKHUX YaCO0B, BBIICJICHHbBIX HA KOHTAKTHYIO paﬁoTy

odyyawmmxesi ¢

npemogaBarTrejaemM

(mo BHAaAM 3aHATHHA) HW Ha

CaAMOCTOAITEILHYI0 PadoTy 00y4aroumuxcs
OO01mmas TpyI0eMKOCTh TUCIIMILIMHBI COCTABIISET 2 3aU€THBIC CIUHUIIBI, 72 .

Buj yueoHoii pabornl OuHast 3aouHast
¢dopma ¢dopma
o0y4eHus o0y4eHus

AyautopHbie 3aHsaTHsi  (Bcero) / B TOoM umcie 32 10
IPAKTHYCCKAs NOATOTOBKA
Jlekumu / M3 HUX NPAKTHYECKAS MOATOTOBKA 12/2 2
Ipaxktuueckue 3ausatus (I13) / u3z uux 20/2 4/2
npakruyeckasi noaroroska (I1II)
Cemunapsi (C)
JlabopaTopusbie padorsi (JIP)
CamocrosiTesibHas padoTa (Bcero) 40 62
CamocTrosiTe/IbHOE H3y4YEeHHE TeM 40 62
JIK3aMeH




Bujx npomexyTo4HoOl aTTecTanuu (3a4eT, IK3aMeH)

OO0masi Tpy10eMKOCTh

72

72

S.

5.1.

Coaep:xxaHue JMCUMIUVIMHBI (MOAYJIfA), CTPYKTYPHPOBAHHOE @0 TeMaM
(pa3genamM) ¢ yka3aHueM OTBEJIEHHOI0 HA HHUX KOJHYECTBA aKageMHUYeCKHX
YacoB M BUAOB Y4eOHBIX 3aHATHH

Pazgennbl AuCHMIUIMHBI (MOAYJI]) U TPYAOEMKOCTh IO BHAAM Y4eOHBIX
3aHATHI (B aKaJeMIYEeCKUX Yacax)

Ouynas popma o0yueHust

Ne HaumenoBanue paznena Bcero | Buasl yueOHol | Peanus. ®opma
n/m (TeMbl) TUCIUTUTHHBI paboThI KOIIMET. TEKYIIETO
(B aKaJIeMUIECKUX KOHTPOJIS
Jacax)
Jlexu | Ilpak | JT | CP
un / THYCC | |
IIPAKT | KHUC
HWYCCK | 3aHAT
ast us /
MOJArO | MpakT
TOBKa HYCCK
ast
oaro
TOBKa
I ApxuBoBeeHHE YKL
I1K-1
1| Mooyns 1. Beenenue. 8 212 2 4 YK-1 TectupoBanue
Pa3Butue apxuBHOU 3amura
nesTenbHOCTH B Poccuu ¢ pedepara
JpeBHEHIINX BpEMEH /10
KOoHIIa XX BeKa.
2| OpraHu3anus J0KyMEHTOB U 8 2 2 4 YK-1 Hanucanue acce
Jies1 apXuBHoOro ¢onja PO.
3| KommnexroBanue u 8 2 2 4
HKCHEePTH3a LIEHHOCTH
JTIOKYMEHTOB.
4| CoBpeMeHHasl CE€Th apXUBOB 6 2 4 YK-1
P®. ®enepanbusie
roCyJapCTBEHHbBIE APXUBBI
PD
5] Yuer u obecnieuenue 6 2 4 YK-1 TectupoBanue
COXPaHHOCTHU JOKYMEHTOB 3anura
apxuBHoro ¢onga PO pedepara
6., Mooyns 2. HaydHo- 10 4 2/2 4 YK-1 Opranuzanus
CIIPaBOYHBIM ammapar K pi (N (0):10) 7
JOKYMEHTaM apXHBHOTO UTPBHI
donna PO
7| ApXUBHBIE ONUCHU 8 2 2 4 YK-1 TectupoBanue




8| ApXUBHBIE ITyTEBOIUTEIH 6 2 4 YK-1 3amura
pedepara
9. Hcnonb30BaHue apXuBHBIX 6 2 4 YK-1
JIOKYMEHTOB [1IK-1
1( MeHemKMEHT B apXuBax 6 2 4 YK-1
1] 3ageT VYK-1
I1K-1
Hroro 72 12/2 | 20/2 40
3aounas popma oOyueHnust
Ne HaumenoBanue pa3zzaena (Tembl) Bcero Bunel yue6HoI paboThI
n/a IIUCUAIUINHBL (B akaJIeMUYECKHX Yacax)
J I13 K CP
| ApXuBOBe/IeHHE
1| Mooy 1. Beenenue. Pa3zsutue 36 212 2 30
apxXUBHOM nesTenbHOCTH B Pocenu ¢
JIPEBHENIINX BPEMEH J10 KOHIAa XX
BEKa.
2| Mooyns 2. Hayuno-cipaBOUHBIN 36 2/2 4 32
anmapar K JJOKyMeHTaM apXMBHOTO
donga PO
Hroro 72 2/2 4/2 4 62
5.2. Conepxanue TMCUMILIUHBI (MOYJIs1), CTPYKTYPUPOBAHHOE
o TreMam (pasaesam)
(O4unas ¢popma 00y4eHus1)
o HauMeHnoBaHnue pa3jaesa Conepianne
AUCHMILTHHBI
1 ApxHuBOBeieHHE
Mooynw 1. Codeporcanue 1eKyuoHHO20 Kypca
1. | Beenenue. PazBurue IosiBnenne apxuBoB B JIpeBHEPYCCKOM TOCYIapCTBeE.

ApXUBHOM J1€ATENbHOCTH B
Poccuu ¢ apeBHeNIMX
BpeMeH 110 KoHIa XX Beka.

ApXUBBI KHSDKECTB B epuo benepanbHOn
paznpobaeHHOCTH. MOCKOBCKUI BEMUKOKHSKECKHHM apXHB.
l'ocynapcrBennsiit apxuB Poccun XVI B. Peopranumzarus
apxuBHoro Jnema B Poccum B cBM3M c  pedopmaMu
rocymapctBeHHoro ammapara B Hawane XVIII B
OOpa3zoBanue MockoBckoro apxuBa Komnnerun
MHOCTpaHHBIX Jiesl. CoOupaHue HCTOPUYECKUX JOKYMEHTOB B
nepBoii yerBepru XVIII B. Pedopmel rocymapcTBeHHOrO
armmapata B 60-70-e rr. XVIIl B. u m3MeHeHHs B cOCTaBe W
OpraHM3aL1K apXUBOB JIEHCTBYIOINX YUPEKIACHUI.
Pedopma nieHTpanbHOro rocy1apcTBEHHOTO arrapara B
Hadale XIX B. U T1ONOXEHHWE apXUBOB  BBICIIHX,
LEHTPAIBHBIX U MECTHBIX yupexaeHui. M3Menenne cetu u
COCTaBa MCTOPUYECKHX apXHMBOB B NepBoi mojoBuHe XIX B

bypxyasusle pepopmer  60-70-x rr. XIX B. u
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W3MEHEHUE CEeTU LEHTPAIbHBIX M MECTHBIX AapXUBOB.
Oo6pazoBaHne O0IUX apXHMBOB MUHUCTEPCTB. JleSITebHOCTD
H.B. Kanadosa u /[.5I. CamokBacoBa.

Cosnanne BoeHHO-yueHOro apxuBa, MOCKOBCKOro
otAeneHus obuiero apxuBa MuUHHCTEpCTBa  JABOpA.
CocrosiHe HMCTOPUYECKHX, BEIOMCTBEHHBIX, YaCTHBIX
apxuBoB B Hayasie XX B. Toru pa3Butusi apxuBHOIO Jiefia B
JIOPEBOIFOIMOHHOM Poccun.

Opranu3anus J0KyMEHTOB U
Jen apxuBHOTO GoHa PO.

Knaccugpukaumss  nokymeHToB  ApxuBHOro (osga
Poccuiickoii @enepanmMy Kak HaydHas OCHOBAa HX
OpraHu3alliM B LEIsIX IHOBBILEHUS 3((PEKTUBHOCTU
HCIOJIBb30BAHUS  PETPOCIIEKTUBHOW  JIOKYMEHTUPOBAaHHON
uHpopmauu B MHTepecax  oOmiectBa.  YPOBHHU
kinaccupukanu. Ponp  kinaccupukanmy B - OpraHM3ald
JOKYMEHTOB HAa BCeX CTagMAX MX XpaHCHUA: B
JIEJIONPOU3BO/CTBE, BEJOMCTBEHHOM M TIOCYNAPCTBEHHOM
apXuBax.

ApxuBHbli (oHI - KIacCU(pUKALMOHHAS EIUHULA
ApxuBHoro ¢onma Poccuiickori ®Penepanuu. [IpusHaku
KJIacCU(UKALIH JIOKYMEHTOB ApXUBHOTO ¢donna
Poccuiickoilt @enepanyy ¥ UX 3HAUYEHHUE ISl CO3JIaHUS CETH
rOCY/IapCTBEHHBIX ApPXUBOB U apXUBOB BEJIOMCTB.

Opranuzanys JOKyMEHTOB 10 ()OH/IaM B apXHUBax U ee
3HaueHue.  DOHAUPOBAHME  apPXUBHBIX  JOKYMEHTOB.
OOpazoBanue OOBEIMHEHHBIX AapXUBHBIX (OHIOB U
apXMBHBIX KOJUIEKIWH. [leno-knaccudukanyonHas eauHuLa
OpraHu3aluM JOKYMEHTOB B Ipelenax apxuBHOro (onza,
OCHOBHBIE U JIONIOJHUTEbHbIE MPU3HAKU TPYIIUPOBKH /€N
U JOKYMEHTOB BHYTPH (OH/IA.

KommiiekroBanue u
DKCIEPTU3A LIEHHOCTH
JIOKYMEHTOB.

[lonsATe O KOMILJIEKTOBAaHUM TOCYINAPCTBEHHBIX H
BEJIOMCTBCHHBIX apXUBOB. VICTOYHMKM KOMIUIEKTOBAHUS
BEJIOMCTBEHHBIX aPXUBOB.

Cpoku XpaHeHHs1 JOKYMEHTOB B apXUBaxX YUPEKICHUIL.
HcTOYHMKM KOMILIEKTOBAHUSI TOCYIAAPCTBEHHBIX apXHUBOB
JOKYMEHTaMU COBPEMEHHOW »3MoXu. IIprMepHble CIUCKH
YUPESKICHUM, OpraHu3aluii W MPEANPUITHNA, JTOKYMEHTBI
KOTOpBIX IIOJUIEKAaT WJIM HE [OAJICKAaT IpUEMy Ha
TOCYIapCTBEHHOE XPaHEHHUE.

[lonsitue o ¢Qopmax mnpuemMa JOKyMeHTOB. Poinb
BEJJIOMCTBEHHBIX apXUBOB B KOMIUIEKTOBaHUH
rOCYJIapCTBEHHBIX apXMBOB. TpeOoBaHUs K JOKYMEHTaM MpU
repefade uxX U3 apXvMBOB YUPEXKIECHUM HA TOCYJapCTBEHHOE
XpaHECHHE.

3HAYeHWE OSKCIEPTU3bl LEHHOCTH JIOKYMEHTOB B
ontummsaiu ApxuHoro ¢onna Poccuiickoit ®@eneparuy,
€ro KOMIUIEKTOBAHUM MOJHOLUEHHBIMH JIOKYMEHTAIBHBIMU
UCTOYHUKAMHU. 3a/auy, MPUHLMIIBI U METOABI SKCIEPTHU3bI
LIEHHOCTH JTOKyMEHTOB. KpuTepun yCTaHOBJIEHUS HAYYHON U
IIPAKTUYECKON LIEHHOCTU [OKYMEHTOB, 3HAaY€HHE U COCTaB
TPYIIT KPUTEPUEB, OMPEACIAIONIMX LEHHOCTh COJEP/KaHUS
JOKYMEHTOB. JTalbl 3KCIEPTU3bl IIEHHOCTH JOKYMEHTOB.
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Kputepun orieHKr BHEIITHIUX OCOOCHHOCTEH JTOKYMEHTOB.

OcoOeHHocT 0TOOpa Ha XpaHEHUE JOKYMEHTOB C
noBropsromeiics  uHpopmanuein.  Kpurepun — rpymib
IIPOMCXOXKIEHNUS ~ JOKYMEHTOB.  3HAa4y€HUE,  MacIluTao,
XapakTep AEATENbHOCTU YUpexIeHUs (oHI000pa3oBaTesL.
Kareropun yupexneHuil, TOKyMEHTBbI KOTOPBIX IIOJJIEKAT
niepejiaye B rocy1apCTBEHHbIE apXUBBI.

Vuer u obecrieueHue
COXPAHHOCTH JIOKYMECHTOB
apxuBHoro ¢onga PO

[lonsitue 00 ydere MOKYMEHTOB ApXHWBHOrO (hoHzaa
Poccuiickoit  ®enepauuu.  XapakTepHble  YE€pThl U
0COOEHHOCTH y4€eTa JIOKyMEHTOB B apXUBHBIX YUPEKACHUSIX.
VY4eT JOKyMEHTOB B BEJJOMCTBEHHBIX apXHUBaX.

CocraB  yuyeTHbIX  JIOKYMEHTOB: KHMra y4era
IOCTYIUIEHUSI W BBIOBITUSL JIOKYMEHTOB, CIIUCOK (DOHJIOB,
omrcy fen, et Gonaa u np. Mx HazHauenue u (popMsl.

@DOHI0BBIE KATAJIOTH apXMBHBIX OPraHOB, UX 3a/1a4d U
¢byHKIMHU B cucTeMe yueTa JoKkyMeHToB AD P®. Paspaborka
U BHEJIPEHHE aBTOMATU3MPOBAHHOM  HH(YOPMALMOHHO-
nouckoBoii cucteMbl AD PO u ee yuerHbie QyHKIHH.

Opranmzaiys ydera o0co00 IIEHHBIX JIOKYMEHTOB.
Lenu, 3HaueHue U MOpsiI0 K MPOBEAECHUSI IPOBEPKU HATUYHUS
U COCTOSIHUS] JOKYMEHTOB B apXUBaX.

Mooyns 2. HayuHo-
CIIPaBOYHBIN anmapar K
JOKYMEHTaM apXHUBHOTO
dbonga PO

Onpenernenrie OHATHS CHCTEMbI HAyYHO-CIIPABOYHOTO
anmmapata (HCA) x nmokymentam A® P®. Crpykrypa
CHCTEMBI HAy4YHO-CIIPABOYHOTO arllapaTa.

[Tonsstue 006 oObekTe WHPOpPMAIIMK, DJIEMEHTE
uH(popmarun, nHpopMaroHHo-mouckoBoi cucreme (UI1C),
nHpopMmarronHo-riouckoBoM si3bike (MIIA). TpeboBanus,
npenbsiBisieMble Kk cucteme HCA Ha coBpeMEHHOM JTarie,

po0IeMBI ee ONTUMHU3AIHH. BsanmocBsizb u
MIPEEMCTBEHHOCTD YYETHO-CIPAaBOYHOTO anrmapara
JIEJIONTPOU3BO/ICTBA, HCA BEJIOMCTBEHHBIX u

TrOCYJapCTBEHHBIX apPXUBOB.

Omucanue aen. [lonstue 00 onucanuu e, DIIeMEeHThI
onucanusa. Onucu. VX HazHadeHnne u Mecto B cucreme HCA
apxuBa. Bujpl onuceil B apxuBe y4pexJIeHHsI, METOAMKA UX
COCTaBJICHUSL.

Karanoru. Ilomsartne o karajgorax M KaTaJord3alyuu
nokyMeHToB. Hasnauenue kartamoroB B cucteme HCA
apxuBa. Cucrempl  KarajoroB M  KapTOT€K B
TrOCYJapCTBEHHBIX U BEIOMCTBEHHBIX apxuBax. OO30pbI.

[Tonsitrie 06 0630pax. Mx 1eneBoe Ha3HAYSHNE U MECTO
B cucteme HCA apxuBa. Bubl 0630poB.

[lonstue o nyreBoamrensx. FX — XxapakTepHble
ocobennoctu, pynkiuu u mecto B cucreme HCA apxusa.
Bunel myreBonuteneit. UepTsl CXOJCTBA U PA3IUUMS MEXITY
HHAMH.

Hcropuueckas crpaBka kak 3nemMeHT cuctembl HCA
BEJIOMCTBEHHOTO apxuBa. Ee Ha3zHayeHHe, CTPYKTYpa,
METOJIMKA COCTaBJIEHUs. ABTOMATU3UPOBAHHBIE APXUBHbBIC
TEXHOJIOTHHI

ApXI/IBHLIC OITNCH

ApXI/IBHa}I OIIMCh — JTO apXI/IBHHﬁ CIIPABOYHHK, B
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KOTOPOM COZEP)KUTCS CHUCTEMaTHU3UPOBAaHHbII MepedeHb el
apxuBHOro  (oHIA, KOJUICKIMH. ApXUBHAas  OIHCh
MpeAHa3HaueHa Jjs yuéra eqUHUL] XpaHeHUS U PaCKpBITHS
UX COAEPIKaHMS.

CocraB apxHMBHOW ONHUCH: OMNHCATEIbHBIE CTaTbU
(BKIJTIOYAIOT MOPSAIKOBBII HOMED Jiena,
JIeTIONPOU3BOACTBEHHBIM MHJEKC, 3arojOBOK Jeia, KpaiHue
JaThl JIOKYMEHTOB, KOJIMYECTBO JIUCTOB B JIENIE); UTOrOBast
3anuch (Y4ETHBIM SJIEMEHT, B KOTOPOM YKAa3bIBaeTCs
KOJIMYECTBO HAXOMAIIMXCA HAa XpaHEHWU Jiell, HE BCerna
COBIIQJIACT C KOJMYECTBOM BKITIOUEHHBIX B OIHUCH JI€IT); JIUCT-
3aBepUTEIb (YUETHBIA OSJIEMEHT JUId ydeTa KOJMYecTBa
JICTOB B ONKCH); CIIPABOYHBII armapaT K OMUCH.

CrpaBouHbIil anmapar K ONMCH: TUTYJIbHBIA JIUCT;
cozepkaHue  (OrJiaBJICHHE); MIPEAMCIOBUE;  CIHCOK
COKpalIEHHBIX CJIOB; IE€peBOJHAs Tabiauua (B ciy4ae
nepepaboTKH); yKa3aTelu.

@yHKIMU CIIPABOYHOIO anmapara K apXUBHOW OIWCH:
O3HAaKOMJICHWE C  JOKYMEHTaMu (TUTYJbHBIA  JIKCT,
OTJIaBJICHHE), TTOUCK HEOO0XOAMMO rnHGbOpMAaIIH
(ykazarenu), yTOYHEHHE CMBICIOBOTO COJEP)KaHUS OIUCH
(CITMCOK COKpAIlleHHii) U TOMCKOBBIX JAaHHBIX (IIEPEBOJHbIC
TaOUIBI U(POB).

@DOpMBbI COCTABIICHUS OMTUCHU /1. PEKBU3UTHI apXUBHOM
ONuCH. 3HAUY€HHE ONHUCU Kak Y4YETHOIO JOKyMEHTa H
CIpaBOYHMKA TIO0 COACPKAHUI0O U HHPOPMAIIIOHHOTO
VCTOYHUKA.

ApXUBHBIE TyTEBOIUTENH

[IyreBoguTens — AapXWBHBIM CIPAaBOYHUK. Bubl
IIyTEBOJUTEIIS: TyTEeBOAUTEND 110 apXUBaM, ITyTEBOAUTENb IO
¢donmam apxuBa (OB), KpPaTKU CHpPaBOYHHK IO (HOHAAM
apxuBa (OB), TeMaTM4YEeCKUW IyTEBOJAWTENb MO (HOHIAM
apxuBa (OB).

ConepxaHue W BHUIBl IIyTEBOAWTENSA [0 apXuUBaM
(apxuBy). IlepeueHbr apXMBOB C  XapaKTEPUCTUKOU
XpaHAIMXCST B HUX JOKyMeHTOB. MH(opmanus 000 Bcex
ApXUBHBIX YUPEKICHHUAX, MY3esiX, OMOIMOTEeKaX M JIPYTrHX
apXHUBOXPaHWIUILAX, OCYILIECTBIISIIOIMX ~ [OCTOSIHHOE
xpaHeHue JokyMeHTOB A®d P®, oTnenbHbIX CyOBEKTOB
Poccuiickoit ®eneparn wiM  ee  pernoHoB. OOBEKTHI
OIMCAHUS B IIyTEBOAUTEIIE IO apXHUBaM.

XapakTtepycTuka (OHIOB apxHBa B IyTEBOAUTEIE IO
apxuBaM (MHIMBHMIyaJlbHblE M TpYIIOBBIC). Ha3BaHUE
apxuBa (IIOJJTHOTO WJIM COKpPALIEHHOIrO), aJpec apXuBa
(moyHBIE afpecHble JaHHbBIE), KOJMYECTBO (POHIOB Ha
OyMakHOH OCHOBE, 00beM (POHIOB Ha OyMa)KHOW OCHOBE,
KpallHUX JlaT JOKyMEHTOB Ha OyMaXHOH OCHOBe,
HCTOpUYECKasl CHpaBKa, aHHOTALUS, CHOHCOK W3JIaHHBIX
CIPaBOYHUKOB.

TpeOoBanusi, mnpenbsBIsSEMble K XapaKTEPUCTHKE
¢onna. Haseanume ¢onma — o00sA3aTeNBHBIA  3JIEMEHT
XapaKTEPUCTHKH..

8




CnpaBouHbIN amnmapar K MyTEBOIUTENIO: TUTYJIbHBIN
JIMCT, OIJIaBJICHHE, MPEIUCIIOBUE, CIHUCOK COKpAICHUH,
ykazarenu. Meroimka cocTaBlIeHHs CIIPABOYHOTO aniapara.

Hcnonbs30BaHne apXUBHBIX
JIOKYMEHTOB

Hcnonb3oBanue apXHUBHOM UHpOpMAITIH B
YIIPaBJIEHYECKOM, SKOHOMHUYECKOM, MOJIUTHYECKOM,
Hay4YHOM, COLMAIBHO-KYJIBTYPHOM M COLMAIBHO-TIPABOBOM
HalpPaBJICHUSX.

@opMBI HCIOIB30BAHUA JTOKYMEHTOB. MHMIMaTHBHOE
MHGOPMUPOBAHUE MOJIK30BATENIC W HUCIONHEHHE  MX
3aIpOoCoB. Bunpt  wHQOpMAIMOHHBIX  JIOKYMEHTOB.
Opranuzanys paboThl MO BbIIauY€ Je1 BO BPEMEHHOE
nosib3oBaHue. 8.3. BbICTaBKM JOKYMEHTOB, MX BHUIbBl U
Ha3Ha4YEHUE.

[TogroroBka crared W JOpyrMxX MaTepuasgoB Ul
MIEPUOINYECKON T1€YaTH, PaJAu0 U TEJIEBU3MOHHBIX IEepeaady.
[ToaroroBka 3KCKypcuH, JIEKIMHA, AOKIAAOB. McronHeHue
3alpOCOB  COLMAJIHO-IIPABOBOIO  XapakTepa,  MHOPsIOK
HCITOJIHEHHS 3alIPOCOB U BbIJIaya apXHUBHBIX CIIPABOK.

Pabora  uwranpHOro  3ama  apxuBa. [IpaBuia
MOJIb30BaHMSI ~ JOKYMEHTaMM B YMTAJIbHOM  3alie.
Opranu3aiys myoarKalMOHHON JIeSITEIbHOCTH apXHBa.

MeHemKMEHT B apXHUBax

Co3manre W BeACHUE €AMHBIX (KOPIOPAaTUBHBIX)
CHCTEM JOKYMEHTALMOHHOTO OOECHEeYeHUs] YIpaBJICHUS B
opraHu3ainuy Ha 0a3e HOBEUIIIMX TEXHOJIOTUH.

Opranuzanys paboThl CIyXObl JTOKYMEHTAIL[MOHHOTO
obecrieueHHsl  yNpaBJI€HUS M apXMBHOIO  XpaHEHMs
JOKYMEHTOB

TpeboBanus K OpraHu3aLuu KaJJpOBOT'O
JETIONPOU3BOACTBA U JOKYMEHTHPOBAaHMIO  TPYIOBBIX
OTHOIIEHUH, XpaHEHHIO JOKYMEHTOB I10 TMYHOMY COCTaBYy.

[IpuHIMnel, MeToABI W HOPMBI  OpraHU3alMY,
XpaHEHMs, KOMIUIEKTOBAHUS, Yde€Ta U HCIOJIb30BAHUS
ApXHUBHBIX JOKYMEHTOB.

10.

HNudopmaTuzanus apXMBHOTO
Jena

OcHoBHbI€ 11eNTU HHPOPMATU3ALNH.
Co3naHue  aBTOMATH3MPOBAHHBIX (DOHAOBBIX KaTaJloroB,
pa3MYHBIX YKa3aTelled, CIMCKOB YYPEKICHUU-UCTOYHUKOB
KOMIIJIEKTOBAHUSI.

Co3nanue aBTOMAaTH3UPOBAHHOIO Hay4HO-
CIIPaBOYHOIO  ammapara, 0a3 JaHHBIX, COZAEpXKalUX
JJIEKTPOHHBIE KOIHHU JTIOKYMEHTOB, pa3BHUTHE
TEJIEKOMMYHUKAIIMOHHBIX CUCTEM.

Buenpenue u aKTHBHOE UCIIOJIb30BAHUE
aBTOMATHU3UPOBAHHBIX ApXUBHBIX TEXHOJIOTHUH.

Hcronp3oBaHne  OOMIEPOCCHICKMX W MEKIYHAPOIHBIX
CTAHJIAPTOB TpU aBToMaTH3auuu. VHTerpamms ApxuBa B
CKJIaJIbIBaoIeecs  OOIIepocCHiickoe  MH(POPMAIIOHHOE
NPOCTPAHCTBO, JJIsI WHTEHCU(PHKALMUA MEXITyHapOIHOTO
COTPY/IHUUECTBA.

CocrosiHue  uH(pOpMaTH3aLMM ~ apXUBHOIO  Jieja.
OcHoBHbI€ HarnpapieHNs HH(POpMaTH3aIMKi apXUBHOTO JIeJa.

PernamenTaiyst ¥ TMUIU3aLusl AESTEIbHOCTH apXHBOB.
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BbipaboTka KOHLIENTYyalbHBIX MOIXOJOB K OpraHU3alMd U
TEXHOJIOTUYECKHM aclieKTaM paloThl C JOKyMEHTaMu Ha
MallMHOYUTAEMbIX ~ HOcuTensAX.  OpraHuzanus — ydera
JTOKyMEeHTOB ApxuBHOTO (poHIa PD.

HarpaBnenus nuapopmaruzanmu.

OcHOBHBIE TPHUHIMITEI WHPOPMATH3ALNHA APXHUBHOTO
nena PO.

Mooynp 1. Temwl

npatcmutwc:cux/cemunapcxux 3auamuil

| BBenenue. PasButue
ApXUBHOM JIEATEILHOCTH B
Poccum ¢ apeBHenmmx
BpeMeH 110 KoHna XX Beka.

1.

OsIBJIEHUE apXUBOB B [[peBHEPYCCKOM rocy1apcTBe.
2.

pXHUBHasi JESATEIBHOCTH B  IMEPHUOJ
cyliecTBoBaHUA (eoAaTbHON MOHAPXUU.

3.

CKJIaAbIBaHUA H

PXHUBHaA ACATCIIBHOCTD B I'OJIbI HAPCTBOBAHUA HeTpa L.

4, ApXuBHasi  JI€ATEIILHOCTb B COBETCKUM |
MTOCTCOBETCKUI TIEPHO/I.
| Opranuzanusi 10KyMEHTOB U 1. [lonstne apxuBHBIA JOKYMEHT M apxuB. BnusHue

nen apxuBHoro (onga PO.

KJIaccu(UKaLUKM JJOKYMEHTOB U JIe B MpeZeiax apXUBHOIO
(oH/1a HA COCTOSIHUE APXUBHOM OITHCH.

2. Opranuzanus JOKYMEHTOB M Jiel B Ipenenax
ApxuBHoro ¢onma PP B memoMm, T.e. oOpraHu3anus
JIOKyMEHTOB Ha [1IEPBOM YPOBHE.

3. Opranu3aiys JOKYMEHTOB U JIeN B IIpe/ieNiax apXuBa
(BTOpOI ypOBEHBb OpraHU3aLMU IOKYMEHTOB).

4. Opranuzaiysg JOKYMEHTOB M Jell B Ipeienax
apXuBOB (BTOPOH YpOBEHb OPraHU3alluy JOKYMEHTOB).

S. Opranuzaisg JOKYMEHTOB M [Tl B Ipejenax
apXUBHOTrO (hOH1a

| KommiiekToBaHue u
DKCIEPTU3A LIEHHOCTH
JIOKYMEHTOB.

KommnexkroBanue ApxusHoro ¢ponga PO (AD POD).
Onpenenenrie ICTOUHUKOB KOMIUIEKTOBAHMUSL.
Opranu3zaiys KOMIUIEKTOBAHUSI.

DKCIepTH3a [IEHHOCTH JOKYMEHTOB.

DKcnepTH3a HEHHOCTH JOKYMEHTOB 10 ITEPEYHSIM.

| Yuer u obecrieuenue
COXPaHHOCTH JIOKYMEHTOB
apxuBHoro ¢onga PO

Opranuszanusa yyera 10KyMeHTOB AD PO.
CocraBiieH1€ y4ETHBIX JOKYMEHTOB B apXHBE.
OoecrieueHne coxpaHHOCTU JOKyMeHTOB AD PO.

I o AR R

| Mooyns 2. HayuHo- : CucremMa  HayyHO-CIIpaBOYHOIO  ammapara K
CIIPaBOYHBIN amnmapar K apxuBHbIM IokymMeHTaM (CH CA).
JIOKYMEHTaM apXHBHOTO 2. AHaTUTHUKO-CUHTETHYECKas 00paboTKa JOKyMEHTHOM
¢donna PO UH(pOpMALUH.
3. Onucanve JOKYMEHTOB UM Jel B  apXuBax
YUPEXKIEHNS U TOCAPXUBAX.
4. Onucanve  JOKYMEHTOB W Jel  JIMYHOTO
IIPOUCXOXKICHHUSI.
5. Onucanve JOKYMEHTOB M Jeld  JOCOBETCKOIro
NIEpUoAA.
| ApXUBHBIE OIHCH 1. Brusane knaccuukaimu  TOKYMEHTOB H €T B
npezieniax apXUBHOTO (POHIa HA COCTOSIHUE ApXUBHON OMHUCH.
2. CocraBiieHr€e CIIpaBOYHOTO armapaTa K OIHCH.
3. CucreMa KaTaJoros B apXUBe.
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4, OmnpeneneHrie BUIa KaTaIoros.

S. Pa3paboTka cxembl Ki1acCU(HUKAIUH JOKYMEHTHOMN
nH(OPMALINH B KaTaJIore.

6. BeisiBiieHne u ot00Op JOKyMEHTHOM HH(DOpMAIHH.

7. Ommcanne  JAOKYMEHTHOM — WHGpOpMAaMu  Ha

KaTaJIOXKHBIX KapTOYKax.

1., ApxuBHbIE TyTEBOAUTENN 1. XapakrepucTuka ()OH/IOB B ITyTEBOAUTEIIE.
2. CripaBouHBIH anmapar K IIyTeBOIUTENIO.
3. OO030pbl  TOKyMEHTOB W  JpyrM€  apXUBHBIC
CIIPaBOYHUKU.
4. XapakTepucTHKa JOKYMEHTOB B 0030pe.
5. CrpaBoYHBIH armapar K 0030py.
1| Mcnonb3oBaHKe apXUBHBIX 1. Hanpasnenns UCIIOJIb30BaHUs apXMBHBIX
JIOKYMEHTOB JOKYMEHTOB.
2. Hoctyn k nokymentam AD PO.
3. OCHOBBI apXUBHOM 3BPUCTHUKHU.
4. AHanm3 UCI0Ib30BaHNs apXUBHBIX JOKYMEHTOB.
1| MeHemKMEHT B apxuBax 1. OcHOBHbIE (DYHKIIMH YIPABICHUSL.
2. HopmarusHo-nipaBoBast 6a3a pabOTbl apXUBOB.
3. IInanupoBanue B apxuse.
4. Paborta ¢ nepconanom.
5. MapkeTuHr B apxuBax
1| Undopmatuzanus apxusaoro | 1. OcHoBHbI€e 11eU HHGOPMATH3ALINH.
nena 2. Hampasnenus napopMaTu3amnmm.
3. OcHOBHBIE NPUHLUIBI MH()OPMATU3ALMK APXUBHOIO
nena PO.
6. OOpa3zoBaTebHbIE TEXHOJIOTHH
Ne Bun u tema 3ansaTuit Hcnoab3yemble Konnuects
n/n (1eknms, np.p., a/p.) HHTEPAKTHUBHbIE 0
TEXHOJIOTHH 4acoB
1 ApxHMBOBeIeHHE
Jlexkuusa:
1 Beenenue. Pa3Butre apXxuBHOM 1€ATETHHOCTH B [TpobGnemHuas nexims 2
Poccuu ¢ npeBHenmmx BpeMeH 10 KoHua XX
BEKA.
2| Opranu3zanys JOKYMEHTOB U JIe]l apXHUBHOTO Jlexuus-Bu3yann3anus
donma PO. 2
3| KomruiekroBanme u 3KcriepTr3a e HHOCTH [IpoGnemHuas nexuus 2
JIOKYMEHTOB.
4/ Yder u obecrieueHne COXpaHHOCTH JOKYMEHTOB Jlexuus ¢ pazdbopom 2
apxuBHoro ¢onga PO KOHKPETHOU CUTYyalluU
S| Moodyns 2. HayuHo-cripaBOUHBIH anmapar K Jlexuus-unpopmanus 4
JJOKYMEHTaM apXuBHOTO (poHaa PO
6| ApXHBHBIC OITUCH Jlexuus-undopmanus 2
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7| ApXHWBHBIC ITyTEBOAUTEIIN [TpobnemHuas nexims 2
8 Mcnonbp3oBaHMe apXUBHBIX JJOKYMEHTOB Jlexnusi-unpopmanus 2
9 MeHeKMEHT B apXHMBax Jlekuusi-BU3yanu3anus 2
1 Mudopmaruzanms apxuBHOTO JIeia Jlexuusi-Bu3yanu3anus 2
Ilpakmuueckoe 3anamue:
1 Mooyns 1. Beenenue. Pazputrne apxuBHOH 2
JIeATEeIbHOCTH B Poccuu ¢ IpeBHENIINX BpeMeH Komnoksuym
0 KoHIIa XX BeKa.
2| Opranu3zanys JOKyMEHTOB U JIe]l apXHUBHOI'O «MO3roBOi HITYpM 2
donna PO.
3| KoMmruiekroBaHue U 3KCIIepTU3a HEHHOCTH KommeHnTupoBanHoe 2
JIOKYMEHTOB. YTEHHUE U aHAJIN3
JOKYMEHTOB
(JiuTepatypsbl)
4| Yyet u o0ecriedeHue COXPaHHOCTH JIOKYMEHTOB 2
apxuBHoro ¢onga PO Jlenosast urpa
5| Moodyns 2. HayuHo-cripaBOUHBIH amnmapar K . 2
«Kpyrusiii cToim»
JIOKYMEHTaM apXxuBHOTO (poHma PO
6| ApXHBHBIC OITUCH «Kpyrasliii cTomn» 2
7| ApXuBHBIE TyTEBOJUTENN Konnoksuym 2
8 Mcnonb3oBaHue apXUBHBIX JOKYMEHTOB KommeHnTupoBanHoe 2
YTEHUE U aHaJIU3
JOKYMEHTOB
(JiuTeparypsl)
9| MeHeKMEHT B apXHBax JlenoBas urpa 2
1 Madopmaruzaius apXuBHOTO JeIa KonnokBuym 2
2
7. ITepedyenn y4eOHO-MeTOAMYECKOT0 00ecTeYeHHsI VIS CAMOCTOSITeIbHOI padoThl
o0yyarommxcs Mo JMCHHUIIHHE (MOAYJI10)
No HaumeHoBaHue Bua camocrositesqibHOM TpyroeMKoCTD, dopma
n/n pasaena padoThI (B OTYETHOCTH
AUCHMIITUHBI aKajeMH4ecKH
X yacax)
ApxuBoBeieHHE
1| Mooyns 1. Hzyuump memy. 2 Hanucanue acce
Brenenue. Iloozomoeumuvca Kk cemunapy.
Pa3Butne Iloozomoexa
apXUBHOMN MYTbMUMEOUTH O
JESTEIIBHOCTH B npezenmayuu: «Pa3Butne
Poccuu ¢ apXMBHOM  JEATETBbHOCTH B
JIPEBHEUIINX Kuesckoii Pycu»
BpPEMEH JI0 KOHIIA
XX Beka.
2. Opranuzanus H3yuumo memy. 6 TectupoBanue
JOKYMEHTOB U Jien | Iloozomoeumuca k cemunapy. 3amura
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Hanucanue pegepamos Hna
memy:

1. IlepBble IEKPETHI COBETCKOMN
BJIACTU B 00JIaCTH apXMBOB.

2. HoBsble apxuBbI, CO3JaHHBIE
IIPU COBETCKOM BJIACTH.

3. HoBbli1 NOpsAIOK MOJIb30BaHUS
apXUBaMHU.

4. HoBblii IOPSIOK yIIpaBIEHUS
APXUBHBIM JIEJIOM.

apxuBHoro pouna | Hanucanue peghepamos Ha pedepara
Po. memy:
Cocmaegnenue cnosaps
| KommuiekroBanue u | Ananuz ookymenma: 12 Opranu3zanus
JKCIIepTH3a «Pycckas IlpaBna». Kpatkas u pi(hi (0): 107
LIEHHOCTHU [Ipoctpannas pegakuus UTPbI
JIOKYMEHTOB.
| Yuer u IToozomoska 6 — Tlpexncrasienu
obecrnieueHue MYTbMUMEOUTIHOUL e
COXPaHHOCTHU npezenmayuu: MYJIbTUMEANI
JIOKYMEHTOB — HOU
apxXuBHOTO (oHA IIPE3CHTALUN
P® — Tecruposa
HUE
| Modynp 2. Iloozomoska mynvmumeouiinoi 6 — IlpencraBnenu
Hayuno- npesenmauyuu: e
CIIPaBOYHBIN 1. Biustaue pedopm Ilerpa I Ha MYJIbTUMEANI
amnmapar K apXUBHOE JIEII0. HOM
JIOKyMEHTaM 2. MuHucTepcKas cuctema IIPE3ECHTALUU
apxuBHOTO oHAa | Havana XIX B. U apXUBHOE
PO EeI10.
Cocmaenenue memamuueckozo
Kpocceopoa
Ananuz 0okymenma: 6 — 3amuta
1. Yuer apxuBoB, 3BONIOLUSA pedepara
ApPXHBHOIO JI€J1a B HA4aJIC U — TectupoBanue
cepenune XIX B.
2. CucremMa apXUBHOTO Jie7a U
€ro COBEPILIEHCTBOBAHUE BO
BTOpOM nonosuHe XIX B.
3. CocTosiHUE apXUBHOTO Jelia
Ha pybexe XIX
— XX BB.
| ApXUBHBIE Ananuz ookymenma: 8 —3ammra
IyTEeBOUTEIN [Tonoxenune o 'A® CCCP u pedepara
I'AY CCCP ot 04.04.1980. — TecTupoBanue
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8. Ucmnons3oBanue Pabora HaJl KOHCIIEKTOM 14 Opranu3zanus

APXUBHBIX JICKIUH, IIOJITOTOBKA K JICIIOBOM

JIOKYMEHTOB CEMHUHApYy. UTPBI
Ananuz 0okymenma:

1. TlepBbIe HEKpPETHI COBETCKOM

BJIACTU B 00JIaCTH apXUBOB.

2. HoBble apXHBBI, CO3JJaHHbBIC

IIPU COBETCKOM BJIACTH.

3. HoBslil opsiIoK MOJIb30BaHUS

apXUBaMH.

4. HoBblli IOPSAZIOK YIIPABIICHUS

ApPXUBHBIM JIETIOM.

9, MeHemKMEHT B Hanucanue pegpepamoe na 12 — 3amura
apxXuBax memy: pedepara
1. Bnusnue nocaexncreuii BOB — TectupoBanue

Ha apXHUBHOE JIETI0.
2. IMonoxeunune o 'AD CCCP ot

13.08.1958.
Cocmaenenue 2noccapus no
meme

1( Undopmatuzauust | Hanucanue pegpepamoe na 8 —3amuTa

ApXUBHOTO JIeNa memy: pedepara

1. I3MeHeHus B cucteme —IlpencraBnenue
apXMBHOI'O JI€JIa B CBSI3U C MYJIbTUMETMAHO
pacmaioM COBETCKOM CHCTEMBI U 1 Ipe3enTanum
npeKpalieHueM AeITeTbHOCTH
KIICC.

2. OCHOBHBIE IPUHLIUIIBI
OpraHM3aly apXUBHOIO JENa,
3akperuieHHbie B CornameHnn
IJ1aB

rocynapctB CHI" ot 06.07.
1992 o npaBonpeemcTBE B
OTHOIIEHUU apXUBOB OBIBIIETO
CCCP.

3. CTpouTenbCTBO apXUBHOM
cucreMsl Poccuiickon

denepanyu.
Iloozomoeka mynemumeouiinou
npesenmauyuu: OcHOBBI

3aKOHOJATeIbCTBA PO 00
ApxuBHoM  ¢onge PO u
apXuBax

IIpumepHas TemaTuka pedeparon

1. ®dopmupoBaHHE apXUBHOTO HACJICIUS B CTPAHE.
2. ApXuWBHBIE HCTOYHHUKH U MX 0coOeHHOCTH B niepuos Kuesckoit Pycu.
3. deonanbHas pa3apOOIEHHOCTh U €€ OCBEIIEHUE B APXUBHBIX IOKYMEHTAX.
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4. ApxuBHas JESTEILHOCTh B IIEPUO/] HaYaIa LIEHTPAIM30BAHHOTO PYCCKOTO

rocyJ1apcTBa.

© o~

ApxuBu3zanus HeHTpanuzanuu Pycu.
Buipl apXuBHBIX TOKYMEHTOB, X KJIacCHU(UKALIUSL.
Pone ['ocymapcTBEHHOM Ka3HbI Kak [ 0Cy1apCTBEHHOM KaHILICISIPUH.
Cynebnuk 1551 r.

. OCHOBHBIE 30HBI 3aKOHOIATENBHOM AesTenbHOCTH [leTpa Bemukoro.

lO ApPXHMBHOE IPABO U ATUYECKUH KOJIEKC apXMBHUCTA.

11.Hapckuii apxuB XV-XVI Bekax.

12.1lenTpanu3aiys apxuBHOTO Jiejia B CTPaHe.

13.0OcobeHHOCTH pa3BUTHS ApXUBHOTO J€Nia MO ATaraM e€ro CTaHOBJIEHUS (10

OKTSIOPbCKOM, COBETCKHE U POCCUMCKHUE ITAIlbI).
14. ApxusHoe aeno B CCCP B TOBOEHHBIN U MTOCJIEBOCHHBIN EPUO/I.
15. ApxusHoe neno B 50-60 rogax XX cTojeTHs..
16.ITpaBoBBIC OCHOBBI M 3aKOHOIaTEIIbHBIC aKThI B apxuBHOU cepe B 90-¢ rr. XX B.
17.Cozpanne A® CCCP u ero 3HaucHue.

18.Pa6ota ['ocymapcTBeHHOTO apXUBa U BEJIOMCTBEHHBIX apXHBOB.

19.T1epecTpoiika u ee BIUSHUE HA BCIO APXUBHYIO JIEATEIILHOCTh B CTPaHE.
20.UcTopuueckast Hayka U apXMBOBEICHUE, UX B3aUMOOOYCIOBICHHOCTh U

B3alMOCB3b.

21.Vcnonp30BaHMEe apXUBHBIX JOKYMEHTOB.
22.Y4ét n obecrieueHrne COXpaHHOCTH JOKyMeHTOB ApxuBHoro ¢oHa PO.

23.11paBoBBIC OCHOBBI PETYIUPOBAHMUS APXUBHON CEPHI.

24.Opranu3zanys TOKyMeHTOB U Jien ApxuBHoro (onma Poccuiickoit Denepanuu.

8. MoH/ OLIEHOYHBIX CPEACTB /sl MPOBeIeHUsI MPOMEKYTOUHOMH aTTecTAllMU

00y4arIMXcs Mo JUCUMUILIMHE (MOTYJII0)

8.1. IlepeueHb KOMIIETEHUMII ¢ YKa3aHHeM ITANOB UX GOPMHUPOBAHHS B
npouecce 0CBOCHUA 00pa30oBaTeIbLHOH IPOrPaAMMbI

KOMHeTeHHI/Iﬂ 3Tal’ll)l (l)OpMHpOBaHI/Iﬂ
T1| IIP1] T2| I1P2| T3| I1P3] T4| I1P4 T5| IIP5 To6 | I1P6 T7 | IIP7| TS| IIPS
VK-1 + | + |+ + | + + |+ | + + + + + |+
InK-1 +

8.2. Omnucanme mnoka3arejelli W KpHUTepHEB OLEHHUBAHHUA KOMIETEHIHMI Ha Pa3IHYHBIX

dTanmax ux (l)OpMI/IPOBaHI/ISI, OIMHCAaHME HIKAJ OIICHUBAaHUA

Komnerenuus

IToka3zaTen

OuenouHasi mKaJja (MM 3a4eT/He3a4eT)
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U (4TO

oByuaromii YaoBJjeTBOPUT Xopouio Otian4yHo
s JI0JI5KeH ¢IbHO
NMPOEMOHCT
pupoBaTh)
3HaTh: — CYIIHOCTh — CYIIHOCTh CYLIHOCTb
aApXHUBOBEICHU apXUBOBEJCHHS KaK | apXMBOBEICHUS
sI KaK HayIHOU Hay9IHOU KaK Hay4HOI
JUCHUITIIUHBI; JUCHUITIINHBI, JMCLIUTUIMHBL,
— HCTOPHIO — HCTOPHIO HCTOPHIO
CTAHOBJICHUS N CTAHOBJICHUS N
Pa3BUTUA pa3BUTHUA CTaHOBJICHIA 1
APXHUBHOT'O APXUBHOTO [I€Jia B pasBUTHA
nena B Poccuu; Poccun; APXHUBHOTO ZIC7a B
— (oH/BI apXHBa, Poccu;
ApXMBHOM OITHCH, (bOH/IBI apX¥Ba,
KYJbTYPHO- apXUBHOM OITMCH,
oOpasoBarebHas KyJIbTYPHO-
ACSTCIIBHOCTD oOpa3zoBarenbHas
apXHBOB; JESTEIbHOCTD
apXUBOB;
COBPEMEHHBIC
YK-1 - Criocoben TEXHOJIOTUH, O
OCYILECTBIIATD MEHE/DKMEHTE H
TOHUCK, MapKETHHIE B
KpUTHYECKH apXUBOBE/ICHUU;
AHAJU3 ¥ CHHTE3 crIoco0x!
HEDOPMAIIHH, [PUMECHECHHUS
MH(POPMAIIMOHHBIX
HpHMeHﬂTE’ TEXHOJIOTHI B
CHCTEMHBIN ADXHBHOM Jeyie
TONXOA ATt YMerTs: OPUCHTHUPOBATHC | - OPUCHTUPOBATHLCS B | aHATU3UPOBATh
pCIICHAA A1B CIIeIHAIbHOM HCTOPUYECKOE
HTOCTaBJICHHBIX CHeralbHON JIUTEpaType; pa3BUTHE;
3a1a4 JIUTEepaType aHAJTM3UPOBATh CO3/1aBaTh
HUCTOPUYECKOE apXuBHbIE (OHJIBI,
pa3BHTHE; MIPABHIILHO
UCIOJIb30BAaTh
HUCTOPUYECKHEC U
KYJIbTypHBIE
[IEHHOCTHU B
apXHuBHOI1 pabore;
OPUEHTHPOBATHCS B
CIIeIUAJIbHOMN
JUTEpaType
Biagers: CIIELUAIIBHON CIIELUATIEHON BIIAJETh METOJAMU
TEPMHUHOJIOTHEN | TEPMUHOJIOTHEI; aHam3a
; METOJaMH aHallu3a | KOHKPETHOTO
HUCTOPUIECKHX ATHUYECKOTO
HUCTOYHUKOB; SMIUPHIECKOTO

MmaTepuaia Ha 0aze
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TECOPETUICCKUX

KOHUEILIHM.
3Hars: pabouyro IPEeIo1aBacMBbIii MIPEIoIaBaCMBbIii
nporpaMMy IO | IpeAMET B Ipeaeax | IpeaMer B
yueOHOMY TpeOoBaHUI npezenax
peaMeTy benepabHBIX TpeOoBaHU
«APXUBOBEJICHH | TOCYAapPCTBEHHBIX benepanbHBIX
e» 00pa30BaTeIbHBIX roCyJIapCTBEHHBIX
CTaH/1apTOB; 00pa3oBaTeNbHBIX
CTaHJIapTOB;
pabouyro
porpamMmy 1o
y4aeOHOMY
npeaMery
«APXUBOBEIICHHE)
VYMmers: 00BEKTUBHO 00BEKTHBHO 00BEKTHBHO
OILICHUBATh OLICHWBATh  3HAHMS | OLICHUBATh 3HAHUS
MK-1 - Criocoben 3HAHUA 00y4armuxcs Ha | oOyyaromuxcst Ha
HUCIIOJIB30BAaTh obyuarommxcs OCHOBE OCHOBE
TeOpETHYECKHE H Ha OCHOBE TECTHPOBAHUS U | TECTUPOBaHHUS U
[IPAKTHYCCKHE TECTUPOBAHUS JIPYTUX METO/IOB | APYTUX  METOJIOB
KOHTPOJIS B | KOHTPOJIS B
SHaHWA JUTA COOTBETCTBUU C | cooTBeTCTBHH c
IOCTAHOBKH H TpeOOBaHUSAMHU TpeOOBaHUSIMHU
PCUICHNA o0pa3oBarebHBIX 00pa3oBaTeIbHBIX
HUCCIIEIOBATEIILCK CTaH/1apTOB; CTaHJIapTOB;
X 3a71a4 B (hopMyIMpoBaTh
MPEAMETHOMN 3aa4u y4eOHOro
obsactu (B SaHATHA B
COOTBETCTBHHU C COOTBCTCTBHIH C
TpeOOBaHUSMU K
npoduiieM u
OCBOCHUIO
ypoBHEM o0pa3oBaTenbHON
00y4eHHS) U B HPOrPAMMEBI
obmactu Bnazers: crocobaMu croco6amu croco6aMu
00pazoBaHUs MOCTPOCHHSI MOCTPOCHHS MOCTPOCHHS
y4eOHOTO y4eOHOro Tmpoiiecca | yueOHOro
npoiiecca B | B COOTBETCTBHH ¢ | IMpolecca B
COOTBETCTBUM C | TpeGOBAHUAMHU COOTBETCTBUH c
TpeOOBaHUAMH | 0Opa30BATENLHOTO TpeOOBaHUAMU
00pa30BaTeNbHO | cTaHIAPTA,; 00pa3oBaTEeIHLHOTO
ro CTaHAAapTa, OCHOBaMM U3ydeHUsd, | CTAHIAPTA;
000011eHUS U | OCHOBaMU
pacrpocTpaHeHHUsI U3YUCHHUS,
MHHOBAIIMOHHOTO 00001IEeH s n
OTIBITA; pacrpocTpaHeHHS
WHHOBAIMOHHOTO
OTIBITA;
HaBBIKAMU
pa3paboTKu
00pa3oBaTeNbHBIX
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Iporpamm Mo
npeaMeraM B
COOTBETCTBHUH C
TpeOOBaHUSIMU
00pa3oBaTeIbHBIX
CTaH/IapTOB.

9. TunoBbie KOHTPOJIbHbIE 32/IaHUSI MM UHbIe MATEPUAJIbI, HEOOXOAUMbIE J1JIs1
OlleHKH 3HAHMWA, YMEHHWiIl, HABBHIKOB M (WJM) ONbITA AeSATeJIbHOCTH,
XapakTepusylommux IJrtanbl (GopMHUpPOBaHWS KOMIETEHIMH B mpouecce
O0CBOEHHsI 00pa30BaTeIbHOM MPOrPaMMbI

9.1.1. MIPUMEPBI TECTOBBIX 3AJTAHMI JUISA OLIEHKN KAYECTBA OCBOEHMS
TACIHATLITAHBI (MOYJIST)

TecTbl
Tema 1. Ilpeamer U 0OCHOBHBIE MOHATHS APXUBOBEICHUS:

1. UYrto He sABJIAETCA NPEAMETOM apXHUBOBEACHUA?
a) Hayka, nzyuaroniasi UCTOPHIO;
0) ['ocapxus MB/I; Teoputo 1 MpakTUKy apXUBHOTO JEJIa;
B) ['ocapxus MB/I;
r) ApxuB Jlarectanckoro ookoma KIICC;
1) ApXUB nIUcaTes, XpaHsIIIuiics y ce0si JoMa U MOJb3YIOIIUICS HU KeM

2. Kakue Bonpochl BKJIIOYAKOTCH B IpeAMeT apXUBOBeleHus ?
a) [IpuHLIMIIBI U METOJIBI 0TOOpPA JOKYMEHTOB JIJIsl XPAHEHHUS B apXUBE;
0) CriocoObl XpaHEHHsI APXUBHBIX IOKYMEHTOB;
B) Co3nanue cucteMbl THQOPMALIMK O COJIEPKAaHUH TOKYMEHTOB;
r) Opranu3zanus padoThl apXUBHBIX TOKYMEHTOB;
1) Opranuzanusi BCECTOPOHHETO UCIOJIb30BaHUS JOKYMEHTAIbHOU
uH(popmanuu.

Tema 2. PazBuTne apXuBHOM J1eATeJIbHOCTH B Poccnu ¢ apeBHeiimux
BpPEeMEH /10 KOHIIA BeKa.

1. IlosiBiieHue apxuBoB B /[peBHepycckoM rocynapcrse. Uro
CIOCO0CTBOBAJIO 3aPOKACHUI0O APXMBHOIO AeJa Ha Pycu:

a) IlosiBIEeHNE MNCHbMEHHOCTH;

0) Pa3Butre rocyaapcTBEHHOCTH;

B) Muccuonepckas aestenbHoOCTh poceTutenei 1 X B. Kupumna u Medoaus;

r) Cranosienue Kuesckoit Pycu;

n) bopb0a co mBenamMu U HeMuamu npu Anekcanape HeBckowm;

2. I'ne mosiBMiIMCH MepBbIE apXUBbI?
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a) B Benmukom HoBropose;

0) Bragumupo-Cyznansckoit Pycu;
B) B UepHUTOBCKOM KHS)KECTBE;

r) B Kuesckoii Pycu;

1) B MockoBckoMm KusikecTse,

3. Kakoii B J0KyMEHTOB He OTHOCHTCSI K OCHOBHBIM BHIaM
apXuBHBIX 10KyMeHTOB KueBckou Pycu:

a) TUIJIOMAaTHYCCKUE aKThI;

0) IOPUANYECKUE AKTHI;

B) aJIMUHUCTPATUBHBIE aKThI;

T') TOTOBOPBI MEXKIY KHA3bSIMH,

1) cCeMeHHO-0BITOBAs TOKYMEHTAIIHS,

4, N3 nmosryTopa cOTeH TOKYMEHTOB /10 HAIUIKMX JHEH J0ouIes caMmbii
Ba)KHeHIIINM:

a) [loBecTh BpeMEHHBIX JICT;

0) CioBo o nosnky HUropese;

B) YBEJOMUTEIIbHBIE TPAMOTHI;

I') MOJI3eMEJIbHbBIE JOKYMEHTHI;

1) )KaJIOBaHHBIE TPAMOTBI:

S. ApxuBbI B iepuo geoaanbHoi pa3apodaeHHocTi. CorjiacHo
apxuBaM KoOrja pacnaJjoch /[peBHepycckoe rocyaiapcrso, Kak nepuoabl Mbl
3HaeM:

a) JIpeBHepycckoe rocyaapctBo (IX — nauano Xll B.) — pannedeonanbuas
MOHapPXUS;

0) Ha py6exe XI — XII BB. JIpeBHEepycckoe Tocy1apcTBO pacnayioch Ha

OTJIETIbHBIE CAMOCTOSTEIbHBIE TOCYIAPCTRA;

B) nepBble HanomuHaHusa 0 Mockse (FOpuii Jonropykuid, 1147 r.);

I') pPOJIb XpUCTUAHCTBA B OOBEAMHEHUHN PYCCKHUX 3€MEJIb;

n) IlepBas onuch TOKyMEHTOB, OIIEAIIAs 0 HAC, faTupyeTcs 1288 r.

NnartueBckas JeTONMUCh, CoAeprKaIiasi IEpeuHeBYI0 POCIUCH PYKOITUCEH 1 KHUT.

6. ApxusHoe 1e;10 B MockoBckoii Pycu. Yem 0b1/10 BbI3BaHO
npespaiieHue MoCKBbI B IEHTP AapXUBHOIO jeJia:

a) Bozsbimennem Mocksel B XIV B.;

0) ®opmupoBannem MockoBckoit Pycu;

B) [lestenbHocThio MBana lll;

r) Co3lanreM IEHTPATU30BaHHOTO TOCY1apCTBA;

7. Korna B INPAaBUTCJIbCTBCHHBIX YIPECKACHUAX CJI0KUJIACH CUCTEMA

JeJIONPOU3BOACTBA:
a) B XIV B;
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0) B XV B,

B) B XVI B.;

r) B XVI-XVII BB.;
n) B Hau. XVIII B.

8. ApxuBHas aesiteqbHOCTH B Poccuiickoit umnepun. IIpu kakom
UMIlepaTope NpPUKa3Hasi CHCTeMAa 3aMeHsIeTCsl CHCTEeMO KOJIJIeruii:

a) npu Iletpe I;

0) npu Enuzasere [letpoBHe;

B) npu AHHe VIBaHOBHE;

r) npu Ilerpe II;

n) npu Exarepune II.

9. ApxuBHas aesareqabHOCTh B CCCP — P®.

a) LITAOP CCCP; (LlenTpanbHblii rocygapcTBeHHBINH apxuB OKTIOphCKOU
PEBOJIIOLIN)

0) HTAHX CCCP; (LlenTpasibHbIi TOCY1apCTBEHHBINA apXUB HAPOJIHOTO
X0351CTBA)

B) LI'ACA CCCP; (LlenTpasibHbBIN TOCY1apCTBEHHBIA apXUB COBETCKOM
apMun)

r) HI'NA CCCP; (LlenTpasibHbIN TOCY1apCTBEHHBI UCTOPUYECKUI apXHB)

1) ApxuB mkosl; (apxuB mKoJabel Ne 30 r. Maxaukasbl).

Tema 3. IIpaBoBbIe 0OCHOBBI PeryJIMPOBAHNS APXUBHOM cepbl.

1. Onpenennre OCHOBHOM TOKYMEHT (AKT), PeryJUpPyoIIHHi IPaBOBbIE
OCHOBBI aPXUBHOM cdepbl B CTPaHe:

a) [lonoxxenue AD PD;

0) Yka3 I[Ipesunenta PO «O06 yrBepxkaenuu [lonoxenus 06 AD PDy ot
17.03.1994 rona;

B) [locranoBienne BepxoBHoro Coera P® «O BpeMeHHOM MOPSAKE 10CTyNa
K apXUBHBIM JIOKYMEHTaM U UX UCIOIb30BaHUs» OT 19.06. 1992 r.;

r) 3akoH P® «OcHoBbl 3akoHOaTeHCTBA PD 06 ApxuBHom donne PO u
apxuBax» ot 7.07.1993 r;

n) KomuteT no genam apxuBoB npu npaBurtenbecrse PO;

2. YKauTe rJ1aBHble NPUHIIUIBI OCHOB, 3aKOHOAaTeIbcTBA PD 00 AD
PdD;

a) JlocTymn B apXuBbI ObLT OTKPBIT JUIsl BCEX TPaK]IaH;

0) ydpexaeHui;

B) MIPEANPUSATHUIA;

I') JOCTYI K JOKYMEHTaM JIMYHOT'O COCTABA;

1) OJIb30BATEIN aPXUBHBIX JJOKYMEHTOB HECYT IOJHYIO OTBETCTBEHHOCTb 32
UX MCMOJIb30BAHKE.
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3. B rocyiapcTBeHHbI CBO/I 0C000 EHHbIX 00HEKTOB KYJbTYPHOI'0
HacJiequst HapoaoB PM He BKIIIOUYEH:

a) 'ocynapctBenHbiii apxuB PD;

0) Poccuiickuii rocygapCTBEHHBIN apXUB JPEBHUX aKTOB;

B) Poccuiickuii rocy1apcTBEHHBIN HCTOPUYECKUM apXUB;

r) MaxaukajanmHCKUe pallOHHbIE apXUBBI;

1) Pocculickuii rocy1apCTBEHHBIN BOEHHO-UCTOPUUECKUN apXUB.

4. YKaxkure 3aKOHbI, PETYJIUPYIOIIHE BAKHDBIC IIpOﬁJ]eMbI APXMBHOTO J1€J1a

B P® u o6s1axaronue BoICIIe OPUIMYECKOH CUIION:
a) Ilon3akoHHBIC aKThI,
0) Koncturymus P® ot 12 mexabps 1993 r.;
B) @enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI;
r) Ykassl [Ipesuaenta PO;
n) [locranoBnenus [IpaBurensctBa PO.

5. YkaxuTe OCHOBHbIC NPUHUUIBI MeKIYHAPOIHOI0 ITHYECKOI0 KOJeKCca

apXUBHCTOB, NIPUHATOIO B ceHTsI0Ope 1996 r. B Ilekune:
a) 3aluTa [eJIOCTHOCTH apXUBHBIX MATEPHAJIOB,;
0) 3amuTa MOJJIMHHOCTH TIOKYMEHTOB;
B) JICIICTBUE B paMKax CYIIECTBYIOLIErO 3aKOHOIaTEIbCTBA;

F) HCIIOJIB30BAHUC CBOCTO ITOJIOKCHUS JISI YIOBJICTBOPCHUA CBONX HHTCPCCOB,

1) obecnieyeHune TOCTYIMHOCTU K apXHBaM.
Tema 4. Opranusanusi 10KyMEHTOB H JeJ1 ApXuBHOro ¢ponaa P®D.

1. Kakoii apxuB U3 AByX rpynin apXuBoB (roCyAapCcTBEeHHBIX U
Be/IOMCTBEHHBIX) He SIBJISIIOTCS FOCYAapPCTBEHHBIM:

a) apxuB MO P®;

0) 'ocymapcTBEeHHBIN UCTOPUYECKUM apXUB;

B) apxuB KIICC;

I') apXHB BEJOMCTBA;

n) apxus MUJ] PO.

2. I1o kakum npU3HAKaM KJIACCH(PUUMPYIOTCH APXUBHbIC JOKYMEHTBI H
nejaa B FA® CCCP:

a) MPUHAJJISKHOCTHIO K UICTOPUYECKUM 3110XaM ((heogannsmy, KanuTaauMy H

T.J.);

0) MPUHAAJICIKHOCTHIO K OMPEICIICHHBIM OTPACIISM TOCYIapCTBEHHON U
OOIIIECTBEHHOM JIEATENHLHOCTH;

B) CITIOCOOOM M TEXHUKOW 3aKpEIUICHHs] HH(POPMAIINH;

I') IPUHAIJICKHOCTBIO K OMPEAEIECHHBIM aJIMUHUCTPATUBHO-TEPPUTOPHUATIBHBIM

eauHUIaM (KpasiM, 00IacTsIM, palioHaM);
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I[) MNPHUHAIJICKHOCTBIO K Y3KOBECAOMCTBCHHBIM YUPCIKACHUSAM.

3. Kakoii apxuB u3 HerocyaapcrBeHHoi yactu 'A® sBasiercs
rocyJ1apcTBEHHBIM:

a) apXUBHBIN (oHA MPOKypaTypsl PD;

0) ¢oH npodeccunoHaNbHBIX COIO30B:

B) NOJINTUYECKUX NAPTUMA U TBUKEHU;

') HErOCYJapCTBEHHbIE O0BEAUHEHHS (KOOIIEpalliH, ACCOUNUALIUN U 1.T.)

1) apXUBHBIE (POH/IBI PEIUTHO3HBIX 00BEAMHEHUI U OPTaHU3AIIUHA.

4. [To KaKUM MPU3HAKAM CO31AI0TCS APXUBHbIE KOJJIEKINHU:

a) HoMUHaJIbHBIN (Kouiekuuu miakatoB OkHa Pocta u Oxkna TACC B My3see
KHUTH);

0) rematudeckuii (MonacTeipckue aena 1612-1729 rr.);

B) aBTOpCcKuM (Koyuekuu Mmatepuainos o Jl. 6eqaom u T. llleBueHko,
coOpannbix B.A. Perununbsim (1917-1949) B PT'AJIN);

I') CMEIIaHHBIN (KapThl ¥ ONMUCAaHUs BOJIHBIX coolienuit Poccuu (1701-1912) B
PI'BHA);

1) apXUBHBIN (POHI TUYHOTO MPOUCXOKACHUS (JIOKYMEHTBI OJTHOTO JIUIIA,
CeMbH, pojia u T.11., MypaBbeBbi-AnocTtosibl A.M., M.W. u C.W.. Jlekabpuctsi (1789-
1869).

5. ApxuBubiii ponx P®P. Kakoe 3nHayenue umeer AP PP:

a) HAy4yHOE;

0) UCTOPUYECKOE;

B) SKOHOMHYECKOE;

I') HE SBJISIONIeeCs HEOThEMIIEMON YacThi0 UCTOPUKO-KYJIBTYPHOI'O HaclIeIus
Hapoa0B PO;

1) COIIMATbHO-TIOJIUTHYECKOE.

6. OT yero He3aBMCHUMBbI APXMBHbBIE (DOH/IBI M APXUBHbIE JOKYMEHTbI PD:
a) OT UCTOYHHKA 00pa30BaHUS;

0) BUa HOCUTEJIS;

B) MECTa XpaHEHUS;

r) (popMBI COOCTBEHHOCTH;

1) BpeMeHHU (POoH1000pa30BaHMUS.

7. UTO0 BXOAMT B rOCyAapCTBEHHYI0 YacTh AD P@:

a) apxuBbl pecnyosuk ([larecran B ToM yucine);

0) apxuBsl [lerepOypra u MockBb;

B) OKPY>KHBIE apXUBBHI;

I') TOPOJICKUE, palilOHHBIE APXUBHI;

1) apXUBbl HETOCYJJAPCTBEHHBIX U PEIUTHO3HBIX OPraHU3alnii, 00bEAUHEHUH.
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B POD:

Tema 5. @enepasbHas apxuBHas ciayxda Poccuiickoin @enepanum.
1. KeM ocyuiecTB/sieTcsi TOCyAapCTBEHHOE YIIPABJIeHUE APXUBHBIM 1€JI0M

a) opraHamMH HCIIOJTHUTEIHHON BIACTH;

0) I[IpaBuTenscTBOM PD;

B) [Ipesuaentom PD;

r) [IpaBuTenbcTBOM peciyOnuK, KpaeB, 001acTeil, OKpyros, FOPOIOB U

pPalioOHOB;

Jena;

1) BepxoBHbIM 1 ApOuTpaxHsiM cygamu PO.

2. Kakue 3a1aum He pemiaetr Poc apxus:

a). HeoOecTeueHNe COXPAHHOCTU U UCcToJib30oBaHust AD PD;

0) KOMIUJIEKTOBaHHUE U y4eT IOKYMEHTOB,;

B) KOHTPOJIb U PYKOBOJICTBO BEIOMCTBEHHBIMU apXUBAMM;

') KOHTPOJIb 3a COOJII0ICHUEM 3aKOHOAaTeIhcTBa PD B 00s1acTH apXHUBHOTO

I[) aHaJIn3 COCTOAHUSA apXHUBHOI'O ACJIA.

3. SIBJSIIOTCSL JIM BCe YKa3aHHbIE NPU3HaKaMu GoHI000pa3oBaHus:
a) HAJIM4KE MPABOBOTO aKTa B €ro 00pa3oBaHUU, PETUCTPALINH;

0) caMoCTOATEIbHBIN OallaHC;

B) paCUETHBIN cUeT B OaHKE;

T) MITaTHOE pacnucaHue, neyaTb, COOCTBEHHBIN OJIaHKH;

1) AJ1st PU3NYECKOTo JUIa — HAaJTUIUe CO3/IaBa€MbIX WJIU COOMPAEMBIX B

IMpOHIECCC €10 KUBHCACATCIIbHOCTH TOKYMCHTOB.

Tema 6. KomniiekToBaHue M 3KCIIEPTH3a IEHHOCTH JOKYMEHTOB.

1. Kak u kakum 00pa3oM KOMILIEKTYIOTCS FOCyIapcTBEHHbIE APXUBBI:
a) 3a cYeT JOKYMEHTOB OPTaHOB T'OCYJaPCTBEHHOM BIIACTH;

0) 3a CYET JOKYMEHTOB I'OCY/IapCTBEHHBIX YUPEIKICHUI;

B) 3a CUET JIOKYMECHTOB OpraHU3aIni;

T') 32 CUET JOKYMEHTOB HETOCYIaPCTBEHHBIX YUPEKACHUH, OpTaHU3aIui;

1) 32 CYET MPUOOPETEHUS JOKYMEHTOB Y YaCTHBIX JIUII.

2. Omnpenenure riIaBHbIN 3JIEeMEHT B padoTe 10 KOMILIEKTOBaAaHUI0 AD

Pd:

a) yCTaHOBJICHUE PO apXUBa;

0) onpeneneHne UCTOYHUKA KOMIUICKTOBAHUS;
B) OpraHu3anusi KOMILJIEKTOBAHUS,

T') 3Tanbl KOMIUJIEKTOBAHUS;

1) TOPSAJIOK XPAHEHHS TOKYMEHTOB.
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3. Omnpexaenure CpoK XpaHeHHsI JOKYMEHTOB:

a) Hay4Has, TexHoJoruueckas 10 yer;

0) KOHCTpYKTOpCKast JOKyMeHTanus 15 ner;

B) KHHOJIOKYMEHTHI, JOHOTOKYMEHTHI 3 roJa;

r) GOTOJIOKYMEHTHI 3 TOJ1a;

1) TOKYMEHTbI Ha MAIllIMHHBIX HOCUTENAX 3 U 5 JIeT.

4.  Kakas 3aga4a He BXOJUT B IKCIIEPTH3Y HEHHOCTEN IOKYMEHTOB:

a) oTOOp HamOoJIee UEHHBIX JOKYMEHTOB U3 BEJOMCTBEHHBIX U
rOCy/IapCTBEHHBIX apPXUBOB Ha MOCTOSIHHOE XpaHEHHE,

0) 00BeM MM pa3mMep JOKYMEHTOB;

B) OIpE/IeNICHNE CPOKOB XPAHEHHUs JOKYMEHTOB;

r) oTOOp Ha XpaHEeHHE HanboJaee MHPOPMATUBHO EMKUX TOKYMEHTOB;

1) obecrieyeHre MOJIHOTHI COCTaBa apXUBHOTO (POH/IAa ITyTEM BOCTIOIHEHHUS
yTpaueHHBIX JOKYMEHTOB.

Tema 7. Yuer u o0ecriedeHue COXpPAHHOCTH JOKYMEHTOB APXHBHOI0
(¢ponga Poccuiickoit @exepaumu.

1.  ¥Yder apxXuBHBIX JIOKYMeHTOB. Bce jin HH:Ke yKa3aHHbIE 3TaNbl
COOTBETCTBYIOT Y4eTy IOKYMEHTOB apXHBOB:

a) MO/ICYET KOJIMYECTBA JOKYMEHTOB;

0) OTCYTCTBHE PETUCTPALIMU CBEJICHUN O KOJTUYECTBE IOKYMEHTOB;

B) COCTaBJICHHE B OpraHax yIpaBJICHHUs apXUBHBIMU J€JIaMHA CBOTHBIX
JOKYMEHTOB IIEHTPAJIM30BAHHOTO TOCYJapCTBEHHOTO YUeTa U MPECTABICHHUE UX B
Pocapxus;

T') 3aM0JTHEHNE Ha UX OCHOBE JOKYMEHTOB IIEHTPAIM30BaHHOTO
roCyJapCTBEHHOTO YYETa;

1) IOJTOTOBKA U CO3/ITaHWE YCIOBUM JUIsl XpaHEHUST apXHUBOB.

2. HayuHblil yyeT JOKYMEHTOB OCYLIECTBJIACTCH UCXOIS U3
NPUHLIUIIOB:

a) IEHTpaIU3aLNH YUETa;

0) TMHAMUYHOCTH Y4€Ta,

B) MTOJTHOTHI U JJOCTOBEPHOCTH YUETa;

I') OTCYTCTBUH IIPEEMCTBEHHOCTH yU€Ta apXUBHBIX JJOKYMEHTOB Ha BCEX
aTarnax padoThl C HUMH;

1) peJIbHOTO KOJIUYECTBA TOKYMEHTOB B apXUBE.

3. Bce 11 yka3bpiBaeMble JOKYMEHTBI MOJIEXKAT TOCYAAPCTBEHHOMY
yuery:

a) TOCYJTapCTBEHHBIX apXHUBOB (OT (heJIepaIbHBIX, IEHTPATHHBIX 10 PAOHHBIX );

0) rocy1apCTBEHHBIX My3€€B U OMOINOTEK;

B) HAyYHBIX U HAy4YHO-OTPACJIEBBIX apXUBOB POoCCHIICKOI akaJeMuu HayK;
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I') CTPYKTYPHBIX MOAPA3ACIICHUA OpraHnu3aliil, XpaHsamyuX JOKYMEHTBI

(BETOMCTBEHHBIX apXUBOB);

I[) HCTOCYAAPCTBCHHBIX apXHNBOB IOPUANYCCKUX U (I)I/IBI/ILIGCKI/IX Ju1, HC

OTHECEHHBIX K cocTaBy AD PO.

4, Bce Jin TpeGOBaHMs COOTBETCTBYIOT 00eCIIeYeHUI0 COXPAHHOCTH

ApXMBHBbIX (DOHI0B:

2.

a) IPUEM B SKCIUTYaTaIIO0 BETXUX, ChIPBIX, HE OTAIUIMBAEMbBIX MTOMEIICHUI;
0) HamM4Ke XpaHWININA JOKYMEHTOB;

B) MOMEILICHUS JJIsl IPUEMA;

') HAUIMYKME MOMEIICHUS JJIsl UCIIOIb30BaHUs JOKYMEHTOB;

1) Hau4Kre paboyux KOMHAT JIJIsl COTPYJHUKOB apXHBa.

Tema 8. HayuHo-cnnpaBoYHBIN annapar K J0KyMeHTaM ApXuBHOTro ¢onjaa
Poccuiickonn Pexepanum.

Ykaxure apXuBHbIE CIIPABOYHNKH, NIPeIHA3HAYCHHbIE /151 IOUCKA
uHpopMannu 00 apXUMBHBIX (OHIAX U APXUBHBIX JOKYMEHTAX:
a) apxus JAI'TLY;
0) apxuB coBxo3a umeHnu I1I. Anuena;
B) muuHbIi apxuB P. ['am3aroBa;
r) Pocapxus;
1) apxuB JIeHMHCKOTO paiioHa r. Maxaykasbl.

Bce iu npUHIMIIBI HAYYHO-CIIPABOYHOI0 ANNAapaTa NPaBUJIbHbI:

a) MPEeEeMCTBEHHOCTh HAYYHO-CITPABOYHOTO aIlliapaTa BeJOMCTBEHHBIX,
rocyJapCTBEHHBIX, MYHUIIUITAJIbHBIX APXUBOB,;

0) MOBTOPSIEMOCTh U JyOIUPOBaHUE HH(POPMAILIUU PA3TUYHBIX BUIOB
CIIPAaBOYHUKOB;

B) €IMHCTBO METOJUKU CO3/IaHUS HAYyYHO-CIPABOYHOIO aIllapaTa;

') IPUMEHEHUE apXUBHBIX CITPABOYHUKOB MO BCEM BHIAM JIOKYMEHTOB
apXxuBa;

1) HE TIOBTOPSIEMOCTh U HE TyOJTUPOBAHHOCTh MH(OPMAITUU PA3THUUHbBIX
BUJIOB CIIPABOYHHUKOB.

B cTpyKType apXuBHBIX CIIPABOYHMKOB KaKOH (DOH/I 3aHMMAET NepBoe
MecCTO:
a) CeTh APXUBOB;
0) ¢poHIOBBIEC KATAJIOTH;
B) apxuBHbIN poHg PO;
') MyTEBOAUTENb WIIM KPATKUI CIIPABOYHHUK;
1) IICHTpaNbHBIN (HOHIOBBIN KaTamor Pocapxuga.
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4. Kakoil BUJ KaTajora 3aHuMaeT JOMUHUPYOLIee MOJ0KeHne Cpeau
Hau0oJ1ee pacIPOCTPAHEHHbIX:
a) UIMEHHOM — 10 an@aBuUTy JIMILI, yIIOMUHAEMBIX B IOKYMEHTAX;
0) 0 UCTOPUU YUPEKIECHUIN — IO OTPACIISIM [1O/IBETOMCTBEHHOCTH;
B) CUCTEMATUYECKHUI — IO OTPACIISIM 3HAHUM U IPAKTUYECKON
JESITEIbHOCTH OOLIECTBA;
') TEMaTUYECKUM — 110 TeMam, 10J TeMaM, pyOpuKaM, o] pyOpukam;
1) XpPOHOJIOTUYECKUI — MO XPOHOJIOTMH COOBITHIA, ITO TaTUPOBKE,
BPEMEHH.

5. HaiiTn, 4TO 3/1€Ch He ABJSIETCH APXMBHBIM IYTEBOAUTEJIEM:
a) MyTeBOUTEIb 10 (POHIaM apXHBa;

0) KpaTKuil ClpaBOYHUK 1O (HOHIaM apXUBa;

B) TEMAaTUYECKUI yTEBOAUTEND 110 (POHJIAM apXUBa;

I') IyTEBOAUTEIIb B 31aHUU apXUBA;

1) TyTEBOJUTEIIb IO apXUBAM.

6. UTo He BKJIIOYAETCHA B HCTOPHUIO (DOH/IA APXUBA:

a) COCTaB HAYYHO-CIIPaBOYHOIO annapara;

0) cBeZIeHMs O HAJIMYMH B IOKyMEHTax (POHJA TOKYMEHTOB APYTUX
dbong000pazoBaTeneii;

B) UBMEHEHUS B COCTABE U 00beMe (POH/IA U UX IPUUYUHBI,

I') apXUBHBIN MIKU(]p; OH KacaeTcs BCEro apxupa, a He UCTOpUU (HOHAA;

1) CTETIEHb COXPAHHOCTU JOKYMEHTOB.

7. UTO0 He COOTBETCTBYET TPEOOBAHUSAM K 31AHUAM U NOMEIIEHUSAM
apxusa:

a) apXUB UMEET CBETOBOM PEKUM;

0) CaHUTAPHO-TUTUECHUYECKUHN PEKUM;

B) TEMIIEPATYPHO-BIIAXKHBIN PEKUM;

r) 000pyI0BaHNE apPXUBOXPAHWIHIIl U YCTAHOBKA CTEJIAKEHN HE
BBIJICP)KUBAIOT YCTAHOBJIICHHBIE HOPMBI;

1) OXPaHHBIN PEKUM.

8. Omnpexaenure, 4TO He ABJISETCS LHEJIbIO HCNOJb30BAHUS APXHUBHBIX
JTOKYMEHTOB:
a) MOJINTUYECKas,
0) opraHu3aliOHHO-YTIPaBIIEHYECKAS;
B) HAYYHO-2KOHOMHUYECKAS;
') COIIMOJIOTHYECKAs;
1) yaeOHasl.

9. KaxkoBbl 0OCHOBHBIE TPeOOBaHNsI K padoTe M0 UCMOJIb30BAHUI0 APXUBHBIX
JOKYMEHTOB:
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a) MCTIOJB30BAHNE IOKYMEHTOB TIPOU3BOIUTCS C Pa3pPEIICHUS
PYKOBOJICTBA apXHBa;

0) obecrieueHne GU3NIECKON COXPAHHOCTH JIOKYMEHTOB BO BpEMS UX
UCTIOJb30BaHUS;

B) HCIIOJIb3yEeMbIE TIOTPEOUTEISIME JIENIa JOJHKHBI OBITh MIOTHOCTHIO
00paboTaHbl M OPOPMIICHBL;

T') TIPY MOJI30BAHMH JIEJIAMH 3aIIPEIIaeTCs AeTaTh TOMETKH,
MOTYCPKUBAHUS B JOKYMEHTE, 3aTH0aTh JTUCTHI U J1.T.;

1) UCTIOJIb30BaHNE HAYYHO-TIPAKTHYECKOT0 anmnapara.

10. ®opmMBbI MaCCOBOI0 HCIIOJIb30BAHUA APXMBHBIX JOKYMEHTOB.

Kakas (popma MaccoBOro McnoJib30BaHUs APXUBHBIX JOKYMEHTOB
sABJsieTcs HanOoJs1ee 3PPeKTUBHOM:

a) BBICTaBKa JOKYMEHTOB, OpraHW30BaHHAasi apXMBOM CaMOCTOSITEIbHO BMECTE
C APYTUMH apXUBAMU, My3€IMH, OpPraHU3alUsIMU;

0) UCIIOJIB30BaHUE B CPEACTBAX MAaCCOBOM MH(POpMAIUY;

B) IIpOBe/IeHHE UHPOPMAITMOHHBIX MEPOTIPUATUIA;

I') Bbl1aya BO BPEMEHHOE M10JIb30BaHUE;

1) MyOJuKaLus.

Tema 9. Ucnosib30BaHMe aPXUBHBIX JOKYMEHTOB.

1. Hanpap/jieHUsI HCTIOJIL30BAHUS APXUBHBIX JOKYMEHTOB. Y Ka:KHTe
Ba)kKHelilllee W IJIaBHOE HATIPaBJIEHHE:
a) YKpeIuIeHue POCCUICKON roCy1apCTBEHHOCTH;
0) yIoBieTBOpeHNE HHPOPMAITMOHHBIX MOTPEOHOCTEHN 00I111eCTRa;
B) YJIOBJIETBOPEHNE UH(POPMAITMOHHBIX TOTPEOHOCTEN (PU3UUECKUX JIHII;
) oOecrieueH s 3aKOHHBIX MPaB U MOTPEOHOCTEH rpak/iaH;
1) oOecrieyeHre HayYHbIX TOTPEOHOCTEH YUYEHOTO MUpPa CTPaHHbI.

2. IleJun UCHOJb30BAHMS APXMBHBIX TOKYMEHTOB MOTYT ObITh:
a) YIpaBJIE€HYECKOE;
0) MOJIUTUYECKOE;
B) CEMENHOE;
') 9)KOHOMHUYECKOE;
1) COLIMAILHO MPABOBEIE.

3. He sBasiorcst popmoii MCTOIb30BAHUSI APXUBHBIX JOKYMEHTOB:
a) nHOOPMaLIMOHHOE 00ECIIeUeHUE MOJIb30BaTEIeH B COOTBETCTBUU C UX
3ampocaMy U B UHUIIMATUBHOM TOPSIJIKE;
0) mpeACTaBICHUE IOKYMEHTOB TIOJIb30BATEIISIM JIJISl UCCIICIOBAHMSI,;
B) OTKa3 B BbIJIau€ JJOKYMEHTOB TOJIb30BATENSIM JIJIS UCCIIEOBAHMUS;
T) myOJIMKaIus JOKyMEHTOB;
1) UCTIOJIb30BaHNUE JOKYMEHTOB B CPEJICTBAX MAacCOBOM MH(MOPMAIIHH.
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4. Kaxkoii apxuBHbIH JOKYMEHT 00/12/1a€T BbICIIEH IOPUINYECKOH CHJION NPHU
BblJIa4e 3asiBUTEJISIM HA 3aNPOCHI:
a) apXuBHas CIIPaBKa,
0) apxuBHas KOIHUSI;
B) apXMBHAsl BBINKCKA,;
) “HGOPMAIIMOHHOE TTHCHMO;
1) TEeMaTUYECKUi 0030p IOKYMEHTA.

5. JlocTyn K JOKyMeHTaM APXUBHOTO (oH/Ia OTrPaHUYEH:
a) MunucrepcTBa o0pazoBanusi PO;
6) MunmcTepcTBa 3JpaBOOXpaHEeHHUS;
B) ['ocy1apCcTBEHHOIO HCTOPUYECKOTO ApXUBA;
r) MuHHCcTEepCTBa CEIbCKOT0 X03siicTBa PD;
1) ApxuBa myonuyHoi oubmuroreku um. B.U. JlenuHa.

Tema 10. MeHex:KMEHT B apXHBAaX.

1. Onpenenure riaaBHYI (DYHKIIHIO YIIPABJIEHHUs HA CerOAHALIHUIN 1eHb:

a) THHOBAIIMM — HOBOBBEJICHUS Ha TIPEANPUATHAX, YUPEIKICHUAX;

0) MapKETHUHT — BU/] YEJIOBEUECKOM JEATETLHOCTH, CBSI3aHHBIN C
M3yYEHUEM CITPOCA HA TOBAPHI U peaau3alei Mep Mo yAOBIETBOPEHUIO 3TOT0
Crpoca;

B) IJTAHUPOBAHKE — CUCTEMA U MIPOIIECC OMPEICICHUS U YCTAHOBJICHUS
IJTAHOBBIX MOKA3aTENIeW HA ONPEACICHHBIN IEPHUO]] BPEMEHU;

') OpraHu3aiusi — IpeJaMeTHas JeITeIbHOCTh, OpraHu3aIus Kak Mmpouece
JTOCTUKEHUSA LIEJIU, 3a]1a4 U UCII0JIb3YEMBIX MEP, JEUCTBUH, PEIICHWUI;

1) TPOTHO3UPOBAHNE — CUCTEMA U MIPOIIECC OIPE/ICICHUSI BEPOSITHOCTU
COOBITHH.

2. Ykaxure rJaBHbIIi HOPMATHBHO-NIPABOBOIi aKT padoThHI apXMUBa:
a) [lonoxkeHue o rocapxuBe U apxuBe yupexaenus (YcraB);
0) IlosoxkeHnre 0 CTPYKTYpHOM TOJIpa3/Ie/IeHUH apXuBa;
B) JOJKHOCTHBIE MHCTPYKIIMH COTPYIHUKOB;
I') IITATHOE PACIUCaHUE;
1) BHyTpeHHEE 0POpMIICHUE apXHUBa.

3. Yro aBaserca onpeneasiiommuM B [lonoxenun (YcraBe) 0 rocapxuse Win
apXxuBe y4peKJIeHUus:
a) IOPUIUYECKUI CTaTyC apXuBa (FOPUIUYECKOE JTULI0, CTPYKTYPHOE
MoJipa3aeiaeHue);
0) panr apxuBa (pecryOJuKaHCKUNA, 00beTUHEHHBIH,
MOJIBEJOMCTBEHHBIN );

28



B) ipoprib apxuBa (MICTOYHUKHA KOMIUIEKTOBAHHS, COCTAB JOKYMEHTOB H
T.1.);

r) 3724, QYHKIIMU apXUBa,;

1) TIpaBa U 005I3aHHOCTH apXUBa.

4, Kaxumu 00s13aHHOCTSIMH 00J1a/1a€T 3aBeAYIONIHIA ApXHUBOM:

a) obecrieunBaeT MpUeM, PEruCTpaIiio, CHCTEMaTHU3aII0, XPaHEHHUE U
HCIIOJB30BaHUE IOKYMEHTOB;

0) OKa3bpIBaCT METOUYECCKYIO TTOMOIIb B IIOMCKE HEOOXOIUMBIX
JIOKYMEHTOB;

B) OCYIIECTBISICT KOHTPOJIb 32 COCTOSIHUEM B IMMOMEIIICHUSIX apX1Ba
YCJIOBHM, HEOOXOAMMBIX JJISI 00CCTICUCHHSI COXPAHHOCTH JOKYMEHTOB;

') OKa3bIBAECT MOMOIIb B OPraHU3aIMU Pa3BICKATEIbHBIX MEPONIPUSITUN B
apXuBe;

1) COCTABJISICT YCTAHOBJICHHYIO OTYETHOCTb.

10.BOMPOCHI MO  YYEBHOW  JUCHUIUIMHE  (MOAYJIO)  JJIs
MPOMEKYTOYHOI ATTECTALIMY OBYUYAIOIIUXCSA (OK3AMEH/3AUET)

ApXUBOBEJICHHE KaK Hay4YHasl TUCUUIUINHA.

OOBEKT U peIMeT apXUBOBEICHUS.

MeToap1 apXHBOBEIACHHUS.

CrpyKTypa apXUBOBEICHUS

[Tonxo/pl K MpeAMETY UCCIIEAOBAHNS apXUBOBEICHMUSL.

apXUBOBEJICHUS B CUCTEME HAYK.

[TonsiTue apxuBoBenCHUE

ApXUBHBIN (OH]T U €ro CBOMCTBA.

. IlosiBneHne apXuBOB B IPEBHEPYCCKOM TOCYapCTBE.

10 ApxuBsbI B iepuoj peogannzma

11. ApxuBBbI B Iepuo CKJIaJIbIBaHus (peoganbHOM MOHAPXHUU.

12. ApxuBHas AESITETFHOCTD B TOJIBI IAPCTBOBAHUAI.

13. ApxuBsI coBeTcKOM U mojcoBeTckoit Bpemenu [letpa I u Exatepunsi I1.

14.TlonsiTue apXuBHBIN JOKYMEHT U apXUBBHI.

15.Knaccudukanys 10KyMEHTOB | JIe] B TIpeiesiaX apXuBHOTO GoHA.

16.Opranusanus JOKyMEHTOB U Jie] B nipefienax ApxuBHoro ¢ponaa PO B menom.

17. NoxymenTsl u Aena B npeAenax 1917-1991 u 1991-2000 rr.

18.McToYHMKN KOMITJIEKTOBAHUE U UX OIPECIICHHE.

19.Opranuzanys KOMIICKTOBaHUS.

20.PaboTa o KOMIJIEKTOBAaHUIO apXHUBOB

21.0xcnepTu3a IEHHOCTH JOKYMEHTOB Ha OCHOBE HAyYHBIX KPHUTEPHUEB.

22. ApXMBHOCTb KaK XpaHUTeNb (POHIOB U TOKYMEHTaJIbHOTO OOraTcTBa.

23.1leHTpann30BaHHbII rOCY1apCTBEHHBIN YUET U COXPAaHHOCTHU JJOKYMEHTOB
ApxusHoro ¢ponna PO.

24.Opranu3zanus yu€ra 1okymeHToB ApxuBHOro (ponna Poccuiickoit @enepanuu.
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25.Heob6xoaumMocTh 00ecriedeHus: COXpaHHOCTH JJOKyMEHTOB ApXHUBHOTO (poHIa
P®.

26.31aHus ¥ TOMEIICHUS JJIs1 apXHBOB.

27.Buabl apXUBHOM TOKYMEHTAIIUM (KJIacCU(DUKAIINS).

28.IIpuHIHUIIBI TOCTPOCHHS CUCTEMbI HAYYHO-CIIPABOYHOIO allapaTa K apXUBHBIM
JIOKyMEHTaM.

29.0nucanus TOKYMEHTOB U JIeJl B apXHUBaX YUPEKIACHHUS U TOCYIapCTBEHHBIX
apXUBOB.

30.3HaueHue apXUBHBIX OIMUCEH.

31.0mnucanue TOKyMEHTOB U JI€J IMYHOTO MPOUCXOKICHUS.

32.ApXuBHas OMKCH U €€ TpU BaxHeHme QyHKIIH.

33.ApXuBHBIN (OH] M COCTABJICHHUE APXUBHOM OMHUCH.

34.CocTaBieHne CpaBOYHOTO anmapara K OIMUCH.

35.KaTanor kak apXuBHBIN CIIPaBOYHUK.

36.0nucanue NOKyMEHTHON MHGOpMAIIK Ha KATATOXKHBIX KAPTOUKaX.

37.YT0 Takoe MyTeBOAUTEND IO ApXUBaAM.

38.CrpaBouHbIl anmapar K MmyTEeBOUTEINIO.

39.XapakTepucTuka J0KyMEHTOB B 0030pe.

40.Heo0x0IMMOCTh CIIPAaBOYHOTO ammapara K 0030py.

41.Vicnonb30BaHUE apXUBHBIX IOKYMEHTOB.

42.Kto umeeT nmoctyn K JokymeHTam ApxusHoro (ouma Poccuiickoit deneparuu.

43.PerynupoBaHue A0CTyma K AoKyMeHTaMm ApxuBHoro (ouma Poccuiickoit
denepanum.

44 11enu uCNOIB30BaHUs APXUBHBIX JOKYMEHTOB.

45.0CHOBHBIC HAIIPABIICHHUS UCTIOIB30BAHUS APXUBHBIX JTOKYMEHTOB.
Hoctyn k nokymeHTam ApxuBHoro gonja PO.

46.0OCHOBHBIEC 1I€TTH UCTIOJIb30BaHUS APXUBHBIX JIOKYMEHTOB.

47.PerynupoBaHue JOCTyIa K ToKyMeHTaM ApxuBHoro ¢ona PO.

48.YTo Takoe uH(pOpMaTU3AIKI APXUBHOTO JIEa.

49.0cHOBHBIE ATalbl HHPOPMATHU3AIUN APXUBHOTO JIEa.

50.00beKTHI U 11e HHPOPMATHU3AIUN APXUBHOTO JIea.

51.DneKTpOHHbIE JOKYMEHTHI U apXUBHI.

TEKYIIIUA KOHTPOJIb YCIEBAEMOCTH U TIPOMEXYTOUYHAS ATTECTAITAA

TpeGoBaHMsT K YpPOBHIO OCBOCHHS TIPOrpaMMbl W (OPMBI  TEKYIIETO,
MIPOMEKYTOUYHOTO U UTOTOBOTO KOHTPOJIS
Kaxxnplii CTyleHT BBIMONHSET WHAWBHUAyaJIbHbIE TBOpUYECKHE 3a/laHus (Ha
BBIOOp), MPAKTUYECKHUE 3a/IaHMsI, KOHTPOJIbHBIE palbOThI, 3cce, pedepaTbl KOTOPHIC
3alAIAET B TPYIIE B KOHIE H3YYCHHs] KaXJAOTOo pasjena, MPOJBUTASICh K
3aBEPIIAIIEMY ITaIly U3YYEHUS Kypca - SK3aMEHY
Texymas arrecranusi CTyZCHTOB MPOU3BOIUTCS B JUCKPETHBIC BPEMEHHBIE
WHTEpBaJIbl JIEKTOPOM M TperojaBaTeieM, BEAYIIUMU IMPAKTHUYCCKUE 3aHATHS TIO
MIPABOBEJICHUIO B CIEAYIOMUX hopMax:

— TECTHUPOBAHUE;
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— OTHENBbHO OLIEHUBAIOTCS JIMYHOCTHBIE KadecTBa CTyAeHTa (AKKypaTHOCTb,
UCIIOJHUTENBbHOCTh, UHUIIMATUBHOCTb, paboTa y JIOCKH, CBOEBPEMEHHAs cAaya
TECTOB)

— NHMCBMEHHBIEC TOMAIIHUE 3aJaHUs;

— BBINOJHEHUE KOHTPOIBHBIX PaldOT.

IIpoMeKYyTOYHBIN KOHTPOJIb IO pe3ynbTaTaM MOAYJEH IO IHUCLHUIUIMHE
OpOXOAUT B (OpME KOMIBIOTEPHOTO TECTHUPOBAHMS, HAMMCAHHUS KOHTPOJIbHBIX
aTTECTAllMOHHBIX PalOT.

PyOe:xxnasi arrecranusi CTYACHTOB INPOM3BOAUTCA B CIEIyIOIIMX (Qopmax:
NUCHbMEHHOIO WJIM YCTHOTO 3a4yeTa (I10 JKEIAHUIO CTY/IEHTOB).

10. YYHEBHO-METOANYECKOE U UTH®OPMAILIMOHHOE
OBECIHEYEHUE JUCHUIIJIMHBI
a) OCHOBHAsI JIUTEPaTypa

1. Pacxkun, JI. 1. ApxuBoBeneHue : yudeOHuUK i1 By3oB/ JI. M. Packun,
A. P. CokonoB. — Mockpa : WzmarensctBo IOpaiit, 2020. — 383 c.—
(Bricmiee o6pazoBanue). — ISBN 978-5-534-00870-8. — TekcT : 251eKTpOHHBIM
/I BBC HOpaiir [caiit]. — URL.: https://urait.ru/bcode/450118 (naTa oOpamicHus:
17.11.2020).

2. Ilemenxosa, C. U. ApxuBoBenenue. Vcropus apxuBoB Poccuu ¢ npeBHEHINX
BpeMeH 10 Havaja XX Beka: YydyeOHoe mocobme s CpeaHero

podecCHOHAIBLHOTO obpazoBaHus / C. 1. llemenkoBa. — Mockaa .
N3narenscTBO FOpaiir, 2020. — 153 ¢c. — (ITpodeccuonanbHOE
ob6pazoBanue). — ISBN 978-5-534-10241-3. — Tekcrt : snexkrponHsiii // DBC
Opaiit [caiit]. — URL: https://urait.ru/bcode/456510 (nata oOpameHus:
17.11.2020).

3. Packun JI.W. ApxuBoBeaeHHe: yueOHUK /I aKaJeMUYECKOTO OakanaBpuara. -
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B) NporpaMmmHoe obecneuenue 1 MHTepHeT-pecypcebl

1. BoBkotpyo O. B., JI. P. ®uonoBa ApxuBoBenenue: yued mocoobue. — Ilensa,

2005 // http://window.edu.ru/window_catalog/pdf2txt?p id=7032

Mamnsimesa C. FO. OcHoBbl apxuBoBeaeHus: yueo. nocooue. — Kazanb. 2002 //

http://window.edu.ru/window_catalog/pdf2txt?p_id=39357

4. http://www.abc-people.com/typework/history/ — Uctopust pa3BUTHUSA
MCTOYHUKOBEICHUS KaK HAyKH.

5. http://www.hist. msu.ru/ER/index.html — OubnmoTeka 3NIEKTPOHHBIX PECYPCOB
ucropudeckoro daxkynsrera MI'Y um. M. B. JlomonocoBa

W

11. MATEPUAJILHO-TEXHUYECKOE OBECIIEYEHUE
TV CHUTLIAHBI

Peanuzanus nucuurinHel TpeOyeT HaNWYUs JIGKITMOHHOW ayJIUTOPUU, DKpaH,
MYJIBTUMEIUUHBIA  TPOEKTOpP, HOYTOYK, pa3narouyHblii Marepuan. Kowmruiekrt
nabopaTopHBIX padOT M KapTOuyeK 3aJlaHui M3 pacyeTa JBa IK3EMIUIsIpa Ha OJHOTO
OakamaBpa.

CIIel.[I/IaJIBHLIe YCaoBus 1Jii HHBAJIU/I0B U JIMI C OrPAHNYCHHBIMUA
BO3MOKHOCTAMMU 3/10POBbS

CrneunanbHble YCIOBUS OOy4YeHUs W HampaBieHUs pabOThl ¢ WHBAIMJAMU U
JUIAMU C OTPAaHUYCHHBIMM BO3MOXKHOCTSIMU 3JI0POBBs (Janiee - oOydaromniuecs: ¢
OTPaHUYECHHBIMH BO3MOKHOCTSAMHM 3/I0POBbS) ONIPEAEIICHBI HA OCHOBAHUU:

- ®denepanbHoro 3akoHa or 29.12.2012 Ne 273-®3 «O06 obpa3oBaHuu B
Poccutickon ®@enepanum»;

- ®epnepanbHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O corumanbHOM 3amuTe
MHBaIMI0B B Poccuiickoit denepannmny;

- npukaza MuHucTepcTBa oOpazoBanus U Hayku Poccuiickoit ®denepaiuu
(MunoOpnayku Poccun) ot 5 ampens 2017 r. Ne 301 «O0 yrBepxknenuu Ilopsiaka
OpraHu3allid W  OCYIIECTBJICHUS  0Opa3oBaTEIbHOM  JACATEIBLHOCTH  TIO
oOpa3oBaTeIbHBIM  MpPOrpaMMaM  BBICIIETO  00pa3oBaHMs —  IporpaMmam
OakayiaBpuata, mporpaMMam CreluagInTeTa, IporpaMMaM MarucTpaTrypbby;
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- METOJMYECKHX PEKOMEHJAlMi M0 OpraHu3alii o0pa3oBaTeIbLHOrO Mpolecca
JUisi OOy4eHMs] MHBAJTUIOB U JIUI[ C OIPAaHUYEHHBIMH BO3MOXHOCTSIMH 3JI0POBbSI B
oOpa3oBaTeNbHBIX OpPraHM3alMsAX BBICHIETO  00pa3oBaHUs, B TOM  YHCIIE
OCHAILIEHHOCTU 00pa30BaTelIbHOTO MpoIlecca, yTBepKaeHHbIX MunoOpHayku Poccun
08.04.2014 No AK-44/058n).

[Tox crienuanbHBIMU YCIOBUSIMU ISl TTOJTyYEHUs 00pa30BaHUs 00YYaIOIIUXCS C
OTPaHUYCHHBIMU BO3MOXHOCTSIMU 370POBbSl TOHHUMAIOTCSI YCJIOBHS OOYy4Y€HUS,
BOCIIUTAHUS U PA3BUTUA TaKHX CTYJECHTOB, BKIIOYAIOIINE B c€0sl MCIIOJIB30BaHUE MIPH
HEOOXOUMOCTH  /JalTUPOBAHHBIX 00pa30BaTEeNbHBIX MPOrpaMM M METOJOB
oOyueHHsT M BOCHUTAHMS, CHEIHATBHBIX YYEOHHUKOB, YYEOHBIX TMOCOOMA U
AUIaKTUYECKUX MaTepHajoB, CHEIHAIbHBIX TEXHHUYECKUX CpPEACTB OOydeHUs
KOJUIEKTUBHOTO W HWHAMBUAYAJIbHOTO IOJIb30BAHUSA, MPENOCTABICHUE YCIyT
accucTeHTa (IOMOIIHHUKA), OKA3bIBAIOLIEr0 HEOOXOJUMYIO IOMOIIb, IPOBEICHUE
IPYNINOBBIX U MHJMBHUIYAIbHBIX KOPPEKIIMOHHBIX 3aHATHM, oOecriedeHre A0cTyna B
3laHUsl By3a W JIpyrue YycClOBUs, 0€3 KOTOpPBIX HEBO3MOXHO WM 3aTPyIHEHO
OCBOEHME 00pa30oBaTeNIbHBIX MpOrpaMM OOYYaloIUXCs C  OTrpaHUYEHHBIMU
BO3MO>KHOCTSIMU 37J0POBBSI.

OOyueHue B paMKax yuyeOHON MUCHUIUIMHBI 00YyYarouuxcsi ¢ OrpaHUYeHHBIMU
BO3MOXKHOCTSIMU 3JI0POBbSI OCYILLECTBIISIETCSI MHCTUTYTOM C YYETOM OCOOEHHOCTEH
MCUXO(PU3UYECKOTO PA3BUTHSI, WHIUBUIYAIbHBIX BO3MOXKHOCTEH U COCTOSHUSA
3I0POBbS TAKUX O0YYaIOIINXCS.

OOyuyenue 1o y4yeOHOW JUCHUIUIMHE OOYYalolUXCi C OrpaHUYECHHBIMU
BO3MOXXHOCTSIMU 37I0POBBSI MOXET OBITh OpPTraHM30BaHO KAaK COBMECTHO C JAPYTUMHU
00y4aroIUMUCS, TaK U B OTACTBHBIX TPYIIaX.

B nensx qocTymHOCTH 00y4YeHHs IO AUCHIUTIIINHE 00€CTIeYnBaCTCS:

1) ans auir ¢ orpaHUYEHHBIMA BO3MOKHOCTSIMH 37I0POBbSI 110 3PEHHUIO:

- HaJu4Khe ajJbTEPHATUBHOM BEPCHUU O(PUIIMAIBHOTO caiiTa MHCTUTYTa B CETU
«HTepHEeT» M4 CaOOBUISIINX;

- BEChb HEOOXOIMMBIN ISl U3yYEHUsS MaTepua, COTJacHO ydeOHOMY IiaHy (B
TOM 4YHCle, [ OOy4Yarlomuxcs IO WHIUBUIYAIbHBIM Y4YEOHBIM IIJITaHAM)
MPEIOCTABIIAETCS B DJIIEKTPOHOM BHUJIE HA JIUCKE.

- UIHAUBUIyallbHOE paBHOMEpHOE ocBenleHrne He meHee 300 rokc;

- TIPUCYTCTBHE ACCUCTEHTA, OKAa3bIBAIOIIEro OOyyaroleMycss HeoOXOIUuMYIo
MTOMOIIIb;

- obecreyeHre BO3MOKHOCTH BBIMTyCKa allbTEPHATUBHBIX (DOPMATOB TEUATHBIX
MaTepuanoB (KpynHbIA WpUPT WK ayauodaiiisl);

- obecneyeHue JOCTynma oOOydYaromlerocs, SIBISIONIETOCS — CJEMbIM U
HCTIONB3YIOMIETO COOaKy-IMPOBOTHUKA, K 3aHII0 HHCTUTYTA.

2) Ui WL ¢ OTPAaHUYEHHBIMHA BO3MOYKHOCTSIMU 37I0POBBS 110 CIIYXY:

- HaIM4YMe MUKPO(OHOB M 3BYKOYCHIIMBAIOIIEH ammapaTypbl KOJJIEKTUBHOTO
MOJIb30BaHUs (2yIMOKOJIOHKH );

3) nmnsg Wi ¢ OTPAaHWYEHHBIMH BO3MOKHOCTSIMH  37I0POBBSI, HMMEIOITUX
HapyIIEeHUs OTIOPHO-/IBUTATEIHLHOTO ammapara, MaTepUualibHO-TEXHUUECKHUE YCIOBHS
JIOJKHBI 00ECIIeYMBATh BO3MOXKHOCTh OECIPEMSTCTBEHHOTO JIOCTYIA O0YJarOIIXCs
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B y4eOHBIE TIOMEIIECHHUS, CTOJIOBBIE, TYaJeTHBIC U JPYTHE MOMEIIEHUS OpTraHu3aIuy, a
Tak)Ke TpeObIBaHMSA B YKAa3aHHBIX TMOMEIICHUAX (HaJIW4YWe IMaHIyCOB, MOPYYHEH,
pacCIIMPEHHBIX TBEPHBIX MPOEMOB U IPYTUX MPHUCIIOCOOICHHMIA).

[lepen HauamoM oOydYeHHS MOTYT TPOBOAMTHCS KOHCYJIbTATUBHBIC 3aHSATHUSA,
MO3BOJISIONINE CTYACHTaM C OTPAHUYCHHBIMA BO3MOXKHOCTSIMH aJlaliTUPOBATHCS K
yueOHOMY TpOIIecCy.

B mpomecce  BemeHus — y4eOHOW — JUCHMIUIMHBI  TPOQECCOPCKO-
MPErnoAaBaTeIbCKOMy COCTaBy pPEKOMEHIYETCS HCIOJb30BAaHHE COLUAIBHO-
AKTUBHBIX W PEPICKCUBHBIX METOJO0B OOyUYCHHUS, TEXHOJOTHUW COIMOKYIbTYPHOMN
peadwmTanmuu ¢ TEIbI0 OKa3aHUs TOMOIMM OOYYArOIIUMCS C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMHA 37IOPOBbSI B YCTAHOBJICHUM TIOJIHOIEHHBIX MEXITMYHOCTHBIX
OTHOIIEHUH C APYTUMH O00yUJaIOIMHUXCS, CO3JaHUU KOM(DOPTHOTO MCHXOJIOTHIECKOTO
KJIMMaTa B y4eOHOU TpyTIIe.

OcoOeHHOCTM TPOBENIEHUS TEKYIed U MPOMEXKYTOYHOM aTTecTaluud IO
TUCIUIUIMHE JJI1 OOyYaronuxcsi ¢ OrPaHUYEHHBIMU BO3MOXHOCTSIMH 37I0POBbS
YCTAHABJIMBAIOTCS C YYETOM HWHIUWBUIYAIbHBIX TCUXO(DU3UIECKUX OCOOCHHOCTEH
(ycTHO, MMCbMEHHO Ha OyMare, MUCbMEHHO Ha KOMITbIOTEPE, B (pOpME TECTHUPOBAHUS
u apyroe). Ilpu HEoOXOIUMOCTH TPENOCTABISETCS JOMOJHHUTEIBHOE BpeMs s
MOJTOTOBKY OTBETA Ha 3a4eTe WM HK3aMEHE.
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AHHOTauMs padovell NPOrpaMMbl TUCHUILTHHBI (MOYJIf1)

HNuctnumnaa b1.B.06. «ApxuBoBeneHHE» BXOIUT B 4YacTh, (HOPMUPYEMYIO
y4acTHUKaMH 00pa30BaTeNIbHBIX OTHOIICHWN 10 HampaBiaeHutro - 44.03.05
[Temarorudyeckoe oOpazoBanue (¢ nByMs mpodmismu 00pa3oBaHHs) MPOQIIIH:
«Mctopus» n «O0LIECTBO3ZHAHUE.

JlucrumimHa  peanu3yeTcss Ha HUCTOpUYecKoM (akynmpTeTe Kadeapoi
Bceobmeit nctopum.

ConepxaHue NUCHUIUIMHBI OXBATBIBAET KPYr BOIMPOCOB, CBS3AHHBIX C
(hOopMHUPOBaHUEM IIEHHOCTHOTO OTHOIICHHSI YYHMTENS K KyJIbType HAydYHOTO IOWCKA
MIEPBOMCTOYHUKOB M WX XPAaHCHHUIO. APXHMBBI U apXUBHOE JIEJI0 TIeproia Geomaanima
IX — mepBas monoBuHa XIX Beka. M3MeHeHHST B apXUBHOM JieJieé BO BTOpOM
nosioBuHe XIX - Hauane XX Beka. UactHbie apxuBbl. OpraHuzanus apXuBHOTO Jea
B Coserckoit Poccun u CCCP. ApxuBnoe neno B Poccum nocne pacnaga CCCP.
HayuHo-cripaBouHbIN anmapar apXuBOB (IIyTE€BOIUTENM, CIUCKU M 1eIu (HOHIOB,
KaTaJloTW, OIKMCH, peecTp omucei). M3maHue HaydyHO-CIIPaBOYHBIX TOCOOUI.
OcHOBHBIE METOJBI U MPUEMBI PaOOTHI C APXUBHBIMU JOKYMEHTAMH, aTpUOyLIUs,
CCBUIKM Ha apXWBHBIE JOKYMEHTHI). OCHOBHBIC MpaBHJIa MOATOTOBKUA JOKYMEHTOB K
m3nanuto. Onpenenenue GopMbl  u3gaHus (HaydyHOE, HAYYHO-TIOMYJISIPHOE).
BrisBiieHHE 37€MEHTOB, TPOBEpPKA MOIJIMHHOCTH, BBIOOP OCHOBHOTO TeKcTa (TIpH
HeoOxoumocTH). [ToaroToBKa HayqYHO-CITPaBOYHOTO arlapara.

JluctunivHa HareneHa Ha (GOpMHUpPOBAHHE CASAYIOMMX KOMIICTCHITUN
BBIITYCKHUKA: 001IeKyIbTYpHBIX - YK-1, npodeccuonanbubix - [1K-1.

[IpenonaBanue MUCHUIUIMHBI TPETyCMATPUBACT NPOBEICHUE CIEAYIOIINUX
BUJIOB YYEOHBIX 3aHATHM: JEKIIMH, MPAKTUYECKUE 3aHITHUS, CaMOCTOSITEIbHAs
pabora.

PabGouass mporpamma  OUCHUMIUIMHBI — TPEIyCMaTpPUBAaET  MPOBEIACHUE
CJIENYIONUX BHUIOB KOHTPOJS YCIEBAEMOCTH B (OpMe KOHTPOJIBHBIX padoT,
KOJUIOKBUYMOB, TECTOB, MPOMEKYTOYHBIA KOHTPOJb, M WUTOTOBBIA KOHTPOJL B
dbopme 3auera.

O0beM AMCUUIIIMHBI 2 3a4ETHBIX €IMHMII, B TOM UYHCJIE B aKaJeMHUYECKHX
yacax [0 BUJaM y4yeOHBIX 3aHIATHI /2 daca.

dopma Tpyroem Buabl yueOHol padoThl
o0y4eHusn KocTh | Jlekuum | IIpakrnue | Jladopar | IIpomexy | CPC ®opma
CKHe OpHbIe TOYHBII arrecran
3aHATHS | 3aHATHS | KOHTPOJIb UM
OuHast 72 12 20 40 | 3auer
3aoyHasg | 72 2 4 3 63 3auver
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