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1.]_[6.11](1 U 3aJa49YM1 0CBOCHUS JUCHUIIJIMHBI

Ileap OCBOGHHMS TUCHUILIIMHBI «SI3BIK JI€JTOBOM TOKyMEHTAllUU (QHTJIMACKUHN SI3BIK)»-
COBEPIIICHCTBOBAHME YHHUBEPCAJILHOW KOMIIETEHIIMM, a TakkKe HaBBIKOB W yMCHHH,
HEOOXOIUMBIX I KBATM(DUIIMPOBAHHON AEATEIFHOCTH B PA3IMYHBIX Chepax U CUTYyalUsIX
JIEJIOBOTO0 TIAPTHEPCTBA, COBMECTHON IPOM3BOJCTBEHHOW M HAydyHOH paOOTHI, a TaKXKe IS
3¢ (HEeKTHBHOTO JAETOBOTO MPO(ECCHOHATHFHOTO OOIICHHSI HA COBPEMEHHOM HHOCTPAHHOM SI3BIKE
B YCTHOW M MMCHbMEHHOM (opMme.

3agaum kypca:
® PA3BUTHC HpO(i)eCCI/IOHaJIbHO-KOMMyHI/IKaTI/IBHBIX HABBIKOB B aHIIUICKOM SI3BIKEC,
COBEpIICHCTBOBAHNE YMEHUN MOHOJOTHYECKOTO BBICKA3bIBAHMS U JTUAIOTHYECKON peun (0OMeH
uHpopMalKel, yJacTHe B IEPeroBopax, BEJICHHE NpPE3CHTAMd M T.J.) B PaMKax JEJIOBOTO
OGH.[CHI/IH; KypC OXBaTbIBA€T OCHOBHBIC JACJIOBBIC MW KOMMCPYCCKUEC TCPMHHBI, KOTOPLIC
OOJIBIIMHCTBO MPOPECCHOHATIOB UCIIOJIB3YIOT B CBOCH padoTe;

® DA3BHUTUC YMGHPII;'I YCTaHaBJIMBaTb W IMOAACPKUBATH KOHTAKT B YCTHOﬁ (bopMe C
ACJIOBBIMU IIAPpTHECpAMH U CO6€C€,Z[HI/IKaMI/I, COO6H_[aTb, 3alpalanBaThb, HHQ)OpMaHI/IIO B
3aBUCHMMOCTH OT 3aJa4 06H_[6HI/I$I;

® Pa3BUTHC yMeHI/Iﬁ YCTaHAaBJIMBATb U MOAACPKMUBATH KOHTAKT B IMMCHbMEHHOM (1)opMe -
HaIlMCaHHUEC PC3IHOMC, aHHOTAalluU, BEACHUC ﬂeHOBOﬁ MNEpCIMUCKU U JOKYMCHTAIWU U T.X.;

® pa3BUTHE U  COBEPIICHCTBOBAHWE  BCEX  BHUJJOB  YTCHHUS  OPUTMHAIBHOU
npodeccnoHanbHOM TUTEpaTyphl Pa3HbIX KAHPOB, PA3BUTHE AHAIUTUYECKUX YMEHHM OTOUPATh
MyOIMKaUU A7l U3y4eHus: U 0030pa nH(GOpMaIIUu 0 TEME;

® pa3BUTHE U COBEPIICHCTBOBAHUE YMEHHUS MOHMMATh WH(POPMAIMIO ayAHOTEKCTa II0
npodecCHOHAIbHON TEMaTHUKEe, OCYIIECTBIATh CMBICIOBYIO 00pabOTKy MOCTymaromen
nH(pOpMAaIUY B 3aBUCHMOCTH OT IEJIEBOM YCTAaHOBKH;

L4 q)OpMI/IpOBaHI/IC YMCHI/Iﬁ CaMOCTOSITEIbHOM pa6OTH IO OBJAACHUIO JCJIIOBBIM
AQHTJIMHUCKUM SI3BIKOM

2.MecTO TUCIMIIIMHBI (MOAYJIsI) B CTPYKTYype 00pa3oBaTe/IbHOI
NPOrpamMmsbl

Vuebnas aucturuinaa (b1.B.JIB.02.02) «SI3bIk 1em0BO# JAOKyMEHTAIMH (QHTITHHACKHUIA
SI3BIK)»- OTHOCUTCS K JAUCHUIUIMHAM 110 BeIOOpPY Moayns b1.B.JIB.2 yde6noro mmana OITOIT
BO mnoaroroBku OakanaBpoB mo HampasieHuto 44.03.05 Ilemarormueckoe obOpa3oBaHue C
nBymst npodunsmMu  «MHOCTpaHHBI  s3bIK  (aHrmiickuil)» U« HOCTpaHHBIA S3BIK  (
(bpaHILy3CKHiT)».

JUiist OCBOGHMSI TAaHHOM TUCITUIUINHBI «SI3bIK 1€I0BOM TOKYMEHTAMM(AHTTIMHCKUN S3BIK)»
(b1.B.JIB.02.02) cTyneHTBHl HCHONB3YIOT 3HAHUS, YMEHHs, HAaBBIKH, C(HOPMUPOBAHHBIC B
nporiecce n3yueHus quciuiuind: "[IpakTrka ycTHON U nucbMeHHOM peun", " «Jlekcukonorus»,
«MeXKynbTypHasT KOMMYHHMKalMsg B OOYy4YE€HHMM HMHOCTPAHHBIM s3bIKaM», «CTHIUCTHUKAY,
«CTHMCTHYECKHI aHanu3 TekcTa». OCBOCHHE AUCHUILUIMHBL " S3BIK J1€10BOM JOKYMEHTAIUU
(aHrnumiickuii s3bIK" SBISETCS HEOOXOJMMOH OCHOBOHM JUIS TPOXOXKAEHHS Ie1arOru4ecKon
MIPaKTUKHU, IOJTOTOBKHU K TOCYJapCTBEHHON UTOIOBOM aTTEeCTalUu.

3. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00yYeHHUsI O TUCIHUIIJIMHE,

COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHSA
o0pa3oBaTe/IbHON NPOTrPaAMMBbI
[Tporiecc m3yuyeHHs] OUCHMIUIMHBI HAmpaBieH Ha (OPMUPOBAHHUE CIETYIOIIUX

KOMIETEHIIHH:
DopmMupyeMble KOMIIETEHIMU IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB
Kon HaumeHoBaHue 00y4eHMs 10 JUCHUIJIMHE
KOMIIeTeHIIUHT
YuuBepcanbuble komnereHnuu (YK)
YK-4 Crnocoben OCYILECTBIATh | 3Haem: TPUHLUUIBI KOMMYHHUKAllUUd B
JICJIOBYI0 KOMMYHHUKAIIMIO B | MPOGECCHOHAIBHOW  JTHKE;  (PaKTOpPHI




YCTHOW M TUCBMEHHOU (hopmax
Ha TOCYJapCTBEHHOM  S3BIKE
Poccuiickoit  ®denepanyu 1
HMHOCTPaHHOM(BIX) si3bIKE(ax)

yIy4LIeHUS KOMMYHUKAIUH B
OpraHu3aIui, KOMMYHHKAIIHOHHBIE
TEXHOJIOTHH B npo¢ecCHOHaILHOM
B3aUMO/ICICTBUM; XapaKTePUCTUKHU

KOMMYHHUKAITHOHHBIX TTOTOKOB; 3HAYCHHE
KOMMYHHKAIIUd B  TPOGECCHOHATHLHOM
B3aMMOJICHCTBUHU;, METOIbl HCCIEAO0BAHUS
KOMMYHHUKATHBHOTO MOTCHIIMAIA
JINYHOCTH; COBPEMCHHBIC cpencTaa
MH(OPMAITMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHH.

Ymeem: co3maBatb Ha  pPYCCKOM U
WHOCTPAHHOM SI3bIKE TTUCHMEHHBIE TEKCTHI
Hay4HOTO Hu oHUIHaATEHO-IETIOBOTO
CTWICH peun 1o NpodhecCHOHATBHBIM
BOIIPOCAM; HCCJIEAOBAaTh IMPOXOKIACHUE

uHbOopMaIuu o yIpaBIECHYECKUM
KOMMYHHKAIHSIM; OTpeEsATh
BHYTpEHHUE KOMMYHUKAIUH B
OpraHu3allNi; MIPOU3BOIUTH

PENAKTOPCKYI0 U KOPPEKTOPCKYIO IPaBKY
TEKCTOB  HAY4YHOTO W  O(UIMAIBHO-
JIJIOBOTO CTUJIEM pEe4Yd Ha PYCCKOM U
MHOCTPAHHOM SA3BIKE; BIIAJICTh
OpUHIUINAMU  (OPMUPOBAHUS  CUCTEMBI
KOMMYHUKAIUU; AHAJIN3UPOBATH CUCTEMY
KOMMYHHKAIIMOHHBIX CBs3eH B
OpraHu3alyy.

Bnaoeem: peanuzanueil crnoco6oB ycTHON
W NUCBMEHHOM BUJOB KOMMYHHKAIlUU, B
TOM 4YHUCJIIE Ha HWHOCTPAHHOM S3BIKE;
MIPEACTABICHUEM IUIAHOB U PE3YyJIbTaTOB
COOCTBEHHOM M KOMaHJIHOU J1eATEIbHOCTH
C UCIHOJIb30BAaHHEM KOMMYHHKATHUBHBIX
TEXHOJIOTHM.

4. TpynoémMkocTh U3y4eHH s AUCHUTITIHHBI

OO0r1as TpyI0eMKOCTb JUCIMIUIAHBL cocTaBiisieT 2 3auetHble eaunuiibl (3ET), (72 yaca).

Jucuunnuna usydaercst Bo 10 cemectpe Tabnuua 2
Bun yae6HO# paboThI Ounas 3aouHas
dbopma dopma

0o0y4deHus oOy4deHus

AyAUTOpHBIE 3aHATHUS (BCEro) 32 10

Jlexun

[Ipaktrueckue 3ausatus (113) 32 10

Cemunapsi (C)

JIaGopartopusbie padotsl (JIP)

CamocrosiTesibHas padoTa (Bcero) 40 59

[TpopabGoTka MaTepuana JEKIHi, MOATOTOBKA K

3aHATHAM




CaMocCTOsATENBHOE U3YYEHHUE TEM

KypcoBoii mpoekt (paboTta)

PacuerHo-rpaduueckre paboThI

KonrtponbHbie paboThI

Pedepar
IIpomexyTounas arrecTanus (3a4er) 3ayer B 10 cemecTpe 3aver 3
OO01ast TPy10eMKOCTh 72 72
5.Coepskanme TUCHUILIHHBI (MOXYJIA)
5.1. TemaTu4eckuii njiaH Tabnuua 3
Ne HaumenoBanue Bunsl yueGHOI paboThl M TPYAOEMKOCTD UX U3YyUCHHUS
pasnena (Tembl) Jlekumn | ITpaxr. Ipaxr. CamoctosaT | ITpomesxyT
AUCIATIIHbI IMOJIOT. 3aHATUA CJIbHas OYHBIN
pabota KOHTPOJIb
OYH | 030 [ OYH |03 | OYH | 030 OYH | 030 OYH | 030
0
Moayas 1. lesioBasi nepenucka
1.1 | AHrIMHCKUHN S3bIK B 2 1 |4 1 6 8
npodeccuoHanbHOM cdepe
JIeJI0OBOTO OOLICHUSI.
1.2. | [denoBas nmepenrcka 2 1|4 1 6 10
1.3. | Kommepueckas 6 2 6 10
JTOKYMEHTAIHSI.
Monayas 2. [TucbMo0 Kak cpeACTBO KOMMYHHKAIUT
2.1. | IlpoBeneHue ENOBBIX 4 2 6 9
TIepETrOBOPOB.
2.2. | llpoBenenue KOH(pEPEHIIHH. 4 2 6 8
2.3. | IluceMo Kak cpeaicTBO 2 2 6 8
KOMMYHUKauu. Buasl
nuceM. [Ipasuno ABB.
2.4. | Tenerpammbl 1 1 4 6
Uroro 72 7 2 |25 8 40 |59 |3au. |3au.
3
5.2.Conep:xaHue pa3aeoB THCHHIUIUHBI (MOIYJIs1) M TPYA0EMKOCTD 1O
BHJIAM YUeOHBbIX 3aHATHH (B aKaleMHYECKHX YaCcax)
Ne | Tema mpaktuueckoro | 3amanus  (wim  Bompocsl i | @opma JIutepatypa

(cemuHapckoro, 00CYXICHSI Ha CeM. 3aHSITHHN) OTYETHOCTH
71a0.) 3aHATHUS

Moay.abl. [lesioBasi nepenucka

1.1. | Cemunap 1. | 1.le1oBoe mnmcbMO — o0OydeHHe | YCTHBIH
AHTTIMICKUM A3BIK B | COCTABJIEHUI0O W TEPEeBOJly C




npohecCHOHATBHOMN
chepe JIEJIOBOTO
oOmIeHwMs.

AHTTIUICKOTO A3BIKa HA PYCCKUH U C
pycckoro Ha AHTJTUHACKUI
opHUITHATHHO-ACIIOBOI
JOKYMEHTalluM, B TOM  4YHCIe
aJMHHHACTPATUBHOM u
KOMMEPUYECKOH KOPPECTIOHJCHLIUY.
2.CTpyKTypa aHTIHMICKOTO MHChMA.
IIpenmer u 3amaun kypca «/lenosas
JOKYMEHTALH».
3.CTpyKkTypa JeIOBOTO
Anpec OTIIpaBUTENS.
MOJTy4aTes. Hata
Ob6pamenue. Texkct
4 3akmounTtenpHas (dpa3za.
3aKIrounTeNbHas thopmyna
BexxnuBOoCTH. Ilonnmuce. YkazaHue o
HaJIU4YUU HPUITTOKCHUA.

5.00mue 3ampockl M OTBETHI.
6.00pa3npl BeleHUS TEPETMCKH |1
[IEPETOBOPOB IO IIMPOKOMY KpYTy
aKTyaJbHOU KOMMEPYECKOU
TEMATHKU.

MUChMa.

Anpec
MUChMa.
MMChMa.

ompoc,
Hamnmcanne
MHCHbMa,
TECTUPOBAHUE

CM. myHKT 7

1.2

Cemunap 2. JlenoBas
HepenucKa.

1.bnank mnmcema. Maker. Yactu
nenoBoro mnuceMa lLlens nucema.
TekcT nuceMa.

2.06mme mpasmna. IlpencraBnenue
KOMIIaHUH. [nan NKIChMa.
Hexotopele  npumepbl  1€10BOU
nepenucky. CrieruaibHbIE IEIOBbBIE
JOKYMEHTBI.

3.TepMUHOIIOTHSL. CrannaptHbie
odeptbl. OdepTsl ¢ onpeeeHHBIMU
yCIOBUSMH akienta. KoHTponbHbIe
MUCHMa.

4 PexoMmeHIyeMbie (OPMYITHPOBKH.
5.00pa31ibl 1eJI0BBIX TUCEM.

VcTHBIT
ompoc,
Hanmcanne
MHCHMa,
TECTUPOBAHUE

CwMm. nyHKT 7

1.3

Cemunap 3.
Kommepueckas
JOKYMEHTAIHS.

1.IloaTBepkaeHUE W  OTKIOHCHHE
3aKa3a, 3aJ€PKKU  BBIITOJHEHUS
3aKasa.

2.Pexnamaruu, BBEIPKCHHE
TTOKETIaH!H, W3BUHEHUS o
HEBBITIOJIHEHUIO YCIIOBUH IOCTaBKH
npoAaykuuu Pa3smenienue yacteu
ajgpeca Ha KOHBEPTE [ICJIOBOTO
rmuchMa. CriocoObl JJOCTABKU IHCEM.
3.Enunpiit  cranmapt odopmiieHus
koHBepTOB. OOpazern odopmiteHus
KOHBEpTa. AJpec  OTIpaBUTEIS.
Anpec nomyyarens.

4.OCHOBHOE OTIMYHE POCCUHCKOTO
KOHBEpTa oT AHTJIMICKOTO.
5.Co0mronenne YCTaHOBJICHHBIX
MpaBHIL.

YcTHBII
ompoc,
Hanwncanne
MMMCHbMa,
TECTUPOBAHUE

CM. myHKT 7

MoayJs 2.

IIncbmo kak CpeaACTBO KOMMYHUKAIIUU

2.1.

Cemunap 4,
IIpoBenenue
JIETTOBBIX
IIEPErOBOPOB.

1.Paznuuug B HaNMHCAaHUM MEXITY
AMEpUKAaHCKUM U OpUTaHCKUM
BapUaHTaMU aHIJIMMCKOTO  SI3bIKA.
2.J1e/oBBIC MEPErOBOPBI B TOPIOBOA
chepe, TpaBWIa OITUKETA MPHU

YcTHbII
o1poc,
Hamnmcanne
mMchMa-
JIOroBOpAa,

CM. myHKT 7




MIPOBEICHUU MIEPETOBOPOB.
3.JIOKyMeHTbI, HEOOXOIUMBIE JUIS
BEJICHHS IEPETrOBOPOB, 3aKIIOUYEHUS
COTJIALLICHUH.

4. PeueBbie 00pa3ibl B COOTBETCTBUU
c CUTyalueu TeperoBOPOB.
5.CocraBieHre TpUIITALNICHUA Ha
MEepPEroBOprl, 3aKka3 HoMepa B
FOCTUHHULIE, 3aKII0YCHUE
COTJIAIICHUH.

TCCTUPOBAHUC

2.2

Cemunap 5.

IIpoBenenue
KOH(EPCHIIUU

1.Pexomenayembie (HOpMyITHPOBKH.
2.Ilpurnamenne Ha KOH(MEPECHIIMIO
10 TeIeqOoHy.
3.0¢opmnenue
JIOKYMEHTOB, YIOCTOBEPCHHH.
4 MexnayHaponHas — KOH(epeHIus,
e€ mpaBmiIa MPOBEICHUS, MPOTOKOJ
KOH(hepeHINH.

4 Becena c MPEICTAaBUTEIIEM
KOMIIaHHH, HpI/IHI/IMaIOHICﬁ y4acCTue
B KOH(EPEHIINH. Hpyrue
PEKOMEHJAIMH TI0  COCTABJICHHIO
JICTIOBBIX KOHTPAKTOB.

BBIC3IHBIX

MPOEKT

CM. myHKT 7

2.3.

Cemunap 6.1Incemo
KaK CPeICTBO
KOMMYHUKaIIUH.
Buapl nucem.
IIpasuno ABB.

1.Knaccudukamus mmcem,
CTHJIb IEJIOBOTO MUCHMA.
2.IlucekMa comepKaiue AeOBYIO
nH(pOpMAaIHio, TPOoOIEeMHBIE MTUChMa
(>xano0bl, TpeTeH3uH, (HUHAHCOBBIC
BOIIPOCHI).

3. Ilucema 1o 0COOBIM IIOBOIAM,
MUChbMa JUIS TIOJICPIKaHUsT NMUTKA,
peKIIaMHbIE MUCbMa u
HeoO0s3aTeIbHBIE TPEITOKEHHS.

SA3BIK U

VcTHBIT
ormpoc,
Hanwncanue
nruchMa,
TECTUPOBAHUE

CwMm. nyHKT 7

2.4.

Cemunap /.
Tenerpammsl.

1.0dunmansuple 1 HEOPHUIUATLHBIE
TeJeTPaMMBI. HexkoTopsie
COKpaIIeHHs JOIYCTUMBIE B
tenerpammax. OdYeHb  KOPOTKHE
cooOmeHus, TpeOyroIme CPOIHOTO
oTBeTa, W  Oomee  JJHMHHBIE.
2.CoBpeMeHHbIC CpeacTBa
CO0O0IIeHus. TenerpamMmer Ha
pasHble  ciydau  (TO3ApaBlicHHE,
051aro1apHOCTb, MpUTJaleHHe.
3.ITuceMeHHbIE CTEPEOTHIIBL,
ynotpeOsieMbie B JIeJTOBBIX
TeJIerpaMMax.

4.Hexotopsie ctannapTHbie (pasbl 1

BBIp@KEHUs,  ymoTpeOysieMble B
pPa3NMYHBIX  BHAAX  TeJlerpaMM.
5.01mune ouIHaTHHBIX

TeJIErpaMM OT HEOPHUIIUATLHBIX.

YcTHBII
ompoc,
Hanmcanne
MMMCHbMa,
TEJIErpaMMBl,
TECTUPOBAHUE

CM. myHKT 7




5.3. 3agaHus caMOCTOSITEIbLHOI PadoThI
Oco0oe MecTo B OCBOSHUM JaHHOU NUCIUIUIMHBI 3aHUMAEeT CaMOCTOSTEIbHAs
pabora cryaenroB (CPC) obmum obvemom 40 / 59 gacos. CamocrosrtenbHas pabora
CTY/ICHTOB IIPE/IIOJAraer:

CamocrosTenbHas paboTa CTyJEHTOB IPEAIOJIAraeT:

* HW3ydeHHe yueOHOro Marepuaia Mo mpearaéMbiM TEMaM;

* BBINOJHEHHUE NMPAKTUYECKUX 3aJaHMM, OTBETHl Ha BOIPOCHI JJII CAMOKOHTPOJIA,

MPEJCTAaBICHHBIX B TAHHOH paboyell mporpamme, 00eCreuynBarOINX 3aKpereHue

U yriiyOJieHue 3HaHUH, MOTYYeHHBIX Ha IPAKTUUECKUX 3aHATHIX;

*  COCTaBJICHUE IUIAHOB-KOHCIIEKTOB.

Ha camocrosrenbayro, paboTy cTyaeHTOB 1o Kypcy otBogurcs 40/59 wyacos
y4eOHOTro BpeMEeHH OT o0mel TpyaoeMKkocTH Kypca. CompoBOXKIEHHE CaMOCTOSITEIbHOMN
paboThl CTYAEHTOB IO JAaHHOMY KYpPCy MOXKET OBbITh OpPraHH30BaHO B CIEIYIOIIUX
dbopmax:

- COTJIACOBAHME WHIMBUAYAIbHBIX IJIAHOB (BUJBI U TEMBI 3aJIaHUH, CPOKU MPECTABICHUS
pe3yJabTaTOB) CaMOCTOSITETIHHONH paboOThl OakajgaBpa B IIpeleliaX dYacoB, OTBEICHHBIX Ha
CaMOCTOSITENIbHYIO paboTy;

- KOHCYNbTauu  (MHIMBUAyaJbHBIE H  TPYNIOBBIE), B  TOM  4YHCIE C
MPUMEHEHHEM 3JICKTPOHHBIX CPEICTB KOMMYHHUKAIMH (3JIEKTPOHHOE MHChMO, IC(, CKafI U T.11.);

- IPOMEXYTOUHBIA  KOHTPOJb  XOJa BBHINOJHEHHS  3aJaHUi, CTPOSIIUXCS Ha
OCHOBE Pa3NIMYHBIX CIIOCOOOB  CaMOCTOSITENIbHOM  HMH(DOPMAIIMOHHOW  JESATENbHOCTH B
OTKpBITOM HMH(OPMAIIMOHHOW Cpele © OTpaxaromerocs B mporecce (HOpMUPOBAHHS
ANEKTPOHHOTO MOPT(HOIHO CTY/ACHTA.

[IpenoaBatens OMpeAENseT COJAEepKAHWE CaMOCTOSTEIbHONH paboThl, Tpadux
e BBIIIOJIHEHHUSA, CO3/1a€T CETeBYI0 HH(MOPMALMOHHYIO U KOMMYHHKAI[MOHHYIO Cpedy
IUTSL OPTaHU3AIMH CAMOCTOSATEIBHOM PaOOTHI.

B mporecce opraHuzanMu caMoCTOSTEIbHON pabOThl 0CO00€ BHUMAHHUE YJENsAeTCs
(GOpMHpPOBAHHIO TOTOBHOCTH K KOOMEpalmuh, K pabdoTe B KOJUIGKTUBE B CETEBOM
IPOCTpAaHCTBE,  JUISI  4ero  OCYLIECTBISETCS  CTHUMYJUPOBAaHME  MarucTpaHTOB K
COBMECTHOH JIeITEIbHOCTH B MAJIBIX TPYIIIax.

B mporiecce ocBoeHUs colepikaHus TUCIUTUIMHBI IPEANONaraeTcs OpraHu3alus Kak
WHIUBUAYAJIbHON, TaK M TPYINIOBOH CaMOCTOSITENIbHONH paboThI.

Neni/mn Paznen (Tema) 3ananus Koanuecr dopma Jlutepartyp
nmporpamMmmabl OJ CAaMOCTOATEJIBbHOI'0 BO 4acoB OTYETHOCTH a
BbITIOJITHCHU S
AHrnniickuil a3bIK B 1.CamocrosTenbHoe 6/8 3amura CwM.
1.1. | mpodeccuoHanbHOM H3y4eHue BOTIPOCOB pedepara MyHKT /
cdepe aemoBoro pazmena:  «AHMIMACKUN
o0mIeHus SI3BIK B

npodeccuoHanbHoOl chepe
JIEJIOBOTO OOIICHMS.

2. OG30p AHUTEpaTYpHl MO
0pOPMIICHHIO  JIETIOBBIX
MHCEM M UX HaITUCaHUM.
3.03HaKoMIICHHE c
MaTepuajioM  Ha caire
http://superlinguist.com

1.CamocTosTensHoe 6/10 [Ipoext Cwm.
JlenoBas nepenucka. H3yuYeHHE BOIIPOCOB 3JIEKTPOHHOM IyHKT 7
1.2, paznena. Mpe3eHTaluu
2. Wzyudnte nuTepatypy
o pooJieme:

YerpoiictBo Ha  paboTy.



http://superlinguist.com/

Ankera,
COTIPOBOAUTEIILHOE
mucbMo, pestome u CV,
WHTEPBBIO,
OJlaroapCTBEHHOE
IMHUCHEMO.
3.03HaKoMIICHHE c
MaTepuajioM  Ha caire
http://superlinguist.com

1.3.

Kommepueckas
JIOKyMEHTAITHUS

1.CamocTosTensHOe
M3ydeHue BOTIPOCOB
paznena.
2. Wzyuuts muTepatypy
1o pobeme:
odopmiieHne OyraHka
3aKasa MPOAYKIIUH,
MOATBEPKIACHUE 71
OTKIIOHEHHE 3aKasa,
3aACPKKHA BBITIOJTHECHUA
3aKasa;
3.03HaKoMIIeHHE c
MaTepuajioM  Ha caite
http://superlinguist.com

6/10

IIpoext
3JIEKTPOHHOU
MpEe3eHTaluU

CM. myHKT

2.1.

[IpoBenenue nenoBBIX

IIEpETOBOPOB.

1.CaMocTosTensHOE
U3y4YeHHUE BOITPOCOB
paszena.

2. W3yuute nurepaTypy
o mpobJyieMe: JIeJIOBbIC
IEpETOBOPHl B TOPTOBOM
cdepe, mpaBuia DTHKETA
npu IMPOBEACHUN
MIePErOBOPOB, TOKYMEHTHI,
HE00X0IUMbIE JUTSt
BEJICHUS [IEPErOBOPOB,
3aKJIIOUYCHHUS COTJIAIICHUH,
peueBble  0oOpaslel B
COOTBETCTBUU c
CUTyallMed IEepEeroBopoB,
COCTaBJICHHE
MpUrianeHui Ha
TIePETOBOPHI, 3aKa3
HOMEpa B TOCTHHHIIE,
3aKJIIOYEHUE COTJIAIICHUH.
3.0O3HaKOMJICHUE c
MaTepuajioM  Ha caiirte
http://superlinguist.com

6/9

[Ipoext
3JIEKTPOHHOU
Mpe3eHTalNH

Cwm.
MyHKT 7

2.2.

IIpoBenenue
KOH(pepeHIInH.

1.CamocTosaTenbHOE
H3yueHHE BOIIPOCOB
paszena.

2. Hsyuuts naureparypy
1o npooJieme:
MpUTIIAIIEHHE Ha
KOH(epEeHLINIO o
tenedony, odopmiieHHE
BBIC3IHBIX  JIOKYMEHTOB,
YIOCTOBEPEHUH,
MEXTyHapoaHas

6/8

[Ipoext
3JIEKTPOHHOU
MpEe3eHTalun

CwMm.

MyHKT 7



http://superlinguist.com/
http://superlinguist.com/
http://superlinguist.com/

koH(pepeHus, e€ mpaBuia

MIPOBEJEHUS,  MPOTOKOIM
KoH(pepeHnnu, Oecema ¢
MpeaCcTaBUTENeM
KOMIIaHUH,
NPUHUMAIOILLIECH y4acTue B
KOH(pepeHIINH.
3.03HaKoMIIeHHE c

MaTepuajioM  Ha cairte
http://superlinguist.com

| TInceMo Kak cpeactBo | 1.CaMOCTOSATEIIBHOE 6/8 IIpoext Cwm.
2.3. KOMMYHHKand. Bugpl | u3ydenne BOTIPOCOB ANEKTPOHHOMN ITyHKT 7/
nuceM. [IpaBuno ABB. | pazaena. NpE3EeHTALUU
2. Wzyuuts muTepatypy
o mpo0iieme:
KJIAaCCU(UKAIUS  ITHUCEM,
SI3BIK W CTHJIb JIEJIOBOTO
MMChMa. mIchMa
coJiepKarye JIETIOBYIO
HHpOpMAIHIO,
MPOOJIEMHBIE mIchMa
(>xanoOsl, MPETEH3HH,
(UHAHCOBBIE  BOIPOCHI),
mickMa MO0 0COOBIM
MoBOJAaM, THChMA IS
NOJICPKAHUS ~ MMUJIKA,
peKIaMHBIE THChMa |
HeoOs3aTeIhHbIE
MIPEIOKEHHS.
3.03HaKoMJIeHHE c
MaTepuajoM  Ha caiTe
http://superlinguist.com
2.4. TenerpaMMel. 1.CamocTosaTenbHOE 4/6 IIpoexr Cm.
H3yueHHE BOIIPOCOB AIIEKTPOHHOM OYHKT 7
paznena. Mpe3eHTaluu
2. W3yuuth nurepaTypy
1o npooJieMe:
OdunmansHbe u
HeopUIHAaTHHbIE

TesierpaMMbl.  HekoTopsie
COKpAIllEHHsI JIOIyCTUMBIE
B Tenerpammax. OueHb
KOPOTKHE cooO1ieHus,
TpeOyromue CPOYHOTO
OTBeTa, U 0oJiee IJIMHHEIE.
CoBpeMeHHBIE  CpEeACTBa
cooOmenus. Tenerpammbl
Ha pasHbie clryyan
(mo3apasnenue,
051aro1apHOCTb,
MIpUTIIAIIEHHE.
ITucrMennbie
CTEPEOTHIIbI,
ynotpeoiisieMbie B
JIENIOBBIX  TeJerpaMmax.
Hexortopeie crangapTHbie
¢pa3el W BBIpaXKEHHS,



http://superlinguist.com/
http://superlinguist.com/

ynotpeOsieMbie B
Ppa3IUYHBIX
TeNeTPaMM.
opuLIHATBEHBIX TeNerpaMm
OT HEOPUIHUATBHBIX.

3.03HaKOMIICHHE c
MaTepHaIoM
http://superlinguist.com

BUIAX
Otnnune

Ha caure

6.M0H/1 OLIEHOYHBIX CPEICTB /1JIsl POBeAeHUS POMEeKYTOUHOM aTTecTaluu
00y4YaKIIUXCS M0 JUCHUILINHE (MOYJIIO)

6.1. Ilepeyenb KOMNETEHIUH ¢ YKa3aHUEM ITanoB ux GopMUpPoOBaHusI B Ipollecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrpaMMbl

YK-4. CniocoGeH oCyIIecTBIIATh JEIOBYI0 KOMMYHHUKAIIMIO B YCTHOW Y TUCBMEHHOM
dbopMax Ha TocynapcTBEHHOM si3bike Poccuiickoi denepanuu 1 HTHOCTpaHHOM(BIX)

SI3bIKE(aX)

6.2.0nucanue nokasartesieii U KpuTeprueB OLEHUBAHNSI KOMIIETEHIIHIi HA
Pa3IuYHBIX 3Tanax uxX GopMUPOBAHNSI, ONMUCAHUE IIKAJ OLeHUBAHU A

Komnerenuus IMoka3zareau (4To OneHovHas mkajaa (MM 3a49eT/He3avder)

00y4arommiics He3saureno 3auTeHo

JOJIKEH (0-50) (515)

NPOEMOHCTPUPOBAT

b
VYK-4  CnocobeH | 3uaem: npuHIune! | OTCyTCTBHE 3HaHUH u | ChopmupoBaHb
OCYIIECTBIIATh KOMMYHHKAIHH B | CIOCOOHOCTEH OCYIIECTBIIATh | CHCTEMAaTHYECKUE 3HAHUS
JICTIOBYIO po¢eCCHOHATBHOM JIETIOBYF0 KOMMYHHKAIIMIO B | OCYIICCTBIIATH JICTIOBYIO
KOMMYHUKAIIMIO B | JTHKE,; yCTHOU u MMMCHbMEHHON | KOMMYHUKAIlMI0O B YCTHOH U
YCTHOM U | pakTOpHI yiydiieHus: | ¢popMax Ha TOCYJapCTBEHHOM | MUCHMEHHOM (hopmax Ha
MTUCHMEHHOM KOMMYHHUKAIAH B | sI3BIKE Poccwmiickoii | TocymapcTBEHHOM SI3BIKE
dopmax Ha | OpraHu3aluH, Denepanuu u | Poccuiickoit ~ ®Denepaunu U
TOCYAapCTBEHHOM KOMMYHHUKAIIHOHHEIE WHOCTPAaHHOM(BIX) S3bIKE(axX). WHOCTPAaHHOM(BIX) S3bIKe(aX).
s13pIke  PoccuiicKol | TEXHOJIOTHU B
Ddeneparyu U | mpodeccHoHATEHOM
HUHOCTPaHHOM(BIX) B3aUMOJICICTBUY;
sI3BIKE(ax) XapaKTePUCTUKU

KOMMYHHKAIIMOHHBIX

ITOTOKOB;

3HAYCHUE

KOMMYHHUKAIAH B

po¢heCCHOHATHEHOM

B3aMMOJICHCTBHY;

METOJBI  HMCCIICIOBAHUS

KOMMYHHUKATHBHOTO

noTeHIHala JIMYHOCTH,
COBPEMCHHBIE CpCIACTBA

nHPOPMALIHNOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH.
OTtcyTrcTBUE ymenuit | ChopMupoBaHHOE  yMEHHE

. BaTb H.
Ymeem: - cospasa 2 | cosmaBaTh Ha PYCCKOM H | CBOGOIHO  cO31aBaTh  Ha
PyCcCKOM 51
wHoCTpaHHOM  s3bike | NHOCTPAHHOM A3BIKE | PyCCKOM W HMHOCTPaHHOM
[HCBMEHHBIE  TEKCThl | HMCBMEHHBIE TEKCTHI | A3BIKE IMHUCHbMEHHBIE TEKCTHI
HayqHOTo ¥ | HAyYHOTO M OQUIMAIBHO- | HAYYHOTO W  OQUIMAIBHO-
OpUIMATBHO-IENOBOTO | 11anoporo cTHIEH pedd MO | AENOBOro CTHIEH peun 1o
CTHJICHU peun 1o

npodeccHOHATLHBIM

po(heCCHOHATBHBIM

mpo(heCCHOHATBHBIM
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BOIPOCAM; HCCICI0BATE | BOIIPOCAM. BOIIpOCaM
IIPOXOXKICHUE
nHdopmanuu o
YIpaBIEHYECKUM
KOMMYHUKAIHIM;
OIIPENIENSATh BHYTPEHHHE
KOMMYHUKaINH B
OpraHU3alyH;
IIPOU3BOIUTH
PENAaKTOPCKYIO u
KOPPEKTOPCKYIO IIPaBKY
TEKCTOB HAy4HOIO U
oduIManbEHO-1eI0BOTO
CTHIICH peuu Ha
pyccKoM u
MHOCTPaHHOM  SI3BIKE;
BIAJETh  NPUHIUIAMU
(dbopmupoBaHUs
CHCTEMBI
KOMMYHUKAIUH;
aHAIIU3UPOBATh CUCTEMY
KOMMYHHUKAITHOHHBIX
CBA3€H B OpraHu3aLuu.

Bnaoeem: peanusaunuedl | OparmMeHTapHOe — BIAACHHUE CdopmupoBaHo cBOOOIHOE
Croco00B  yCTHOH U | cmocobamu peanusaluy | praneHue croco6amu
MMUCbMEHHOU BUJIOB | yCTHOH M IHCbMCHHOM BHIOB | peanmsariiu YCTHOMH u
KOMMYHHMKAllMk, B TOM KOMMYHHKaIIUHA Ha | puceMeHHOM BHUJIOB
YuClle HA MHOCTPAaHHOM | TOCYJIapCTBEHHOM A3BIKE | KOMMYHHKAIUHI Ha
SI3BIKE; TIpeAcTaBiIeHUEM | Poccuiickoit ®enepanuu  u rocyIapCTBEHHOM SI3BIKE
IUIAHOB W PE3YJIbTATOB | MHOCTPaHHOM(BIX) SI3bIKE(aX). Poccuiickoii ~ ®eneparun = u
COﬁCTBeHHVOﬁ u HUHOCTPaHHOM(bIX) A3bIKE(AX).
KOMaHIHOH

JeSITeIbHOCTH c

UCTIOJIB30BaHHEM

KOMMYHUKATHBHBIX

TEXHOJIOTHIA.

6.3. TunoBble KOHTPOJILHBIE 3aJaHNs] UJIH HHbIE MATEPUAJIbI, HeO0X0TUMBbIE 1T
OLICHKH 3HAHWi, YMEHHH, HABBIKOB H (MJIM) ONbITA 1eATEJbHOCTH,
XapaKTepU3yIIHUX 3Tanbl (OPMUPOBAHNS KOMIIETEHIUI B Mpolecce 0CBOCHHS
o0pa3oBaTeIbHON NPOrpaMM

6.3.1..MMPUMEPBI TECTOBBIX 3AJIAHUM JIJISI OIIEHKA
KAYECTBA OCBOEHUA JUCHUIIJIMHBI (MOYJIA)
Pa3nen 1 «BBegenne B mpeamer »

S3amanue 1
Buinoanume 3a0anue no meme OmKas om 6blNOJIHEHUSA 3AKA3A U3-3d OMCYMCMEUS mosapd.

Huxe npuBeneH TekcT oTBeTa Ha MOJYYeHHBIN 3aka3. TekcT mucbMa pa3ouT
MPOU3BOJIbHBIM 06p330M.
Dear Mr.Hopkins
b. You ask for immediate delivery. We are very sorry to inform you that these CD-ROMs
are not available at the moment.
c. However, we are in the process of publishing a new series in the end of September.
Please find attached our current catalogue and price list.
d. Yours sincerely,
f. Your order N12345 for 50 CD-ROM s "Business Letters"
a. Thank you for your order from August 20, 2000 for the software "Business Letters".
Rony Chang




Managing director
IpaBunsusiii oTBeT: f,a,0,C,d.

3aganue 2
Buinoanume 3aoanue no meme OTBET HA HEO0OOCHOBAHHYIO HCAN0OY
Tekct muceMa pa3zouT Mpor3BOJIbLHBIM 00pa3oM. CocTaBbTe OYKBEHHYIO (hOPMYJTYy PEaIbHOTO
IIMcbMa.

Dear Mr Klinton

a. After having compared your sample pieces with the reference samples I find the quality
absolutely identical.

g. I am surprised to learn that you have had cause to complain about the quality of natural
silk which we delivered.

e. | very much regret being compelled to write to you in this way.

f. Due to your earlier complaints | have made it my business to inspect each item
personally before it is packed and shipped. The items matched your samples exactly, both in
size, color and craftsmanship.

h. Your complaint of July 31, 2000

b. I must state, however, that there have been quite a few complaints on your part
recently, and I cannot help feeling that your sole aim is to obtain an allowance.

d. As to your latest complain | have to inform you that we are not willing to accept it.

c. Please note that from now on we are not willing to accept any deductions from the
price invoiced to you.

Sincerely yours, IpaBuasubiii oTBet: h,g,f,a,b,d,C.

3amanue 3

Buinoanume 3adanue no meme  Omeem Ha 3anpoc UHGOpMayuu no PO3ZHUYHOU
npoodaice asmomoodbuneun Jlaoa.

Dear Mr. Scott

Thank you for your letter of May inquiring about our Lada-Jeeps cars. We have pleasured in
enclosing our latest catalogue, brochures and current price list. Please note that the prices quoted
do not cover insurance and delivery. The Lada-Jeep cars that we are sending out have a special
modifications, carried out by ourselves, which be particular interest to you. We may draw your
attention to pp.14-17 in our catalogue where we think you might find material suitable to your
field. If there is any further information you require, please get in touch with us.

We look forward to hearing from you,

Sincerely yours,

3amanue 4
Buinonnume 3adanue: nepedaiime codepaicanue NuCbMa Ha PyccKull 3ok

Dear Mr. Foster

| wonder if you would do me a favor.

I am writing a thesis on Modern English grammar. Now there's book 1 need to complete
my work, but 1 am told by the bookstores and libraries that it is almost unobtainable here. The
book is entitled A Communicative Grammar of English, published in London by Longman in
2001.

Dear Patrick,

I have just received your letter, and | hasten to answer. . | think your idea of exchange
visit is excellent. We should be delighted to welcome your friends here this summer and to
arrange an exchange with them for the next summer. Thank you very much for putting these
suggestions to them as well. We are very glad that they agree to the proposal. 1 am sure we can
make a success of it. As to the details of the arrangements 1 will write to your friends directly.

Thank you very much for having taken the time to help us.



Kindest regards. Yours,

6.3.2. BOIIPOCBI 10 YYEBHO AUCLMILIMHE (MOJYJIIO)
JUISA IPOMEKYTOYHOM ATTECTALIMU OBYYAIOIIMXCS (/3AYET)

IIpumepHbIe 3a1aHusA MO0 JMCUMILINHE IS IPOBEAeHUs TeKYLIel u
NMPOMEKYTOYHOM aTTeCTAMHU

3aganue 1
IIpensioxenne npeacTaBiasiTh 3apyde:kHy0 komnaHuio B Poccuu.

Hwxe mnpuBeneH TEKCT NUCbMa-IPEIIOKEHUS NPEICTABUTEIBCKUX YCIYI POCCUHCKOU
KOMIIaHWEH JJIs1 HEKOTOpoH 3apyOexkHON KommaHuu. TekcT mucbMa pa3OUT MPOU3BOJIBHBIM
obpazom. CocraBbTe OyKBEHHYIO (POPMYITY PEATBHOTO MHAChMA.

Dear Mr. Heathrow

d. If you are interested in being represented in Russia, | am confident that you would be
satisfied with our services.

b. Our company "Soft-System" has been working in the software field for more than 10
years, and we are very interested in representing you and selling your system software in Russia.
Please let us know if you are interested in distributing your software in Russia.

a. We received your address from the Moscow branch of the American Chamber of
Commerce.

e. We enclose a brochure and further details of our organization for your information.

f. I look forward to hearing from you soon,

c. We currently represent two American and one French company of great renown here in
Russia. | would like to point out that we enjoy above average sales results. We employ a well-
trained and efficient sales staff, and also have adequate facilities and means of transportation.

Sincerely yours
Mr. Popov
President and CEO
Soft-system

OTBeT: IpaBUWILHBIN MOPAIOK a, b, ¢, d, e, f.

3aganue 2
OTpunare/bHbI 0TBET HA NMpPeIJI0OKeHHE 0 COTPYAHUYECTBE

Dear Mrs Preiffer

a.  We have compared your offer carefully with that of our regular supplier and are
very sorry to inform you that this quotation is more favorable for our company.

b.  We are returning your patterns under separate cover.
c. We are therefore not able to place an order with you.

d. Thank you very much for your offer dated September 7 and the enclosed
patterns.

Yours sincerely,
D. Nikitin

Otser: d, 3, C, b.



3aganue 3.
Otger Ha 3anpoc HHGOPMAIUK N0 PO3HUYHON MPOAAaKe TPAAUIMOHHBIX PYCCKHX
YKpaleHu .

B nuceMe-0TBETE Ha 3ampOC MEPENyTaH MOPSIOK npeaiokeHnid. CoCcTaBbTe MPaBUILHYIO
dhopmyny nuchma.

Dear Mrs Knowing

a.  Once again, thank you for your interest in our company. Please do not hesitate
to contact us if you require further information.

b.  We produce our jewellery using the highest quality materials and natural stones.
It is all fully guaranteed for three years.

c.  We are not in a position to allow credit terms, as our profit margins are small
due to our highly competitive prices. We are however prepared to allow a discount of
three percent for payment within two weeks.

d. Many thank for your letter of April 21 inquiring about our range of traditional
Russian jewellery and souvenirs. | am enclosing a cataloque together with a price-
list.

Sincerely yours
Vera Pontieva

OTtBer:
[IpaBunbHbII IOpsAIOK : d, b, ¢, a.

We want you to understand that we will see to all your needs while you are with us and to any
expenses that may arise. Yours sincerely,

6.3.3. KOMILJIEKT 3AJAHUM JIUISI MPOMEXKYTOYHOM
ATTECTAIIMHU OBYUYAIOIUXCSI (/3AUYET)

OOpa3upl nuceM Juisl  aJeKBATHOW Nepelauy NepeBo/ia aHII0A3bIYHBIX TOKYMEHTOB

Dear Sirs,

I am interested in the au pair post at Oxford which | saw advertised in ; the newspaper
The Sunday Times. | am eighteen years old, and now 1 am in my second year at the Dagestan
State Teachers Training University of Makhachkala in the Department of English. My father is
an engineer here in Makhachkala and my mother is teacher of English. I am fond of children and
would be willing to help with yours and to do odd jobs about the house but, unfortunately, 1 am
not good at cooking. | would be free from the middle of June until the end of August and would
welcome the opportunity of practicing my English which | studied for eight years at school.

Should you be interested in my application, you could contact the following persons who
are willing to act as references for me. They are. | hope to hear from you at your rarest
convenience. Yours faithfully,

Dear Oscar,

1 hope you will forgive me for troubling you, but it has occurred t me that you are the one
person who may be able to help me.

I have to write a term paper on Idioms in the Plays of Shakespear and I just can't find a
good book referring to the subject. If you know ot any of book or article which might be of
assistance to me, I should b most grateful.



Yours sincerely,
Alexander
KoHTpoJibHBbIE BONPOCHI K 3a4eTy

1. lMonstue, BuaBI ¥ HA3HAYEHHUE [ENOBOM MEPENUCKH.

2. O6mue TpeOoBaHUs K JICIIOBOM TepernucKe: TpeOOBaHUS K COICPIKAHUIO, CTPYKTYpE,
CTHITIO M3JIOKEHUS 1 O(OPMIICHHIO JICJIOBBIX MTUCEM

3. TpeOoBanust Kk OJIaHKaM JIETIOBBIX IMHCEM
4. PazHoBumHOCTH JenoBbIX muceM (OCHOBHBIC TMpaBWJIA COCTABICHHS TEKCTa
JOKYMEHTOB. KOMIO3HIIMS TEKCTa MUChMA.
5. O0m1as xapakTepucTUKa JIeI0BOTO CTUIIS IOKYMEHTA.
6 CtunucTruyeckue 0COOEHHOCTH JI€JI0BOM MEPENUCKU
7. DTHKET JeIOBOTO TIHChMa.

8. CocraBnenue u 0(oOpMJICHHE MHUCEM C 3apyOEeKHBIMH MMapTHEPAMU

HpI/IMepr OLHCHOYHBIX CPEACTB AJIHA TEKYIIEI0 KOHTPOJIA U l'lpOMe)KyTO‘{HOﬁ
WRITING A FORMAL LETTER
A. Below, you will see eleven common situations that people encounter when they are
writing a formal letter. Choose the sentence or phrase (A, B or C) that would be most
appropriate in each situation.
1. You are writing a letter to the head teacher of a school or college, but you don't
know their name. How do you begin your letter?
A. Dear head teacher.
B. Dear Sir / Madam. C. Dear Sir.
2. You have received a letter from the manager of a company which buys computer
components from your company, and you are now replying. What do you say?
A. Thank you for your letter.
B. Thanks a lot for your letter.
C. It was great to hear from you.
3. You recently stayed in a hotel and were very unhappy with the service you
received. You are now writing to the manager.
What do you say?
A. | had a horrible time at your hotel recently.
B. I would like to say that I am unhappy about your hotel.
C. I'would like to complain about the service | received at your hotel recently.
4. You have sent a letter of application to a college, together with your curriculum
vitae which the college requested.

What do you say in the letter to explain that your curriculum vitae is attached?



A. You asked for my curriculum vitae, so here it is.

B. As you can see, I've enclosed my curriculum vitae.

C. As you requested, | enclose my curriculum vitae.

5. You have applied for a job, but you would like the company to send you more
information. What do you say?
A. I would be grateful if you would send me more information.

B. I want you to send me more information.

C. Send me some more information, if you don't mind.

6. In a letter you have written to a company, you tell them that you expect them to
reply. What do you say?

A. Write back to me soon, please.

B. Please drop me a line soon.

C. I look forward to hearing from you soon.

7. In a letter you have written, you want the recipient to do something and are
thanking them in advance of their action. What do you say?

A. Thank you for your attention in this matter.

B. Thanks for doing something about it.

C. I am gratified that you will take appropriate action.

8. The company you work for has received an order from another company and you
are writing to them to acknowledge the order and let them know when you can
deliver. What do you say?

A. About the order you sent on 12 January for...

B. I would like to remind you of the order you sent on 12 January for...

C. I refer to your order of 12 January.

9. In a letter, you explain that the recipient can contact you if they want more
information. What do you say?

A. Give me a call if you want some more information.

B. If you would like any more information, please do not hesitate to contact me.

C. If you would like any more information, why not get in touch?

10. You began a letter with the recipient’s name (e.g., Dear Mr. Perrin). How do
you end the letter?

A. Yours faithfully.

B. Yours sincerely.

C. Best wishes. 11.

You did not begin the letter with the recipient’s name (see number 1 above).

How do you end the letter?

A. Yours faithfully.



B. Yours sincerely

C. Best wishes.

B. Look at these sentences and decide if they are true or false.

1. Formal letters are always longer than informal letters.

2. In a formal letter it is acceptable to use colloquial English, slang and idioms.

3. In a formal letter it is acceptable to use contractions (e.g., I've instead of | have).

4. In a formal letter you should include your name and address at the top of the page.

5. In a formal letter, you should always write the date in full (e.g., 1 April 2000 and not
1/4/00).

6. In a formal letter, you should always put your full name (e.g., James Harcourt and not
J. Harcourt) after your signature at the bottom of the letter.

7. Formal letters do not need to be broken into paragraphs. It is acceptable to write them

as one continuous paragraph.

6.4.MeToanuecKkue MaTepUAJIbl, ONpee/siiolMe NPoueaypbl OLeHMBAHUA 3HAHUN,
YMEHH i, HABBIKOB M (MJIM) ONBITA 1eATEJbHOCTH, XapaKTePHU3YIOIIMX ITAINbI
(hopMupoBanus KoMIeTeHIHI.

Pabouas mporpamMma JucCUMIUIMHBI pa3zpaboTaHa ¢ ydeToM OaJbHO-PEUTHHIOBON
CUCTEMBl JUArHOCTHKM JOCTHXXEHHUH CTyJEeHTAa. balbHO-pEeUTHHIrOBas CUCTEMa JIUAarHOCTUKH
JOCTUKEHUM O0ecreunBaeT MOHUTOPUHI TEKYLIEH, MPOMEXYTOYHOM M UTOTOBOH arrecTaluu
CTYJICHTA.

VYyeOHass nucuMIUIMHA pa3OuMBaeTcss Ha pas3fenbl, M0 KaXIOMY M3 KOTOPBIX
yCTaHaBJIMBAETCS MAaKCUMAJIbHOE U MUHUMAJIbHOE KOJMYECTBO OAJUIOB OLIEHKU 3HAHUM, yMEHUl,
HAaBbIKOB, XapaKTEPU3YIOIUX KOMIIETEHIIUHU CTyAeHTa. 3yduB MOlyJb, CTYJI€HT B 3aBUCUMOCTH
OT KauecTBa OTBETOB Ha ayAWTOPHBIX 3aHATHAX, OObEMa M KauyecTBa BBIOJHEHUS
WHIUBUAYAIbHBIX 3a/laHui 10 CaMOCTOSTEIbHOM palboTe, MoJydyaeT PEHTHUHTOBYIO OIEHKY,
CyMMa KOTOpOH M Onpe/ensieT ycnex (MM HeycreXx).

banbHO-pEeUTHHIOBAsE OLICHKA JESITEIBHOCTH CTYJIEHTa MPEIIoIaracT BbIYHACICHUE
peiTuHra B TeueHHe Bcero neproaa oOyueHus. PERTUHT MHBapHaHTEeH K y4eOHOH TUCIMITIIMHE U
BBIUUCIISIETCSI PETYNSAPHO TMOCIEe MPOLEAyphl KOHTPOJISI pPE3yIbTaTOB YCBOEHUS Y4eOHOTro
MaTepHuaia, OTKPBIBAE€T HOBBIE BO3MOXKHOCTH COCTS3aTEIbHOCTH, MOOYX/Aas CTYJIEHTOB Ha
CHUCTEMATUYECKYIO, TBOPUECKYIO palboTYy.

B opranuzanumn 6anbHO-peHTHHIOBOI CHCTEMBI BaXKHOE MECTO 3aHMMAET PacHpeeeHHs
PEHTHHTOBBIX OaVIOB MO BHJAaM Y4eOHOW AesSTeNbHOCTH cTyaeHTa. CyMMapHBIM PEUTHHT IO
JTMCLUIUIMHE COCTOUT U3 MOoKa3aTesei yueOHbIX MOTYJIeH.

Pc = Ppy6 + Putor

rne: Pc - cymmapusiii pedTiHr; Ppy0 — pyOeskHbIN pedTHHT; PUTOT — HTOTOBBIM peHTHHT.

CTpyKTypa TEKyIIero peHTHHTa MO y4eOHOW MWCIUIUIMHE BKIIOYAeT B Ce0s CyMMYy
0aJUIOB 3a ayIUTOPHYIO U CaMOCTOATENbHYIO DPa0OTy cTyneHTa. PelTuHroBble Oaymibl Ha
ayTUTOPHYIO M CAaMOCTOSITENIbHYIO paboTy pacrpeaenstorcs u3 pacuera: 70 6auioB ayauTopHas,
30 GanoB caMOCTOsATENIbHAS paboTa.

Prex = Payn + Pcam

PyOexHast pedTHHTOBas OLIEHKA MO0 JAUCLUILIMHE CKJIA/JbIBA€TCS M3 KOJIMYECTBA OaoB,
HaOpaHHBIX CTYJIEHTOM 3a ayJUTOPHYIO aKTUBHOCTbh Ha 3aHATHUSAX, CAMOCTOSITEIbHYIO, Y4eOHO-
HCCIIEIOBATENbCKYIO M HAYUYHO-HUCCIIEOBATENLCKYIO JEATENbHOCTb, U3 KOTOphIX: 70 OaioB 3a
ayIUTOPHYIO paboTy (20 6amtoB 3a mocenaemMocTh, S0 6aI0B 32 aKTUBHOCTD HA 3aHSTHUSX):

Ppy6 = Payn + Pcam = 70 6amioB



KonTponb 3a akTUBHOCTH (TEKyIIM U pyOexHBIN) BKIIOYAET: aKTUBHOCTh HA 3aHATHUSAX,
BBIpQ)KEHHAs] B PELICHUU OMNpPEJeNICHHBIX CTaHIAPTHBIX M HECTaHIApTHHIX 3amay — 1-3 Oamna;
BBITIOJTHEHUE J1a00PAaTOPHBIX pabOT B MOJTHOM 00bEME MIIM KOHCIEKTa CEMUHAPCKOTO 3aHATHUS C
nocneayromei 3ammroi — 1-3 6ama; pyOexkHbIi KOHTPOIb — 15 Gaios.

Jns monmydeHusl yka3zaHHBIX Bblie cooTtHomeHudd (Paym + Pcam = 70 6amioB),
KOJIMYECTBO OAJUIOB, MOJYYEHHBIX CTYJEHTOM B XOJ€ M3YyYEHHS AUCLMILIMHBI, YMHOXAETCS HA
COOTBETCTBYIOIIHE KO3 HUITMESHTHI

B pamkax MOAYIBHO-PEUTHHIOBOM CHCTEMBI JMATHOCTUKM JOCTHIKCHMS CTYACHT
BO3MOXXHO TIOJIy4€HHE JIOTOJHUTENbHBIX OamioB (OoHycoB) 3a: pelieHHMe HeCTaHIAPTHBIX
y4eOHBIX 3a/1a4 Ha 3aHATHAX — | Oamt; pemenue yueOHoM npoOiaeMsl (3a1a4n) ¢ IPUMEHEHUEM
JIOTIOJIHUTEIbHOW HOPMAaTUBHO-TIPABOBOM 0aszbl — 2 Oaiia; penieHre OOJIbIIEro KOJIHYecTBa
3aa4, 4YeM TPeayCMOTpeHO B Moayine — 3-4 Oamia; ydacTue CTYACHTOB B HAaydHO-
HCCIIeIOBATEeNIbCKOM paboTe MO IUCHUIUIMHE: Hamucanue pedepara — 1 Oami; mOAroToBKa
HAYYHOTO J0KJana — 2 6ayia; myOiaukanuu B neyatu — 4 0ajia; WICHCTBO B HAYYHOM KPY)KKE —
4 Gamna. ydacTue B OJIMMIIMAJIE MO MPEAMETY: MHCTUTYTCKOM — 1 Oaii; yHMBEpCUTETCKON — 2
Oamta; pecrmyOMKaHCKOW — 4 0ayuia; poCCHHCKON — 6 0allioB; MEXAYHapOaHOU — 8 0auioB,
JOKJIaJbl Ha HAYYHO-TIPAKTUYECKONH KOH(EpPEHINN: HHCTUTYTCKOM — 2 0aliia; YHUBEPCUTETCKOM
— 3 Oamra; pecrmyOJIMKaHCKOW — 4 0ayuia; BCepOCCHIMCKOW — 5 0aioB; MEXIyHApOJHOH — 6
0aJI0B; MOY4YeHHE MTaTeHTa, CBUJICTEICTBA HA OXPaHy UHTEIJIEKTyalbHOU cOOcTBeHHOCTH - 20
0aJIoB.

KauectBo ycBoeHuss MOIynsi MNpU TEKYIIeM, pPYOEKHOM W HMTOrOBOM KOHTPOJIE
oueHuBaeTcs AUPPEepeHIIMPOBAHHO IO KaKJOMY BHIY BBINOJIHIEMbIX 3amaHuid. CTynaeHTy
mpenocTaBisercss  cBoboma Ui CaMOCTOSITENIBHOTO — M3ydeHuss — marepuana,  0e3
WHTEIUICKTYaJIbHBIX, (PU3NIECKUX U MOPAIBHBIX TIEPETPY30K.

[IpenogaBatens 6auibl 3a Bce BUIBI PA0OT 3aHOCUTH B KYpHaJl MOJIYJIbHO-PEUTUHTOBOM
OLIEHKM 3HAaHWUH CTyAEHTa, TMOABOAWT OOLIME WTOTH, NPUMEHSSI COOTBETCTBYIOIIHE
K03 (ULKMEHTHI MO CHeNUaIbHOU IIKale, MEePeBOJUT PEHUTHHrOBBbIE Oaibl B TPAJAULIMOHHYIO
cucTeMy oOLeHKH. IIpu 3TOM B KauecTBe HIKalbl NEpEeBOJa PEHTHHIOBON CyMMbI OajiioB B
TPaIULIMOHHYIO CUCTEMY OLIEHOK BBICTYIAET:

ot 0 o 30 0aJUIOB - «HE3AUTEHO »;

oT 51 GayyIoB - «3aUTEHOY;

[Tocne wu3yyeHUs IUCUUIUIMHAPHOTO MOJYJS BBbIAEISETCS BpeMs s pyOeKHOro
KOHTPOJISl YUEOHBIX JOCTHXEHHUH CTYAEHTOB, a 10 3aBEepIICHUN M3YyUeHHs JUCLUIUIMHBI (BCEX
JUCHUIUIMHAPHBIX MOJYJIEH) I WTOrOBOrO KOHTpOJIsS (TOABEIEHHWE WTOTOB Bcel ydeOHOM
pabotsr). Kpome Toro, no 3aBepiieHNH W3y4eHUs TUCHUILIMHBI CTYIEHTY MPEI0CTaBIsAeTCs OJHA
Hezienss s jnobopa OanoB, ¢ y4eTOM KOTOPOIO MTOTOBBIE pe3yJbTaTbl 3aHOCATCS B
PEUTHHIOBYIO KapTy YCIIEBa€MOCTH CTYJIEHTOB, CJaBa€MOM B JIEKaHaT.

W TOrOoBBIi KOHTPOJIb 110 MOAYJIBHO-PEUTUHTOBOM CHCTEME NMTPOBOAUTECS B (popMme:

— 0CBOOOXKJIEHUSI OT UTOTOBOI'O KOHTPOJSI CTY/IEHTa MOJYyYUBLIETO MO MTOraM HU3y4YEHHS

BCEX JUCLUIUIMHAPHBIX MOAYJEH ONpeAeseHHOe KOJIMYECTBO OaIoB, T.€. CPEeIHUN Oam

BBIIIIE ONPEEIEHHOTO YPOBHS;

— UTOTrOBOr0 KOHTPOJIS (TecTUpoBaHME, coOeceloBaHMe, SK3aMEeH, U T.J.) B X0/1€ KOTOPOTo
obecrieunBaeTcst

MotynbHO-peHTHHTOBasl CCTEMa pealn3yeTcs depe3 TEeKYIIUi, pyOeKHBI U UTOTOBBII
BUJIbI KOHTPOJISL.

Ouenka padoThl ¢ TECTOBBIMH 321aHUSAMU:
0-30 % mpaBMIILHBIX OTBETOB OIIEHMBACTCS KK «HEYIOBIETBOPHTEIHHO,
-50% - «yI0BIETBOPUTEIHHOY;

TpebdoBanus k opopmiieHuIo pedepara, 3cce, NOPpTOINO U T.A.
TpeboBanus k odpopmieHHto pedeparta U XapakTep ASSITEIBHOCTH CTyIEHTa MpH padoTe
Haj pedeparom.
PaboTta Hanx pedepaTom MpoOBOAUTCS B HECKOJIBKO ITAIOB:



1.

Ha mepBom (BBOJHOM) CEMHUHAPCKOM 3aHSTHH CTYJEHTHI 3HAKOMSITCS C OCOOEHHOCTSIMU
Kypca, ee mpoOiieMaTHMKOW M BBIOMpPAIOT HMHTEpECcyrolrylo ux mpobiemy. CTyneHTHI
3HAKOMSITCS C JINTEPATYpOM U OIpeNessaioT TeMy pedepara.

[To BbIOpaHHBIM TEMaM B TEUEHHE CEMECTpa CTyASHTaMH BEAETCS HCCIeI0BaTEIbCKas
pabota moOna pPYKOBOACTBOM mpenoaaBarens. Omnpenensercs CTPYKTypa paboTh
(pa3BepHYTHIH TUIAH): BBEJICHHE, OCHOBHAS YaCTh, 3AKIIOYEHUE U CIIUCOK MCIIOJIb3yeMOM
JTUTEPATYPHI.

Bo BBeneHun OOOCHOBBIBAETCS AKTYaJbHOCTh TEMBI, JAeTCsl 0030p JUTepaTypbl U

HCTOYHHKOB, (bOpMYJ'II/IpyeTCH HCCICOOBATCIIbCKUE 3aJadu, H3Jararorcsai METOAOJIOIMYCCKUC
MOoAXOAbI K PACKPBITHUIO TCMbI, €€ HAYYHO-IIPAKTHYCCKAA 3HAYUMOCTD.

OcHoOBHas 4acThb PaCKpbIBA€CT COACPKAHHUE TEMBI. OnHa MOXET COCTOSITh M3 HECKOJIBKHX

naparpagoB ¥ TOANYHKTOB. Uepe3 Bce colaepKaHHE OCHOBHOW 4YacTH JOJDKHA MPOXOIUTH
TJIaBHAs Ujiesl aBTOpa, KOTOPYIO OH ONPEAEINI BO BBEICHUH.

B 3axirodeHny mpoBOISATCS OCHOBHBIC HTOTH PAaOOTHI, JENat0Tcss 0000MA0NIe BEIBOIBI

10 TEMC, BO3BMOXHO, HCKOTOPLIC IIPCAITIOJIOKCHUA aBTOPA O IICPCIICKTUBAX paCCManHBaCMOﬁ 50091

TEMBI.

3.

1)
2)

3)
4)
5)

6)

1)
2)

1)
2)
3)

O6bem pedepara cocraBiusieT 8-10 MaIIMHONUCHBIX CTPAHMUII.
3amuTa pedepata TMPOBOAMTCS HA TEKYNIMX CEMHUHapax W00 KOHCyiabTarusx. Ha
KOHCYJIbTAIIMH 3alluTa MPOXOJUT B (hopMe cobOeceqoBaHus C MpernojaBareieM Mo TeMe

pedepara.

C nyummmu pedepaTuBHBIMU UCCIEA0BAaHUSIMU CTYACHTHI MOTYT BBICTYIIATh!
Ha MOTOYHBIX U (aKyJbTETCKUX HAYYHBIX KOH(EpPEHIUX;
Ha MEXBY30BCKOM rOPOJICKON HAYYHOH KOH(EPEHIUH.

Kpurepum ouenku:

CooTBeTcTBHE CONIEPIKAHUS TEME

['myOuHa npopaboTKu Marepuana

HpaBI/IJ'[BHOCTB U IIOJHOTA UCIIOJIb30BaHUA NCTOYHUKOB

CootBercTBHe ohopmiieHHS pedepara cTaHgapTaMm.

Ha «otam4uno» (2 6a11A):

MPUCYTCTBHE BCEX BBILIEIIEPEUUCICHHBIX TPEOOBaHUI;

3HaHUE M3JI0KEHHOro B pedepare marepuana, yMEHHE I'pPaMOTHO U apryMEHTHPOBAHO
H3JI0KUTH CYTh HpO6J’IeMLI;

IPUCYTCTBUE JIUYHON 3aMHTEPECOBAHHOCTH B PaCKpbIBAEMOM TeMe, COOCTBEHHYIO TOUKY
3pC€HHA, aPryYMCHTBI 1 KOMMCHTApHH, BbIBOABI,

yMeHue CBOOOJHO Oece10BaTh 110 JIF0OOMY MYHKTY IJIaHa, OTBEYaTh HA BOIIPOCHI IO TEME
pedepara;

YMEHUE aHAJIW3UPOBaTh (HAKTUYECKUH MaTepual M  CTAaTUCTUYECKHE JIaHHbBIEC,
WCIIOIb30BaHHbBIC TIPU HATMCAaHUU pedepara;

HaJIMYME€ KaueCTBEHHO BBIMOJIHEHHOIO MPE3eHTAllMOHHOIO Marepuana Wi (u)
pa3gaToyHoOro, He AYOIUPYIOIIEro OCHOBHOM TEKCT 3aIllUTHOTO CJIOBA, A SIBIISAIOIIETOCS
ero WwuTocTpatuBHbIM (oHOM. T.e. mpu 3amuTe pedepara MokazaTb He TOJIBKO «3HAHHE -
BOCIIPOU3BEJIEIIbY», HO U «3HAHUE -TIOHUMaHHUE», «3HAHHUE - YMEHUEY.

Ha «xopomo» (1,5 0ai1A):

MeJIKHe 3aMeuanus 1o opopMiIeHHUIO pedepara;

HE3HAYUTCJIBHBIC TPYAHOCTHU IO OJHOMY M3 NCPCUHUCIICHHBIX BBIIIC Tpe6OBaHI/II\/'I.

Ha «ynosaerBopureasHo» (0,5 6annA):

TeMa pedepaTa pacKpbiTa HEIOCTATOYHO TOJTHO;

HETOJIHBIM CIUCOK JIUTEPATyphl U HCTOYHHUKOB;

3aTPYAHCHUS B U3JI0KCHUU, apIr'yYMCHTUPOBAHUH.

Ha «neynoBaersopurensno» (0 6annoB):



1) Ttema pedepara He pacKpbITa, OOHAPYKUBACTCS CYIIECTBEHHOE HEMTOHUMAHKE MTPOOIIEMBEI,
pedepar CTyIeHTOM He TPe/ICTaBIICH.

Kputepun onieHKH Ha TIPOMEKYTOYHOM aTTeCTAIMU

OneHka «3auTEHO» BBICTABISIETCS  CTYIEHTaM, OOHApPYKUBIIUM  BCECTOPOHHEE,
CUCTEeMAaTUYECKOEe M TIyOOKHE 3HAaHUA Y4eOHOr0O M HOPMATHUBHOTO MaTepHalia, YMEHOIIUM
CBOOO/JHO BBINOJIHATH 3aJaHUsl, MPEAYCMOTPEHHbIE MPOrpaMMO, YCBOMBIIMMU OCHOBHYIO U
3HAKOMBIH C TOTIOTHUTEIHHOU JIUTEPaTypOi, peKOMEH0BAaHHOH Kadeapoil.

OneHka «HE3auTEeHO)» BBICTABIIAETCS CTYyJEHTaM, OOHApPYKUBIIUM MpPOOENbl B 3HAHUAX
OCHOBHOI'O yqe6H0r0 Marcpuaia, AOIMYCKAOIUM IMMPUHIUIINAIBHBIC OH_II/I6KI/I B BBIIIOJIHCHUN
MIPEeyCMOTPEHHBIX MPOrpaMMoi 3amaHuil. Takoll OLIEHKH 3acily’KHBalOT OTBEThHI CTYJIEHTOB,
HOCSIME HECUCTEMATU3UPOBAHHBIA, OTPBIBOYHBINM, IIOBEPXHOCTHBIA XapakTep, KOIrna CTYACHT
HE MOHMMAET CYLIECTBA U3JIaraéMbIX UM BOIPOCOB, YTO CBUJECTEIBCTBYET O TOM, YTO CTYJEHT HE
MOJKET Jalibllle MPOA0JDKaTh O0yYeHHE WJIM NPUCTYNaTh K MPO(ECCHOHATBHON AEATEIbHOCTH
0€3 TOMOTHUTENBHBIX 3aHATUH IO COOTBETCTBYIOIIEH AUCIUILIIHE.

MeToanyeckue peKOMeHIAIMH 1JIsl 00yYAIOIIUXCH W NMpenojaBaTesei 1mo
ucnoab3osannio ®OC

VY4eOHblil npoliecc 1o JaHHON TUCIMITIIMHE OPTaHU3YeTCs C yYE€TOM HCII0Ib30BaHUS
JUCLMIUIMHApHBIX — Moxyiedt 30T, 4ro  xapakrepusyercs  CIEAYIOLIUMU
0COOEHHOCTSIMHU:

- opraHu3zauus y4eOHOro mpolecca He 10 JJMHEHHOW CUCTEME, a 0 MOJIyJIbBHOMY
MIPUHLINILY;

- HUCIOJBb30BaHUE MOIyJIbHO-peiiTHHroBoi cuctemsl (MPC) s oueHku ycBoeHus
CTyleHTaMM y4eOHOW nucuumiuHa. TpyaoeMKOCTh Bce BHJIOB yueOHOM paboThl B yueOHOI
nporpamMMe yctanaBinupaercs B 30T. TpynoeMKOCTh AMCUMIUIMHBI COCTAaBISIET 2 MOAYJS
(32/10 uaca mpaktuy. +camocTosnT. Paboter 40/59).

KoHTponb ocBoeHMS CTyAeHTaMM IHMCLUUIUIMHBI OCYIIECTBISIETCS B paMKax OalbHO-
peiiTuHroBo cucremsl B 30T, BKIIOYAIOIMX TEKYIIYIO, MPOMEXKYTOUYHYIO M HTOTOBYIO
aTTecTaluu.

ITo pe3ynbraraM TEKyIIEro M  MPOMEXKYTOYHOIO  KOHTPOJISI  COCTaBJIAETCS
AKaJIEMUUYECKUI PEUTUHT CTYACHTA 110 KaXJOMY MOJYJIIO U BBIBOJAWUTCS CPEAHUN PEUTHHT I10
BCEM paszeiiaMm.

[Io pe3ynpTaTaM MTOrOBOIO KOHTPOJIS CTYACHTY 3aCUMUTBHIBACTCS TPYIOEMKOCTb
mucuuruinael B 30T, BeicTaBisercs auddepeHnnpoBaHHas OILEHKa B MPHHATOW CHUCTEME
O0ayoB. XapakTepu3ysl Ka4YeCTBO OCBOCHHUSI CTY/ICHTOM 3HAHHM, YMEHHM, HABBIKOB 110 TAHHOU
JUCLUIUINHE.

@opMBl KOHTPOJISA: TEKYIIMH KOHTPOJIb, MPOMEXYTOUHBIM KOHTPOJIb 1O MOAYJISIM,
UTOTOBBIA KOHTPOJIb 110 TUCHUIUIMHE.

3amaHusg Ul CaMOCTOSITEIbHOM pabOThl COCTABISIIOTCA IO pasjesiaM U TeMaM, IO
KOTOPbIM HE TPEAYCMOTPEHBbl ayJAWTOpPHbIE 3aHATHS, JHMOO TpeOyeTcsl IOMOJHUTENBHO
popaboTaTh U MPOAHATU3UPOBATH PACCMATPUBAEMBI MTperoaBaTesieM MaTepuan B o0beme

7.IlepeyeHb OCHOBHOI M JONOJIHUTEILHON y4eOHOI JIuTEpaTyphl, HeOOXOAUMOI 115
OCBOCHUS IMCHUILIMHBI (MOIYJIs1)

a) OcHoBHAas JMTEpPaTypa



1.Arabeksu W.I1. [{enosoii anrmuiickuii. English for Business. Cepust «Bsiciiiee 00pa3oBaHue».
PocroB u/]1: «®ennkcy, 2016.

2.I'ypunoBuu B.B. JlenoBas nepenucka Ha aHTIMHCKOM sI3bIKE: Y4eOHO-CITPaBOYHOE TTOCOOHe. —
MH.: Xapsecr, 2013.

3. OBunnnaukoBa .M., JIebeneBa B.A.. JlemoBoe oO1ieHNE MO-aHTIUKHCKU. M.
VYHuBepcurerckas kaura, 2015

0) /lonoJiHUTe/IbHAA JIUTEpaTypa

1.Am3uesa 3.X., AzagoBa H.A., I'epeeBa A. 1. [lenoBas nokymenranus. Maxaukana, 2009
2.A.A. XKnanos, N.®. XKnanosa, /lenoBsie nmucbMa u KOHTpakThl. Mocksa, 2002

3.MypcanoB A.M., bapannukosaT.b.,Maramnapos P.I11. «O0yueHue MepeBoy
AHIIMHCKOM  KOMMYHHKAaTHBHO-IENIOBOM JIekcuke»  Maxaukana, 2019

8.Ilepeuyenn pecypcoB HH(POPMAIIHOHHO-TEJIEKOMMYHUKANMOHHOI ceTH « AHTepHETY,
He00XO0AUMBIX JJI OCBOCHM S IUCHUIIIMHBI (MOXYJIA)

WNudopmanroHHbIe TEXHOJIOTHH HAaXOAAT IIMPOKOE MPECTAaBICHHE B MPENOJaBaHUU Kypca,
TaKk Kak CYLIECTBYET OOJIbIIOE KOJUYECTBO KAaK PYCCKOSI3BIYHBIX, TaK U aHIJIOSI3BIYHBIX
HHTepHeT-pecypcoB, MOCBSIIEHHBIM S3bIKY JEJ0BOM JOKYMEHTAllMM aHIJIUICKOro s3bIKA.
Vcnonb30BaHue yKa3aHHBIX PECYpPCOB MPEANOIAaraeTcs B PAKTUYECKOM Kypce, JUIsl TOATOTOBKU
IIPE3EHTALMM, a TAKXKE IIPH CAMOCTOATENBHOI padoTe CTYAECHTOB.

Cnucok ocHoBHbIX UHTepHeT-pecypcoB
nporpaMmMHoe odecnedenue, IHTepHeT-pecypcsl, 31eKTPOHHbIC OM0IHOTEeYHbIE CHCTEMbI:
[Ipu mpoBeneHUU MPAKTUYECKUX 3aHITHNA MO TUCIUIUIMHE HCIOIb3YeTCs CIeayollee
IIporpaMMHOe o0ecrieueHre COBPEMEHHbBIX HHPOPMALIMOHHO — KOMMYHUKATUBHBIX TEXHOJIOTHI:
1. DnekTponHnas 6ubnmoreka http:// www.philosophy.ru
2. ®depepanbHbiii moptan «Poccuiickoe odpazoBanue» http://www.edu.ru/

3. DnekTpoHHas ryMaHUTapHas oubaroTeka http://www.gumfak.ru/

4. DnexTponHas 6ubnuoteka http://anthropology.ru
5.http://www.cnews.ru/news/line/index.shtml?2007/06/14/254

6.http://www.mapryal.org

7.http://www.ropryal.ru

8.http://www.ruthenia.ru/tiutcheviana

[Ipy npoBeaeHuM 1a0OPATOPHBIX 3aHATHM IO BCEM TEMaM AaKTUBHO HCIOIb3yeTCs

KOMHLIOTepHa}I TCXHUKA I ,Z[eMOHCTpaI_II/II/I CJ'IaI\/'II[OB C IIOMOIIBKO HpOI’paMMHOFO HpI/IJ'IO)KeHI/I}I
Microsoft Power Point.

Ha cemMMHapcKMX W MpPaKTUYECKUX 3aHATUSAX CTYAEHTHI TPEACTAaBISIIOT IPE3EHTAIlH,
MO/TOTOBJICHHBIE €  TOMOIIBIO  IporpamMmHoro npunoxenus — Microsoft  PowerPoint,
MOATOTOBJICHHBIE UMM B YaChl CAMOCTOSTENLHON pabOTHI.

Hnpopmayuonnvie mexunonozuu:

— cOop, XpaHeHue, cucTeMaTH3alus 1 BblJjaua yueOHON 1 Hay4HOH MH(pOpMaIuy;

— 00paboTKa TEeKCTOBOH, rpadrueckoi 1 SMIUPHUECKON HHHOpMAIUH;

— TMOATOTOBKAa, KOHCTPYMpPOBaHHE U TMPE3EHTAlUsi MTOrOB MCCIEA0BATEIbCKOM U
AHATMTHYIECKOH ACATCIIBHOCTH,
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— CaMOCTOHTeHBHBIﬁ IIOUCK JOOIIOJIHUTCIIBHOI'O yqe6Hor0 148 Haquoro MaTepI/IaJIa, C
HCIIOJIB30BAHUECM ITOUCKOBBIX CUCTEM U CaﬁTOB CCTHU I/IHTepHeT, BHGKTpOHHbIX C-)HI_[I/IKJ'IOHGI[I/Iﬁ nu
0a3 TaHHBIX;

— MCHOJIb30BAHUE IEKTPOHHOU MOYTHI MPETOAaBaTeNieii U 00yUYaIOIIUXCS /IS PACChLIKH,
MEPENUCKU B 00CYXKIEHUS BOSHUKIINX yICOHBIX MPOOIIEM.

Hughopmayuonnsie cnpasounsvle cucmemot

B xome peanuzaiuu I1eneil u 3a1a4 yueOHOW MPaKTHKH OOYYarOIIUecs MOTYT HPH HEOOXOIMMOCTH
HCIIONB30BaTh BO3MOXKHOCTH HH)OPMAIIMOHHO-CIIPABOYHBIX CUCTEM, 3JIEKTPOHHBIX OHOIHOTEK U apXUBOB.

Ilpy mnpoBeACHHH TNPAKTHYCCKUX 3aHATHH MO JUCUMIUTHHE «SI3BIK [EMOBOM JTOKyMCHTALIUI
HCIONB3YETCsl CIACAYIOIIEe MPOrpaMMHOE O0ECIeYeHHe COBPEMEHHBIX HH(POPMAIMOHHO — KOMMYHHKATHBHBIX
TexHonoruit: MHTepHeT-pecypesl: aHrmos3bluHbie caiter: http://www.wikipedia.com; http://www.krugosvet.ru; -
norckoBas cuctema Google st moncka HHPOPMAIMK HA IO TEMaM, BBIHOCHMBIM Ha CAMOCTOSTENbHOC H3YUCHHUE;

-y4eOHbIe TOCOOUs U y4eOHO-MEeTOIMUeCKHE pa3paboTku HayuHoit oubmmotexku AITIY;
-3JIEKTPOHHBII PeCYpCHBIN LeHTp HayuHO# 6ubmmnotexku ATTIY; “Wikipedia™ http://www.wikipedia.org

9. MeToauuecKkue YKazaHus 1Jist oﬁyqamumxm 0 OCBOCHMIO TUCHUIIJIMHBI

OcHOBHas LEeNb Kypca — pacCMOTPEHHE TEX BONPOCOB M IMOJIOXKEHUH, KOTOpPBIE MOMOLYT
CTYJCHTaM HAy4YUThCS pabOTaTh C TEKCTAMM AHTJIOS3BIYHON JIEIOBOM JOKyMEHTAaIuu. JlaHHBIH HaBBIK
MPEJICTABISICTCS IOJIE3HBIM B JalIbHEHINICH CaMOCTOSITeIbHOW paboTe Hall S3BIKOM, IS Pa3BUTHS
KPUTHYECKO MbICIH. B TeopeTHyeckoil 4acTu Kypca TpakTyeTcs Kak oOInasi cucreMa HpPUHIIMIIOB.
HeoOxomumo  pa3pabaTbiBaTh COBMECTHO C  MpeMoAaBaTeleM  WHAWBHIYATbHBIA  alITOPUTM
caMoCTOSITeTThHON paboThl W paboThl Ha 3aHATHAX. OCHOBHAS PEKOMEHIAIV, 00EeCIIeYBAIONIaAs YCIeX
IIPH OCBOCHHH, KaK OTAETBHBIX TE€M, TaK M Kypca B IIEJIOM - CHCTeMaTh4decKkas padoTa HaJ 3alaHUsIMHU,
KOHKPETH3UPOBaHHBIMU B I1.3, «CoaepkaHue caMOCTOSITeTbHOW padoThly. BBITONHAS 3a0aHus, CTYIeHT
KOHTPOJIUPYET CTENEHb YCBOCHMSI Marepualla M, €CIM OH HE B COCTOSIHMM BBINOJHUTH TO WUJIM HHOE
3a/laHue, OH JIOJDKEH BHUMATENBHO IPOYUTATh COOTBETCTBYIOLIEE IMPABHIO II0 PEKOMEHIAOBAHHOMN
nutepatype. Ilocne 3aBepiieHust Kaxaoro OlOKa TeM, MPENoJaBaTeNb JaeT «TBOPUYECKUE) 3aJaHUs:
HaITMCaHWE CBI3HBIX PACCYKIEHHH, BBHICKAa3bIBAHWH, aHHOTAMii W pedeparoB, MOJArOTOBKA YCTHOTO
COOOIIEeHN TI0 33JJaHHOW TeMe, MOATOTOBKA K POJIEBOW wmrpe u T.A. Ha 3TO OTBOAWTCS TOCTATOYHOE
KOJMYECTBO 4YacOB Ha CaMOCTOSTENbHYIO MOAroToBKy. Ilomck w cOop Marepuana IOJDKEH
OCYLIECTBIISTBCS CTYIEHTaMU CaMOCTOSITEIbBHO W3 COOTBETCTBYIOUIMX HMCTOYHHUKOB: IEPUOIUYECKHUX
W3JIaHWH, Hay4dyHbIX crared, MoHorpadumii, HHTepHer - pecypcoB. IIpm MOATOTOBKE TaKWX
KOMMYHUKATUBHO-OPUEHTUPOBAHHBIX 33JaHUI: POJIEBBIX WIP, TPYNIOBBIX JUCKYCCUH M T.II. CIEAYET
MPUICPKUBATHCS CIICHAPHSI, pa3padO0TaHHOTO COBMECTHO C MPETOIaBaTEIIsIM.

Y4eOHbIi MpoIecc Mo AAaHHOW MUCIUILIMHE OpraHu3yercs ¢ ydetoM ucnoib3oBanus 3ET, uro
XapakTepu3yeTcs CIEAYIOMUMH 0COOCHHOCTIMH:

- TpymoeMKoCTh Bce BHJIOB yueOHOIM paboThl B yueOHOM mporpamme ycraHaBnuBaercsi B 3ET.
TpynoeMKOCTh AWCUMIUIMHBL <«SI3BIK AETIOBOM JOKyMEHTaluW» cocTaBisier 2 monyms: (72 dvaca
MPaKTUY. 3aHATUH + CAMOCTOST. PabOTHI).

KoHTpons ocBoeHHMs cTyJIeHTaMHM AMCLUIUIMHBI ocyiiecTBiserca B pamkax 3ET, Brirodarommx
TEKYLIYIO, IPOMEKYTOYHYIO M HTOTOBYIO aTTECTALIUN.

IIo pe3ynbpraraM TEKyLIETO U IPOMEXYTOYHOIO KOHTPOJIS COCTABISETCS aKaJJEMUUYECKUI PEUTHHT
CTYIEHTA 10 KaKIOMY MOJYIIIO U BEIBOJUTCS CPEIHUI PEUTHHT 110 BCEM MOMYIISM.

Ilo pe3ynpTaTaM MUTOrOBOTO KOHTPOJIS CTYACHTY 3aCUMTHIBAETCS TPYAOEMKOCTh AUCLUUIUIMHEI B
3ET, BoictaBusiercs: nudepeHIMpoBaHHAs OIEHKAa B TPUHITOW cuUcTeMe OaiioB. XapaKTepu3yeTcs
Ka4yeCTBO OCBOCHMSI CTYACHTOM 3HAHUM, YMEHUI, HABBIKOB 10 JAHHOW JUCLUIUIMHE.

@opMBI KOHTPOJISA: TEKYIIUH KOHTPOJb, MPOMEXKYTOUHBIM KOHTPOJIb MO MOZYJSIM, WTOTOBBIN
KOHTPOJIb IO JUCLMIIINHE.
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3amaHus Uil CaMOCTOSITEIBHOM pabOTBhl COCTABJSIOTCS 1O paslenaM M TeMaM, 110 KOTOPBIM HeE
MPEeIyCMOTPEHbl ~ ay[WTOpPHBIE 3aHATHS, JHO0 TpeOyeTrcs AOMOTHUTENBHO mpopadoTrate U
MPOaHAM3UPOBATh PACCMATPUBACMBIi MTPEIOAaBaTEIeM MaTeprall B 00beMe 3arIaHUPOBAHHBIX YacoB.

Bunbr camocTosTenbHOM paboThl CTYIEHTOB, MPEINIOKEHHBIE aBTOPOM, HaXoAsTCs B JaHHO#H PI1J]
B pazzenax 5, 7 YuebHo-MeToandeckoe obecreueHrne caMoCTOsITeTbHON padoThl cTyAeHTOB. OIeHOYHbIe
CPEICTBa JUIsl TEKYIIEr0 KOHTPOJIS yCIIEBAEMOCTHU, TPOMEKYTOYHON aTTECTAllMd MO UTOraM OCBOCHHS
TUCTIATITNHBI «SI3BIK ETOBOM JOKYMEHTAIIHN.

Ilo Bcem BompocaM, OTHOCSIIUMCS K COACPKAHUIO pPabOYeil MPOTrpPaMMEI, CTYICHT MOXKET

MIOJTyYUTh KOHCYIJIBTAITHIO Y TIPETIOIaBaTeNs, BEAYIIETO Kype «SI3bIK AeTOBON JOKYMEHTAITUNY.

10.llepevyenb HHPOPMALHOHHBIX TEXHOJIOTHIi, HCTIOJIb3YyeMbIX MPH OCYIIECTBJICHUH
00pa30BaTeILHOIO MPoIecca Mo JUCHUIINHE (MOIYI10), BKJIIOYas NMepeyeHb
NMPOrpaMMHOro od0ecneyeHusi 1 HHGOPMANMOHHBIX CIPABOYHBIX CHCTeM (IIPH
HEe00X0TUMOCTH)

1. DnexTponnas 6ubnmoreka http:// www.philosophy.ru
2. ®enepanbhblii mopran «Poccuiickoe obpazoBanue» http://www.edu.ru/

3. DnekTpoHHas r'yMaHuTapHas oubdaroreka http://www.gumfak.ru/
4. Dnexrponnas oubauoreka http://anthropology.ru
5.http://www.cnews.ru/news/line/index.shtm1?2007/06/14/254
6.http://www.mapryal.org

7.http://www.ropryal.ru

8.http://www.ruthenia.ru/tiutcheviana

11 .MaTepI/laﬂbHO-TeXHI/I‘leCKOC o0ecneuyeHue AUCHUIIJIUHBI

[IpumeHeHre COBpPEMEHHBIX 00pa30oBaTEeNbHBIX TEXHOJNOTHUH, B paMKaX KOTOPBIX
peanu3yercss OCBOCHHME JUCUUIUIMHBL, IPEANoiaraeT MCIOJIb30BAaHUE  aKaJeMUYECKOU
ayIUTOPUM ISl TIPOBEACHUS TPAKTUYECKUX 3aHATUH C HEOOXOAMMBIMH TEXHUYECKUMU
cpencTBaMu  (KOMIBIOTEp, TPOEKTOP, OSKpaH, HWHTEpPAaKTUBHAs JOCKa, ayAuo- U- BHUIEO
arnraparypel, MeaMasajl C BO3MOXKHOCTBKO IIPOCMOTpPA CIIYyTHHKOBOI'O TEJIEBUJICHUS Ha
WHOCTpPAHHOM s13bIKe). J{71s1 oOecrieuenus: JaHHON NUCHUIUIMHBI Ha (PaKyabTeTe UMEeTCs:

® KOMIUICKT 3JICKTPOHHBIX Hpe3eHTaHHﬁ/CHaﬁﬂOB, BHUJCO-YPOKOB

e aymutopus (Ne 203,210,107,414), ocHamieHHas NPE3CHTAIMOHHON TEXHUKON
(mpoekTop, 3KpaH, KOMIbIOTEP/HOYTOYK, HHTEPAKTUBHAS JOCKA).

e koMmmbloTepHBIH Kitacc (Ne 203,210)

® [Ipe3eHTAllMOHHAas  TEeXHUKa  (MPOEKTOp,  OSKpaH,  KOMIbIOTEP/HOYTOYK
MHTEpaKTHUBHAS J0CKa).
e reorpaduueckue KapThl.
e HETEeXHHYECKHE BCIIOMOTaTelbHbIe CPe/ICTBa (CIOBapH);
® TEXHUYECKHE BCIIOMOTaTeNbHbIE CpeAcTBa (KapTbl, pENpOAYKIUH, Mpe3eHTAlUuu
PowerPoint).
CpenctBa 0OydueHHs] BKIIIOYAIOT YUEOHO-CIIPABOYHYIO JIUTEPATYpy (PEKOMEHIOBaHHBIC
y4eOHUKH U y4yeOHble MOocoOus, CIOBapH, yuyeOHble M ayTEHTHYHBIE IeYaTHbIE, ayauo- U
Bugeomarepuaisl, MurepHer-pecypch). IIporpammer: Microsoft PowerPoint 2010, Adobe
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Acrobat 6o Foxit Reader. Harnsanbie, ayJMoBU3yalbHbIC, TEXHHYECKHAE CPEACTBA OOYUYCHUS
KOMITBIOTEP, MYJIbTUME/INA, aAyIMOBU3YaJIbHBIC MaTECPUAIIBL.






