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1 ObaacTh NpUMEHEeHUs
@®onpn oneHouHblx cpencts (POC) mpenHa3HaueH [UIsi KOHTPOJSI U OLIGHKH PE3yJbTaTOB

IPOXOXKACHUSI NPOU3BOACTBEHHON mpakTuku o [IM.02 Opranuzanus TEKyIIEro XpaHEHUs
JOKYMEHTOB M TOJTOTOBKa el Ui IepeJadyd B apXuB, 00pa3oBaTENbHOM MPOrpaMMbl IO
npodeccuu 46.01.03 Jlenonpon3BouTENb.

2 O0beKThI OLleHUBAaHUS — pe3yabTaThl ocBoenus 11T

B pesyaprare npoMeKyTOYHOW aTTecTallMd MO  IPOU3BOJACTBEHHOH IMpPAKTHKE
OCYILECTBIISICTCS KOMIUIEKCHAsl OIIEHKA OBJIQJCHUS CIEAYIOUIMMH MPO(ECCHOHATBHBIMU U
OOIIMMHU KOMIIETCHIIUSAMHU:

Tabmuma 2.1.
Kon HaumenoBaHue pe3ynbraTa 00yueHus

IK 2.1. OcymiecTBIATh pa3paboOTKy U BeJ€HHE HOMEHKJIATyphl el CTPYKTYpHOTO
HOJpa3/IeIeHusl.

IK 2.2. @dopMupoBaTh Jiela B COOTBETCTBUM C HOMEHKJIATYpOH /el M IpaBHJIaMH
(dbopMupOBaHUs JEIl.

I1K 2.3. OcyniecTBISITh TEKyllee XpaHEeHHE, YUeT U HUCII0JIb30BaHMe el (JOKYMEHTOB)

I1K 2.4. OcCy1ecTBISTh IKCIEPTU3Y LEHHOCTU JOKYMEHTOB, BECTH OTOOp JOKYMEHTOB
Ha XpaHEHHE M YHMUYTOXKEHHE, JOKYMEHTHPOBaTh paboOTy SKCIEPTHOM
KOMHCCUHU

[IK 2.5. OdopmiATe Jie1a NOCTOSHHOTO M JIOJIFOBPEMEHHOTO CPOKOB XpPaHEHMs s
nepeaayy B apXuB OpraHu3aluu

I1K 2.6. CoCTaBISITh ONUCH JIEN TOCTOSIHHOTO U JIOJTOBPEMEHHOT'O CPOKOB XPaHEHUs

@®OC no3BoJIFET OLIEHUTh TPUOOPETEHHBIE HA MPAKTHUKE
HMeTh NMPAKTUYECKUIl ONbIT:
— JTOKyMEHTHPOBAHUS U IOKYMEHTAIMOHHOW 00pabOTKH JJOKYMEHTOB KaHIICISIPUU
(apxuBa)

3 (I)OpMI)I KOHTPOJIA U OCHKH PE3YJbTATOB MPOXO0KACHUSA IPAKTHKH

B cootBerctBuM ¢ yueOHBIM MaHOM, paboueil mporpammoit [IM.02 Opranuzanus
TEKYIIEr0 XpaHEHUs JIOKyMEHTOB W TOJTrOTOBKAa JeN /Js Tepeladd B apXuB M paboueit
IIPOrpaMMoOil MPOU3BOJICTBEHHOW MPAKTHKU IPEAYCMaTPUBAETCA TEKYIIUA W MPOMEXKYTOUHBIN
KOHTPOJIb PE3YJIbTATOB OCBOEHUS.

3.1 ®opMbI TeKyl1ero KOHTPOJIs

Bunelt pabor Ha mpakTUKE ONPENENSIIOTCS B COOTBETCTBUU C TpeOOBaHUSAMHU K
pesyibratam oOyuenust mo IIII — mpaktuueckomy ombiTy, [IK u oTpaxkensl B paboueit
nporpamme [IM u paboueii mporpamMme nMpakTHKH.

Texymuii KOHTPOJIb pE3YJbTATOB IPOXOXKJIEHUS IPOU3BOACTBEHHON IPakTUKUA B
COOTBETCTBUU € pabouell mnporpamMmoid M KaJleHJApPHO-TEMATUYECKUM IUIAHOM MPAKTUKU
MPOMCXOIUT MPU UCTIOIB30BAHUH CIIETYIONNX 0053aTeNbHBIX (POPM KOHTPOJIS:

- ©KE/IHEBHBIN KOHTPOJIb [TOCEIAEMOCTH MPAKTUKY (C OTMETKOMN B KypHaJie IPAKTHKH),

- HaOJIOJIeHHE 3a BBINOJIHEHHEM BHJOB padOT Ha MpakTHUKE (B COOTBETCTBUU C
KaJIeHJapHO-TEMATUYECKUM IUIAHOM IIPAKTUKH),




- KOHTPOJIb KauecTBa BBIMOJIHEHHS BUOB pabOT Ha mpakTuke (ypoBeHb BiazeHus 11K u
OK mnpu BbINOJIHEHMHM pabOT OLIEHUBAECTCAd B ATTECTALlMOHHOM JIMCTE€ U XapaKTEPUCTHKE C
IIPAKTHKN),

- KOHTPOJIb 32 BEJICHHEM JHEBHUKA IIPAKTUKHU,

- KOHTpOJIb cOOopa MaTepuaia Julsd OT4eTa 110 NPAKTUKE B COOTBETCTBUM C 33JaHUEM Ha
IPAKTHUKY.

3.2 @opma NpoMeKYTOYHOM aTTeCTAMHU

[TpomexyTouHasi arTecTanusi MO MPOU3BOACTBEHHON MPaKTHKU—IU(EpEeHIIMPOBAHHBIN
3a4er.

OOyuJaromuecss JOMyCKalOTCA K craade auddepeHIMpOBAaHHOTO 3adyeTa MpH YCIOBUU
BBIIIOJIHEHUSI BCEX BHUJOB pabOT Ha MNpakTHKE, NMPEAyCMOTPEHHBIX pabodell mporpamMmol u
KaJICHIApHO-TEMAaTUUYECKUM IUIAaHOM, M CBOEBPEMEHHOM IIPEIOCTABICHUU  CIEIYIOIIMX
JIOKYMEHTOB:

- TOJIOKUTEJIBHOTO aTTECTALIMOHHOTO JIUCTA IO MPAKTUKE PYKOBOJAUTENIECH MPAKTUKU OT
OpraHu3aly MPOXOXKICHUsS NpPakTUKW M oOpas3oBaTenbHOW opranuzaiuu (OO) o6 ypoBHe
OCBOCHHS MPO(PECCHOHATBHBIX KOMIIETECHITHIH;

- TOJOXHTEIbHOM XapaKTepUCTUKM OpraHU3alMM IMPOXOXKACHUS IPAKTHKH Ha
00yuaro1erocst 0 OCBOCHUIO OOIIMX KOMIIETEHIUI B IEPUO/I IPOXOKACHUS TPAKTUKU;

- THEBHMKA [IPAKTUKH;

- OTYETA O IIPAKTUKE B COOTBETCTBUU C 3a/laHUEM Ha MPAKTUKY.

JuddepeHurpoBaHHbIi 3a4eT NPOXOIUT B (OpPME OTBETOB HAa KOHTPOJIbHBIE BOIPOCHI,
3alllUThl OTYETA MO IPAKTHUKE.

4 CucreMa OLCHUBAHMA Ka4yecTBa NMPOXOKACHUS] NMPAKTHKHU NPH IMPOMEKYTOYHOM
aTTrecTanuu

OneHka KayecTBa MPOXO0KIECHUS MPAKTUKHU MPOUCXOIUT MO CIIEIYIOIINUM MTOKA3aTeNsIM:

-COOTBETCTBHE COJIEP)KAHUS OTUETA 110 IPAKTUKE 33JaHUIO HA IIPAKTHUKY;

- opopMiIeHHE OTYeTa IO NMPAKTUKE, B COOTBETCTBHM C TPEOOBAHUSMM IMPOrPAMMBI
NPaKTUKU;

- opopMieHUs JHEBHHMKA MPAKTUKU (BMECTE C MPUIOKEHHUSIMH) B COOTBETCTBUU C
TpeOOBaHUSAMH MPOTPAMMBbl IPAKTUKH;

- OLIEHKA B aTTECTAIllMIOHHOM JIUCTE YPOBHSI OCBOEHUS MPOPECCHOHATBHBIX KOMIETEHIINN
IPY BBIOJIHEHUH Pa0OT HA MPAKTUKE;

- 3aIIUCh B XapaKTEPUCTUKE 00 OCBOEHUU OOLIMX KOMIIETEHIUI IpH BBHIMOJIHEHUN padboT
Ha MPAKTHKE;

- KOJIMYECTBO M IOJIHOTA MPaBUWJIbHBIX YCTHBIX OTBETOB Ha KOHTPOJIbHBIE BOIPOCHI BO
BpEMSI IPOMEKYTOYHON aTTECTALINN.

Orenka 3a nudpepeHIpOBaHHBIN 3a4eT MO MPAKTUKE OMPEIEISETCS KaK CPeTHUN 0ast
3a IMPENCTaBICHHBIE MaTepUalbl C NMPAKTUKA M OTBETHl Ha KOHTPOJBHBIE BOMNpOCHL. OleHKa
BBICTABIIIETCS 1O 5-TU OaJITIbHON HIKaJe.

S5 TpeOGoBanuss K NpeOCTABJCHHI MATePHAJIOB O pe3yJbTaTaX HPOXOXKICHUS
NPaKTHKHU

S TpeOoBaHusi K NPEAOCTABJICHHUI0 MATEPHATOB O Ppe3yJbTaTax MPOXOKACHUS
NPAKTHKH

OTtuer 110 IMPAKTUKE (B TOM 4YHCJIE BKIIOYaeT B ce0s JHCBHUK II0 IIPAKTHKH,
aTTECTALlMOHHBIN JINCT, XapAKTEPUCTUKY C MECTA IIPOXOKACHUS IPAKTUKH).



1. JTHEBHUK ITPAKTHUKH

Jlara

Wudopmanus o npoaenanHON paboTe, UCTIOIF30BaHHEIC
WCTOYHMKH U JIUTEpaTypa

IMoanuce pyKOBOIUTENIS IPAKTUKH
0T 0a3bl IPaKTUKU




ATTECTAIIMOHHBINA JIUCT

mo MPaKTUKE

CryneHt
Kypc rpymnmna

CrenuanbHOCTh

Ycmemuo  mpomren  (J1a)

NPaKTUKY
ITo
npodeccHoHATELHOMY
MOTYJTO

B 00bEME

B IICPpHUO]

B OpraHu3anuun

Hpmbeccnonanbﬂme KOMIICTCHIIMA U YPOBECHDL UX YCBOCHUSA

IIpodheccuoHanbHbIE KOMIICTCHIIMY, OCBAUBAEMbIC YpoBeHb OCBOEHUS
CTYZIE€HTOM BO BpeMsI IPAKTHKHU rpoeccnoHaIbHBIX
KOMITIETCHITUHN

(ocBowmI1 / HE OCBOMI)

[TpodeccrnonanbHbIe KOMIETEHIIUH, TPETYCMOTPEHHBIE TPOTPAMMOIl IPAKTHKH

(OCBOEHBI /HE OCBOCHBI)
PykoBoauTeNb MpakTUKK

0T 6a3bl MPAaKTUKU
« »

M. ®UO, 1omKHOCTD
IIOJIITUCH

P YKOBOAUTCIIb MPAKTUKHU

OT KOJIJIEIKA
« »




M. ®UO, 1omKHOCTD
IIOJITUCH
6. XAPAKTEPUCTHUKA
(3ammoTHAETCS. PYKOBOJIUTEIIEM MPAKTUKH OT 0a3bl MPAKTHUKH )

CTYJAEHTA

(®UO crynenTa)
C « » 20 r.10 « » 20 1.

®UO crynenra npoxoaui (-a) IpakTUKy B HAaMMEHOBAaHUE 0a3bl MIPAKTUKU B MEPHOJ] C
« » 20 r.mo«_ » 20 r. BKIIOYMUTENBHO. 3@ YKa3aHHBINA NEPUOJ MPAKTUKAHT
nposiBuII (-a) ce0s Kak TpaMOTHBIN, MHUIMATUBHBIA paOOTHHK, KOTOPBI yMeeT NMPUMEHATh Ha
IIPAKTUKE 3HAHUS, OJIYyYEHHbIE B KOJIJIE/IKE.

3a Bpemst mnpoxoxaeHuss npaktuku PUO cryneHTta ocBoms(-a) B MHOJIHOM oObeMe
HYXHbIe npodeccroHanbHble KomreTeHmu. [lokasan(-a) cBO JOBOJBHO BBICOKHU YpPOBEHB
OPAaKTUYECKOH M TEOPEeTHYECKOM  moAroToBiaeHHOCcTH. [loguunsuics(-mach)  mOpaBUiIaM
BHYTPEHHETO pacIopsiaKa, JACHCTBYIOUIMM B KOJUIEKe/OpraHU3aliyi. BBINOMHI yKa3zaHUS U
IIOPYYEHUSI PYKOBOIOUTENS MPAKTHUKKM OT YHHUBEPCUTETA M PYKOBOAMUTENS IPAKTUKUA OT
OpraHu3aly, CBOEBPEMEHHO BeJl JOKYMEHTALUIO 110 [TPaKTHKE.

@®UO cryneHTa BBINOIHI(-a) HNOPYYEHUS PYKOBOJAUTENS MPAKTUKU CBOEBPEMEHHO,
aKKypaTHO U noOpocoBecTHO. C KojuteraMu NpOsIBHII (-a2) TAKTUYHOCTh, KOMMYHHKA0EIbHOCTb,
N00pOosKeNaTebHOCTh. 3a BpeMs npoxoskaeHus npaktuku ®HO crynenrta nposBui(-a) cedst Kak
AKTHBHBIN, BHUMATEIbHBIN, TPY10JIIOOUBBIN 1 OTBETCTBEHHBIN PaOOTHUK.

PykoBoauTeNnb mpakTUKA
oT 6a3bl MPaKTHUKU

noanucs U0 pykoBoautens



6. TunoBbie KOHTPOJIbHbIE 32JAHUA WM HHbIE MATEPUAJIbI, HE00X0AUMbIE Il OLIEHKHU
3HAHUI, YMEHH i, IPAKTUYECKOI0 ONbITA, XaPAKTEPHU3YIOUIUX ITANbI GOPMHUPOBAHUSA
KOMIIEeTEeHIIUI B Mpolecce 0CBOeHNs1 00pa30BaTeIbHOM MPOrpaMMbl

Ilepeuens Bonpocos k nuddepeHunpoBaHHOMY 3a4eTy

— aHaJIM3 JOJDKHOCTHOM MHCTPYKLMHU 3aBEYIOIIET0 apXUBOM

— aHaJIU3 HOMEHKJIATYphI /1€ apXuBa

— aHAJIM3 MOJIOXKEHHS 00 apXHBE;

— 3anMch UHPOPMALMHU O TOCTYIHUBIIEM HAa XpaHEHHE TOKYMEHTE B COOTBETCTBYIOIIUE
KapTOYKH, CIIPAaBOYHUKH, KATAIOTH;

— wusyudenue cucreM COJI

— HCII0JIb30BaHME Kaccu(UKaTOPOB, Tabenell B apXuBe

— HCII0JIb30BaHME IPOrpaMMHOr0 00eceueHHs Ui 3JIEKTPOHHOI0 IOKyMEHT0000poTa

— KOHCEpBallUs U pecTaBpalys J0KyMEHTOB B apXUBE

— HampasleHHs (POPMUPOBAHHS CIIPABOYHOTO aniapaTa apxuBa OpraHu3auu

— o0ecnedeHne ycaoBUM COXpPaHHOCTU JOKYMEHTOB BPEMEHHOT'O U ITOCTOSIHHOT'O CPOKa
XpaHEeHHUS;

— OpraHusanus npuema J0OKyMEHTOB Ha XpaHEHHUE;

— o¢opMiIeHHE apXUBHOW ONUCH JIeJI C UCII0JIb30BaHUEM IporpaMmMel COJ]

— o¢opMiIeHHE TOKYMEHTOB 3KCIEPTU3bI LICHHOCTH JIOKYyMEHTOB

— odopmiieHHEe JOKYMEHTOB, MOIJIEKALIUX XPaHEHUIO;

— TOPSAJOK MCIIOJIHEHHUS 3allpOCOB;

— TOpSAJOK MPEACTABIECHUS JOKYMEHTOB T0JIb30BATENSAM JJISl UCCIIEOBAHUN B YUTAILHOM
3aie

— TOPSAJOK NMPOBEICHUS IKCIIEPTU3BI

— TPUCBOEHHUE apXUBHBIM JIOKyMEHTaM (€IMHULIAM y4eTa, eIMHUIAM XPaHEeHHUs) YUEeTHBIX
HOMEPOB, SIBIISIOLIMXCS YaCThIO apXUBHOTO MHU(ppa;

— pa3MellleHue JOKYMEHTOB B apXHUBE B COOTBETCTBUU C YCTAaHOBJIEHHBIMU ITPaBUJIaMU

— co/iep)KaHUe apXUBHBIX CIIPABOYHUKOB, KaTaJoroB, 0030poB

— CO3/IaHHE DKCIEPTHON KOMHUCCUU

— COCTaB CIPAaBOYHOTO ammapara K OlUCH;

— SKCIIOHMPOBAaHUE JOKYMEHTOB Ha BHICTABKaX.

Kpurepun oieHMBaHHUs 0TYETA 0 IPAKTHKE

«5» (oTnu4HO) — paboTa oopMiIeHa B COOTBETCTBUU C TPEOOBAHUSIMH, YCTAHOBICHHBIMU
COOTBETCTBYIOIIUM JIOKAJILHBIM aKTOM 00pa30BaTeIbHOW OpraHM3aIiK, OOydJaromuMcs B
MOJTHOM Mepe MPOIEMOHCTPUPOBAHO YMEHHUE MPAKTHUECKU TPUMEHSITh TEOPETUUESCKHE 3SHAHMUSL.

«4» (XOopoI10) — OCHOBHBIEC TpeOOBaHUS K O(DOPMIICHHIO OTYETa O TIPAKTUKE BBITIOJHEHBI,
HO TIPH JITOM JIOMYIICHBl HEMOYETHL. B YacTHOCTH, HMMEIOTCS HETOYHOCTH B U3JIOKEHUU
Marepuaa.

«3» (yIOBIETBOPUTEIHHO) — B ODOPMIICHUH OTYETa O MPAKTUKE HE BBIACPXKAH OO0BEM;
UMEIOTCS YIYIIEHUS B 0QOPMIICHHH.

«2» (HEYOBJIETBOPUTEIHHO) — MPEJCTABICHHBI OTYET O MPAKTUKE HE COOTBETCTBYET
MakeTy OT4eTa O MPaKTHUKE, HE COOJIIOJCHBI TpeOOBaHUs, MPEIBSABIIEMbIE K O(DOPMIICHHUIO
OTYeTa O MPAKTHKE



OmeHka 1Mo MPOM3BOJCTBEHHOM MPAKTHKE BHICTABIISACTCS IO PE3yIbTaTy 3allUThl OTYETA
0  TPOU3BOJACTBEHHOW  MpAKTUKE W  OTBETOB HA  TEOPETUYECKHE  BOIPOCHI
QG epeHIIMPOBAHHOTO 3a4eTa.



