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1. OBIIME NMOJIOKEHUA
@OoHI  OLEHOYHBIX  CPEIACTB  SBJAETCS  4YacTblO  IIPOrpaMMbl  ITOATOTOBKH

KBATM(UIIUPOBAHHBIX pabouux, ciayxkanmx 1o mnpodeccun 46.01.03 [lenonpou3BoauTeb,
0a3oBoll MOAroTOBKHM, pa3paboranHoi B IlpodeccroHanbHO-TIEAArOTHYECKOM KOJIIEIKE
HAI'TTY um. P.I'am3atoBa

@OoHJ OLEHOYHBIX CPEACTB IMpeIHa3HaueH Hjs TMPOMEKYTOYHOH aTrTecTaluu
oOyuatomuxcst 1o  mpodeccnoHanmbHoMy — moxynmro  [IM.O1  JlokymeHTHpOBaHUE
YIIPaBICHUYECKON ACITETLHOCTH U OPTaHU3aIHs PabOThI C JOKYMEHTAMH.

Pesynbrarom ocBoeHHS TMPO(PECCHOHAIBHOTO MOAYJS SIBJISETCS TOTOBHOCTH
oOydaromerocss K BBIOJIHCHUIO BHUJAA JIEATEIBHOCTH J[OKYyMEHTAllMOHHOE OOecleueHue
JeSITeIbHOCTH OpraHU3aIuu

®opmoii TPOMEKYTOUHON aTTecTalu Mo MPOo(ecCHOHATFHOMY MOJYIIO SBIISETCS
KBaJIU(DUKAITMOHHBIN SK3aMEH.

2. IMACITIOPT ®OHJA OHEHOYHBLIX CPEACTB

2.1 ®opMbI IPOMEKYTOUHOI aTTECTANNH MO MPO(eCcCHOHATHLHOMY MOIYJIIO

OreMeHTBI @DopMBI IPOMEKYTOUHOM aTTECTALIUH
M 1 cemectp 2 cemectp
MJIK 01.02 9K3aMEH
VII. 01.01 JuddepeHpoBaHHbIN 3a4eT
II1.01.01 HuddepennrpoBanHbIii 3aueT
KBanudukanmoHHslil s5K3aMeH
IIM.01

2.2 Pe3yabTaThl 0CBOEHHS MPO()eCCHOHATBLHOI0 MOAYJIs1, MO/JIeKALIMEe MPOBEPKe

Pe3yabTaThl (0OCBOEHHBbIE
npogeccuoHaIbHbIE OcHoOBHBIE NM0KA3aTeJIN OLEHKH pe3y/abTara
KOMIIeTEeHIIMH)




IIK 1.1. OcymecTBisTh
preM, IEPBUYHYIO
00pabOTKy 1 perucTparmio
MOCTYIAKOLIEH
KOPPECIIOHICHIINH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM
ABTOMAaTU3UPOBAHHBIX
CHUCTEM.

[IpuMeHsTh HOpMaTUBHBIE IPABOBbIE AKThI B YIIPABICHYECKOM
JIeATEIbHOCTH; TIOJITOTABIMBATH TPOEKTHI YIPABICHUECKUX
pelieHuit; 00padaThIBaTh BXOASIINE U UCXOSIINE TIOKYMEHTHI,
CHUCTEMAaTU3UPOBATh UX, COCTABIIATh HOMEHKIATYPY J€1 U
dbopMUpOBaTh JOKYMEHTHI B JIeJIa; OPraHU30BBIBATH PabOTY C
JIOKYMEHTaMU; IPUMEHATDH MPABO Ha MOUCK, MOJIYYCHUE U
HCIOJIb30BaHNE UH(POPMAIH; BECTH Y4eTHbIE (HOPMBI U
UCIIOJIL30BATh MX JJIs1 paOOThI; 3HATH OCHOBHBIC MPaBUIa
CO3/IaHHSI COBPEMEHHBIX yIPABICHUECKUX JOKYMEHTOB; 3HATh
MpaBmJia padOTHI C BXOASIIUMHU, HCXOISIIUMU U BHYTPCHHIUMH
JIOKYMEHTaMU; 3HaTh CUCTEMY 3JIEKTPOHHOTO
JIOKYMEHTOO0O0POTa U 3JIEKTPOHHOTO JEJIONMPON3BO/ICTBA.

IIK 1.2. IlepenaBaTh
JIOKYMEHTBI Ha UCIIOJTHEHHE
B MO/PA3/ICNICHUs C yYETOM
PE30JIOLMU PYKOBOJIUTENEH
OpraHu3aly.

[TpuMeHSTh HOPMATHUBHBIC IPABOBBIEC aKTHI B YITPABICHUYECKOM
JeATeIbHOCTH; TIOATOTABINBATh POEKTHI YIPABICHYECKUX
pelieHwuii; 00padaThIBaTh BXOASAIINE M UCXOISAIINE TOKYMEHTEHI,
CHCTEMaTH3UPOBATh UX, COCTABIATH HOMEHKJIATYPY JIe] 1
(dbopMHpOBATH TOKYMEHTHI B IeJIa; OPraHU30BBIBATH paboTYy €
JOKYMEHTaMH; IPUMEHSTH IPaBO Ha MOUCK, MOJTyYEeHHE U
UCTIOJIb30BaHUE HH(OPMAIINH; BECTH YUETHBIE (POPMBI 1
UCIIOJIB30BATh UX JUISL paOOThI; 3HATh OCHOBHBIC IIPaBHJIa
CO3JIaHUS COBPEMEHHBIX YIIPABICHUYECKUX TOKYMEHTOB; 3HATh
npaBuiia padoOTHI ¢ BXOISAIIUMH, UCXOIAIIMMH U BHYTPEHHUMHU
JOKYMEHTaMH; 3HaTh CUCTEMY DJIEKTPOHHOTO
JOKYMEHTOO0O0POTa M AJIEKTPOHHOTO JEIOIPOU3BOJICTBA.

1K 1.3. OcymiecTBisATh
KOHTPOJIb UCIIOJIHEHUS
JIOKyMEHTOB B
OpraHu3aIy, B TOM YUCIIE
C MCIIOJIb30BaHUEM
ABTOMaTU3UPOBAHHbIX
CHCTEM.

[TprMeHATh HOPMATUBHBIE IPABOBBIE aKThI B YIIPABIEHUYECKOM
JeSITeIbHOCTH; TOATOTABIINBATH TPOEKTHI YIIPABIEHYECKUX
peleHuit; 00padaThIBaTh BXOAALINE U UCXOIAIINE TOKYMEHTHI,
CUCTEMAaTHU3UPOBATh UX, COCTABJISATh HOMEHKIIATYPY A€l U
(dbopMHpOBATh TOKYMEHTHI B IeJIa; OPraHU30BBIBATH paboTYy €
JIOKyMEHTaMU; IPUMEHATH [IPaBO Ha MOUCK, MTOJIyY€HUE U
UCIOJIb30BaHUE UH(OPMAIIMN; BECTH YUeTHbIE (POPMBI U
MCIIOJIb30BAaTh UX /17151 pabOThI; 3HaTh OCHOBHBIE MpaBUja
CO3/1aHMSI COBPEMEHHBIX YIIPABICHUECKHUX JOKYMEHTOB; 3HATh
npaBuiia paboThl C BXOASAIUMHE, UCXOIAIIMMU U BHYTPEHHUMHU
JIOKYMEHTaMU; 3HaTh CUCTEMY 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U AJIEKTPOHHOT'O JIEIONPOU3BO/ICTBA.

I1K1.4. Bectu 0a3nl JaHHBIX
JIOKYMEHTOB OpTaHHU3aIIH U
CIPaBOYHO-
UH(OPMAIIMOHHYIO PabOTy
10 HUM.

[TprMeHsI T HOpMaTUBHBIE PABOBBIE AKThI B YIIPABJIEHYECKOM
JESTEIbHOCTH; IOATOTABJINBATH ITPOEKTHI YIIPaBIEHUECKUX
pelieHuit; 06padaThIBaTh BXOASIINE U UCXOSIINE TIOKYMEHTHI,
CUCTEMATHU3UPOBATh UX, COCTABJIATh HOMEHKIIATYPY A€l U
(bopMHpPOBaTh JOKYMEHTHI B JIeJIa; OPraHU30BBIBATH PaboOTYy €
JIOKyMEHTaMU; IPUMEHATH [IPaBO Ha IIOUCK, MTOJIyYEHUE U
MCIOJIb30BaHNE MH(POPMAIH; BECTH YUE€THbIE (POPMBI U
UCIOJIb30BaTh UX U1 pabOThI; 3HATH OCHOBHBIE MpaBuUIia
CO3/IaHMSI COBPEMEHHBIX YIPaBICHUECKUX JOKYMEHTOB; 3HATh
npaBuiia paboThl C BXOISAIIUMHE, UCXOIAIIMMHU U BHYTPEHHUMHU
JOKYMEHTaMH; 3HaTh CUCTEMY HJIEKTPOHHOIO
JOKYMEHTO000POTa U AJIEKTPOHHOT'O JICIONPON3BO/ICTBA.




IIK 1.5. OcyiiecTBasiTh
00paboTKYy, PETHUCTPAILIHIO U
OTIPaBKY HCXOAAIIEH
JIOKYMEHTALIUU aJipecaram,
B TOM YHCIIE C
UCTIOJIH30BAHUEM
ABTOMAaTH3UPOBAHHBIX
CHUCTEM.

[TpuMeHsTh HOpMaTUBHBIE TPABOBbIE AKThI B YIIPABJIEHYECKOM
JIeATEILHOCTH; TIOITOTABIMBATH TPOEKTHI YIIPABICHUECKUX
pelieHuit; 00padaThIBaTh BXOASIINE U UCXOSIINE TIOKYMEHTHI,
CHUCTEMAaTU3UPOBATh UX, COCTABIIATh HOMEHKIATYPY J€1 U
dbopMUpOBaTh JOKYMEHTHI B JIeJIa; OPraHU30BBIBATH PabOTY C
JIOKYMEHTaMU; IPUMEHATD MPABO HA MOKUCK, OJIYYCHHUE U
MCIOJIb30BaHNE UH(POPMAIH; BECTH YUE€THbIE (POPMBI U
UCIIOJIL30BATh MX JJIs1 paOOThI; 3HATH OCHOBHBIC MPaBUIa
CO3/IaHHSI COBPEMEHHBIX yIPABICHUECKUX JOKYMEHTOB; 3HATh
MpaBmJia padOTHI C BXOASIIUMHU, HCXOISIIUMU U BHYTPCHHIUMH
JIOKyMEHTaMU; 3HaTh CUCTEMY 3JIEKTPOHHOTO
JIOKYMEHTOO0O0POTa U 3JIEKTPOHHOTO JEJIONMPON3BO/ICTBA.

I1K 1.6. OcymecTBisATh
COCTaBJIEHUE U OPOpPMIICHUE
CJIy’K€OHBIX JIOKyMEHTOB Ha
OCHOBE TpeOoBaHUM
COBPEMEHHBIX
HOPMAaTHBHBIX IIPABOBBIX
aKTOB.

[TpuMeHsTh HOpMaTUBHBIC PABOBBIE AKThI B YIIPABJICHYECKOM
JIeSATeTILHOCTH; TIOJITOTABIMBATH MTPOEKTHI YIIPABICHUECKUX
pelieHuit; 00padaThIBaTh BXOASIINE U UCXOSIINE TOKYMEHTHI,
CHUCTEMaTHU3UPOBATh UX, COCTABIIATh HOMEHKJIATYPY JIE] U
(dbopMUpOBaTh JOKYMEHTHI B [IeJIa; OPraHU30BBIBATH Pa0OTY C
JIOKYMEHTaMU; IPUMEHATh MPABO HA MOKUCK, OJYYCHHUE U
UCIOJIb30BaHNE MH(POPMAIUH; BECTH YUeTHbIE (HOPMBI U
MCIIOJIB30BATh UX JUIsl paObOThI; 3HATh OCHOBHBIE MPABHJIA
CO3/IaHHSI COBPEMEHHBIX yIPABICHUECKUX JOKYMEHTOB; 3HATh
npaBuia padoThl C BXOASIIMME, UCXOASIIUMHA U BHYTPEHHUMHU
JIOKyMEHTaMU; 3HaTh CUCTEMY 3JIEKTPOHHOTO
JIOKYMEHTOO0O0POTA U DJIEKTPOHHOTO JEJIOMPON3BO/ICTBA.

3. OLEHOYHBIE CPEACTBA /UIAA TEKYIIEI'O KOHTPOJIA

3.1 Bonpocs! 1711 KOHTPOJILHOM padoThI

no MmexxaucuurunHapaomy kypecy MJIK.01.01 Opranunzanust TokyMeHTo000poTa U

JAOKYMCHTHUPOBAHUC ynpaBJIqueCKoﬁ ACATCIIBHOCTH

Bapuanr 1

1. I[aflTe ONPCACIICHUC ITOHATHS «PCKBU3UT.

2. K xakoif (pyHKIIMM JOKYMEHTa OTHOCUTCA Mepeadya MHGOopMalum, KoTopas B

HEM COIEPKUTCS?

3. Yro Takoe CTaHdapTUu3anus B I[CJ'IOHpOI/BBOI[CTBC?

4,  Jlaiite onpeneneHus MOHATUS «IOKyMEHTHPOBAHHAS HHPOPMALIUS.

5. JlaiiTe onpeneneHue MOHATHUS «OPUIUATBHBIN JTOKYMEHTY.

bk wnE

Bapuant 2

CKOJIBbKO aJJpecoB MOKHO MOMECTUTh MAKCUMAJIBHO Ha O/THOM JJOKyMeHTe?
Yro Takoe yHU(PUKALUS TOKYMEHTOB?

Kax oopmisitor 611aHK JTOKyMEHTa, €CTH OH COCTABJICH Ha IBYX SI3BIKAX ?
Kak obecrnieunBaeTcs cucTeMaTu3anus JOKYMEHTOB B JICJIONPOM3BOICTBE?

Kakwue BuabI pacrionio;keHusl peKBU3UTOB Bbl 3HAETE?

Bapuanr 3

1. Yro oTHOCAT K OCHOBHBIM PErTIAMEHTUPYIOMIUM paboty ciayx0Osl JOY

JIOKyMEeHTaM?




Kewm pazpa6oran 'OC P 7.0.97-2016?
JaiiTe onpeneneHue NOHATUS «yCTaB IPEANPUATUS (OPraHU3ALIH )».

Kakwue 3eMeHThI BXOJIST B COCTaB Tpr(a «yTBEPIKIAI0»?

a bk wn

JaiiTe onpeienieHrne eIMHON rOCyIapCTBEHHON CHUCTEME JIeTIONPOU3BOJICTBA.

Bapuanr 4
1.  Ha3oBuTe OCHOBHBIE XapaKTEPUCTUKH OJIAHKOB.
2.  Kak Ha3bIBaeTCs BHYTPEHHEE COTIIACOBAHME JOKYMEHTA y PYKOBOIUTEIS?
3. Kakue JOKyMEHTBI ClIeyeT yUUTHIBATh B 00bEME JOKyMEHT0000pOTa?
4, Kak Ha3bIBalOTCA JOKYMEHTHI, KOTOPBIE H3[aHBl BHYTPH YYPEKICHUS U

OTHPABJICHBI 3a €ro NpCACibl AJId PYKOBOJACTBA HUIKCCTOAIIUM OpraHaM YIIPaBJICHHA 1ubo B
OeiaAX UCIIOJTHEHUA TNCbMEHHBIX YKa3aHHﬁ?

5. Yro npexcrapiser coboii 1e10BOE NUCHMO?
Bapuanr 5
Kakwue sanemeHTsI BXoIAT B cocTaB rpuda «CoraacoBaHo»?
Jaiite onpeeneHue NOHATHS «IIPETEH3UOHHOE TUCHMOY.
Kakne »iieMeHTEI B PEKBU3UTC «ITOAIIHUCH» JOJIKHA 3aTparuBaThb reyars”?

HazoBure o61ue TpeboBaHus K CO3JaHUIO TOKYMEHTA.

bk wn -

Jaiite onpeneneHne NOHATUS «HOPMYIISIP TOKYMEHTA.

Kpurepuu onenkn:

OneHka «OTJMYHO» - BBICTABISIETCS B Cllydae IOJHOIO BBITOJIHEHUS KOHTPOJIBHOU
paboThl, OTCYTCTBHS OLIMOOK, TPAMOTHOI'O TEKCTa, TOUHOCTh (POPMYIUPOBOK U T.1.

O1eHKa «XOpolIo» - BBICTABIISETCS B ciydae IOJHOTO BBIMOJIHEHHsS BCEro odbema
KOHTPOJIbHOM paOOThl NMPU HAIMYUU HECYIIECTBEHHBIX OIIMOOK, HE MOBIMUSABIIMX Ha OOLIMI
pe3yabTaT paboThl U T.1.

OrneHka «y/10BJIeTBOPUTEIBHO» - BHICTABIIAETCS B CIIydae HEJJOCTATOYHO MTOJIHOTO
BBITOJIHEHHSI BCEX Pa3/ieioB KOHTPOJIBHOM pabOThI, TPH HATUYMH OIIMOOK, KOTOpBIE HE
OKa3ajJM CYIIECTBEHHOIO BIMSHUS HAa OKOHYATENIbHBIM pE3yJbTaT, IPU OYEHb
OTrpaHUYEHHOM 00BbEME UCTIONb3YEMBIX MMOHITUH U T.JI.

OneHka «Hey0BJIETBOPUTEJIBHO» - BBICTABIISIETCd B CIy4yae, €CIU JIOMYLICHbI
MPUHILIMITAATIbHBIE OIIMOKHU, KOHTPOJIbHAS paboTa BHINMOIHEHA KpaliHe HEOPEXKHO U T.JI.

3.2 Bonipocs! 1151 KOHTPOJIbHOI padoThI
no Mexaucuuiinaapaomy kypey MJIK.01.02 MuadopmaninoHHO-KOMMYyHUKAIIMOHHBIE
TEXHOJIOTMH B JCIIOIIPOU3BOACTBE
Bapuanr 1

1. JMaiire onpenenenne nonstus «MHGOPMaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B
JEJOIPOU3BOJCTBEY.

Kakynmu OBIBatOT JOKYMEHTHI IO FOPUAMYECKOM cuite?
Yro Takoe JOKYMEHTAI[MOHHOE 0OecieueHHEe yIpaBIeHHs?

KakoBbI OCHOBHBIE CBOMCTBA CITYKEOHBIX JIOKYMEHTOB?

a bk wn

Jaiite onpenenenne NOHATHS «(HOPMUPOBAHHE JIENIAY.



Bapuanr 2

1.  Tlpusemute npumepsl IM(POBOTO AETONPOU3BOICTBA.
2. ]laiiTe onpeeeHue IOHATHS «HHAEKCAIUS JOKYMEHTOBY.
3. Kakumu GbIBAIOT JOKYMEHTHI [0 CPOKAM HCIIOTHEHHS?
4,  Kak obecrieunBaeTcs CHCTEMATH3AIMS JOKYMEHTOB B JIEJONPOU3BOICTBE?
5.  JIOKyMEHTOO6OPOT — 3TO...
Bapuanr 3
1.  Kakumu ObIBAIOT JOKYMEHTBI IO IPOMCXOKIEHHIO?
2.  ]laiiTe onpeieeHHIE NOHATHS «PETUCTPALIHS JOKYMEHTA).
3. Kakoii sTan paboThl ¢ JOKYMEHTaMH NPEAIIECTBYET PErUCTPALMH BXOMISIIErO
JIOKyMeHTa?
4., B Kakom MecTe JOKYMEHTa IIPOCTaBJISAETCS PEKBU3HUT «OTMETKA O KOHTPOJIEN?
5. B Kakoil CpPOK JIOJKHAa MPOU3BOAMTHECS 00paboTKa JOKYMEHTOB M Iepenada
UX UCHOJHUTENSIM?
Bapuant 4
1.  Kakumu GbIBAIOT JOKYMEHTHI [0 CTENEHH ITIACHOCTH?
2.  Kaxoii aTanm paGoTHl C JIOKyMEHTAMH NPEAIIECTBYET PErUCTPALMH
MCXOJIAIIETO JOKyMEHTa?
3. Ha3o0BHTe OCHOBHBIE 3Tallbl HOATOTOBKH M O()OPMIICHUS BHYTPEHHHUX
JIOKYMEHTOB B o(uce.
4.  T'xe ykaswIBaroTCs MHIMBHIYaIbHbIE CPOKH UCIIOJTHEHHUS TOKyMEHTA?
5. Yro Takoe J0CTOBEPHOCTD HJIEKTPOHHOTO IOKyMEHTA?
Bapuant 5
1. Yo BKimrouaer B ce6s perucTpanys J0KyMEHTOB?
2. YTo OTHOCHTCS K PETMCTPALMOHHBIM (DOPMaM.
3. Kakue BUJIBI OPTTEXHHMKH HCTIONB3YFOTCS B JI€TONPOM3BOICTBE?
4.  Yro BKiIroyaeT B ce0sl KOHTPOIIb HCIIOJHEHHS JIOKyMEHTa?
5. Kaxoii sTanm paboThl ¢ JOKYMEHTaMH MPEIIIECTBYET PErUCTPAIMH

BHYTPCHHCTO I[OKYMCHTa?

Kpurepuu onenku:

O1eHKa «OTJIMYHO» - BBICTABISETCS B CIIydae MOJHOTO BBIMOJHEHUS KOHTPOJIBHOM
paboThl, OTCYTCTBUS OMIMOOK, FPAMOTHOI'O TEKCTA, TOYHOCTh (DOPMYIUPOBOK U T.1I.

O1eHKa «XOpOIIO» - BBICTABIIAETCS B Ciydae IMOJHOTO BBINOJHEHHS BCEro oObema
KOHTPOJIbHOM Pa0OTHl MPH HAJUYUU HECYIIECTBEHHBIX OIIMOOK, HE MOBIUSABIIMX Ha OO
pe3ynbTaT paboThI U T.J.

O1eHKa «y/A0BJIEeTBOPUTEIbHO) - BHICTABIISIETCS B CIIydae HEJJOCTATOUHO MOJIHOTO
BBITTOJIHEHHS BCEX Pa3zesioB KOHTPOJIHHON pabOTHI, MPH HATHYHH OITHOOK, KOTOpPBIC HE
OKa3aJIl CYLIECTBEHHOIO BIIMSHUSA Ha OKOHYATEIbHBIA pe3yibTaT, IPHU OYEHb
OrpaHU4YEHHOM 00BbEME UCIIONIb3YEMBIX TOHITUH U T.JI.

OneHKa «HeyI0BJIeTBOPHTEIbHO» - BBICTABISICTCS B Cilydae, €CIHU JOIMYIIEHBI
NPUHIUIHATIBHBIE OINOKHN, KOHTPOJIbHAs paboTa BBIOJHEHA KpaiiHe HEOPEeXKHO U T.JI.



4.0IIEHOYHBIE CPEJCTBA JIJISI TIPOMEKYTOYHOM ATTECTAIIAA

4.1 TECTOBBIE 3AJAHUA
JJIS IPOMEXKYTOYHOM aTTecTallui 10 MeKIucHuIInHapaomy kypey MJIK.01.01
Opranuzanmsi J0KyMeHTO000pOTa U JOKYMEHTHPOBAHNE YIIPABJIEHYECKOIl 1eATeJTbHOCTH

BapuanTt 1
1. IIpouuraiiTe TeKkcT, BbIOEpUTE NPABWIBHBIN 0TBeT. KakoB MakcMMaJIbHBIA CPOK

HCIOJTHEHHUSI 00paleHuil rpaxaan?

a. 15 nueit;
0 30 mueit;
B. 45 nHei;
r 60 gHell ¢ yBeIOMJIIEHUEM TpaXKIaHUHA.

2. BeraBuTh NponyuieHHoe ¢JI0BO B Npe/JioKeHHe.
CpokH uCHOJIHEHHS] BHYTPEHHHMX /JOKYMEHTOB HCYHCIAIT, KaK NPaBHJIO, C
MOMEHTAa UX J10 UCIIOJTHHUTEJICH.

3. COBOKYNIHOCTH PEKBHU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBHU € pelIaeMbIMU B
NaHHO# cdepe NesITEIHLHOCTH 32/1a4aMH W PACHOJI0KEHHBIX B ONpeIeIeHHOM TMOPsIKe Ha
HOCHTeJe HH(POPMALMHU OTPAKAETCS B

4. IlpouuTaiiTe TEKCT, YCTAHOBHTE IOCJIeA0BATEJbHOCTh 3JTANOB 00padoOTKHU
HCXOASAIIMX NOKYMEHTOB:
a.  COIJacoBaHME MPOEKTa JOKYMEHTA;
0 IIPOBEpKa MPABUJILHOCTH O(OPMIICHHUSI IPOEKTA;
B MOJINMCAaHUE TOKYMEHTA PYKOBOJUTEIEM;
I.  perucrpauus;
hi§ OTIIpaBKa JOKYMEHTA aJipecary;
e COCTaBJICHUE MPOEKTA TOKYMEHTA UCIIOJHUTEIIEM.

S. IIpounTaiite TekcT, BbIOCpUTE NPABWJIbHBIH  OTBeT. JdoxyMmenT,
coJepxkaluil onucaHue U NOATBep:KIeHUue GaKTOB:

a. 3asBIICHUE;

0. aKT;

B. CIIpaBKa.

6. BoiOepute ABa cnoco6a ogopm/ieHUs] PEKBU3UTOB:

a. (pyaroBbIif;

0. IEeHTPUPOBAHHBIN;
B. OIIPE/IETICHHBII;

I'. MEXaHUYECKU.

7. Kakoe muCbMO cocTaB/isieTcsl B CJAy4asX HeOOXOAMMOCTH MOSICHEHHIl OCHOBHOIO

AOKYyMeHTa?
a.  KOMMEpPYECKOe;
0.  COMPOBOIUTEIBHOE;



B.  KpEIUTHOE.

8. JlokyMeHT, puKCHPYIOIIHii X071 00CY:KIeHHs BONPOCA W NMPHUHATHUS PelIeHuil Ha
coOpannm, KOH(pepeHU N, COBEIAHUN

a. CIIpaBKa;
0. IOKJIaL;
B. IPOTOKOJL.

9. BcraBbTe NPONMyIIEHHOE CJI0OBO.

Od¢opmiieHue peKBU3MTOB NMPH YIJIOBOM BapHaHTe 3aroJiOBOYHasi 4acTh OJIaHKA
JOKYMEHTAa pacroJiaraercsi B BepXHeM yrJy Jucta popmara A4 miaum AS.

10. MMon npaBOBBIM aKTOM, B KOTOPOM OTOOpAaKaeTcsi MOPSIOK JesATeJbHOCTH
PYKOBOJCTBA OPraHH3aldH, a PaBHO KOJUIETHAJIBHOIO HJIM COBEIIATeJILHOTO OpraHa,
noApa3yMeBaeTcs:

a. perJIaMeHT;

0. TaTHOE paclHCcaHue;
B. YCTaB;

I. HIHCTPYKLHUS;

1. TIPHKa3.

11. B 3aBHCHMOCTH OT PACIOJIOKEHHS] PEKBHU3UTOB YCTAHABJIUBAIOT BA BapHMaHTAa
0JIAaHKOB:

a. o011 U yTI0BOM;

6.  oO0mwuit u 6;1aHK KOHKPETHOT O BU/1a IOKYMEHTOB;

B. YTJIOBOM U MPOJOJIBHBIN.
12. Homenknartypa es1 BBOAMTCS B JIeiiCTBHE C:

a. ¢ (heBpais CIEAYIOILEro To/a;

0. ¢ 1 sHBaps cIeAyONIETo roja;

B.  HayaJja CleAyIOIIero Mecsia ¢ MOMEHTa MOATOTOBKH.
13. BceraBbTe nponyuieHHoe €J10BO.

Habop pekBu3uUTOB 0(PpUIIHAITBHOTO MUCHbMEHHOI0 JOKYMEHTA, PACIIOJIOKEHHbBIX B
onpeaeJIeHHOM MOCIeA0BaATeIbHOCTH, HA3bIBACTCH AOKYMEHTA.

14. BceraBbTe nponyuieHHoe C10BO.

OdopmiieHHe peKBH3UTOB NPH MPOAOJBLHOM BAPHAHTE 3aroJ0BOYHASl 4acTh
0J1aHKA MPOAJIeBAETCS 10 TPAHUIIBI moJIsl.

15. Kak poaxnHa ObITh odopMileHA NOANHUCH, €CJAH 3aMeCTHTeb PYKOBOJAUTEJI
OpPraHM3alMH UMeeT NMPaBo MOANMCHIBATH JOKYMEHTHI BMECTO PYKOBOAUTE/IS B CIy4ae ero
BPEMEHHOI0 OTCYTCTBHUS?

a. ['enepanbHbBIN TUPEKTOP Tloamuce JI.W. Cagukos;
0. 3aMm. reHepanbHOro nupekropa Iloanuce O.I1. Pemu3os;
B. N.o. renepanbHoro nupekropa  Iloanuck O.I1. Pemu3os;
T. Bpuo renepansnoro aupexropa Iloanuce O.I1. Pemu3os.



16. Pacnopsizkenne nznaercs:
a. eIMHOJINYHO;
0. TI0 COTJIACOBAHUIO C MPO(HCO030M;
B. IIPH HAJIMYUH [I€YATH;
I'. KOJJIETHAJIBHO;
7. B YCIIOBHSIX BEOMCTBEHHOTO PETYJINPOBAHUS.

17. CucreMaTH3MPOBAHHBII INepeYyeHb HAWMEHOBAHMM [1ej, 3aBOJAMMBIX B
OpPraHM3aliH, ¢ YKa3aHUEM CPOKOB XpaHeHUs] U OQOPMJIEHHBIH B YCTAHOBJIEHHOM
NMOpsi/IKe HA3bIBAETCH

18. Kanob6a — s3ro0...

19. ITocTanoBJIeHHME — 3TO...

20. BoiGepuTe aBa mpaBWJIbLHBLIX 0TBeTa. Kakue BHIbI JOKYMEHTOB OTHOCATCH K
pacnopsiiuTebHON JOKyMeHTanuu?

a. HPOTOKOJT;

0. aKT;

B. JIOTOBOD;

T. IpUKas;

1. pelIeHue.

21. YcTraHoBHMTE NPABUIBHYIO MOCJI€10BATEIbHOCTD:

a. OTo3/1aHKe Ha paboTy;
0. nprka3 00 00BsIBIEHUH BBHITOBOPA;
B. OOBSICHUTEIIbHAS 3alliCKa paOOTHHKA.

22. YcTaHOBHTE COOTBETCTBHE JIOKYMEHTA C €ro onpejeieHueM

1.MocTaHOBNEHME | @. 3TO AOKYMEHT, B KOTOPOM OQUKCUMPYHTCA NOCNenoBaTeNbHOCTb U
cofeprKaHue obcyaaembix KonernanbHbiM OpraHom (coBellaHuem,
KoHdepeHUMe, COBETOM M T. MN.) NOCTaBAEHHbIX BOMNPOCOB U MPUHATbIX
peleHunit.

2.MoNoXKeHUHe 6. 3TO OpraHM3auMOHHO-NPABOBO aKT, ONPeAENAWMNIA NOPALOK
dbopmunpoBaHms, 3a4a4n, 06A3aHHOCTU, NPaBa, OTBETCTBEHHOCTb U
opraHu3aumio paboTbl OTAENbHbIX CTPYKTYPHbIX NOAPA3AENEHNI
NpPeAnpuUATUA, KONNErnanbHbIX U COBELLATE/IbHbLIX OPraHoB,
GYHKUMOHUPYHOLLMX HA NOCTOAHHOW OCHOBE, @ TaKXKe BPEMEHHbIX
OpraHos.

3.Mpwuka3s B. 3TO MPaBOBOW aKT, MPUHUMAEMbIN BbICLLMMU N HEKOTOPbLIMM




LEeHTPasbHbIMW OpPraHaMun KONNErnasibHoro ynpasaeHus (Kommrtetamu,
KOMUCCUAMM) B LENAX PaspeLleHma BarKHbIX M NPUHLUNNA/IbHbIX 33434,
CTOAWMX Nepeq, AaHHbIMM OpraHamu.

4.MpoToKon r. 3TO Ba)KHEWLIMIM NPAaBOBOM PACNOPALAUTENbHbIN LOKYMEHT,
N3[aBaeMblii PYKOBOAUTENEM OPraHU3aLMM B LeNAX peLleHns
BO3HMKAIOLWWMX B MpoOLLecce AeATeIbHOCTU CTPaTernyeckmx U TaKTUYECKMX
3afau.
23. Tenerpamma — 370...
24, B cooTBeTcTBMH ¢ KAKHM JOKYMEHTOM MOMEIIAT Ha OJaHkax 3MOJeMy
opranusanum?

a. yCTaB OpraHu3aliu;

0. TaTHOE PACIIMCAHHUC;

B. JIOJDKHOCTHAs HHCTPYKLHS;

. MHCTPYKLHUS 110 JEJIONPOU3BOICTBY;
a. I'OCT P7.0.97-2016.

25.

YcraHoBienne eauHooOpa3usi coctaBa M GopM  ynpaBJeHYeCKHX

AOKYMEHTOB, (PMKCHPYIOIIUX OCYIIECTBJCHHE OAHOTHIIHBIX YNPABJICHYCCKHX (YHKIHH U
3a/1a4, Ha3bIBaETCsl. ..

a
0.
B.
r

26.

o

27.

®

0.
B.

28.

CTaHIapTHU3aLHEH;
yHU(UKaLKeH;
JIOKyMEHTAUEN;
KJ1acCU(pUKaLuen.

Ipuka3bl, yka3aHusi, pacnopsizKeHusl, pellleHusl OTHOCATCS K TPyMe...
OpTraHHU3allMOHHBIX TOKYMCHTOB,

CIPaBOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB;

pacnopsAauTCIbHBIX JOKYMCHTOB,

HUCXOAAINX JOKYMCHTOB;

CITy’K€OHOH MepenucKH.

ConposoaurtebHOE MHCHMO COCTABJISIETCH B CJIy4YasX:

KOI'Jla JOKYMEHT COAEPKUT JIOTIOTHUTEIbHBIE Pa3bsICHEHHSI K PUIIOKEHHBIM;
IIPU OTHpPABKe aJpecary KakKux-JIn6o JOKYMEHTOB;

IIPY OTIPABKE apecaTy MaTepHaIbHbIX IEHHOCTEN.

BeiOepuTe aBa npaBWIBHBIX BapuaHTa orTBerTa. COCTaBHBIMH YacTAMHU

PEKBH3HUTA «IOANMUCH)» ABJISIIOTCH:
a. JTIOJDKHOCTB JIUIIA, TIOIITHUCHIBAIONIETO TOKYMEHT;

E Do o

MOYTOBBIN apec;

JarTa IMOAIIHUCaHUS,
JMYHAs MOJIUCH;
pacmrdpoBKa MOAMKCH;
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29. Yro u3 YKa3aHHOT0 HE MOKET SAABJATHCH MOAJIMHHUKOM L[OKyMeHTa?

a. KOIHA JOKYMEHTa B JJIEKTPOHHOM BHJIE;

0. TepBbI SK3EMIUISIP JOKYMEHTA;

B. €IUHCTBEHHBIN JK3EMILIAP JOKYMEHTA.
30.

YcraHoBUTE COOTBETCTBHE MEKTY NOHATUAMMU U HX XaPAKTEPUCTUKAMMU:

1. CorsiacoBaHue NMPOEKTa JOKYMEHTA

a. CozaHue epBOHAYaIbHOIO TEKCTA IOKYMEHTa
OTBETCTBEHHBIM COTPYAHHKOM Ha OCHOBE MOPYUYCHUS
MM T11aHa padboTel. MicomHUTENb onpeenser
CTPYKTYpY, COAep>KaHHUE, PEKBU3UTHI U 0OPMIISIET
YEPHOBUK.

2. IIpoBepka
o(popMJICHUS IIPOEKTA

IPaBUJIBHOCTH

0. [lepenaya mokyMeHTa BHEIIHEMY KOPPECTIOHICHTY
VI BHYTpeHHEeMY azapecary. OCyIecTBISEeTCs MOYTOM,
KypbepCKOI ciry>k00i, (hakcoM HIIH IMEKTPOHHOU
MOYTOM ¢ 00s3aTEILHBIM MTOATBEPIKICHUEM OTIIPABKU
(peecTp, yBeIOMIICHHUE).

3. IMoanucanue
PYKOBOIUTEIEM

AOKYMECHTAQ

B. [I[pyaanue 10KyMEHTY I0pUIUYECKON CUIIBI ITyTEM
COOCTBEHHOPYYHOH MOANUCH YIOTHOMOYEHHOTO JIUIa
(pyKOBOJUTEIS OpraHU3alUuU WK CTPYKTYPHOTO
noapasnenenus). [locne noanucanus 10KyMeHT
CTAHOBUTCS ITOJINHHBIM

4. CocraBjieHHe NPOEKTA JOKYMEHTA
HCIIOJTHUTE1eM

r. [IpucBOeHHE TOKYMEHTY YHUKAJILHOTO
PErHCTPAIIMOHHOTO HOMEpa U BHECEHHE 3aIUCH O HEM
B Y4ETHYIO (popMy (KypHAJ, IEKTPOHHYIO 0asy).
O6ecrieuynBaeT IPUINIECKYIO CUITY, YUET, KOHTPOIIb
VICTIOJTHEHUS M TIOUCK TOKYMEHTA.

S. Perucrpauus

n. BusupoBanue nmpoekta 3aHHTEPECOBAHHBIMU
ITOJDKHOCTHBIMU JIMIIAMH (FOPUCT, OyXrayirep,
HavYaJlbHUK CMEXHOTO OT/IeNa U Ap.) JUIsl IPOBEPKHU
coJiepKaHusl, 000CHOBAHHOCTH M COOTBETCTBUS
HOPMAaTUBHBIM TpeOOBaHUAM. MOXKET COTPOBOXKIATHCS
mopaboTKOA.

6. OTnIpaBKa JOKYMEHTa aJpecary

e. KOHTpOIb COOTBETCTBUS JOKYMEHTA
YCTAaHOBJICHHBIM MPaBUJIaM JEJIONPOU3BOCTBA!
HaJIM4Me BCEX PEKBU3UTOB, IPAaBUILHOCTD aJpecalu,
MOJIUCEH, 1aT, CChUIOK, (hopMara O6maHKa u T.11. Yarie
BBITIOJTHSIETCS CEKpeTapéM mwim cimyx00it J[OY.

Bapuant 2
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1. YcraHoBuTe MOC/I€10BATEIbHOCTD 3TANOB 00pPa00TKH BHYTPEHHHX TOKYMEHTOB.
Kaxkaomy 3Tamy 10/2KHA COOTBETCTBOBATH 0/IHA BbIOpaHHAsi OyKBa.

a. COIJlacOBaHUE IPOEKTA JOKYMEHTA;

0. moanucaHue JOKYMEHTa PYKOBOIHUTEIEM;

B. COCTaBJIEHUE MPOEKTA JOKYMEHTA UCIIOJIIHUTEIIEM;

I. UCIOJHEHUE JOKYMEHTA;

1. pEerUCTparus;

€. mepelaya JOKyMEHTa UCTIOJHUTEIO.

2. Ha BnepBble NOCTYNUBIIEr0 COTPYJAHHKA TPYyAOBasi KHU)KKA 3aBOJAUTCI B
TedyeHue:

a. HEICNH;

0. 2-X HeIellb;

B. 10 guei.

3. JlokymMeHT, cojiep:Kalluii NPoch0y WM NpeNIo:KeHHe JIHIA, AJAPecOBaAaHHOE
JAOJIZKHOCTHOMY JIMILY:

a. pe3roMme;

0. KOHTPAKT;

B. 3asBJICHHE

4. IlpouuTaiiTe TeKCT, BbI0epuTe TNpPaBWIbHbIIE oTBeT. CBOA  mNpaBuUi,
PeryJMpyoiuii 1eATeJIbHOCTh OPraHu3aluii, UX B3aMMOOTHOILIEHUSI APYT ¢ APYrom, npasa
1 0013aHHOCTH B c(hepe X0351iiCTBEHHOM 1eATeJIbHOCTH HA3bIBACTCH:

a. MOCTaHOBJIEHUE;

0. MOJIOKEHHUE;

B. YCTaB.

5. Ykaxure, kakoii 1aToii odopMisieTcs 10LKHOCTHAS HHCTPYKIMS:
a. 1aToM ee yTBEePKICHUS;

0. JaTol ee COCTaBJICHHUS;

B. IaTOM O3HAKOMIICHUS C Hel pabOTHHKA;

T. TaTOH MOJITHCAHUS;

1. 1aTOM perucTpaluu.

6. I'ne pacnonaraercs pexBu3sutr «HamMeHoBaHWe opraHu3aluM — aBToOpa
AOKyMeHTa»?
a Tocie pekBU3uTa «PerucTpanoHHbII HOMEp TOKYMEHTay;
0] PEKBU3UTOM «OMOIeMay;
B IIEHTPE BEPXHETO IOJIS;
B 0()OpPMIISIFOITICH YacTu;
O] PEKBU3UTOM «AJIpecaTy.

E D ow oo

7. Kakoii TOKYMEHT [J0JKeH OTHPABJSATHCS CTOPOHE, HAPYIIMBIIEH 10roBop, 10
oOpamnieHus B Cya:
a. MPEeTeH3Us;

0. mpock0a;

B. HMCKOBOC€ 3as4BJICHUC.
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8. BbiOepuTe nBa nmpaBWIBLHBIX 0TBeTa. CHpaBouyHble JaHHbIE MO0 OPraHU3AIUHN
coJepIKar...
a. DJIEKTPOHHYIO MOUTY;

0. aapec;

B. IaTy JOKYMCHTa.

9. BblﬁepHTe NMpaBUJILHBIC OTBETLI. YT1o0 oTHOCHUTCH K Aorosopam 1o KOMMep‘IQCKOﬁ
ACATECIBHOCTH MPEANIPUATHS:
d. MCKOBOC€ 3asBJICHHC,

0. IIOJIOKEHHUE;

B. IOI0OBOP IMOCTAaBKH.

10.  [JokjaagHasi 3amucKa — 3TO ...

11. IIpaBoBoii aKT, ompeneslOWIUA MNOPAJOK 00pa3oBaHHs, KOMIIETCHILMIO,
CTPYKTYpPY, (QYHKIUHM, 32124, NpPaBa MNpPeANPHUATHH, OPraHM3aLHMH, YYPEKIACHUS
Ha3bIBAETCH .

12. BcraBbTe NpoNylieHHOE CII0BOCOYETAHUE.

IlpaBuiia  BHYTpeHHero  TPYJOBOIO  PacCHOpPSAKA - ,
perjJaMeHTHPYIOIIMIl OpraHu3anuio padoTbl OPraHuU3alnuM, B3auMMHbIe O00SI3aHHOCTH
Pa0dOTHUKOB ¥  aJMHMHHMCTPALHH, MPEIOCTABJICHHE OTIYCKOB, KOMAaHAHWPOBAHHUE
COTPYIHUKOB, BHYTPHOOBEKTHBIH PesKUM U APyrue BONMPOCHI.

13. IIpaBoBoii akT, H31aBaeMblii PYKOBOIHTEIEM OPraHU3alMU, 1eHCTBYIOIIUM Ha
OCHOBE €IUHOHAYAJIBLHOI0 NPHHATHHA PpelIeHHH, B LeJAX pa3spelleHHs OCHOBHBIX H
OIEePATUBHBIX 3224, CTOSLIMX Iepe]l OPraHu3anue Ha3bIBAeTCs .

14. Bnumure nponyumeHHoe cJI0BO.

OTnyck - 3T0 KOmuUsi JTOKYMEHTa, KOTOpasi MOAIIABAETCHA B JIeJI0
Oopranu3anvv, a MOAJUMHHHUK NOKYME€HTa, Hanmpumep, cnymeﬁﬂoe NMUCbMO, HaIIPaBJIACTCH
ajpecary.

15. JIOKyMeHT npeacTaBJseT co0oii:

a. Habop rpaMOTHO 0(OPMIICHHBIX JTAHHBIX;
0. nHPOPMALIMIO HAa MAaTEepUAILHOM HOCUTENE C PEKBU3UTAMU;
B. HH(POPMAINIO, UMEIOIYIO JOKAa3aTeIbHYIO CHITY.

16. HomeHnkiaTypa nej, KOTOpasi HOCHT PeKOMeHIaTe/IbHbINH XapaKkTep:
13



a. THIIOBas HOMEHKJIATypa Jel;
0. mpuMepHas HOMEHKJIATypa Jel;

B. HOMCHKJIAaTypa JACJI OpraHru3alu.

17. IIpoTokoJ — 3710 ...

18. Bnuiure B npeasio:xkeHue B NPOIMylieHHOE CJI0OBO.

Beinucka u3 oPUIUHAIBLHOIO JAOKYMEHTa, HampuMep, W3 MpPHKa3a, MPOTOKOJA,
W3rOTABJIMBAEeTCI B TOM CJiyyae, e€cCJd HeT He00XOJUMOCTH M3roTABJIMBATH
KOMHUIO.

19. Eciin Kk 10OKYMeHTY HMeeTcsl HeCKOJIbKO NPUJI0:KeHHI, TO OHU:

a. HymepyroTcs nocie ciona «lIpunoxxeHne» noja TeKCToMm;
0. IePEUUCIISIFOTCS Yepe3 3alATyIo MOocie TeKCTa;
B. HUKaK He 0003HAaYar0TCsl, @ IPOCTO MPUJIAratloTCsl K OCHOBHOMY JIOKYMEHTY.

20. HopmaTuBHBI 10KYMEHT, B KOTOPOM 3aKpeIlleHbl CTPYKTYpPa, QyHKIUM U
3a1a4M CJIyKObI JOKYMEHTALMOHHOI0 o0ecneyenus ynpasiaenus (JOY):
yCTaB OpraHu3aluu;
HIOJIOKEHHUE O CTPYKTYPHOM IOAPa3ACICHUN;
JIOJDKHOCTHAS! MHCTPYKIIHMS paOOTHHKA;
MHCTPYKILUS O JIEJIONPOU3BO/ICTBY.

Jr e

21. Brnummre nmpomymeHHoe CJI0BO B NpeAJIOKeHHe (MCIOJIb3yHTe CTPO4YHbIE
OyKBBI).

IIpocb0a rpaxkiaHnHA 0 COAEHCTBMHU B pPean3allui ero KOHCTUTYUHOHHBIX NMPaB U
cB000J WJIM KOHCTMTYUHMOHHBIX IpPaB M CB0O0OA JApPYyrux Jun, Judo coollieHue o0
HAPYIIEHMH 3aKOHOB M MHBIX HOPMATHBHBIX NPAaBOBBLIX AKTOB, HeJ0CTaTKax B padore
rocyJapcTBEeHHbIX OPraHOB, OPraHOB MECTHOr0 CAMOYMNPAaBJEHHS W JOJLKHOCTHBIX JIHII,
JU00 KPHUTHKA [1eSITeJIbHOCTH YKa3aHHbIX OPraHoB M [JOUKHOCTHBIX JHI —  3TO

22. JIOKyMeHTBI, coJep:KaliMe CBeleHHs] H3BeCTHbIE TOJILKO OIpeaeeHHOMY
KPYTYy JIHI, He MOJJIe/Kalie OrJIACKe, J0CTYIl K KOTOPBIM CTPOr0 OrpaHU4eH, Ha3bIBAalOTCs
KOH(HICHIIHATHHBIMH;
3aKpPBITHIMU;
COINPOBOIUTENILHBIMY;
KOMMEPUYECKHUMHU.

Jr e

23. B kakoM roay MoO:KHO YHMYTOXXHMTb JOKyMeHTbI, co3naHubie B 2000 r. u
uMewinue cpok xpanenusi 10 ger?

a. B 2010 rony;

6. B 2011 rony;

B. B2012 rony.
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24, JIOKyMeHT coepkalliiii KpaTKHue cBeJAeHHs1 0Horpag)u4ecKoro xapaxkrepa
a. CIPaBKa;

0. pesrome;

B. 3as4BJICHHUC.

25. Pemrenue — 3To0... .

26. IIpaBoBoii aKT, conep:kammii MpaBu/Ia, peryJupyoimye opraHu3auMoHHbIe,
HAYYHO-TeXHHYeCKHe W HHbIe CIelHAJbHbIC CTOPOHBI [eATEJbHOCTH Y4Ype:KJAeHHui, ee
No/Apa3jiesieHuil Ha3bIBAeTCsl

27. BnumuTe npomnyiieHHOe CJI0BO B Mpe/lJI0KeHHe.

@dakcuMUIbHAA KONHUSA BOCIIPOM3BOIMT BC€¢ BHCHIHHC IIPU3HAKHU,
XYA0KECTBCHHbBIC 0CO0EHHOCTH O(l)OpMJ'IeHI/Iﬂ PC€KBU3UTOB, UX PACIIOJJIOKCHUE.

28. YcraHoBHUTE MPABUIBHYIO MOC/IEI0BATEIBHOCTh: B OTBETAX KAKIOMY ITAMY
JA0JIZKEH COOTBETCTBOBATH OJUH M3 MNPENJ0:KEeHHbIX BAPHMAHTOB JeiicTBUil (BbIOMpaeTe B
KayecTBe 0TBETA TOJbKO OYKBY)

a. OIo3/1aHue Ha paboTy;

0. nprka3 00 00BsIBIEHUH BBITOBOPA;

B. OOBSICHUTEIbHAS 3alliCKa paOOTHHKA.

29. IIpounTaiiTe Tekcr, BbIOepUTEe OJMH NpPaBWIbHbIA oTBeT. JleBoe moJie
JOKYMEHTA 10JKHO OBITH HEe MEHee:

a. 20 mmM;

0. 30 mmM;

B. 10 mm.

30. Kak Ha3piBaeTcsi JOKYMEHT, COCTABJICHHbIi HECKOJIbKMMH JHIAMH B

NMOATBEP KIeHNEe YCTAHOBJIEHHBIX (DAKTOB:
a. COIJIallEHUE;

0. J10roBOp;
B. aKT.
Kiarouu k Tectam
Ne Bonpoca - Ne Bonpoca - Ne Bonpoca - Ne Bonpoca - Ne Bonpoca -
Omeem Omeem Omeem Omeem Omeem
1 eapuaHm
1-2 2 -0osedeHus 3 -1 4- 5-86
YHUGuyuposannou | 1-e, 2-6, 3-a, 4-
opme ookymenma | g, 5-2, 6-0.
(YDJII).
6-a,6 7-6 8-8 9 - nesom 10-a
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11-8 12-6 13 — gpopmynsapom 15-2
14 - npasozo
16 -a 17 - 18- npocvba | 19 —smo 20-r, 4
HOMEHKIamypou | epaxcoanuna o | pacrnopadumen
oer. 80CCMAHOBIEHUU bHbIL
ww 3auume €20 | doxymerHm,
HAPYWEHHBIX NPAG, | nnynumaemsii
C60000, 3AKOHHBIX | |00 on om0
uHmepecos I | 1 opeaHom Ona
Zl;’;;):;:éze opyeux pethenua
. Ko4esblx
80rnpocos e2o
KomnemeHuyuu.
21— 22 - 23 —060bweHHoe | 24 -a 25- 6
l1-02-83-6 1-8, 2-6, 3-2, 4-a. Ha3saHue
PA3AUYHbIX MO
COO0epHaHUIo
00KyMeHmos,
gbi0enAeMbIx 8
c84a3u ¢ 0cobbIiM
cnocobom
nepeda4yu mekcma
no menezpagy.
26-6 27-6,8 28-¢2,0 29-a 30-
1-0,2-e 3-8 4—
a, 5-2, 6 —6.
2 sapuaHm

1- a 3-8 4-8 5-a

1-8, 2-a, 3-6, 4-e,

5-¢, 6-0.

6-6 7-a 8-a,6 9.—-8 10 - Ooxymenm ma
UMsL pyKosooumeJisi ¢
06CcmosimenbHbIM
usnodNceHuem
eonpoca, 6vl800aAMU
U NPEONIONHCEHUAMU.

11 — ycmasom. 12 - npasosoii | 13 — npuxazom. 14 - 15-6

akm ucxooAwWe20
16-6 17 — ookymenm, | 18 - nonHyo 19-a 20-6
Quxcupyrowuii
X00
00CyHcOeHUs
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80NPOCO8 u
NPUHAUS
pewienuil Ha
coopanusx,
COBeUYaHUSIX,
KOHGhepeHyusx u
3ace0anusx
KOJLLe2UAIbHbIX
0pP2amos.
21 - 3a058n1€HUe 22 -a 23-6 24-6 25 - npasosoti akm,
NpUHUMAeMblUl
KOJLIe2UANbHLIMU U
cosewjamenbHbIMU
opeanamu
yupeoicOeHull, 8
yensax — paspeuieHusi
Haubonee  BANCHLIX
80NPOCO8 ee
oesimenbHOCMmIL.
26 — 27 - MOYHO 28—-1-0,2-86,3— |29-a 30-8
uHcmpykuued. 6

4.2 Tecrosblie 3ananus no qucuumianne MJIK.01.02 UndopmanuonHo-
KOMMYHHMKAIUOHHBbIE TEXHOJIOTHH B 1eJIONPOU3BOJACTBE

Bapmuanr 1

1. Jles10npon3BOACTBO — 3TO

2. OcHOBHas 3aJja4a aBTOMAaTHU3allUHU JI€JI0NPOU3BOJICTBA — ATO:

a) YCKopuTb Iporecc 00paboTKU JOKYMEHTOB

b) YMEHBUINTH KOJIMYECTBO COTPYAHUKOB

C) lloBbicHTH 3)PeKTUBHOCTH H Ka4eCTBO PA00THI ¢ JOKYMEHTAMH

2. B cocraB mHGOPMALTMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTH B /1€JI0IIPOU3BOICTBE
BXO/UT -

4. Kak Ha3bIBaeTCs cucTeMa JIJisl aBTOMAaTU3aluu 00paboTKU JOKYMEHTOB?
a) DJIEKTPOHHAsI 1104Ta

b) DaexTponnslii nokymentoodopot (310)

¢) TekcToBBbIii penakTop
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5. Kakoe u3 yTBep:kieHUii 0 3JIeKTPOHHBIX MOANUCIAX BEPHO?

a) OHm o6ecneunBaIOT MOATBEP:KAEHHNE [TOUIMHHOCTU JIOKYMECHTA
b) X ucCnoap3yroT TOIBKO AJISt XPAHEHUS TaHHBIX

€) OHM HE UMECIOT FOPUANICCKON CHIIBI

6. CocTaBbTe NMOHSITHE C €r0 oNnpeaeeHueM

1.Ilepegaua OyMaXHBIX JJOKYMEHTOB I10 TTIOYTE | a)3JIEKTPOHHBIN TOKYyMEHTO000OpOT

2.AcnoJib30Banue 3JIEKTPOHHBIX cHcTeM st | b)pyuHoit yuer
00M€Ha U XpaHEHMsI TOKYMEHTOB

3.Benenue 10KyMEHTalUK BPYYHYIO C)IlepechlIKa

7. Kak Ha3bIBaeTcs MPpOrpaMMHoe obecriedeHue JJsl padoThl € JIEKTPOHHBIMHU
AOKyMeHTaMu?

a) DIeKTpoHHAs Tabiuia

b) Cucrembl 3JIEKTPOHHOTI'O TOKYMEHTO000pOTa

c) bpaysep

8. ConocraBbTe JeliCcTBHE € €r0 XapaKTepPUCTHUKOI

1.IlepeHoc TekcTa Ha ANEKTPOHHBIA HOCUTENb | a)KOHBEPTALIUS
C TIOMOIIIBIO KJIaBUATYPbI

2.IlepeBon nokymentoB B PDF-¢popmar b)ks1aBUaTypHBIH BBOA

3.0uudpoBka OyMasKHbIX TJOKYMEHTOB C C)CKaHUpPOBaHKE JOKYMEHTOB
MOMOIIIbIO CKaHepa

9. Kakue npeuMyIecTBa HCnoJib30BaHus MH(POPMAIMOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTHIi B /IeJIONPOU3BOJACTBE?

a) YBenuueHue BpeMeHH 00padOTKH IOKYMEHTOB

b) CHmxeHune 6e30nacHOCTH MHPOPMAITMOHHBIX JTAHHBIX

¢) BeicTpoTa, TOYHOCTH M BO3MOKHOCTH YJaIEHHOTO JOCTYIIA

10. YTo Takoe «apXuBHM3alMs» B 1eJONPOU3BOACTBE?

a) Co3ganue cucTeMbl XpaHeHHs H 10JITOBPEMEHHOT0 XPaHEHHUS IOKYMEHTOB
b) IlepeHoc JOKyMEHTOB Ha BHEITHUHN JUCK

C) YHUYTOKEHHE YCTAPEBIINX TOKYMEHTOB

11. Kakasi u3 nporpaMMHBIX CHCTEM MCIOJIb3YeTCsl AJIsl CO3AaAHMUA M PeJaKTHPOBAHUS
TEKCTOBBIX IOKYMEHTOB?

a) TabnuyHbIN TIpOIIECCOP

b) Cucrema 311eKTpOHHOTO IOKyMEHT0000pOoTa

¢) TexkcToBBIN perakTop

12. Yto obecnieynBaeT HCMOIb30BaAHHE CHCTEMBI YJIEKTPOHHOTI'O IOKYMEHT0000poTa?
a) ABTOMaTHYECKYIO Ie4YaTh BCEX JOKYMEHTOB
b) Y nanenue Bcex OyMa)KHBIX TOKYMEHTOB




¢) Yopsiio04eHHOCTh, JOCTYITHOCTh ¥ KOHTPOJIb 32 TOKYMEHTaMH

13. Kakue BHIbI 3JIeKTPOHHOM MOANKCH Hanbolee pacnpocTpaHeHbl?

a) OObI4Has MOAMKCH U U(POBast MOAIHCH

b) [Ipocrasi 3JIeKTPOHHASI MOANUCH H YCHJIEHHAS KBAIM(UIIMPOBAHHAN MOAMHCH
C) BupryanpHas HOAUCH U KpeaTUBHAS MTO/ITHCH

14. Yto Takoe «cHCTEMBbI YIPaBJIeHHsI JOKYyMeHToo6opoTom» (CY 1)?

a) CrienmasibHble CUCTEMBI AJIs1 HHTErpaluy ¢ Oyxranrepuei

b) Cucrembl 1Jis1 XpaHeHHUs TOJBKO OyMaXKHbIX JTOKYMEHTOB

¢) [Iporpamme! [u1st aBTOMaTH3aul 00pabOTKH U YIPABICHHS HJIEKTPOHHBIMU TIOKyMEHTaMU

15. Kakue 10KyMeHTHI 4aiile Bcero 00padaTbiBalOTCA B 3JIEKTPOHHOM BHjIe?
a) Tonbko OyxranTepckue

b) Tonbko r0puIUYECKHE

¢) Pazinunble, BK/IIOYas JOrOBOPbI, 0TYEThI, IPHUKA3bI

16. YUem oT1u4aeTCsi 3JIEKTPOHHBI JOKYMEHT0000POT OT OyMasKHOT0?

a) OH MeHee 3aIIMILIEeH U MEHEee ObICTPbII

b) Ucmosb3yeT TOIbKO TEKCTOBBIE (PaiiiIbl

¢) [To3BoJsisieT aBTOMATH3HPOBATH U YCKOPUTH 00pad0OTKY, XpaHeHHe H 00MeH
JAOKYMEHTaMH

17. Yto Takoe «MeTalaHHbIE» B JIEKTPOHHBIX IOKYMEHTAaX?

a) lonosHuTebHAst HHGOPMAIHUsI O TOKYMEHTE, HAllPUMeED, J1aTa, aBTOP, BEPCHUS
b) Uekn 1 KBUTAHIIUH

¢) TekcT OCHOBHOTO IOKyMEHTa

18. Kakue ycTpoiicTBa NpUMeHSIIOTCA /151 OUM(POBKU OYMaKHBIX TOKYMEHTOB?
a) MpIne U K1aBuatypa

b) OnepanronHas cucrema

¢) Ckanep

19. Kaxoii ¢opMmaTt aiijia 00bIYHO HCTIOIB3YIOT JIsl XPAHEHHS 3JIEKTPOHHBIX
AOKYMEHTOB?

a) .exe

b) .pdf, .docx

c) .mp3

20. Kakast ocHOBHas1 po/ib MH(p)OPMALMOHHBIX TEXHOJIOTHIi B /1€JIONPON3BOJACTBE?
a) Cnenath npotecc 6ojiee 6yMakKHbIM
b) HoBbicuTH 3 (PeKTHBHOCTH, CKOPOCTH U KA4eCTBO 00PaOOTKH JaHHBIX

C) UckmounTh HEOOXOIUMOCT pabOThI ¢ HHOpMaLIUEH

Bapuant 2
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1. Yto Takoe «o3kam»?

a) OcHOBHOI (hailn JoKyMeHTa

b) [Iponecc moucka napopmaru

c¢) PezepBHOe KonMpoBaHMe JaHHBIX /15 MX BOCCTAHOBJIEHHS NIPH cOoe

2. Kakue TpeGoBaHus NPeIbSBJSAIOTCA K 0€30MACHOMY XPAaHEHHIO YJIEKTPOHHBIX
JOKYMEHTOB?

a) Y nanenue napoJsien

b) XpaHeHue TONbKO Ha ¢uiemKax

¢) Ucnonb30Banue MM (ppoBaHUA M Pe3epPBHBIX KOMMIA

3. Kakoe ycTpoiicTBO 06ecneynBaeT MOOWIBHBIN A0CTYH K 3J1€KTPOHHBIM I0KYMEHTaM?
a) KommyTrarop

b) [Ipuntep

C) JIn4HbIi KOMIBIOTEP WIH CMAPT(OH

4. DIeKTPOHHBIN TOKYMEHTOO00POT» AJI OpraHU3aIUU — 3TO

5. CocTaBbTE IOHSATHE C €I'0 onpeaejIcHueEM

1.0nHOBpeMeHHast paboTa HECKOIBKUX a)CUCTEMHOU MHTerpanuen

COTPYJTHUKOB

2.00be1MHEeHNE pa3HbIX HH(POPMAIIMOHHBIX b)uHTErpanys cCuCTeM JeI0IPOU3BOJCTBA
CUCTEM B €IUHYIO CTPYKTYDPY

3.00bearHEeHNE TPOTPAMMHBIX CPEACTB IS C)COBMECTHUTEIBCTBO

COBMECTHOM pabOThI C JOKYMEHTAMHU

6. ABTOMaTI/BI/IpOBaHﬂoe paﬁoqee MECTO JeJJONPOU3BOAMTEJISI BKJIIOYACT.

7. YT0 TaKkoe «perjaMeHT padoThl € JIeKTPOHHbIMH JOKYMEHTaMu» ?

a) O0yuaroIye MporpamMmbl 1o paboTe ¢ KOMITBIOTEPOM

b) UHcTpyKums M mpoueaypbl Mo CO3aHUI0, 00pabOTKE U XPAHEHHIO TOKYMEHTOB
¢) HopMmb! u mpaBwiia MCmonb30BaHusi HHPOPMAIIMOHHBIX CHCTEM

8. Kak Ha3bIBaeTcs mpouecc onu(ppoBKU OYMaKHbBIX JOKYMEHTOB?
a) DJIEKTPOHHAsI TOANHCH

b) ApxuBupoBaHue

c) CkanuoBaHHe WK oH(POBKa

9. Kak BJusieT HCNOJIb30BaHHE HH(POPMAIHOHHBIX TEXHOJIOTHI HA 1€JI0MPOU3BOJACTBO?
a) YBeJn4MBaeT BpeMs MOMCKA TIOKyMEHTOB

b) Co3maet AOMOTHUTENBHBIC CII0KHOCTH PAOOTHI

C) YBeau4nBaeT ObICTPOTEYHOCTH, YI00CTBO H 0€30MACHOCTh PaGOTHI ¢ JOKYMEHTAMU



10. O6s1auHbIe TEXHOJIOTHM B 1eJI0NPOU3BOACTBE UCIOJIB3YIOT AJs

11. CooTHecHTE KAaTErOpHUIo € €ro XapaKTepUCTUKOM

1.Ilepenaya TOKyMEHTOB MEX/y pa3IMYHBIMU | a)aBTOMAaTUYECKasi MapLIPyTU3aLUs

OTJIeJIaMU 10 3JIEKTPOHHOM CUCTEME JIOKyMEHT0000poTa
2.Pacnio3HaBaHue pyKOMUCHBIX MOAMKCEH b)3IEKTPOHHBIN JTOKYyMEHTOO00POT
3.IlepemMenieHrne JOKYMEHTOB IO CETH C ¢) BepuduKams

MMOMOIIBIO HACTPOCHHBIX ITPaBUJI

12. Yem oTiid4aeTcsi 3JEeKTPOHHAS MOANUCH OT MPOCTOi MOANMCH?

a) DJIEKTPOHHA OAMUCH OoJIee JIerKast U He IopUIndecKast

b) DnexkTpoHHas nmoAnuch o0ecrneYnBaeT IPUANUECKYIO CHITY U 0€30MacHOCTh
C) OHM OTUHAKOBBI 10 CBOUM (PYHKIIMAM

13. Kakue BHIbI HOCUTEJIEH JAHHBIX HCMOJB3YIOT /ISl XPAHEHHS JIeKTPOHHBIX
JOKYMEHTOB?

a) bymara u manku

b) JIucTel U nUCKH

) ’KecTkue aAucku, (pJIelIKH, 00J1aK0 U CEPBEPHI

14. Yto Takoe «ynanaéuublii 1ocrym» B kontexkcre UKT B nenonpousBoacrse?
a) [TomyueHne JOKyMEHTOB 110 1OYTE

b) IIpocMOTp TOKYMEHTOB TOJBKO B Ouce

) MMoryyeHune qocTyna K JOKyMeHTaM W3 JIDOOT0 MeCTa Yepe3 CeTh

15. Kakne ¢pyHKIHMH BHINOJTHSIET CHCTEMA YJIEKTPOHHOI0 I0KYMeHT0000poTa?
a) Tonbko xpaHneHue ¢aitnon
b) Tonbko aBTOMaTHUECKUIl apXUB

C) C03na}me, PECAAKTHPOBAHHE, COITIACOBAHMNE, XPAHCHUE U KOHTPOJIb 32 TOKYMEHTAMH

16. Iox «mdpoBu3aImeln» JOKYMEHTOB TIOHUMAFOT -

17. Kakue 00513aHHOCTH €CTh Y J1€JIONPOU3BOAUTE/ISI IPU UCIIO0JIb30BAHUHN
HH(OPMALMOHHBIX CHCTEM?

a) BeneHnue yuera, KOHTPOJIb 32 HEJOCTHOCTHIO H §€30MACHOCTHIO JOKYMEHTOB
b) OOyueHue cOTpyTHUKOB U TEXHUUECKAs MOAIEPKKA

¢) TonbKo BBOA JAaHHBIX U HUYETO OOJIbILe

18. Kak Ha3bpIBaeTcsi IporpaMMHoOe odecriedeHne st padoThl € JIEKTPOHHBIMH
AOKyMeHTamu?

a) DnexTpoHHas Tabauia

b) CucTeMbl 3J1IEKTPOHHOI0 TOKYMEHT0000poTAa

c¢) bpayzep
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19. Yro oGecneunBaeT UCMOJIH30BAHHE CHCTEMBI JIEKTPOHHOT0 IOKYMEHT0000poTA?

a) ABTOMaTH4ECKYIO I1e4aTh BCEX JOKYMEHTOB

b) yl'lOpﬂllO‘leHHOCTb, AOCTYITHOCTb M KOHTPOJb 32 IOKYMCHTaAMHU

C) Y naneHue Bcex OyMasKHBIX JOKYMEHTOB

20.

a) [MoBBICHTH 3P (PEKTHBHOCTH, CKOPOCTH U KAYeCTBO 00Pa0OTKH TaHHBIX
b) Caenarp nporecc 60s1ee OyMaKHbIM

C) UckimounTth HEOOXOIUMOCTh pabOThI ¢ HH(OpMAaLIUEH

Kirou k Tectam

Ne Ne Ne Bompoca - | Ne Bompoca - | Ne Ne Bompoca | Ne Ne Ne Ne
BOIIpOCA - | BONP | OTBET OTBET BONp | - OTBET BONp | BONp | BONpO | BOmpoca
OTBET oca - oca - oca- |oca- |ca- - OTBET
OTBET OTBET OTBET | OTBET | OTBET
1 BapuaHT
1- 2-c 3- 4-6 5-a 6-1-c, 2-a, | 7-0 8-1-6, | 9-¢ 10-a
Opranmsa Kommprorepst 3-B 2-a,
st , IPOTPaMMBl, 3-c
paboThI € ceTH u
JIOKYMEHT CHCTEMBI
amu u NIEKTPOHHOT
nundopma 0
nuen B JIEJIONPOU3BO
opraHmsa JICTBA
IIMH
11-c 12-c 13-6 14-6 15-¢ | 16-c 17-a | 18-c 19-8 20-8
2 BapuUaHT
1-c 2-c 3-c 4- 5-1.- 6- 7-6 8-c 9-c 10- ns
Ucnones3zoBan | ¢, 2- | Komnbrorep yAaJleHH
ue a,3-6 |, ckaHep oro
nHpOpPMAINo IPOrpaMMH jocryna
HHBIX oe u
TEXHOJIOTHH obecrieueHH COBMECT
Juist oOMeHa U e JUIs HOM
XpaHEeHUS 00paboTku paboTsI
JIOKYMEHTOB JIOKYMEHTO c
MEXIY B JIOKyMeH
HOJpa3ieNieH TaMH U3
HSIMA " PpasHbIX
BHEUTHUMHU MeCT
apTHEpaMH
11-1-6, 2- | 12-¢ | 13-c¢ 14-c 15-¢ | 16-, 17-a | 18-6 | 19-6 20- a
c,3-a [Ipouecc
nmpeoOpas3oB
aHus
OyMaXKHBIX
JIOKYMEHTO
B B
3JIEKTPOHH
bl popmar
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4.3 OUEHOYHBIE MATEPHAJIBI
JUIA KBAIMOUKAIIMOHHOI'O DK3AMEHA
MO MPO®ECCUOHAJIBHOMY MOAYJIIO IIM.01. TOKYMEHTHUPOBAHUE
YIOPABJEHUYECKOM JESATEJBHOCTU U OPTAHU3AIIASA PABOTHI C
JOKYMEHTAMUA

4.3.1 TlepeyeHb BONPOCOB /IJisl KBATH(PUKANMOHHOI0 IK3aMeHa

1.  OcHoBHas Leb 1EATEIbHOCTH JAETONPOU3BOIUTEINS.

2.  Jaiite onpejeneHus: MOHATUS «IOKYMEHTHPOBaHHAsI HHPOPMAITHS.

3. B kxakom BuJe MO3BOJISAIOT 3alIUCHIBATH, XPAaHUTh, BOCIIPOM3BOAUTH HH(POPMAIIHIO,
[IPEJICTaBICHHYIO MYJbTUMEANMHBIMU KOMIIBIOTEPAMU U JIA3E€PHBIMU TUCKaMU ?

4. Yro Takoe cuctemMaTusalus J0KyMEHTOB?

5. OTBETCTBEHHOCTb y JEJIONPOU3BOAUTENS IOBBIIIEHHAs MOpajbHAas U Kacaercs,

MIPEKIE BCETO. ..
a) 3a COXPAHHOCTh CIIY>)KEOHOM JTOKyMEHTaluu. 0) 3a TCUXOJIIOTUYECKUH KIuMaT B
KOJUJIEKTHBE, B) 32 COXPAaHHOCTh MaTePHAIIbHBIX IIEHHOCTEH.

6. Kak HaspBaeTcsi JOKYMEHT, TJ€ 3aKperuisieTcs OJDKHOCTHOM M YHMCICHHBIN
COCTaB MPEANPHUATHS ¢ YKazaHueM (HoHIa 3apad0THOM T1aTh?

1. JaiiTe onpeneneHne NOHITHS «aBTOOHOTpadusi».

8.  HazoBure ocHOBHBIC (hyHKIIMHU JleTOMPOU3BOICTBA.

9. K kakomy BUIYy JOKYMEHTAI[UU OTHOCHTCS yCTaB?

10. Kaxolfi HOpMaTHBHBIN aKT yCTaHABIMBACT MOPSIOK 0Opa3oBaHUs, CTPYKTYPY,
(GyHKLNHU, KOMIETEHIUIO, 00S13aHHOCTH U OpPraHU3alyio paboThl MPEeIpUATH?

11. UYro sBisercs OCHOBaHUEM JUIsl BHECEHMS HW3MEHEHHH B JOKHOCTHYIO
WHCTPYKLHUIO?

12. Kaxolf W3 JIOKYMEHTOB OTHOCAT K OpraHU3alMOHHBIM? a) IMOJIOKEHHE 00
OpraHu3aIuy;

0) ykazaHue; B) CIipaBKa.

13. JlaiiTe ompejienieHUE MOHATHUS «TeIeQOoHOTpaMMa.

14. Yro Takoe Tekylee XpaHeHHE JOKYMEHTOB B JIEIONIPOU3BO/ICTBE?

15. Yacte Tekcra mpHKasza, IJle OTPaXalOTCA LEIH W 337ayd, HPEANHUCHIBAEMBIX
NecTBUH, TPUUUHBI U3AaHUS TPUKa3a:

a) IOTIOTHUTENbHAs; 0) KOHCTATUPYIOIIAs; B) paCIOPsIUTEIbHAS.

16. JlaiiTe ompeaenieHUE MOHATHIO «ITPOTOKOID».

17. Yrto aBnsgercs NOJIMHHUKOM OPHUIHAIBHOTO T0KyMeHTa?

18. Yto 03HaYaeT «BU3HPOBAHHE JOKYMEHTa»?

19. Jlaiite ompeaeneHUe TIOHATHS «PETHCTPAIIMOHHBIA HOMEpP  HCXOJAIICTO
JIOKYMEHTa.

20. Ha 6nankax Kakux JOKyMEHTOB u300paxaercs repd Poccuiickoii @eneparyu?

21. Yro Takoe «rpud orpaHMYCHHS JOCTYIA K TOKYMEHTY»?

22. Yro sBisieTcs 1aTOM nMpoTokoa?

23. Tlpu o6pabotke moxkymenToB Ha [1K 3amonHsrOT:

a) perucTpalroHHYI0 KapTOUYKy Ha JIUCIUIeE, & PETUCTPALIMOHHBIA HOMEp CTaBAT HA cam
JIOKYMEHT
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0) maHHas omeparusi He MOKeT ObITh BhImoTHeHa Ha [1K.

24. Kaxk Ha3pIBaeTCs CIHCOK 3arojOBKOB JI€J, 3aBOJUMBIX Ha NPEANPHITHH, C
YKa3aHUEM CPOKOB UX XpaHEHUs?

25. UYro takoe yHH(pHUUIHUPOBAHHAS CUCTEMA JTOKYMEHTAIMN?

26. Moxer M JOKYMEHT TpH IKYPHAIBHOM CIIOCOOE PpETruCTpaluu Ipu
MPOXOXKJICHUU TI0 MHCTAHIIMSIM PETUCTPUPOBATHCS MHOTOKPATHO?

27. Kaxoii BUJ pacriopsIuTeIbHOTO JOKYMEHTa WU3aeTCs €IMHOJIUNIHO
pyKOBOJUTENIEM?

28. Uro BkIOYaeT B ce0sl PE30JIONMS, HAaNMCAHHAS Ha JIOKYMEHTE JIOJDKHOCTHBIM
Tuom?

29. Kak Ha3pBaeTcs MNHUCBMEHHOE YKa3aHHE PYKOBOAMTENS HCIIOJHUTENIO O
XapakTepe ¥ CPOKaxX UCHOTHEHUS JOKYMEHTA, KOTOPOE COACPIKUTCS B PEKBU3UTE?

30. C kakoro MOMEHTa HCYUCIISCTCS CPOK UCITOJIHEHUS JOKYMEHTA?

Kpurepun ouneHku:

OTiMyHO»-1aH TOJHBINA, Pa3BEPHYTHIM OTBET Ha IIOCTABIICHHBIM BOIPOC; B OTBETE
IIPOCJIEIKUBAETCS YETKAsA CTPYKTYPA, JIOTHYECKAs I10CJIE0BATEIbHOCTD, OTPAaXKaroLasi CyIHOCTb
PacKpbIBa€MbIX IOHATUM, TECOPUMH, SBJICHWM; 3HAHME IO JMCLMIUIMHE JEMOHCTPUPYIOTCS Ha
(oHE TOHMMAHUS €r0 B CHCTEME NAaHHON HAayKH W MEKAMCUUIUIMHAPHBIX CBS3€H; CBOOOTHOE
BJIaJICHUE TEPMHUHOJIOTHEN; OTBETHI Ha JIOIIOJIHUTEIIbHBIE BOIIPOCHI YETKUE, KPATKHUE;

«XOpowo»-1aH TOJIHBIM, Pa3BEPHYTHIM OTBET Ha ITOCTaBJICHHBIM BOIPOC, IOKA3aHO
YMEHUE BBIACIATH CYILIECTBCHHBIE M HECYIIECTBEHHBIE IPU3HAKH, NPUYMHHO-CIICICTBEHHBIE
CBSI3U; PaCCKa3 HEJIOCTATOYHO JIOTHYEH C €AUHUYHBIMU

OIIMOKaMU B YaCTHOCTSX, WCHPABICHHBIMHU CTYJEHTOM C IOMOIUIbIO MpernojaBaTes;
€IMHUYHbIE OLIMOKM B TEPMMHOJIOTHMH; OTBETHl Ha JOIMOJIHUTEIbHBIE BONPOCH MPABUIIbHBIEC,
HEOAOCTAaTOYHO ITOJIHBIC U YETKHUC.

«Y IOBJIETBOPUTEIILHO»- OTBET HE TIOJHBIHN, C OIINOKAMH B JIETANIAX, YMEHUE PACKPBITH
3HaueHue OOOOIIEHHBIX 3HAHWN HE I0Ka3aHo, pedeBoe odopmiieHue TpedyeT MOIpaBoK,
KOppCKOHUH, JIOTMKa W IMOCJICAOBATCIBHOCTE M3JIOKCHHUA HWMCIOT HAPYIICHUA, CTYACHT HE
CHOCOOEH CaMOCTOSITENIbHO BBIJICTUTH CYIIECTBEHHBIE W HECYIIECTBEHHBbIE MPU3HAKH MU
IPUYMHHO-CJIEICTBEHHBIE CBSI3M; OIIMOKH B PACKPHIBAEMBIX MOHATHUSAX, TEPMUHAX; CTYJIEHT He
MOYKET OTBETUTh Ha OOJBIIYIO YaCTh JOMOJIHUTEIBHBIX BOIIPOCOB.

«HeynoBneTBOPUTENbHON-0TBET MPEACTaBIsieT Cco00W pa3po3HEHHbIE 3HAHUA C
CYILIECTBEHHBIMU OUIMOKaMH IO BONPOCY; MPUCYTCTBYIOT (parMeHTapHOCTh, HEJIOTHYHOCTb
U3JI0KEHHS, CTYJCHT HE OCO3HAeT CBS3b OOCYKZAeMOro BOIIpOCa C APYIHMH OOBEKTaMHU
JUCHOUIINIMHBI, PE€Yb HErpaMoOTHasd; HCE3HAHUC TCPMHUHOJOTWH, OTBCTHI HAa JOINOJHUTCIIBHBIC
BOITPOCHI HETIPABUIIBHEBIC

4.3.2 TlpakTHyeckoe 3aJaHue.
Yc/10BUS BHINOJHEHHUS 32 JaHUA:
Mecro BeimonHeHus 3aaanus: Jlabopatopus JlokymenToBeaeHns MakcuMaibHOE
BpeMsl BbITTOTHEHUS 3a1anus: 120 MuH.
Hcnonszyemoe obopymoBaHue (MHBEHTAph), PACXOJHBIE MaTEpHAJbI, JIUTEpaTypa H
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Ipyrue  HCTOYHHMKH, HWH(GOPMAlMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTMHM U  MPOU.:
000py1I0BaHKE U MHBEHTAph JabopaTopuu [JJokymeHTOBEACHUS

Tekcr 3aaHKsi: BBINOJHUTD 3a1aHus (110 BapuanTam) 3ananue 1.

1. Pazpabotaiite 1 opopmute 00muii O6JaHK C MPOJOJIBHBIM PACIOIOKEHUEM

PEKBHU3UTOB I MPEINPUITUNA U OpraHU3aluil ¢ JaHHBIMU: aKIIMOHEPHOE OOIIECTBO

«POCTPAHCABTO», OKIIO 02832807, OI'PH 1017800370797, MHH/KIIII

7708032140/772001002, yin. Cuepca, a. 10, ropon Poctos-na-Jlony, 344015, ten./dakc
(056) 65-43-50, e-mail: 30HbI HCOOXOIUMBIX PEKBU3UTOB 0003HAYBTE CAMOCTOSITEIBHO.

3aganue 2.

Pa3zpaboraiite u odopmute o0O0mUNA OJaHK AOHKHOCTHOIO JIHMIA C MPOAOJIbHBIM
pPacIoJIOKEHUEM PEKBU3UTOB: OTKpBITOe akiuoHepHoe obmectBo «ITAJIOH», OKIIO
45464501, OI'PH 1068713089571, MHH/KIIIT 6164054471/81702003, yu.

Ocroxenka, 27, MockBa, Poccus, 121002, Ten./dakc (495) 291-35-79. Henocraromue
PEKBH3UTHI U 30HBI PACIIOJIOKECHUS OPOPMHUTE CAMOCTOSATEIHHO.

3anganmue 3.

CocTaBUTh JOKYMEHT COTJIACHO 33/IaHUIO:

MOCKOBCKUH pPaIMOTEXHUYECKHI KOJJIEIK MMEHU akagemuka PacmetnHa A. A.
MunucrepctBa obpazoBanus PO (Mocksa, yn. b. Jlekabpbckas, 5, 124000, Ten.: 252-11-84,
dakc: 253-32-36) pasocman HHGOPMALMOHHBIE MHChbMa IUPEKTOpPAM INKOJ TOpoja C
co00IIeHneM 00 OTKPHITHH B HOBOM Y4eOHOM TOIy IBYX (aKyJbTETOB:

COBpPEMEHHBIX HWH(POPMAIMOHHBIX TEXHOJOTHMH M MOpUANYecKoro. B muceme
CO00IIAIoCh TaKKe O TOM, YTO TpaBHJIA MpHEeMa Ha yka3aHHbBIC (akyapTeThl oOmue. [Tucsmo
ObLI0 cocTaBieHO ucnogHuTesneM CTenaHoBOW M MOANKMCAHO AupekTopoM MapTtsiHiokoMm JI. B.
15 mapra Teky1ero roga

3ananue 4.

Pazpaboraiite u odopmuTe ONaHKM [UIsI TUCEM C YIJIOBBIM PacHONIOKEHUEM
PEKBU3UTOB TSl IPEANPHUATHI C JaHHBIMU: TOCYJAPCTBEHHBIM MPOEKTHBIM UHCTUTYT

«CAHTEXIIPOEKTY, nogunnstomnuiics 'OCCTPOIX Poccuun, OKIIO 02842708,
OI'PH 1027700380795, MHH/KIIIT 7708033140/771001001, ya. Huxwsst

[TepBomaiickas, 1. 46, ropox Mocksa, 105203, Ten. (495) 275-23-23, dakc (495) 275-

12-12.

3aganue 5.

Pa3paboraiite 1 opopmMuTe ONaHKHU IJIS MHUCEM C YTIOBBIM U MPOJIOJbHBIM
pacToI0KEHUEM PEKBU3UTOB JIJIsl MPEANPHUATUIN U OPTaHU3AINIA C TAHHBIMU: KOHIIEPH

«ARGO-NEOy, momuuHSIONHICS MPOU3BOACTBEHHOMY 00beauHeHnI0 «Apro», OKIIO
03995654, OI'PH 0087659242615, MHH/KIIIT 5676253576/003876523, yi1.

Jopoxknast 156, ropoa Boponex, 394038, ten./daxc: (4732) 39-24-62, 39-25-62, 72-

70-17.

3aganmue 6.

Pa3zpaboraiiTe o0mmii OlaHK € TPOJOJIBHBIM PACIONIOKEHUEM PEKBU3UTOB JUIS
KOHKPETHOI'O BHJIa JOKYMEHTa — IpHKa3a OpraHu3aluil ¢ JaHHBIMHU: OTKPBITOE aKIIMOHEPHOE
obmectBo  «OTAJIOH», OKIIO 45464501, OI'PH 1068713089571, HWHH/KIIII
6164054471/81702003, yn. Octoxkenka, 27, Mocksa, Poccus, 121002, ten./gakc (495) 291-35-
79.

3ananmue 7.
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CocTaBUTh JOKYMEHT COTJIACHO 33/1aHUIO:

MyHnununansHoe obmeobpa3oBarensHoe yupexaeHue «lllkoma Ne 57 r. Mockay;
[Iporokon, 18.08.2017, Ne 12,r.MockBa, 3acenanus negarorudaeckoro cosera; [Ipencenarens —
A.N. Muxaiinoa, Cekperapp — JIL.B. Cryxwuna, IlpucyrcTtBoBamu: 15 wem. (cmucok
npunaraercs); [losectka aus: 1. O6 urtorax pabotsl koyutekTuBa 3a 2016-2017 yueOHbIH rox -
BeIcTyIUIeHHe A.M. MuxainoBoii/.

2. O paspabotke ydyebHOro muana Ha 2017-2018 y4eOHBIH TOf - BBLICTYIJIEHUE
3apeayromend ydeOHoi uvacteto M.M. Capunoit/. 1.Caymanu: MuxaitnoBy A.M. — ocHOBHBIE
nokazatenu mkoJel B 2020-2021 yue6HOM Toay. Beicrynmumu: I'opoxosa E.I'. — o Bompocax
METOAMYECKOr0 OOECIeUeHHs peanu3alui HOBBIX PecnyOnukanckux ['ocynapcTBEHHBIX
00pa30BaTeNbHbIX CTaHAAPTOB HAYAIBHOI'O, OCHOBHOI'0, CPEAHET0 O0ILEero oOpa3oBaHus 4yepes
BHE/IPEHHUS  JESATEILHOCTHOTO M KOMIIETEHTHOCTHOTO  TOJXOJOB,  HMH()OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMHA B TPaKTUKy paboTel mnemaroroB. I[locranoBmmm: 1.1.
VY1Bepauth otuer 06 ydeOHOHM pabote. 1.2. Ilpomomxuts paboTy HaJg METOAMYECKONH TEeMOM
«Metoauueckoe obecriedeHne peanu3anuu HOBbIX PecnyOnukanckux ['ocyaapcTBEHHBIX
00pa3oBaTeNbHBIX CTAHAAPTOB HAYaJIbHOI'O, OCHOBHOT'O, CPEAHEro 00IIero oopazoBaHus 4epes
BHE/IPEHUs  JIEATEIbHOCTHOIO M KOMIIETEHTHOCTHOI'O  IOAXOJO0B, HMH()OPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTHI B MPakTUKY padoThl neparoros» B 2017-2018 yueOHom roay.
2.Cnymamu: CaBuny U.U. — uapopmanus o6 n3MEHEHHUSIX B y4eOHBIX IJIaHAX.

[TocranoBunm: yrBepauTh yueOHble mmaanbl Ha 2020-2021 yueGHbBIN rOf.

[Ipencenarens /moanucy/ A.M. Muxaiinosa, Cekperaps /moanuce/ JI.B. CryxuHa.

3ananue 8.

Pa3zpaborate mrarHoe pacnucanue Ha 20__ T. Ha OCHOBaHMM (OPMBI M JAHHBIX O
IOJHDKHOCTHOM M yncieHHoM coctaBe OO0 «Crerrrexmariy.

B crpykrype OOO «Crnenrexmann» BkiarodeHsl otaensl: 01 Anmunncrpanus, 02 Oraen
kazapos, 03 byxranrepus, 04 Otaen mapkeTunra, 05 DKOHOMUYECKUI OTIEI.

B coctaB AqMHHHCTpAIIUK BXOJIAT:

-mupektop ¢ okiagom 32000 pyO. nambaBka 3a crneuuduky paboTel 5%, 3a
HEHOPMHUPOBaHHBIN pabounii neHs 10%.

- 3aMECTUTEIb TUPEKTOpa Mo olmuM Bompocam ¢ okiagom 25000 pyb. ¢ HagbaBKOU
3a HEHOPMUPOBaHHBIN pabounii nens — 10%.

- TnaBHbIM Oyxranrep ¢ okiaaoMm 22000 py6. ¢ HanOaBKoi 3a HEHOPMHPOBAHHBIM
pabounii ners — 10%.

B coctaB otiena kagpoB BXOAT:

-HavyaJIbHUK OTzena kajapoB ¢ okiagoMm 18000 py6. HanbaBka 3a crienuduKy paboThl
5%;

- CHEIHMANUCT 10 Kaapam ¢ oknaaom 15000 pyo. ;

- cekperaps ¢ oxmagom 12000 py6. m HambaBkoi 5% 3a coBMernicHHE
JOJDKHOCTH apXHUBapHyca.

Byxrantepus BKIIOYaET CIEAYIOUINX COTPYIHUKOB:

- Oyxranrtep-pacueryuk 1 kateropuu ¢ oxnagom 15000 py6.;

- Oyxranrep-matepuanuct 2 kareropuu ¢ okiagom 13000 pyo.
B otnene mapkernHra paboTaror:

- IBa areHra 1o cHaOxkeHwio ¢ okmagom 15000 py6. ¢ HagbaBKOM 3a
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HEHOPMHPOBAaHHBIN pabounii 1eas — 10%;

-JIBa areHTa 1o conITy ¢ okiagoMm 15000 ¢ HagOaBkoi 3a HEHOPMUPOBAHHBIN pabOUnid
neus — 10%.
B mraTe 5KOHOMHUYECKOT 0 OT/IEIa COCTOSIT:

- Benymuii skoHoMuct 1 kareropuu ¢ okiaaoM 18000 py6. HambaBka 3a crienmupUKy
paboTsr 5%;

- cekperaps ¢ okinagaom 12000 pyoO.

3apanmue 9.

CocraBuTh mrtaTHoe pacrnucanue n\c Ne 3 «Aunenymikay. 3aBenyromias - 1, okman -
1000 py6., 6yxranrep - 1, oknazg - 900 py6., meroauct - 1, oknax - 800 py6., Mmen. paboTHUK - 1,
oknan - 700 py0., Mmy3. pykoBoauTenb - 1, okman - 600 py0., Bocimrarens - 7, okian - 500 pyo.,
KJIaoBIIMK - 1, oknazg - 400 py0., mom. Bociutarens - 7, okiazn - 350 py0., moBap - 3, oknaf -
300 py6., HoOuHOI cTOpoXk -2, oknax - 250 py6. Paitonnsiit kosddunuent - 10%.

3ananmue 10.
Pacnionoxkure Ha OyiaHke Ui THCEM C VYIVIOBBIM PACIOJIOXEHUEM PEKBHU3UTOB
PEKBU3UTHI, XapaKTEPHbIE 1JIs CITy)KeOHbIX nrceM. LludpoBoe 0603HaYeHNE pacmdpyiTe.

3ananmne 11.
Odopmuts 3asBieHne kaccupa 3aBoga «Cer» Ha ['eHepaibHOrO qupekTopa MyxuHa
[Terpa MBanoBMua ¢ mpock00ii mpenocTaBuTh yaeHu4eckuit ormyck ¢ 06.03.20__ mo 18.03.20

IPOJOJDKUTEIBHOCThIO 13 KaJeHJIapHbIX JHEH Ha OCHOBAaHMM CIIPaBKH — BbI3oBa Ne 5655 ot
01.03.20_. ®©.1.0. kaccupa Banoa Hpuna [lerpoBHa.

3aganme 12.

CocTaBUTh JOKYMEHT COIJIACHO 33/1aHUIO:

3amecTUTENb HaYaJIbHUKA [TPOU3BOJICTBEHHOr0 00beinHEeHUsT «MOCKOBCKasi TOpOJCKast
teneponHas cetb» (MI'TC) Munucrepcrsa cBsizu PO J[yoos M. U. oOparusics K Ha4aaIbHUKY
CHelHaNbHOTO yIpaBieHHUs Tene(OoHHOH cBs3u Toro ke MuHucrtepctBa AkceHoBy I'. C. ¢
JIOKJIA/IHOM 3aMCKOM O BBIJIENIEHUH MPSAMBIX POBOJOB U Ha3HAUEHUH Tele(OHHBIX HOMEPOB Ha
JIOrOBOpHOM ocHoBe. B noknanHoi 3anmucke M. U. Jly6oB coobmian o TOM, 4TO B CEHTAOpe
tekymero roga oowenuuennem (MITC) ObuM TOATOTOBIIEHBI W COTJIACOBaHBI ¢ [ J1aBHBIM
MJIaHOBO- (PMHAHCOBBIM YyIpaBieHHEeM MuHHCTepcTBa CBsi3M P® J0roBOpbl C HOBBIMH
aboHeHTamu. JIJis BKJIIOYEHHS] YKa3aHHBIX aOOHEHTOB B CETh NEpeauyd JaHHBIX

«Muadoten» ¢ 1 nexadps TEKymiero rojga HeoOXOAMMO BBIJCICHHUE MPSIMBIX TTPOBOIOB.
B cBsa3u ¢ stum r-H J[yOoB BBIABMHYN NpPEVIOKEHHE O BBIJICIEHUH TNPSAMBIX NPOBOAOB U
Ha3HAuYEHUH TeJIe(OHHBIX HOMEPOB Ha JIOTOBOPHOI OCHOBE YKa3aHHBIM a0oHeHTaM. [lokiaaHas
3anucka Obula cocTaBiieHa ucnonHurenaeMm OpnoBoi u noanucana ly6ossiv M. U. 12 Hos0ps
TEKYILEro roja.

3anganme 13.

CoctaButh U 0popMuTh JIOHKHOCTHYIO MHCTPYKIMIO WHCIEKTOPY MO KOHTPOJIIO 3a
VCIIOJITHEHUEM MOPYYECHHM.

JIOIKHOCTHBIE 0053aHHOCTH MHCIIEKTOpA MO KOHTPOJIIO 33 UCHOJIHEHUEM MOPYYEHH.
OcylecTBiIsieT KOHTPOJb 3a CBOEBPEMEHHBIM HCIIOJIHEHMEM IIPUKAa30B, IOPYYEHUH U
pacrnopspDKeHUH pyKOBOAMTENS Npeanpustus. [IpoBepseT cooTBETCTBHE MOATOTABIMBAEMBIX Ha
INPEIIPUATUH IPOEKTOB IPUKA30B U PACHOPSIKEHUI JOKYMEHTaM BBIIIECTOSIINX OpraHu3alui,
Ha OCHOBE KOTOPBIX OHHM HU3JAIOTCS. 3alOJIHSAET KOHTPOJBHBIE KapTOUYKU M BEAET KapTOTEKU
ydeTa IMpHUKa30B, PACHOPSDKEHUN M APYruX JOKYMEHTOB, a TakKe IMOPYYEHHH, TpeOyoIMxX
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KOHTpOJIA 32 HX HCIOJHEHHEM. Bener onepatuBHBIM ydeT MNPOXOXKACHUS JOKYMEHTOB.
Omnpenensier NPUYMHBI  HECBOEBPEMEHHOTO  BBIONHEHHMA TnopydeHuidl. Hudopmupyer
PYKOBOAMTENS NPEAIPUATHS O COCTOSSHUU UX MCNONHEHUd. [IpuHnMaeT yyactue B mOArOTOBKE
NPEUIOKEHUH 10 COBEPIIEHCTBOBAHHUIO JICJIONPOU3BOJACTBA Ha MPEINPUATHH, pPa3paboOTKe
MEPOTPHUATHIA IO PALMOHATHM3AINN JOKYMEHTO000pOTA.

WNHcnekTop no KOHTPOJIIO 33 UCIIOTHEHUEM ITOPYUYEHUN 10>KEH 3HATh!

[IOCTAHOBJICHUS, PACIIOPSKEHHUs, TPUKa3bl, METOAMUYECKHE 1 HOPMATUBHbIE MaTepUaIb
10 OpraHu3alUK JEJIONPOU3BOJICTBA Ha MPEIPUATUH; POPMBI U METOABI KOHTPOJIS UCTIOIHEHUS
JIOKYMEHTOB; CTPYKTYpY HPEINPUATHS U €ro HOoApa3eseHH; CTaHJapThl YHU(PHUIMPOBAHHOM
CUCTEMBI JEJIONPOU3BOACTBA, OPraHU3aLMOHHO- PACIOPAIUTENBHYIO JOKYMEHTAIUIO; OCHOBBI
TPYZAOBOI'O 3aKOHOJATENIbCTBA; OCHOBBI 3KOHOMHMKHU, OpraHU3aluy TpyAa M YIPaBICHUS;
CPEJCTBA BBIYUCIIUTEIBHON TEXHUKU, KOMMYHHUKALUNA M CBA3M; MpaBUJIa U HOPMbBI OXPaHBI
TpyZa.

TpeboBanus k KBanu(pUKaMU UHCIIEKTOPA 10 KOHTPOJIIO 32 UCIIOJHEHUEM OPYUYEHUH.
Cpennee npodeccuoHanbHoe oOpazoBaHue 0e€3 MpeabsBICHHs TpeOOBaHUH K CTaxy pabOThI
WIN HayaJbHOE Mpo(ecCHOHaIbHOE 00pa30BaHue, CreltaibHas NOArOTOBKA [0 YCTaHOBICHHOMN
porpaMMe M ctaxk paboThl 1o npoduito He MeHee 3 JIeT, B TOM YUCIie Ha JaHHOM NPEeANpUSITUI
He MeHee | rona.

3apanue 14.

CocTaBUTh JOKYMEHT COIJIACHO 33/aHUIO:

Hupexnus OO0 «Actpes» (Cankt-IletepOypr) 12.08.2020 r. mpoBena cBoe oYepeHoe
3acemanne, Ha kKoropoM mpucyrcrBoBaiu BoctpsikoB C. T., Cryanes I1. /1., Jlebene 1. M.,
AnrtonoB II. JI., llentynoBa B. T'., Tumodeer A. A., Crynoa M. W. Ha 3acemanum
o0cyXaMch JIBa Borpoca: o xonae pekiamuoi kamranuu B Il kBaptane 200 r. u o mepexoae
Ha HOBYIO CHUCTEMY BBIIIATHl MpeMuanbHbIX. [To mepBoMy Bompocy ciymiaaud cooOlieHue
HauvalbHUKa otraena pekinambel BoctpskoBa C. T., TekcT cooOmieHuss KOToporo ObUT IepeaaH
cekperapro 3acefanus benosoit H. /1. Ilo aTomy e Bonpocy BeICTYIUII (PUHAHCOBBINH JUPEKTOP
Tumodeer A. A., KOTOpbIH 0J00pWiI yBEIMYEHHE PAcXOJ0B Ha HapyxHyio pekiamy B Il
kBaprane 200 r. Ha 5%. Ilpeacenarens: uHMIManbl U (amuaus. Cekperapb: MHUIUAIBI U
¢damunus. [IpucyTrcTBoBaIM: HHULUANIBI U (PAMUIIUU COTPYIHUKOB NPEANPUATHS B al(paBUTHOM
nopsinke (ecnmu B cnucke Oomee 10 dYemoBek, TO yKa3bIBalOT 00IIee KOJUYECTBO
npucyTcTByromux). [loBecTka AHS: COAEPKUT NEpedeHb OOCYX AAEMBIX BOIPOCOB (KaxIbIil
IYHKT HyMepyeTcs ), 0popMIIsIETCs C KpaCHOU CTPOKH U OTBEYAET Ha BOMPOC

«w0 yem?» 1. CIIYIHAJIU: ¢damMuiuu M WHULKATBL BBICTYIHBILIEIO — KpaTKoe
uznoxenue BeicTymieHus. BBICTYIIWIIN: gaMunuu ¥ WHUIMAIB! BBICTYIUBIINX — KpPaTKOE
uznoxenue BoicTymuieHus. [IOCTAHOBUJIN: nmyHkThl nocTaHoBieHus no ¢opme «Komy, uro
U JI0 KaKoro uucna caenatsby. [lo BTopomy Borpocy crenan coodumenue CtynoB M. U. u tekct
coO0IIeHus TaKXKe mepenan cekperapro. [lo manHOMY ke Bompocy BeicTymuin AuToHOB I1. JI.,
HadaJIbHUK oTxAena Kaapos, u Jlebenes M. M., mupekTop mo mpomaxkam. [lepBeiii omoOpun
HOBYIO CHCTEMY BBIIUIaThl MPEMHAIbHBIX U PEKOMEHA0Bal MOATOTOBUTH HEOOXOIMMbIE
JOKYMEHTBHI K

01.09.200 r. Bropoii npeninoxui 10padoTaTh HOBYIO CHCTEMY BBIIUIATHI IPEMUATBHBIX
U PEKOMEHJIOBaJl IPOBECTH TOJIOCOBAHKE MO JTAHHOMY BOIPOCY Ha 00IeM COOpaHUM TPYJOBOTO
KOJIJIEKTHBA. B mTore 3acenanust ObulM NPHUHATHI cieaytomue pemenus: 1. OnoOpute padory
otnena pekyambl B 11 kBaprame 2020 r. [IpoBectu oliiee coOpanue TPyI0BOTO KOJIJIEKTHBA 10
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BOIIPOCY O TEpEeXoJic Ha HOBYID  CHCTeMYy  BbIUIaThl  mpemuaidbHbix  15.08.200 1.
OTBeTCTBEHHBIM  3a MMOJATOTOBKY coOpaHus ObLIa Ha3Ha4YeHa 3aB. KaHuenspuen lllentynosa B.
I'. Cobpanue Ben npencenarens Pymsaies O. A.

3aganmue 15.

CocTaBUTh JOKYMEHT COIIIACHO 33/1aHUIO:

3A0 «I'pann-M» (Mocksa) 05.03.2020 r. mpoBesno 3aceganue CoBeta JTUPEKTOPOB, Ha
KOTOpPOM IpUCyTCTBOBasIU cienyromue wieHsl Cosera: ITonos U. I1., MBanos U. U., Cunopos
C. C., Ycrunosa VY. VY., ®enopo @. @. B cBsi3u ¢ HaIMYMEM KBOpyMa 3acelaHHe ObLIO
IpU3HAHO MpaBoMOYHbIM. Ha 3acenanHue BBIHOCHIICA BONPOC 00 ONpPENCNIEHUMH PBIHOYHOM
CTOMMOCTH pa3MelaeMbIX OOILECTBOM JIONMOJHUTENbHBIX akuuil. Ilo nanHOMYy Bompocy
sacinymanuy Penoposa @. D., KOTOPBIH MNPEATOKHUI ONPEACIUTh PBIHOYHYIO CTOUMOCTh
pasMelaemMbIX OOIIECTBOM AaKLUil IMyTeM 3aKpbITOM MOANKUCKUA JOMOJIHUTENBHBIX aKUMH B
pasmepe 10 000 (mecaru Thicau) pyO. 3a akKIUiO. 3aceJaHue IMOCTAHOBUIIO YTBEPIUTH
npemioxenne degoposa @. d., Tak Kak MpU roIOCOBAaHUU «3a» OBUIO OTAAHO TSITH T'OJIOCOB,
MIPOTOJIOCOBABIINX «IIPOTHB» U «BO3JEPKABIINXCS» HE ObLU10. Pemenne mpuHATO eTUHOTIIACHO.
3acenanue Ben npeacenatens [lonos I1. U. IIporokon noarorosien cekperapeM llerposeim U.
IT.

3ananmue 16.

CocTaBUTh JOKYMEHT COIJIACHO 33IaHUIO:

Komucceuns nox mpencenaTeabcTBOM HadajdbHUKA TEXHUYECKOH rpymisl Bomosoro A.
A. u uneHoB xkomuccuu bopucoBa M. lO., HauanbHHMKA aJAMHUHUCTPATUBHO-XO3AHCTBEHHOIO
otnena, Cmupnosa JI. I1., 6yxrantepa, u Pomano- Boii U. K., 3AO «Jleontus», Ha OCHOBaHUU
JnoknagHo 3ammcku oguc- meHemxepa Pomanosoit M. K. 11.07.200 r. mpoBena mpoBepKy
TEXHUUYECKOTO OCHAIIEHMsI MPUEMHON T'€HEpPAIbHOIO JAUPEKTOpa U MpU3HAJIa HETOJHBIMHU IS
AKCIUTyaTallMi KONUPOBabHbIN annapaTt Xerox 345 (1 wr.), mpenep (uuB. Ne 367, 1 wT.), daxc
47823 (1 wr.). [Ipn3HanHas HEMPUTOTHON Ui SKCIUTyaTallMi TEXHUKA ObUIa Mepe/iaHa Ha CKJIaL
npeanpustus. Ilo ycraHoBIeHHOMY (aKTy KOMHCCHS COCTaBMJa akKT IpHeMa- Iepeladu
OpPITEeXHUKHU B 3 3K3. (1-# 9K3. — HayaJIbHUKY aIMUHUCTPATUBHO- X035 CTBEHHOIO OT/IeNna, 2-i
— TrhaBHOMY Oyxranrepy, 3-ii — B jeno 23-02), koTopblii ObUI YTBEPXkAEH T€HEpalbHbIM
nupektopoM CrenanoseM I1. U.

3ananme 17.

CocTaBUTh JOKYMEHT COIVIACHO 33/1aHUIO:

17 sauBaps 2018 r. B agpec 3aBoja 0 PEMOHTY YacOB U IOBEJIMPHBIX U3JENUN MpHObLIa
MOCBUIKA C 3aBOJIa-TIOCTaBIIMKA, MPH BCKPHITUH KOTOPOH OBLJIO OOHApYKEHO OTCYTCTBHE
JIBEHAIaTH KOPITYCOB JJIsl 4acOB Mapku «MoJIHUS», YMCIUBIIMXCS O HakiaagHou Ne 18 ot 24
OKTSIOpsA mpenpinymiero roga. s moATBep)kKIeHUs AAHHOTO (akTa Ha OCHOBAHWU IpHKa3a
nupekrtopa 3aBoja Ne 12 ot 18 sHBaps Tekymiero rojga Oblla co3/laHa KOMMCCHS TOJ
npejcenaTeabCTBOM HavdalbHUKa oTaena cHaOxkenus Kapnenko E. Il. u uneHoB kommccuu
umkenepa IlasnoBa A. P. u 3aB. cxiagom Ne 1 Kynpsmosa P. B. Komuccueit Obi1 coctaBieHn
akT 21 sHBaps TeKyllero roja, B KOTOPOM COJAEpXKaJicCsi BBIBOJ O TOM, UTO 3aBOJ-
IOCTAaBIIMK JIOJDKEH IIOCTaBUTh HEIOCTAIOIIEE KOIMYECTBO KOPIYCOB K YacaM. JJokyMeHT ObLi
COCTaBJIeH B TpeX dKk3eMiuisipax (1-if 9K3eMIuisap ObLT HAIpaBCH 3aBOMY-ITOCTABIIHMKY, 2-H —
Ha CKJIaj

Ne 1, 3-it — B neno 03-12). AKT BcTynui B A€MCTBHE C MOMEHTA yTBepxkaeHus (22
STHBapsI T. T.) TUPEKTOpoM 3aBosa PomanoBem b. U.
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3amanmue 18.
CocTaBUTh JOKYMEHT COTIACHO 3a/IaHUIO:

JlemapTaMeHT MOAJIEPKKH M Pa3BUTUS MAJIOTO MPEANpPUHUMATENBCTBA IMHUCHMOM 3a
HOJIKCHIO 3aM. AUPeKTOopa AenaprameHTa CBepukoBa A. B. yBeqoMui pykoBOJICTBO AETCKOTO
caga Ne 1586 o ToM, 4TO B CBSI3M C pPa3BUTHEM MpPEANPUHUMATENLCTBA 3[IJaHUE JIETCKOTO cajaa
JOJKHO OBITH MepenaHo JUid TeXHUYECKUX HYXJ nenaprameHTa. Mcnomautenem BacuiibeBoii
[0 MOPYYEHHUI0 TupekTopa jerckoro cana Ne 1586 HOro-3amagHoro oKpy»HOTO YIpaBiIE€HUS
obOpaszoBaHusi T. MOCKBBI, PaclojIO)KEHHOTO Ha mpocnekre MuuypuHckom, 1. 22, T. Mockga,
OBLIIO COCTABIIEHO MUCHMO, aJIPECOBAHHOE OTAENY mruceM MIpuu MOCKBHI O aapecy: T. MockBa,
yi. TBepckas, 13, B kotopom aupektop aerckoro cama Ne 1586 O. A. AGpamoBa mpocuiia
pa3o0paThCcsi B JAHHOM BOIPOCE, MOTUBUPYS TE€M, YTO B Ha3BaHHOM pailoHE JETCKUX CaJoB
OCTAJIOCh MaJI0 M HE BCE JETH MOTYT IMOCEIaTh ACTCKHUE TOIIKOJIbHBIE yupexaeHus. [Tucbemo
OBLJIO OTBETOM Ha IMOTYYCHHBIN JOKYMEHT OT JIelapTaMEeHTA.

3aganue 19.

CocTaBUTh JOKYMEHT COIJIACHO 33/1aHUIO:

[Ipencenarens npaBiaeHUs aKIIMOHEPHOTO KOMMEPUYECKOTO OaHKa

«TOPTTIPEABAHK» (nip. Bepnanckoro, 19, Mocksa, 112123, Ten.: 567-22-17, dakc:
576-22-20) Illymos C. A. obpaTuiics k renepaiabaomy aupektopy HITO «Ac- 6ect» BonbiHieBy
JI. M. ¢ mpockboii paccMOTpeTh BONPOC O MpeaocTaBieHUMH B anuTenbHyio apenny AKD
«TOPI'TIPEABAHK» pab6ouux muromaaeii — 180 M2 mox pa3menieHue OTAeNeHHs OaHKa.
[Tucemo Ob110 cocTaBieHo ucnonHuTeneM [loanecHoi Ha JOMKHOCTHOM OJIaHKe MpeacenaTens
npaBlieHUs OaHKa M MOAMKUCAaHO 24 MapTa TeKYIIEero roja.

3aganmue 20.

CocTaBUTh JOKYMEHT COIJIACHO 33/1aHUIO:

Ucnonuutenem M. 1O. IlonsikoBoil Mo mopyyeHUI0 HadyajdbHUKA OT/Ela MapKETHUHIa
OAO «Toprmorpedcoro3» (r. Mocksa, Jlecnas ym., m. 18, 117123, ten./pakc: 234-56-00,
OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII

09876543321/123456789) B. A. Komaposa 06110 cocTaBieHo mucbMo B aapec OO0

«Jlenoy», TexHUYecKoMy AUpEKTOpy MsrkoBy A. M. o0 oTmpaBke IOKyMEHTAIUU
cnenyomero coaepxkanus: «Hampapnsem HeoOxomumbie Bam JOKYMEHTHI, conepiKaliie
HH(GOPMAIIMIO O IICHE KOMIUICKTa HAyYHO-TEXHHYECKOH JOKYMEHTAIlMM Ha XOJOAWIHHOE
obopynoBanue. [lpeanmaraem BbICIaTh TEXHHUYECKYIO JOKYMEHTAIMIO Ha 3apyOe)HbBIE aHAJIOTH
XOJIOMMJIBHOTO 000opydoBaHus. [IpU TIPUHATHH TIOJOKUTEIBHOTO PEIICHUS O 3aKYIKe
o0opynoBaHusi mpocuM Bac HampaBUTH COOTBETCTBYIOIIEE MHCHMO PYKOBOJIUTENO OTAEa
cosira HaymoBy C. I1.». JlaHHBIM THCEMOM COMPOBOXKAaIAch crienudukamnms Ha 28 11. B 1 3K3.

Kpurepuu onenku:

Ouenka 5 craBuTcs 3a pa0OTy, BBITIOJHEHHYIO 0€3 OMMOOK W HEIOYETOB, TOJDKHBI
OBITH BBIIIOJIHEHEI HE MeHee 85% 3amaHuii.

Ouenka 4 craButcs 3a paboTy, MpH HATWYNK B Hell He Oosiee OMHON HerpyOoii
OIIMOKK U OJHOTO HeqoueTa, He Oojee Tpex HeqouyeToB. JIOMKHBI ObITh BBINOJHEHBI OT 67 10
84% 3amanuit

Ouenka 3 cTaBUTCS, €C/IM YYCHHUK MMPaBUIILHO BBINMOIHUI He MeHee 50% Bceil paboTsl
WIN JIOMYCTWI He Oosiee 0HOM Tpy0oii OIMOKU U IBYX HEJI0YETOB, HE Ooyiee 0fHOU rpyOoil u
OJIHOW HerpyOoi ommbKu, He Oosee TpeX HErpyObIX OMMOOK, OJHON HErpyOoi OmMUOKH U Tpex
HEJ0YETOB, IPU HATMYUU YETHIPEX-TIATH HEIO0YETOB.
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OueHka 2 CTaBUTCS, €CTIM YMCIIO0 OMMUOOK M HEIOUYETOB MPEBBICHIIO HOPMY ISl OLICHKH
3 nnu npaBUIIbHO BbINOIHEHO MeHee 50% Bcell paboThl.
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