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1. MACHHOPT ®OHJA OIIEHOYHBIX CPEJACTB
1.1. O6s1acTh NPUMEHEHHUS KOHTPOJIbHO-0LEHOYHBIX CPEACTB

PesynpTatoM oOcBOoeHHMS y4eOHOW AMCHUITIIMHBI

«SI3BIK W CTWIB IOPUINICCKUX

JOKYMCHTOB)» ABJISICTCA q)OpMI/IpOBaHI/IC HpO(I)CCCI/IOHaJILHBIX KOMIIETEHIIUH.

dopma arTecTanmMM MO y4eOHOW IUCIUTIIINHE

JOKYMEHTOB» 3a4eT.
Bun npoBenenust mpoBEPKY - MMCbMEHHBIM.
CucTeMa OLIEHOK NPH aTTeCTAllMK: 3a4eT/ He3ayerT.

«SI3BIK W CTHIb IOPUINICCKUX

1.2. TpeOoBaHMsl K YPOBHK NOATOTOBKH MO Y4eOHOIl JMCUMILUINHE, NepeYeHb
KOHTPOJIMPYeMbIX KOMIIeTeHIHii

Kon Coaepxanue I[lnannpyemMble pe3yabTaThl OCBOCHUS JUCHUINIMHBI
KOMIIeTeHIIUHT KOMIIeTEeHIIUMN
OK 5 Ocy1iecTBIsTH 3HaTh 0COOEHHOCTH COLMAIBHOIO U KYJBTYPHOTO
YCTHYIO U KOHTEKCTa, a Tak)Ke MpaBuiia opopmIIeHUsI JOKYMEHTOB
IIMCBMEHHYO U TIOCTPOEHUS YCTHBIX COOOIIEHUH.
KOMMYHHKAIIMIO HA | YMeTh BCTyNaTh B KOMMYHUKATHBHbBIE OTHOILICHUS B
roCyJIJapCTBEHHOM cthepe npodeccroHanbHOM ACSITEIBHOCTH U
s3pike Poccuiickoil | moaaepKuBaTh CUTYallMOHHOE B3aWMO/ICHCTBUE,
®denepanyu ¢ IIPUHKMMAsi BO BHUMaHUE OCOOEHHOCTH COIIMAIBHOTO U
y4eTOM KyJIbTYPHOT'O KOHTEKCTa, B YCTHOW U MHUCbMEHHOMN
0CcoOeHHOCTEH dbopMe, IPOSBIATH TOJIEPAHTHOCTH B paboueM
COLIMATILHOTO U KOJIJIEKTHBE.
KYJIBTYPHOTO HNMeTh npakTH4YecKHii ONBLIT IPAMOTHO U3JIaraTh
KOHTEKCTa CBOM MBICJIU U O(POPMIIATH JOKYMEHTAIUIO Ha
roCy1apCTBEHHOM s13blke Poccuiickon denepannu,
MPUHUMAsI BO BHUMaHUE OCOOEHHOCTH COIHMAILHOTO U
KyJIbTYPHOI'O KOHTEKCTa
OK 9 [Tonp3oBaTbCs 3HaTh COLMOKYJIBTYPHBIN NOPTPET U HACIIEUE
npoQeCCHOHATIBHON | POIHOM CTPaHBI M CTPAHBI U3Y4aEeMOTO S3bIKa; 3HATH U
JOKYMEHTaIuel Ha | coOnroaaTh mpaBmiia HHGOPMAIIMOHHON 06€30MacHOCTH B
rOCYy/IapCTBEHHOM U | CUTYalUsX TOBCEAHEBHON KU3HU U IIPU paboTe B CETH
MHOCTPaHHOM WutepHer;
SI3bIKAX. YMeTb UCTIOIb30BaTh UHOSA3BIYHBIE CIIOBAPU U
CIPABOYHHKH, B TOM YKCIIe UHPOPMAIIHOHHO-
CIPaBOYHbBIE CUCTEMBI B 3JIEKTPOHHOU (popMme;
HNmeTh npakTHYeCKHii ONBIT MOHUMATh TEKCTHI HA
0a30BbIe U MPOHECCUOHATBHBIE TEMbI; COCTABISAThH
JIOKYMEHTAIUIO, OTHOCSIIIYIOCS K IIpolieccam
poQeCCUOHAIIBHON JeSTELHOCTH HA
rOCy/IapCTBEHHOM M MHOCTPAHHOM SI3bIKaX
K 1.3 Bnaners HaBbikamu | 3HATB: OCOOCHHOCTH COIMAIBHOTO U  KYJIBTYPHOTO

[IOJITOTOBKH
IOPUIHYECKUX
JIOKYMEHTOB, B TOM
YyUuCe Y
HCIOJIb30BaHUEM
UH(POPMALIMOHHBIX
TEXHOJIOTHI

KOHTEKCTa, TpaBwia OQOPMIICHHS JTOKYMEHTOB U
MMOCTPOCHHS YCTHBIX COOOIICHHM, MPaBWIa MMOCTPOCHHUS
MIPOCTHIX u CJIO’KHBIX NPEIOKEHHIA Ha
npodeccrnoHabHEIC TEMBHI, OCHOBHBIC
oOuieynorpeOuTensHple  Tharoibsl  (ObITOBass |
npodeccroHallbHAs JICKCUKA), JICKCUICCKUH MHHHMYM,
OTHOCSIIMICS K OIHMCAaHUIO IPEIMETOB, CPEICTB U
MIPOIIECCOB npodeccuoHaIbHON JIESITEIIBHOCTH,
0COOCHHOCTH MTPOU3HOILICHHUS, NPABHJIA YTCHUSI TEKCTOB
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npodeccrnoHanbHOM HAIPaBIEHHOCTH,
COCTaBJICHUS IOPUINYECKUX TOKYMEHTOB.

YMeTh: TPaMOTHO U3JIaraTh CBOM MBICIH U OPOPMIISTH
JOKYMEHThl 10 TNpodecCHOHAIbHOW TeMaTUKe Ha
rOCy/IapCTBEHHOM $I3bIKE, MPOSBISATH TOJEPAHTHOCTH B
paboueM KOJIJICKTHBE, MOHUMATh OOIIMA CMBICT YETKO
MIPOM3HECEHHBIX BBICKA3BIBAHUN HAa WM3BECTHBIC TEMBI
(mpodeccroHanbHbIe U OBITOBBIC), TOHUMATh TEKCTHI Ha
0a3oBble TpOodEeCCHOHATbHBIE TEMBbI, Y4acTBOBATH B
quanorax Ha 3HAKOMbIE 00mMe U MpodecCHOHATbHBIC
TE€MBbI, CTPOUTHh MPOCThIC BBICKA3bIBAHHS O ceOe U O
CBOEH MPOQPECCHOHAIBHOW JIEATEIBHOCTH, KpaTKO
00OCHOBBIBATh U OOBSCHATH CBOU JACUCTBUS (TEKYIIHE U
IJIAaHUPYEMBbIE), THCATh MPOCTHIC CBSI3HBIE COOOIIECHUS
Ha 3HAKOMBIE WJIM UHTEPECYIOIIUE MPOPeCcCHOHATbHBIE

TE€Mbl, NPUMEHATb COBpPEMEHHblE WH(GOPMAIIMOHHbIE
TEXHOJIOTUM JUIsI TOMCKa © 0O0pabOTKM MpPaBOBOU

IpaBuia

uH(popMaluu " odopmiieHus FOPUINYECKHUX
JIOKYMEHTOB; COCTaBIIATH pa3iinyHbIe BUJIBI
IOPUINIECKUX JOKYMEHTOB.

HmMmernb NMPAKTHYECKU I OIbIT: MOJATrOTOBKH
IOPUANYECKUX  JOKYMEHTOB, B TOM  YHCIE C

HCIIOJB30BAHHEM I/IHd)OpMaLII/IOHHBIX TEXHOJIOTHIA.

1.3. CooTHOLIEHHE KOHTPOJHMPYEMBIX TeM, pPa3/iej0B, MOAYyJel IUCHUILIHHBI €
KOMIICTCHIUSAMHU H OCHOYHBIMHA CPEeACTBAMU

No Kountponupyemsie paznensl u Kon Buna onieHo4HOrO cpeacraa
n/m TEMBbI JUCIUIUINHBI KOHTPOJIUPYEMOU TEeKYIIUH MIPOMEXKYTOUHAS
KOMIIETEHIIUHI KOHTPOJIb aTTecTalus
1 Pycckuii SI3BIK KaK OK5, OK 9, Omnpoc, 3a4eT
TOCYJapCTBEHHBIN  s3bIK PO K 1.3 pedepar,
S3pIKoBas MOJIUTUKA TECTUPOBAHUE
rocyJ1apcTBa.
2 3aKOHOJATENBLHBIM  TOJCTHIIb. OK5, OK 9, Omnpoc, 3a4eT
S3bIK 3aKOHA. K 1.3 MPaKTUYECKOE
3aJlaHue,
TECTUPOBAHUE
3 Hoxyment. Ero d¢opma wu OKS5, OK 9, Ompoc, 3a4eT
PEKBU3HTHI Knaccudukanms K 1.3 MIPAaKTHYECKOE
IOPUAMYECKUX IOKYMEHTOB 3aJlaHue,
TECTUPOBAHUE
4 YHuuKanusa u cTangapTH3ams OKS, OK 9, Omnpoc, 3a4er
JIOKyMEH- K 1.3 MIPAaKTHYECKOE
toB. TOCT kak ocHOBa 3aJIaHue,
CTaHJapTU3AIUU U TECTUPOBaHUE
YHA(DUKAIIN
5 Conepxanus FOPUTTIECKOTO OK5, OK 9, Ompoc, 3a4er
JIOKYMEHTOBEICHHUS IIK 1.3 MPaKTUYECKOE
(k1accudukanus MpaBui, €ro 3a/1aHUE,
COCTaBIISIOIIUX) TECTUPOBAHUE




6 O6mue mnpaBuna obOecreyeHUs OK5, 0K 9, Ompoc, 3a4eT
JIOTUKHU FOPUANYECKHUX K 1.3 MPaKTUYECKOE
JIOKYMEHTOB 3aJjaHue,
TECTUPOBAHHUE
7 PekBusutHEIC npaBuia OK5,0K 9, Ormpoc, 3a4eT
o opmIIeHUS FOPUANYECKHUX K 1.3 MPaKTUYECKOE
JIOKYMEHTOB 3aJlaHue,
TECTUPOBAHUE
8 SI3bIKOBBIE  (JIMHTBUCTUYECKHE) OKS35, OK 9, Ormpoc, 3auer
U CTWIMCTUYECKHE IpaBHIIa K 1.3 MPaKTUYECKOE
COCTaBJICHUS IOPUINIECKUX 3aJaHue,
JIOKYMEHTOB M UX CHCTEMa TECTUPOBAHUE
3auer OK5,0K 9, Ormpoc, IIncemeHHBIH
K 1.3 MPaKTUYECKOE | OMpocC
3aJlaHue,
TECTUPOBAHUE
1.4. Kputepun 1 mikaJibl OLeHUBAHUS
Bun Kputepuu onennBanus IIkana
OLIEHOYHO OIICHUBAHHUS
ro
CpeacTBa
Cemunapc | Pabota mon pykoBOACTBOM MpemojaBaTeliss Ha MPaKTHYECKHX «3a4TeHo»
Koe 3aHATHSX, YMEHHE peliaTh CTaHIApTHBIC (THITOBBIC) 3aJ1ayw,
(TpakTHYe | JOMYCTUMBIN YPOBEHb KYJIbTYPbI
CKOe) Crnaboe BiaiecHHEe WHCTPyMEHTapHeM Y4YeOHOW aucuuIuiuHbl, | «He 3adureHo»
3aHATHE HEKOMIIETEHTHOCTh B PEIICHUH CTAaHJAPTHBIX (THIOBHIX) 33124,
MACCUBHOCTh Ha MPAKTUYECKUX 3aHATHUSIX, HU3KUH YpPOBEHb
KYJIbTYPbl UCTIOTTHEHHSI 33 IaHUN
[Ipaktnue | 3aganue pemeHo camocTosTenbHO. [Ipu 3TOM coctaBieH |  «OTIUYHO»
CKHe MPABWIBHBIN alNTOPUTM pEIICHUs 3aJaHusl, B JIOTUYECKUX
3a/TaHus paccyXJIeHusiX, B BbIOOpe (OpMYJT M PEIIEHWH HET OIMOOK,
MOJIy4eH BEpHBIM OTBET, 3aJaHUE PEIICHO PaIMOHATHHBIM
CrocoboM.
3ajaHue peleHo ¢ INoMoulplo mnpenoaasarens. llpu stom «Xopouo»
COCTaBJiEH MPABWIbHBIM aJIrOpUTM pEIICHUS 3aJlaHusi, B
JIOTUYECKOM PACCYXKJICHUM W PEIICHUH HET CYIECTBEHHBIX
OLIMOOK, MPaBUIBHO clelaH BbIOOp GopMyn s pelieHus;
€CTb  OOBSCHEHHE  pEIIeHUs, HO  33JaHUEe  PELICHO
HEpalMOHAIBHBIM CIIOCOOOM WIIM JOMYIIEHO He 0ojee IBYX
HECYIIECTBEHHBIX OITMOOK, OJyUeH BEPHBIN OTBET.
3amaHue pemieHo ¢ MojcKa3kamu mnpenojaBatens. [lpu stom | «YgoBneTBopu
3aJjaHie MOHATO TMPABWIIBHO, B JIOTHYECKOM PACCYXKICHUU HET TEITHHO»
CYLIECTBEHHBIX OMIMOOK, HO JOMyIIEHbl CYIIECTBEHHBIE
omuOKK B BEIOOpE (OPMYJT MM B MaTeMaTHUECKUX pacyueTax;
3aJlaHue PElIeHO HE MOJTHOCTHIO WM B 001IEM BUJE.
3aaHue He pelieHo. «HeynosneTrso
PUTEIBEHOY
Pedepar | BoicTaBnsiercs  oOydaromieMycsi, €Ciad  BBIIOJHEHB Bce |  «OTIHYHO»
TpeOOBaHUS K HANHMCAHUIO U 3amuTe pedepara: oO03HAUEHA
npoOjeMa U 000CHOBaHA €€ aKTyaJbHOCThb, CHIEJaH KpPaTKHi
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aHAJIM3 PA3IUYHBIX TOYEK 3pEHUS Ha pPacCMaTPHUBAEMYIO
npoOjaeMy W JIOTUYHO H3JIOKEHa COOCTBEHHAs ITO3MITHS,
c(OpMYJIUPOBAHBI BBIBOJIBI, TE€Ma PACKpPHITA TOJTHOCTHIO,
BBIZIEP)KaH O00BEM, COOMIONCHBI TpPeOOBaHHWS K BHEITHEMY
O(bOpMHCHI/IIO, JAaHbl NPABUJIBHBIC OTBCTHI HA JOMOJHUTCIBHBIC
BOTIPOCHI.

BrictaBnsiercs oOyuaromemMycs, €Clii OCHOBHbIE TpeOOBaHUS K
pedepaTy M ero 3aluTe BHINOJIHEHbI, HO MPH 3TOM JIOMYIIEHBI
HeZo4YETHl. B yacTHOCTH, UMEIOTCS HETOYHOCTU B M3JI0KEHHUU
MaTepuala; OTCYTCTBYET JIOIMYecKasl IOCJIEJOBaTEIbHOCTh B
CYXKJIEHUSX; HE BbIIEp)KaH O0O0BEM pedepaTa; HMEIOTCA
yIylieHus: B 0(pOpMIIEHUH; Ha JONOJIHUTENbHbIE BOIPOCHI MIPH
3aIUTE JIaHbI HENIOJIHBIE OTBETHI.

«Xopouo»

BeicraBnsiercss oOydaromemycsi, €Clii UMEIOTCS CyIIIECTBCHHBIE
OTCTYIUICHHUS OT TpeboBaHMi K pedepupoBanuio. B vactHocTH,
TeMa OCBEIICHAa JIMIIb YaCTHYHO; JOMYIIEHBI (haKTHYECKHE
omunOKH B colepXaHWM pedepaTa WIM TNPH OTBETE Ha
JOTIOJTHUTEIbHBIE BOMPOCHI; BO BPEMS 3aIIUTHl OTCYTCTBYET
BBIBOJI.

«Y 1OBJETBOPHU
TEJILHOY

BrictaBnsiercss oOyuaroremycs, ecid Tema pedepara: He
packpeiTa, OOHApPYXHBACTCS CYIIECTBEHHOE HETIOHUMaHUE
MPOOJIEMBI

«Heynosnerso
PHUTEIIBHOY

Ompoc

OOyyaromuiics IOJIHO M3/IaraeT mMarepuan (OTBEYaeT Ha
BOIIPOC), JaeT MPAaBUIILHOE ONpENeICHHE OCHOBHBIX IMOHSTHIA;
OOHapy>KMBaeT IOHMMAHHE MaTephalla, MOXXET 00OCHOBATh
CBOM CYXICHHUS, IPUMEHHUTH 3HAHHS Ha NPAKTHKE, MPUBECTU
HEOOXOMUMBIC TIPUMEpPhl HE TOJIBKO W3 Y4YeOHHMKA, HO H
CaMOCTOATENIFHO ~ COCTaBJCHHBIC,  M3JlaraeT  Marepual
MOCTIEIOBATEIbHO ¥ TPABWIBHO C TOYKHA 3pPEHHS HOPM
JMTEPATYPHOTO SI3IKA.

«OTInyHO»

OOyyaromuiics JaeT OTBET, YJIOBJIETBOPSIOMIUNA TeM Ke
TpeOOBaHUSAM, UTO U JUIS OLEHKU «OTJIMYHOY», HO AOMycKaeT 1-2
OImMOKH, KOTOpBIE CaM K€ HCIpaBisieT, U 1-2 HemodeTa B
MOCJEA0BATEILHOCTH M SI3BIKOBOM O(hOPMJICHHUH M3J1araeMoro.

«Xopomo»

OOyuarommiicss  0OHapy)XMBaeT 3HAaHWE U  TMOHUMAaHHUE
OCHOBHBIX TOJIOKEHUN TAaHHOW TEMbI, HO M3JIaraeT Marepual
HEMOJIHO W JIOIMYCKAaeT HETOYHOCTH B OIPEACIICHUM TOHITHIMA
Wi GOpMYITUPOBKE MPABUIT, HE YMEET JIOCTATOYHO TTyOOKO U
JOKa3aTeIbHO 00OCHOBATh CBOW CYXKIICHUS W NPHUBECTH CBOH
MpUMEphl;  M3JIaraeT MaTepual  HeMoCIeI0BaTeIbHO U
JIOITYCKAET ONTHMOKH B SI3bIKOBOM O()OPMIICHHUHU U3JIaraeMoro.

«Y IOBIETBOPHU
TEJILHO»

OOyuatomuiics oOHapy>KMBaeT He3HaHHE OoiblIedl yacTu
COOTBETCTBYIOIIIETO ~ BOMpPOCa,  JOMyCKaeT  OMmMHOKH B
(GOpMyIHpOBKE ONpENeNIeHN M MpaBUJI, HCKaXarollue HX
CMBICT, OECHOPSIOYHO ¥ HEYBEPEHHO M3J1araeT MaTepHall.

«Heynosnerso
PUTEIBHOY

TectoBbIE
3aMaHus

VYaenbHbI BeC MPaBWIBHO BBITIOJHEHHBIX 33JlaHUN B 0OO0IIEM
o0bemMe BapuanTta coctasisieT 91-100%.

«OTInyHO»

VYaenbHbI BeC MPaBWIBHO BBITIOJHEHHBIX 33JlaHUN B OOIIeM
o0beMe BapuaHTa coctaBisieT 81-90%.

«Xopouo»

VYaenbHBI BEC MPaBWIBHO BBITIOJHEHHBIX 33JlaHUN B OOIIEM
o0beMe BapuanTta coctasisieT 71 -80%.

«Y IOBIIETBOPHU
TEJIbHO»

VY aenbHbI BeC MPAaBWIBHO BBIMNOJHEHHBIX 3aJlaHUK B OOIIEM

«HeynosneTBo
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o0beMe BapuaHTa coctaisieT 70% u MeHee. PUTEIBHOY

Curyanuo | IlpaBunbHoe  odopmieHue  pelleHus — 3afaud, MHojHble |  «OTINYHO»
HHBIE apryMEeHTUPOBAaHHbBIE OTBETHI Ha BCE IIOCTABJICHHBIC B 3a/1a4€.
3aJa4H, He3naunTenbHbple MOrpemIHOCTH B OQOPMIICHHM pELICHUs «Xopouio»
IIpakTHKO | 3amaum, HENoJHBIE (HE TIOJHOCTBIO APTryMEHTHPOBAHHBIC)
- OTBETHI Ha IIOCTABJIEHHBIE B 33/1a4€ BOIPOCHI.

opueHTHpP | CyIllecTBEHHbIE [MOTPEIIHOCTH B OQOPMIIEHMM pEelIeHus | «YJOBIETBOpU
OBAaHHBIC 3aJa4yd, OTBETHl HE Ha BCE€ U3 IIOCTABICHHBIX B 3aJade TEILHO»
3aiaHnsA BOIIPOCOB, HEyMCHHEC ApryMCcHTUPOBAHO OOBSICHUTD
NPEIOKEHHOE PELICHUE.

OTtcyTcTBHE NPAaBWIBHOTO pelIeHHs 3afaud win orcytcrBue | «Heynosierso
OTBETOB Ha BCE M3 MOCTABJICHHBIX B 33/1aUe BOIIPOCOB. PHUTEIHHO

2. ®OHJI OHEHOYHBbIX CPEJICTB
2.1. OueHo4HbIe CpeacTBA VI TEKYILIEero KOHTPOJIsI

Tema 1. Pycckuii azvlk Kak 2ocyoapcmeennwiii a3k P@. A3vikoean nonumuka
2ocyoapcmea.

I. @opma mexywezo konmpons: onpoc
Buo oyenounoco cpedcmea: BONpockl K 0pocy

1. Pycckuit 361K —TOCYIaPCTBEHHBIH S3bIK PO

2. Craryc pyccKoro si3bika 3akperied B KOHCTUTYMK Hatel cTpaHbl

3. Baxueiimas 3a1a4a COBPEMEHHOMN A3bIKOBOM IIOJUTUKH

4. B COOTBETCTBHHU CO CT. 3 TOCYJAPCTBEHHBIN A3bIK P® MOIekuT 00A3aTEIEHOMY
UCTIOJIb30BAaHUIO B KakuXx cdepax?

5. SI3bikOBas MOJIMUTHKA

6. HamnpapieHus rocy1apcTBEHHOM A3bIKOBOM MOIMTHKH.

II. @opma mexywezo konmpons: pedepar
Buo oyenounozo cpeocmea: pedepar

1. Texkct KOHICIIIUU HOPMATHUBHOI'O IMPABOBOI'0 aKTa: MMOHATUC W NIPHU3HAKHU, 3JICMCHTLL
(cTpyKtypa).

2. TpeGoBaHus K COACPKAHNIO TEKCTOB HOPMATUBHBIX IPABOBBIX aKTOB.

3. Jloruka HOPMATHBHOI'O MPABOBOTO aKTa U €€ OCOOCHHOCTH.

4. Cucrema CTPYKTYpPHBIX €IMHHUI] HOPMAaTHBHBIX IPAaBOBBIX aKTOB M IIpaBWJIa X
VICTIOJIb30BAaHMs  (3arOJIOBOK, OIJIaBJICHHE, TIpeamMOyia, CTPYKTYPHBIC EIUHHUIBI TEKCTa,
IMpUMCHYaHUs, 3aKJIFOYNUTCIIbHBIC MMOJIOKCHUA, HpI/IHO)KeHI/ISI).

5. CrpyKTypHBIE €IMHHUIBI TEKCTa (YacTh, pas3lel, IilaBa, CTaThs, Maparpad, IyHKT,
HOJITYHKT, a03aIr).

6. IlpaBuna pacrmoyio)eHHs CTPYKTYPHBIX €MHHI TEKCTa H CIIOCOOBI HX HyMEpaIHH.

7. SI3pIKOBBIE (JIMHTBUCTUYECKHE) IpaBWJIa COCTABJIEHUS HOPMATHBHBIX IIPaBOBBIX
aKTOB U UX CHCTEMA.

8. HpaBHna HUCIIOJBb30BaHUA MOJIUMCEMHUYHBIX CIIO0OB, CHHOHHMMOB, aHTOHHUMOB, OMOHHUMOB
B HOPMAaTHBHBIX IIPABOBBIX aKTax.

9. HOHSITI/IC, NpU3HAKH, BUIbI, @ TAKXXC IpaBUJia HUCIIOJIB30BaHUA B IIPABC apXan3MoOB,
VICTOPU3MOB, THAIEKTH3MOB, STHOTpa(pH3MOB, IPOYECCHOHATU3MOB, HHOSI3BIYHBIX U JKapTOHHBIX
CIIOB.



10. TpeGoBanusi, npeaAbsBIseMbIe K IOpUANYeCKUM JIepuHuIusAM. [loHsaTre, npu3HaKu U
MpaBWJIa UCIIOJIB30BAaHNUS OLICHOUYHBIX MOHATHH B TEKCTaX HOPMATUBHBIX ITPABOBBIX AKTOB.

11. IlonsTne ¥ BHIBl [PABOPEATM3ALMOHHBIX JOKYMEHTOB. TpeOoBaHUS K
MIpaBOpeaNTN3alMOHHBIM JOKYMEHTaM.

12. TeXHUKO-IOpUANYECKHE 0COOEHHOCTH JIOTOBOPOB. THUIOBAs CTPYKTYpa JOrOBOpa.

13. JloBepeHHOCTh: TOHATHE U BuUAbl. OcoOeHHOCTH OQOpPMIIEHHS  TEKCTOB
JIOBEPEHHOCTEM.

14. VckoBoe 3asBneHue. TpeOoBaHus, NpenbsBiseMble K (opMe U COJEP:KaHHUIO
VICKOBBIX 3asIBJICHUH.

15. TlpaBonmpuMEHUTENBHBIC aKThI: IOHATHE U KJIacCU(PUKAIIUS.

16. Bunbl cy1eOHBIX aKTOB.

17. CynebHoe pemieHne W TPUTOBOP KaK OCHOBHBIE aKThl TMPABOCYAMs: OOIIas
XapaKTEepUCTHKA

18. TpeboBaHus K COAEpXKAHUIO OCHOBHBIX CYJIEOHBIX AaKTOB  (3aKOHHOCTb,
000CHOBaHHOCTb, MOTUBUPOBAHHOCTD, CIIPaBEIIMBOCTb, IOJHOTA).

19. IlpaBuna obGecrieueHus JJOrMKH OCHOBHBIX CyZ€OHBIX aKTOB.

20. CTpyKTypa OCHOBHBIX Cy/lI€0OHBIX aKTOB.

21. SI3bIKOBbIE MpaBUjIa COCTaBICHUS CYAE€OHBIX aKTOB: JIEKCHUECKHUE, CHHTAKCUYECKHE,
CTHWJINCTUYECKHUE MpaBUIIa.

22. SI3bIKOBBIE CpeaCTBA AEIOBOM peun. JIekcuka.

23. SI3bIKOBBIE CpeACTBa AENI0BOM peun. Ppaszeosorus.

24. SI3p1kOBBIE CpencTBa enoBoi peun. C10BooOpa3oBaHUE.

25. SI3pIKOBBIE CpEACTBa Aen0BOM peun. Mopdoiorus.

26. SI3p1KOBBIE CpencTBa J1e70BOM peur. CHHTAKCHC.

27. OCHOBHbIE NPUHIMIIBI COCTABJICHUS JIEIOBOIO U YACTHOTO O(PMIMAIBHOTO MHChMA!
KOMIIO3UIIMS,,  COJEpKaTeIbHOE  HAlOJHEHHE,  YCTOWYMBBIE  SI3BIKOBBIE  (DOPMYIIBL.
Komnozunmonsslie yactu nucbma. CMBICIIOBBIE YAaCTH ITUCHMA.

28. JlenoBble mucbMa. OCHOBHBIE XapaKTEPUCTUKM JIEJOBBIX NMHUCEM. BUIBI N1€710BBIX
IIUCEM.

III. ®opma mexyweco konmpoas: TECTUPOBAHUE
Buo oyenounoeco cpedcmea: TeCTOBbIE 3a0aHUs

1. Pycckuit si3bIK ~TOCYIapCTBEHHBIN s13bIK PD, 3TOT cTaTyc pyccKoro si3bika 3aKpeIuieH B
KoHctutynnm Hamen cTpaHsl:

1. B cratbe 63 Koncturynuu PO

2. B cratbe 65 Koncturynuu PO

3. B crarbe 68 Konctutyuu PO

3

2. 3akoH onpenensieT chephl UCIOIBL30BAHUS PYCCKOTO SI3bIKa B KAYECTRBE:
1. rocy1apcTBEHHOTO

2. B crathe 65 Koncrutyuuu PO

3. B ctatbe 68 Koncturyuuu PO

3

3. @epepanbHbiii 3akoH «O rTocymapcTBeHHOM s3bike Poccuiickoit deneparum
HaIpaBJIeH Ha
1. obecrnieueHue HMCHOIb30BAaHUS T'OCYJApPCTBEHHOIO si3bika P® Ha Bcell TeppuTOopuu
HaIlleH CTPaHBblI,
2. o0ecnedeHue IpaBa ee Irpaxk/iaH Ha M0JIb30BaHUE FOCYAapCTBEHHBIM S3bIKOM
3. 3alMTy U pa3BUTHE SA3BIKOBOM KYJIBTYPHI.
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7.

4.

4

8.

BCC OTBCTLI BCPHLI

. C momouip1o A3bIKa JIOAU MOTYT:

. TIPEJICTABIISITH MHD

. OTIUCHIBATH PA3IMYHBIC TPOLIECCHI

. TIOJTy4aTh, XpaHUTh ¥ BOCTIPOM3BOJUTH HH(OPMALIUIO, CBOU MBICIIH
. BCE OTBETHI BEpHBI

. l'ocynapcTBeHHBIH 361K PO sBIISIETCS SI36IKOM, CLIOCOOCTBYIOIITUM:

B3aUMOIIOHUMAaHHIO MCXKHAIIWMOHAJIBHBIX CBs3E HapOoJ0B
MHOI'OHAaIIMOHAJIBHOM I'OCYJapCTBE

YKPEIUICHUI0  MEKHALMOHAIBHBIX  CBA3eM  HapogoB PO

MHOI'OHAaIIMOHAJIBHOM I'OCYyJapCTBE
BCC OTBCTHI BCPHBI

PosB

B

. 3ammra 1 NoAJepKKa pycCKOro s3blka Kak rocyJapCTBEHHOI'O CIIOCOOCTBYIOT:
. IPUYMHOKEHHIO TYXOBHOU KYJIBTYpbI Hapo10B PD
. B3aMMOOOOTalllEeHUIO JYXOBHOM KYJIbTYypbl Hapo/10B PD Bce OTBETHI BEPHBI
. BCE OTBETHI BEPHBI

CINHOM

CIUHOM

OYHKIMOHUPOBAaHUE PYCCKOTO s3bIKAa KaK rOCYyAapCTBEHHOTO si3bika PO perynmupyercs
KOPILyCOM 3aKOHOB:
1. Koncrutyuueit (ct. 68), 3akonom P® ot 25.10.1991 Ne 1807-1 «O s3p1kax Hapoa0B
Poccuiickoit @enepanumn», @3 or 01.06.2005 Ne 53-d3 «O rocynapcTBEHHOM SI3bIKE
Poccuiickoit @eneparumn» (cm. mpui. 1),
2. @3 ot 12.06.2002 Ne 67-P3 «O06 OCHOBHBIX rapaHTUSAX U30UpaTEIbHBIX MIPaB U MpaBa
Ha ydactue B pedepenayme rpaxnan Poccuiickoit @enepanuuny, ©3 ot 17.06.1996 Ne
74-®3 «O HaMOHAIBHO-KYJIBTYPHON aBTOHOMUUY,
3. Koncrurynuei (ct. 68), @3 ot 30.04.1999 Ne 82-®3 «O rapaHTHsIX MpaB KOPEHHBIX
MaJIOYMCIIEHHBIX Hapoa0B Poccuiickon Penepaunm»

BCC OTBCTBI BEPHBIL

HeﬂTeHBHOCTL rocygapcTrsa B obiactu (bYHKI_II/IOHI/IpOBaHI/I}I SA3bIKaA:

1.co3nanue 3aKkoHOAATENbHOM 0a3bl, onpenensomei GyHKINOHUPOBAHHE
rOCyIapCTBEHHOIO U APYTUX S3BIKOB;
2. co3naHve U GUHAHCHUPOBAHUE CTPYKTYP, 3aHUMAIOIIUXCS TIOIIEPIKKOM U 3aIUTON
A3BIKA;

3. peryiaupoBaHuE B3aMMOOTHOILIEHUH SI3bIKOB B YCJIOBHSIX MHOTOSI3bIUMS U JIP.
4.

4

BCC OTBCTHI BEPHLI

9.Pycckuil sS3bIK SIBISIETCS SI3BIKOM I'OCYJapCTBEHHOCTH B IIMPOKOM CMBICIIE CIIOBA, T. €.

1.
2.
3.

2

OTJIMYUTENbHAS 0COOEHHOCTh 00IIIeCTBA
SI3BIK O(UIIMATBHOTO JCIONPOU3BOICTBA
MIPOYKT OOIIECTBEHHOM e TEIIbHOCTH



10. [IkoabHBIA Kypc PYCCKOrO Si3bIKa H3ydaeT 0a30Bble TEOPETUYECKHE OCHOBBI IO
PYCCKOMY SI3BIKY U yJ€JIs€T OCHOBHOE BHUMAaHUE:!

1. pa3BUTHIO peUM U U3YUYEHHUIO IBYX HOPM IMHCbMEHHOU pedyn

2. NCTOPUIO BOZHUKHOBEHHUS PYCCKOT'O SI3bIKa

3. DUCIUILINHE

1

11. TepMuH «COBPEMEHHBII PyCCKUI INTEPATYPHBIH SI3bIK HE BKJIFOYAET cienyrolee
MIOHSATHE:!

1. «I3BIK» — COBOKYITHOCTB CPEJICTB PEUEBOT0 B3aUMOAECHCTBHUS JTHOAEH

2. «PYCCKHUH S3BIK» — HAIMOHAJIBHBIN A3BIK PYCCKHUX

3. A3BIK JOBOEHHOT'O BPEMEHU.

3

12. JIutepaTypHBbIH A3BIK — 3TO S3BIK:

1. mpencraBuTenei kakoi-mubo mpodeccun
2. meJaTH, paguo U TeICBHICHHS.

3. onpenenéHHON MECTHOCTH

2

13. JIuteparypHbIil S3bIK:

1. I3bIK HOPMUPOBAHHBIH, B CBOEM YNIOTPEOICHUN
2. S3BIK TEPPUTOPHAITBHOTO JIUATECKTA

3. A3BIK ONpeeICHHOI HapOAHOCTH

1

14. Bce HOpMBI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO S3bIKA!
1. He pa3BeTBIAIOTCA
2. HE ucYe3aroT

3. MEHSIOTCS IIOCTOSTHHO
3

15. «IlycTte He MpICIB Bamia MOIET CJIOBA... IIYCTh, HAIPOTHB, CJIOBAa IOKOPHO M
YCIY>KJIMBO NPEACTAIOT Mepe] Balllell MBICIIbIO B IIOJTHOM €€ PacHOPsLKEHUM», — MUca)l OOJIbIION
MacTtep cy1e0HoM peyn:

1. ®.H. IIneBako

2. A.®. Konn

3. A.. Ypycos

2

1. ®opMupoBaHUE YBOKUTEIBHOTO U OTBETCTBEHHOTO OTHOIICHHS K TOCYJIapCTBEHHOMY
SI3BIKY, 3a00Ta O €r0 YUCTOTE, COXPAHCHUU U Pa3BUTHH — OJIHA M3 BOKHEHINNX 33/1ad .......
COBPEMEHHOU A3bIKOBOU NOJUMUKU

2. OO0s3aTenbHOCTh HCIIOJNB30BAHMSI TOCYAApCTBEHHOro s3blka P® He gomKHa
TOJIKOBATbCS Kak OTPHIIAHWUE WM yMalleHHEe MpaBa Ha IOJIb30BaHHE TOCYJapCTBCHHBIMH
SI3BIKAMU PECITYOJIMK, HAXOSIINXCS B COCTABE ......

Poccuiickoii @edepayuu, u sazvikamu Hapooos PD (cm. 1)

3. SI3bIKOBas MOJIUTUKA— ITO....
HAY4HO 000CHOBAHHOE PYKOBOOCMBO NPOOIeMamMu YHKYUOHUPOBAHUS A3bIKA (3bIKOG) 6



obwecmee, pazpabomka meopemuyeckux 80NpPoco8 U NPAKMUYECKUX Mep, HANpaeieHHbX Ha
docmudiceHue CmaduIbHOCMU A3bIKOBOU CUMYAYUU, HA NOOOEPHCKY U 3Auumy A3bIKa (1361K08)

4. I'ocynapcTBeHHAs SA3bIKOBAs MOJUTHKA MPEYyCMaTPUBAET MOAJIEPKKY PYCCKOTO s3bIKa
KaK.....
OCHOBbl HAYUOHAbHOU Kyabmypbl Poccuu

5. l'ocynapcTBeHHas S3bIKOBAs IOJIUTHUKA TIPU3BAaHA CIIOCOOCTBOBATH KYJIBTYPHOMY .....
npozpeccy cmparbl

6. ['ocynapcTBeHHas SA3BIKOBAs MOJIUTHKA MTPU3BaHA CIIOCOOCTBOBATH YKPEILICHHIO . ... ..
POCCULICKOTL 20CYO0aPCMBEHHOCMU

7. B mensx yKpeIuieHus ToCyNapCTBEHHOCTH, TOMJIEPKKHA POCCUHCKOW KYJIBTYphl U
PYCCKOTO sI3bIKa, PaCIIUPEHUs] COACHCTBUS COOTEUECTBEHHUKAM, IIPOXKUBAIOLINM 32 PyOEKOoM, B
COXpaHEHHH WX KYJIbTYPHOH W  S3BIKOBOH  CaMOWJACHTH(QHKAIHMH, (OPMHUPOBAHUS
HOJIOXKHUTEIBHOTO 00pa3a cTpaHbl 3a pyoOexoM mnocraHoBiaeHueM [IpaBurensctBa PP ot
20.06.2011 Ne 492 yTBepxkaena genepanpHas 1ieJeBas mporpaMmma. . ..

«Pycckuut azviky na 2011-2015 ee.

8. B Hacrosimmee Bpems denepanbHas I1eneBas mnporpamma «Pycckuil s3bIK» Ha
20112015 rr.

WHTETPUPOBAHA B TOCYJaPCTBEHHYIO IPOrpaMmMy

"Pazeumue oopazoeanun’ na 2018 - 2025 ze.

9. I/ICKYCCTBGHHI)IC SA3BIKHM BO3HUKIIA B CBA3H C pa3BUTUCM HAYKHU U ...
MEexXHUKU

10. K HCKYCCTBCHHBIM A3bIKAM OTHOCATCA CUCTEMbI CHUMBOJIOB MAaTCMATUYCCKUX U
XUMU4ecKux

Tema 2. 3axonooamenwvnotit cmuin. A361K 3aK0Ha.

I. @opma mexywezo xonmpoaa: onpoc
Buo oyenounozo cpedcmea: BOpoOCH K OIIPOCY

KOpunuueckwii si3b1k

[IpaBoBOIi1 s13BIK

3aKOHOAATENbHBIN MTOICTHIIHL

[IpaBoBBIE HOPMBI 3aKOHOAATEIBHOTO MOJCTHIIS

IToBecTBOBaHUME

JlomkeHCcTBYOIIEH- IPEANUCHIBAIONINN XapaKTep (MMIIEpaTUBHOCTD)
3aKOHO/IATEILHOTO TTOICTUIIS

7. HKOpunnuyeckue TEKCThI

8. Yci0BHO-MH(OUHUTUBHBIE KOHCTPYKIIMM B CHHTAKCHUCE 3aKOHOIATEILHOTO TTOICTUIIS

AN e

II. @opma mekyweeo konmpons: TeCTUpOBaHUE
Buo oyenounoeo cpedcmea: TeCTOBbIC 3a0aHUs

1. K 4ncity OCHOBHBIX CTHJICBBIX YePT OPHIIMATBHO-ICIIOBOTO CTHIISI HE OTHOCUTCH...
1. oTBIEYEHHO-00O0OIIEHHBIN XapaKkTep

10
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2.

IIPEANNCYIOIIE-0DKEHCTBY IO XapaKTep
HEJIMYHBIA XapakTep OOIICHUS U peYu
CTaHIapTU3UPOBAHHOCTH

Kakoil u3 mepeuyucieHHbIX *KaHPOB JIEJIOBOM pPEYM HE OTHOCUTCS K HOPUAMYECKOMY

MOJICTUITIIO?

1.
2
3.
4.
4

3.
KOTOPBIN

3aKkoH
Koncturyuus
ITocTanoBnenme
JloknagHas 3amucKa

VYKaxuTe, Kakoll JOKYMEHT MOXKET HMETh OIpPEIECICHUE: «... — 3TO JIOKYMEHT,
COJICPKUT CBeJeHUs Omorpaduyeckoro xapakrepa. Ero memp — MecTo, Ha KOTOpOE

IPETEHYET COCTaBUTENbY.

l.
2.
3.
4.
3

4.

1.

2.

(98]

—hs W N —= N A A

6.

Horosop
ABTtobuorpadus
Pesrome
Kontpakt

J11s TekcToB 0(ULIMaIBHO-AETIOBOTO CTUIISI HE XapaKTepHO. ..
OpsIMOl  TIOPSAZIOK CJIOB B TPENJOKEHHH Kak MPeoOsafalomuid MPUHIUIT  €ro
IIOCTPOECHUS
TOYHOCTBH (DOPMYJIMPOBOK, HE JOMYCKAIOIIAsi HHOTO TOJTKOBAHMSI
4acToe yHnoTpeONeHHE OTIIaroibHBIX — CYIIECTBUTENBHBIX, CYIIECTBUTEIbHBIX
MY>KCKOT'O pojia JiIsl 0003Hau€HUs JIMIL AKEHCKOTO T0J1a M0 MpoQeccuu
0TOOp S3BIKOBBIX CPEJCTB C YCTAHOBKOW Ha JI0XOAYUBOCTH, IOCTYITHOCTh

. Kakoe cnoBocoueranue xapakrepHo Juisi 0pUIUaIbHO-/1€JI0BOI0 CTHIIA?
. OCBOOOJIUTH OT 3aHUMAaEMOM JTOMIKHOCTH

. 3acenaTh JIBa yaca

. J1aBaTh JICHbI'M HA CEMBIO

. OTIPABUTHCS B MOXO/T

OdunmanbHbl  TOKYMEHT, YJIOCTOBEPSIOIIMHA TOJXy4YeHHEe 4ero-imubo (aeHer,

JIOKYMEHTOB, LIEHHBIX BelIeil), 3aBepeHHbIN MOMUCHIO MOTyYaTes - 3TO...

1.

BRLWNA~, I WA W

[IpoTokon
Yexk

. Pacmcka

AKT

. K opunmanbHo-1e10BOMy CTUITIO HE OTHOCHUTCS ...
. Pe3rome

. 3asBJIcHUE

. AHHOTAIMA

. JloBepenHocTh

11



. K uncity pedeBbIX KJIMILIE OTHOCSTCS CIOBOCOYETAHUS. ..
B YCTaHOBJICHHOM MOpPSIKE

Ha cOOpaHUU PELIHIIN

3aHSTHUS. OKOHYEHBI

2 DN — OO

\O

. Ompenenurte Buj ciyxebHoro nmucbma. Hamomumuaem, yto B 2021 r. Corunamienue
Mexay [maBHBIM yrpaBieHHeM o0Opa3oBaHHs aAMUHUCTpanuu YemssOMHCKOW obmactu u
Pockuuroii moanucano He Obuto. IloaTOMy OIulauMBaTh TOProBYIO HAlleHKY B pasmepe 25%
I'maBHOE

1. ynpasnenue oOpa3oBaHus He OyeT.

2. MCHhMO-3aIPOC

3. NUCHMO-HAaIIOMMHAHUE

4. cOonmpoBOAMTENBHOE MTUCHMO

5. MHCBMO-TIPOCKOa

2

10.  SI3pIKOBBIE  CTaHAApThl, TOTOBBIE YCTOMYHMBBIE  OOOPOTHI,  SIBJIAIOIIHECS
HEOOXOIMMBIMH 3JIEMEHTaMH JIeJIOBBIX Oymar, — 3To0...

1. peueBsie KnumIE

2. KpbUIaThIE CJI0BA

3. peueBbIC MITAMIIBI

4. dpazeonoru3msl

1

1. MHOTOBEKOBAS MPAKTHUKA CO3AHMS, TOJIKOBAHUS W TPUMCHCHHS FOPUIUICCKIX HOPM ITPHUBEIIA
K (DOPMHUPOBAHHIO ..... I3bIKA
OPUOULECKO20

2. IOPUAMYECKHH S3BIK — OCOOBIM S3BIKOBBIM CTHJIb, B MAaKCHMaJbHON CTETICHU
OTBEYaroluH 3a1aye. . ...
HOPMAmMuGHO20 pe2yiupo8aHus 4ei08euecko2o no68eoeHusl

3. 3aKoHOJATEIILHOMY IOJACTHIII0 CBOHCTBEHHA OC3JIMYHOCTH BBIPAKEHUS (HEIMIHBIN
XapakTep OOIICHUS U PEeUH), T.C.....
8bICKA3bIBAHUE 8 (opMe 3aKOHA UCX00Um Om «auya» o0cobo 0606uenHoeo,
abcmpakmuo2o

4. TloBecTBOBaHME HE XapaKTEPHO JUIS S3bIKA IMpaBa, MOCKOJBKY 3/1€Ch HE BO3HUKAET
HE0OXOJMMOCTh pacckasa o....
KaKux-1uobo cooblmusx

5. B 3aKk0oHOZATEIBHOM ITOACTHIE ITOYTH HET «UUCTBIXY ...
onucanuil

6. Tompko B MNPOTOKOIAX OCMOTpPA MeECTa IPOMCLIECTBUS, B IPOTOKOIAX
OCBUJICTEIbCTBOBAHMS, B MPOTOKOJIAX OCMOTpa Tpyna, B OPHUEHTHUPOBKAX OTMEYAIOTCS
JJIEMEHTHI. ...

ONnuUCaHusl

7. I'maronsl 4aCTOTHBI TOJIBKO B ONMCATEILHOM YacTU HOCTaHOBHeHHﬁ, OOBHHUTEIHHOIO

3aKJIFOUEHHMS, IPUTOBOPA, B IIPOTOKOJIAX JAOMPOCA, TI€ MEPEUNUCIISIOTCS. . .
npecmyntovle 0elicmeusi 008UHAEMO20 ULU NOOCYOUMO2O

12



8. Bompmryto posib B CHHTAaKCHCE 3aKOHOJATEIBHOTO TOJACTHISL HIPAIOT  yCIOBHO-
UHQUHUTUBHBIC . ...
KOHCMPYKYUU

9. XapaxkTepHbIM TpPU3HAKOM IOPUAMYECKHX TEKCTOB SBISETCS YNOTpeOsieHue
UHQUHUTUBHBIX U ...
Oe31UYHbBIX NPeONIoACEeH UL CO 3HAUEHUEM O0NIHCEHCNEOBAHUSL

10. XapakTepHOW 4epTOW 3aKOHOAATEIBHOIO TMOJCTWIISL SBISETCS YNOTpeOsieHue
CIEIMAJIBHBIX COUMHUTENIBHBIX COH30B!
a pasHo, pasHo Kax, a makoice, Kax... maxu

Tema 3. /Jokymenm. Ezo ¢hopma u pexeusumwl. Knaccuguxayus mwpuouueckux
O00KYyMeHmO08

I. @opma mexywezo konmpons: onpoc
Buo oyenounoco cpedcmea: BONpockl K 0pocy

PexkBU3UTHI JOKYyMEHTa

XapakTepuCcTUKa HEKOTOPBIX PEKBU3UTOB

dopma ci1y’)keOHOTo TOKyMEHTa

CrniocoOsl ki1accu(uKauy JOKYMEHTOB U MpaBuiia UX 0(hopMIICHUS
5.15Th OCHOBHBIX I'PYIIT FOPUINYECKUX (IIPABOBBIX) JOKYMEHTHI:

a) HopmaTuBHBIE TOKYMEHTHI.

6) JlokyMeHTBI, CoAeprKallie PEeLIeHNs] MHIMBUAYAIIBHOTO XapakTepa
B) JIOKyMEHTBI, PUKCUPYIOLIUE IOPUINIECKIE (PAKTHI.

r) JIeHbI'M U IIeHHble Oymaru.

VXN R WD —

1. Dopma mexywe2o KOHmpos: TECTUPOBAHUE
Buo oyenounoco cpedcmea: TeCTOBbIE 3a0aHUSL

1. OHa U3 OCHOBHBIX CTPYKTYPHBIX €IUHHI] TEKCTOBOTO JOKYMEHTA:
1) cinoBo

2) omubKu

3) snurpad

1

2. OzHa U3 OCHOBHBIX CTPYKTYPHBIX €IMHHI] TEKCTOBOTO JOKYMEHTA:
1) nocnecnoBue

2) cTpoka

3) snurpad

2

3. Ilpeumy1iecTBO pabOTHI € AJIEKTPOHHBIM IOKYMEHTOM, 110 CPAaBHEHHUIO C PYKOITUCHBIM:
1) KOHTpacCTHOCTH N300paKEHUS
2) yCTOWYMBOCTh K (PU3HMUECKUM BO3CHCTBUAM

3) yao0CTBO pelaKTUPOBAHMS
3

4, Z[J'ISI CO3AaHUA U pCAAKTUPOBAHUA NOKYMCHTOB!

13



1) TekcTOBBIE MTPOLIECCHI
2) u3/aTeNbCKUE CUCTEMBI
3) TEKCTOBBIE PEAAKTOPHI
1

5. DneMeHT TOKyMeHTa, 3aKOHYEHHBIHN 10 CMBICTY (DparMeHT U3JI0KEHUS:
1) crpoka

2) ab3arg

3) pazmen

2

6. CUMBOJIBHBIN CTPYKTYPHBIH 3JIEMEHT JOKYMEHTA!
I)cTpoka

2) paznmen

3) ab63arg

1

7. KpymiHas cTpyKTypHasi €IMHUIIA TOKYMEHTA, 9acTO COCTOSIIAs U3 TJ1aB U maparpadosB:
1) paznen

2) ab3arg

3) crpoka

1

8.3adukcupoBaHHas Ha MaTepHAJbHOM HOCUTelle HHpoOpMalus, C PEKBU3UTAMHU,
HO3BOJISIOIIMMY €€ UICHTU(PHULIHUPOBATh:

1) TOKyMEHTOOOOPOT

2) TOKYMEHT

3) nenonpor3BOICTBO

4) TOKyMEHTHPOBaHHE

2

9. COBOKYMHOCTH JTIOKyMEHTOB B3aMMOCBSI3aHHBIX o MpU3HAKaM
MPOUCXOXKICHUS HA3HAUYCHUSI BHIA, cQepbl [eATeNbHOCTH, EAMHBIX TpeOOBaHUNA K HX
odopmITeHUIO:

1) cuctema JOKyMEHTaLIUN

2) yangunupoBanHas hopma

3) OpraHuU3aIMoOHHO - PaCMOpPAIUTENbHAS JOKYMEHTAIUS

4) cipaBOYHO-NH(OPMAITUOHHAS JTJOKYMCHTALUS

1

10. Uudopmaronssie GyHKINH JOKYMEHTOB:

1) ynpaBneH4eckasi, MoJIMTHIECKast, IPaBoBasi, MHPOPMAITMOHHAS

2) undopMallMoHHas1, y4eTHasA, KyJIbTypHas

3) uadopMaIMoHHAs, COIMATIbHAS, IOJIUTUICCKAsl, KOMMYHUKATHBHAS

3

11.TOCT P 6.30 - 2003 ycTraHaB/IMBaeT ClIEAyIOUIEE KOJIMYECTBO PEKBU3UTOB:
1)30

2)29

3)28

4)31

1
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12. Kakoil JOKYMEHT BXOAUT B CUCTEMY OPTaHU3ALMOHHO - TPAaBOBOM JIOKYMEHTALIMU?
1) monoxxenue

2) peleHus

3) 3asBieHUE

4) cnpaBka

1

13. Kakoif pekBU3UT HYXHO O(OPMHUTH, YTOOBI KOMHUS JOKyMEHTa Mpuodpena
FOPUTTYECKYIO CHITY?

1) orMeTKa 00 UCTIOJTHEHHH

2) OTMETKa O 3aBEepEHHU KON

3) moanuch PyKOBOAUTES

4) otmeTka 00 anpecare

2

14. Kakoii peKBU3UT HE BXOJAUT B cocTaB (hopMyJisipa - oOpasia rnpukasza?
1) Bua JOKymMeHTa

2) agpecar

3) moamnuck

4) nata TOKyMeHTa

2

15. Kakoii 6;1aHK IPUMEHSIIOT 17151 0hOpMIIEHUS CITy>)KEOHOM 3amuCcKu?
1) oOmmii G1aHk

2) 651aHK JI0JKHOCTHOT'O JIMIa

3) O1aHK KOHKPETHOT'O BUJa JOKYMEHTa

4) GnaHK TUChMa

1

1.  JIOKyMEHT — 3TO TEKCT, YIIPaBJISAIOIINNA JSHCTBUIMHU JIFOACH M 00JIaIafOIIHA. . ..
FOPUOULECKOU 3HAYUMOCTNBIO

2. Madopmanuio B JOKyMEHTE HECYT HE TOJIBKO TEKCTOBBIE ()parMeHTHI, HO U BCE. ...
aemMenmul oghopmienUs mexcma, Hocauue 00A3amenbHblll XapaKxmep, — peKeU3Umbl

3. Jlng KaxAoro BHUAA JIOKYMEHTOB CYIIECTBYeT CBOHl Habop pEeKBHU3HTOB,
IIPEAYCMOTPEHHBIM. . .
eocyoapcmeenuvim cmanoapmom — 1 OCTom

4.PekBU3UT — 3TO 00s3aTenbHbIl MHOOPMAIMOHHBIA 3JEMEHT JOKYMEHTa, CTPOro
3aKpEIJICHHBIN. ...

3a OnpeaeﬂeHHblM MeCNnoOM HA 6JlaHKe, aucme

5. HaumeHoBaHue, 1ata, perucTpalMOHHBIA HOMEp, CBEJICHUSI O COCTaBUTENE U T.J.

NOCMOAHHO PACNOIA2AOMCs 8 OOHOM U MOM Jice Mecme —

nepevsle mpu 6 6€p.XHeL7 yacmu, a NOCACOHUN — 6 HUJICHEU Yacmu TUCmd nocie noonucell

6. Uuciio peKBU3UTOB OBIBACT PA3JIMYHBIM U 3aBUCHT OT...
8UOA U COOEPIAHCAHUS OOKYMEHMOB

7. ®opma ciry:keOHOr0 JOKYMEHTa — 3TO. ..
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COBOKYNHOCMb JJIEMEHNIOB €20 Od)OpMJZEHZUZ u CO@QPO)‘CGHM}Z, oyeHusaemvlx ¢ mouKu
3pEeHUsA Ux cocmaea, O6‘b€Ma, nOCJZ€006’Clm€JleOCWlu, pacnoiodcerHus u 83AUMHOU CBA3U

8. IOpnanyeckne TOKyMEHTHI COITyTCTBYIOT BCEM CTAIUSM. ..
npasoeo2o pezyiupoeanus

9. B 3aBUCHMOCTH OT XapakTepa MpaBoBOW MH(POPMALMU Bce IOpUIUEcKUe (IIPaBOBBIE)
JOKYMEHTBI MOJKHO TTOJIPA3/ICIUTh Ha MATh OCHOBHBIX TPYIIIL:

a) Hopmamuenwvie doxymenmul

0) Hokymenmul, cooepoicawjue peutenusi UHOUBUOYATbHO20 XapaKkmepa

8) Jokymenmul, ghuxcupyrowue ropuouyeckue gaxmol

2) [enveu u yennvie 6ymaeu

0) [lokymenmul, (huxcupyrowue paxkmuoi-00KaA3amenbcmed

10. KOpupuueckuii AOKYMEHT JAODKEH HMETh, KaK MHUHHMMYM, JIB€ '"NPUBS3KH" K
cyObeKTam:
K cyOvexmy — asmopy 00OKYMeHma u K cyObekmam — aopecamam

Tema 4. Yuudurkayusa u cmanoapmuszayus o0okymenmos. I'OCT kak ocnoea
cmanoapmu3ayuu u ynugukayuu

I. @opma mexywezo konmpons: onpoc
Buo oyenounoco cpedcmea: BONpockl K 0pocy

1. VYuudwukanus kak yCTaHOBJICHHE €TMHOOOpa3us cocTaBa U PopM yrIpaBICHUSCKUX
JOKYMEHTOB

2. Vuudukanus coctaBa JOKYMEHTOB OpraHU3alliy KaK OTOOp U 3aKperyieHHe
KOMIIJIEKCA JIOKYMEHTOB

3. VYuaudukanus Gopm J0OKYMEHTOB Kak OTOOpP M 3aKperieHne B yHU(DUIIMPOBAHHBIX
¢bopmax 10KyMEHTOB HH(POPMALIMOHHBIX TIOKa3aTelel U peKBU3UTOB

4. Ilpumepnsiii TaGenas hopM TOKYMEHTOB KaK MEpeUeHb pa3peIieHHBIX K

PUMEHEHHIO YHU(DUIIUPOBAHHBIX ()OPM JIOKYMEHTOB

ObuerocynapcTBeHHble YHU(PUIIMPOBAHHBIE (POPMBI JOKYMEHTOB

6. CranpapT — 3TO HOPMaTUBHBIN JOKYMEHT

7. BUIBI CTAHAAPTOB

)]

1I. @opma mekywe2o KOHMpoA: TECTUPOBAHUE
Buo oyenounoeco cpedcmea: TecToBbIE 300aHUS

1. OnHa U3 OCHOBHBIX CTPYKTYPHBIX €IMHUI] TEKCTOBOT'O JJOKYMEHTA:

1) CJIOBO
2) OIINOKHU
3) snurpag

1

2. OHa U3 OCHOBHBIX CTPYKTYPHBIX €IMHUIl TEKCTOBOI'O JJOKYMEHTA!

1) IIOCJIECIIOBHE
2) CTpOKa
3) snurpag

2

3. [Ipeumy1iecTBO pabOTHI C 3JEKTPOHHBIM JJOKYMEHTOM, 10 CPABHEHUIO C PYKOIUCHBIM:
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1) KOHTPAaCTHOCTb n300paKeHHs

2) YCTOMYUBOCTh K buzmyecKkum BO3JCHCTBUSIM
3) yno6cTBO peakTUPOBaHUS

3

4. Jlnist co3ganHus U pelaKTUPOBAHUS JOKYMEHTOB:

1) TEKCTOBbIE MPOLIECCHI
2) W30aTEIbCKUAE CHUCTEMBI
3) TEKCTOBBIE PEIAKTOPHI

1

5. DneMeHT TOKyMEHTa, 3aKOHYEHHBIHN 10 CMBICTY (DparMeHT U3JI0KEHUS:

1) CTpOKa
2) a03ary
3) pasgen

2

6. CUMBOJIbHBIN CTPYKTYPHBIH 3JIEMEHT JOKYMEHTA!

1) CTpOKa
2) paszaen
3) ab63arg

1

7. KpymiHas cTpyKTypHasi €IMHUIIA TOKYMEHTA, 9aCTO COCTOSAIIAs U3 IJ1aB U maparpadosB:

1) paszznen
2) a03ary
3) cTpoka

1

8.3aukcupoBaHHas Ha MaTepHaJbHOM HOCUTENe HH(OpMalMs, C PpPEeKBU3UTAMU
MO3BOJISIOIIMME €€ UIEHTU(PHUINPOBATh:

1) nokymMeHT0000pOT

2) TOKyMEHT

3) nenonpor3BOICTBO

4) TOKyMEHTHPOBaHHUE

2

9. COBOKYMHOCTH JTIOKyMEHTOB B3aMMOCBSI3aHHBIX o MpU3HAKaM
NPOMCXOXK/ICHUS HA3HAYCHUST BHUIA, c(hepbl JeATCIbHOCTH, CIUHBIX TpeOOBaHWH K UX
odopmITeHUIO:

1) cucrema JOKyMEHTALIUU

2) yaudunmpoBanHas hopma

3) OpraHu3aIoOHHO - PaCIOPAIUTENbHAS JOKYMEHTAIUS
4) cipaBOYHO-NH(OPMAITUOHHAS JJOKYMECHTALUS

1

10. Uudopmaronssie GyHKINH JOKYMEHTOB:

1) ynpaBneH4eckas, MoJIMTHIECKas, IIPaBoBasi, MHPOPMAITMOHHAS

2) undopMalMoHHas1, y4eTHas, KyJIbTypHas

3) uadopMaImoHHAs, COMAbHAS, IOJIUTUYCCKAsl, KOMMYHHUKATHBHAS

3
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11.T'OCT P 6.30 - 2003 ycraHaBIMBAET CAEAYIOLIEE KOJINYECTBO PEKBUZUTOB!
1)30

2)29

3)28

4)31

1

12. Kakoilt JOKyMEHT BXOJUT B CUCTEMY OPTaHU3AIL[MIOHHO - IPABOBOM JOKyMEHTAUH?
1) monoxenue

2) peleHus

3) 3asBiIeHUE

4) cnpaBka

1

13. Kakoit PEKBU3HT HYKHO 0 OpMUTB, YTOOBI KOTIHS JIOKYMEHTa
nproOpesna IOPUIUIECKYIO CHTYy?

1) orMeTKa 00 CTIOJTHECHUH

2) OTMETKa O 3aBEepEHUU KON

3) moanuch pyKOBOAUTENS

4) otmeTka 00 anpecare

2

14 . Kakoii pekBU3UT He BXOJUT B cocTaB GpopMyIisipa - o0pasia npukasa?
1) Bua JOKymMeHTa

2) agpecar

3) moamuck

4) nata TOKyMeHTa

2

15. Kakoii 6;1aHK IPUMEHSIIOT 1151 0QOpMIIEHUS CITy>KEOHOM 3amuCcKu?
1) oOmmii GmaHk

2) 6;1aHK JI0JKHOCTHOT'O JIUIa

3) O1aHK KOHKPETHOTO BUJa JOKYMEHTa

4) 6naHK TUChMa
1

1. OCHOBHBIMHM HANpaBICHUSIMH B COBEPIICHCTBOBAHHHM TOCYJAPCTBEHHON CHUCTEMBI
JOKYMEHTAITMOHHOTO 00ECTICUCHUS YIIPABICHUS SIBIISIFOTCS
VHUuUKayus u cmanoapmuzayus

2. YHubukanys ¥ CTaHIAPTU3AIMsl CIOCOOCTBYIOT PAallMOHATIHM3AIMHA YIPaBICHYCCKON
NeSTeIIbHOCTH, TIpHIaBas ei ooJee ...
OpP2aHU308AaHHBIU U YNOPAOOUEHHDIU XapaKmep

3.YHuduKamnus — 3T0 yCTaHOBJICHUE €IUHOOOpa3usi cocTaBa U (HOpM ympaBICHYECKHX
JOKYMEHTOB, CO3/1aBa€MBIX B IPOLIECCE OCYIIECTBICHUS. ..

OOHOMUNHBIX YNPAGNeHYeCcKUx QYHKyull u 3a0ay, onepayuil no ux oopabomke, yuemy u
XpaueHuio

4. YHuuKamus MpoBOJUTCS B IESX COKPAIICHUS KOJIMYECTBA MPUMEHIEMBIX ...

OOKYMEHMO8, MUnu3ayuu ux ¢opm, nosvluienus Kaiecmed, CHUNCeHUsi mpyooemKoCmu
ux obpabomku, OOCMUNCEHUs UHPOPMAYUOHHOU COBMECMUMOCIU PASIUYHBIX — CUCTEM
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O0OKyMenmayuu no OOHOUMEHHbIM U CMENCHbIM (DYHKYUAM ynpasieHus, Ooee 3¢pgexmusrnoco
UCNONIb308AHUSL BLIYUCTUMETLHOU MEXHUKU

5. OpranuzalvoOHHOE U METOJIMYECKOE PYKOBOJCTBO YHU(UKALMEH U CTaHAapTH3aLuei
JIOKYMEHTOB, KOOPAMHAIIMIO COOTBETCTBYIOLIMX paOOT U KOHTPOJIb OCYIIECTBIISIET ...
Poccmam

6. YHuUKaNUs YIpaBICHYESCKAX JTOKYMEHTOB IMpEANoIaraeT yHU(PHUKAIUIO COCTaBa
JIOKYMEHTOB, CO3/ITaBa€MbIX TIPH PEIICHUH. . .
YNpasienueckux 3a0ay, u YHupukayuo oopm 00KyMeHmos

7.00HUM W3 TJABHBIX KAHAJIOB CBS3M PA3IMYHBIX TPEINPHITHHA, OpraHU3aluid u
YUPEXKIEHUH C BHEITHUM MHUPOM SIBJISIETCS UIMEHHO:
0enosoe NUCbMo

8. Yuudukamnus coctaBa JOKyMEHTOB OPTaHU3aIUU — 3TO. ..

omobop u 3axKpenjieHue KOMNIeKcd OOKYMEHMO8, He0OXO0OUMbIX U OOCMAMOYHbIX Ol
peutenust Ynpasienyeckux 3a0au (8 pesyivmame COCMA8 OOKYMEHMO8 OP2AHU3AUUL MONCEm
ObIMb 3HAUUMENbHO COKPALYEH)

9. Yuudukanus GopM JOKYMEHTOB — 37O ...

omoop u 3axkpenjieHue 6 YHUDUUUPOBAHHLIX POpMAX OOKYMEHMO8 UHDOPMAYUOHHBIX
nokasamenei U peKkeU3Umos, COOMEEmMCmeyoWux HA3HAYEHUI0 OOKYMEHMO8, U YCMAHOGIEHUE
eO0UHBIX MPebOoBaANULL K UX COCIMABIEHUIO U OPOPMAECHUIO

10. Pe3ynbrarhl yHuU(UKAMM cOCTaBa JOKYMEHTOB IOJy4aroT 3akperuieHue B Tabeie
(hopM JIOKYMEHTOB, a pe3yJIbTaThl yHU(PUKALUU POPM JOKYMEHTOB — B...
Anvbomax ¢hopm 00OKyMenmos, npuMeHsemvlx 8 0esimeibHOCMU OPSAHU3AYUU

11. Cranppaptuzanus — BO3BEIECHHE B IOPUAWYECKYI0 HOPMY OCHOBHBIX IMpaBWJI U
TpeboBaHuil K pa3paboTke U 0(OPMIICHUIO. ..
YNPAasieHuyecKux OOKYMEHmos

12. CrangapT — HOpMaTHUBHBIN TOKYMEHT, IPECTaBISAIOMINN cO00i oOpaserl,. . .
9ManoH (mooeiv)

13. CymectBytoT ciaenyoomue guovr cmanoapmog: I'OCTsl — rocynapcTBeHHbIE
CTaHJAPTHL;. ..

OCTe1 — ompacnesvie cmandapmul;, CTII — cmandapmul npednpuamuil, yupexicoeHu,
opeanuzayuti

14.TOCT P 6.30-2003 — 370...

«YHuguyuposannvie  cucmemvr  dokymenmayuu.  Vuuguyuposamnas — cucmema
OP2AHU3AYUOHHO-PACNOPAOUMENbHOU — OoKyMenmayuu.  Tpebosanus K  oghopmuaenuio
OOKYMEHmMO8»

15.TOCT P UCO 15489-1-2007 — 370...
«Ynpasnenue ooxymenmamu. Obwue mpeboganusny»

Tema 5. Cooepircanusn opuouueckozo 00Kymenmoegeoenus (Knaccugpukayus npagu,
€20 cocmagsnAuUx)
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I. @opma mexywezo xonmpoas: onpoc
Buo oyenounozo cpeocmea: BOmpockl K onpocy

1. TlpaBuna 3anucu uHopmamy, CueUPUUIECKUX I KaXKA0ro TUIIA IOKyMEHTOB

2. lenecoobpa3HOCTh, I€Tb JOKYMEHTA U KPYT BOIPOCOB, MOJIEKAIINX Pa3peLICHHUIO.
3. Knaccuduxkanus npaBuil IOpUINIECKOTO JOKYMEHTHPOBAHMS

4. CopepxaHue IOPUANYECKOTO JOKYMEHTUPOBAHUS

5. CopnepkartenbHbIe MPaBUia

6. Jlormueckue npasuia

7. CTpyKTypHBIE ITpaBuiIa

8. SI3pIKOBBIE IpaBUIIA

9. PexBu3uTHBIE TPEOOBAHUS

10. IIponienypHble npaBuia

1I. ®opma mexywe2o KOHmpoas: TECTUPOBAHUE
Buo oyenounozo cpeocmea: TeCTOBbIC 3a0aHUs

1. JIOKyMEHT 1 JOKYMEHTHO-KOMMYHHKAIIMOHHAS JEATEIIBHOCTh 3TO:
00BEKT IOKYMECHTOBEICHUS

MpeaMET JOKYMEHTOBEAECHHUS

JIOKYMEHTOBEICHUE

— 0 DN —

2. Kakoe Ha3BaHue nMesa JOKYMEHTAIIMOHHAs HayKa, BO3HUKIIAsA B KoHIe XIX B.:
1 Ooubaorexko-o6udnmorpado-apxuBoBeIcHUE

2. KHHUI'0-apXHUBO-MY3€€BE/ICHHE

3 JIOKyMEHTAINCTHKA

2

3. Hayka, xoTopas wu3yd4aer KiacCHU(UKAIUIO JIOKYMEHTOB, BapUaHTHl OpraHU3aIN
JIOKYMEHTO0000pOTa, CUCTEMY CTPOUTENHCTBA JOKYMEHTHUPOBAHUSI:

1. JIOKYMEHTO000pOT
2 JIOKYMEHTOBE/IEHUE
3. JIOKyMEHTaIUS

2

4. locTrKeHMs 3TOM HayKH, CBSI3aHHOM C IOKyMEHTOBEJCHHEM, 00eCIIeYBaeT MPUIaHNe
FOPUANYECKON CHIIBI JOKYMEHTAM:

1. MPaBOBEACHUS

2. TEOpUU YTIPaBICHUS
3. MEHEKMEHTA

1

5. K rpymnmne HCTOYHMKOB, MNPEACTABIISIOMIUX COOON 3aKOHOJATENIbHO 3aKperICHHbIE
IpaBUiIa U HOPMbI pabOThI C JOKYMEHTaMU OTHOCUTCS:

1. (hopMyISIpHUK

2. MUCbMOBHHK

3. ['enepanbHblil periiaMeHT

3

6. IlonsTHE NOKYMEHTa KaK MaTepHalbHOTO O0BEKTa, COJepKallero nHGOpMaluo ams
€€ pacnpoCTpaHEHUsI B MPOCTPAHCTBE W BPEMEHM (BKJIIOYAs U TaK HA3BIBAEMbIC TPEXMEpPHBIC
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MIPOU3BEIEHHUS UCKYCCTBA — APXUTEKTYPY U CKYJIBITYPY:

1. caMo€ IHUPOKOE MOHITHE TOKYMEHTa
2 HIMPOKOE MOHATHE JOKYMEHTa

3. y3KO€ MOHATHE JOKYMEHTA

2

7. YnopsgodeHHas COBOKYMHOCTh JaHHBIX WJIH JOKYMEHTOB, HEOOXOIWUMBIX st
pelieHus 3a/1a4 onpeaeIeHHOW 00J1acTH eATeTLHOCTH :

1 UH(QOPMALIMOHHBIE CUCTEMBI

2 WH(pOPMAIIMOHHBIE PECYPCHI

3. UH(POPMALIMOHHBIE MACCHUBBI

3

8. MarepualibHbIil 00BEKT, CIELMATIBFHO CO3AaHHbBIN YEI0BEKOM, MOCPEICTBOM KOTOPOTO
MOKHO

1. XpaHUTh U NepeaaBaTh UH(POpMaIINIO, Ha3bIBAETCS:

2. MaTepUaIbHbIl HOCUTENb

3. MaTepuaabHasi COCTaBIISIONIAsl TOKyMEHTa

4. MaTepuaibHas OCHOBA JOKyMEHTa

2

9. Tlpouecc ynopsao4deHHs WM PACHPECNICHUs JOKYMEHTOB IO KilaccaM C LEJbo
OTpa’KE€HHsI OTHOILIEHUHM MEXly HUMH U COCTaBJICHUS KJIACCU(PHUKAIIMOHHON CXEMBbI:

1. JIOKYMEHTUPOBAHUE

2 KJaccu(uIpoBaHue
3. CTPYKTYypHUpPOBaHUE
2

10. ITpaBmi, KOTOPBIMH CIEAYET PYKOBOJACTBOBATHCSA IPH COCTaBICHUH FOPUIUYECKHX
JIOKYMEHTOB JIOBOJIbHO MHOT'O (OKOJIO COTHH). MIX MOKHO pa3JenuTh Ha:

1. LIECTh TPYIII
2. CEMb TpyMI

3. BOCEMb IPYIIII
4. J€BATH TPYMI
1

1. JlokyMeHTHpOBaHHWE MpEAINoaracT COOJIOACHUE YCTAHOBJICHHBIX NPABWI 3aIlHCH
UHPOPMALINH, CTICHUPHIECKUX IS KAXKIOTO. . .
muna 0OKyMeHmo8

2. Ilpu cocraBieHUMM [IOKyMEHTa CHaydaja YTOYHSIOTCSA 11eJecCO00pa3HOCTh, ILEllb
JOKYMEHTA U ... KPYT BOIIPOCOB, MOAJIEKALIUX Pa3pEILICHHUIO

3. CopepkaHue HOPUAMYECKOTO TOKYMEHTHPOBAHHUS - 3TO CHUCTEMa PA3JIHYHBIX II0
xapakrepy U (opMe BbIpaKEHUS MPABUI. ..
cocmasnenusl IpUOU4ecKuUx 0OKyMeHmo8

4, COZIep)KaTeJII)HI)IM [mpaBuJIiaM OTHOCATCA IIpaBuJia, IMO3BOJJAIOIIMUC COOTHCCTU CYTb

IOPHINYECKOTO JOKYMEHTA C ...
PeanvHoll 06CMAHOBKOL, 8 KOMOPOU I0PUCHLY NPUXOOUMCS MPYOUMbCSL
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S. Hawmkparuallmium myTeM, IO3BOJISIOIIMM JOCTHYb HAMEYEHHOW LEIU B IPOLECCE
BBITMIOJTHEHUSI FOPUCTOM IPO(ECCHOHATBHON pabOThI, SIBISIETCA COOJIO/IEHUE JIOTMUECKUX TTPABHIT
KaK B IOCTPOCHUHU OOIIEro IiaHa paboThl, TaK U MpPH. ..

cocmasieHuu OmoenbHblX IPUOULECKUX OOKYMEHMO8

6. IOpuanueckass IeATENbHOCTh HE MOXKET OCYIIECTBIATHCS CIOHTAHHO, a JOJDKHA
orpezieIeHHbIM 00pazoM. ..

CUCTeMamu3upo8amsCs

7.JOpuanueckyro  AesTeNbHOCTh pa30MBAIOT HA YacTH, JTallbl, CTaJuH, B Ipolecce
KOTOPBIX CTABSTCSI CBOMU..

onpeoeieHHble 3a0aiu

8. SI3BIKOBEIC IIpaBujia rjiacdaT O TOM, YTO IOpHANYCCKad ACATCIbHOCTb OCYIICCTBIIACTCA
I J'IIOI[CI‘/’I, U 10001 IOpI/I,I[I/I‘lCCKI/Iﬁ AOKYMCHT, €€ OHOCpC}:[y}OH_II/If/’I, HUMHU JOJIKCH OBITh..
NOHAMEH

9. HapymeHI/Ie A3BIKOBLBIX MPaBUJI HE ABJIACTCA OCHOBAHUEM JIs1 OTMCHBI FOPUANYCCKOIO
AOKYMCHTA UJIU IIPU3HAHUA CTO HeﬂeﬁCTBHTCHLHBIM, HO €ro B(b(beKTI/IBHOCTL BCC-TAaKH...
CHUscaemcs

10. CobOmronenue mOpaBUi  IOPUAWYECKOTO  JIOKYMEHTHPOBAHMS,  KacaroIIMXCs
IOPUANYECKON MPOIEIyphl, MOMOTaeT MPEeIOTBPATUTH 3I0yNOTPEOICHHs] MPH MPOU3BOJICTBE
FOPUANYECKH 3HAYUMBIX JEUCTBUM - IPEXKIE BCETO CO CTOPOHHI. ..

20CY0apCmMBeHHbIX OP2AHO8 U OOJHNCHOCIHBIX TUY - U NPUHAMb ONMUMAIbHBIU 6APUAHM
I0PUOUYECK020 OOKYMEHM

Tema 6. Oouwue npasuna odecneyeHus 102UKU WPUOUYECKUX OOKYMEHM OB

L. @opma mexywezo xonmpoas: onpoc
Buo oyenounoeo cpedcmea: BOIpocCkl K OIIPOCy

Jloruka Kak mpaBuiia MBIIICHUS, XOJ1 PACCYK/ICHU, BEIPAOOTKH YMO3aKITFOUCHH.
HcTuHHas JI0TMKa Kak TeOpeTHYecKas HayKa U BeTBb (hpuocoduu

[IpaBo kak BOIIIOIIEHNE UCTOPUH PA3BUTHUS HApOAA

IOpunuueckas noruka

Oco0eHHOCTH IOPUINYECKON JTOTUKH

OBOIIOLMS IPUMEHEHUS JIOTHUECKUX PABUI

EnnnooOpa3Hoe MOHMMaHHE TEPMUHOB

[TociienoBaTenbHOCTD MBICIUTENBHBIX ONEPALIMi, UCIIOJIb3YEMBIX ITPU IOCTPOEHUH
MIPaBOBBIX AKTOB

Y6eauTenbHOCTh MPaBOBbIX JTOKYMEHTOB

e A

e

1I. @opma mekywe2o KOHMpoasA: TECTUPOBAHUE
Buo oyenounozo cpedcmea: TECTOBBIE 3a0aHUS

1. [IpeameTom JIOTHKHU SBISIOTCS (DOPMBI U TIPUEMBI ... TIO3HAHUS.
1. uHTYUTHBHOTO

2. SMOIIMOHAJIBHOTO

3. YyBCTBEHHOI'O

4. panmoHaJIbHOIO

4

2. Korna Bo3Hukia hopmanbHas J1oruka?
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5

1.

. B @HTUYHOCTH
. B CpenHue Beka

. B HoBoe Bpewms

. B anoxy Bo3poxaenus

. Kakoi1 ssBnsiercs TpaAMIIMOHHAS JIOTHKA?
. ApUCTOTEJIEBCKOU

. MaTeMaTH4YECKOM

. CHMBOJIMYECKO

. Korna Bo3Hukia MmaremaTudeckasi(CUMBOJIMYECKAs )JIOTHKa?
.BXVIIB

. B CpenHue Beka

B XIX B

. TOTJa e, KOTJla U TPaJAULIMOHHAs JIOTUKa

. B cepeaune XX B

. B Hauajse Halleu 3psbl

. UTo Takoe UHTYUTUBHAs JOTHKa?
TEOPETUYECKUE 3HAHMS, OCTABIIMECS y YEJIOBEKA IIOCJIE U3Y4YCHHUS Kypca JIOTHUKU B

IIKOJIC UJIU BY3C

2
3

. TIOJIHOE€ UCKAXXEHUE TEOPETUUECKOM JIOTUKHU
. CTUXUWHO Cc(OpPMUPOBAHHOE B TMPOIECCE >KU3HEHHOTO OMbITa 3HaHUE (opM u

IMPUHIUIIOB IPAaBUJIbHOT'O MBIIIJICHUSA

4
5

. HUYTO U3 ICPCUYHUCIICHHOT'O
. COBCPHICHHOC HE3HAHUC 3aKOHOB IIPABHUJIbHOTO MBINUICHUA, ITPUBOAAIICC moboe

PACCYKACHUE K MHOT'OYHCIICHHBIM OIIMOKaM U JT0KHBIM BbIBOJaM

3

7

NA WD~ O

. Jlornueckast onepariys, KOTopasi paCKpbIBaeT Coiep >KaHue MOHSTHS
. Orpanudenue

OTpeJieIIeHUe

000011eH1e

. JIeJICHUe

. Kak HaswsIBarorcs IMOHATHSA, B KOTOPBIX MBICIIATCA IMPU3HAKU HCKOTOpOI\/JI COBOKYITHOCTHU

npeaAMETOB, COCTaBJJIAIOIIUX CAHNHOC neiaoc:

D wWh—

W N — oo

. COOTHOCHTEJIbHBIC
. KOHKpPETHBIC

. o0mme

. cobuparenbHbIe

. OnpeenuTh, K KAKOMY BUIy OTHOCHTCS JAHHOE TIOHSTUE, 3HAYHT JIaTh EMY:
. 00BeM

. JIOTUYECKYIO XapaKTEPUCTHUKY

. 3HAYCHHE
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b

CMBICII
. KOHKPETHOCTb

N D

. IlonoxeHnue, UICTUHHOCTD WM JIOXKHOCTb KOTOPOTO TpeOyeTcs 10Ka3aTh 3TO:
. Te3uc

. JemoHcTpamus

. AprymeHTt

— 2 N = O

10. Kak Ha3bIBaeTCs JIOTMUeCKasi CBA3b MEXAY apryMEHTaMH U T€3UCOM?
Henyxums

JEMOHCTPALIMS

BBIBOJ]

KOHBIOHKIIMS

e

1. Jloruka - 5T0 mpaBMIIa MBITIUICHHSI, X0/ PACCY>KICHUMA, BBIPAOOTKH ...
VYMO3AKIIOYEHUII.

2. VcTuHHas JIOTHKA - 3TO TEOpeTUYecKas Hayka, BeTBb (uinocoduu, 3aaadeil KoTopon
ABJIAETCSL. . .
GopmanvHoe KOHYyenmyanibHoe usyueHue Hopm OelucmeumenbHoOCmu

3. Ywucras JIOTHKA, WJIKM MaT€MaTH4YCCKas JIOIruka, - 3To (I)YHI[aMeHTaJ'IBHaH U HCYMOJIUMas
JIOTHUKaA, CO3JJaHHas OAHOBPEMCHHO Ha 0a3ze CHCTEMAaTUYECKON H ...
cienou nyHKmMyajibHocmu u genuyaiuier MmoHKoCcmu npu anaiuse

4. HOpunuueckas JIOTHKa - 3TO JIOTMKA, KOTOpas AEUCTBYET B KOHTEKCTE COLMAIbHBIX
YCIIOBHH, TIOJIUTUKU TOCYAaPCTBEHHON BIACTH H ...
epynn arooeti

5. FOpuanueckoe pelieHue Bceraa IpeanojiaraeT BbIOOp CpPEACTB, a Takxke Tpedyer
HaXOJMUTh ONTHUMAJIbHOE COOTHOILIEHUE MEXTY ...
yenamu u cpeocmeamu

6. B ocHOBe I0OpUANYECKOTO PEIISHUS JIEKUT CUCTEMA ..
yeHHocmel

7. KOpuanueckne mpaBuia - 3TO TPaBHIa W3MECHUYUBBIC, TIOCKOJIBKY OHH PETYIUPYIOT
COLIMAIIBHYIO ...
JHCU3HB, HAXOOAWYIOCS 8 OUHAMUKE

8. CpenHeBEeKOBhE TEOJOTUUYECKHE CIIOPHI CEPHE3HO YCUIIUIIHN JTOTUUECKHUU MOTEHIIUA U
NIPUBHECIIU B HEE ...
CUCMEMHOCb U NYHKMYANbHOCHb

9. B HoBoe BpemMsi 3aKOHOAATEILCTBO (IIMCAHOE IIPABO) CTAJO OCHOBHBIM
VICTOYHHUKOM ...

npasa

10. Curyanuio, Korja B HOpMaTHBHBIX aKTaX BCTPEYAIOTCS IPOTHBOPEYHSI, HA3bIBAIOT ...

KOMnu3uetl

24



Tema 7. Pexeuzummple npaguia 0ghopmienus 10puouiecKux 00OKyMeHmos

I. @opma mexywezo xonmpoaa: onpoc
Buo oyenounozo cpedcmea: BOpOCH K OIIPOCY

Cucrema peKBU3UTOB IOPUINYECKOTO JTOKYMEHTA

PexBu3nThl, moMemaeMple B Hayalle IOpUAUYECKOTO TOKyMEHTA.
b. PexBu3uTHI, pacrosaraéMble B KOHLIE HOPMATUBHOT'O aKTa.
Bun ropunnueckoro 1oKymMeHTa

OpraH, NpuHABLINI IOPUIUYECKUI TOKYMEHT

HaumeHnoBaHue (3arojioBOK) HOpMaTUBHOT'O aKTa

JlaTa npuHATHSA IPABOBOTO aKTa

Peructpanmonsslii Homep

e B e

1I. Dopma mexyweco KOHmpoiA: TECTUPOBAHUE
Buo oyenounoeo cpedcmea: TecToBbIE 3a0aHUs

1. Obs3arenbHbII 31eMeHT 0OpPMIICHHS TOKYMEHTA Ha3bIBACTCS:
1 hopmymsipom;

2 PEKBU3HUTOM;

3. 00pasmom.
2

2. PexBU3HT, KOTOPBIH (PUKCHPYET pelieHune Juna (Corjiackue Wik HECOrJlacke) o MOBOAY
CoJiepKaHUs JOKYMEHTA, Ha3bIBACTCA:

1. PE30IIOIHEN.
2. rpudom;

3. BHU301;

3

3. Pe3ourorust opopmisiercs:

1 Ha CaMOM JIOKYMEHTE WU Ha OTAEIbHOM JIUCTE;
2. TOJIBKO Ha CAMOM JIOKYMEHTE;

3 TOJILKO Ha OT/AEIHHOM JIUCTE.

1

4. OT KaKoro JIMIA U3J1IaraeTcst TEKCT MPOTOKoJIa?
1 OT TpeThero JInia MHOKECTBEHHOTO YUCIIA;
2. OT TpeThero Jinia eAMHCTBEHHOTO YNCIa;
3 OT nepBoro J1Ma MHOKECTBEHHOTO JIULIA.
1

5. Kakue yctaHoBneHbI cTaHAapTHBIE (hOpMaThl OJIAHKOB TOKYMEHTOB?
1. A5 u A3;

2. A4 u AS;

3 Tonbpko A4.

2

6. Kakoif peKkBU3UT OPraHMW3alMOHHO-PACTIOPSIUTENBHOIO JOKYMEHTa SBIISETCS
NIEPEMEHHBIM?

1. Koxn ¢popmbl nokymenTa

2. HanmenoBanue opranuzanuu
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3. Jlata nokymeHTa

3

7. YT0 U3 yKa3aHHOTO HE COJICPKUT B ce€Oe pe30Ious?

1. CrnoBo «YTBepxkna0»

2. Coneprxanue NOopy4deHHUs;

3. DaMWINIO U UHULMAIIBI UCITOJIHUTEISL.

1

8. UTo u3 yKa3aHHOTO HE MOKET SIBJIATHCS TOJTMHHUKOM JJOKyMEHTa?
1. [IepBblil SK3EMIUTAP JOKYMEHTA;

2. Komnus nokyMeHTa B 3JIEKTPOHHOM BUJE;

3. EnavHCTBEHHBIN 3K3eMIUISIP JOKYMEHTA

2

9. Ilpu coznaHuu JOKyMEHTa Ha JIByX U 0oJiee CTpaHHIax, TOKyMEHT HyMEpPYIOT:
1. Haunnas ¢ nepBoii cTpaHuLbl

2. Hauwnnas co BTopoii cTpaHUIb

3. B 3aBucumocTH OT 006CTOSTENHCTB

2

10. MHTEpBan MEXay CI0BaMH B JOKYMEHTE:
1. Tpu npobena
2 JIBa mpoGena
3. Onun npoGen
3

1. I[J'ISI I/II[GHTI/I(i)I/IKaHI/II/I IMpaBOBOro JOKYMCHTa MW C€ro yde€rta C LOCJIbIO MNPUHATHA K
O6H3aTeJIBHOMy HUCIIOJTHCHUTIO HCO6XO,I[I/IMO Y KaxXI0ro nmpaBoOBOI'0 aKTa HaWTH ..

npusHaKku, ompaotkcawue eco OQbub!uaﬂbelﬁ xapakmep u omjaudarwwue e2o om
MHOIMCECned noxoauHcux OOKyMeHmO(i

2. [Ipu3Haku, oTpaxarolue opUIHaIbHbIN XapakTep JOKYyMEHTa, UMEHYIOTCH ...
peKeuzumamu npagoeo20 aKma

3. PekBU3UTHI IOPUIMYECKOTO JITOKYMEHTA WMEIOT Pa3HBId BEC W JENATCS Ha
TPYIIIbL:
ose
4. PexkBU3WUTBHI, TMOMENIAEMbIE B HayaJie HOPUAMYECKOrO JIOKYyMEHTa HWMCIOT
UCKJTIOYMTEIFHO BaXKHOE 3HAYCHUE U Cpa3y Jal0T BOZMOXKHOCTH aJipecary ...
COPUEHMUPOBAMBCSL U ONPeOeiuUmb C80e NOBEOCHUe

5. K 4ucity peKBU3HUTOB, TOMEIIAEMbIC B HaYaJIe FOPHIUUYECKOTO TOKYMEHTA, OTHOCSTCS:
- Ha36aHue 8U0A NPABOBO2O AKMA,

- HA36aHUe OPeaHd, €20 U30ABUE20,

- HauMeHo8aHue (NOIHOe U COKPAUeHHOe);

- 0ama npuHIMuUsL,

- HOMep Npago8oco aKmad.

6. K pexBusuram, pacroyiaraembie B KOHIIC HOPMAaTUBHOT'O aKTa, OTHOCSTCS:

- Mecmo (Hazéanue 20pooa);

- oama noonucarusl,

- NOJIHOe HAUMeHO08aHue OOJIHCHOCIU auya (Tuy), NOONUCaguie2o0 OOKyMeHm,
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- hamunus u UHUYUATBL OOJIHCHOCMHO20 TUYa (MUY), NOONUCABULE20 OOKYMEHM,
- e20 (Ux) MuuHAaAs NOONUCH (CMABUMCSE MOJILKO HA NOOJIUHHUKE NPABOBO2O OOKYMEHMA).

7. Bun akta cpa3sy e MO3BOJISIET aJipecaTy ONpPeAeNIUTh CTENEHb ...
saxcHocmu, ouYUaILHOCMU U 00A3aMeNLHOCMU NPABOEO20 OOKYMEHMA

8. C yka3zaHus BUJ]a HOPMATUBHOTO aKTa HAYMHACTCS BCAKUIA WHINBUAYATbHBIN. . .
akm (npuxas, 002080p, onpeoeieHue, 3aKidenue, npueosop u m.o.)

9. Opran, TpUHSABIIWN IOPUANYECKUN JOKYMEHT, MPEIOIpEaeIseT
IIPABOBOr'0 JOKYMEHTA:
FOPUOUUECKYIO CUTLY

10. 3aronoBok urpaer HauOosiee BaXHYIO POJb B HOPMATUBHBIX aKTaxX, TaK KaK C €ro

IIOMOIIBIO ONPEAETISAIOTCA ...
npeomem u Kpyz pe2yiupyemvlx 00ujecmeeHHbix OmHOULEeHUL

11. [lomHOE HAMMEHOBAHKE 3aKOHA SIBJISIETCS TJIaBHBIM UACHTU(UKAIIMOHHBIM ITPU3HAKOM

3aKOHa, TaK KaK O(I)I/II_II/IaJ'IBHO BCC ...
CCbLIaromcsA UMEeHHO Ha Hezo

12. Kak npaBuio, He pEKOMEHAYETCsl BKII0YaTh B HANMEHOBAHUE 3aKOHA ITOSICHEHNH, . ..
3aKI0YeHHble 8 CKOOKAX

13. Beenenue B 3aK0H KpaTKOIrro HaMMCHOBAHUS O6YCJ'IOBJ'ICHO .
Hey()06cm60M nowzedy}ou;eeo 6ocnp0u3ee()eHw1 NOJIHO20 HAUMEHOBAHUA

14. B cooTBeTCTBMM C KaHOHAMH 3aKOHOJATEIIbHOW TEXHUKH KPAaTKOE€ HAaUMEHOBAHHUE

00aBISIETCA B ...
CKOOKAX 8 3a207106Ke NOC/Ie NOJHO20 HAUMEHOBAHUS

15. JlaTa npuHSTHS MUIIETCS MPABOBOTO aKTa CJIETYIONIUM 00pa3oM:
Mecay YKazvleaemcs MNPONUCHIO, d YUCIO Mecaya U 200 - apabckumu yugpamu
(nanpumep, 15 ¢espans 2006 2.).

16. PeructpaninoHHBIA HOMEp IPUCYKIAETCSI HOPMATUBHOMY aKTY B ...
CAMOM KOHYEe HOPMOMBOPUECKO20 NPOYECcca Op2aHom, €20 NPUHAGUUM

17. PerucTpalluOHHBINM HOMEP MPUCYKIACTCS TOCIEI0BATEILHO B 3aBUCUMOCTH OT ...
O0amvl NPUHAMUSL HOPMAMUBHO20 AKMA MO20 UIU UHO20 8U0d 8 medeHue KAleHOAPHO20
2004

18. PerucTpaninoHHBI HOMEP WHAUBUIYATbHBIX aKTOB 3aBUCHUT OT ...
HOMepa 3a8e0eHH020 KOHKPEeMmHO20 Oeld, mpedylowe2o c80e20 paspeuleHus (Homepa
0o2o6opa)
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Tema 8. A3vikogvle (nMuneucmuuecKue) u CMUIUCMUYECKUE RPAGUNA COCHAGIEHUA
1opuouuecKkux 0OKymMenmos u ux cucmema

I. @opma mexywezo konmpons: onpoc
Buo oyenounozo cpedcmea: BOIpoCkH K ONMPOCy

[IpuHIAIT KOPPEKTHOCTH

[TpuHIMn cTaOUIBLHOCTH

[punuun nadopmaTuBHOCTH

OO11enTMHrBUCTUYECKUE TTpaBUIIa

Jlexcnueckue npasuiia

CuHTakcHuecKue npaBuia

CrunucTuyeckue mpaBuiia

Crtnns HOpMAaTUBHBIX aKTOB

SI3bIKOBBIE U CTHJIMCTUYECKHE OCOOEHHOCTU TEKCTOB FOPUIUYECKUX JOKYMEHTOB

XA B LD —

1. Dopma mexywe2o KOHmposA: TECTUPOBAHUE
Buo oyenounozo cpeocmea: TecToBbIE 3a0aHUsL

1. IlpaBuna, oOpasyrollye CHUCTEMY S3bIKOBBIX MpPaBUI O(OPMIIEHUS HOPMATUBHBIX
IIPABOBBIX AKTOB:

1. JICKCHUYCCKHC JI I'PpaMMaTHYCCKUC

2 CHHTAKCHYCCKHE U CTUIINCTUYCCKUC
3. YaCTHOJIMHIBUCTHYCCKUC

2

2. [IlpaBwia, KOTOPHIMH HEOOXOJUMO PYKOBOJCTBOBAaThCS MpH  (OPMYITUPOBKE
MPEIJIOKECHUN:

1. IPEJI0AKEHHUE 110 BO3SMOKHOCTH JJOJKHO OBITh YCIOXKHEHO MPUIaTOUHBIMU

2. IpeJI0KEHHE HE JIOJDKHO SIBHO BBIPAXKaTh MBICIIb IPAaBOTBOPUYECKOI0 CyOBbEKTa

3. NPEUIO’KEHHE JIOJDKHO OBITh MPOCTBIM W JOCTYIHBIM, HO 0e3 ymepba ams
HPOCTOTHI U ICHOCTH HOPMATUBHOTI'O IOJIOXKEHUS

4. IpeUIO’KEHHIE HE JTOJHKHO OBITh I0PUINYECKN HEUTPATIHHBIM

3

3. OcobeHHOCTH CTUIISI HOPMATUBHBIX IPABOBBIX AKTOB:

1. B TEKCT€ HOPMAaTUBHOIO IPABOBOTO aKTa MCIOJIb3YIOTCS OTpHUIATEIbHbIE
npezoxkeHus. HopmaTtuBHBINM IpaBOBOM akT, Kak MPaBUIIO, HE COIEPKUT OLIEHKY

2. HOPMAaTUBHOMY TEKCTy MpHUCYIA S3bIKOBas CTaHAApTU3UPOBAHHOCTb, T. €.
UCIIOJIb30BaHUE LITAMIIOB, KIIUILIE

3. IPEIO’KEHHS] B HOPMAaTUBHOM TEKCTE JTOJKHBI OBITh JIJTHHHBIMU

2

4, HpaBI/IHO, KOTOpOC H606XOI[I/IMO CO6J'IIO,Z[3TB IIpHU UCIIOJBb30BAHUHU CJIOBOCOUYETAHUH B
TCKCTC HOPMATUBHOI'O IIPABOBOT'O aKTa:

1. peoojIeBaTh MHOTO3HAYHOCTD CIIOBOCOYETAHHM

2. UCTIOJIb30BaTh HECKOJIBKO (hPa3e0IOTU3MOB B OJHOM IPEIIOKESHUU
3. HE HCIOJIb30BaTh OOIIEN3BECTHBIE CIOBOCOUETAHUS

1

5. Cucrema mpaBWJI O HANKMCaHWU CJIOB W 3HAYMMBIX YacTeld (Mopdem); O CIUTHOM,
ne(GUCHOM M pa3/ieIbHOM HAIMCAHUU CJIOB; 00 YyIOTPeOJICHUN MPOMUCHBIX H CTPOYHBIX OYKB; O
HIEpeHOCe CIIOB C OIHOW CTPOKHU Ha JIPYTYIO:
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opdorpadus
ophosnust
rpaduka

— 0 DN —

6. Pa3nen NMHIBUCTHKH, 3aHMMAIOIIMICS M3y4EHHMEM HOPMATUBHOIO JIMTEPATYPHOTO

MIPOU3HOIICHHUS
1. opdorpadus
2. opdosnus
3. CTUJIMCTHKA
2

7. Kakue cymecTByIOT pa3ieibl MIPAKTUUYECKON CTHIIMCTHKU:

1 onucaTeNbHas CTWIMCTUKA U CTPYKTYpHasl CTUIMCTHKA

2. JIeKCUYeCKasi CTUJIMCTHKA U JIEKCUKOTrpaduueckasi CTUIMCTUKA
3 JIEKCHYECKasi CTWIMCTHKA U TPAaMMAaTHYECKasi CTUIMCTHKA

3

8. CMerienne cTuieid, 00yCIIOBICHHOE aBTOPCKUM 3aMBICIIOM, YaCTO HAOII0JaeTCs B!
1 opHUIINaTHEHO-IETTIOBOM CTHIIC

2. Hay4YHOH peuu

3 XyJI0KECTBEHHOH JINTEpAType

3

9. Paznen s3bIKO3HAHMS, U3y4alOMIUi criocoObl 00pa30BaHUs U aKyCTUYECKHUE CBOWMCTBA
3BYKOB:

1 ¢dpazeonorus

2 aKyCTHKa
3. ¢doneTnka
3

10. Pa3en AMHTBUCTUKH, COACPIKAIIUIN YUEHHE O CJIOBE KaK YacTH PeyH, O BHIAX

1. CJIOBOCOYETAHUW U TUMAX MPEITOKEHUM:
2. rpamMmaTHKa

3. MopheMuka

4, Mopdosorus

1

1. [IpyHIMI KOPPEKTHOCTH O3HAYAET, YTO TEKCT HOPMATUBHOT'O AKTa JIOJIKEH MOJIHOCTBIO
COOTBETCTBOBATH JIEKCUYECKUM, TPAMMATHYECKUM H ...
CMUTUCTNUYECKUM CIMAHOAPMAam TUmMepamypHo20 pyCCKo20 A3bIKA

2. [TpuHun cTabMITBHOCTH NOPa3yMeBaeT UCIIOIb30BaHNE OOLICTIPUHSTHIX CIIOB U ...
C1080COYEMAaHUl, 36IKOBbIX 0O0POMO8, MPAOUYUOHHO YNOMPEOAAEMbIX 8 peyll

3. CKOJBKO JIET JOJIDKHO HpOﬁTH 0 TOro, Kak HallMOHAJIbHBIC CJIOBApPH 3a(1)I/IKCI/Ipy10T

SI3BIKOBOE M3MEHEHUE?
20 nem
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4. Tlpuniun uHGOPMATUBHOCTH 3aKIIOYACTCsl BO BKIIOYCHUH B HOPMATHUBHBIC AKThI
HOPMATHUBHBIX TPEINUCAHHUMA, COJEp)KaHUE KOTOPBIX TIO3BOJIIET CYOBEKTaM IpaBa C
JOCTaTOYHOW TOYHOCTHIO YSICHUTS, ...

KaKum OOANCHO ObIMb UX NoBeOeHUe

5. Muadopmanus, coaeprkaniasicsi B HOPMATUBHBIX MTPEITACAHUSIX, MOKET KacaThCs:

1) cooepoicanusn cybvexmuenvlx npas u odsa3aHHocmetl, 2) yCio8uil, npu KOmMopvlx OHU
MO2Ym BO3HUKHYMb, 3) CauKyuil, CIeOVIOWuUX 3a Hapyuienue 0013aHHOCMel U UHMEPecos
opyeux nuy;, 4) npeoocmasnenus YCMAHOGIEHHBIX J1b2OM,; 5) 603MONCHBIX NOOWPEHUU 3a
000pocosecmHoe U KauecmeenHoe UCnoIHeHue 00s3aHHOCHElL.

5.Kakoe koiamuecTBO rpyIi IpaBuil COCTABISIOT CUCTEMA S3bIKOBBIX MTpaBmil?
yemuipe

6. OOIIETMHTBUCTUYECKUE TPABUIIA BBIPAKAIOT ICHOCTh, TOUHOCTb, ...
00CMyYnHOCMY, KPAmKocmeo, omcymcmeue — nagocHocmu, ouyuanvHocme,
9KOHOMHOCMb, COONI00EHUEe 2PAMMAMUYECKUX NPABUTL

7. Jlekcuueckue IpaBHJIa KaCAOTCA UCIIOJIb30BaHUA CJIOB U CIIOBOCOYETAHHUMU B ...
HOPpMAmMueHoOM meKkcme

8. CHHTaKCHYECKHE MTPABMIIA KACAIOTCS TOCTPOCHHUS. . .
IIpeonoorcenuii

9. Ctuiap — 31O IpaBHJIa yHOTpe6J'IeHI/IH, COUYCTAHUA M ...
COONMHOUWEHRUA A3bIKOBBLX DJIEMERM 06, M. €. UX QbyHKL{HOHMpOGLZHu}Z

10. HopMaTHBHBIN TEKCT — 3TO TEKCT, KaK MPaBUIIO, COACPKAIIUH. . .
OYeHKy

2.2. OueHo4YHbIe CPeACTBA I IPOMEKYTOYHOM aTTeCTAlluH

OneHka pe3yapTaToB U3yuyeHHMs Y4YeOHOW JMCLUIUIMHBI OCYIIECTBISIETCS B JBYX
OCHOBHBIX HaIIPABJICHUAX:

* OLIEHKA YPOBHS OCBOEHMSI yUeOHOH TUCIMITIMHEI,

* OLICHKA KOMIIETEHLIUH 00y4Jaromuxcsl.

OueHka ypoBHSI 0CBOEHUS Y4eOHOM THCHUIITUHBI
@0pma npOMe:)fcymquod ammecmayuu. adem
Buo oyenounozo cpeocmea. TeopeTndeckue BOIPOCHI K 3a4ETy

BOl'lpOCbI AJIsl MOATOTOBKHU K 3a4€Ty

Pycckuit 361K — TOCYy1apCTBEHHBIN s3bIK PO
S3p1koBas nonutuka. Hanpasienus rocy1apcTBEHHOM A3bIKOBOM MOJIUTHKH.
3aKOHOJATEIbHBIN CTUIIb
ITpaBoBbIE HOPMBI 3aKOHOAATEIBHOTO MOACTUIIS

5. CnocoOnl BeIpake€HHs JOJIKEHCTBYIOIIErO-MPEANUCHIBAIOIIEr0 XapakTepa
(MMITEpPaTUBHOCTH) 3aKOHOIATEIBHOIO OACTUIIS

6. PexBu3UTHI TOKyMEHTa

7. XapaKTepuCTHKa HEKOTOPBIX PEKBU3UTOB

8. dopma cirykeOHOT0 JOKYMEHTa

=
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9. Cnoco6bl KnaccupuKay JOKYMEHTOB U IIPaBUiIa UX OOPMIICHHS

10. IIsTh OCHOBHBIX IPYII IOPUANYECKUX (ITPABOBBIX) JOKYMEHTHI:

11. HopmaTuBHBIE JOKYMEHTHI.

12. JIOKyMEHTBI, COJIeprKalllie PEeIICHH] HINBUAYAJIBHOTO XapaKTepa

13. JlokyMeHTbI, (PUKCUPYIOIINE IOPUIHUECKUE (PAKTHI.

14. JleHsru u nieHHBIC Oymaru.

15. JlokymeHTHI, pukcupytomue GpakThl-10Ka3aTeIbCTBA

16. Yaudukanus Kkak ycTaHOBJIEHHE eqUHO00pa3us cocTaBa U (HopM ynpaBIeHUECKHX
JIOKYMEHTOB

17. Yuuduxanus popM J0KyMEHTOB Kak 0TOOp M 3aKperieHue B YHU(DUIIMPOBAHHBIX
(opmax JTOKyMEHTOB HH(OPMAIIMOHHBIX NIOKa3aTelel U peKBU3UTOB

18. IlpumepHnsiii Tabenb GopM TOKyMEHTOB KaK IEpPEUYEHb Pa3pelIeHHBIX K
NPUMEHEHUIO YHU(DUITUPOBAHHBIX (POPM JIOKYMEHTOB

19. CranmapT Kak HOpMaTHBHBIN JOKyMEHT. Bunbl crangapToB.

20. Knaccuduxauus npaBui IOpUANIECKOro T0KyMeHTHpoBaHus. ConepxaHue
IOPUANYECKOT0 JOKYMEHTHUPOBAHUS

21. CopepxarenbHble IpaBUiIa

22. Jlormueckue nmpaBuia

23. CrpyKrypHbIE paBuia

24. S13bIKOBBIE MpaBUIa

25. PexBu3uTHBIE TPeOOBAHUS

26. IIponenypHbie mpaBuiia

27. Jloruka Kax npaBuWJia MBIIIJICHUS, X0/ PACCYKACHUH, BEIPAOOTKH YMO3aKIIOUCHHH.

28. HcTtunHHas J0rMKa Kak TeopeTudeckas Hayka U BeTBb (uocopuu

29. 1IpaBo Kak BOIUIOLIEHUE UCTOPUHU PA3BUTHUS HAPOJA

30. KOpuanyeckas moruka

31. OcoOGeHHOCTH IOPUINYECKOI JIOTUKU

32. DBouronys MPUMEHEHUSI JIOTUYECKUX MTPABHII

33. EannHoo6pa3zHoe moHMMaHHe TEPMUHOB

34. YOeauTenbHOCTb MTPaBOBBIX JOKYMEHTOB

35. Cucrtema peKBU3UTOB IOPUINYECKOTO JOKYMEHTA

36. Bun ropuandeckoro Jo0KyMeHTa

37. Opras, DIpUHSIBIINNA IOPUANYECKUNA JOKYMEHT

38. HammeHoBaHmue (3arojoBOK) HOpPMAaTUBHOTO aKTa

39. JlaTa npuHATHSA IPAaBOBOIO aKTa

40. PerucrpalliOHHBII HOMEP

41. IlpuHUHMI KOPPEKTHOCTH

42. IlpuHiun cTabMIBbHOCTH

43. Ilpunuun nHGOPMATUBHOCTU

44. OOLIEeNMHTBUCTUYECKHE, JTEKCUUYECKHE, CUHTAKCUUYECKHE, CTHJIMCTUYECKHUE MpaBUiia
COCTAaBJICHUS IOPUINYECKUX JOKYMEHTOB

45. Crunb HOPMATHUBHBIX aKTOB

46. SI3pIKOBBIE U CTUIMCTUYECKHE OCOOCHHOCTH TEKCTOB IOPUINYECKUX JOKYMEHTOB

Ouenka KoMIeTeHIUI 00yIaIOIIUXCS
OK S. OcywmecTBiadTh YCTHYI0 M NHCbMEHHYI0 KOMMYHHMKAIHMI0O Ha
rocyaiapcrBeHHoMm si3bike Poccuiickoii @egepanuu ¢ yueToM 0CO0EHHOCTEH COIUAIBLHOTO U

KYJbTYPHOTO KOHTEKCTA

3ajaHus 3aKpPbHITOr0 THIA
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1. ®enepanpHblii 3akoH «O rocyaapcTBeHHOM s3bike Poccuiickont ®enepanumn»

HaITpaBJICH Ha:

Haluen CTpaHsl,

1. o0ecrieyeHne MCIOIb30BaHMsI TOCYJapCTBEHHOTO s3bika PD Ha Bceil Teppuropuun
2. o0ecrieyeHne npaBa ee rpaxkJiaH Ha MOJIb30BAHUE TOCYIaPCTBEHHBIM S3bIKOM

3. 3alUTY U Pa3BUTHE SI3BIKOBON KYJIBTYPBHI.

4. BCE OTBETHI BEPHBI

4

2. 3amura 1 noJAep>kKKa pyCcCKOro sA3bIka Kak rOCyJapCTBEHHOIO CIIOCOOCTBYIOT:
1. IPUYMHOKEHNIO JyXOBHOU KyJIbTYypbl Hapo10B PO

2. B3aMMOO0OOTaIlleHUI0 JYXOBHOM KYJIbTYpbl HApo10B PD Bce OTBETHI BEPHBI

3. BCE OTBETHI BEPHBI

3

3. JlesITenpHOCTh roCcyAapcTBa B 00s1acT GyHKIIMOHUPOBAHUS S3bIKA:
1.co3nanue 3aKOHOJAATEIbHOU 6a3bl, OIIpeAeIAoEN (GYHKIIMOHMPOBaHUE

roCyJ1JapCTBEHHOI'O M JIPYTUX SA3BIKOB;

SI3BIKA;

9TO:

2. co3naHue U (UHAHCUPOBAHHE CTPYKTYP, 3aHUMAIOIIMXCS MOAJNCPKKOW M 3aIIUTON

3. peryiupoBaHHE B3aMMOOTHOUICHUH SI3bIKOB B YCIOBUSAX MHOTOS3BIYMSA U JIP.
4. Bce OTBETHI BEPHbI

4
4.PYCCKI/Iﬁ SA3BIK SABJISACTCS A3BIKOM I'OCYJAApCTBECHHOCTU B HIMPOKOM CMBICIIC CJIOBA4, T. €.

1. oTMuuTENbHAsE 0COOEHHOCTH O0IECTBA
2. A3bIK 0(UIIUANBHOTO JAEJIONPOU3BOICTBA
3. IpOJIyKT OOIIECTBEHHOM 1EATEIIbHOCTH
2

. Bce HOpMBI COBPEMEHHOTIO PYCCKOr0 JIUTEPATYPHOTO S3bIKA!
. HE pa3BeTBIIAIOTCSA

. HE HCYE3at0T

. MEHSIFOTCS TOCTOSIHHO

W W N — W

6. «Ilycte He MbICIb Bamla HIIET CJIOBA... IIyCTh, HANpPOTUB, CJIOBAa IOKOPHO U

YCIY)JIMBO TPEACTAIOT TIEPE]] BallleH MBICIIBIO B TIOJTHOM €€ PAaCHOPSDKEHUMY, — MUACANT OOJIBIION
MacTep cy1e0Ho peyu:

1. ®.H. ITneBako
2. A.®. Koun

3. A.. Ypycos
2

7. K 94ucity OCHOBHBIX CTHUJIEBBIX YEPT O(HUIHATIBHO-IEIOBOTO CTHIISI HE OTHOCHTCHL. ..
1 OTBJICUEHHO-0000IIEHHBII XapakTep

2 IPEIUCYIOIIE-10KEHCTBYIOLINM XapaKkTep

3. HEJIMYHBIA XapakTep OOIEHUs U PeUH

4 CTaHJapPTU3UPOBAHHOCTH

1
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8. Vkaxure, Kakoll TOKyMEHT MOXKET HMETb OINPEACIIEHUE: «... — OTO JOKYMEHT,

KOTOPBIM COIEpKUT cBeAeHHsl Ouorpaduyeckoro xapakrtepa. Ero menp — mecto, Ha KOTOpoe
IIPETEHYET COCTaBUTENbY.

1. Horosop
2 ABTroOuorpagus
3. Pesrome

4. KonTpakr
3

9. OdunuanbHblii JAOKYMEHT, YIOCTOBEPSIONIMK TIOJyYeHHE Yero-mbo (IeHer,

JAOKYMCHTOB, ICHHBIX Bemeﬁ), SaBepeHHHﬁ MNOANUCHIO MOJIYHUATCIIA - 9TO...

1. [TpoTokon
2. Yek

3. Pacnucka
4, Akt

3

9. st TeKCTOB OPUITNATBEHO-/IETIOBOTO CTHJI HE XapaKTEPHO. ..

1. OpsIMOM TOPSZIOK CIIOB B MPEAJIOKEHUU Kak MPeoOsafaroniuii MPUHIUI €ro
MOCTPOEHUS

2. TOYHOCTH (POPMYITHPOBOK, HE JOMYCKAIOIIAsi HHOTO TOJIKOBAHUS

3. 4acToe YIMOTpeOJeHHnEe OTTIarojbHbIX CYIIECTBUTEIBHBIX, CYIIECTBUTEIBHBIX
MY>KCKOTO pojia JijIsi 0003HAuEHUS JIUII dKEHCKOTO T0J1a M0 MPoQecCHu

4. 0TOOD SI3BIKOBBIX CPEJICTB C YCTAHOBKOM HA T0XOTIUBOCTH, TOCTYITHOCTD

4

10. K ounmansHO-1€10BOMY CTHIIIO HE OTHOCHUTCS ...

1. Pesrome

2. 3asBneHue

3. AHHOTanus

4. JloBepeHHOCTH

4

11.  SI3pIKOBBIE  CTaHAApThl, TOTOBBIE YCTOMYHMBBIE  OOOPOTHI,  SIBJIAIOILIKECS

HCO6XOI[I/IMBIMI/I SJIEMCHTAMU JCIOBBIX 6yMar, — 9TO...

1. pEYEBbIE KIIUIIIE
2 KpbLIAThIC CJIOBA
3. peYEBbIC MITAMITHI
4 (bpazeonoru3mel
1

12. CUMBOJIBHBIN CTPYKTYPHBIN 2JIEMEHT JOKYMEHTA:

CTpOKa
2) paszaen
3) ab3arg

1

13.3a¢ukcupoBaHHass Ha MaTepHaIbHOM HOCUTENe HWHQPOpPMALUs, C PEKBU3UTAMHU

IIO3BOJIAIOIIIMMU €€ I/I,I[CHTI/IQ)I/II_II/IpOBaTI)Z

1) nokymMeHT0000pOT
2) TOKyMEHT
3) nenonpor3BoOJICTBO
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4) TOKyMEHTHPOBaHHE
2

14.TOCT P 6.30 - 2003 ycTaHaBIMBaET CIEIYIONIEE KOTUYECTBO PEKBU3UTOB:
1)30

2)29

3)28

4)31

1

15. Kakoii 651aHK MPUMEHSIIOT 1151 0hOpMIIEHUS CITy>KeOHOM 3amucKu?
1) oOrmumii GaHk

2) 611aHK I0JKHOCTHOTO JIUIa

3) O1aHK KOHKPETHOTO BUJIa JOKYMEHTa

4) 6na"K TUChMa

1

3az1am/m OTKPBITOI0 THUIIA

1. Tompko B MMPpOTOKOJaX OCMOTpa MECTa MNPOUCHICCTBHA, B  IIPOTOKOJIAX
OCBHUACTCIILCTBOBAHUA, B IIPOTOKOJAaX OCMOTpa Tpylna, B OPHUCHTUPOBKAaX OTMCUAIOTCA
QJICMCHTHI. . ..

OIIMCaHUuA

2. bonpmyo poilb B CHHTAaKCHCE 3aKOHOAATENBHOTO MOICTHIIS HIPAIOT YCIOBHO-
UH(QUHUTUBHBIC . ...
KOHCMPYKYUU

3. XapakTepHOl dYepTOM 3aKOHOAATEIBHOTO MOJACTWIS SABIAETCA YNOTpeOsieHue
CIEIIMAJIBHBIX COUMHUTENIBHBIX COH30B!
a pasHo, pasHo Kak, a makoice, Kax... maxu

4. B mpodeccrHoHaNbHOW peYeBOil NpPaKTUKE IOPUCT HE JODKEH MOJIb30BAThCS
Pa3TOBOPHBIM SI3bIKOM, HE MPUCTIOCOOJIEHHBIM K ...

Yemkomy 0003HAYeHUI0 U ACHOU KEAnMuPuKayuu mex uiu uUHblX Oelcmeull, npoyeccos,
NOCMYNKO8 U M.O.

5. 3akoHOJATENbHOMY TMOJACTUIIO CBONCTBEHHA OE3IMYHOCTH BBIPAKEHUS (HEIUYHBIN
XapakTep OOIIEHUS U PEeUH), T.€.....

8bICKA3bIBAHUE 6 (hopMe 3aKOHA UCX00um om «auya» o0cobo 0000WeHHO02o,
abcmpakmuozo

6. IOpumuyeckuii s3pIK — OCOOBIN SI3BIKOBBIM CTWJIb, B MaKCHMAaJbHOW CTEIICHU
OTBEYAIOLIUH 3aaye. . ...
HOPMAmMuUGHO20 pe2yIupo8aHus 4e108e4ecko2o no8eoeHUsl

7. OO0s13aTENbHOCTh UCIIOJIB30BAHMS TOCYJAapCTBEHHOro si3blka P® He domKHa
TOJIKOBAaTbCA Kak OTPHMIIAHME WM yMaJleHHEe IpaBa Ha I0JIb30BaHHE TIOCYJapCTBECHHBIMU
A3bIKAMU PECITYOJIUK, HAXOISIUXCS B COCTABE ......

Poccuiickoiit @edepayuu, u sazvikamu Hapooos PD (cm. 1).

8. FOCY,I[apCTBeHHaH SA3bIKOBAs IMOJIMTUKA ITPHU3BaHA CIocoOCTBOBATH YKPCIUVICHUIO ......
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POCCULICKOTU 20CYOAPCMBEHHOCTU

9. OCHOBHBIMH HAmpaBJICHHSIMH B  COBEPIICHCTBOBAHHHM TOCYJaPCTBCHHOW  CHCTEMBI
JIOKYMEHTAIIHOHHOTO 00eCTIedeH s YIPaBICHHS SBIISIOTCS
VHUpuUKayus u cmanoapmu3ayus

10. Vuuduxamus u CTaHAapTH3AIMSA CHOCOOCTBYIOT —pAlMOHAIW3AINK  YIIPABICHYECKOM
JesITeNbHOCTH, IPpUAaBas e bonee ...
OpP2aHU308AHHbII U YNOPAOOUEHHbII XapaKmep

11.Yaudukamus — 370 yCTaHOBJICHHE €AMHOOOpa3usi cocTaBa U (PopM ympaBIeHUYECKHX
JIOKYMEHTOB, CO3/1aBa€MBIX B IPOIIECCE OCYIIECTBICHUS. ..

OOHOMUNHBIX YNPAGNeHYeCcKUx QyHKyull u 3a0ay, onepayuil no ux oopabomke, yuemy u
XpaueHuio

12. CrangapT — HOpMaTHUBHBIN IOKYMEHT, IPECTABISAIOMINN cO00# oOpaserl,. . .
9MAnoH (Mooev)

13. CymectBytoT craenytomme suost cmaunoapmos: ['OCTel — rocyaapcTBEHHbBIE
CTaHJAPTHL;. ..

OCToi — ompacnesvie cmandapmol; CTII — cmandapmul npednpusimutl, yupescoeHull,
opeanuayuti

14.TOCT P 6.30-2003 — 370...

«Ynuguyuposannvie  cucmemvlt  doxymemmayuu.  Yuuguyuposamnas — cucmema
OP2AHU3AYUOHHO-PACNOPAOUMENbHOU — OoKyMenmayuu.  Tpebosanus K  oghopmaenuio
OOKYMEHMOBY.

15.TOCT P UCO 15489-1-2007 — a10...
«Ynpasnenue ooxymenmamu. Odouue mpebosanusy.

OK 9. ITonb3oBaThest MpodeccHOHANBHON TOKYMEHTAlHMeill Ha rocyJapCTBEHHOM M
HHOCTPAHHOM SI3bIKaX

3ajaHus 3aKpbHITOr0 THIA

1. OtHa U3 OCHOBHBIX CTPYKTYPHBIX €IHHUI] TEKCTOBOT'O IOKYMEHTA!
1) cinoso

2) omuoOKu

3) snurpad

1

2. [IpeumyniecTBO pabOTHI C MEKTPOHHBIM JOKYMEHTOM, I10 CPABHEHUIO C PYKOIHUCHBIM:
1) KOHTpPacTHOCThH U300pAKEHUS

2) yCTOMYHMBOCTH K (PU3UYECKUM BO3JICHCTBHUSIM

3) ya00CTBO pelaKTUPOBAHUS

3

3. CUMBOJIBHBIN CTPYKTYPHBIN JIEMEHT JJOKYMEHTA!
1) cTtpoka

2) paznmen

3) ab3an

1
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4. KpymHasi cTpyKTypHasi JMHHIIA JJOKYMEHTA, YaCTO COCTOSIIIAs U3 IJIaB U maparpados:
1) paznen

2) ab3arg

3) cTpoka

1

5.3adukcupoBaHHas Ha MaTepUAIBHOM HOCUTeNe WHQPOpMAIHsi, C pPEKBHU3UTAMH,
MO3BOJISIIOIIMMU €€ UACHTHU(PHUIUPOBATh:

1) TOKyMEHTOOOOPOT

2) TOKYMEHT

3) nenonpor3BOICTBO

4) NOKyMEHTHPOBaHHE

2

6. udopmanimonHbie PyHKIMN TOKYMEHTOB:

1) ynpaBieHueckas, MOJIUTHYECKasl, TpaBOBast, MHPOPMALMOHHAS

2) uH(opMallMOHHAs, YUETHas, KyJIbTypHas

3) uadopmaronHasi, colranbHas, MOJIUTHIECKasi, KOMMYHHUKAaTUBHAs
3

7. Kakoi JOKYMEHT BXOJHUT B CUCTEMY OpPraHU3allMOHHO - IPaBOBOW JOKYMEHTAIUU?
1) monoxenue

2) pelueHus

3) 3asBieHUE

4) cnpaBka

1

8. Kakoii 6mank MpUMEHSIIOT 17151 0QOpMIIEHUS CITy>KeOHOM 3amucKu?
1) oOmmit O1aHk

2) G1aHK JTOJDKHOCTHOTO JIMIIA

3) Gy1aHK KOHKPETHOTO BHJIa JOKYMEHTa

4) 6naHK TMChMa

1

9. Kakoe Ha3zBanue nmena TOKyMEHTAllMOHHAs HAayKa, BOHHUKIIAs B KOHIE XIX B.:
1. O6ubIMoTeK0-0MbIMOTpad0-apXBOBEICHHE

2. KHHUI'0-apXHUBO-MY3€€BEICHHE

3. JIOKyMEHTaIUCTUKA

2

10. Hayka, xkoTopas m3y4aeT KJIacCHU(PHUKALHUIO TOKYMEHTOB, BapUAHTHI OpraHU3AIMN
JIOKYMEHTO000pOTa, CUCTEMY CTPOUTENHCTBA JOKYMEHTHUPOBAHUSI:

I. JIOKYMEHTO000pOT
2. JOKyMEHTOBEJICHHE
3. JIOKYMEHTalus

2

11. K rpymnmne MCTOYHHMKOB, MPEICTABISAIONIMX COOOM 3aKOHOAATENHHO 3aKperICHHbIC
IPaBHJIa U HOPMBI PAOOTHI C IOKYMEHTaMU OTHOCHUTCSI:

1. hopmyIIpHUK

2. MUCbMOBHUK
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3. I'enepanbHblil periiaMeHT
3

12. YmopsimoueHHass COBOKYIHOCTh JAHHBIX WA JOKYMEHTOB, HEOOXOAMMBIX ISt
pelIeHus 3a/1a4 OnpeIelIeHHON 001acTh AeSITENFHOCTH :

1. MH()OPMAIIMOHHBIC CUCTEMBI
2. UH(GOPMAIMOHHBIE PECYPCHI
3. “H(POPMAIIMOHHBIE MAaCCUBBI
3

13. MarepuasbHbIil 0OBEKT, CIICIIUATBHO CO3/IaHHBIN YEIOBEKOM, TIOCPEICTBOM KOTOPOTO

MOXHO
1. XpaHUTh U MeperaBaTh MHHOPMAINIO, HA3bIBACTCS:
2. MaTepUaIbHbI HOCUTEIb
3. MaTepHualibHasi COCTABIIAIOLIASA JOKYMEHTA
4. MaTepHuaibHasi OCHOBA JOKYMEHTa
2

14. Tlpomecc ymopsaoueHUsT WIM paclpeesieHdss JOKYMEHTOB MO KJaccaM C IEIbIo
OTpaXeHUs OTHOLICHUHM MEXAy HUMHU U COCTABJICHUS KJIACCU(PUKALMOHHON CXEMBI:

1. JIOKYMEHTHPOBaHUE

2. KJaccu(uImpoBanme
3. CTPYKTYypHUPOBaHHE
2

15. ITpaBuii, KOTOPBIMH CJHEAYET PYKOBOJCTBOBATHCS MPHU COCTABJICHUU HOPUIUYECKUX
JIOKYMEHTOB JIOBOJILHO MHOTO (OKOJIO COTHH). FIX MOKHO pa3JenuTh Ha:

1. HIECTh TPy
2. CEMb IpyIII

3. BOCEMb I'PYIII
4. JEBATH TPYIII
1

33)131—[1/[5[ OTKPLITOI0O THUIIA

1. IOKyMEHT — 3TO TEKCT, YIPaBJIAIOMNN ASUCTBUSIMH IO U 00Ja1at0Iui. . ..
10OPUOUYECKOLL BHAUUMOCTNBIO

2. I/IH(bOpMaI_[I/II-O B TOKYMCHTC HECYT HE TOJIbKO TCKCTOBBIC (bpal"MeHTH, HO M BCC....
aJlemMeHmbul Od)OpMﬂeHufl mexkcma, HocAauwue 00513amebHbll xapakmep, —
PEK6U3UMDbL

3. HaI/IMeHOBaHI/Ie, Jara, peFI/ICTpaI_II/IOHHHﬁ HOMCp, CBCACHUA O COCTABUTCIIC U T.A.
IMMOCTOAHHO pacrojararoTcsa B O4HOM U TOM K€ MECTC —
nepevle mpu 6 6epre12 yacmu, ad NOCACOHUN — 6 HUJICHEU Yacmu TUCmad nocie noonucell

4. ®opma ci1y>keOHOro 10KyMeHTa — 3T0...
COBOKYNHOCHb 2NEMEHMOE €20 OQOPMIEHUs U COOePICAHUS, OYEHUBAEMbIX C MOUKU

3pEerUsl UX cocmaesa, 06’66]1/161, nOCJle()OSClmeﬂbHOC‘mu, pacnoioscerust u 63AUMHOU C8A3U

5. HOpuanyeckuili JOKYMEHT JOKEH HMETh, KaK MHUHHUMYM, JBE 'HPUBA3KHU" K
cyObekTam:
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K cyOvexmy — asmopy 0OKYMeHma u K cyObekmam — aopecamam

6. Ilpum cocTtaBieHHMHM [OKYMEHTa CHadala YTOYHSIOTCS IIeIeCOO0pa3HOCTh, IIelb
JIOKYMEHTa | ...
Kpye 60npOCO8, NOONEHCAUSUX PAZPEUEHUIO

7. CopepxkaHue FOPUIMYECKOTO JOKYMEHTHPOBAHUS - 3TO CHUCTEMa pa3IM4YHBIX 10
xapaktepy u (opMe BBIPAKCHHS TIPABHUII. ..
cocmasnienus: pUOU4eckuUx 0OKyMeHmo8

8. CopaeprkaTelbHBIM NIPaBWJIAM OTHOCATCS IPaBUIIA, IO3BOJISIONIME COOTHECTU CYTh
FOPUINYECKOTO JOKYMEHTA C ...
PpeanbHoU 06CMAaH0BKOl, 8 KOMOPOU I0PUCTY NPUXOOUMCS MPYOUMbCAL.

9. HamkparyailliuM myTeM, MO3BOJISIFOIIMM JOCTHYh HAMEUEHHOW IeNHM B Mpolecce
BBITMIOJIHEHUSI FOPUCTOM IPO(ECCHOHATBHON pabOThI, SIBISETCA COOJIOIEHUE JIOTMUECKUX TPABUIT
KaK B IOCTPOSHUH OOIIEro Iiana paboThl, TaK U MpPH. ..

CcOCMasieHuu OMOenbHbIX IOPUOULECKUX OOKYMEHMO8.

10. Opuandeckasi NeATEIbHOCTh HE MOXXET OCYIIECTBISTHCS CIOHTAHHO, a JOJKHA
OIIpeIeIEHHBIM 00pa3oM. ..
cucmemamusupo8amvcsi

11.FOpunnueckyto JeATeTbHOCTh Pa30MBAIOT HAa YacTH, JTallbl, CTaJUH, B MPOIECCE
KOTOPBIX CTABATCS CBOM ...
onpeoeieHHble 3a0adu

12.513b1K0BBIE TPAaBWIIA TJIACST O TOM, YTO IOPUIUYECKAs JAEATEIHHOCTh OCYIIECTBIISICTCS
JUISL TIFOJIeH, 1 JTF000H IOpUINYECKUIl IOKYMEHT, €€ OMOCPEAYIOMINN, MU JOJIKEH OBITh ...
Ilousmen

13. HapymeHHe SA3BIKOBBIX IIpaBHUJI HE ABIACTCA OCHOBAHUEM JJII OTMCHBI
IOPUIUYCCKOTO OOKYMCHTA HJIM IPHU3HAHUA €TO HeﬂeﬁCTBHTeHBHLIM, HO €Tro Bq)(l)eKTI/IBHOCTL
BCC-TAaKH...

CHUscaemcs

14. CoOmtoneHwie mpaBuil  IOPUIMYECKOTO  JTOKYMEHTHPOBAHHS,  KaCAIOIIMXCS
IOPUAMYECKON TMPOIEeIyphl, MTOMOTaeT MPEIOTBPATUTEL 3JI0YMOTPEOJICHHSI TPH MPOU3BOJICTBE
IOPUINYECKU 3HAYUMBIX JIEHCTBHH - MIPEXKJIE BCETO CO CTOPOHHI. . .

20CY0apCmMEEeHHbIX OPeaHO8 U OOJHCHOCIHBIX TUY - U NPUHAMb ONMUMALLHIU 6APUAHM
IOPUOULECKO20 OOKYMeHmMA

15. JlokyMeHTHpOBaHHE TpENnoiaraeT COOJIOJCHHE YCTAaHOBJICHHBIX MPaBHJ 3alHCH
UHPOPMALIUH, CTICHUPHUECKUX IS KQXKOTO. . .

muna OOKyMeHmOS

IIK 1.3 Baagers HaBbIKAMM NOATOTOBKH HPHIMYECKUX JOKYMEHTOB, B TOM YHCJIe €
HCMO0JIb30BAHNEM HH(POPMALMOHHBIX TEXHOJIOTHI

33}131—[1/[51 3aKPbBITOI'0 THIIA

1. Kak Ha3bIBaeTCs JIOTHYECKask CBSI3b MEXK/Iy apTyMEHTaMH U T€3UCoM?
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1. Jenykius

2. nIeMOHCTpauus
3. BBIBOX

4. KOHBIOHKITHS
2

2. Pezomtonust opopmitsiercs:

1. Ha caMOM JIOKyMEHTE WJIM Ha OTJICITHHOM JIHCTE;

2. TOJBKO HAa CAMOM JIOKyMEHTE;

3. TOJNBKO Ha OTJEIIHBHOM JIHCTE.

1

3. Kakue ycTaHOBIEHBI CTaHAApTHBIE (hOpPMATHI OJIAHKOB TOKYMEHTOB?
1. AS5uA3;

2. AduAS;

3. Tombko A4.

2

4. Ilpu co3maHum TOKyMEHTa Ha JABYX M OoJiee CTpaHUIaX, JOKYMEHT HyMEpYIOT:
1. Hauunas ¢ nepBoil CTpaHULIBI

2. HauuHas co BTOpo# CTpaHUIIbI

3. B 3aBucHMOCTH OT OOCTOSTENHCTB

2

5. MaTepBan Mexy cioBaMH B JOKYMEHTE:
1. Tpu npobena
2. JIBa mpoOena
3.  Opmun npoben
3

6. IlpaBuna, oOpasyrolye CHUCTEMY S3bIKOBBIX MpPaBUI O(OPMIIEHUS HOPMATHUBHBIX
IIPABOBBIX AKTOB:

1. Jexcuueckue U rpaMMaTH4YecKue

2. CHHTAaKCHYECKHE U CTHJIMCTHYECKHE

3. YacCTHOJMHIBUCTHYECKHUE

2

7. IlpaBuio, KOTOpoe HEOOXOAUMO COOIOAATH MPH HMCIOIB30BAHUU CIOBOCOYETAHHH B
TEKCTE HOPMATHBHOTO MPABOBOTO AKTa:

1. mpeomoneBaTh MHOTO3HAYHOCTH CIIOBOCOYETAHUI

2. HCIOJB30BaTh HECKOJIBKO (PPa3eoIOru3MOB B OJTHOM MPEITIOKECHHN

3. HE KCIO0JIb30BaTh OOLIEN3BECTHBIE CIOBOCOUETAHUS

1

8. Cucrema mpaBHJ O HANKMCAHUHU CJIOB M 3HAYMMBIX 4acTel (Mopdem); O CIUTHOM,
NeGUCHOM U pa3/ie]IbHOM HAIMCAHUU CJIOB; 00 YIMOTPEOJICHUN MPOIUCHBIX U CTPOYHBIX OYKB; O
HIepeHoce CIIOB C OJJHOM CTPOKH Ha JIPYTYIO:
Opdorpadus
2. Opdosnus
3. TI'paduka
1

—
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9. Paznen NMHIBUCTHKH, 3aHMMAIOIIMKCA M3YyYEHHEM HOPMATUBHOIO JINTEPATYPHOIO

MTPOU3HOIICHUS:
1. Opdorpadus
2. Opdosnus
3. Crwincruka
2

10. Kakue cymecTByOT pa3aesbl NPAKTUYECKON CTUITMCTUKU:
onucaTeNbHas CTHIMCTUKA U CTPYKTYpHasi CTUIMCTHKA
JIEKCHYECKasi CTHIMCTHKA U JISKCUKOTpapuIecKas CTUITUCTUKA
JeKCHYecKasi CTUWIMCTHKA U TpPaMMaTHYeCcKasi CTUIMCTHKA

1.
2.
3.
3

11. Cmemienue ctuneid, 00yclOBIEHHOE aBTOPCKUM 3aMBICIIOM, YacTO HaOII0AaeTcs B:

1
2
3.
3

O(UINAIbHO-/IEJIOBOM CTHJIE
Hay4YHOH peun
XyJ0KECTBEHHOM JIUTEpAType

12. Kakoi sBisieTcs TpaAuLIMOHHAs JIOTUKA?

1.
2.
3.
1

aApUCTOTEIEBCKOM
MaTeMaTHYECKOM
CHUMBOJINYECKOM

13. Korja Bo3HHMKIa MaTeMaTH4eCKasi(CUMBOIHYECKast )IOTHKa?

WA E WD =

B XVII B

B Cpennue Beka

B XIX B

TOT/1a e, KOTJa U TPaJAULMOHHAs JIOTUKA
B cepeauHe XX B

B HauaJe Harei spbl

14. Jlornueckas onepanusi, KOTopas pacKpbIBaeT COJEpKaHUE MOHATHU:

N AW

15.

Orpannyenue
ornpezeneHue
000011IeHNE
JIeJIeHne

Kak HaswiBaroTcs IOHATHA, B KOTOPBIX

COBOKYITHOCTH NPEAMETOB, COCTABJIAIOIINX CANHOC LCI0C:

1.

2
3.
4.
4

COOTHOCUTEIbHBIE
KOHKPCTHBIC
oOrrue
cobuparteabHbIe

3aIlaHI/Iﬂ OTKPBITOIO THIIA
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1. Jna uneHTH(UKAIMU TPAaBOBOIO JOKYMEHTa M €ro ydera C LEeNbl0 NPUHATHA K
00513aTeJIbBHOMY MCIIOJTHEHHIO HE00XO0IUMO y KaKA0r0 IPaBOBOTO aKTa HAMTH ..

NPU3HaKu, ompasicawue e20 OQUYUATbHLILL Xapakmep U omaudaoujue e2o om
MHOIHCECBA NOXONACUX OOKYMEHMOB

2. llpuznaku, oTpaxkaromue ohUIMATBHBIN XapaKTep JOKyMEHTa, HMEHYIOTCS ...
peKeuzumamu npaeoeo20 aKkma

3. PexkBU3UTHI IOPUAMYECKOTO JOKyMEHTa WMEIOT Pa3HBbId BEC W JENATCS Ha
TPYIIIIBL:
ose

4. PekBu3uThl, TOMEIIA€Mble B Hayaje IOPUAMYECKOTO JOKYMEHTa HMEIOT
HCKITIOYUTENIbHO Ba)KHOE 3HAUEHUE U Cpa3y Jal0T BOZMOXKHOCTh ajipecary ...
COPUEHMUPOBAMBCSL U ONPedesiumb C80e N08edeHUe

5. K uncny pekBU3UTOB, TOMEIIAEMbIC B HAYalle IOPUINYECKOTO TOKYMEHTa, OTHOCSTCS:
- Ha38aHue 8Udd NPaso6o20 aKma,

- HA36aHUe OPeand, €20 U30ABUES0;

- HauMeHosanue (NOIHOE U COKPAWEHHOe);

- dama npuHamus,

- HOMep NPasos8oco akma.

6. K pekBusuTam, pacroliaracMple B KOHIIC HOPMAaTHBHOTO aKTa, OTHOCSTCS:

- Mecmo (Haszéanue 20pooa);

- 0ama noonucanusl;

- NOIHOe HAUMEHOBAHUE DOIHCHOCTIU TUYA (TUY), NOONUCABULE2O0 OOKYMEHM,

- hamunus U UHUYUATBL OOAHCHOCHO20 AUYA (TUY), NOONUCABULE20 OOKYMEHM,

- €20 (Ux) MUUHAsL NOONUCDH (CMABUMCS MOIbKO HA NOOTUHHUKE NPABOBO20 OOKYMEHMA).

7. Bun akta Cpa3y K€ IMO3BOJIACT aApecaTy OIMPEACIIUTL CTCIICHD ...
8AIMCHOCMU, oqu;uaﬂbﬂocmu u obs3AMeEnbHOCMU npasoeoco ()OKymeHma

8. C yka3aHus BU/1a HOPMATUBHOTO aKTa HAYMHACTCS BCSIKUI WHAWBUYaTbHBIH. . .
akm (npukas, 002080p, onpeoeierue, 3aKoyeHue, npusogop u m.o.)

9. Opran, NpuUHABIIMN FOPUINYECKUI JOKYMEHT, IPENONpPEEsIeT
IIPaBOBOI'0 JOKyMEHTAa:
IOPUOUYECKYIO CUTY

10. 3aronoBok urpaet HauOojiee BaXKHYIO POJIb B HOPMAaTHUBHBIX aKTaxX, Tak KaK C €ro
IIOMOILBIO ONPEAEIISIFOTCS . ..
npeomem u Kpye pe2yiupyemvlx 0oujecmeeHHblx OmMHOULEeHUL

11. [[aTa MMPUHATHA MAMICTCA IIPABOBOI'0 aKTa CJICAYIOIIUM 06pa30M:
MecAay yKasvleaemcs Hnponucsvio, a 4Yucio meciaya u 200 - apa6c1<uMu L;uqbpamu

(nanpumep, 15 ¢espans 2006 2.).

12. PeructpaniioHHBIA HOMEP MPUCYKIAETCSI HOPMATUBHOMY aKTY B ...
CAMOM KOHYe HOPMOMBOPUECKO20 NPOYECCa OP2AHOM, €20 NPUHABUUM

13. PeructpaliuOHHBIM HOMEP IPUCYKIAETCS MOCIEI0BATENBHO B 3aBUCUMOCTH OT ...
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O0amvl NPUHAMUSL HOPMAMUBHO20 AKMA MO20 UIU UHO20 8U0d 8 medeHue KaleHOAPHO20
2004

14. PeructpaliuOHHbIN HOMEDP UHIUBUIYaJIbHBIX aKTOB 3aBUCHT OT ...
HOMepa 3a6e0eHHO20 KOHKpemHOo20 Oeld, mpedyrouje2o ceoe20 paspeuieHus (Homepa
002060pa)

15. FOpuandeckast IOTHKa - 3TO JIOTHKA, KOTOpasi JEHCTBYET B KOHTEKCTE COIHAIBHBIX
YCJIOBH, MOTUTUKUA FOCYJaPCTBEHHOM BIACTH H ...
epynn nooeti.

OcHoBHbBIE KPUTEPUH ONCHUBAHUSA 3HaHHﬁ, oﬁyqalomuxm mo yqeﬁnoifl JAUCHHUIIJINHE

KpurepussMu ONTHManbHOIO yCBOEHUs 3HAHUM, YMEHUM W MPAKTHYECKOrO OIBITA IIPHU
IPOBEIEHUN MPOMEKYTOUHOM aTTecTaluu OO0YyYarolluXcs SBISIIOTCS OOBEM, CHCTEMHOCTb,
OCMBICJIEHHOCTb, IPOYHOCTh U I€WCTBEHHOCTh 3HAHUN 00y4arOIINXCsl.

O1neHKa «OTJIMYHO» BBICTABISIETCA OOydYaroleMmycs, IyOOKO M MPOYHO YCBOUBLIEMY
NPOTPaMMHBIN MaTepHa, HCYSPIBIBAIONIE, TPAMOTHO U JIOTHYECKH CTPOMHO €r0 M3JararomemMy,
B CBETE€ KOTOPOI'O TECHO YBS3BIBAETCS TEOPHs C MPAKTUKOH, MPOJEMOHCTPUPOBAT OCBOCHHE
KOMHCTGHHI/Iﬁ, a TaK)XKE€ OCBOCHHEC 3HaHI/II\/’I, YMGHI/II\/’I M HUCII0JB30BAHUEC IMPAKTUYCCKOI'0 OIIbITa HAa
IPOJIBUHYTOM (IPOXYKTHUBHOM) YpOBHE. YJIeNbHBI BEC MPAaBUIbHO BHIMOJIHEHHBIX 33aJaHUN B
obmeM oobeme BapuanTa coctaisieT 91-100%.

O1eHka «XOpOIIO» BBICTaBIIAETCS OOydaroLIeMycCs, TBEPAO 3HAIOLIEMY MPOrpPaMMHbBIN
MaTepHall, TPaMOTHO U IO CYIIECTBY M3JIAraroIero €ro, KOTOPhIA He JTOMYyCKAaeT CYIIeCTBEHHBIX
HETOYHOCTEH B OTBETE Ha BONPOC, NPABWIBHO NPUMEHSET TEOPETUYECKUE MOJO0XKEHUS NpU
PEIICHHUU MPAKTHYCCKUX BOIIPOCOB M 3aaa4, BJIAACCT HCO6XO)II/IMBIMI/I npueMaMm X pClICHUs,
IPOJIEMOHCTPUPYET OCBOCHHME KOMIIETEHLMH, a TaKkKe OCBOEGHHE 3HAaHWH, YMEHHU U
UCIIOJIb30BaHUE MPAKTUYECKOTO OIbITa Ha 0a30BOM (PENpOyKTUBHOM) YpOBHE. Y IeNbHBIN BeC
NpaBUIBHO BBIIIOJHEHHBIX 3a/1aHUi B 0011eM o0beme BapuaHTa coctaisier 71-80%.

OrneHka «yIOBIETBOPHUTEIHHO» BBICTABISETCS O0ydYarONMIeMycsi, KOTOPBIA UMEET 3HaHUS
TOJBKO OCHOBHOIO MaTepuana, HO HE YCBOMJ €ro JeTajld, JOIyCKaeT HETOYHOCTH,
HEAOCTATOYHO ITPABUJIbHBIC q)OpMy.]'II/IpOBKI/I, HapyHICHUA IOCJICAOBATCIbHOCTU B H3JIOKCHUU
OpOrpaMMHOI0 MaTepuana, IpOJEMOHCTPUPOBAT OCBOCHHE KOMIIETEHILIMH, a TAaK)Ke OCBOCHHE
3HaHHUH, YMCHUU u HUCIIOJIB30BaHHUEC IMPAaKTUYICCKOT' O OIIbITAa Ha MHWHHUMAJIBbHOM
(03HAKOMHTETFHOM) YPOBHE. YETbHBI BeC MPABUILHO BBHIMOJHEHHBIX 3aJaHUil B 00IIEM
o0Bbeme BapuanTa coctasisieT 61-70%.

OneHka «HEYyIOBIECTBOPUTEIHHO» BBICTABISETCS OOydaroleMycs, KOTOPBI HE YCBOWII
3HAYUTCIILHOM YacTH NporpaMMHOIrO Martcpuajia, AOIYCKACT CYHICCTBCHHBIC OIHI/I6KI/I, HE
NPOJICMOHCTPUPOBAI OCBOCHHE KOMIICTCHIIMH, a TaKKE€ OCBOCHHUE 3HAHWU, YMCHUH U
HCITIOJIB30BAHUC IMPAKTUYCCKOT'O OIIbITa XOTHA OBl HA MUHHUMAaJILHOM (O3HaKOMI/IT€J'II)HOM) YPOBHC.
VY aenbHbIN Bec MPaBUIIBHO BHITIOJTHEHHBIX 3aJaHUI B 0011eM 00beMe BapuaHTa coctaBisieT 60%
U MCHee.

OneHka «3auTE€HO» COOTBETCTBYET IIKajde OIECHUBAHUS «OTIUYHO», «XOPOILIOM,
«YOOBJICTBOPHUTCIBHO.

OrneHka «He 3a4TEHO» COOTBETCTBYET IIIKaJIe OLIEHUBAHUS «HEYIOBIECTBOPUTEIHHOY.
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