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L ITACITIOPT ®OHJIA OIIEHOYHbBII CPEJACTB
no yueoHoi aucrurunae OIL. 05 «MndopManoHHble TEXHOJIOTHH B
HOPUINYECKOH AeATeILHOCTIH

Pe3ysbTaThl 00y4ueHus OK ftaumeHnoBanue ftammenoBanue
(ocBOEHHBIE YMEHHUH, TeMbI OLIEHOYHOT 0 CPEe/ICTBA
YCBOCHHbIE 3HAHMS) Texymuii [IpomexyTo
KOHTPOJIb 9
Hast
aTTecTanu
ST
1 2 % 5 6
Ymenus:
— BBISIBJIATH U OK Tema 1.1. O6paboTka YcrHbIi onpoc DK3aMeH B
3¢ PeKTUBHO UCKATH 01 TEKCTOBOM IIpakTuaeckue TECTOBOU
nHOpMAIHIO, OK nHdpopmaru B MS 3aJJaHUS dbopme o
HEOOXOIUMYTO JIJISt 02 Word KouTposibsHas y4eOHOM
pEIICHHMS 3a]1a4H W/ UK Tema 1.2. Texnomorus paborta JIACITUTIINH
POOIIEMBI, OITPEICTISATH MCIOJI30BAHUS TectupoBanue e
HEOOXOIMMBIE PECYPCHI; AIIEKTPOHHBIX TAOJIHNLL
OnpeeNsiTh Tewma 2.1. O6mas Ilepeuenp
3a/1a4M JJIs TIOMCKa XapaKTepUCTHKA BOI30COB
nH(bopMaIHH, CIPaBOYHO-TIPABOBOI YIS
OTIpeeIATh CUCTEMBI MOJITOTOBK
HEe0OXOaUMBIE «Koncynbrantl Intoc» K
UCTOUYHUKA Tema 2.2. O01mmas BBITIOJIHEH
uH(popManuH, XapaKTEPUCTHKA U 10
MJIAHUPOBATh MPOLIECC CIPaBOYHO-TIPABOBOI TECTOBBIX
TIOUCKA, cucremsl «I'apanm» 3aIaHUI

CTPYKTYypHUPOBAThH
MOJTy4aeMytO
UH(pOPMAITHIO;

BBIJICTIATh
HanOoJiee 3HaYNMOe B
nepeuHe nHpopMaIum,
OLICHUBATh
MPaKTUYECKYTO
3HAYUMOCTb PE3YJIbTaTOB
MOUCKA,

oopMITSITH
pe3yabTaThl MOUCKA,
MIPUMEHSTH CPEJICTBA
MH(POPMALMOHHBIX
TEXHOJIOTUH JIIS
perIeHHs
npo(ecCHOHANTBHBIX
3ajay;

HCITOJIb30BaTh
COBPEMEHHOE
MIPOTPaMMHOE

Tema 2.3. OOmias
XapaKTepUCTHKA
CIIPaBOYHO-TIPABOBOI
cucteMbl «Koaekc»
Tema 2.4
NHuTerpupoBaHHbIi
IMOJIHOTEKCTOBBII OaHK
MpaBoBOM MH(OpMaIIU
«3aK0HOIaTEILCTBO
Poccuny




obecrieueHue,
HCIIOJIb30BATh
pa3nugHbIe THPPOBHIC
CpeICTBa ISl PELICHUS
po(heCCHOHATBHBIX
3ajau.

3HaHMS:

OCHOBHBIE UCTOYHHKH
UH(OpPMAIIIHU U PECYPCHI IS
perieHus 3a1a4 ¥ IpodaeM B
poheCcCHOHATTPHOM W/WITH
COIIMAJIbHOM KOHTEKCTE;

HOMEHKJIaTypa
UHGOPMAITMOHHBIX
HCTOYHHKOB, TIPUMEHSIEMBIX B
npo¢eCcCuoHATBHOM
JeSITeTTbHOCTH,

TPUEMBI
CTPYKTYPHUPOBAHUS
nHpOpMAITIH;

dbopmat oopmireHHS
Ppe3yJIbTaToOB MOMCKA
nH(pOpMaLIUU, COBPEMEHHbBIE
CPENCTBA U YCTPOMCTBA
uH(pOpMaTH3aLINH;

— MOPSIOK UX
MPUMEHEHUSI ¥ TIPOTPAMMHOE
obecrnieyeHue B
npo¢ecCuoHaNTbHOM
JESITETLHOCTH B TOM YHCIIE C
UCTIOJIb30BaHNEM U (PPOBBIX
CPEICTB.

OK
01
OK
02

Tema 1.1. O6pabotka
TEKCTOBOU
uapopmarp B MS
Word

Tema 1.2. Texnonorus
MCIIOJIb30BAHUS
3JIEKTPOHHBIX TaOJIHIL
Tema 2.1. O6mas
XapaKTepUCTUKA
CIIPaBOYHO-IIPABOBOI1
CUCTEMBI
«KoncynsrantlIimroc»
Tema 2.2. O6mas
XapaKTEpPUCTUKA
CIIPABOYHO-IIPABOBOM
cucreMs! «I'apanT»
Tema 2.3. O6mas
XapaKTepUCTUKA
CIPaBOYHO-IIPAaBOBOM
cucreMsl «Komekc»
Tema 2.4
WNHurerpupoBanHbIi
MOJTHOTEKCTOBBIN OaHK
npaBoBOi MH(MOPMALIIN
«3aKOHOIATENBbCTBO
Poccum»

@poHTaNbHBIN
orpoc

BoicTyrnenus ¢
JOKJIaAaMHU

TectupoBanue




II. KOMIUIEKT OLHEHOYHbIX CPE/ICTB

[Maker 3amaHuii I TEK YIIETO KOHT POJISt SHAHUI M VMEHUN 00VUYAKIINXCS

Kpurepun oneHuBanus

OneHka
Bun pabotst 3 3 7] 3
®dpoHTaIBHBIN | HE3HAHUE OTBETA 3HaHHE U JIaeT OTBET, MIOJTHO U
orpoc Ha MOHUMaHUE YIIOBJICTBOPSIIO | apryMEHTHPOBAHO
COOTBETCTBYIOIIEE | OCHOBHBIX WA TEM Ke OTBEYaET 10
3aaHue, MIOJIOYKEHHIA TpeOOBaHUAM, | COICPKAHUIO
JOITyCKaeT OIIMOKH | TeMbI, HO: YTO U JJIA BOIPOCA;
B (DOpMYJIUPOBKE | M3maraer OLICHKH «5», HO | OOHapyXHUBaeT
OIIpeCIIEHUN U MaTepHa Jolyckaer 1-2 | moHMmanue
MIPaBUIL, HEIOJIHO U OLINOKH, Marepuaia
HCKaXKaloIllue UX | JIOMycKaeT KOTOpBIE CaM ke
CMBICII, HETOYHOCTH B UCTIpaBJISIET
OecropsZIOYHO U | OTpeIeIeHIH
HEYBEPEHHO MIOHATUM; HE
u3JaraeT yMeeT
MaTepuall. JIOCTATOYHO
TJIyOOKO U
JI0Ka3aTeIbHO
000CHOBATh CBOU
CYXKIEHUS U
MIPUBECTH CBOU
PUMEpBL;
u3JaraeT
marepuai
HETIOCIIE0BaTelh
HO U JIOITyCKaeT
OILIUOKH.
[TpakTrueckas | oOyyarormiics oOydaroIuiicst B | oOydJaromuiicss | oOydarommiics
pabota uMeeT I[EJIOM OCBOMJI NoKas3ajl 3HaHWe | MMeeT TiTyOoKkue
CYILIECTBEHHBIE marepuai yueOHOTO 3HaHUs y4eOHOTO
npoOeIbl B PaKTUYECKOU MaTepuaia, Marepuaa o Teme
3HaHUSX paloThl, OTBETHJI | YCBOMII MPAaKTUYECKOU
OCHOBHOIO HE Ha BCe OCHOBH 10 paboTHI,
y4eOHOro YTOYHSIIOUIUE U | JIUTEPATYPY, MOKa3bIBACT
MaTepuaa JOIIOJIHUTENBHBIE | CMOT OTBETUTH | YCBOCHHE
MPAKTUYECKON BOIMPOCHI; IOYTH [TOJTHO HA | B3aMMOCBSI3U
paboThI, KOTOPBIH | 3aTPyIHSETCS C | BCE 3aJaHHBIC OCHOBHBIX
MOJTHOCTBIO HE NpaBUIbHON JIOTIOJTHUTEITbHBI | TOHSATHIA,
PpacKpbuI OLIEHKOI eu UCIOJIb3yEMbIX B
coJiep)KaHHe IPEIUIOKEHHOW | YTOYHSIFOIIHE pabote, cmMor
BOIIPOCOB, HE CMOT' | 3aJa4u, JacT BOIIPOCHI; OTBETUTH Ha BCE
OTBETHUTbH Ha HETIOJIHBIN OTBET, | IEMOHCTPUPYET | YTOYHSIOIINE U
YTOUHSIOIIUE U TpeOyromuit 3HAHUS JIOTIOJTHUTENbHbIE
JOTIONTHUTENBHBIE | HaBOZSILIUX TEOPETHYECKOTO | BOIPOCHI;
BOIPOCHI; AT BOIT]90COB u JEMOHCTPUPYET




OueHka

Bun pabotbt 5 3 7] 5
HEBEPHYIO OLIEHKY | MpernojaBaTelis, | OPAKTUYECKOro | 3HAHUS
CUTYallUH, BBIOOp ITOpUTMA | MaTepuaia o | TEOPETHYECKOTO U
HEeNpaBUWILHO 12 pELICHHUS 3a/1a4d | TEME MIPAKTUYECKOTO
BbIOMpaeT BO3MOYKEH IIpU MPAKTUYECKOW | MaTepuaa o Teme
ITOPUTM HaABOISTIINX paboTHl, MPaKTUYECKOU
NEUCTBUI BOITPOCAX JOTyCKas paboTsl,
IpenojaBaTeis. | HE3HAUUTENbHbl | ONpPENEseT
€ HETOYHOCTHU B3aUMOCBSI3U
IPU PEIIEHUN | MEXKIY
3a/1a4, uMes MOKa3aTeasiMu
HETOJIHOE 3a1a4u, JaéT
MMOHUMaHHUE MPABUJILHBIN
MEXIUCLUIUIMH | QJITOPUTM
apHBIX CBA3EH | peLIeHHUs,
npu oIpenensier
PaBUIBHOM MEXIUCLIUTUIMHAPH
BbIOOpE bIE€ CBSI3U M0
alIropuT™Ma YCIJIOBMIO 3aJaHUSI.
pelieHus
3aJjaHu
Tectupoanue | 0% -50% 51% - 69% 70% - 89% 90% - 100%
MPaBUIIBHBIX MPABUIIBHBIX PaBUIIBHBIX MPaBUIIBLHBIX
OTBETOB — OTBETOB — OTBETOB — OTBETOB —
OLIEHKa OLIEHKa OLIEHKa OLIEHKa
«HEYOBIIETBOPUTE | «yJIOBJIETBOPUTEN | «XOPOILIOY, COTJINYHO




Tema 1.1. O6paboTka TekcTtoBOoM MHopmaumm B MS Word

3aganme 1. Borpocs! st GpoHTATBLHOTO OMpoca;
1. Ha3Havenue snemeHTOB Skpana Word
PenaktrpoBaHue J0KyMEHTOB Ha3HAYCHHE KJIABHIIT
CriocoObl BBIZICJICHHS TEKCTA - CJIOBa, ab3ara, CTPOKU | T.]I.
dopMaTHPOBAHHUE CUMBOJIOB - MIPU(T, pasMep U T.n.
dopmaTrpoBaHue a03aleB- - OTCTYIIBI K HHTCPBAJIBI.
Hasnauenre U BO3MOKHOCTH IHAJIOrOBOTO OKHA A03ail.
dopmaTUpOBaHUE CTPAHHUII - YCTAHOBKA TOJICH, KOJIOHTUTYJIOB, HOMEpa CTPaHHII,
Pas3phIBOB ...
BcraBka B JIOKyMEHT PHCYHKOB, CHOCOK, (PHTYPHOTO TEKCTA...
9. PacnonoxeHne 00OBEKTOB B TEKCTE
10. PabGora c tabmumamu Word - BcTaBka, 00ObeIMHEHHE sUEEK, BHIPABHUBAHHE
JTAaHHBIX.

Nk w

*

3ananue 2. [ToAroToBUTH cOOOIIIIEHHE MO PCcepBbIEM (DYHKIIMOHAIBHBIM
BO3MOKHOCTSIM MS Word Ha ocHOBe MH(GOpMAIIMK CPEJCTB MACCOBOM MH(POPMAIIHH.
SlpuMmepHasi TeMATHKA COOOLCHMIA:

1. PenaktupoBanue u opMaTHpOBaHUs TEKCTA B TEKCTOBOM pefakTope MS
WORD
Penaxtop ¢gopmyn B TekctoBoM pemaktope MS WORD
Coznanne nokymeratoB MS WORD Ha ocHoBHe miabioHa.
Cnusnue noxymentoB B MS WORD
Ananutndeckue Bo3MoxkHoctd MS WORD

Nk

3ananue 3. Boinonnenue npakmuuecKux ynpajxcHeHuil
Ilpakmuueckoe 3anamue 1 «Co3z0anue mekcmoabcv 00OKYMeHM0G.
Ilposepka opozpagpuu u cpammamuru
3aoanue 1.
1. YcTaHOBHTH nmapaMeTpbl CTAaHUIIBI: BEpXHEE, HUXKHEE 10JIe — 2 €M, JIeBoe — 3
cM, ipaBoe — 1,5 cm.
2. HaGparts TekcT ¢ yueroM opmatupoBanus (pasmep mpudra - 14 myHKTOB,
mpudt Times New Roman).

CKo0JIbKO OHTOSI MOKeT ObiTh B OaiiTe}

Hazsan me «0aiT» (ciiosio /n’te mpencrasuisieT co00i cokpailieHue CIOsI0COYeTaHuUs
BinarYTErm — «J«m#'iBpII iziey3.i/») OBLTO BIICPBBIC TiCMOIK30BaHO B 1956 rony B. Byxronpicm
13pH TIpOCK3 ‘MpOBaHMVi IepBOro cyricpkomripioTecpa IBM 7030 Stretch.

B 1950-x 1 1960-x rogax He SBUIO €WHOTO CTaHAAPTHl OTHOCHUTEIHHO KOJITI iecTBa

OuTOB B
oaiiTe. i3 pU3HBIX KOMIIBIOTEPHBIX CHCTeMax O0alT copepian ot 6 10 9 OuTos.

Jlump ¢ wavama J 9Zf)-r .00« e OONBUIMHCTBE AapXHUTEKTyp CTalvi

vicrons3oeaTh OalT
passtcpom 8 O13'0B, U NOC TCHCHHO “’1aKOC COO FHOIICHHE ¢’1ano ¢ TaHaap i HbIM.

Jlna yentptucenus ogyc.tivicnennocntu ¢ komnwviontefraoii .!3uniefieniype unozon ons
ittouno.*0 oz o3uaueuus nocineoosan envuocniu 8 Oumoa e.uecMtO {ftC/Mifffmf Il6oiim»»
ucuonv3$'rom ntep.utdfl

3aoanue?.
1. Habepute tekct. Ucnonssyiite 16 pazmep mpudra. 3aronoBok - mpudt Arial.
2. Ckomupyiite TekcT 4 pa3a. BbpoBHsiiTe: NnepBbIil TEKCT — O IUUPUHE, BTOPOH -
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0 JIEBOMY Kparo, TPETUH - 110 MPaBOMY Kparo, YeTBEPThII — I10 LIEHTPY.

KomnbtoTep B Hawem mupe

Ceituac, HaBepHO TPYHO HAIMTH UeToBeKa, KOTOPBII XOTa OBI pas B
JKU3HH He BCTpeTwiIcsa Obl ¢ kovnoviomepom. KOMIBIOTEPBL MPUXOIAT K
HaM B JIOM, MOMOTawT oO0JerunTh padoTy uYeloBeKa. PasinuHble
IporpaMMBbI MOTYT 00VUaTh U Pa3BIEKAaTh.

C nomompio r100aNbHON ceTH [nfernet NIOAM MOIYT OOIIATHCA,
HAXOJMTh HYKHYI HHpOpMaIMio, Jake eclId OHAa HaXOJUTCS «HAa
APYLUM KRUHUT UBT L

3aodantie 3
HaGpats TekcT mo obpasiry.

Bunraiitecs B ctuxorsopenue M K) JlepmonTosa «Jlupuky»:

Xoten Obl B euHOE CII0BO
51 cnIuTh CBOKO IPYCTh M NEYalb,
U 6pocuts TO cnoBo Ha Betep,

(54.HJ.., hey.

uonnios)
Kak Benmnk 1o:it! Beero B Heckonbkux ciit3Bax, 0ObeIWHEHHBIX JoU(PMOMN, OH CYSSCI BBI
pa:3UTh CHJIy UYBCTB, CTPCWHTCIBHOCTh MBICIH, OJAaropojICTBO pPYCCKt3ro s:3bIka. JlerkocTs
ciaora MbI BCTPCYacCM BO MHOTHX, €cClit3 HC CKa:laTh BO BCCX CTHXOTBOpPCH>isiXx Mtixauia

lopbcBuua.
HoucBLusa myuke .3t3notasa Ha rpyari yreca—Bsenu kaHa.
Tyuxu HeOecHbIe —
Beunsic erpanHukn!
3
a
0
a
H
u
e
4
1.  3amycture TexctoBbli mporeccop Microsoft Office Word
2. Co3pmaiiTe HOBBI TEKCTOBBIM  JOKYMEHT B CBOCH Mamke Ha JUCKe
L: mon mmenem Ilpaktuueckas padora 2.docx (komanma daiin - CoXpaHUTb)
3. Ha Bxnaake Maket BeiOepute komanay [lons — HacrpanBaemebie moss B

JIMAJIOTOBOM OKHE 3TOM KOMaH/bl 3aJjaiiTe BEpPXHEE U HUKHEE 0JI PABHBIM 2 CM, JIEBOE
—paBHBIM 3,5 cM, ITpaBoe
—lcm.

4.  HameuwaraiiTe mnpuBeleHHBIE HMWXKEe  ciaoBocoueTanus. IIposepbre
mpaBomnucanne 3toro gparmenta cpenctsamMu MS Word. Ecim ecth ommbku, ucmpaBbTe
HX B IIPOLECCE BBOJA TEKCTA C IIOMOIIBIO KOHTEKCTHOTO MEHIO.

«Pa3Ber...Hple 1O cTeHAM KapThl; 3amenl.. .HO€ TeCTo; 3aMell.. .Hble B JieJie
CBHMETEJIH; HACTO... HBIH Ha TpaBax dYaii; obneue.. .Bmliii mapk; obOesnec.. .Birile
MPOCTPAHCTBA; pacTa.. .BIIUil CHET; pacce.. .HbIT1 blayb [MK; obeccrin.. .HbIC NMOlI;
packa.. .Briica npectynulir; saBeil.. .Hoe 0KHO; HakJe... Hble Mapul; HEMBICI..
.bIl TIOCTYIOK; HETPHEMJI.. .bI CiTy4aif; 00€3HOXK.. .BIINE .JIOMAIH; KJIOTOY... I111E
BOJIHBI;, HaBE.. .HbIC MBICIITI» 8




Ilpexmuueckoe 3anamue 2 «Cozoanue u ogpopmnenue CHUCKO8, 2A3eMHbCV
KOAOHOK»

3aoanue 1. Hcnonv3ys 6o3modcHocmu mabyasiyuu ogpopmume 00K) menm 1o oopasyy
(Uumepsan mabynsyuv 5 cm u 12 cci)

PACIIMCAHHE

3exTponoe3 oB OaBBI0B0 0T MOCKBBI
f (9) 6 4 O TILAH t/££]1 H.O3HDYRH ItA
r 06:47 Ky6|/|H|<§1 Ky6iiH.|.<a 3BeHiiropog
e 0 6: 57 BopogriHo KybiiHka OguHLoBO
3 ’ [No.TwmHo MarapnH Moxaiick
c OpawnHuoso 3eeHnropo KybiiHka
A Peorcivti Osudicenus
0 €XKEIHEBHO 110 pabounM €KEeTHEBHO
0 CXKCIHCBHO OTMCHCH CXKCIHECBIIO
: €XeJTHEBHO 10 cy000TaM OTMEHEH
g 0 paboYilll eKeTHEBIO €KETHERIIO
0
5
2
3
0
5
3
7
0
5
4
9
0
6
0
3
0
6
1
1
0
6
2
2
0
6
3
3
0
6
3



3aoanue 2. Ogpopmume mexcm 1o 00pcizyy.

MponaeTtcsa cohip!

Toprosei flom «Bonra» npeanaraeT onToM 1 B PO3HULLY Cbipbl OTEYECTBEHHOIO U MBIMOPTHOrO
npon3BoacTBa.

*  Hwuskune ueHbl
* Bbicokoe kauyecTBO
+ Jlobas chopma onnathbl

Toproebin [lom «Bonra». Agpec: 123456 KasaHb, [lekabpuctoB 123-456. TenedoH: (843) 222-33-44

na nepeou cmpoku: evipasrusanue no yenmpy, wpugm: 20 nni, noayscupHuiti,
pmapexeBBbitl C unmepsanom 3 nm, Arial. uitiptina pamxil 1.5 nni, 3anuexa Cepwiu 25 %.
s ocmanvhvix abzayes. svipaguusanue ito yeumpy, wipvgpm. 12 nm, Atial..

s 08yx nociedOHux cmpok) cmano8vims 8ePXHION0 U HVICHIOHN itYHKINVDPHYIO 2DaHUuYyy
uivpvrou 1,5 nm

3aoanue 3. Habpamw itpednoscennviii mexcm u oopmums CitucKu.

ITPOI'P.4MMHOE OBECIIEYEHHUE
1. Crcreblioe MporpaMMHOE OOCCIICUCHHUE.
a. OnepauuoHHas crcreMa. b. AHTHBIPYCHBIE CPEACTBA.
2. IpuxnagHoe nporpaMMHoe obecredenue. a. ['padmuectie pegakTopsl.

fi PactpoBsie rpaduuectrie pegaktopsl. fi BekropHble rpadmueckue
PEIaKTOPEL.

b. TekcToBbIe peaTOPHI.
fi [IpocThie TeKCTOBBIC peaaKTOPHI. fi TekcToBBIE MPOLECCOPHL.

10



3aoanue 4. Ogpopmume mexcm 6 ude KOIOHOK

KpysseI ropo KpjriBbT ropo 1. 9acts 1
e na e Jia
Poccim: Pocciiii: 1.1.'naga 1
Mocksa a. Kazanb 1.1.1. ITaparpad 1
V C3BKkr- b. Yensabimick 1.1.2. ITaparpad 2
Ierepfiypr c. Pocros-Ha-JloBy 1.2.I'naBa 2
Y HoBociibHpck d. Yok 1.2.1. TTaparpad 1
I1IBBroiit €. Bomrorpan 2. 9acts 2
Hogsropon 2.1.I'masa I
EBarepintOypr 2.1.1. Maparpa
o1
2.1.2.Tlaparpa
b2

Ilpakniuueckoe 3ananiue 3 «Bcniaskn u ghopmaniuposanue 06veknios

3aoanue 1. Co3naiite cxembl 1Mo 00pasily, MCIOIb3yHTE aBTOHyMEpAIUI0 B HA3BAHUH
PUCYHKOB

®r0iaHCOBOE COCTOSHFIE TIPEITPHSTHSI

OfeanezeHnoCcTh CoananTipoBaHHOCTH
(HHAHCOBEIMH 5 B
= O
pecypcavm T 0
C 6aflh HCHQ OBhHHOt2 (b S
KpeJIIMOcMOCD 6HDW& AOXOJI0B 1 pacxonos i
it
C 6a3ItCUJ] OBGUMOCTh .
ILnaTexecnocoGHOCTh JCHEKHBT TIOTOKOB

Pucynok 1 - Cocrasistonire GuHAHCOBOTO COCTOSHUS TPEATIPHUSTHS

CHOBHBIE [epBoHaurHirHas I1I3HO£! OCHOBHbLL
uUH/bl | CTOIIMOCTB dIOBIIOB
AmopTusaiwoTtrbie
CeSecroiTiocTh OcrtatOYHIIII
| bl | VIVIINVYLD
Kaniitanbitte dogn JINKBIIAITIIOHHAA
Knoxetobl HaaoTLneHi VIVIINULLD
- B TXquoaepBblbbla3tOBTI*
g BHeMHIIe ] r AUJE UL‘PU '-ﬂmm I\PCAHI
I Hwlulnnng 4 fiTomKketBbie acCTITBOBAaBBB

Pucynok 2 - Kpyroo6opot cTouMocT OCHOBHBIX ()OHJIOB

3aoanue 2. HaGepute TekcT, BCTaBbTe PHCYHOK (M300pakeHune u3 VHTepHeTa).
3ajaiite cleayolye napamMeTphl:

s pucynku. © SpKOCTh U KOHTPACTHOCTH + 20%; Xy 10’)KECTBEHHBIN AP PEKT «aKBapeby,
TPaHUIA PUCYHKA CHHSAS ITyHKTUPHAS, TIOJI0XKEHHE ¢ 00TEKaHHEM TEKCTa «I10 KOHTYPY»

11



Jna mexcma: wnaueptanue Arial, pasmep 14, mexcrtpounslid uHTepBan 1,15.
Brictyn kpacHoii ctpoku 1,25. OhopMuUTh B COOTBETCTBHH € 00pa3IoM.
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Komnblotep (aHff:— outer, — «BblYMCNUTENbY) — YCTPOUCTBO MMM
cuctema, cnocobHas BbINOMHATb 3afaHHylo, YETKO onpenenéHHyo
nocrefoBaTenbHOCTb onepauun.

3mo vawe ecezso onepayuu
MaHunynuposaHusi

omHocamcAa u onepayuu

YUCIEHHbIX pac4yémos u
daHHbIMU, 0OHaKo, croda
8800a-8b/800a.

3aoanue 3.  Odopmute dopmyisl o obOpasily (MHTepBal TaOyIsIuu s Gopmy

3 oM, mnsg Hymeparuu popmyia — 15 cm).

e=3Tn

A= +

k (k*—12.1) %
F
2.
3
m
m
3
5.
; (1)
3 7m2+e'*0] B 2
v mk i ( )
3aoanue 4. Cozoavime u ogpopmume mabauyy no oopasyy.
OUTLOOK EXPRESS
JIEBAS YACTE OKHA IIFABAA YAUCIb URHA
CopepxuT nonyyaembie
BXOHJIHATE agpecaTtomMm
ITHCHMil
ConepXuT OTIIPABISIEMBIE aIPECATOM
IICXO 110 BUCbMAac MOMEBTA UX CO3/IaHUSA U J10
1E MOMEHTA UX JTOCTABKI1 € JIOKAJILHOTO CITHC'OK
XOMJIBIOTEpPA IOJILIOBATEIIS HA COO. BH[EHHHV
TIOYTOBBIii cepBep MpoBaiiaepa P HHZHZHTC 1B
Co,uepmn BCC IIMChbMaA, JOCTAaBJICHHBIC BBUIEJIEHHO H"H TATIKE
OTIIPABJIEH Ha B o
HBLIE MI0'TIOBBII1 CEepBeEp
YOAJEHHBIE Coaepxut yaanesHble nuchblia
YEPHOBIIKOI CoaepXuT 3aroToBxv miceM
KOHTAKTbI:
CO/[EP)KAHUE
MpenocTaBRSAOT AOCTYN K NsicpopMaLLJTt, Xpansiiencn BMJIEJIEHHOI'O
B Agpecaon xaere coosulznsis
(apgpeca aneKkTPOHHOM MOYTLI. TENEOHbI. )
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Ilpakmuueckoe 3anuamue 4 « Cozoanue ozaasaenusn. I'unepccolaku »

3amanme: otkpoiite ¢aiin Texcm.docx, oThopMaTUPYHTE TEKCT MO CIEAYIOIIHM
TpeOoBaHUAM (U151 BCEX CTPYKTYPHBIX 3JIEMEHTOB CO3/1aTh HOBBII CTHIIB):

HA36aHUEe OCHOBHBLIX CMPYKMYPHLIX 971eMeHmo6 (BBEIEHUE, 3aKIIIOUEHUE, CIUCOK
muTepatypsl, TnaBa) — mpudt Times New Roman, >kupHbIid, pasmep 14 mr,
OTCTyNa KPacHOW CTPOKH HET, MHTEPBAI Tepen | rmocie ad3ara 0, BRIpaBHUBAHHUE 10
LEHTPY, HAUMHACTCSI C HOBOW CTPaHULIBI;, Ha3eanue napazpaghos - mpudt Times New
Roman, >xupnbiii, pasmep 14 nt, orctyn KpacHoil ctpoku 1,25, nHTEepBan mnepen u
nocne ab3aua 0, BIpaBHUBAHHUE IO LIUPUHE;

Hazeanue noonapaepaghos - mpudt Times New Roman, >xupHbIii, KypcuB, pasmep 14
OT, OTCTYN KpacHOM cTpoku 1,25, uHrepBan nepen u nocie adzauna 0, BrIpaBHUBaHHE
110 LIMPUHE;

ocnosnoii mexkcm - mwpupt Times New Roman, pasmep 14 nr, orcTynm KpacHO#H
ctpoku 1,25, mHTEepBan nepen u nociie ab3ama 0, BRIpaBHUBAHUE T10 IITUPHHE.

BcraBbTe aBTO-cOOMpaeMoe oriaBieHUe, JOOaBUB B HEro Ha3BaHUE BCEX CTPYKTYPHBIX
anemeHToB (P Y 1)

OTtcopTupyiiTe COUCOK JUTEpaTyphl Mo andaButy. B Tekcre ycTaHOBUTE MEpPEKPECTHHIE
CCBUIKHM Ha

CIIHCOK JINTEPATyphl (BBIACTICHO JKEITHIM IIBETOM).

Jlo6GaBbTe HyMepaluio CTpaHull (BHU3Y CTPAHMIBI 110 IIEHTPY), B BEPXHEM KOJOHTUTYJIE
ykaxutre cBoro @Davunmmio M.O., HOMep Tpymmbl W JaTy BBIIOJHEHHS pPabOTHI
(MCTIONBb3YHTE KOJIOHTUTYJT «TPH CTOJIOLIA)

COJEPAHHE
BBETEHHE 2
1 TITPOI'PAMMHOE OBECIIEYEHHWE 3BM 3
1.1 Bingsl NporjxrMmMBoro 3
1.2  EKaaccHpHEADHI DIporpaMMHOID 0DeCIeTeHHT ]
13 OnepalTHOHHEIE CHCTEMBI 13
1.4 DBuHoel IpHETATHOTO IPOTPaMMHOTO 00eCIe eHHA
1.4.1 MNporpanrioTtble cpeacTea padoTTa c 23
TELCTOM BEIMHCITHTENEHEX PadoT 27
1.4.2“ Tporpzbrmyble cpencTea Ans 33
1.4.4 TIporpammMHEIe cpeJCTEa PAaBOTEL CO 2EVEOM 37
1.4.5 Basel JaHHERK 40
2 A3BIEHA ITPOTPAMNUIPOBAHWA 43
2.1 SzBEH DporpaMMHpPOEAHHA
22 Cucrenni 4
3 TenneHOUH PazBATHSA NPOrPaMMHOTO 0decmedeHAA 50
JAKTIOUYFEHHAE 52
JHTEPATYPA 53
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Ipaxniuueckoe 3ananiue 5 «Hcnosv3oeenue cmuneil, popif u wiada0106»

3aoanue. Co3znaiite COOCTBEHHBIN MA0IOH JOKYMEHTa — CIIpaBKa KOJUIEkKa 10

obpasiy:

CIIFABKA

Jlana ®@amensist IMA OTYecTBO B TOM. YTO OH a) sB. ieTcs cryaeHTom 30

rypca oxHoit || 3aounoit [ _] dbopmer 06yuenust IllagpmHCrero
(PMHAHCOBO- SrOHOMUYECTOTO TO.TKEKA.

Crnenua.KbHOCTD 2- °-

© T:-2°¢e'.1 YT.

Cunpasra gana inpeaocraaseHiBi B Ha3paroie oprarizansiu

JleiicTBUTENBbHA 110 MPEIBSIBICHUIO CTY/AeiNiecKoro Osijiera

Ifucrierrop ozmena rampos

Jlata Bpmaum cnpapku 18.11.2019

®amunss, Hkunuaabl

IIpekniuueckoe 36naniue 6 «Paccouike 0enoeoii koppecnonoenyuu. Cnuanue

OOKYMEeHmoe»

3aoanue 1. BbIOIHUTE CIAUSHUE TOKYMEHTOB.
1. Co3naiite nokymeHT MS Word ¢ umeHeM «JlOJDKHOCTHOW CITHCOKY,
n00aBbTE B HETO TAOJMIYy KakK MOKa3aHO HIKe (B TaOnuile He MEHee S5 3armcei).
JlaHHBIN JOKYMEHT JO0JKEH HAXOIUTHCS B TOM K€ KaTaJlore, TAE Bl €70 COXPAaHUITH B
NIEPBBIN pa3, T.K. B ClIydae e€ro NMepeHoca OCHOBHOM JOKYMEHT OyJeT 3ampalinBaTh
€ro HOBBIW aJpec.

Damua Hm OtuecTB bon Anpec JlomKkHOCTD Ormutag

Hsl s 0

TlerpoB HBan Cepreesu MVIK r. Kvpran vi. llerknnan.23 MEHEDKED 15256

q KB.12
CepreeB Iletp MBanoBuy MVIK r. Munckvi. Jlenuna, 1.34 kB. 3KOHOMUCT 17532
112

HBanoBa Onbr Bukrtopos JKeH r. Kupos yi. Boctounas. i 18 Kaccup 12563

a Ha

2. Coznaiite HOBBIM AOoKyMeHT MS Word U coxpaHuTe €ro moji MMEHEM
«3agncienrne Ha paboTy», HaleJyaTaTe B HETO CIEAYIOUINN TEKCT U ohopMHuTe,
UCTIOJNIB3YS PA3IMYHBIE BO3MOXHOCTH (JOPMATHUPOBAHUS TEKCTA.

Ha paQomy 6 donHcHOCIU
c oknaoo.v +oxnao+ pyOneu.

Yeaorcaemuor

tt Coobwaem Bam, umo Bvi npunsamot

OO0NICHOCINb

QU0. !

IIpeocedamensy npasnenuss OO0 ~©anmazusn” U.H. Heanos

<<Aopec>>

3. B noxymenre «3auucnenue Ha paboTy», CO3aHHOM Ha MPEIbLIyIeM Iare,
3aITyCTUTE MAacTep 1O CIUSHUIO JOKYMEHTOB

«Paccoukily—+«Hauamo



cusnuey—r«llucoma.
4. B Toif xe rpymme «Bwiopams nonyuamenein—r«Hcnonvzosams cyu
ecme) WULL CNVCOK... » ¥ YKaXKUTE Ty Th K (aiiny «J{oDKHOCTHON CITUCOKY.
5. B OCHOBHOM [IOKyMEHTE BBIJCIHUTE CIOBO «Anpec», «Bcmasams itone
CUAHUAY—+
«Aopecy. 1ns noneit «Damumusty, «Ums», «OTaectBoy, «JlomkHOCTEY 1 «OKIam»
aHasiornyHo. CoOXpaHUTE JOKYMEHT.
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6. Jlanee BeiOMpaeM «PaccoLikuy—t«lIpocmomp pe3ynbmamosy.
7. Hanee coxpansem mmchMma: «Hatmu u ob6veounumosy—
+«H3menums omoenvHble QOKyMeHmbly—t«8cey —+ «OK».

3a0anue 2. BeINOMHNATE CIUSIHAE JOKYMEHTOB U MOJyYUTE MUChbMa YBEIOMIICHUS O
JICHE)KHOM TiepeBo/ie (B Ta0IuIe HE MEeHee S 3arucei).

1. Coznaiite nokymeHT MS Word ¢ numenem «YBegomiieHue», 100aBbTe B
HEr0 TEKCT yBEJOMJICHHUSI, IPUBEICHHBINA HUXKE.

«Aopec»
Veaocaemvuit, « @amunusy «Hmsay «Omuecmeoy!
Coobwaem Bam, umo na Bawe ums nonyuen nepeeoo 6 cymme «Cymmar pyonei. [na
NONYYeHUs YKAZAHHOU CYMMbL cesoicumecs ¢ omoeneHuem Coepbanka 6 Bawem patione.
C ysaodiceHuem, aomMuHucmpayus.

2. B rpynne (Bwuibpame nonyyameneiy—-t«Beecmu Hogbili cnucoky 1
CO37/a€M CIIMCOK a/IpecaToB, COJIEPIKAIIHI HE MEHEE S5 3anucei.
3a0anue 3. B mpenpiayiieM 3aJJaHUM OTCOPTUPYHTE YBEIOMJICHHS B OOpaTHOM
andasutHoM nopsiake. Coxpanure nog uMeHeM « OOpaTHbIE YBETOMIICHUS.
CopTupoBKy IMpPOBOAUM C HCHOJIb30BAHUEM JOKYMEHTA C IMOJISIMU CIIUSHUS
«Y BEIOMIICHUSD:
«HM3menums cnucox noayuameneuy —+ copmupoeka —+ copmuposeka sanucei
1o oA hamunus.

3aoanue 7.4. BbINOIHUTH CIUSTHUE B COOTBETCTBUM C yCIOBUSIMU OCHOBHOM
JIOKYMEHT:

Anpec: < I opoo
VYBaxkaeMblil ToctionuH  DPamuius Hnuyuanovr >

/IK3eMnispo6/ IK3. TTIOCOOUS, TIPOITY TIOATBEPAUTH 3asBKY 10 <Cpok/.

Mbl nonmyunnu Bamry 3asBky. Ecnum Bl nelicTBUTENBPHO HamepeBaeTech IPUOOPECTH

C yBaxeHHEM Menemxep Cepree W.I1.
U eroundk- agaeIx
I'opon ' Damuins Nuanumansl IK3EeMILIAPOB Cpok
BrnaguBoctok HBanoB n.N. 15 01.10.2019
Bnagusoctok HBanoB ILIL 20 10.10.2019
Bnagusoctok IIeTpoB C.C. 15 01.10.2019
BnamuBocTox Iletpos E.E. 20 10.10.2019
Kuposn Kapmos AA. 15 20.10.2019
Yccypuiick Cunopos M.M. 20 20.10.2019
Ycnosus
Ne YcnoBre oTO0pa apecaToB IS pacChIIKH
n/n
1 BceMm MBanoBbIM 13 r.BiaguBocToka

2 KapnoBy u CuziopoBy

3 Bcewm agpecaram, 3akazaBmmm 15 3k3. co cpokom noarepxkacHus 01.10.19

4 Anpecaram u3 Kuposa u Bnaauoctoka

5 Bcem IleTrpoBbiM 3 . BjiaguBocToka
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Bcem agpecaram, 3akazaBmmmM 20 5k3. co cpokom noarepxkacHus 10.10.19

BceeM agpecaram, 3aka3aBimmm 15 9K3. CO CpOKOM MOATBEPKIACHUS HE paHee
05.10.19

Bcem anpecaram u3 r.BnaguBocToka, 3akazaBmmM 15 3k3 ¢ uauimanamu C.C.
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3amanue 4. TecToBbIE 3aMaHU

TekcTtoBbIN pegaktop MS Word

OcHOBUBIMK (DYMKLMAMM TEKCTOBOIrO pefjawopa ABMSIOTCA:

ABTOMaTU4eckasi o6paboTka MHGopMaLmK, NPeACTaBNEHHON B TEKCTOBLIX dharirnax CospaHue, pefakTpoB aHue,
COXpaHEHVE 1 NevaTb TEKCTOB
YnpaeneHve pecypcamu MK v npoLieccamu, CNonb3yoLWwymm 3T pecypcbl Npy co3aaHnm Tekcta KonnposaHue,

nepemMelleHne, yHU4TOXeHe 1 COpTUpOBKa CbpaFMeHTOB TacTta

ConocTtaBbTe kaxaon komaHae MS Word dyHKMM 0, KOTOPYIO OHa BbIMOMHSAET

~ oTobpaxeHne BCex 3HaKoB
2 KonMpoB aTb OGBEKT (TEKCT, pUCyHOK Tabnuuy v T.A.)
8 CcopTMpOBKa BbENEHHOTO TeKCTa

8 konwupoB aTb hopmaTt obbaTa

* yCTaroBUTb MHTEpBan Mex/y cTpokamm v abalamm

Pasmerxa crpannun Ceankn Paccunxn

T=esHewRomen -tr2 "JA A 1T =~ syccDt AaBbCCO«
X/ 3-MmmMAa- ") -@ - EEEAM 6 aumeil
M . NeJ i Lo JI

C NOMOLLbIO KaKoW KOMaHAbl MOXHO OCYLLECTBUTbL 3anvBKy CTpOkM, ab3aua? (BBeaute umdPy)
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T e W

O
T e Ee———aae—— =
Gt 8 KA A S EET EE NS e ADD s s wanes M B
e sty I %t o . A EEEE 1 N [ A P — B :‘-“
[Ouiyaniy -~ o — fsumail
f =
1
i |

| W

maBHbI aneMeHT nonb3oBaTenbckoro nHTepdenca Microsoft Word npeacraensiet cobon eHTy
KOT opast
VaeT BOOMNb BEPXHEN YaCTW OKHa

Ha xaxoil BKIagKe HAXOANTCS KOMAaH/d, C MOMOMIBI0 KOTOPOH MOXKHO BCTAaBUTH PHCYHOK B JoKymeHT MS Word?

TJIaBHAs
(@  BCTaBKa MaKeT BHI

Daitn Fnasnan | Bcraska | Auwsann RNETGGE Ccobinkm

T L Opwerrauna ~ %= Paspoisni =
Nana j Pasmep ~ §D Howmepa crpok *
PEHOCOoB *

MabameTosl crpaHmnLs

ﬂﬂﬂ W3MEHE HU 51 BHEIIIHEM BU/1a CTPAaHU LB C KHIDKHOH Ha aJ'H>60MHle UCMOIB3YETCA KOMaHaa...

Opl/ICHTaL[I/lﬂ «unu> OpHUBHTaLAA
Eci BBl XOTHTE COXPAHUTh H3MEHEHHbIN JOKYMEHT BTOPUYHO 1107 T€M K€ Ha3BaHHUEM, HO B JIPYroil mamke, HeOOXOAMMO BBIOpATh
KOMaHy:

CoxpaHuTb

O CoxpaHHTb Kak

Coxpannts kak Adobe PDF

20



Kakux cnuckos HeT B peaaktope MS Word.

/" MHoroypoBHeBbIX @ MHorokonoHuatbix """ HymepoBaHH bix

MapkupoBariHbIx

Kak B TeKCTO BOM pejakTtope HamnevartaTb CUMBOJ KOTOPOro HeT Ha knasuaTypet

Bocnonb3oB atba BcTaBkou cumeona * Mcnonb3oBaTtb A4 3TOro pucosaHune

BcraButb 13 cneuyansHoro cbavlna

W - CTaASB MOopes_wocoeccoro_Kpewss_ooa - Moot Word
_ [ ragnas B Farsena (Thaeena Comman Pacowna P ot L)
- . Aab6B AaS6B .tifiul liiliTi VAR
bl g & .

3.3 8BedeHue
cmopusi hJockoackoz2o Kpemrns mecHo cesizaHa ¢ ucmopueu Bo3Bb/WCHWUA hJockebl u 60pbObl

HEe C MBMmepPO-b(OHE0TbCKUM U20M, C ucmopueli 06b- eOUHeHUsI pycckux 3emesna e eduHoe
ueHmpsnu3oeaHHoe 2ocydapcmeo.

co ecell ucmopueti Hawel Podunbi. Omctoda. am KoeMrneeckuk 8opom. pacxoou-

. > = Lesqem o We ., X, e

[aHHasa kHomnka npenHasHa4veHa

‘I Ansa yBenuuyeHus unu ymeHb LWeHns pa3Mepa wpudpta O [Ans uaMeHeHusa perncrpa Tekcra
/7 Tonbko ANS yMeHbLUEHW 5t pa3mepa LwpudTa

[nst ocbopmnefis roACTPOUHBIX U I<aACTPOUHbIX 3HAKOB

21



L e BB ) Wctopus_wocxoscnoro_Kprues - Microsoht Word

I"‘-'m Ecrases Cowncn  Pacounes P T e
, o (I (S T R Aab6B Aab6B Aabol Aab
My RN A E W W . L - viwosses. Visosceo. Tiwesceo. Vimoses
o Jonmn
2 Bacteren
1.1 Beedenue
M Kp mecHo c 0 1

MenB e eduHoe MeHrmaanu3oeaHHoa zocydajcmioo. co
acait ucrnopueifi nawaii Poounoii. Omciode. om xpamnee-
ckux eogom. paceodunuc> dojroeu eo eee <OHUBI PyCcCKOit
3ewru. On<toda esicmynaiu e noxodsl pycckue Bolcka. u
c100a BO3CJIAMMIINC™> OHH ¢ TPUYM(AIBHBIX MIECMeusx

Kak Ha3piBaeTCsi PexMM OOTEKAaHHMS yCTAHOBJICHHBIH JUIs pHCyHKa T

B texcre Boxpyr pamxu
(@  Tlo xBampary

3a TekcToM

Kakon u3 MapKepo B rOpH 30HTAI bHOH JUHEH KN CITy’KUT UI1 YCTAaHOBKH OTCTYIIa KPaCHOHM CTPOKH:

Kakoii kiraBuiueii win KOMOMHALMEH KIaBUII CIIEyeT BOCIIOMB30BAT bCsi, YTOOBI IEPEBECTH KypPCOp Ha HOBYIO CTPAaHHILY:

LI Enter Ship+Enter
@ Ctrl +Enter

I1paGen+Emnter
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Katoi knaBuLLen nnm kombnHaumen Knasmil cnenyet BOO30IbloBarba, 4Tobbl nepeBecTu KypCOp Ha HOBYIO WPOKY:

Enter
@ Shift+Enter
Cpl+Ents

Mp36en+Enler

KOnOHiMiyn-1TO:

BHELLUHWI enf neYaTHbM 3HaKOB, KOTOprIZ nonbloBaTenb BVIﬂI/IT B OKHE TeKCTOBOro pe,ElaKTopa

BEPXHSIA CTP3Ka okHa pefakTopa Word, toTopas coaepsioit B cebe naHenb komaHz (Hanpumep, «Bctaskay.
«KoHcTpyKTOpY»,

«MakeT» N T. 4.).

06nacTb. KoTopasi HAXOAUTCS B BEPXHEM U HIDKHEM MOMe 1 NpeaHasHavaeTcs AN NOMELLEeHUs Ha3BaHWs
paboTbl Hag TEKCTOM Kax[oW CTpaHuLbl

I'Ipm KONUPOBaHUKN pasHbIX 3J1IEMEHTOB TEKCTa OAHOro AOKyMeHTa HeOGXO,qI/IMO yOepXneaTtb Knasuly C

O6uee
8gipasHusarve I ¥
LBERNYID 11V yRVAENIN
|_J 3epKanbHbie OTCTYNLI
HIEVSH Om JALE TV R L L 3HaueHwe:

Kakyto onuuio perynupyet 3To Auarnorosoe orHot

U3MBYEHVE LWpUTa TEKCTA U3MEHEHUE ab3aLHOro OTCTYNa M3MEHEHWE NapaMeTPOB CTPaHULIbI

Kak B 04MH KIMUK BbLLENUTb BECb TEKW:

HaxaTb Ha Bknaaky «®ainy v BelbpaTb Tam dyHKUMIO «CKkonmnp3BaTh BCe» HaxaTb Ha codyeTaHue knasuw Orl + A

HaBeCTW KypCop MbILLW Ha Nosie U KINNKHYTb OA4MH pas
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CuMBOSi, BBOAVMBI C Knasuatypbl npu Habope, oTobpaxaeTcs Ha aKpaHe AWCTiNes B NO3WLMK, ONpeaessieMon:

agpecom rnoxeHuem Kypapa
3afaBaeMbIMU KOopAnHaTamMmu

nortoxxeHvem npeabyLuer HabpaHHow Gykse

¢OpMaTI/IpOBaHVIe TEeKCTa - WO:

M3MeHeHe BHELLHEro Buaa Tekcta U3MeHeHue coaepXaHua TekcTta

N3MeHeH1e PacronoXxeHnsa ab3aues Ha CTpaHULEe HeT NpaBUIibHOro oTBeTa

MuHMMan bHbIM OGBEKTOM B TEKCTOBOM MpOoueccope SBRSieTCs:

abzal,

ouT

KnaBuwwa, koTopoin BBoauUTCst koHeun ab3aua: enter «unu» Enter «unu> ENTER

PaccrosiHne MexXay CTpoYKaMn AOKYMeHTa MOXHO U3MEHATb,3afaBas pasdfiMyHblie 3Ha4YeHUs... MexayCTpoYdHbIX

nHTEpBanos

OTCTYMNOM CrieBa OTCTYMOM MEPBOV CTPAKN OTCTYMOM crpasa

YTto MoxeT 6bBb pa3meLLeHo B syerikax Tabnuu TEKCTOBOK AOKyMeHTat TekcT
yucna u3obpakeHs

BCe BapWaHTbl BEPHbI
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B HYMepPOBaHHbIX CrnCKax...

@  aneMeHTbI CTiMTXa NocrneaoBaTenbHO 0633HA4al0TOI C MOKIOLLBIO YMrsin 1 BykB anemeHTbl 0603Ha4aoToi ¢ NOKIOLL b0
MapKep3B

O BepHbl 06a 3HaYB-iMsi He BEPHO MU OOHO

MHCprMeW, Ans NOCTpoeHus HeBOMbLUMX NOrMYECKM CXEeM, WO ...

SmartArt
O  runepccbTKa

Tabnvua

Katotm uTtotom B MS Word nogyepmmBatoTcst rpammMaTyeckme owmnoost
O CHHUM
3eneHbiM

O KpacCHbIM

O  owwnbkmn He NpoBepstOTCA

Kakue napameTpbl He OTHOCATCS K XapaKTepucTUMBM WpUdTa? HadepTaHue
@ BbIpaBHUBAHWE MEXCTPOYHbIN UHTEPBAST rapHUTYpa

pasmep CYMBOSOB

YT106bl NPHMEHWTb MoManay opMaTHpOBaHHE WpHATa N ogitomy ab3auy, goctarouumo ... O BblaenutbyacTb adauac

Mo305b30BaHNEM MbILLIN

O blaenuTbBemb ab3all C UCNONbIOBAHWEM MbILLIM HABECTU Kypoop Mblln Ha adaly

@ ycTaHOBWTb TacTOBbI Kypcop B AaHHbl ab3al,

a HERH LS TEECT DR DRTGE TTH N 380 D0

ot I TENCT M) Ky POvainTid
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OO0111Ie KOMIIETEHITHA 3aganus

OK 01. Boi6bupats crioco0bl pemieHus 3a1a4 npodecCHOHaIbHON
JeATETbHOCTH

NPUMCHUTCIIBHO K pa3JIMYHbIM KOHTCKCTAaM,

OK 02. Hcrnonb3oBaThb COBPEMEHHBIE CpPEICTBA IIOMCKA, aHalu3a |
uHTepnperanyu  wHGOpManuu, W HHOOPMAIMOHHBIE TEXHOJOTUH
JUTS BBITIOJTHEHMS 337124 MPO(eCCHOHATBHOMN

JACATCIIbHOCTH

Tema 1.2. TexHoJI0rMs1 UCTI0JIL30BAHNUS JJIEKTPOHHBIX TA0JIMII

3amanme 1. Borpocs! [uis ppoHTaIbHOTO onpoca

Buib1 BCTpOEHHBIX (DYHKIMIA TAOIMYHOTO MPOLIECCopa.

dopmar 1 apryMeHTbl (PyHKIHUH.

OcHoBHBIE JieiicTBUS ¢ (popMyIamMu.

Kaxk onpenensiercst anpecanus siueek B TaOIMLIE.

B xaxoM Buze ajgpeca siueek 3anMchIBatoTCs B (hopmyity.

[TpuBenuTe MpUMEpPHI TOrMIeCKUX (QYHKIMN U (hopMaTa UX 3armcCH.

[TpuBenuTe MpuMepsl MaTeMaTHYeCKUX (YHKIMIA U (hopMaTa ux

3aIlUCH.

8. Kak 0OHOBUTH pe3ynbTaT BBIYMCICHHUS IOCIE W3MEHEHHS
3HaYeHU TOJIEW, UCTIONB3YEMbIX B pacuérax

Nounkwbe=

3aganme 2. 3aiaHus 11 IPAKTUYECKNA33aHATUH.
SpaxkTnyeckoe 3ansaTue 1. Jlormueckue pynxuuu B Excel

3aoanue 1: Coznats TabNHITy, COAECPIKAIILYIO OTYET 00 YCIIEBAEMOCTH BAIIICH TPYIIITHI 32
nocyieHuit cemectp. Paccunrtarh cpeqHuii, MaKCUMAIIbHBI U MUHUMAJIBHBIN Oasuibl
JUIT KOKAOTO CTyIEHTAa 10 BCEM HW3YYCHHBIM TUCIUIUIMHAM H JJIS  KaKIOU
JUCILUIUIMHBI CPEId BCEX CTYJAEHTOB Ipynmnbl. Co3aaTh KOMUIO TabIMIIb, B KOTOPOM
CTPOKM OTCOPTHPOBaHbI CHauajla 10 BO3PAaCTaHMIO CpeAHero Oamja M 3aTeM IIo
andasury (mose Gamumus).

3aoanue 2: Co3pmarh Tabmuily IO MPEUIOKEHHOMY IIpernojaBaTeneM o0pasly.
Hcrionb30BaTh TS BRIYUCIICHUS MATEMATHIECKHE U JIOTHUECKHE (DyHKIIUH.

3aoanume 3: Ha ocHoBe manHbIX (aiina «[IP 2.xls» 3amomHuTe mMycTHIE CTONOIBI.
MuHUMaNBEHBIA pa3Mep CTUIICHINH BBIIIIAYUBACTCS TpU cpenHeM Oaiuie >= 4. Eciu
cpenHuii Oayut =5, TO HajbaBKa K CTUTEHIWU cocTaBisieT 50% OoT MUHMMAaIBHOTO
pa3mMepa, ecnu cpeauuit 6amn ot 4,5 no S - Hagoaska 30%.
Paccuuraiite KOMMUYECTBO IBOEK, TPOEK, YETBEPOK U IIATEPOK.

\ApakTuyeckoe 3ansaTue 2. TexkcroBoie pynkuun B Excel

3aoanue 1: OtxpwiTh (aiin «IIP 2.x1s», B mpencraBneHHol Ha juctel Tadnuie ¢
MOMOIIIBIO TEKCTOBBIX (DYHKIUH yJIAIATH JIMITHHE TPOOEITBI; ¢ TOMOIIBI0 (PYHKIINU
CHLEIINTD BeiBecTH comepxumoe 1, 2 u 3 cTondIos.

3a0anue 2: ]Jlana Tabnuima, B KOTOPOH NpeICTaBICH CHHCOK CTYIEHTOB Ballei
IpyImIbl B Tpu cToitoOua (pamunus, ums, oryectBo). Heobxoammo BbIBecTH B
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oTnenbHbll cronoen OO
HUIIIUV I DIV,

3aoanume 3: V3 moONydeHHOW B TPENBIAYIIEM 3aaHUM TaOJHILI CHOPMHUPOBATH
pexBu3uT noamuck (M.0. @amunus)
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SpaxTnyeckoe 3ansaTue 3. PuHancosbie pynkuun B Excel

I. Kakas cymma Oyaer HakomuieHa Ha OaHKOBCKOM CHYeTe TIpH
CJIETYIOIIMX YCIOBUAX: HadaiabHOe 3HaueHue Bkiana (I1c) — 100000 py6ueit, cpok
Biaga (Kmep) — 20 wmecsaueB, romoBas rmpoueHTHas craBka — 10%.

JloTloTHUTENTPHBIE  BJIOXKEHUS W W3BIATHS HE TPOU3BOIATCSA.  [IporeHTs
HAYMCIISIOTCS €KEMECSTUHO.

2. KakuM OKHO OBITh HaYaIbHOE 3HAYCHHWE BKIIJA TPH CICAYIOIHX
ycnoBusix: cpok Bkiaga (Kmep) — 14 mecsies, Oyayiee 3Hauenue Bkiana (be) —
150000 py6mnei, romoBas iporieHTHast craBka (CtaBka) — 13%. JlonosHUTEbHBIC
BJIO’KEHUS U U3BSATHUS HE MPOU3BOAATCS. [IpOLIEHTHI HAUMCIIAIOTCS €KEMECIIHO.

3. Ha xako#i Cpok HY>KHO BJIIOXKHUTh CPEACTBA MPH CICTYIOMINX YCIOBUAX:
HavyaJibHOEe 3HaudeHue Bkiaga — 100000 pyOseid, Oyaylee 3HaUYCHHE BKJIaga —
200000 pybnei, rogoBas npoueHTHas cTaBka — 11%. B koHIle kaxmoro mneproaa
(tunt 0) mpowmsBogutcs agoruiata (Ilnr) 10000 py6neit. [IpoueHTsl HauUCHAIOTCA
€KEMECSIHO.

4. Kakyro cyMMy HYXHO €XEMECAYHO JOKJIaJbIBaTh HAa OaHKOBCKUU
CYET MpH CJIEAYIOIIUX YCIOBUAX: HadalibHOE 3HaueHue BkiIaga — 90 000 pyO:eid,
Oyyliee 3HaUeHHE BKJIaaa
— 160 000 pyOneii, romoBasi mporeHTHas crtaBka — 9%, cpok Bkiaga — 15
mecsueB. Jlomnara
MPOU3BOJIUTCS B KOHLIE KaXK10T0 nieproia. [IpoiieHThl HauuCIsIoTCs €KEMECSUHO.

5. Kakoii momxHa OBITh TOJ0BAs MPOIEHTHAS CTAaBKA MPH CIIEITYIOINX
YCIIOBUSAX: HadasbHOE 3HadeHne Bkimana — 100 000 pyOieit, cpok BkiIaga — 5 Jier,
Oynmyiiee 3HaYeHUE BKIIAa -

180 000 pyOmneii. B xoHIle KaXka0r0 Meproja MPOU3BOIUTCS CHITHE cpeacTtB 500
pyO6neit. [TporeHThI HAYUCIISIFOTCS ©XKEMECSIHO.

6. Kakas cymma OyzneT HakomieHa TMIPH CIEAYIOMIUX YCJIOBHSIX:
HavajgbHOE 3HaueHue Bkiaaga — 90 000 pyOmeid, cpok Bkiaga - 16 mecsues,
rojoBasi MpoOIEHTHas cTaBka — 9%. JlomomHUTENbHBIC BIOXKECHUS U U3BATHS HE
npon3BoaATCA. [IpOLIeHThI HAYHUCISIFOTCS €KEMECSIUHO.

7. B 6ank na geno3ut BHeceHa cymma 100 Teic. py6. Cpok nenosura 2
roga, roaoras crtaBka — 12%. HauucieHne nOpPOLEHTOB MPOU3BOAMUTCS
exekBapTabHO. OnpeeuTh BEJIMUMHY JCT03UTa B KOHIIE CPOKaA.

8. Kakoit BeIWMYMHBI JOCTHTHET 3HAYCHHE OaHKOBCKOTO cUeTa 4Yepe3
TOJl, €CJIM HadaIbHbIN Oamanc — 6 000 pyOueid, exeMEeCIIHO JOMOJHUTEIHHO Ha
cyer BHocuTcs mo 1000 pyOmeit (B KoHIlE Kaxaoro wmecsma)? MecsaHas
npoueHTHas ctaBka — 0,75%.

9. Knment 3akmrogaer ¢ GaHKOM JIOTOBOP O BBITUIATE €My B TEUEHUE S JIeT
€XKErOoJHOW PEHTHI B pazMepe S5 ThIC. py0. B KOHIE Kaxmoro roaa. Kakyio cymmy
HEOOXO0IMMO BHECTH KJIMEHTY B Ha4aje MepBOro roja, 4To0bl 00eCIeYUTh ATY PEHTY,
MCXO/1 U3 TOI0BOM NPOLEHTHOM cTaBku 20%?

10.  Paccumtarb, uepe3 cKoibKO JieT Bkiaa pasmepom 100000 pyO.
nocturHer 1000000 py©6., eciau romoBasi MpoleHTHas cTaBka mo Bkiaay 13,5%
rOJIOBBIX U HAYUCJIEHUE TIPOLIEHTOB MPOU3BOIUTCS €KEKBAPTAIBHO.

11.  Ccynma pasmepom 58 000 py6., BeimanHas moa 12% TOHOBBIX,

MOTaIIaeTcs
eKeKBapTaIbHBIMU IU1aTexaMu 1o 6 200 py6. Paccuuraiite cpok morameHus cCy/ibl.
12. B 6anxke B3t kpeaut 1 000 000 pybmeir cpokom Ha 3 roja ¢ TOAOBOU

ctaBko# 12%. OmnpenenuTb CyMMy €KEMECSIUHBIX BBITUIAT, OOIIYI0 CyMMY BBIILIAT 32
BECh CPOK HCHOJB30BaHHS KpeauTa, cymmy meperiathl. ONpenenuTs 3a Kaskiblid
MecSI] CyMMY B CUET MOTaIIeHUs] OCHOBHOTO JIOJITa U CYMMY IPOLIEHTOB.
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SpakTnyeckoe 3ansitue 4. CoprupoBka, Bbi00OpKa 1aHHbIX B Excel

3amanue: Otkporite daitn «I1P 4.xIs». Jlns mpomaBIioB, CTaK KOTOPBIX Oojiee 5 JeT,
YCTaHOBUTH IpeMuto 15%, st octanbHbIX - 0%

C moMoIIIpI0 pacmpeHHOro (GIITBTPa BBIOpATh TaHHBIE:

1) o mpoaaBLax B Bo3pacte ot 35 jer

2) o cotpyanukax u3 Camapsl, CTax KOTOpeIx MeHee 10 et
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3) o cotpynnukax u3 Yensionucka u TromeHu co craxem Oosee 40 et
4) 0 COTpYAHMKAX C 3/TUT BBIIIE CPETHEN

5) 0 COTpYHMKAX C HAMMOOJIBIIIAM CTaKEM

6) 0 COTpYTHUKAaX C HAMMEHBIIINM CTaKEM

e R ] Tax o | Oy Wimsm o =
- el i i

[ Thwina

18000 000

17=m.oe

o oe

14000000

14000 0

1sonme

12000 000

1900 00

17000000

18000000

IIpakTuueckoe 3ansTue 5. CTpykTypupoBaHue Ta0/1M1l, OBeIcHHE
UTOT0B, KOHCOJIMIUPOBAHUE JAHHBIX

3aoanume 1. Ha pa3HbIXx JucTax pabodeil TaOIWIBI TPEICTABICHBI OTYETHI O
IOPUIMYECKHE KOHCYJbTAllMM 3a TPU Mecsla pasIuYHbIMA  (uiIHaIamu
opuIuIeckoi ¢pupMbl. HeoOXOIMMO TOCTPOUTH IUArpamMmy, IOKa3bIBAIOIIYIO
U3MECHEHUE KOJIMYECTBA KOHCYJIbTAlUi (pUPMOil 10 MecsIam.
3aoanue 2: VIMeroTcsi Be OIMHAKOBBIC TAONMIBI C pa3HbIMH JaHHbIMH. [IpoBectn
KOHCOJTHTAIIUIO TI0 PACTIOJIOKEHHIO
3JIGJIHIfC  3: Orkpoiite daitn  «[IP  S5xlsy. C mnomompro  QyHKIHH
«IIpoMeKyTOYHBIE HTOTW) OTPEIEIUTH:
CPEIHIOO TIeHY TOBapOB Kakioro [Ipoaasiia; KOIM4YecTBO MOKYIIOK
kaxxoro [Tokymnarens;
o01iee, MUHUMAIFHOE M MaKCHMaJIbHOE KOJIMYECTBO TOBapa Io
K)KJON CcTpaHe, MUHUMAJIbHYIO M MAKCUMAIILHYIO [ICHY TOBapa 10 KaXKJI0M CTpaHe;
MHUHHUMAJIbHYEO, MAKCUMAIBHYIO U CPEJHIOIO [ICHY B Pa3HBIX CTpaHaX.
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[Ipaktuueckoe 3anarue 6. Mcnonap3oBanue nenoBoi rpaduxu

3aoanue. BemonHute pacuetsl B Tabmmie. CocTaBbTe JaUarpammbl,

IIPUMCHUB K HHUM COOTBETCTBYIOIIICC (bOpMaTI/IPOBaHI/Ie.
3 DTYET MEI-iEJIXKEPA I10 ITPOIAXKAM CwmupnoBa M ..
4 3a c 1o
S 232 2 Kypc
Mozesi uudpam .
u Ilpoxano, it Ilna, USD Iena, pydo.  €ymma, pyo.
a 1 O 2
g sMIU 4 $330,00
9 2 Olm ul 3300,00
usMJU-400 10 12
3 DI
m usC-5060Z
1 4
Carnon DI.
ita’lIXUS Il

CrpyKTypa 1npojax

12%

21%

Un

Olympus MIU-410  Olympus MIU-400  Olympus C-5060Z  Canon Digital 1XUS 1|

1 PV TRV WY 'Oympu*W7UH10 OlmpusM1U400 «OympusCSO60Z «CaOnDiisIXUSN
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IIpakTuyeckoe 3ansitue 7. Pelienue 3a1a4 onTUMU3ANMU: M0A00p NapaMeTpa,
MOUCK pPelIeHUus

3aoanue 1: Tlpeanpusitus Al, A2, A3 u A4 npou3BOAAT OJHOPOJHYIO
npoaykiuto al, a2, a3 u a4, coorBeTcTBEHHO. B ycnoBHbIX eaununiax — 246, 186,
196 u 197. 3aTeM TOBap mocTymnaer B NsATh MyHKTOB Ha3HaueHus: B1, B2, B3, B4 u
B5. Or1o notpebutenu npoaykuuu. OHU TOTOBHI €XKeIHEBHO puHUMATh 136, 171,
71,261 u 186 equHu TOBapa.

CTouMOCTh TIEepeBO3KU EIUHUIIBI MPOAYKIMHU C YYE€TOM YJAJIEHHOCTH OT
MYHKTa HA3HAYCHUS:

housEOLITE [ToTpebuTenu O6bem
mf s B B2 B3 B4 BS TPOM3BOJICT
Ba

Al 42 4 3,35 5 4,65 246

A2 4 3,85 3,5 49 4,55 136

A3 4,75 3,5 3.4 45 44 196

Ad 5 3 3,1 5,1 44 197

Obmias 136 171 71 261 186

OTpeOHOCTH

3a)1aqa: MHWHUMH3UPOBATH TPAHCIIOPTHBIC PACXOJbI 110 IICPEBO3KE ITPOAYKIIUH.

3adanue 2: HWmeem 5 mocraBmukoB u 6 mokymnarened. OOBbEMBI
MPOM3BOACTBA ATHUX IOCTABUIMKOB cocTaBisitoT 48, 65, 51, 61, 53 egunum.
[TorpebHoCTh MIOKyTIaTeneit: 43, 47, 42, 46, 41, 59 equnut. Takum obpazom, oOmui
00beM IIPEITI0KEHHS PAaBEH BEJTMUYMHE CITPOCA, TO €CTh, Mbl UMEEM JIEJIO C 3aKPBITOM
TPAHCHOPTHOM 3ajayed. 3aTpaThl MEPEBO30OK M3 OJHOTO IyHKTa B JPYrou
MIPEJICTABIICHBI B TAOJIHIIC:

Tapudnl IEPEBO30K SIUHUIILI TPY3a ITOKYIATEIISIM
E"C“‘B’HHK Bl B2 B3 B4 B5 B6
Al 8 4 5 9 6 7
A2 5 7 8 8 4 6
A3 2 6 14 4 7 1
A4 5 11 3 5 5 12
A5 7 3 2 7 8 2
Haiitu Takoii miaH nepeBO3KH rpy3a OT IMOCTABIIMKOB K TIOTPEOUTENSIM, YTOOBI
COBOKYITHBIC 3aTPAThl Ha IEPEBO3KY ObLTA MUHUMAJIbHBIMHU.
3aodanue 3, 4 nHac ectb 6 mpoaaBnoB M 7 mokymareneil. [Ipennoxenue
npojaBloB coctaBisier 36, 51, 32, 44, 35 u 38 emunun. Cropoc mnoxkynarenen
caenyronmit: 33,48, 30, 36, 33, 24 u 32 equnauibl. M3aep:xkam nepeBo30K U3 OAHOTO
IIyHKTA B IPYTOM MPEICTABJICHBI B TAOJIUIIE:
N3nepkku mepeBO30K eMHUIILI TPy3a MTOKyIaTeIsIM
EpoﬂaB“ Bl B2 B3 B4 B5 B6 B7
Al 10 7 8 11 7 9 5
A2 4 8 9 10 3 7 8
A3 6 12 4 7 8 15 14
A4 1 7 13 3 9 2 4
A5 9 4 1 8 7 3 5
A6 5 9 9 7 4 6 5
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Haiftu Takoii miaH nepeBo3ku rpy3a OT MOCTABUIMKOB K MOTPEOUTENSIM, YTOOBI
COBOKYIIHBIE 3aTpaThl Ha NEPEBO3KY ObUTM MUHUMAJIbHBIMH.
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3ananue 3. TectupoBaHue
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[nsa noacyeTa B Tabnvue KONMYecTBa ATHOEK, nony4eHHba ctyaeHTamn, B suveiiky M aomkHa 6bTTb 3aHecena copmyna ...

O =CUETEVM (434:4GS$4H3)
O  =CYETECHN(C4:G4;H3)
~CYRTECiN{G4:G4; $H$3)

=CYETECI1($C$4:$G$4; $H$3)

32

| A ]
%s =ECTAAT<5ATALATE))
B

Yemy OyneT paBrio 3Ha4eHue syelikv B1, ecnu B Hee BBewn chopmyny =ECIN(A1<=5;A1"A1;A1"2)

12
3
3
B7 vi Is

1 10 [ =EMU(BJ>25;C1*10;Cl/10)
1

2 20 60 =EMMW(B2>25;CZ"10;C2/10)
2

3 1e] lw =EMW(B3>35;C3"10;C3/10)
3

4 40 30 =EMM(B4>M;C4"10;C4/10)
4

5

PesynbtaTtom BblumcneHwii B suelike D1 6yget 5
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Dl / =A1-SB 1

1 2 3 4] 5]
2 1 6 7

dopmyna n3 syeitkv D1 6bina ckonupoBaHa B sivenky E2. B siveiike E2 nonyuuntcs uucno:

12

i ) _T— E
1 =2*$BS4-5C1
2
3
4
dopmyna n3 suenkn A1 konupyeTcs B suenky B3. B suenke B3 no sieutcs dopmyna
47$BS6—$C3 @ 2°$CS6— $D3
@ 2°3B%4-3C3

@ 2*$C%4 —$D1
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B siveitke C9 paGoueto nucta MS Excel Haxoautes dopmyna =$C67+$CS8. Bbl ee ckonvposanu B sivertky C10. dopmyna B
saverike C10 ByaeT BbIrMAgeTb:

=$B$8*$B$9
=$C$8+$CS9.

@ -3B$7+$BS8

=$C$7+$C$8
DI / ‘Al Bl
A B C D
1 2 3 6 5
2 6 7
®opmyna n3 a4erikn D1 6bina ckonupoBaHa B sueriky E2. Kakon Bug npumet popmyna B suenke E27
=B2 +
DI / -AS1 SBI1
A B C D
1 2 3 4 5]
2 5 6 7
dopmyna u3 sueikm D1 6bina ckonuposaHa B sueiiky E2. Kakoi Bua npumet chopmy na B syeitke E2t
= A$1*$B1
=A$2+$C1
@ =B$1+$B2
=B$2+$C2
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Q 23

IMonbioBaTenb paboTaeT ¢ 35SEKTPOMHOM TAOIMIEH W TOTOB BBIIOIHUTH ((/ KOIMPOBAHHE SYEEK B CTPOKY HIKE
(w aBTO3amoNHEHHE sdeek () MepeMeleHHe sSYeeK

(@ YAaJICHUC SIECK

B siveiike anekTpoHHol Tabnmubl MS Excel 3aaaHo yucno 2,3465. Mpu uucnosoM dhopmaTte oTobpaxeHusi ¢ AByMst
[ECSATUYHBIMU 3HaKamu B JaHNON siyeiike ByaeT oTobpaaaTbes:

@ 2,36+E00

@ 023

B syeiike anekTpoHHoi Tabnuubl MS Excel 3agaHo uncno 2,3. MNpu yucnoBom dopmate oTobpaxeHus ¢ AByMS A€CATUYHBIMU
3HaKamu B siaHHoOW siverike ByaeT oTobpaxaTbes:

O 23

@ 2,36+E01
@ 230

O 023

B sueiiky anekTpoHHoM Tabnuubl BBEAEHO 3HadYeHne 5,67. MNpu 3agaHnn ans gaHHomn siqeiiku MNpouewHoro dhopmara ¢ ABymst
[ECATUYHBIMU 3Hakamu, ByaeT oTobpaxeHo

567,00°bI
O 0,567%

O 567%

56,7%
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17
YT0 03HavaeT owwmnbka #OM/0I
@ B NpoLEecce BbIMMTEHUS MPOUCXOAMNT AerNeHre Ha HOMb

B (oyHKLIMM 1N DOPMYTIE COLEPXUT bibINKY Ha 3HaYeHUe (MMk cahto 3HaueHwe), KOTOPoro HET @ B chOPMYyIIe UK CPYHKLIMM

YKa3aHbl HAOPPEKTHbIE YMCIOBbIE 3HAa4YeHNA

YUto nenaet Excel, ecnu B coctaBneHHol hopmMyne cogepxuTcs olumnbkat BoaspalusieT 0 kak 3HauYeHue sueikn

BbIBOAUT COOBLLEHNE O TUME OLUMBKY Kak 3HaYeHVe sHelkn (@ WrnpaBnseT owunoKy B hopmyne

ypansieT chopmyry ¢ oLumbion

YTo MOXHO LgenaTb, wWobbl cebinka Ha siueliky A1 6bina abeontotHant

|_ lMocne BBOAa agpeca A4enkn B hopmyny, HaxkaTb KnasuLy knasuaTypbl F2 Nocne BBoga agpeca suevikv B hopmyny,
HaxaTb KnasuLly knasuaTypbl F4

C knaeuaTtypbl BBecT $A$1

C knaBuaTypbl BBECTU #A#1

fAueiika He MOXeT cofiepXXaTb AauHble B BUAE:

@ TekcTa
O dopmynsl
@ uucna

@ KapTUHKK

B 31'|eKTpOHHOl7I Taﬁnmu,e BbLLENunn rpynny 13 AeBATn a4eek. COOTBeTCTBy}OLLlIAM Anana3oHoM ABNAETCA:
OM:E4

A4:B6
@ A2:B6

® B3.0S
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12
YTo 03HauaeT 3Hak $ B cTpoke chopmynt
@ PacyeTbl BbINOMHAKOTCA B fonnapax
Uucny B siveike NPUCBOEH AEHEXHbIN cTUNb @ Ha sveiiky B6 caenana abcontoTHasi cebinka

O Ha siuefiky B0 cienana oTHOCHTENbHAS CCHTKA

=

B sueitke C4 cdopmyna =B4/B2.Kak oHa byaeT BbirnsaeTb, ecnv nepeMectutsb ee B syeliky C5t B4/B2
C4/C2
tO BBB3
O G4/B2
14
= | D (5]
5 12 13 =CYMM(AT:C1)

PesynbTatom BbluncneHnn B syeike D1 6yseT:

30

r
15 =A1"2 =A1+B1

B anekTpoHHoit Tabnuue B siveike A1 3anmcano yucno 5, B B1 dopmyna =A1*2, B C1 popmyna= A1+B1. B suerike C1
coaepanTcs WwadeHne

15

B kakom cryyae HenpaBWnbHO yka3aH TUn coaepxumnoto suenkn B142- dpopmyna
@ =34"A3-copmyna @ 0,345 -uncno

@ N998 - TBcCT
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D2 G =3A$2"C2

A | B | ¢ Il
4 34 o7

1 23
2 3 15 ég’§ 415!
g 16 7

Kakas cdopmyna 6yaeT nonyyeHa npu konuposaHum B sveliky D3, dpopmynbl ns suenku D2

) =A2C2
=$A$2'C3
O -A20m3

O =a2c3

10
Kakas 13 ccbutok siBnsieTcs abcontotHout

Cc22
R1C2
@ sass
O #a#5
OAI0
D2 . = ~DLul U
A B C (0]
1 HaumenoBaHne Konny |
2 ®otoannapat
3 lMneHka 5  53.20
1 $56.30

4 Cymka

B IKypc [Pictue] 7]

Kakasi dpopmyna 6yaet ykasaHa B sueiike Dd npu konmpoBaHun B Hee dhopuynbl 13 aueiikn D2+ O =B2*C2°B6

O =B4'C2'A
=B4“C4'B8

=B4“C4*B6
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Y10 06o3HauaeT cooblueHne 'WHHHE", nosinsioLLeecs B syelike Tabnmubl Excelt

@ B dyHKUMM NPUMEHBY HEBEPHBIN apryMeHT unu peaynbtaT opMyrbl He BXOAUT B AvanasoH AOMYCTUMbIX 3HaYeHui
ManonblyeTcs HeBepHbIN TUN apryMeHTa
YKblaHa HeloppBITHas Crbinka Ha syeriky
BbINo MbIOMbIOBAHO HEKOPPEKTHOE Ha3BaHWe SYelikn

@ CronbeL, CAMLLKOM y30K Ans TOro, 4Tobbl NpeAcTaBUTb Ha 9KpaHe BblYUCIIEHHOE 3HaYeHne

YkaxuTe npaBunbHbI agpec svelikv B Tabnuue Exoel

A12C

@ B1256
123C

O B1A

B anekTpouHbIx Tabnuuax Beligenena rpynna syeek A1:B3. Ckonbko siyeek BXoauT B 3TOT AvanasoHt

Ykaxwute HEnpasugbHbTe dhopmynil Excel

=055'B2
=K15+B1

=15A-B8 A113+01

Mpu NepeMeLLEeHUN UMK KOMMPOBAHWN B SNIEKTPOHHOM TaBnuLe OTUOCUTENbHBIE CCbTIKM:
@ He n3meHslOTCA

NpeoGpblyloTCst BHE 3aBUCUHIOCTI OT HOBOTO MONIOXEHMS hopMyribl (@ NpeobpasytoTcs B 3aBUCKKIOCTU OT HOBOTO MOJIOKBYMSI
copmynbl

O npeobpasyoTcsiB 3aBYCUMOCTH OT ANUHbI (YOPMY bl
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Microsoft Excel: ocHoBbl paboThl

[nsi BbLUENEHUS MbILLKOW HECKOMbINX HECBSA3aHHbLIX obnacTen BINEKTPOHHOU Tabnmubl crieqyeT HaxaTb U yOepXnsatb Knasully

Esc
Shift
@ cn
All
@ld o-5-C ! X
m Thothon ‘BCTaSE " PEMNTE CTDENLAI"  Gopiyd  fimewe  PeunOwpossieit’| Say | ASSYY FineReader 11
j Y Pl S (€ wpA . - - . 0 a - =

iy Mepedm

0A60WAO DBAMT. AVIOE OON

HasBaHve gaHHoro anemeHTa akpaHa Excel

() Nenra

@ Bknaghwm

MaHenb GbicTporo goctyna @ Ctpoka dopmyn

B sveiiky BBeaeH TekcT. Eto anuHa npesbicuna pa3mep suveriku. CoceaHssi cnpasa sverika 3aHsTa. Yto yaet otobpaxeHo B
AYenKe C TEKCTOM?
CabLueHve 06 olmnbke

W  ®parmeHT BBefeHHoro tacta. OTobpaxaeTcsi CTOMbKO 3HaKOB, CKOMNbKO BOLUMO B Pyeliky. He BoLue,LLine 3Haku He
BUAHbI, HO HEe MponaaalT

Becb BBLAEHHbIN TEKCT, TOMBKO LWPUGPTOM MUHUMANBHOTO pa3mepa.
Becb BB qAeHHbIN TEKCT CTaHAAPTHBLIM WpUdTOM. He BOL eAlunii B S4eiiky TEKCT NepekpbiBaeT afedHIon svenky

®parmeHT BBegeHHoro Tekcta. OTobpaxaeTcst CTOMNbKO 3HAKOB, CKOMBbKO BOLUMO B NYenky. He Boweawmne 3Hakn
nponagator.
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ECJIN 2

o o
CYETECJIN 4
CYMMECJIN 1
BNpP
~
MoaBonsieT cykiMMpoBaTb S4eiiku, KOTopble YA0BNETBOPSIOT ONpeaeneHHOMY KpUTEpUIo
2 TNpumeHsieTcs Ana aanvoi onpegeneHHblxX yeriosuin. Koraa aHaveHuns oTBevaroT 3a4aHHbIM napameTpam, TO NosBnseTcs
ofHa 3anuck. He oTBevatoT — Apyras.
JlanHble MY O1HON TAOIMIBI IIOJICTABISACT B COOTBETCTBYIOIINE TTUSHKI BIAPYIOH TaOIHIIBL.
4 Tlo3BOJIsieT HAWTH YKCIIO SYEEK I'f0 ONpIIlerieHHOMY KPUTEPHIO
35
r | | w L E ; N ¥ ]
1 LI/ UBITOBON TEXHARN
Crpana Croumocrs Croumocts
fanmenvoanne Mapxa [npomssoamren Sauymonins Konuuecrso r‘::;.euu- ﬂpl:::«u (nocrvmfno npo:rno, (npomrto
D mbuiecoc 60sh (e 29 1S.07.20t8 6960. . 139200M . 20 139 700
inaHus 4800.00 . 3S 15.05.2018 5 075,1t0p. t22 5€10,l0p. 15 76 125,€0p.
4 yitor Bash 33 15.09.2018 6 960. 158 dOO/XI . t5 t04 41X1.00 .
repmanus 3 7 7J.05.2018 J5960,00d.173 6IAl,flOp. t79 100,00p.
500510p 18 21.09.2018 3130. . 396 000.iX/ . tO 319 QXI,
s tor %sh Te t1 JO0.0¥.20t8 25J7,50p. 19 710,€0p. 1 7 53f.50p.
MO0 aW. 15 11.07.2018 25 375. 262 500.iXI . tO 253 750,
U Linpanonas mawmng |UU\II |I Epmanny
7.cn aTHHasblawmnHa Ardo
NTwnut 220D0,00.8
'naneLuk BBC unTtasa
A Teneanie Solad, Wsiain
1 6tX1,®p Tii 20.02.7018 7610,®9 ., 180tD,®9. & 70 880,t p
1EISINRNVY Samsung __fliiait 20 ©0.D 10 J0.07.20J8 29 O1O 00tr 2d OIIO S 145 @0
i2 naMecor Samsung  |Kurai ’ 2 200,00p. | S7 12.07.2018 | 2 860,00p 114400,00p.| 44 b oW, U,
19 Ieenvp Sony Kurai 25 000,00p. " 10.07.2018 | 36 250,00p. 200 000,00p. 7 £J9 1 VW
t4 yrior TeTai |kuTasi t 33aLag | ss 30.b1.)01B_| 4 Z0,[0H. iBt sTH0,aip.] 33t 14 s7o,r0g.
3anuwuTte yHKUMK NS pacyeTa creayroLmx nokasarenei:
KonuuectBo npogaHHbix yTioroB = CYMMEC WU ( 3:A14 YT T ;314
O6Lwas cToMmMocTb NpoaaHHbIx Tenesnsopos = CYMMEC ( A3A14 T e op 0 J3:J14
O6IJ_II/IG KOMIICTCHIIN 3a):[aHI/IH
OK 01. Bei6upats crioco0Os! pemienus 3agad npodeccuoHanbHOMN 1.2.3
OCATCIIbHOCTHU >
NPUMCHUTCIIBHO K PA3JIMYHBIM KOHTCKCTAM,;
OK 02. Hcnonp3oBaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHalu3a |
uHTepnpeTanyu  uHGopManmu, W HUHPOPMAIIMOHHBIE  TEXHOJIOTHH 1,2,3
I
BBIITOJIHCHUA 3aa4 HpOd)GCCHOHaHBHOﬁ JACATCIBbHOCTHU
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Tema 2.1. O01mas XapaKTepUCTHKA CIIPABOYHO-TIPABOBOIl CHCTEMBbI
«Koncyaprantslmoc»

3axanue 1. Bonpocs! 1ist GpoHTAIBHOIO ompoca.

l. Onurmre mpoOieMbl pacIpOCTPaHEHHUs PABOBOM MH(POpMALIUH.

2. KakoBbI MOMCKOBBIE BO3MOKHOCTH CIPABOYHBIX ITPABOBBIX CUCTEM?

3. VYkaxxure 0cOOEHHOCTH UCHOJIb30BaHUSI MHTEPHET-BEPCUI
CIPaBOYHBIX IPABOBBIX CUCTEM.

4. KaxoB (pyHKIFIOHAI CIPaBOYHBIX MPABOBBIX CHCTEM?

5. KaxoBs! oTimuutensHble ocodeHHocTH crcTeMbl «KoHcynpranTI mrocy?

6. Kakne OCHOBHBIE 3J€MEHTHI TOHMCKAa WH(GOPMAIMHM CYIIECTBYIOT B CHCTEME
«Koncynsrantlimroc»?

3ananue 2. 3aqaHust VISl MPAKTUYECKUX 3aHSATHIA.

O3HaKOMUTBCA CO CTPYKTYpOil u BO3MOXKHOCTSIMU CTapTOBOro OKHa
uHpOopMaMOHHOM npaBoBoii cucteMbl «KoncynpTanT [1mrocy.

Boiitu w3 CraproBoro okHa B pexuM «OO030pbl 3aKOHOMATEIIECTBAY.
IIpocmotpeTrs BCcro mHpOpManuio B pasnene: [IpaBoBsie HOBOCTH/ CrienuaabHbII
BblTyCK. BepHyThes B CtapToBoe OkHO.

HaiiTu HOpMaTUBHO-TIPaBOBbIE€ JOKYMEHTBI, HCHOJbB3Ysl pa3In4HbIC

BUJIBI ITOMCKA.
BeImomHAUTE NeiicTBYS, YKa3aHHBIC B TaOJIHIIE
Bun noncka 3amaHue
Slouck mo Homepy u 1. Haiinute ®enepanbhblii 3akoH oT 27.07.2006 Ne 149 -
aTeJOKyMeHTa @3

«O06 unpopmannu, HHOOPMAIIMOHHBIX TEXHOIOTUSIX U O
3ammTe HHPOPMALIUN.

2. Haiinute craThio, NOCBAIIEHHYIO OTPAHUYEHHOMY JOCTYITY
K nHdopmaIu u coxpanute e€ 8 MS Word.
Souck no Bugy 3. Haiigure I'pakmanckuil nmpoueccyanbHbINA KOJIEKC.
JOKYMEHTA U €r0 4, BriGepure deTpipe HanOoJiee 4acTo MCHOJIb3yeMbIe
Ha3BaHMIO BaMHM CTaTbU U CIICIANTE 3aKIaJIKH.
5. K n1Bym 13 3aki1aok HanuimTe HeOObIINE KOMMEHTAPUU
6. Haiigure [loctanosnenue IIpaBurenscrBa PO ot
28.02.1996

Ne 226 «O rocygapcTBEHHOM y4eTe U perucTpauuu 06a3 u
0aHKOB JaHHBIX». [ 1e mepBoHayaIbHO ObUT OIYOJIMKOBAH 3TOT

JIOKYMEHT?
Slouck mo rexkery 7. Heobxoaumo y3HaTh NOPSIOK pacyera OIIaThl TpyAa
JOKYMEHTa &. anBoKaToB. Halnnure mocieIHUM NOKYMEHT II0 3TOMY
BOIIPOCY.
9. Haiinure OmaHk Tpy30BOM TaMOXEHHOM JIeKJIapaliui.

IlepeBemure ero B Excel, 3amomaure u coxpaHute B
BUJICOT/AEIBHOIO JOKYMEHTA.

10.  Opranuzanus coBeplIWia MpPOJAXy ToBapa 3a
HaJUYHBIA pacyeT. B cOOTBETCTBUM € 3aKOHOJAATEIBCTBOM OHA
JOJKHA ObLTa BOCHOJIB30BATHCS KOHTPOJILHO-KACCOBOW MAIIMHOM
mi6o OBkmmpbl oruyetHoctu. Haiinure B Kogekce 00
aJIMUHUCTPATUBHBIX MIpaBoHapymeHusx PO pazmep mrpada 3a
HapylUIeHHE JaHHOTO TpeOOBaHMsI
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Slonck no npaBoBOMYy 11.  HeoOxomumMo u3y4nTh NpodaeMy HacieqoBaHUs

HABHUIaTOPY 3€MENbHBIX
Y4YacTKOB.

12.  Tlouck uHpopMalLUu MPOBOAUTE C MOMOIIBIO
npaBoBOro HaBuraropa. Coszmaite mamnky
13.  «HacnenoBanue» n noMecTUTE B HEE JOKYMEHTHI,

KOTOpbIE
HaxoAdTcs B pazzaene «3axkoHoaarenbetBo/ BepeuslIpody.
Bung noncka 3aganue
14. HeoOxomumo omnpenenuTh, 4YeMy paBeH

MUHHUMAaJIbHBIN
pasmep oruiatel Tpyaa (MPOT). Haiinute nmocneanuii
JIOKYMEHT, KOTOPBIN BHEC 3TU U3MEHEHUs. OIpenenure TOUKU
BXOJIa B
15.  HOKyMEHT, MOJY4YEHHBIH C HCIOJIb30BAHUEM
IIpaBoBOr0 HaBUraTOpa

Souck no 16. ITK P® B 2003 roay yrBepaun ¢opmy TpeOOoBaHUS
NPUHSABIIEMY 00
opraty yIIATETaMOKEHHBIX IIaTeKEH.

17.  Haiimute TOKyMEHT, coaepKaluii HeOOXOAUMYIO

18.  undopmanuro. IloctpoiiTe nepeBo cBs3el (CCBHUIOK).
Cnenaiite mepexol M3 TNPOCMATPUBAEMOrO JOKYMEHTa B
CBSI3aHHBIE C HUMAPYTHE JOKYMEHTBL. CKOJBKO MPSMBIX H
0OpaTHBIX CCHIIOK CYIIECTBYET B MOJYYCHHOM JIOKyMEHTE?

19.  Haiinure Ilpuka3 I'ennmpokypatypsl PO Ne 39 «O
NPUMEHEHUH  ONAHKOB  MPOIECCYalTbHBIX  JIOKYMEHTOBY.
CoxpaHuTte JOKYMEHTB MAIKYy, CO3/IAHHYO TI0JT CBOUM UMEHEM.

PaGora co cnimckom 20.  Iloctporite CIIUCOK JIOKYMEHTOB, KOTOpbIE

JOKYMCHTOB KacCaroTcCAa
JOTOBOPAITO)KMU3HCHHOI'O COACPKaHMA C MKANBCHUCM.

21.  Ilouck nndopmammu npooaute mo pasaeny «CyneoHas
npaktukay. Coznaite nanky «JloroBopa» u momecTture B Hee
HalJIeHHble JOKYMeHThl. [locie 3Toro ynamure U3 ManKu
BCE

KOHCYJIBTALIMK, KOTOphIe ObUIM Harmvcanbl 10 1 sasaps 2001 roga

3ananme 3. 3axanue 1JI9b CAMOCTOATEIbHOM PadoTHI.

C MoOMOIIIBIO Pa3HBIX CHCTEM TTOMCKA HA/IUTE OTBETHI HA CIIEYIOIINE
Borpocsl. [locne kakaoro 3aanust BCTaBbTE CKPUH OKHA C pe3yIbTaToM noucka. [1o
pe3abTaTaM BhIosiHeHus copMupoBath oTaeT B MS Word.

BobicTphIi monck

1. Haiinute 3akoH «OO0 aKIIMOHEPHBIX OOIIECTBAX». YKAKUTE
PEKBU3UTHI 3aKOHA U HOMEpP «PoccUiicKOil ra3eTh», B KOTOPOM ObLT OIMyOJIMKOBaH
NepBOHAYAIHHBIN TEKCT 3aKOHA.

2. Haiinute ®enepanbHblii KOHCTUTYIIMOHHBIH 3aKoH « O IIpaButenbcTBe
Poccwuiickoii deaeparum». YKaKUTe AaTy 00OpSHUS JAHHOTO 3aKOHA
I'ocynapctBennou lymon PO

3. Haiimure cr. 221 «OOpamienne B COOCTBEHHOCTh OOIIETOCTYITHBIX
st coopa Bemiei» ['K PO (qacts mepBast). YKaKUTE KOJTUIECTBO JOKYMEHTOB,
JIOCTYITHBIX TI0 TUTIEPCCHUIKE
«3aKOHOM» B JJAaHHOH CTaThe.

4, BrrsscHuTe, Kakue HHOTBZ Sl'IpeI[yCMOTpeHLI JUIL CTYJICHTOB. YKaXHUTE



BU/JI IOTOBOPA, KOTOPBIN 3aKJIFOUAETCSI CO CTYACHTOM, IIPO>KUBAIOIIUM B OOIICKUTHH.

5. Haiimure Ilpukxas MunoOpHaykun Poccum ot 13.06.2013  «O6
yTBepkaeHnn [lopsiika ¥ OCHOBaHHM MPEAOCTABICHUS aKaJEMHUYECKOrO OTITyCcKa
oOyuarommMmces». YKaxHuTe JaTy ero perucrpaunu B Muntocte Poccun. Hamummre
CBOM BapHUaHT MOMCKOBOTO 3a1poca.

6. Haiimute ct. 42 «Conmepxanune OpadHoro moroBopa» CemeiHoro
Kozekca PO. Ykaxure, CKOJIBKO IIyHKTOB B JJAHHOU CTAaThE.

7. BoisicHuM, KkakoBa MPOJOJKUTENBHOCTh OTIyCKAa ISl CIOA4H
rOCOK3aMEHOB pabOTHUKAM-CTy/AE€HTaM, OOydalouMcs IO 3a04HOi  (dopme
00y4eHws.

8. BrrsicanTe, Kak moexarb y9uThCs 3a TPAHUILY IO OOMEHY

Kaprouka noucka

1. Haiinure NOKyMEHT, KOTOpPBIM HAmpaBiICHO pa3bsICHEHHE O TOM,

obJlaraeTcs JIM MOBBIIIEHHAS CTHICHMs HanoroM. ITpu 3TOM MBI TOUHO HE 3HaeM,
KeM MPUHST 3TOT JOKyMeHT: To 11 MuHoOpa3oBanueM P®, to 1u PocoOpazoBanuem,
To 11 MuHoOpHayku PD

2. Hannure ykasel IIpesunenra PO, kacaromuecs BbIIUIAT CTUNEHIAN
CTyJIeHTaM, KpOMeE yTPAaTUBIINX CHILY U HE BCTYIIUBIINX B CHUILY.
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3. B monmbopke yka3zoB IlpesumeHta O CTUNEHAMSIX CTYACHTaM
BBIOEPEM TOJIBKO T€, UTO ObLIM M31aHbl ¢ Havana 2010 r.

4. Haiinute crarbu, omyOnukoBanHsle B 2020 T., B KOTOPBIX
YIOMHUHAIOTCS TaKHe TOMyJsIpHbIE COIMaibHble ceTH, Kak Facebook wim
BKoHnrakre.

5. Haiinute noxymentsl, u3nanueie B 2019 r., B KOTOPBIX TOBOPUTCA O
BceepoccuiickoM  (DM3KYJIBTYpHO-CIIOPTUBHOM KoMILiekce «['OTOB K Tpyay ®
o6opone» (I'TO). B momydeHHOM CHHICKE HaWAWTE OKYMEHT, COJEpPIKAIIHiA
HopMatuBbl [ TO. YkaxuTe KOIMUECTBO MOATATUBAHUN Ha TIEPEKIaUHE HA 30JI0TON
3HAK JUIsl My>K4YMH BO3pacTHOM rpynmnsl oT 18 10 29 ner.

6. Haiigure yueOHuKH, pa3meménnbie B cucteme «Koncynprantllmtoc:

CryaeHr», u
YKQKUTE UX KOJIMYECTBO B pazzenie «KoMMeHTapuH 3aKOHOIATEIbCTBAY

7. Haiinure HOpMaTUBHBIN MPABOBOM aKT, MPUHATHIA BO 2-M KBapTale
2019 1., KOTOpPBIM yTBEPXKICHBI TMpaBWia MPEAOCTaBICHUS CyOcHauu
MOJIOICKHOM OpPraHu3aIuu
«Poccuiickne Crynendeckue OTpsiab». YKaKUTE JaTy OMyOIMKOBAaHUE JOKYMEHTA B
«CoOpaHuu 3akoHOATENHCTBA PDy»

8. [ToxroroBeTe moabopky mucem MunpuHa 1 ®HC, n3maHHBIX B IEPBOM
nosyroguu 2019 r., B KOTOPBIX TOBOPUTCS O JIBIOTax IO HAJIOTY HAa UMYILECTBO
OpraHu3anvi U GU3NIECKUX JIUI. YKKUTE KOJTUIESCTBO HAMIEHHBIX TOKYMEHTOB

Specca u kHurM

1. VYkaxute nepeueHb AOCTyIHbIX B cucreMe «KoncynbranTl Iiroc»
crateil )xypHana @unancsl, 2022 Nel.
2. VYkaxute nepeueHb J0cTynHbIX B cucreMe «KoncynpranTlIroc

cTarei xypHaia bro/pkeTHbIe OpraHu3aiuu: OyXraJITepcKui y4eT u
Haynorooogoxkenue", 2022, N 5

3. VYkaxxuTte rmepeveHb JOCTymHbIX B cucteMme «Koncynprantl itoc kHuT
n3narensectea MHOPAB-M 3a 2022 rop.

CnpaBouHnasi nHdgopManusi

1. Vkaxure akryanbHbii Ha 1 uronst 2019 1. pa3mep KIt0ueBOM CTaBKH,
ycraHoBieHHOM bankom Poccu.
2. BelsicHuTe, Kakue Mpa3IHUYHBIC JIHW, YCTAaHOBJICHHBIE Ha

dbeneparbHOM  YpOBHE, €CTb B  HOsiOpe.  YKaxuTe HOMEp  IpHKa3a
Munskonompassutust Poccun, KOTOpbIM ObUT yTBEpKIEH JleHh 9KOHOMUCTA.

PaGota ¢ conep:kMMbIM JOKYMEHTAa

1. Haiigure Ilpukas Muntpyna Poccum ot 20.02.2019 No 102H
U coxpaHuTte ero B hopmare *.rtf.

2. Cozpaiite manky «HJDJ» u nomecture B Hee Bce MUCHbMa
Munduna Poccun, wu3mannbie B 2022 1., B Ha3BaHUU  KOTOPBIX
ynomunaercs ~ HIDJI (mamor Ha goxonabl gusmyeckux nui). CoxpaHHUTE MaIKy B
Gaiin ¢ TakuM ke Ha3BaHMEM. YKaKUTe THUIl JaHHOTrOo (paiiyia (4acTe UMEHU (Qailia
MIOCJIC TOYKH).

3. Co3paiite 3akiaaky Ha cr. 14 HanoroBoro koaekca P® wu
COXpaHHUTE €€ Ha CBOM AUCK, Ha3BaB «CtaThs 14». YKakuTe TUI JaHHOTO (aiina.
4. CoxpaHnute B OJHY TAalKy BCE€ ITOKYMEHTBI, U3JIaHHbIE [0

01.07.2019, B TekcTe KOTOPBIX COAEPKUTCS CIOBOCOYETAaHUE «UH(PpoBas
SKOHOMHKA», a B JIPYTYIO MaNKy — JOKYMEHTBI, B TEKCTE KOTOPBIX COIEPKHUTCS
CIIOBOCOYETAHHE «IHU(POBBIE TEXHOIOTUW». YKAKUTE KOJINYECTBO JIOKYMEHTOB,
MOJIYYEHHBIX TP MEPECEUECHUH YKa3aHHBIX MAIOK.

| OO11e KOMIIETEHIIMU | 3anamus
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OK 01. Beibupats crioco0bl perieHus 3a1a4 npodecCHOHaTbHON 123
JEeATENTbHOCTU >
IIPUMEHUTENBHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTh COBpPEMEHHBbIE CpEICTBA TIOMCKA, aHaIu3a |
UHTEpIpeTa WHPOpPMaluK, U HUHGOPMALMOHHBIE TEXHOJIOTHH 1,2,3
U BBITIOJTHEHUS 33124 PO eCcCHOHANBHON

JACATCIIbHOCTH

48



Tema 2.2. O01mas xapakTepuCcTHKA CIIPABOYHO-TIPABOBOM cucTeMbl «FapanT»

3aganue 1. Bompocs! 1Jisi (PpOHTAILHOIO ONpoca.

Hazosure Bunpl noucka n1okyMeHToB B CIIC «I"apanT».

Uto Takoe ObICTPbIN KOHTEKCTHBINA MOUCK?

Ha3znauenue npaBoBoro HaBuraropa?

KakoBa ctpykTypa eanHoro napopmarmonHoro Mmaccua CIIC
«["apant?»

Hazosure snementsl ctaproBoro okHa CIIC «I"apant?»

Kak ocyiecTBisiercst mepexo K CBI3aHHBIM JIOKyMEHTaM?
Kak npocmotpets rpaduueckre 00beKThI?

Kaxkos anroput™ pa6ots! ¢ punstpamu B CIIC «I"apant?»

el S

% N »

3ananue 2. 3aaHus 111 NPAKTUYECKO padlooThI.

1. O3HAaKOMHTBCS ¢ OOIIMM TIOCTPOSHUEM CIPABOYHO -IIPABOBOW CHUCTEMBI
«I["apaHT».

2. Hcnonb3ys Bepcuto uisl cTyAeHTa httn://study.narant.ru/#/startnarie,
COCTaBHUTh 3JICKTPOHHBIA KOHCTICKT IO OCHOBHBIM IPABOBBIM aKTaM B 0O0JIaCTH
MH(OPMAITMOHHOW 0€30MMaCHOCTH:

cT. cr. 23, 24, 29, 42 Koncturyuuu PO, cr. cr. 5,7,8,9 @3 "OO6
uH(pOpMaluy, UHPOPMAIIMOHHBIX TEXHOJOTHSIX M O 3amure HHQopMmanmuu" ot
27.07.2006 N 149-®3 (neticTByromast penakmus, 2016);

cT.cT. 3, 4 3akona P® 01 27.12.1991 N 2124-1 (pen. ot 03.07.2016) "O
CpeacTBax MaccoBoi nHpopmarmu'" (¢ U3M. U J0I1., BCTYIIL B cuity ¢ 15.07.2016),

cT. ct. 7, 8,9, 11 @3 "O mnepconanbubix aaHHbIX" ot 27.07.2006

N 152-®3
(mevicTByromas penaxiws, 2016);

chepa mEHCTBUS W TPUHIOMI OTHeCeHWss K roctaiiHe ®3 PD or
21.07.1993 N 5485-1 (pexn. ot 08.03.2015) "O rocynapcTBeHHOU TaitHe";

cT. 2 ®3 706 snekrponHoir mommucu" ot 06.04.2011 N 63-®3
(meiictByrommas peaaxuus, 2016);

ct.272,273,274 YK PO.

3. Haiitn HOpMaTHBHO-TIpAaBOBBIE JOKYMEHTBI, HCIIONB3YSl Pa3IMYHbIC BUJIbI
TIOMCKA.
Bun 3amanue
MOMCKA
HAouck no 1. Haiigure ®enepanbhbiii 3akoH Nel22-D3, KOTOphIM B aBrycTe
PEKBH3UTAM 2004

eKEMECSIYHBIMA NEHEXKHBIMH KOMITEHCAIIASIMH.
2. Haimure 3akom P® or 07.02.1992 «O 3amure

nokymeHT B MS Word.

CTaTbC 3aKJIAAKYy.

rojia ObIJIM BHECEHBI M3MEHEHHUS B 3aKOHOJATEIbHEIC aKThl PO,
KacamIluecs 3aMeHbl OCHOBHOW YacTH HATypalbHBIX JIBIOT

norpeduTeneiy, yCTaHaBIMBAIOMIMM HOPMbI 3aKOHa 00 0OMeHe
TOBapa, KOTOPBIH He ycTpamBaeT mnorpedutens. CoxpaHuTe

3. Haiinute I'paxnanckuii Komexkc P®. Ortkpoiite crarthio,
COJIEPIKAIIY 0 BOTIPOCHI, KacaloIInecs ASSITEIIbHOCTH O0IIECTB ¢
OrPAaHUYEHHON OTBETCTBEHHOCTHIO, M YCTAHOBUTE Ha JTOH

4. Tloctpoiite 0030p M3MEHECHUI 3aKOHOATEIbcTBA DeepaabHON
TAaMOXKEHHOM CITY>KOBbl 3@ TEKYUIMHA TOJ, HMCIOJB3Ysl KapTOUKY
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MOUCKA M0 PEKBU3UTaM. BBINOIHUTE COPTUPOBKY ITOKYMEHTOB
10 JIaTe MOCJIEIHEr0 N3MEHEHHUS.
ITouck nmo 1. Haiimure crateio B Cemetinom Koaekce PO, B
CUTYyal MU KOTOPOUOIIPEACIICTCA
nopsiiok yceiHoBNieHust. Coxpanute 3Ty crathto B MSWORD.
2. CdopmupyiiTe CIUCOK IOKYMEHTOB Ha TEMY
3. «Peructparysi o MecTy JKUTEIbLCTBA U NPeObIBaHus B PDy.
ITpumenure unstp C) oeonas itpaxkmuxa.
4. TlocTpoiiTe CIMCOK TOKYMEHTOB, COAEPKAIINX WH(POPMAIHIO O
BO3pACTE JIWII, MOJIKANX MPU3BIBY HA BOCHHYIO CITY)KO0y
11oHcK 1o 1. Haiinure AOKYMEHTHI CyJeOHONW M apOUTPa)kHOM NpPaKTUKU
pa3aenam 1o
NPaBoOBOIo BOIPOCaM MCUUCIIEHUS TPYAOBOrO CTaxka. BrimonHure
HABHUIraTOpPA COPTUPOBKY JTOKYMEHTOB M0 FOPUANUECKON CHIIE.
2. Haiinure TOKYMEHTBI, C TOMOIIbIO KOTOPBIX MOXKHO Y3HATh
pa3Mep BBIXOTHOTO TTOCOOUS TIPH PACTOPIKEHUH TPYIOBOTO
JIOTOBOPA B CBSI3U C IIPU3BIBOM Ha BOEHHYIO CIIYXO0Y.
Hcnone3ylite pasaen
«Cxemwry 1IpaBoBOro HaBUraTopa.
3. CdopmupyitrenonbopKy MaTepraioB CyAeOHOM PAKTUKHU TI0
BOIIPOCY BO3MEILICHHS] MOPAJIbHOT'O Bpeia
HAouck no 1. W3BectHO, uTo MHTEpecytoas Bac crarps, Oblia omyOinMkoBaHa B
HCTOUYHHKY Ne
ony6IMKOBaH 5 xypHana «3axkonooamenvcmeoy 3a 2005 rox. Haiigute Bce
usi CTaThbU ATOTO HOMEPA KypHaa.
4. Haiaure MPOEKT Konekca
aIMUHUCTPATUBHOTO
CyZIOIIPOU3BOJICTBA, Oy OJIMKOBAaHHOTO B KypHaie
«Poccutickas ocmuyusy Ne3 3a 2004 ron
KoHTeKkcTHBINH 1. TlocTpoiliTe CHMCOK CHUTyaluuid, ¢ MOMOULIbIO KOTOPBIX MOKHO
buasTp HaUTH
JOKYMEHTBI, cojaepxamue (opMy 3asBIE€HUS O BblJaue
3arpannuHoro nacrnopra. Coxpanure Gopmy 3asBieHus B MS
WORD.
5. B mnoucke mo curyalud HaWgUTe C MOMOIIbI0 KOHTEKCTHOTO
¢bmIbTpa JOKYMEHTHI, Kacaroluecs 3alluThl HH(OpManuu ¢
OTPAHUYCHHBIM JIOCTYTIOM

3ananme 3. 3aganue U1 camocToATeIbHOI padoTsl. Vcnonssys CIIC «'TAPAHTY,

BBITIOJTHUTE CJICAYIOIINE 3aIaHHs, ITO PE3yJIbTaTaM BBITIOJIHEHHS CPOPMUPYITE OTUET
B MS Word.
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I. Hcnonb3ys TMOUCK 1O HWCTOYHUKY OMYOIMKOBAHHS, YKaXKHUTE
MOCJIEHUI HOMEp JKypHajla «3aKOHOAATENbCTBO», Pa3MELIEHHBbIA B CHUCTEME
I'APAHT:

2. Haiinure moabopky crareld MeprOAMYECKUX TEYATHBIX HM3AaHUN TI0
TeMe «3aluTa MnpaB MOTpeOuTeNel, BKIAQAUUKOB U aKIIMOHEPOB» 3a mepuon ¢ 1
suBaps 2014r. no Hacrosiee BpeMs. (Mcnonb3ys MOMCK M0 peKBU3UTaM, 3aII0JIHUTE
nonst: Opran / Uctounnk —CMU, Paznen / Tema — 3ammura npaB moTpeOUTENeH,
BKJIATYUKOB U akuuoHepoB, [ata c:01.01.2014.) Ykaxxure KOIMYECTBO CTaTel B
CITUCKE:

3. CKOJIBKO cpelii HUX cTaTel U3 )KypHasia «['pakaaHuH U mpaBo»?

4. Haiimure crateio P.P. MymnaraneeBoit «BnusHue denepanusma Ha
pa3BUTUE MHCTUTYTa B3aUMOJEWUCTBUS NPEICTABUTEIBHBIX OPraHOB BJIACTH B
Poccumn». B kakom xypHaie oHa HareyaTaHa?

5. B TekcTe cTaThu BCTpeuaeTcsi TEPMHUH «aBTOKpaTus» (HepenauTe K
HEMY C IOMOIIIBIO KOHTEKCTHOTO Moucka). Kakoe ToIKkoBaHME 3TOr0 TEpMHUHA JAET
TonkoBbIi ciioBapb?

OO0111Ie KOMIIETEHITHNA 3aganus

OK 01. Boibupats criocoObl pemieHus 3a1a4 mpoecCHOHATbHON 1.2.3
JeATEITHHOCTH > <5

HNPUMCHUTCIIBHO K PAa3/JIMYHbIM KOHTCKCTAM,

OK 02. Hcnonb3oBaThb COBpPEMEHHBIE CpEICTBA IIOMCKA, aHajiu3a M
UHTEepOpeTauuy HHQOpMaLKMK, W HHPOPMALMOHHBIE TEXHOJOTUU 1,2,3
JUTSL BBITIOJTHEHUS 32124 MPOQeCCUOHATBHOM

JACATCIIbHOCTH
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Tema 2.3. O01iasi XapakTepruCTHKA CIIPABOYHO-TIPABOBON CHCTEMbI
«Koageke»

3ananmue 1. Bonpocsl 1151 GpOHTAIBLHOTO OIpoca

1. Kakue Bup1 oncka peanu3oBanbl B «Koaekce»?
2. B kakue paznenst CIIC «Koaekc» Bbl MokeTe nepeitu ¢ riiaBHOM
CTpaHMIIbI?
3. Kakue koMaH 1bl BKIFOUEHBI B TaHEIb UHCTPYMEHTOB? J1J1s1 4ero oHu
MpeaHa3HAYEHbI?
4, Kak HaliTh criucky TOKyMEHTOB, BKJIFOUEHHBIX B CUCTEMY 32

MOCICAHUI MecsI?

Kakue cripapounuku Bxoadar B CIIC «Kopekey?

Korma npumensiercst komanza ""Y HUBepcabHbIM aTpuOyTHBIN MTOUCK''?
UYro u3 cebdst mpencrasisier CIIC «Komexe»?

W3 kakux gacreii coctout ClIC «Konmeke»?

% N o

3ananme 2. 3apaHust VISl IPAKTHYECKUX 3aHATHH

1. N3yunTh TEOPETHUYECKYIO YacTh IO KOHCIHIKTaM JIEKIMH H
JIOTIONTHATETILHOM JIMTEpaType. 3ammycTuTh Opay3ep Uis JOCTyla B HWHTEPHET.
HabOpats anpec http://www.kodeks.ru wnH(pOpMaMoOHHON TIPaBOBOW CHCTEMBI
«Komexcy.

2. O3HAKOMUTBCA CO CTPYKTYPOM M BO3MOKHOCTAMH CTapTOBOrO0 OKHA
uH(opMalmoHHON mpaBoBoil cucteMbl «Komekc». 3aittu B pasgen "CryneHty u
IpernoaBareto”

3. M3yunuth 1oOYEpeqHO BCE  IMOANYHKTBI  OCHOBHOIO  MEHIO

CUCTEMBI. 3aiiTH B
«Kaprouky noncka», pacCMOTPETH BCE €€ AIIEMEHTBIL.

4. HaiiTu HOpMaTHUBHO-TIPABOBBbIE JIOKYMEHTBI, HWCIOJb3Yys pa3INYHbIC
BU/bI MoMcKa (o 3afgaHuio B Tabmuue). [locie HomMepa W Ha3BaHUSA Ka)XI0TO
3aJ]aHus JalTe OTBET B CIACAYIOLIEM TOPSIIKE:

KaKUM  pa3fiejioM  CIPaBOYHO-NIPABOBOW  CUCTEMBI  BBI
MOJIb30BAIIUCH ISl BBITIOJIHEHUSI TAaHHOTO 33J1aHNUS;

KaKM€ TOoJiA, B KakOoW IIOCIENOBATEIBHOCTH M C KaKuM
COCPKAHUEM  MHCIIONBb30BAIM WJIM KAaKUE€ UWHBIE JICHCTBUS, CBA3aHHBIE C
(opMHUMpPOBaHHEM NIEPBUYHOTO 3aIIpOCa, MPEANPUHUMAIIH JJIs1 BBINOJIHEHUS JAHHOTO
3aJJaHMs;

JanbHEWIINE JEHUCTBUSA, B TOM YHCIE YTOYHSIOIIME W WHBIE,
HEOOXOAMMBIE /JIS1 BBIOJIHEHUS JAHHOTO 33 JaHus;

HA3BaHMUSI HAWJEHHBIX JIOKYMEHTOB, HUX PEKBU3UTBHl U, IPHU
HEO00XOIUMOCTH, KOMMEHTapUU K HUM;

€CJIM BBIIIOJIHSUIUCH JIEUCTBUS IO NEPEHOCY JOKYMEHTOB B JIPYTYIO
Iporpammy, 1o yCTaHOBKE 3aKJIaJ0K, KONUPOBAaHUIO, NIEYaTH U IPYroe, TO OMUILIUTE
uX.

Onncanne KaXIbIX CBOMX JEUCTBHUI COIPOBOXKIANTE CKPUHIIIOTAMH.

Bua noucka | 3aganue



http://www.kodeks.ru/

ATpHUOYTHBIN Haiitn neiictByronme n0kyMeHTbl, npussaTeie ¢ 31.12.2012,
MOUCK B

KOTOPBIX TOBOPUTCS 00 aJIMUHHCTPATUBHOM NPaBOHAPYIICHUU.
CKOJIBKO TaKMX JOKYMEHTOB Bbl Hatm?

Haittn noxymenTsl, npuHATbIe cCOBMECTHO MuHroctom Poccun,
BepxoBubeiMm Coetom P®, u IlpaBurenscrBom P®. Ckoibko
TaKUX JOKYMEHTOB Bbl Hatuim?

Haiinute noxkymeHT «(O TEHCHOHHOM OOECIEYEHUU JeTeH,
HAXOJSIIMXCS Ha TIOJTHOM IOCY/IapCTBEHHOM COACPKAHUNY.




Bun noncka

3aganue

HNHTenyiekryanbH
18171

ITIOHUCK

Haiinure penepanbhbiii 3aKoH «O0 aKIIMOHEPHBIX OOIIECTBAX.
3anuImTe ero Homep.

Kakum pokymeHTOM peryiupyercs ¢opma H30HpaTenbHOTO
OroeTeHss W TpeOOBaHUS K HM3TOTOBJICHHIO H30MPAaTEIbHBIX
OroyuteTeHe il TOJMOCOBaHMS Ha BbIOOpax [IpesmmeHrta
Poccuiickoit ®enepauuun 4 mapra 2012 ronma. Kakos pasmep
OrosuteTeHs?

Vka3 Ilpesunenta P®, wuzpmanuwii B okxTsi6pe 2005 rona,
KOTOPbIM  BBEJEHbl B JEHCTBHE OCHOBHBIE JIOKYMEHTHI,
YAOCTOBEPSIOIINE JIUYHOCTh TpaxkaaHuHa P®, coxepkariue
AIICKTPOHHBIE HOCUTENN WH(POPMAITHH.

PaGora C
TeKCTAMHU
JTOKYMEHTOB

Haiinure denepanbhbiii  3akoH  «O
Poccuiickoi

O®enepaun». CKOJIBKO B ATOM JOKYMEHTE TJIaB M CTaTeil.
Brinuiiire HoMep ATOro 3aKoHa, AaTy Hadajla ero aeuctBud. I e
3TOT 3aKOH ObUT oduiManbHO onmyOnukoBan? [locTpoiite crimcok
JIOKYMEHTOB, Ha KOTOpBIE CChIIaeTCs 3TOT 3aKoH. Ckosbko ux? o
KaKAM TapaMeTpamM MOXXHO OTCOPTHPOBATH CIHMCOK IOJYyYEeHHBIX
JIOKYMEHTOB?

C moMmoIpI0 KOHTEKCTHOro mnoucka Hahgure B CeMelHOM
KOJIEKCE  TOUHYl0  (¢pazy  «IIpeKpalieHue  aIMMEHTHBIX
00s13aTeNLCTBY. B Kakoii crathe Brl ee Hamm?

CkoJibKO JOKyMEeHTOB BBl oTKpbIBamu ceromus? I'e 3T0 MOXKHO
MTOCMOTPEThH?

BolOOpax [lIpe3uaeHta

Apubau3uTeIbHBI
i

(MHTEJUIEKTYAJIbH
blii) KOHTEKCTHBII
TOMCK.

Heo6xonumo ompenennTsb, OTHOCUTCS JIM YKYC HACEKOMOTO K
HECUYACTHBIM CITy4asiM Ha IIPOU3BOCTBE.

I'paxxnannn H. be3 yBaxuTenbHbIX IPUYKH ONO3/AJ1 HA padoTy Ha
5 vacoB. Onpenenure, UMeeT JI paBo paboToaaTeNb
pacTOprHyTh C

HUM TQ JIOBOI JOI'OBO]3.

Hekoropoe Bpems Hazag B Hameld cTpaHe Oblla BBEACHA
CUCTeMa CTpaxOBaHUS BKJIAJOB IpaxaaH B OaHkax. HyxxHo HaliTH
NpeAebHbIN pa3Mep BO3MEIIECHHS 10 BKIIATY.

Onpenenuts NOPAIOK MPOXOXKACHUS HCIIBITATEIbHOIO CpOKa IpH
mpreMe Ha padoTy, a TaK)Ke IIOCMOTPETh Pa3bsACHEHUS U
KOMMEHTapUH CIIEHUAIMCTOB 110 3TOMY BOIIPOCY.

OO011IIe KOMIIETEHIINA 3aganus

OK 01. Beibupats crioco0bl perieHus 3a1a4 npodhecCHOHATBHON 1.2
JeATeNTbHOCTH o
IIPUMEHUTENBHO K Pa3IMYHbIM KOHTEKCTaM;
OK 02. Hcrnonp30BaTb COBPEMEHHBIE CpPEICTBA IIOMCKA, aHauu3a U
UHTEpIIpeTall WHPOpPMaluK, U HH(GOPMALMOHHBIE TEXHOJIOTHH 1,2

U BBITTOJTHEHUS 33124 PO eCcCHOHANBHON
JESITEIIbHOCTH

Tema 2.4 UHTerpMpoBaHHBIHI MOJTHOTEKCTOBbINA 0AHK NPABOBOM

HH(popMaLH

«3akononareabcTBo Poccnn»

3ananme 1. Bonpocsl 17151 GpoHTAIBLHOIO OMpoca
1. Kak nogxmrounts HeoOxoaumbIe 610ku 1oKkyMeHToB B CIIC




«3akoHoaarenbcTBO Poccum»?
2. Uro Takoe TeMaTUYecKuil pyopuKaTop.
3. UeM OTIIMYAIOTCS OOBIIIHBIE CIIUCKU IOKYMEHTOB OT PEIAKTUPYEMBIX ?



3ananme 2. 3a1aHust VISl MPAKTUYECKUX 3aHATHI

1. 3anmycTuTh € pabodyero Crojia CHpPaBOYHYIO IPABOBYIO CHUCTEMY
«3akoHOoAaTenbCTBO Poccumy.
2. O3HaKOMUTBCSI CO CTPYKTYpOHM TJIABHOTO MEHIO  CHCTEMBL.

[IpocmoTpeTh Bce MOMMYHKTHI KAXKIOTO U3 pa3/iesioB OCHOBHOTO MeHI0. Kakue 6a3bl
BXOJST B COCTaB CHPABOYHOM IMPABOBOM CHUCTEMBI «3aKOHOAATENbCTBO Poccum»?
CKOJIBKO JTOKYMEHTOB COJIEPKUTCSA B 0a3e ¢eaepaibHOro 3aKOHOAATEIhCTBA, a
CKOJIbKO — B 0a3e pernoHajabHOro?

3. 3aiitTu B myHKT MeHIO PyOGpuxatop/O6pasupl moxkymeHToB. Kax
U3MEHWIOCH IVIABHOE MEHIO CCTEMBI?

4. Ucnonb3yst mpakTU4YeCKHe HABBIKK PabOThHI C IPYTHMH MPABOBBIMU
CUCTEMaMH, OCYIIECTBUTH MOUCK MIPOU3BOJIBHBIX JIOKyMEHTOB B

CIIPaBOYHO-IIPAaBOBOM CHCTEME
«3akoHozaTenbCcTBO Poccumy.

5. Co3nare nanky noJib30BaTeNs U COXPAaHUTh B Hee Bamm JOKyMEHTHI.
Crenarp nepeuMEHOBaHUE MAIKH, a 3aTEM YIAIUTh €. [[0ACHUTH BBINOJIHAEMBIE
neiictBusg. OOBACHUTD Ha3HAUYEHUE OKHA

6. «Karanor» TeMaTnueckoro MHOrOypoBHEBOTO pyOpHKaTopa.

7. OT1kpbIiTh OKHO «CIHCOK JTOKYMEHTOB)». BBINOIHUTH NEUCTBUS IO
CO3JJaHUI0, COXPAHEHUIO M PENAKTUPOBAHUIO JIOKYMEHTOB. Kakue BUIBI CIIHCKOB
JOKYMEHTOB CYIIECTBYIOT?

8. [IpoBecTu cpaBHUTEIBHBIA AHAIN3 MOMCKOBBIX BO3MOXXHOCTEH JaHHOMN
IIPaBOBOM CUCTEMBI U cucTeMbl « JHUMKIoneaus Poccutickoro IpaBay.



III. TAKET 9K3AMEHATOPA

Hepeqenb TEOPETUYECCKHUX BOIMPOCOB K IK3aMEHY

1. Ilonsarue npaBoBOi HHPOPMATUKU

2. DOransl pa3BUTHA UHYOPMALIMOHHBIX TEXHOJIOTUI

3. HMHpopmaiMoHHBIE CUCTEMBI

4. WudpopMaloHHbIE TEXHOIOTHH HHPOPMALTMOHHBIE CHCTEMBI

5. TlossATHE U CTPYKTypa NMpaBOBOK HH(OPMAITUH

6. OduumanbHas npaBoBast HHGOPMALHS

7. Wndopmanus HHIUBHIYAILHO - IPABOBOTO XapaKTepa, MMEIOIIast
IOPUIMYECKOE 3HAUCHUE

8. Heodwrmanbhas nmpaBoBas HHGOPMAIHS

9. VYcnoBus ¥ IOPAIOK BCTYIUIGHUS B CHITY (hefiepabHbIX HOPMATUBHBIX

MPaBOBBIX aKTOB

10. IlonsiTue u 3HaYeHNE MHPOPMAITMOHHBIX TEXHOJIOTHIA B

CyIneOHOMIeATEIEHOCTH

11. OcHOBHBIE  HampaBJIEHUS NPUMEHEHHS  COBPEMEHHBIX
MH(OPMAIMOHHBIX NKOMMYHHUKALIMOHHBIX TEXHOJIOTHI B

Cy1eOHOM TSI TETLHOCTH

12. dopmupoBaHue U pazMmelieHue HHPOpMaLMU O AEATEIbHOCTU CyJa B

MH(OPMALIMOHHOTEIEKOMMYHHUKALIMOHHOM ceTH VIHTepHeT Ha opUIaibHOM

caiire cyna

13. Tlonsitue «MHPOpPMATH3ALINSD.

14. OcHOBHBIE HaNpaBlIeHUS U 337a4M UCIOJIb30BaHMS MH(OPMAIIIOHHBIX

TEXHOJIOTUH BIAEATEIBHOCTU CYJOB.

15. Cocras, pyHKIMH UHPOPMALTMOHHBIX TEXHOJIOIUH, BOBMOKHOCTH UX
UCIIOJIb30BAaHUS BJIEATEILHOCTHU CY/Ia.

16. HopmatuBHOE 1paBoBOe oOecrieyeHre B 00JacTi HHPOpMaTH3aIum
JIeSITENIbHOCTH CyJia

17. IlepciekTuBBI 37IEKTPOHHOrO IMpaBocyaus B Poccuu m mporpammHble

JIOKYMEHTBI,3aKpEIUISAOIIIE HAIPABJICHUS €TI0 PA3BUTHS

18. Pa3Butne naeu u GopMUpOBaHUE FIIEKTPOHHOTO MPABOCYIUS B

3apyOexHbIX CTpaHax nPoccum.

19. NndopmaTtuzamms cyaeOHOI AeSTeTbHOCTH U MOBbIIICHHE YPPEeKTHBHOCTH

peanu3anuunpana rpaxad Ha Cy1eOHYI0 3alUTy

20. Wcropus pa3BUTHSI CIIPaBOYHO-IIPABOBBIX CUCTEM

21. OcnoBuble nouckoBbie Bo3MokHOCTH CIIC

22. B03MOKHOCTb pea3alii CUCTEMbI 3aKOHOAATEIbCTBA

23. OcoOeHHOCTH TMOMCKa COLMAIbHO- IMPaBOBOM HH(pOpMauu 1O
TEeMaTHYECKOMYKJIAaCCU(DUKATOPY

24. B03MOXXHOCTb ITOUCKA HEMOCPEICTBEHHO 0 TEKCTaM JIOKYMEHTOB

25. BO3MOXXHOCTD W3y4YEHUS PETPOCTIEKTUBEI 3aKOHOAATEbCTBA. CpaBHEHME
penaKmu

26. Poap cipaBOYHO-TIPABOBBIX CUCTEM B IOPUANIECKON JIESTEIHHOCTH.

27. CTtpyKTypa €OUHOrO HH(OPMAIMOHHOIO MAacCHUBa CHPaBOYHO-



IIPaBOBOM CHCTEMBI
«Koncynsrantl Limroc»

28. OCHOBHBIE BO3MOXHOCTH CIIPABOYHO-TIPABOBBIX CUCTEM
29. 3amycK CUCTEMBI ¥ TIOTyYeHHE CIIPABOYHON HH(OPMAITUH. B CUCTEME

«Koncynsrantl Limroc»

30. Ilouck nokymeHntoB B cucteMe «Koncynbrantl Imrocy»

31. Pabota c Tekcrom nokymeHTa B cucteme «Koncymsrantl imrocy»

32. Pabota co criuckoM JokyMeHTOB B cucteme «Koncymbrantl [imrocy

33. AHnanutnueckue Matepuaisl B cucreMe «Koncynprantl itroc»

34. OO6mue cBeeHus: 0 UHGOPMAIIMOHHO - CIIPABOYHOM MPABOBOM CUCTEME
«I"apaHT»

35. OcHoBbI paboThI U 0OcOOeHHOCTH UHTEpderica cucteMsl «I apanT»

36. Pabora co cickaMu JOKYMEHTOB B HH()OPMAIIMOHHO - CIIPABOYHOM

MIPaBOBOM CHCTEME
«"apanT»

37. Pabota ¢ Tekctom nmokymenta B CIIC «I apanT»
38. Ilouck noxkymentoB CIIC «I apanT»

IIpuMepHbIi NepeYeHb TECTOBbIX BONIPOCOB K 3K3aMeHY
1. UaTennexryaabHbIe HHPOPMAIIMOHHBIE TEXHOIOTHH MCTIONB3YFOTCS ISl CO3IaHHS
DKCHEPTHBIX CUCTEM +
WNHTepakTuBHBIX KapT MecTHOCTH CHCTeM MorcKa (hparMeHTOB B TEKCTE
CucteM pacueTa 1o CJIOKHBIM MaTeMaTHUECKUM (hopMysiaM

2. DNEKTPOHHBIN JOKYMEHTOOOOPOT Ha TIPSIIPUSITUN COCTOHT B

*TIpuMEHEHNH AIIEKTPOHHOM MOIIKCH JUIs 3aBEPEHHSI JOKYMEHTOB

*OpraHu3aiy aBTOMaTH3UPOBAHHOTO 0€30yMayKHOTO OOpaIIeHHUs IOKYMEHTOB Ha
NPEaNpUsITUH +

* ABTOMaTHYECKOM OTIIPABKE 3JIEKTPOHHBIX MHCEM

3. UndopmaioHHble TEXHOIOTHUH TOAICP>KKU MPUHATHS PEILICHUH MPpeHAa3HAYCHBI
JUIS HAXO0XKJICHUS

OnTUManbHOrO peleHns IPY HAIMYUY BIIOJIHE ONPEAETICHHBIX YCIOBUM Pemenus B
yCIOBUSIX HE(pOpMaIn3yeMbIX 3aau

Perienus B ycnoBusx ciabo CTpYKTYpHUPYEMBIX 3a1a4 +

4. Tlo npuMeHEeHHUIO B IPeAMETHON 001aCT MH(POPMALIMOHHBIE TEXHOIOTHHU JETIATCS
Ha OyHKIMOHANBHBIE U 00eCTIeYNBatOIINe

[IpenMeTHbIEC ¥ IpUKIIAAHBIE +

OrtzaenpHbIe (OAMHOYHBIE) U HHTETPHUPOBAHHbIE

5. TouHble pe3yNIbTaThl PEIICHNS] MOYKHO MOYYUTh B pe3yJIbTaTe MPUMEHEHHS
WH(GOPMAIIMOHHBIX TEXHOJIOTHI

OOpaboTKK NaHHBIX + Y TIpaBIICHUS

[TonnepKkn MPUHATHS PELLIEHUI

6. Cucrema «APM Mynununam» npeaHasHaueHa it *OQopmiieHus JOKyMEHTOB
MYHHLUITAJIATETOB

*Benenus 0a3bl JAHHBIX HOPMATUBHO-TIPABOBBIX aKTOB MyHHUIIMIATBHBIX 00pa30BaHUI
B CyOBEKTax



®denepanuu +
*Peructpaiuu KUIbIX JOMOB B MyHHUIIMITAIBHBIX 00pa30BaHUSIX

7. Ecn B cipaBo4HO-TIpaBoBoM cucteme «KoHcynbranT-1Imocy, Haxonsce B TEKCTE
cTaThbu

KOJIEKCa, HAXKaTh KHOIKY «CpaBHUTH C MPEbLAYILEH pelakiiei», TO Ha SKpaHe
*T1osIBUTCSI TEKCT TOM K€ CTaThH U3 MPEbIAYIIEH pelaKuK, U B HEM OyIyT
BBIJICJIEHBI T€ (PpAarMEeHThI, KOTOPbIE U3MEHSIINCH

*TlosiBATCA IBE KOJIOHKHU TEKCTA C MPEABIAYILEH 1 TEKyILeH pelaKusIMU, OTKPBITHIMU
B HavaJsie JOKyMeHTa

*TlostBSITCS IBE KOJIOHKH TEKCTA C TIPEBIAYIICH M TEKYIIEH PeAaKIUsIMA, OTKPBITHIMA
Ha IPOCMAaTPUBAEMOM CTaThe, IPUYeM U3MEHEeHHUs Oy TyT BbIIEIEHbI +

*TlosiBUTCS TEKCT MPEbIAYILEH pelakiiiy, OTKPBITHIN Ha Hayalle JOKyMEHTa

8. AHTHBHpYC, KOTOPBIN HE TOJIBKO HAXONT 3apaKeHHbIC BUpycaMu (aiibl, HO U
«JIeUUT» HX, T.€. yAaseT u3 (haityia Teso nporpaMMbl BUpyca, Bo3Bpaias ¢aiissl B
HCXOAHOE COCTOSIHHUE, HA3BIBACTCS «...»

Herextop JJokrop + Ckanep PeBuzop Ctopox

9. HeBepHo, 4TO Ha CTapTOBOM CTPAHUIIE CLIPABOYHO MPaBOBOI cucteMsbl «Koaeke»
ecTb pyOpuka

I'opstane HoBOoCTH 1HA [Tocnemaue coObITHs + JIOKyMEHTBI
HoBoctu 3axkononarensctea HoBoctu Muntocta PO

10. ITpaBoBbIE aKTHI, OIyOIMKOBAHHEIE HA MTOpTaNle MH(OPMAIIMOHHO-TIOMCKOBOM
CHCTEMBI

«3akoHonarenbcTBo Poccum» IpennazHadeHbl TOIBKO 1715 O3HAKOMIIEHUS SIBISIFOTCS

Heo(umanbpHON mybauKauen SABisroTcs opuInanbHON My OnuKaue +

11. B cocTaB 3KCIIEpPTHBIX CUCTEM 00s13aTEIbHO BXOAUT TEKCTOBBIN peaakTop
Tabmuneiii penakrop baza 3Hanui +
Cucrema ymnpasienus 6a3amu qanabix (CYB/I)

12. AHTHBHUpYC, KOTOPBIN 00ECIEUYMBACT TIOMCK BHPYCOB B OTMEPATHBHOW MaMSTH, HA
BHEIIIHUX HOCUTEJISX ITyTEM MOJICUETA U CPABHEHUS C ITAJJOHOM KOHTPOJIBHOM CYyMMBI,
Ha3bIBAETC «...» NETEKTOP +

JIOKTOp CKaHEP PEBU30P CTOPOK

13. B cnpaBouHO-11paBoBoii crcteme «I apaHt,

*BO3MO)KEH MOMCK JIOKYMEHTOB uepe3 HHTEPHET-(POpyM U MOXKHO TOTy4aTh
ay/IMOBEPCHIO HOBOCTEH 3aKOHOIAaTEIbCTBA

**BO3MOYKEH MIOMCK JOKYMEHTOB Yepe3 UHTEPHET-(POpyM, HO HENb34 MOTy4YaTh
ayJIMOBEPCUIO HOBOCTEH 3aKOHOIaTEIbCTBA

*MOJKHO MOJTy4aTh ayIMOBEPCHUIO0 HOBOCTEH 3aKOHO/IATENILCTBA, HO ITOUCK JOKYMEHTOB
yepe3 UHTEpHET(HOPYM HEBO3MOKEH

**HeJTb3sI TTOJTy4aTh ayJHOBEPCHUI0 HOBOCTEH 3aKOHOATEIILCTBA M HEBOSMOXKEH TIOUCK
JTOKYMEHTOB Yepe3
UHTEpHET-POpyM +

14. UudopmanimoHHble TEXHOJIOTUU 00paOOTKH TAaHHBIX MPEAHA3HAYEHBI JUIs
**HaXOKJICHUS! ONTUMAJILHOTO PELICHUS MPY HATMYMH HEONPEIENICHHOCTH YCIIOBUI



*oucKa pereHni 3a/1a4 ¢ HEM3BECTHBIMU UCXOHBIMU TAHHBIMU

*noucka pemeHni (PyHKIMOHATBHBIX 3371a4, TI0 KOTOPBIM UMEIOTCS HEOOXOTMMEIE
BXOJIHBIC TAHHBIC U

HM3BECTHBI aJITOPUTMBI +

15. I1o Ha3HAaYEHUIO U XapaKTepy UCHOJIB30BaHUs UH(POPMALIMOHHbBIE TEXHOJIOTUU
JeTATCS Ha

*oTnenpHbIe (OAMHOYHBIEC) U HHTETPUPOBAHHbIC

*IpeMeTHbIE 1 TIPUKJIAIHbIC

*pyHKLIHMOHATBHBIE M 00eCcIeYNBAOIIHE +

16. Komnanust Cognitive Technologies BbllTyckaeT mporpaMmy
«E1 EBdpar» +
«Jlemo» DocsVision

17. HayuHo-texunueckuii ueHTp «Cructemay npuHauyiexur PO
*MUHHUCTEPCTBY IOCTHLIUU

* Anvuauctparmu [Ipesnaenta

*MdenepanbHON CITy)0€ OXpaHbI +

18. MadopmanmoHHbie CHCTEMBI TIPS THA3HAYEHBI IS
*Hory4ueHus1, XxpaHeHust, 00pabOTKHU ¥ BbIIa4X HH(MOPMAITIH +
*XpaHEeHUs ¥ TIOJTYYCHHBIX JTaHHBIX

*yonuKarnmu 0ObBICHUI

19. UadopmarimoHHoe 00IIeCTBO — 3TO

*KOJUIEKTHB COTPYIHHKOB PEIAKIMHU Ta3eThl W )KypHaIa

*COO0ILECTBO JIHO/IEH, 3aHATHIX WH(POpPMaTHU3AIMEH

*00111eCTBO, B KOTOPOM OOJBIIMHCTBO paOOTAIOIIMX JIFOJIEH 3aHSThI IIPOM3BOJICTBOM,
XpaHEHUEM,

nepepaboTkoi 1 0OMeHOM HHpOpMaLuen

20. Uadopmarust — 310

*MOJIEJIb 3HAHUI

*pe3ysbTaT HaOIFOICHUS W H3MEPCHUS

*1100BbIe CBEJICHUS O COOBITUSX, OOBEKTAX U SBICHHUAX OKPYKAIOIIEH CPeIbl, UX
CBOWMCTBAX U COCTOSTHUH T

21. Pa3paboTka moMTHOTEKCTOBOM cripaBoyHoi npaBoBoii cuctembl LEXIS (CILIA)
Havasnack B 1972 1.

1959 .

1967 2 +

22. YHUKaIbHas BO3MOKHOCTh PETPOCHIEKTUBHOTO TIOMCKA TEKCTOB JOKYMEHTOB,
JEWCTBOBABIINX B TOT WJIM MHOH MOMEHT BPEMEHH, JIOCTYIIHA B!
cnpaBoyHo-11paBoBoi cucteme (CIIC) «KoncynbranT [lmrocy



CIIC «I"apanm» + CIIC «Konekc» Bukuneanu

23. B cnpaBouHo-1ipaBoBoii cucreme «KoncynbsranT [lmrocy B okHe «CripaBkay IS
JOKYMEHTOB MH(OpMaLMOHHOT0 O0aHKa «PeleHns BhICHINX CYI0BY, SABIAIOLIMXCS
CyIeOHBIMU aKTaMH, BCET1a COIEeP>KUTCS HH(pOpMAIHs O

*cocraBe cynei

*Ha3BaHWUU U JaTe IOKyMEeHTa +

*IPSIMBIX ¥ OOPAaTHBIX CChUIKAX

24. IndopmalimoHHO-TIpaBOBasi cUcTeMa «3aKOHOAATeIbCTBO Poccumy siBisieTcst
*KoMMepUecKo# cripaBouHO-TipaBoBoii cuctemoit (CIIC)

*genomctBeHHOH CIIC

*37IeMEHTOM TOCYapCTBEHHON CHCTEMBI IPaBOBON MH(pOpMALIUH +

25. Ha caiiTe Hay49HO-TeXHUUYECKOTO IIeHTpa «CrcTeMay Kpome OaHKa
3aKOHOJIATEIIFHBIX aKTOB MTPEICTABIICHBI TAKWE ITyOJMKAIINN, KaK

* «KoMMepcaHT BIIaCTh»

* «CoOpanue 3akoHOmaTenbeTBa Poccuiickoit deneparmmy +

* «bloeTeHb HOPMAaTUBHBIX AKTOB (PeIepaIbHBIX OPTraHOB UCTIOIHUTEIILHOM BIACTI
+

26. [1epBbie kommepueckue crpaBouHo-mpaBoBbie cuctembl (CIIC) B CCCP
HOSIBUINCH B

*1987r.

*1969 1.

*1991 r. +

27. Jyis1 morcka pereHus GyHKIMOHATBHBIX 33/1a4, TI0 KOTOPHIM HMEIOTCS
HE0O0XOIMMbIE BXOJJHbIE JAHHbIE M U3BECTHBI AJITOPUTMBI, IPUMEHSIOTCS
UH(OPMAIMOHHbIE TEXHOJIOTUH

*00pabOTKH TaHHBIX +

*ynpaBieHus

*TIOMEPIKKY TIPUHATHS PEIICHUN

28. Nudopmanmonnslie pecypcsl Munrocta Poccun B IHTepHETE CTaiii JOCTYITHBI JIIsT
MOJIL30BATCIICH C

*1997 r. +

*2000 r.

*2005 .

29. Ipu uccnenoBaHuy 1 MOACTMPOBAHUHN UCKYCCTBEHHOTO HHTEIIICKTA BBIIEIISIOT
OCHOBHBIC TTOJXO/IbI, TAKHE KaK

*NIMATALIMOHHBII +

*[IparmaTuyeckuii

*00BEKTHO-OPUEHTUPOBAHHBIH

*pensAUrOHHBIN

30. Komnanusi « CHHTEIUIEKT» BBITYCKAeT
*nporpammy DocsVision

*nporpammy «Jlemo»

*IMHENKy MMpOrpaMMHBIX IpoykToB Tessa +



31. Lenbto napopMaTU3aiU SIBIISIETCS

*yIydIIeHUue KauecTBa KU3HH JIFOJICH 3a CUET YBEIIMYCHHUS TPOU3BOIUTEIILHOCTH U
o0JierdeHusl yCIIOBHIA UX Tpyaa +

*nHpopmanmonHoe odecreueHrne TPy A0BOTro Mmpoiecca

*ocymiecTBIIeHNE HH(OPMALIMOHHBIX MPOIIECCOB TI0 ONPEIEIICHHBIM
MH(OPMALIMOHHBIM TEXHOJIOTHSIM



