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IINIAHUPYEMBIE PE3YJIbTATBI OCBOEHUA JNCHUTIJIMHBI
YUEBHOM U TPOU3BOJICTBEHHOM ITPAKTHK
IIM.01. O®OPMJUIEHUE U KOMIIOHOBKA
TEXHUYECKOM TOKYMEHTAIIUA

Y4yeOHasi W NPOM3BOACTBEHHasi MpakTukuM MpodeccuoHanpbHoro moxyias ITM.01
OdopmiieHne M KOMIOHOBKA TeXHMYECKOH JOKYMEHTALUMM JIOJDKHO CIIOCOOCTBOBATH
(OpMHPOBAHUIO CIETYIOLUIMX O0IUX U MPO(ECCHOHATBHBIX KOMIIETECHIUH:

e OKOI. BpiOupare crnocoObl pemeHust 3agad Npo(hecCHOHAIBHOW AEATENbHOCTH,
IPUMEHUTEIBHO K PA3JIMUHBIM KOHTEKCTaM.

e OK 02. Ucnonp30BaTh COBPEMEHHBIE CPEJCTBA MOMCKA, aHAJIM3a U UHTEPIPETALUU
uHpopManru, ¥ UHPOPMALMOHHBIE TEXHOJOTUU JIsi BBIMOJIHEHUS 3a7ad MpodeccHOHaNbHOMI
NeSITeIbHOCTH;

e OK 03. IlmanupoBaTh W peaqu30BBIBaTH COOCTBEHHOE MPO(ECCHOHATBFHOE H
JMYHOCTHOE pa3BUTHE, MPEIINPUHUMATEIBCKYIO NESTENFHOCTh B MPO(ecCHOHAIBHOM cdepe,
UCII0JIb30BaTh 3HaHUA 110 (UHAHCOBOW I'PAMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYaLMSX;

e OK 04. DpdexTnBHO B3aUMOICHCTBOBATH M paOdOTATh B KOJIJICKTUBE M KOMAH/IE;

e OK 05. OcymecTBisTh yCTHYI0O UM IHUCBMEHHYIO KOMMYHHUKAIMIO Ha
rocynapctBeHHOM si3bike Poccuiickoii ®denepanum ¢ y4eToM OCOOCHHOCTEW COLMAIBLHOTO U
KYJIBTYPHOI'O KOHTEKCTa;

e OK 06. IlposBasTh Trpa’kIaHCKO-NIATPUOTUYECKYIO IO3ULUIO, JIEMOHCTPUPOBATH
OCO3HAHHOE TIOBEJICHNE Ha OCHOBE TPAJUIIMOHHBIX OOIIEUEIIOBEUECKUX IEHHOCTEH, B TOM YHCIIe
C yYeTOM TrapMOHM3allMd MEKXHAIMOHAJIBHBIX M MEXPEIUTMO3HBIX OTHOILEHHUH, MPUMEHSTh
CTaHJAPTHl aHTHKOPPYITIIUOHHOTO MTOBEICHHS,;

e OK 07. ConelicTBOBaTh COXpaHEHHIO OKpYXaroIleH Cpeibl, pecypcocOepekeHmIo,
OpPUMEHATh 3HAaHUA 00 W3MEHEHHMH KJIMMaTa, MPUHLUIB OEpeXIMBOro MpPOU3BOJCTBA,
3 PEKTUBHO AEHCTBOBATH B UPE3BBIYAWHBIX CHTYAIIUSX;

e OK 08. Hcnonw3oBaTh cpenctBa (U3MYECKOH KYJIbTYphl JUISI COXpAaHEHHS MU
YKpeIUIeHUs1 370pOBbsi B IIpoliecce Mpo(ecCHOHANbHON JeATENIbHOCTH U MOJJAEp KaHUS
HE00X0/IMMOT0 YPOBHS (PM3NYECKOH ITOATOTOBIEHHOCTH;

e OK 09. Ilonp3oBathcst MpohecCHOHATBEHON JOKYMEHTAIIUEH Ha TOCYIapCTBEHHOM U
MHOCTPAaHHOM SI3bIKAX.

e [IK 1.1 BeimonHsaTh BBOA M 00paOOTKY TEKCTOBBIX JTAHHBIX

e [IK 1.2 BemonusaTe mnpeoOpa3oBaHHE JaHHBIX, CBSI3aHHBIX C W3MEHEHUSIMHU
CTPYKTYPbI JOKYMEHTOB

e [IK 1.3 Brmonasate pasmerky U (popmMaTUpoBaHHE JOKYMEHTOB
pa3nnyHbIX (hOpMaTOB

e [IK 1.4 KonBepTupoBaTh aHAJIOTOBBIE JaHHBIE B IIU(POBHIE

° [1K 1.5 BeImonHsaTh TOATOTOBKY ITU(MPOBBIX MAHHBIX IS JadbHEHIIeH
00pabOTKH 1 apXUBUPOBAHUS

e [IK 1.6 ®opmupoBaTh 3anpochl i MOTy4eHUsT HHbOpManuu B 0azax

JIAHHBIX.
e [IK 1.7 BeimonHsATh oniepamnuu ¢ 00beKTaMu 0a3bl JaHHBIX

B pesynbrare npoxoxaeHus yueOHOW M MPOM3BOJCTBEHHOM MPAKTUK MPO(EeCcCHOHAIEHOTO
monyis IIM.O1 Odopmienne W KOMIOHOBKA TEXHUYECKOM JMOKYMEHTAIIUU OOYYarOIIHiACs
JIOJKEH TIOJTYYUTh MPAKTHYECKUH OMBIT:

® BBHINOJHATH BBOJ W  00pabOTKYy TEKCTOBOM  umHpopMaruu;  opopMIsaTh
JOKYMEHTAIMIO B Pa3IMYHBIX TEKCTOBBIX (popmarax;



e [POU3BOAUTHL pACIIEUATKy, KOINMPOBAHME M THUPAXKUPOBAHUE JOKYMEHTOB Ha

MPUHTEPE U OPYTUX NeprudepuilHbIX YCTPOICTBaxX BBIBOA;

L4 HCIIOJIB30BAaTh  MYJIbTHUMCAHWA IIPOCKTOP A4 JACMOHCTpalluu  COACPKUMOIO

AKPAHHBIX (POPM C IEPCOHAITBHOTO KOMIBIOTEPA,

L4 BBINIOJIHATH r[peo6pa30BaHI/Ie JaHHBIX, CBA3aHHBIX C HM3MCHCHHEM CTPYKTYPBL

JOKYMCHTOB;

° BCCTU OTUCTHYHO MW TCXHHYCCKYIO HJOKYMCHTAUHWIO;, IPOU3BOJUTH KOHBCPTALUIO

JTAHHBIX;

® TOTOBHUTH HUGPOBBIC JaHHBIC JJIA JAJIbHEHIIICH 00paOOTKU M apXHUBAIlMH; padOTaTh

¢ 3anpocamu B CYB/I; ¢popmupoBats 3anpocsl B bJI; BBIONHATE onepanuu ¢ 00beKTaMu 0a3
JAQHHBIX. C TOMOUIBI0 CHEHUATU3UPOBAHHBIX IPOTPAMM-PEIAKTOPOB; pa3MELIEHUS U
00HOBJIEHUS HH(DOPMALIMOHHBIX MaTEPUAIIOB Yepe3 CUCTEMY yrpaBieHust KoHTeHToM (CMS);

e ¢dopmarupoBaHus (BU3yaJIbHO€ BHECEHHE HEOOXOJMMOW W yAAJCHUE JUITHEH

UHPOpPMAIINN) U HACTPOHKH OTOOpaKEeHHS BeO-CTPAHUIL;

e  3arnojHeHHs CiyxeOHOW mHpopManuu (Ha3BaHW M UACHTU(DUKATOPOB CTPAHUII,

KJIFOUEBBIX CJIOB);

®  HACTPOWKH BHYTPEHHHX CBSI3€H MEXIy MH(DOPMAIIMOHHBIMU OJIOKaMH/ CTpaHHUIIAMH

B CUCTCEMC YIIPABJICHUS KOHTCHTOM;

e YCTAaHOBKM IpaB  JOCTyna M  JPYIHX  XapaKTEpUCTUK  BeO-CTpaHUL,

UH(POPMALMOHHBIX PECYPCOB ISl IPOCMOTPA U CKAaYMBAHUS;

® T[POBEPKH MPABUIBHOCTH OTOOpakeHHsl BeO-cTpaHull B Opaysepax; 00pabOTKH

n300paxeHuit (MaciTabupoBaHue, KapupoBaHue, U3MEHEHHE pa3pellieHus U MalUuTphl);

®  COXpaHEHHs M300pak€HHH B Pa3NWYHBIX (hopMaTax M ONTUMHU3UPOBAHHE UX IS

nyonukanuu B IHTEpHETE;

L4 p83pa6OTKI/I rpa(bnqecxoro IIOJIB30BATCIBCKOI'O I/IHTep(I)eﬁca B I1CJIOM HJIH

OTACJIbHBIX 3JIEMCHTOB YIIPABJICHHUS 110 OIIPCACIICHHOMY PAHEC BU3YyaJIbHOMY CTHIIIO,

®  CO3JaHMS PacKaIpOBOK aHUMAIMN UHTEPPEHCHBIX 0OBEKTOB;
e  pa3pabOTKH MUKTOTpaMM, BKJIrOUYas pa3paboTKy ux meradop;
®  PUCOBAHHUSA PA3TUYHBIX BHJIOB UHTEP(DEHCHOM rpaduKu.

Ymemon:
ynﬁ(:l[m HasBanue ymenusi
V1 MIPOU3BOJUTH PaclevyaTrKy, KOMUPOBaHUE U TUPAKUPOBAHUE JOKYMEHTOB Ha NMPUHTEpPE U
] Jpyrux nepudepuiHbIX yCTPOUCTBAX BBIBOJA
v pacro3HaBaThb CKaHMpPOBAHHbIE TEKCTOBBIE JOKYMEHTHl C TOMOINBIO MPOTrpamMm
pacro3HaBaHMsI TEKCTa
BBOAUTH LU(POBYIO W aHAJIOTOBYI0 HH(QOpPMAIMI0 B TMEPCOHAIBHBIM KOMIBIOTED C
v 3 Pa3IMYHBIX HOCUTENIEH, MepuPepuitHOro U MyJIbTUMEAUHHOTO 000pYIOBaHUS CO3/1aBATh
' U pelaKkTHpOBaTh TIpaduyeckue OOBEKTHl C IMOMOIIBI0 IporpamMm s 00paboTKH
pacTpoBOii U BEKTOPHOH rpaduku
V.4 KOHBEPTHPOBATh (Pailsibl ¢ uppoBoit nHGopMaIueil B pa3audHbie GopMaThl
V5 MIPOU3BOJUTH PaclevyaTKy, KONUPOBaHUE U TUPAKUPOBAHUE JOKYMEHTOB Ha NMPUHTEpPE U
] Jpyrux nepudepuiHbIX yCTPOUCTBAX BBIBOJA
Vv.6 OCYIIIECTBIISITh PE3€PBHOE KOMMPOBAHUE U BOCCTAHOBIICHUE JAHHBIX
V7 OCYILIECTBJIATh AHTUBHUPYCHYIO 3aIlIUTy IE€PCOHAIBHOIO KOMIBIOTEPA C IIOMOIIBIO
AHTUBUPYCHBIX POTPaMM
V.8 BECTH OTYETHYIO U TEXHUYECKYIO TOKYMEHTALINIO
vV.9 3aroaHATh BeO-(hOpPMBI, YBEPEHHO BJIAJIETh OJHUM HJIM HECKOJIBKUMHU Opay3epaMu
v 10 BJIAJICTh TEKCTOBBIMH U TpapUUECKUMH PEJAKTOPAMHU, TEXHOJOTHSIMM pa3MEIlEHUs MU

nepeaaun nHGopmaluu B ceTsax VHTepHeT/MHTpaHeT




V.11 pa3Memnarb MyIbTUMEANINHBIE 00BEKTHI Ha BEO-CTpaHUIIAX

Vv.12 ONTUMHU3UPOBATHh HHTEPEICHYIO rpad UKy MO pa3nuyHbIC pa3penieHnus SKpaHa

v 13 co3laBaTh TpadHuecKHe JOKYMEHTHl B IpOrpaMMmax TOJTOTOBKHA  PacTPOBBIX
M300paKeHUIT

v 14 co3maBaTh rpaduyeckue JOKYMEHTBI B IporpamMMmax MOJATOTOBKH  BEKTOPHBIX
M300paKeHUI

V.15 pHiCOBaTh aHUMAIIMOHHBIE MTOCIICIOBATEIIBHOCTH U PACKAIPOBKY

noadupars rpaduueckue  Meradopbpl, MAKCHMaJIbHO TOYHO  COOTBETCTBYIOIINE

V.16
Ha3Ha4YCHHUIO pa3pa6aTblBaeMoro OJICMCHTA YIIPABJICHUA

V.17 paboTaTh B rpaHUIAX 3aJaHHOTO CTHIIS

B pesynbrare ocBoeHUs y4eOHON M MPOU3BOACTBEHHOMN MPAKTHK MPO(ECcCHOHAIBLHOTO
mosyisi ITIM.01 OgopmiieHre 1 KOMIIOHOBKA TEXHHYECKOH TOKYMEHTAMU JOJDKHBI OBITh
chopMUpOBaHbI cleAyromue oouye u npodeccnoHanbHble KOMIIETEHIUH:

Kon Conep:xanue e pe3yabTara
KOMIIeTEHIINH
OK 1. BriOupate  crmocoObl  pemieHus  3amad  NpO(ECCHOHAIBHONW  JICSITEIIbHOCTH

IMPUMCHUTCIIBHO K PA3JIMYHBIM KOHTCKCTaM

OK 2. Hcnonp30BaTh COBpPEMEHHBIE CPEICTBA IIOMCKA, aHaIW3a W HHTEpIpeTanuu
uHbpopManuid W HWHGOPMAIMOHHBIE TEXHOJIOTMW JUISL  BBINOJHEHUS — 3a/ad
poeCCUOHATILHOM 1eATEIbHOCTH

OK 3. [TnanupoBaTh M peaan30BBIBATH COOCTBEHHBIC MPO(ECCHOHATBHOE M JIMYHOCTHOE
pa3BuUTHE, MPEANPUHUMATEIBCKYIO [EATENbHOCTh B IpodeccnoHanbHON cdepe,
UCMOJIb30BaTh 3HAHUS MO NPABOBOM M (PUHAHCOBOM I'PaMOTHOCTH B Pa3IUYHBIX
JKN3HCHHBIX CUTYyaluAX

OK 4. D@ dekTHBHO B3aMOICHCTBOBATH U padOTaTh B KOJJIEKTUBE M KOMaH]Ie

OK 5. OcCyIecTBIATh YCTHYIO M TUCBbMEHHYI0 KOMMYHHUKAIUIO HAa TOCYJapCTBEHHOM S3BIKE
P® c yuerom 0cOOEHHOCTEN COIMAIBHOTO M KYJIbTYPHOI'O KOHTEKCTA

OK 6. [IposABIATE TPaKIaHCKO-TIATPUOTHUYECKYIO MO3UIINIO, JEMOHCTPUPOBATh OCO3ZHAHHOE

IMOBEACHHUE Ha OCHOBC TpaJulIHOHHBIX pOCCHfICKPIX AYXOBHOHPABCTBCHHBIX
HCHHOCTCﬁ, B TOM YHUCJIC C YUYCTOM I'apMOHU3 AU

MCKHAIIMOHAJIIBHBIX MW MCKPCIIMTUO3HBIX OTHOHIGHI/IfI, MNPUMCHUTL CTaHAAPTHI
AHTHKOPPYIIIUOHHOI'O TIOBECACHU A

OK 7. ConeiicTBOBaTh  COXPAaHEHUIO  OKPYXKAIOIIEH  Cpelbl, PecypcocOEPEKEeHHUIO,
NPUMEHITh 3HaHUS 00 W3MEHEHWM KIKWMaTa, MPUHLHUINBI  OEepeXIUBOTO
MPOU3BOICTBA, I3 (HEKTUBHO JICHUCTBOBATH B YPE3BBIUAWHBIX CUTYAITHAIX

OK 8. Hcnonb3oBate cpenacTBa (pU3MUECKOW KyJIbTYphl JUIS COXPAHEHUS U YKpEIUICHUS
3I0pOBbS B TIporecce Mpo(ecCHOHANbHOM JEATENbHOCTH U HOJACpKAHUS
HE00X0AUMOT0 YPOBHS (PU3MUECKON TTOJTOTOBICHHOCTH

OK 9. [Tonb3oBatbes mpodecCHOHAIbHOW JOKYMEHTAalle Ha TOCyAapCTBEHHOM U

MHOCTPAHHOM $SI3bIKaX

IIK 1.1. BeinonHATe BBOJ 1 00pabOTKY TEKCTOBOM MH(OpMAILTUH

[K 1.2. BoimonHATe mpeoOpa3oBaHuE JaHHBIX, CBSI3aHHBIX C HW3MEHEHHUEM CTPYKTYphI
JOKYMEHTOB

IK 1.3. BrimonasaTe pazMeTky u hopMaTUpOBaHHUE TOKYMEHTOB PA3IMYHBIX (POpMATOB

IK 1.4. KonBepTupoBaTh aHajI0TOBBIC TAHHBIE B IIU(PPOBBIC

IIK 1.5. BrImonmHATE TOATOTOBKY HU(MPOBBIX MaHHBIX Mg JalbHEWIed oO0paboTKu U
apXHUBUPOBAHUS

1K 1.6. ®opMUpOBaTh 3aMPOCHI AJIs MOIydeHHs HH(pOpMAIMK B 0a3bl JAHHBIX




IK 1.7.

BrimonnasaTe onepanyuu ¢ o0beKTaMu 0a3bl JaHHBIX

YyeOHast NpakTUKa M TPOM3BOJACTBEHHAS IMPAKTHKA TPOBOJSATCS TPH OCBOCHHUH
oOy4aromuMucs npodecCHOHaIbHBIX KOMIETEHIIMM B paMKax MPOo(ecCUOHAIBHBIX MOJyJeH U
pean3yeTcsi KOHIIEHTPUPOBAHHO B HECKOJIBKO IEPUOJIOB.

VYyeOHasi MpakTUKa MNPOXOAUT B (opMe MPaKTUUYECKOW IMOATOTOBKH PacCperoTOYEHO
PaBHOMEPHO, Yepeaysach ¢ YIeOHBIMH 3aHATUSMHU COTIACHO YUeOHOMY IUIaHY.

[Ipon3BOACTBEHHAs TPAKTHKA PEATU3YETCS B HECKOJIBKO EPUOI0B KOHIEHTPUPOBAHHO.

KOHTPOJIb Y OIIEHKA PE3YJIBbTATOB OCBOEHUS YYEBHOM U
MPOU3BOJCTBEHHOM IMTPAKTHUK

Pe3yabTaTsl
(ocBOEeHHbBIE
npogeccuoHaNbHbIE
KOMIIETEeHIIHH)

OcHOBHbBIE TOKA3ATEJIH OLEHKHU pe3yabTara

(I)OpMLI H METOAbI
KOHTPOJIAA H OHCHKHA

IIM 01. OdopmjieHre 1 KOMIIOHOBKA TeXHUYECKOH JOKYMEHTAIUH

INIK 1.1. Brmonssts
BBOJ U 00pabOTKy
TEKCTOBOM MH(pOPMAITUH

beicTpora W KauecTBEHHBIA (QopMaT TEKCTA
HEUCIPABHOCTEH anmnapaTHOro o0ecreueHusl.

IIK 1.2. BenoadsTh
peoOpa3oBaHue JaHHBIX,

CooTBeTCTBHE OCICA0BATCIbHOCTHU BBOJA
I/IHq)OpMaLII/II/I €C THUIIYy U B COOTBCTCTBUU

CBSI3aHHBIX C| CTPYKTYpBI JOKYMEHTOB.
U3MEHEHUEM CTPYKTYpPbI

JTIOKYMEHTOB

IIK 1.3. Beimonuate Odopmiienne MHPOPMALMOHHBIX OJIOKOB B
pasMeTKy " COOTBETCTBUHM C TPeOOBAaHMUSMHU W TIPaBUIIAMHU|
dopmaTupoBaHue pasmeleHust nH(pOopMaIMK B JOKYMEHTaX.
JOKYMEHTOB

Pa3IUYHBIX

¢dopmaroB

IIK 1.4. PacniozHaBanue ¢baiinoB, COXpaHEHHBIX B
KonBeptuposarts pas3HbIX (hopmarax.

AQHAJIOTOBBIE JAHHbBIE B
U poBbIe

IIK 1.5. BrmmoiasaTs
MOJATOTOBKY IU(POBBIX
JTAHHBIX IS
JanbHenIet 00paboTKu
U apXUBUPOBAHUS

KonBeptupoBanue @¢aiioB ¢ MHUHUMAIBHOW
notepeit kauecTBa HH(GOPMAIIUU.

MK 1.6. ®opmupoBarts
3aIpoChl ISt
TIOJTYYeHHS
uHpopManuu B 0a3bl
JTAHHBIX

[IpaBMIIBHOCTH  BBIMIOJHEHHE
pa3InYHbIX (hopMaTax

pa3MeTKu B

INIK 1.7. BumonHsaTs
orepanuu ¢ 00beKTaMHu
0a3bl JaHHBIX

[IpaBunpHas MOATOTOBKA U apXUBaIys GaiioB

Tekymuii KOHTPOJIb B
(dhopMe 3anTuThI
MIPAKTUYECKUX
pabor.

JuddepeHunrpoBaHHbIif
3a4eT 1o yuyeOHOM n
MIPOU3BOJCTBEHHON

HpaKTHKe.




CTPYKTYPA U COAEP KXAHUE

YUYEBHOM U MTPOU3BOJACTBEHHOM NPAKTUK
IM.01. «O¢dopmiieHHe U KOMIIOHOBKA TEXHUYECKOH TOKYMEHTALMI»

HaumeHnoBanue
pasieJioB Copep:xanne y4e0HOro MaTepuaJa, Oobem
npo(pecCHOHAILH NPAaKTHYEeCKHUEe 3aHATHS, CAMOCTOATEIbHAA 4acoB
oro moay.as (IIM) padora o0y4aromuxcs, KypcoBas pador
(mpoekr)

Kon
IIK, OK

1 2 3

YYEBHAA ITPAKTUKA 108

Conep:xanue yueOHOro MaTepuasa 36

Ilenu u 3agaun yueOHOM NPAKTUKU.

I/IHCTPYKTa)K 06yqa}01u1/1X051 110 O3HAKOMIJICHHUIO C

Odopmienne n TpeOOBaHUSIMU OXPaHBI TPYAA, TEXHUKU

KOMIIOHOBKA | Ge301macHOCTH, MOKAPHOM O€30IIaCHOCTH, a TAKIKE

TEXHUMCCKON | npapuaMu BHYTpEHHETO TPY0BOTO PaCTIOpSIKa: -

AOKYMCHTALMHI | i3y yenpe MHCTPYKIMH 1O OXPAHE TPY/A;

W3ydyeHne MHCTPYKIMH 110 TEXHUKE O€3011aCHOCTU U 6

10apo0e30MaCHOCTH TIPH PaboTe ¢

BBIYHCIINTEILHON TEXHUKOM;

OK 01

- 03HAKOMJIEHHE CO CTPYKTYpPOI OpraHu3aluy; -

O3HAKOMIJICHHC C NOJDKHOCTHBIMH MHCTPYKIUSAMU

OK 09

TCXHUKOB-IIPOrpaMMHUCTOB, pa60‘{I/IMI/I MCCTaMH,

000pyI0BaHUEM.

I1K-1.1

BBoJ1 TEKCTOBOM M YHCIIOBOM MHGOPMAIIMH B

KOMIIBIOTED. BcraBka " peIaKTHPOBAHME] 6

[K-1.7

00BEKTOB.

ITapamerpel  crpaHunpl.  KOJIOHTUTYIHL,
BCTaBKa

Pabora ¢ momssmu. Cosnanue m1adionoB. Ciusgaue. 6

(DOpMaTI/IpOBaHI/Ie )IOKyMeHTOB B TCKCTOBBIX
chanmaTax

dopmaTtupoBaHue mpudTa, ad3aren, MAPKUPOBAHHBIX 6

HYMCPOBAHHLIX CIIMCKOB

Odopmiienue u npecTaBieHNe OTYETHON
JIOKyMEHTaluu (JTHEBHUKA) PYKOBOIUTEIIO

Conep:xanue yueOHOro MaTepuasa 72

Llenu 1 3agaun yueOHON MPaKTHKH. 6

CucremMbl OINTHYECKOTO PACMO3HABaHUS CHMBOJIOB. 12
Otanel paboTsl co ckanepoMm. CkanupoBanue. Padora
c

00beMoM rpadudeckux (aitsios.

Bunpr kouBepTepoB. CriocoObl KOHBEPTAIMH JTaHHBIX. 12
JocTtynHble popMaThl A KOHBEPTAIIUH.

Beinonnenue paboThl 0 KOHBEPTAIMU TaHHBIX 12




[Tporpamma Aaudacity. Konseprarus B 1pyrue
dopmartsl ipu momoriu Aaudacity.

12

[Tporpammel i BugeomMonTaxa CoxpaHeHue BHUIEO.
@®opmarel Buzaeo (daiiinoB. CrocoObl KOHBEpTAlUU
BUJICO

12

Odopmienue u Mpe/ICTaBICHUE OTUYETHOM
JIOKYMEHTaIUu (THEBHUKA) PYKOBOJIUTEIIO

JAudpepeHnpoBaHHbIN 3a4eT

IMPOU3BOJACTBEHHASA ITIPAKTUKA

72

Conep:kanue y4eOHOT0 MaTepuasa

12

[enu u 3anaun yueOHOM MPAKTUKU.
WHCTpYKTaX 00YYArOIMXCS 110 03HAKOMIIEHHIO C
TpeOOBaHUAMH OXPaHBI TPY/a, TEXHUKH
Od¢opmitenne u 0€30IaCHOCTH, [TOKAPHOM OE30IACHOCTH, a TAKKE
KOMIOHOBKA | nyapnumaMu BHYTpEHHETO TPYI0BOTO PACHOPSIIKA:
TEXHIHACCKOM | _ p3vyenme mHCTPYKIAY 110 OXpaHe TPy/Ia;
OKyMCHTAL MU M3ydenre HHCTPYKLUH 110 TEXHUKE O€30I1aCHOCTH
10Kapo0e30IacHOCTH IIPH PaboTe ¢
BBIYHCIIMTEILHON TEXHUKOM;
- O3HAKOMIIEHHE CO CTPYKTYPOM OpraHu3alum;
- O3HAKOMJIEHHE C JOJDKHOCTHBLIMU UHCTPYKIUSAMU
TEXHUKOB-TIPOIPAMMHKCTOB, paOOYNMH MECTAMH,
000pyI0BaHUEM.

CHcTeMBI ONITUYECKOTO paciio3HaBaHusl CHMBOJIOB.

OTtansl paboThl CO CKAHEPOM.

Bunel kouBepTepoB. [ocTynHbIE UIs1 KOHBEPTALUU.
(hopMaThl

Brinonaexnue pa6OTLI 110 KOHBEpTAlUN JaHHBIX

ArnmnapatHoe 060py1oBaHue JUIs 3anucy 3ByKa. [IpaBuig
3amicd  3Byka. CrocoObl  MEpeKUAbIBAHUS — ayaH
(parMeHTOB Ha KOMIBIOTEP, HA CMApTQOH, HA MOUTY, ]
00J1aKo0.

Buneocsemka. Anmaparypa Uit CbeMKH BHJIE0, IIPABUT
BUJeOCheMKU. MuHumanbHble TpeboBanue k IIK mmj
BHJICOMOHTaXa

OcHoBHBIE NOHATHA 0a3 JOaHHBIX. TaOnuyHble Oa3y
nmanabix. CereBble 0a3pl manHbiX. [lome, Kiro4, 3ammcy
OJIHOTAOJIMYHBIE 0a3bl JaHHBIX

Co3nanune crtpykrypsl b/l, BBOO M penakTHpOBaHU
naHHbIX. Co3/laHue CTPYKTYP MHOTOTaOMMYHBIX B/]

Hcnonb3oBanue (opMm Uil 3aOJIHEHUS U MPOCMOTPA

b1

Nepapxuueckue u cereBbie b/[




Odopmienune 5 MIPE/ICTaBICHHE OTYETHO 6
JIOKyMEHTAIUU (JIHEBHUKA) PYKOBOJIUTEIIO

JudppepeHupoBaHHbIN 3a4eT

OLIEHOYHBIE CPEJICTBA TEKYHIEI'O KOHTPOJISI YCIIEBAEMOCTH
DoH/1 OLIEHOYHBIX CPEICTB M0 Y4eOHOH M MPOU3BOJICTBEHHOM MPAKTUK
npogdeccuonaabHoro moayJasa [IM.01 OdopmiieHne 1 KOMIIOHOBKA TEXHUYECKOM
JAOKYMEHTAIUH.

MacnopT ¢oHIa OLIEHOYHBIX CPEACTB

®onn  omenounbix  cpeacts  (POC) paspaboran Ha ocHOBe DenepalibHOTO
roCy/IapCTBEHHOI0 00pa30BaTEIbHOTO CTaHJApPTa CpelHero mpohecCuoHaIbHOr0 00pa3oBaHuUs
(®T'OC CIIO) no cnermansHocTH 09.01.03 Onepamop ungopmayuonnvix cucmem u pecypcos,
yrBepxkaeHHoro [Ipukazom Munmnpocsenienuss Poccun ot 11 HosiOps 2022 1. Ne 974 u B
COOTBETCTBUM ¢ paboueil mporpamMmmoll mpakTHK mnpodeccuoHambHoro Moxyas ITM.01
Od¢opmiieHHe 1 KOMITIOHOBKA TeXHUYECKOH JOKYMEHTAIUM.

®OOC BKIIOYAET KOHTPOJBHBIE MaTE€pUalbl IS TMPOBEACHUS TEKYIIETO KOHTPOJS WU
OPOMEXYTOUHOM  arrecTanmui B (Gopme  dKk3ameHa/mud.  3adera  (BOMpPOCHl K
IK3aMeHY/aud.3a4eTy).

TECTOBBIE 3AIAHUSA
Tema: «HMcxoonvie nonamusa 0eaonpou3eo00cmea)
1. Jlenonpou3BoacTBO — 3TO...
a) cucTeMa COCTABJICHUS U XPaHEHHsI JOKYMEHTOB;
0) 3anuch HHGOpPMAIINHU HA PA3IUMYHBIX HOCUTEIISIX 110 YCTAHOBJICHHBIM MIPaBUIIAM;
B) OTpacilb JI€ATEIbHOCTH, OOECHeurBaolas JOKYMEHTUPOBAHME U OpraHU3alUIo
paboThl ¢ opULIMATBHBIMU JOKYMEHTAMH.
2. IlonsTHE «TOKYMEHTHPOBAHHUEY - ITO...
a) 3anuch nHpopMauu U 0opopMIICHHE TOKYMEHTA;
0) 3amuch HHOOPMAIMU HA PA3IMYHBIX HOCHTEISX MO YCTAHOBJICHHBIM IPABUIIAM;
B) XpaHEHHE JOKYMEHTA.
3.JloKyMeHT0000pOT — 3TO. ..
a) ycioBHOEe 0003HauYe€HME, NMPUCBAEMOE JIOKYMEHTY B IpOIIECCE Y4YeTa U MCIOTHEHMUS;
0) JBWKCHHE JOKYMEHTOB B OpraHH3al[Md C MOMEHTA UX CO3JIAHHUS WU MOJYYCHUS JI0
3aBepIICHUS UCTIOJHEHUs UM OTIIPaBIICHUS aJpecaTy;
B) OTpacib JESITEIbHOCTH, OOecredrBaronias JTOKyMEHTHPOBAHHWE W OPTraHU3aIUIo
paboThl ¢ opULIHATBHBIMU JOKYMEHTAMH.
4. OpurnHan JOKyMEHTa — 3TO ...
a) TepBOHAYAIbHBIN 3K3EMIUISP JOKYMEHTA;
0) DK3eMIULIp JOKYMEHTA, SBISIFOLIHICS UCXOTHBIM MaTepUAIOM;
B) BCE OTBETHI BEPHBI.
5.3axonbl PO nendrcs Ha:
a) YKka3sl pe3ujieHTa u nocranoByieHus [IpaButenscrBa PO;
0) HopmaTuBHBIE aKThl (heaepaTbHBIX OPTaHOB UCTIOJIHUTEIEHON BIACTH
B) BCE OTBETHI BEPHBI.
6. Konust — 3710 ...
a) UJAEHTHYHOE, BOCIPOU3BEJCHHUE IMOJJIMHHUKA, OCTAIOIIAsCs B Jelax MpeAnpHsTHs,
KaK MPaBUJIO, HE 3aBEPSIETCS MOANMCHIO TOJKHOCTHOTO JINLIA;
0) HICHTHYHOE, 3aBEPEHHOE JIOJIKHOCTHBIM JIUIIOM BOCIIPOHM3BEICHHE MOMIHHHHKA;
B) HET BEPHOI'O OTBETA.
7.PanoHanbHO OpraHM30BaHHBIN KOMIUIEKC B3aMMOCBSI3aHHBIX JOKYMEHTOB, CO3JaHHBIA IO
€IMHBIM TIpaBWJIaM M TPEOOBAHUSAM M MPHUMEHSEMBIH B ONpPEUIEHHOW O0IAaCTH JESATEIBHOCTH,



Ha3bIBAIOT. ...
a) craHAapTU3alueH,;
0) yHUPUIMPOBAHHOU CHCTEMOM JOKYMCHTAIINH;
B) KIAcCU(PUKATOPOM YIIPABICHYECKON JOKYMEHTAIUH.
8. PekBH3UT TOKyMEHTa — 3TO...
a) o0s3aTeNbHBIN 3JIeMEeHT oopMiIeHUST OPHUITHATBHOTO JOKYMCHTA;
0) moMeTKa, yKa3bIBaKoIas Ha 0COObII XapakTep;
B) ycloBHOE  00O3HAaueHWe, MpUCBaeMoe JIOKYMEHTY B  IIpollecce  ydera
(perucTpaiyu) M UCHOIHCHUSI.
9. Cranmaptsl opranuzaiuii B Poccun Moryr pa3pabarbiBaThCsi M MPUMEHATHCS] OpraHU3aUusIMU
B CIICAYIOIINX CIyYasX:
a) s obecrieyeHHs UCTIOIb30BAaHUS Ha MPEANPUATUIX TEXHUUECKUX periaMmeHToB PO,
I'OCT P, I'OCT, mexnyHapoAHBIX, HallMOHAJbHBIX CTaHIApPTOB 3apyOEKHBIX CTpaH,
CTaHJAPTOB HAYYHO TEXHUYECKHX, WHXKEHEPHBIX OOIIECTB M JPYTUX OOIIECTBEHHBIX
oowvenuuenuii, CTII npyrux opraHum3anmii, a TakXKe Ha CO3JaBaeMble Ha JaHHOM
OPEINPUATUN TPOAYKIINIO, YCIYTU U MPOU3BOACTBEHHBIE MPOIIecChl (paboThl);
0) peructpanuud (HopM JTOKYMEHTOB, YIOPSIOYCHHS HH()OPMALMOHHBIX IOTOKOB B
HapOJHOM XO3SICTBE, COKpAIeHS KOJIMYECTBA MPHUMEHSIeMbIX (OpM, paluOHATBLHOU
OpraHu3alMy KOHTPOJIS 32 MPUMEHEHHEM YHU(PHUIIMPOBAHHBIX ()OPM TOKYMEHTOB;
B) HET BEpPHOTO OTBETA.
10. HanmonanbHble ctanaapTel U O0Iepoccuiickie KiacCu(pUKaTopbl TEXHUKO-3KOHOMHYECKON
U COIMaTbHOW WHPOpPMALWW, B TOM 4YHCIE TMpaBWia HUX pa3pabOTKH H TNPUMEHEHHS,
NPEICTaBISIIOT COOOH ...
a) MEXKHAIMOHAIBHYIO CUCTEMY CTaHIapTHU3AIUH;
0) HaUMOHAIBHYIO CUCTEMY CTaHAAPTH3AIIH;
B) CHUCTEMY CTaHIAapTH3allUU.

TEMA: «OBIIIME HOPMbI U ITPABUJIA O®POPMJIEHUA

JOKYMEHTOB»
1.Toct 9327-60* ycranaBnuBaeT TpH psaa MOTPeOUTENBCKUX (HOPMATOB:
a) A2, A3,A4;
6) A,B,C
B) D,FA.
2. UcxonHbIM (OpPMATOB SIBIISETCS:
a) opmar A0, mwromaas KoToporo paBHa 1 M2 ¢ rabapuTHBIMH  pa3MepaMu
842X1189 mMm.;
0) ¢dopmar A0, mIoOmank KOTOPOTO paBHA 2m2 ¢ rabapuTHBIMH  pa3MepaMu
842X1189 mMm.;
B) Qopmar A4, miomaab KOTOPOro paBHA 1,5M2 C TabapUTHBIMH pa3Mepamu
842X1189 mm.

3. Kaxxnprit miuct moxymenTa, ohopMIICHHBIH Kak Ha OnaHke, Tak U 0e3 Hero, corimacHo [OCT P
6.30 NOKEH UMETH TOJISI HE MHEE. MM:
a) 10 — neBoe, 10-mpaBoe, 20 — BepxHee, 20 - HIKHEE,
0) 25— neBoe, 10-mpaBoe, 20 — BepxHee, 20 - HIDKHEE;
B) 20 — neBoe, 10-npaBoe, 20 — BepxHee, 20 - HIDKHEE.
4. ITpu cocTaBieHUH MHOTOCTPAaHUYHBIX JTOKYMEHTOB BTOPAst U MOCIEAYIOLIHE CTPAHUIIBI. ..
a) IOJDKHBI OBITh MPOHYMHUPOBAHBI;
0) HymepoBKa He 00si3aTelbHa,
B) IPOHYMHUPOBBIBACTCS BCE CTPAHHUIIBI, KPOME TUTYJIHHOTO JIHCTA.
5. Homep cTpaHuibl HaHOCHUTCS HA. ..
a) BEpXHEM MOJIe JIHCTa IIOCePEINHE;



0) HIXHEM MOJIC JIKCTa MOCEPEINHE;
B) BEPXHEM HJIM HIKHEM II0JIC JIUCTA B IIPABOM YIITY.
6. CKOJIBKO cITOCOOOB HANMMCAHUS AAT IPUMEHSIOTCS?
a) nBa: nU(PpPOBOH U CIOBECHO-ITU(POBOIA;
0) Tpu: uudpoBoii, CIIOBECHO-IIM(POBOI W aBTOMATHU3UPOBAHHBIN;
B) JIBa. PYYHBIM CIIOCOOOM U MAIlTHHHBIM.
7. B JOKyMEHTax JONYCKAKTCA COKPaIICHUS:
a) TOJIBKO OOIICTIPUHSTHIC COKPAIICHUS CJIOB;
0) oOIIeNpUHATBIE COKPALICHUS, a TAKXKE COKpAICHHs, OTOBOPCHHBIC HOPMATHBHBIMU
JTOKYMECHTaMH;
B) HET BEPHOI'O OTBETA.
8. [Ipr HanKCaHUM MHOT'O3HAYHBIX YHCEN TPOU3BOIUTCS UX TPYIIIUPOBKA CIIPaBa HAJICBO MO
a) JaBe MUQpHI;
0) Tpu nudpsI;
B) YETHIPE U (PHI.
9. Tabiuua — 310...
a) TepedeHb KaKuX-TH00 MOKa3aTenel, COCTaBICHHBIN B OMPEICICHHOM MOPSIKE;
0) oduIMaTbHBINA JOKYMEHT, HCIIOJIb3YEMbBIH B TEKYIIEH IESTEIbHOCTH OpraHU3allny;
B) ¢opma TOKyMEHTa, B KOTOPOM TEKCTOBBIC WJIM HU(POBBIC CBEJCHHS pa3MEIIeHBI 110
rpadam.
10.KomOuHaIMi0 #3 3HAKOB THPE W KaBBIYCK (-«-) Ui 3aMCHBI IOBTOPSIOIIMXCS CIIOB
HPUMECHSTb. ..
a) JOMyCKaeTcs;
0) He JomycKaeTcs;
B) JIOITYCKAETCs TP 3ATIOJTHEHUH TAOIHII.

TEMA: «OPTAHU3ALIUOHHO-PACIIOPAAUTEJBbHASA TOKYMEHTALUSA:
MNOHATHE, KIIACCUDPUKALIUA, COCTAB U O®POPMJIEHUE
PEKBU3UTOB, BJIAHKU JOKYMEHTOB»
1. Kak pacmmgpoBsiBaercs abopesuatypa OP[?
a) OOsacTHOW pacnopsIUTEIbHBIN IeTTapTaMEHT;
0) OpraHu3alrOHHO-PACTIOPSIAUTEIbHBIC TOKYMEHTHI,
B) OpraHuzanroHHO-PACTIOPSAUTENbHBIN JeNapTaMeHT.
2.0P/l knaccuuuupyroTcss Ha TPU TPYIIIBL:
a) OpraHW3aIMOHHO-TIPABOBAas JTOKYMEHTAILMs, DPACHOPSAWUTENbHAS IPKYMEHTAIUS |
MH(POPMALMOHHO-CIIPABOYHAs TOKYMEHTAIUS;
0) omepaTBHO — WH(MOPMAIMOHHAS JOKYMEHTAIMs, CIPaBOYHO-UH(POPMAIMOHHAS
JOKYMEHTAIHs, PACTIOPSAUTENbHAS TOKYMEHTAIINS;
B) HET BEPHOIO OTBETA.
3.00mepoccuiickuii  knaccupukarop (OKY/) B umcno OPJ], BkiIoyaeT JTOKYMEHTHI 110
JUYHOMY COCTaBY:
a) 3asBJICHUS, JTUYHBIE KAPTOUYKH,
0) mpuKasbl (pacrmopspKEHHs) O IpueMe Ha paboTy;
B) BCE OTBETHI BEPHBI.
4.Cocras pexBuzutoB OPJ] nenurcs Ha:
a) o01111e 1 CpeTHHE;
0) MOCTOSIHHBIC U [IEPEMEHHBIC;
B) pacrnopsauTeabHble U HHPOPMALMOHHBIE.
5. bnank nokymeHTa - ...
a) 3adukcupoBaHHas Ha MaTepUaIbHOM HOCHTEJIe HWH(GOpMAIMsI C PEKBU3UTAMH,
MO3BOJISIOIUMHU €€ UJIEHTU()UIIUPOBATS;
0) oduIMaNbHBIN JOKYMEHT, OTIIPABIISIEMBIN U3 YUPEKICHHS;



B) CTaHAApPTHBIA JHCT OyMaru ¢ HAHECEHHBIMH Ha HEM IOCTOSIHHBIMH PEKBU3HTAMH,

coJieprKaliMM1 Heo0X0IuMYI0 HH(pOpMaILHIO 00 OpraHu3aluy — aBTOpPe JOKYMEHTA.
6. Jlnst opraHm3anuu, €€ CTPYKTYPHBIX MOJpa3AeiieHul, JOHKHOCTHOTO JIMIA YCTAaHOBICHBI
cleytolue BUAbl OJaHKOB:

a) oOmIwii, OJ1aHK MUChMa, OJJAaHK KOHKPETHOTO BUA IOKYMEHTA;

0) crangapTHBIN, OJaHK TaOIHIBI, OJJaHK KOHKPETHOTO BHIa JOKYMEHTA;

B) HET BEPHOI'O OTBETA.
7. OrpaHMYUTEIbHBIE OTMETKH MPEICTABIISIOT COOOM:

a) OTPE3KHU MPSAMOI JIMHUH, YTOJIKHU, KPECTUKH;
0) OTpe3KH MPSIMO¥t JIMHUH, YTOJIKH;

B) HET BEPHOI'O OTBETA.
8. I'epOoBBIc OlaHKKU JOKYMEHTOB, T.€. OJIaHKM C Bocmou3BeneHueM [ ocymapcTBeHHOTO repba
P® u repbom cyOnekToB PO, apnsercs...

a) rpaduyecKoil MPOIyKIUEH, MoAeKaIlel y4dery;

0) mosurpaduUecKoi MPOayKIMEH, MOIICKAIIEH YUeTy;

B) TOCYJapCTBEHHOM MPOAYKIIUEH, MOANeKAIIEH yUeTy.
9.CocrapiieHre TOKYMEHTA CKIIAbIBACTCS U3:

a) MOJTOTOBKU COOTBETCTBYIOIIETO OJIaHKA;

0) HaHeceHUs Ha OJaHK HEOOXOIAMMBIX PEKBH3HUTOB;

B) BCE OTBETHI BEPHBI.
10. OcHoBHBIE TpeOOBaHUs K MIpU(TAM CBOAUTCS K TOMY, YTOOBI OHU OBLITH:

a) cootBerctBytome ['OCT P 6.30, OCT u mpaBuiiaMm ctanaapTH3aluy,

0) cootsercrBytomue ['OCT;

B) XOPOIIO YUTAEMBIMH.

TEMA: «SI3bIK U CTUJIb CJTYKEBHOM JOKYMEHTAIIUM.
TUIMMWUYHBIE OLLIUBKH»

1.B odunmanbHO-/1€710BOM CTHIIE PEYH BBIACISIOTCS MOACTUIH:

a) 3aKOHOAATEIbHBIH, MHCTPYKTUBHO-METOAMYECKUA, OpraHU3aIlMOHHO-

pacrnopsiAuTeIbHBIN;

0) CTAaTUCTUYECKUH, TEXHUIECKUM, TUTUIOMATUYECKUHN U JIp;

B) BCE OTBETHI BEPHBHI.
2. Ilpu mOATOTOBKE TEKCTa CIYXEOHOTO ITOKyMEHTa JOJDKHBI COOJIOAATHCS CIEAYIOIINe
OCHOBHBIE MPHHIIUIIBL: JOCTOBEPHOCTh U OOBEKTUBHOCTH COJAEPIKAHUS, MOJIHOTA WH(OpMAIIHH,
KpPaTKOCTh H3JIOKEHUS, OTCYTCTBHE PACCYXJICHHWHW W TOBECTBOBAaHWS, HEUTPAILHOCTh TOHA
U3JI0KEHUS, UCIIOJIb30BAHNUE CPEJICTB JIOTHUECKOH, a He AIMOIMOHAIBHO-3KCIIPECCUBHOM OLIEHKU
cutyaruu u pakToB. Takoil CTHIIH H3I0KCHHSI HA3BIBAIOT

a) (GopMalIbHO-JIOTUIECKIM

0) ouIHaTBEHO-IETOBBIM;

B) HET BEPHOTO OTBETA.
3.Cnoco6 ¢opmanuzanuu coctaBa HHGOpMaIUM, CoACpIKAIICHCS B HEH — 3TO. ..

a) pacropsHKeHHUE;

0) KOMITO3UIIKS JOKYMEHTA,;

B) PEKBU3UT MMOCTOSTHHBIH.
4. Bb160p TOT0 WM HHOTO S3BIKOBOIO 000POTA U3 YKMCIIa BO3MOKHBIX OMPEeIsIeTcs:

a) 3aKOHOJIATeIIbHBIMU 1 HOPMATUBHBIMHU aKTaMH;

0) TOKaJIbLHBIMHU aKTaMU U YCTABOM OPTaHH3allNN;

B) HET BEPHOI'O OTBETA.
5. CocTaBuTenu ACIOBOM JOKYMEHTAIIMU 3a4acTy0 JOMYCKalT Maccy omuOok. Mx MOXHO
MOJIpa3AeIuTh Ha BUIBI:

a) CTPYKTYpHBIC, CHHTaKCHYECKHE, JICKCHUCCKHEe, CTHIUCTHYECKHE, MOp(doIornyeckue,

TEXHUYECKUE;



0) CTpYKTypHBIE, CHHTaKCHYECKHE, CTHJIMCTHYECKHE, MOp(dosornyeckue, TEeXHHUYECKHE
TEXHUYECKUH, TUINIOMAaTHYECKUE;
B) CHHTaKCHYECKUE, IEKCUUECKUE, TEXHUUECKHE.
6. BHOBb CO3/1aHHBIN JOKYMEHT ...
a) He JIOJDKEH JAyOIHMpoBaTh IpYyrod, yHU(PHIMPOBAHHBIA JJOKYMEHT;
0) 0JDKEH AyOIupoBaTh APYrou, yHUu(pUIMPOBaHHBIA TOKYMEHT;
B) JIOJDKEH TyOJIMpOBaTh JAPYroi, YHU(PHUIMPOBAHHBINA JTOKYMEHT, 3aBEPEHHBIN MOANUCHIO
JOJPKHOCTHOT'O JIMIA.
7. Haiimute ommOKY, CBSA3aHHBIC C HEMPABWIBHBIM MOPSIKOM CJIOB B MPEIJIOKEHNH, BbIOEpUTE
IPaBUIIBHO COCTABICHHOE MPEUIOKEHHE.
a) «/lus ompenenenus QoHma oIUIATHI B KOHIIE TOAa YTOYHSIFOTCS PACICHKH 32
HPOAYKIHIO»,
0) «lnsa onpenenenus GoHIA OMIATHI PACIEHKH 3a MPOJYKIHIO YTOUHSIOTCS B KOHIIC
roga;
B) HET BEPHOI'O OTBETA.
8.Haiinqure omumOku HapymieHus coeuu@uky ynotpeOsieHus JeernpuyacTHhIX 00OpOTOB.
Bribepure npaBMIbHO COCTABICHHOE TPEITIOKCHHE.
a) «Ipu u3ydeHud OpoOIEM TOPOJCKOrO TPAHCIOPTA YYCHBIC MOMYYHIIA HWHTEPECHBIC
pe3yJbTaTh,
0) «3yuas npoGiieMbl TOPOACKOI0 TPAHCIIOPTA, YIEHBIMU ObUIM MOJIYYE€Hbl HHTEPECHBIE
pe3yJbTaTh,
B) HET BEPHOI'O OTBETA.
9. Haiinute HempaBWJIBHOE HCIIOJIB30BAaHUE MPEUIOTOB. BriOepuTe NpPaBUIBHO COCTABICHHOE
HpeaIoKEHHE.
a) «llex HyKmaeTcs B peMOHTE, O POU3BOJICTBE KOTOPOTO MbI HACTOSATEIILHO TPEOyeM»,
0) «llex HyX/maeTcst B peMOHTE, IIPOU3BOJICTBA KOTOPOT'O MBI HACTOATENBHO TpeOyeM»;
B) BCE OTBETHI BEPHBHI.
10.HactuuHoe COBMajJieHWE 3HAYEHHsI CJOB, O0Opa3yloIIMX CIOBOCOYETaHHE (HampuMmep,
HaMSATHBINA CyBEHUD (CYBEHUP-II0IapOK HA MaMSTh), Ha3bIBAETCH ...
a) TaBTOJIOTHUEIA;
0) MIICOHA3MOMY;
B) MapOHHMOM.

TEMA: «BUJAbI U O®OPMJIEHUE OPTAHU3AIIMOHHO-
PACTIOPSIAUTEJIbHOMN JOKYMEHTAIIW»
1. Opranu3annOHHO-IIPABOBbIE TOKYMEHTHI ONPEIETSIOT:
a) YYCTHYIO MOJIUTUKY MPEIIPUATHS, TOPSTOK PAOOTHI;
0) cTaTyc npeanpusiTus, IOPsA0K UX pabOThI;
B) OpraHU3allMOHHYIO M YIPABIEHYECKYIO NeSTEIbHOCTb.
2. OHa U3 OCHOBHBIX YIPABICHYECKUX (PYHKIIUM, PeaTU3yeMbIX B JESATEIbHOCTH OpTraHU3aIuii,
OpeanpUITUN, GUPM - ...
a) GyHKIHST HOPMHUPOBAHUS CUCTEMBI M TIPOIIECCOB YIIPABIICHHS,
0) pyHKIMS OpraHU3aliy CUCTEMBI M MIPOIECCOB YITPABIICHNUS,
B) (pyHKIIMS cHcTeMaTU3alMu CUCTEMBI U TIPOIECCOB YIPABICHHUS.
3. ¥YcraB —370. ..
a) IOpUANYECKU O(POPMIICHHBIH MepeYeHb TOKYMEHTOB;
0) MpaBOBOM aKT, OMPECTAIOMNN CTPYKTYPY, PYHKIIUU U TIpaBa OpraHu3aiuu, GUpMbI;
B) MPABOBOM aKT, U3/1aBAEMbIF PYKOBOJUTENEM ISl PEIICHUS] OCHOBHBIX M OTIEPATUBHBIX
3aJa4, CTOSIIUX Mepel OpraHu3anueil.
4. lllTatHOE pacnucaHue — 3TO...
a) TMPaBOBOW aKT, YCTAHABJIMBAIOIIMN INITATHBIM COCTAaB M YMCICHHOCTH OpPraHU3aIliH B
cootBeTcTBUH ¢ e¢ YcTraBoM ([TomoxkeHrem);



0) MpaBOBOM aKT, M3/1aBaEMbIi PYKOBOJAUTENIEM, YCTAaHABIMBAIOMINI IITaTHBIA COCTaB U

YHCIICHHOCTh OpraHU3aliu B COOTBeTCTBUH ¢ ee YcraBoM ([TonoxeHuem);

B) IOpUIMYECKH O(GOPMIICHHBI TNPABOBOM aKT, W3IABAEMbIi PYKOBOIHUTEIEM,

YCTaHABJIMBAIOIUI IITATHBIA COCTaB U YMCIEHHOCTh OPTaHU3ALMK B COOTBETCTBUU C €€

VYceraBoMm ([Tonoxenuem).
5.1ITatHOe pacnucaHue MOATOTABIMBAETCS 110 YHU(DUIUPOBAHHOMN (opme. ..

a) T-2;

6) T-3;

B) T-4.

6. IIpaBoBoil axT, ompenendoOLUil MMOPAAOK 00pa3oBaHMs, IPaBOBOM cTaryc, IpaBa,
00513aHHOCTH, OPTaHU3AIMIO Pa0OTHI OpPraHU3allU, CTPYKTYPHOTO TTOAPA3ACICHHS — 3TO. ..

a) CTaHIapT;

0) moJoXKeHue;

B) MHCTPYKIIHSL.

7. IlpaBoBO# aKT, yCTaHABJIMBAIOUIMK TpaBWja, PEryIUPYIONIME OPraHU3alMOHHBIC, HAY4YHO-
TE€XHUYECKUE, TEXHOJOIMYECKHe, (PMHAHCOBBIC M HMHBIE CTOPOHBI AEATEIBHOCTU YUPEKACHUH,
OpraHu3alui, NpeANnpUsTHH, UX NOJApa3AeICHUH, CIYKO U OTIEIbHBIX TOJKHOCTHBIX JIUI —
3TO...

a) MHCTPYKIIHS;

0) MoJIOXKEHUE;

B) pErJIaMEHT.

8. JloKkHOCTHAS MHCTPYKLUS — 3TO. ..

a) HOPMATHMBHBIM JOKYMCHT, HW3JaBaCMblii OpraHM3alued B IENAX periaMeHTAIuu
JeSITeIbHOCTH OPraHU3alMOHHO-TIPAaBOBOIO MOJOXKEHUsT pabOTHHKA, €ro 00s3aHHOCTEH, Mpas,
OTBETCTBEHHOCTH U 00ecreYeHUs ycIoBUil ero 3 PpeKTUBHON paboThI;

6) IIpaBoBoil aKT, yCTaHABIMBAIOUIMI TNpaBWia, PETYIMPYIOLUIME OpraHU3alMOHHBIE,
Hay4YHO-TEXHUYECKUE, TEXHOJIOIMYeCKHe, (PUHAHCOBBIE U MHBIE CTOPOHBI JEATEIbHOCTH
YUPEXKACHUHM, OpraHu3aluil, MNpeaupusTHil, WX TMoApa3fe’eHUN, CIyKO U  OTIENbHBIX
JTOJKHOCTHBIX JIMIL;

B) IPUHATBI B  YYPEXKJCHUU TMOPSAOK CO3MaHUs, O(OPMIIEHHUS U HCIOIHEHUs

JOKYMEHTOB.

9. [IpaBoBO# aKT, MPUHUMAEMBIH KOJUIETHAIBHBIMU U COBEIIATEIFHBIMU OPTaHAMH YUIPEKICHNH,
OpraHu3aiuii, NpeANnpuUATHl B LeNAX paspeuieHus Haubojiee BaXKHBIX BOINPOCOB MX
JIeATEIbHOCTH, Ha3bIBACTCH. . .

a) peleHueM;

0) npukazom;

B) IIOCTAHOBJICHUEM.

10. JlokyMmeHT, coAep)Kallfii 3amich XOAa OOCYKIEHHUS BONPOCOB M TMPHHATHS PEIICHUH Ha
coOpaHusIX, 3aceJaHHAX, COBEIIAHUAX, KOH(EPEHUUSX, AETOBbIX BCTpEUax — 3To0...

a) yKasaHmue;

0) MPOTOKOI;

B) pacnopsiKeHHe.

TEMA: «IOKYMEHTALIUSA IO TPYJAOBbIM OTHOILUIEHUSIM»
1. B pe3ynbTate npoX0oxkaeHUs IPOIeyphbl 0TOOPA MPUHSATHS Ha pabOTy TpakaHe MOIA0T ...
a) pes3rome;
0) MUChbMEHHOE 3asIBIICHUE;
B) aHKETY.



2. 3asiBlIeHHE O IpUeMe Ha paboOTy COCTaBISETCS ...
a) aBTOMaTH3MPOBAHHBIM CIIOCOOOM;
0) py4HBIM CIOCOOOM;
B) BCE OTBETHI BEPHHBI.
3. B 3agBnenue o npuemMe Ha paboOTy yKa3bIBalOTCS CIEIYIOIINE JaHHbIE:
a) ajapecar, aBTOp, MECTO IPOXHMBAaHWs, HAUMEHOBAaHHE BHJA JIOKYMEHTA, TEKCT C
yYKa3aHUEM JO0JKHOCTH;
0) azgpecar, aBTOp, MECTO MPOXHMBAHWSA, HAUMEHOBAHME BHJA JOKYMEHTa, TEKCT C
yKa3aHHUeM JO0JKHOCTH, MOJIUCH 3asBUTEIIS, J1aTa COCTaBJICHMUS,
B) HET BEPHOI'O OTBETA.
4.0OcHOBHOM (hopMOii peasu3amy IpaBa Ha TPY/ SBIISICTCS 3aKIIOYCHHE. ..
a) JI0roBopa,
0) TPY/ZOBOTO JI0TOBOPA;
B) KOHTpaKTa.
5. OcHOBHBIE TpeOOBaHUS K COIEPKAHUIO TIOTOBOPA - ...
a) ero COOTBETCTBHUE CYIIECTBYIOIIEMY TPYIOBOMY 3aKOHO/IATEIbCTBY;
0) ero COOTBETCTBUE CYIIECTBYIOLIEMY TPYAOBOMY 3aKOHOAATEIbCTBY U JIOKAJIbHBIM
aKTaM OpraHu3alluy,
B) ero cootBeTcTBUE TK PD.
6. Ilpukas o npueme paboTHHKa Ha paboTy UMeeT YHU(DUIIMPOBAHHYIO GOPMY - ...
a) T-1;
0) T-2;
B) T-3.
7. JluuHas KapTOYKa SIBISETCS OCHOBHBIM YYETHBIM JOKYMEHTOM paOOTHHUKAa M HMEET
YHUUIIMPOBAHHYIO (HOPMY - ...
a) T-1;
0) T-2;
B) T-3.
8. XapaktepucTuka — 3710...
a) OpHIHANBHBIA TOKYMEHT, KOTOPBIA BBIJACT aIMHHHUCTpPAIIUS TPEANPHITHS CBOEMY
COTPYIHHUKY IIPU PELICHUH LIEJI0T0 psiJia BOIPOCOB;
0) odunnanbHbIC AHKETHBIC IaHHBIE;
B) OLIEHKA MOPAJbHBIX U JEIOBBIX KaYECTB.
9.JI0KyMEeHT, KOTOPBIH aBTOpP COCTABJISIET CAMOCTOSITEIBHO — 3TO. ..
a) aBroouorpadus;
0) pesrome;
B) aHKETA.

10.OCHOBBIHM JOKYMEHTOM, IOJATBEPKAAIONIMM TPYIOBYIO JIEATEIBHOCTh U TPYAOBOM CTax
pabOTHHKA, HA3BIBACTCH ...

a) Tpy#OBask KHUKKA;

0) TMYHas KapTOUKa;

B) TPYZOBOi JOTOBOP.

TEMA: «1O0KYMEHTBI 10 CHAB)KEHUIO U CBBITY»
l.Cornamenue JBYX WJIH HECKOJBKUX JIMII 00 yCTAaHOBJIEHWH, U3MEHEHUHU WM TpPEKpalleHuu
Ipa)XIaHCKHUX MpaB U 00s3aHHOCTEH, Ha3bIBAETCH. . .

a) JI0roBOp;
0) aKkT mpuemMa rnepeaavm;
B) MHCTPYKIIMSL.
2.J1oroBOp cUMTaETCs 3aKIIOYEHHBIM, KOT/1a MKy CTOPOHAMH. ..
a) HET MPETCH3UIA;
0) TOCTUTHYTO COTJIAIlIEHUE TI0 BCEM ITYHKTaM;



B) HE CYILIECTBYET PAa3HOTJIACHIA.
3.lns mpuoOpeTeHHss TOBapOB CTOPOHBI BCTYMAIOT B OTHOIICHHS II0 MOCTABKE MPOIYKIHH
OpraHu3aiyel — HOCTaBIIMKOM OPTaHU3aLUU-TIOTPEOUTEN0. DTH OTHOIIECHUS 0(OPMIISIOTCS. ..
a) I0rOBOPOM COBITa;
0) JOrOBOPOM MOCTABKH;
B) IOTOBOPOM KYIUTH-TTPOIAXKH.
4.1IpoTOKOI pa3HOIIacuil K JOrOBOPY COCTABIISETCS B ...
a) OJTHOM DK3EMILISIPE;
0) IBYX dK3eMILIApax;
B) TPEX IK3EMILIIpax.
5.JloBepeHHOCTD — 3TO. ..
a) JOKYMEHT, KOTOpBI/ YIOJHOMOYMBACT IPEICTABIATh MHTEPECHI JIMIA, BBIIABILETO
JOBEPEHHOCTB, JIHILY, €€ TIOJIYYUBILEMY, Iepel TPETbUMH JTHLAMH;
0) TOKyMEHT, OTIPENICISIFOIINI CTAaTyC IOJIb30BaTEIs;
B) IIPAaBOBOIl aKT, KOTOPBIH YIIOJIHOMOYHMBAET IMPECTABIISATh HHTEPECHI JIUIA, BBIIABIIETO
JIOBEPEHHOCTB, JIUILY, €€ TOIY4YUBLIEMY, IEPE] TPETHbUMH JINI[AMH
6.PexBU3UTHI O(UIIHAIBEHON TOBEPEHHOCTH:
a) Ha3BaHME BHJA JOKYMEHTA, IIOJHOC HAWMCHOBAHUE OpPraHU3allMM, BBIIABIICH
JIOBEPEHHOCTh, U €ro ajapec, HOMEp, Jara BbIIAYM JIOBEPEHHOCTH, CPOK JCHCTBUS,
nomwkHocts, ®UO numa, KOTOpPOMY JOBEpSAETCS TONYYUTh IIEHHOCTH, JICHEKHBIC
CpeICTBa,
0) Ha3BaHWE BHJA JOKYMEHTa, IIOJIHOE HAaWMEHOBAaHUE OpPraHW3allM{, BbIIABIICH
JIOBEPEHHOCTh, HOMED, J1aTa BhIJAYM JOBEPEHHOCTH, N0JDKHOCTH, MO numa, KoTropomy
JIOBEPSIETCS TIOJIYYUTh IIEHHOCTH, ICHEKHBIE CPE/ICTBA;
B) HET BEpHOI'O OTBETA.
7. JIOKYMEHT, KOTOpbIM O(OPMIISIFOT MPHEM M OTIPAaBKY Trpy3a, MEpeMeIleHHe WIN OTITYCK
MaTepuabHBIX IIEHHOCTEH, Ha3bIBACTCH. ..
a) HaKJIaHas,
0) cuet-hakrypa,
B) HapsI.
8. JIOKyMEeHT, CoAieprKallliii CBEICHUS O PACIpeesIeHUN padoT MeXy pabouuMH-CIENbIIMKAMH,
00 yueTe BbIpaOOTKHU U pacyeTe NpUYUTAIOIIEHCS 3apIUIaThI. ..
a) HaKJIaHas;
0) cueT-dakrypa,
B) HapsI.
9. TpeboBanue 0 JOOPOBOIHLHOM YCTPAaHEHUW HAPYIICHUS 3aKOHOAATENBCTBA — ATO. ..
a) TpuKas;
0) UCKOBOE 3asIBIICHUE;
B) MIPETEH3HUS.
10. TpeboBaHue K KOMIETEHTHOMY OpPIaHy O 3al[UTe HAPYIIEHHOTO paBa OpraHu3aluu. . .
a) TpeTeH3us,
0) UCKOBOE 3asIBIICHHUE;
B) COIIPOBOAMUTEIBHOE MTUCHMO.

TEMA: « IOKYMEHTOOBOPOT U ®OPMbI EI'O OPTAHU3ALIUN»
1.JIokyMeHTOOO0pOT — 3TO. ..
a) ycIOBHOe 00O3HAa4YEeHHE, MPUCBAEMOE JOKYMEHTY B IpOIlecce yueTa M UCIIOIHEHUS,
6) ABWIKCHUC NOKYMCHTOB B OpraHu3allid ¢ MOMCHTA UX CO3JaHUS WA MOJIYYCHHUSA 10O
3aBepIICHHS UCTIOTHEHUSI WJIH OTIIPABIICHUS apecary;
B) oTpaciyib  ACATCIIbHOCTH, OGCCHCLII/IBaIOH_IaSI JAOKYMCHTUPOBAHUC W OpraHHU3alnio
paboThl ¢ OPUITHATHBHBIMHA JJOKYMEHTAMHU.
2. llenTpanu3oBanHas popma opraHuzaiy paboThl ¢ JOKYMEHTaMH ITPUMEHSETCS Ha. ..



a) MPEeANPUATUIX C MATBIM IOKYMEHTOO00POTOM;

0) MpeANpUATHIX C KPYITHBIM JIOKYMEHTOO00POTOM;

B) BCE OTBETHI BEPHBI.
3.®opma paboThl C TOKyMEHTAMH, NPU KOTOPOH BCE OMNEpallMU BBIMOIHSIOTCS B CTPYKTYpPHBIC
MOJpA3ICICHUS IPEIIPUSATHS, HA3bIBACTCS. ..

a) IIeHTPAIM30BAHHON;

0) JeIeHTPATN30BaAHHOI;

B) HELIEHTPAJIM30BAHHOM.
4. TlepeueHb TOKYMEHTOB, HEOOXOAMMBIX [UJISl YIPABICHUYECKOW MESTEIbHOCTH KOHKPETHOMN
OpraHu3alfy, COACPIKALIMN XapaKTEPUCTHKY KaXKIO0T0 JOKYMEHTA, €ro IOPHINYECKOro cTaryca
U 3TaIoB JIOKYMEHTHPOBAHHUSI, HA3bIBACTCH. ..

a) BEJIOMOCTb,

0) Tabenb GopM JOKYMEHTOB;

B) Ta0eb.
5. Kak HaszwiBaetcs popMbl JOKYMEHTOB, BKIIOUCHHBIE B TaOelb, U 3aKPEIUIAIONIUE PE3yIbTaThI
NpOBEEHHON YHU(PHUKAINU COCTaBa U POPM JOKYMEHTOB OPTaHU3AIIH?

a) BEIOMOCTh IOKYMEHTOB;

0) arpOOM (OpPM TOKYMEHTOB;

B) KHUTA y4eTa JTOKYMEHTOB.
6.Ilox oprau3anMOHHON, PUHAHCOBO-DKOHOMUYECKOW, HAYYHO-TEXHHUECKOHN H WHOU
UCTOJb3yeMOl B opraHuzanuu uHpopmanuu, oOJajarolieil peanbHOW WIM MOTEHIHAIbHOU
IICHHOCTBIO JUIsl CTOPOHHUX JIUI, 3aWHTEPECOBAHHBIX B €€ IOJYYCHHWH, HO HE HMEIOIINX
3aKOHHBIX OCHOBAHHHM JIJIsl CBOOOTHOTO O3HAKOMJICHHS C HEIO, TOHUMAETCHl. . .

a) KOMMepyecKas TaifHa;

0) JTOKaNbHBIN aKT;

B) JIOTOBOP KYIUTH-IIPOJAXKH.
7.Pabota mo obecrneueHnI0 COXPAaHHOCTH KOH(HUACHIIMATBHBIX JOKYMEHTOB, KaK IpPaBHUJIO, Ha
MaJIBIX MPEANPHUSITHIX OPTaHU3YETCH. ..

a) cekpeTapeM-pehepeHTOM;

0) pyKOBOIUTENIEM KAHIICIISIPUH;

B) JI€JIONPOU3BOTUTEIIEM.
8.Munekc — 370...

a) yCIOBHOE 0003HAYCHHE, TPUCBAEMOE JOKYMEHTY B IPOLIECCE yUeTa U UCIIOIHCHUS,

0) uudpoBoe win OyKBEHHO-IM(]PpoBOE o0O0O3HAUEHWE Jejla B HOMEHKJIAType Jejl

OpraHu3aluy, HAHOCUMOE Ha ero 00JIOKKY;

B) HET BEPHOIO OTBETA.
9. IluceMeHHOE OOpalleHne MOUIeKHUT 00513aTEIbHOM PETUCTPalluy B TEUYCHUH. . .

a) HeJesIH;

0) mus;

B) TpeX JIHEH.
10.@ukcanust ¢dakta CO3MaHHUS WM TMOCTYIUIEHUS TOKYMEHTa IMYTeM IMPOCTABIEHUS Ha HEM
WHIEKCA M JaThl C TIOCIEAYIOMeH 3amichi0 HEOOXOAMMBIX CBEIEHHH O JOKYMEHTE B
PETrUCTPALlMOHHBIX (pOpMax, Ha3bIBACTCS ...

a) HOMEHKJIATYpOi JeI;

0) KOHTPOJIEM HCTIOTHEHHS JIOKYMEHTOB;

B) perucTpanuen ciykeOHbIX JOKYMEHTOB.

TEMA: «<KOMIIBIOTEPU3ALUS AEJOIMTPOU3ZBOACTBA»

1.B cooTBeTcCTBHM C Ha3HAYCHHEM BCE TEXHUYECKHE CPEJICTBA MOXKHO pa3OHTh Ha CIEAYIOIIne
TPYIIIbL:

a) CpPeICTBa JJIsi COCTABJICHUS OKYMEHTOB; KOIMUPOBAIbHAS U MHOXXUTCIbHAS TCXHHKA,

cpencTBa 00paboTku nH(pOpPMAIUH;

0) cpeacTBa XpaHEHUs, TOWCKA W Tepenadd JOKYMEHTOB;TEXHUKA YIPaBICHUECKOM



CBSI3H,
B) BCE OTBETHI BEPHHI.
2.0prrexHuka — 3To
a) TEXHMYECKUE CPEJICTBA, UCIIOIb3YEMbIC B YIPABICHUH U JICJIONPOU3BO/ICTBE;
0) TeXHHMYECKUE CPEJCTBA, UCTIOIb3yEeMbIE B YIIPABICHHH;
B) TEXHUYECKHE CPEACTBA, UCIIOJIb3YEMbIE B JIEIONPOU3BO/ICTBE.
3. Texuuueckue CpeZCTBa, UCIIOJIb3yeMbIe JUIs COCTaBJICHUS JOKYMEHTOB,
KJIacCUGUIMPYIOT 11O ...
a) croco0y co3JaHus IOKYMEHTOB;
0) 1Mo cyOBeKTYy;
B) 110 OOBEKTY.
4. PyKOnIMCHBIM CITIOCOOOM 3a4acTyr0 HaOPachIBAIOT ...
a) TIepBbIil BapuaHT OyIyIIEro JOKYMEHTa;
0) 3asBiieHus1, aBTOOMOrpaduu, pacnucky, HEKOTOpbIe (PMHAHCOBBIC JOKYMEHTHI;
B) BCE OTBEThI BEPHBHI.
5. PykonucHbIM c1ocoOOM 3arnoiiHA0T TpadapeTHble JOKYMEHTHI:
a) aHKETbI, JTMYHBIC JIUCTKH 10 YUETY KaJpOB, TA0CIH ydeTa pabouero BpeMeHH U T.I1.
0) aHkeTbl, Tabenu yyera pabouero BpeMeHH, TPYL0BbIE 1I0r0OBOPa, YEKH;
B) HET BEPHOI'O OTBETA.
6. JlocTynHbIi 1 5KOHOMHUYHBIN CIIOCO0 CO3aHUs PA3TUYHOTO BUJIA JOKYMEHTOB 3TO. ..
a) MHIIyIIas MalluHKa,
0) IIK;
B) IUKTO(OHHAs] TEXHUKA.
7. OCHOBOI COBPEMEHHOM OpraHU3alK PALMOHAIBHONW U ONEPATUBHOM PabOTHI 110 CO3/IaHUI0 U
00paboTKe OrpOMHOIO NMOTOKA JOKYMEHTOB B OPTaHU3ALMIX CTaJIN
a) ITK;
0) nuIIyIMe MallIHKHY;
B) TUKTO(OHHAS TEXHUKA.
8.Haunbomnp1ieil nonyiasipHOCTBIO B HacToswiee BpeMs nosb3ytotes 11K ¢pupmbl
a) IBM u DEC,;
6) Apple;
B) BCE OTBETHI BEPHBI.
9. Ha mpakTWKe HCHONB3YETCS] MHOXKECTBO MPOTpaMM Ui PEIAKTHPOBAHHS TEKCTOB. JTH
IpOTrpaMMBbl Ha3bIBAIOT ...
a) TeKCTOBBIMHU PEIAaKTOPAMHU;
0) TEKCTOBBIMU NPOLIECCOPAMHU,
B) BCE OTBETHI BEPHBI.
10.ITox TeneKOMMYHHUKAIUAMU TTOHUMAIOT ...
a) CeTM  KOMIBIOTEPOB, OOBCAMHEHHBIX JIMHUSAMH  WIA  KaHAJIAMH  CBSI3H,
Omarosaps KOTOPBIM TEPPUTOPUATIBHO YJAJIEHHBIE KOMIIBIOTEPHl MOTYT OOMEHMBATHCS
JTaHHBIMU JIPYT C APYTOM;
0) ceTH KOMIBIOTEPOB, HE OOBEIMHEHHBIX JIMHUSAMH WU KaHAJaMH CBs3H, Onaromaps
KOTOPBIM TEPPUTOPHAIFHO YIAJICHHBIE KOMITBIOTEPBI MOTYT OOMEHHBATHCS JTaHHBIMU

APYT € IpYyrom,
B) HET BEPHOIO OTBETA.

Kputepuu oneHku 1Jis1 TECTUPOBAHUS:
«5» - 85-100% BepHBIX OTBETOB
«4» - 69-84% BepHBIX OTBETOB
«3» - 51-68% BepHBIX OTBETOB
«2» - 50% u menee



Kputepun oneHnBaHHuA NPAaKTHYECKOH padoThI:

OneHnka «5» CTaBHUTCS, €CIM YyYallUHCsA BBITIOJHICT pabdoTy B IIOJHOM OOBEME C
coOIoICHIEM HEOOXO0IMMOM MOCIIeIOBATEILHOCTH, BCE ATAIBI pa0OTHI POBOJUT B YCIOBUSAX U
pekuMax, 00CCTeUNBAIOIINX IMOJyYEeHHUE MPABUIIBHBIX PE3yJbTaTOB W BBIBOJOB, COOJIFOAACT
TpeOOBaHUS MPABUJI TEXHUKU O€30MaCHOCTH, MPABIWIIBHO U aKKYPATHO BBITIOJIHSET BCE 3AIHCH,
TaOIMIIBI, PUCYHKH, YEPTEKH, rpadKH, MPABUIIBHO BHITIOJIHSIET aHAJIN3 IMOTPEITHOCTEH.

Onenka «4» CTaBUTCS, €CIU BBHINOJHEHBI BCE TPEeOOBaHUS K OIEHKE «5», HO OBUIO
JIOTYIIIEHO JIBa-TPU HeJoueTa, He 6ojee 0JHOM HerpyOoi OImMOKU M OJTHOTO HeJoueTa

Orenka «3» CTaBUTCS, €CIH padoTa BBHITIOJIHEHA HE MOJHOCTHIO, HO 00HEM BBITOJTHECHHOMN
€€ YacTH IO3BOJISET MOJYYUTh MPABWIBHBIA Pe3yJbTaT U BBIBOJ, HJIM €CJIM B XOJI€ TIPOBEICHUS
OTIBITA ¥ U3MEPEHUS OBUITH JIOMYIICHBI OITHOKHI

Ouenka «2» CTaBHUTCsS, e€ciu paboTa BBINIOJIHEHA HE TIOJHOCTHIO, HWJIH O0BEM
BBITIOJTHCHHON YacTH pa0dOTHI HE TIO3BOJISACT ClIEIaTh MPABWIBHBIX BBHIBOJIOB, HIIU €CIIU OIIBITHI,
W3MEPEHHMS, BBIYMCIICHUS, HAOIIOICHHS POU3BOIUIUCH HEMPABUIILHO.

KpuTtepumn onieHKH pe3yabTaTOB BHINOJIHEHUS
BHEAYIMTOPHOM (CAMOCTOSAITEIbHOI) padoThl

PabGora BbITOIHEHA MOJHOCTHIO, JIEMOHCTPUPYIOTCS TIyOOKHE 3HAHUS TEOPETHUYECKOTO
MaTepuana U yMEHHE X IPUMEHSTh, IOCIEe0BATEIFHO U MPABUIHHO BHITIOJHEHBI BCE 3a/IaHUs,
CJIeJIaHbI BEIBO/IEI.

OneHnka «5» - «OTIWYHO» BBICTABJISACTCSA, €CIAUM paboTa BBIMOJHEHA IOJHOCTHIO;
JEMOHCTPHUPYIOTCS TIyOOKHE 3HAHUSI TEOPETUYECKOr0 Marepuajga M YMEHHE HMX MPUMEHSTBH;
MOCNEOBATENbHO, TPABUILHO BBIMOJIHEHBI BCE 3aJaHUS; JAEMOHCTPUPYETCS yMEHUE
000CHOBAHHO M3J1araTh CBOM MBICIIH, JAeJaTh HEOOXOIMMbIE BHIBOIbI.

OneHnka «4» - «XOpOIIO» BBICTABIACTCS, €CIAM padoTa BBIMOJIHEHA IOJTHOCTHIO;
JNEMOHCTPHUPYIOTCS TIyOOKHE 3HAHUS TEOPETUYECKOr0 Marepuajga M YMEHHE HX MPUMEHSTH;
MOCINIEA0BATENbHO, MPABHJIBHO BBHITIOTHEHBI BCE 3a/JaHUS, BO3MOXHBI €IWHUYHBIC OIIMOKH,
UCIIpaBJIsieMbIe CAMUM CTYJIEHTOM IIOCJIE 3aMEYaHUs MPEnoaaBaTelisi; JEMOHCTPUPYETCS YMEHUE
000CHOBAHHO M3JIaraTh CBOM MBICJIH, ACIaTh HEOOXOIUMbIE BHIBOIBI.

Onenka «3» - «yIOBJIETBOPUTEIHHO» BBICTABIACTCS, €CIU CTYACHT JIEMOHCTPHUPYET
3aTpyJHEHUS C  KOMIUIEKCHBIM  BBIMIOJIHEHHEM  pabOThl; HEMOJHOE  TEOPETUYECKOE
obocHOBaHUE, TpeOyroliee HaBOIIUX BOMPOCOB MPENOAABATENsI; BBITIOJHICT 3aJaHus TMpU
MOJICKa3Ke MpenoaaBarens; 3aTpyaHseTcs B (OopMyIHpOBKE BHIBOIOB.

OreHka «2» - «HEYIAOBJIETBOPUTEIHLHOY» BBICTABISETCS, €CJIM pab0Ta HE BHITIOJHEHA WITH
BBITIOJTHEHA HETIPaBWJIBHO; J1aHa HEMPaBHUIIbHAS OLIEHKA MPEAIOKEHHOW CUTYyalluu; OTCYTCTBYET
TEOPETHUECKOE€ 0OOCHOBAHKE BBIIOJIHEHUS 3a/IaHUM.

Kpurtepun onenku s3x3amena/nud. 3auera

OneHka «5» - «OTJIMYHO» BBICTABIACTCS OOyYaromeMycsi, €Clu JIeMOHCTPUPYIOTCS
BCECTOPOHHEE, CHUCTEMAaTHUYeCKOe U TIyOOKOoe 3HaHWE Y4eOHOro MpPOrpaMMHOrO MaTepuana,
CaMOCTOSITEJIbHO BBITIOJHUBIINKA BCE TPEIYCMOTPEHHBIE MPOTPaMMON 3aJlaHus, TIYOOKO
YCBOMBILIMN OCHOBHYIO W JIONOJHUTEIBHYIO JIMTEPATypy, PEKOMEH]JIOBAHHYIO MPOrpamMMoi,
aKTHBHO pPa0OTaBIIMK Ha TNPAKTHYECKUX, CEMUHAPCKUX, JAOOPATOPHBIX  3aHATHSX,
pa30MpaIOIIUIACS B OCHOBHBIX HAYYHBIX KOHIICTIIHUIX MO U3y4aeMOW AUCIUILINHE, TPOSBUBIIAN
TBOPYECKHE CIIOCOOHOCTH W HAyYHBIA TMOAXOJ B TOHUMAaHUA U W3JIOKEHUU YIeOHOTO
MPOrpaMMHOTO MaTeprMa, OTBET OTIWYAeTCs OOrarcTBOM U TOYHOCTHIO HCIOJIb30BAHHBIX
TEPMUHOB, MaT€pHaJ U3JIaraeTCs MOCIEI0BATEIIHFHO U JIOTUYHO.

Onenka «4» - «XOpOIIO» BBICTABISIETCS OOYyYarOIIEMYCs, €CIH JEeMOHCTPUPYIOTCS
JIOCTAaTOYHO TIOJHOE 3HaHUE Y4EOHO-POTPaMMHOIO MaTepHaia, HE JOMYCKAIOIIM B OTBETE
CYILIECTBEHHBIX ~HETOYHOCTEHM, CaMOCTOATENbHO BBINOJIHUBIINN BCE MPEAYCMOTPEHHBIC
MPOrpaMMOil 3aJlaHKs, YCBOMBIIMKA OCHOBHYIO JINTEPATYPY, PEKOMEHJOBAHHYIO MPOTrPaMMOM,
AKTUBHO pa0OTaBIINI Ha MPAKTUYECKUX, CEMHHAPCKHX, TaOOPATOPHBIX 3aHATHSIX, MMOKA3aBIIAN
CHUCTEeMAaTHUYECKUN XapaKTep 3HAHWW IO JUCIMIUIMHE, JOCTATOYHBIA IS JallbHEWIIeH ydeOsl,
a TaKKe CIOCOOHOCTh K MX CaMOCTOSITEIIbHOMY TOMOTHEHHIO.



Onenka «3» -  «yIOBJIETBOPUTEIBHO»  BBICTABISETCA  OOy4aromeMycs, €CiH
JICMOHCTPUPYIOTCS  3HAHUS OCHOBHOTO y4eOHO-TIPOTPAaMMHOTO Marepuaia B  00BEMe,
HEOOXOoIMMOM /Il JaibHeWmield y4deObl W mpexacrosdmie paboTel 1o mpodeccuu, He
OTJINYABIIMKCS AaKTUBHOCTHIO HA NMPAKTUYECKUX (CEMHUHAPCKHMX) U J1a0OPATOPHBIX 3aHSATHSX,
CaMOCTOSITENIbHO BBIMOJIHHUBIINA OCHOBHBIE MPEIYCMOTPEHHBIC MPOTPaMMOI 3a/JaHusi, OIHAKO
JONYCTUBIIMK MOTPEIIHOCTH TPH MX BBHINOJHEHUH M B OTBETE HA SK3aMEHE, HO 00JIaIaroIuii
HEOOXOJMMBIMU 3HAaHUSMHM JUIS YCTPAaHEHUS MOJ PYKOBOACTBOM IIperojaBareist Hauboiee
CYIIECTBEHHBIX IOIPEITHOCTEH.

Onenka «2» - «HEYJIOBJICTBOPHUTEIBHO» BBICTABISIETCS OOy4aroIeMycs, €CIH
OOHapY)XMBAIOTCA NpoOeNbl B 3HAHUSAX MM OTCYTCTBHE 3HAHMW MO 3HAYUTEIBHOM YacTH
OCHOBHOTO Yy4eOHO- TPOTrPaMMHOIO MaTepuana, HE BBINOJHUBIIEMY CaMOCTOSTEIBHO
IpeyCMOTPEHHBIE POTPaMMOil OCHOBHBIE 3aJaHMs, TOMYCTUBILEMY IPHHIUIHATBHBIC OIIHOKH
B BBINOJIHEHUH IPEIyCMOTPEHHBIX NPOTPaMMON 3aJaHuii, HE OTpabOTaBIIEMy OCHOBHBIE
NpaKTHYECKHEe, CEMUHAPCKHE, JJAOOPATOPHBIE 3aHATHS, JOMYCKAIOIIEMY CYIIECTBEHHBIC OUTHOKU
IIPU OTBETE, U KOTOPBI HE MOKET MPOJIOKUTH 00yUSHHE HITH TPUCTYIUTH K TPO(ECCHOHATBHOM
JeATEILHOCTH 0€3 JOMOIHUTEIBHBIX 3aHATHI 10 COOTBETCTBYIOICH AUCIUILIHHE.

WH®OPMAIIMOHHOE OBECIIEYEHUE
YYEBHOM ¥ TPOU3BOJCTBEHHOI MPAKTUK
MPO®ECCUOHAJIBHOTO MOYJISI [IM.01 O®OPMJIEHUE U KOMIIOHOBKA
TEXHUYECKON TOKYMEHTALIUU
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KJIIOYHU K TECTOBBIM 3ATAHUAM

Ne Bonpoca - Ne Bonpoca - Ne Bonpoca - Ne Bonpoca - Ne Bonpoca -
Omeem Omeem Omeem Omeem Omeem

Tema: HcxoOHvie noHamus 0e10npous3so0cmed
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1-8 3-0 5-B 7-0 9-a
2-0 4-38 6-6 8-a 10-06
Tema: Obwue Hopmovl U npasuia ohopmieruss OOKYyMeHmo8
1-6 3-B 5-a 7-0 9-8
2-2a 4-a 6-a 8-0 10-6
Tema: OpeanuzayuoHHO-pacnopsaoumenvHas OOKyMeHmayus: noHamue, Kiaccugukayus, cocmas u
oopmaerue peksusumos, OJIaHKu QOKYMeHmos 1
1-6 3-B 5-B 7-a 9-8
2-a 4-06 6-a 8-6 10-8
Tema: A3vik u cmunv cayscedOHol doxymenmayuu. Tunuynvie ouUOKU.
1-8 3-06 5-a 7-0 9-8
2-a 4-8 6-a 8-a 10-6
Tema: Buowvl u oghopmnenue opeanu3zayuoHHO-pacnopsaoumensbHol 0OKyMeHmayuu
1-6 3-0 5-0 7-a 9-a
2-2a 4-a 6-6 8—a 10-06
Tema: Jlokymenmayusi no mpyoosvimM OMHOULEHUAM
1-6 3-0 5-a 7-0 9-a
2-0 4-0 6-a 8-a 10-a
Tema: Jlokymenmol no cHabcenuro u covimy
1-a 3-0 5-a 7-a 9-8
2-0 4-8 6-a 8-B 10-6
Tema: Jlokymenmoobopom u ghopmul e2o opeanuzayuu
1-6 3-0 5-0 7-a 9-8
2-06 4-6 6-a 8-a 10 -
Tema: Komnvromepuszayus 0e1onpou3e00cmea

1-8 3-a 5-a 7-a 9-8
2-a 4-8 6-a 8-B 10-a




