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1. IMacnopr KOMILIEKTA KOHTPOJIbLHO-0IIEHOYHBIX CPEICTB

KonTponbHo-ouenounsie cpeactsa (KOC) npenHasHaueHsl 111 KOHTPOJIS U OLIEHKU 00-

Pa30BaTENbHBIX JIOCTHKEHUN OO0YYaIOUIMXCs, OCBOMBIIMX IMPOTrpaMMy y4eOHOH TUCIMIUIMHBI
OI1.02 APXUBHOE JEJIO.

B pesynbrate ocBoeHust yueonou auctuiumael OI1.02 APXUBHOE JAEJIO o6yuato-

nuiicst gomkeH oonanark npeaycMorpeHHbiMu PI'OC mo npodeccun CITO 46.01.03 demomnpo-

U3BOJUTEINb CICAYIOIIMMH YMEHUSIMHU, 3HaHUSAMHU, KOTOpble (POopMHUPYIOT NpodeccHoHaIbHbIE U

0011I1Ee KOMIIETEHIINH:

OK 01. Br16upats criocoObl peneHus 3aaa4 npoGeCcCHOHATBLHOU e TEIIbHOCTH
NPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. Hcnionp30BaTh COBpEMEHHBIE CPENICTBA TIOMCKA, aHATM3a WUHTEPIIpEeTaluy nHpopma-
UM ¥ HHPOPMAIIMOHHBIE TEXHOJIOTUH IS BBITIOJTHEHUS 33124
PO ECCHOHAIBHON JESTEILHOCTH;

OK 05. OcCymiecTBIATh YCTHYIO U TUCbMEHHYI0 KOMMYHUKAIMIO Ha TOCYAAPCTBEHHOM S3bIKE
Poccuiickoii @enepanuu ¢ y4eTroM OCOOEHHOCTEH COLMANbHOTO U KYJIbTYPHOIO
KOHTEKCTa;

OK 09. [Tonp30BaTbest NpodeccCOHATBLHON JOKYMEHTAIMENW Ha rOCyJapCTBEHHOM M MHOCTPaH-
HOM SI3BIKaX.

[IK 2.4. | OcymecTBIATh 3KCIEPTU3Y LIEHHOCTH JIOKYMEHTOB, BECTH OTOOP JOKYMEHTOB Ha
XpaHEHHE U YHUUTOXKEHUE, JOKYMEHTHPOBATh pab0Ty SKCIEPTHOW KOMUCCHHU.

IIK 2.5. | OpopmisTh ena MOCTOSIHHOTO U IOJTOBPEMEHHOIO CPOKOB XPAHEHUS /I Mepeaunt
B apXMB OpraHU3alllu.

[IK 2.6. | CocTaBisTh OMUCH AEI MMOCTOSHHOTO H JIOJITOBPEMEHHOTO CPOKOB XPaHEHHUSI.

KOC Bxmouarot KOHTPOJIBHBIC MAaTCpHAJIbl IJId HNPOBCACHUA TCKYHIECTO KOHTPOJIA U IIPO-

MEXYTOUHOM aTTectanuu B popme Juppepenyuposannoco sauema

Pesynomamut oceéoenusn yuedonoi OucyunIuHsl, nooaexicauiue nposepke

Pe3ynomamal 00yuenusn (00veK- Tun 3a0anusn
mbul OYeHUBaHU)
yMeThb: YCTHBIN OTIPOC,
- MIPUHUMATH apXUBHBIE Jefa (JOKYMEHThI) Ha IOCTOSIHHOE WIIN (bpoHTaNbHBII
JOJITOBPEMEHHOE XPaHEHHE; OTIpOC, TMPaKTHYe-
—  y4acTBOBaTh B POBEJICHUU 3KCIIEPTU3BI HEHHOCTH PA3IUUYHBIX CKHe
TUIIOB U BUJIOB JIOKYMEHTOB B COOTBETCTBHH C BHYTPEHHUMHU paboThI

permamMeHTaMu OpraHu3aIuy;

- coOIOaTh HOPMATUBHBIE CPOKH XpaHEHUS 1T (JOKYMEHTOB);

—  pa3MemaTh apXHUBHBIE JIeNa (JIOKYMEHTHI) Ha MECTaX XPAaHECHHUS B
COOTBETCTBUU C HOPMAaTUBHBIMH TPEOOBAHUSIMU B 00JIACTH ap-
XUBHOTO JIeJia U YIIPaBJICHUS JOKyMEHTAMH;

- co0JTI0/1aTh HOPMATUBHBIC PEKUMBI XPAaHEHHUS aApXUBHBIX JIEJT
(TOKYMEHTOB) Ha JTFOOBIX HOCUTEISIX;

- MPOBOJIUTH ONTUCAHUE APXUBHBIX €I (JOKYMEHTOB);




I10JIb30BAThCS CIPABOYHO-TIONCKOBBIMH CPEJICTBAMU K apXUBHBIM
nenam (JIOKyMeHTaMm);
(bopMHPOBATH €TUHUIIBI XPAaHEHHUS TOKYMEHTOB JIJIsl UX
IIOCJIEIYIOILErO Pa3MEILCHHs] B apXUBE OpPraHU3aluu;
OCYILIECTBIIATH MOUCK /1€ (AOKYMEHTOB) BpEMEHHOI'O XpaHEHHUS B
IIPOLIECCE UX XPAHEHUS B CTPYKTYPHBIX MOJPA3ACICHUAX U
apXuBe OpraHu3aluy;
[I0JIrOTAaBJIMBATh HH(POPMALIMOHHBIE IOKYMEHTHI 10 3aIIpOCcaM
I10JIB30BATENIECH Pa3IMYHbBIX KATETOpUil.

3HATh:
3a/1a4u apXUBHOU ci1y»0bl B Poccuiickoii denepanuu;
CUCTEMBI apXUBHBIX yupexaeHul B Poccuiickon ®enepanny;
MPU3HAKH KITACCU(PHUKAIIMN TOKYMEHTOB APXHUBHOTO (OHIA
Poccuiickoit denepaiuu;
PEKUM U CIIOCOOBI XpaHEHHs apXUBHBIX JOKYMEHTOB, UX y4ET U
MOPSAJIOK MCIIOIb30BaHMs JIET;
Hay4HO-CIIPABOYHBIN amnmnapar K JOKyMEHTaM apXHBa.




2. ®opMbI H METOIbI KOHTPOJISA

2.1. B pesynbTate aTTecTaluy 0o yueOHOH AUCIHUILIMHE OCYIIECTBISETCS KOMILIEKCHAs IPOBEPKa CIeYIOIMX YMEHUI 1 3HAHUIA:

HaunmenoBaunune TeMbl

HaumenoBanue KOHTPOJIbHO-OLCHOYHOI'O CPpEACTBA

Tekyiuii KOHTPOJIb [IpomexxyroyHas aTte-
cTarws
Pa3znen 1. ApxuBHoe €10 Jlughpepenyuposantiviii
= 3auem

Tema 1.1. BBegenne. OCHOBHBIE ITANbI PAa3BUTHS APXUBHOIO J€J1a U YerHbI ompoc,

apXuBOB TECTUPOBAHUE

Tema 1.2. HopmaTuBHO-NIpaBoBas 6a3a apXMBHOI J1eSITEJILHOCTH B Y CTHBIH o11poc,

Poccun TECTUPOBAHUE

Tema 1.3. IIpaBoBbIe OCHOBBI OPraHU3ALMH JOKYMEHTOB APXHMBHOIO
(onna Poccuiickoii Penepannu

VYcrHblii onpoc,
IpakTHyecKas padora

Pa3nen 2. Opranu3anusi 1esiTeJIbHOCTH APXHUBOB

Tema 2.1. YnpaBieHue apXuBHBIM 1€JI0M

VYcrHblii onpoc,
paKkTHYeckas pabora

Paznen 3. Opranm3anum XpaHeHHs, KOMIUIEKTOBAHHS, Yy4eTa W
HCIO0JIL30BaHMsI TOKYMEHTOB ApxuBHOro ¢gonaa Poccuiickoii ®@enepanun
B apXUBax

Tema 3.1. KomniekToBanue apxusa

YeTHBI ompoc,
IpakTUieckas padora

Tema 3.2. Opranusauusi XpaHeHHusl JOKYMEHTOB B apXuBe. Y4eT
JOKYMEHTOB apXuBa

YcrHblii onpoc,
npakTHYeckas pabora

Tema 3.3. Cucrema HayuHo-cnpaBouHoro annapara (HCA) k
JOKYMEHTAM apXuBa

VYcrHblii onpoc,
MpaKTU4eckas pabora

Tema 3.4. Ucnionib30BaHHE aPXUBHBIX IOKYMEHTOB

Y cTHBIN o1poc,
MpaKTU4ecKas pabora




3. Oueno4HbIe CPEACTBA TEKYIEr0 KOHTPOJIS
[IpeameToM OIIEHKU CIIy>KaT YMEHUs U 3HaHus, npeaycMoTpenHsie @I'OC no aucuuIuiMHe
OI1.02 APXUBHOE JEJIO, nanpasieHHbie Ha (OPMHPOBAHHE OOINUX M MPOGECCHOHATHHBIX KOM-
nereHuuid. B xone oOydeHust mpoBOASTCS: YCTHBIE OMPOCHI, CAMOCTOATEIbHBIE IO MPOHICHHBIM TEMaM
U IPOMEXKYTOYHOE TECTUPOBAHUE.
TecroBble 3a1aHuA.

Ne BoiGepuTe NpaBWILHBINA OTBET H 00BEANTE €ro KPY>KKOM Ipasunvhwiil
3a0aHus omeem
1 «AcTopuyeckd CJIOKMBIIASICA W TOCTOSTHHO MOMOJIHAIOIIASICS
COBOKYNMHOCTh APXMBHBLIX JOKYMEHTOB, OTPa’KAal0IIasi MaTepH-
aJIbHYI0 H JyXOBHYIO JKU3Hb 00111eCTBa, MMEKIINX HCTOPHYECKOE,
HAY4YHOE, COIHATLHO-)KOHOMHYECKOoe, MOJUTHYECKOe H KYJIbTYp-
HOe 3HAYeHHUe, SIBJISIOIMMXCS HEOTheMJIeMOIl YaCThI0 HCTOPUHKO-
KYJbTYPHOI0 Hacjaeausi Hapoaos Poccuiickoit @exepanuu, 0THO- a
CALIUXCS K MHPOPMALMOHHBIM pecypcaM M MOIJIEKAIIMX MOCTO-
SIHHOMY XPaHEHHI0» — Ha3bIBAETCs:

a) ApxuBHbIM GoHIOM PD;

b) ®omHmOM KYIbTYpHOTO HACIEANS;

C) apXHWBHBIM XPaHUIHIIEM,;

d) apxuBom.

2. BockoBble BaJMKH ((POHOBAIMKH), IPAMILIACTHHKH, OPUTHHAJIBI
U KONMU MAarHUTHBIE JIEHThI, KOMIIAKT-KACCEeThI; JIa3epHbIe KOM-
NAKT-ANCKHU SABJISIOTCS 0
a) ayaMoBU3yalbHBIMU JOKYMECHTAMH,
b) ¢onomoKyMeHTaMu;
C) $OTOIOKYMEHTAMHU;
d) TEeKCTOBBIMH JIOKYMEHTAMH.
3. IMoHsATHA «apXWBHOE [1€J10», KAPXUBHBbI TOKYMEHT», «IOKYMEHT
N0 JIMYHOMY COCTaBY», «1OKYMEHT ApXuBHOro ¢onga Poccuii-
ckoii Penepanum», «0co00 UEHHBIH JOKYMEHT»,
«YHUKAJIbHBIA JOKYMEHT)», «KAPXUBHbIN (POHI» JaHBI B:
a) B 3akoHe P® «OO6 aBTOPCKOM MpaBe U CMEKHBIX TpaBax» OT
09.07.93 Ne 5351-1 (pen. ot 19.07.95); d
b) ®denepansHoM 3akoHe «O0 nHPpOpMaIHU, HHOOPMATHIAINN 1
samute uHQOpMmaruu» oT 20.02.95 Neo 24-®3 (pen. ot
10.01.2003);
c) 3akone P® «O rocynapcrBeHHoit TaiiHe» oT 21.07.93 Neo
5485-1 (pen. ot 30.06.2003);
d) ®denepansHoMm 3akoHe oT 22.10.2004 Ne 125-P-3 «O6 apxuB-
HOM Jienie B Poccuiickoit deaepanun.
4. ApXUBHBI (POHA — 3TO... YKAKUTE BEPHbIN OTBeT.
a) COBOKYIHOCTh apXHBHBIX JOKYMEHTOB, HCTOPUYICCKUX W/HITH a
JIOTHYECKH CBSI3aHHBIX MEXIY COOOM;
YCTaHOBJICHHBIH ISl apXUBa COCTAaB JJOKYMEHTOB, ITOIJICKAIINX
XpaHEHHIO;

b)




C) pacmpeeneHue JOKyMEHTOB 0 apXHUBHBIM (DOH/IAM M apXHB-
HBIM KOJUICKIIUSIM;

d) crenuaabHO 000PYIOBAHHOE MOMEIICHHE /ISl XPAaHSHUS ap-
XHMBHBIX JIOKYMEHTOB.

Ci0B0 «apxuB» BlepBblIe MOSIBUJIOCH B cHCTEMe:
d) TMPHKA3HOTO JICJIIONPOU3BO/ICTBA,;
b) KkosIekKCKOro MeIONPOU3BOACTBRA;
C) MHUHHCTEPCKOIO JEJIOMPOU3BOICTBA;
d) nmemompousBoxcTBa nepuosaa Jpesueii 1 MockoBckoit Pycu.

B kakoM Beke NOSIBHJIACH IepBble OyMasKHbIe MeJIbLHHIBI B
Poccun.

a) B XVIs.

b) B XVIIB.

c) BXIVs.

d) s XIII B.

®opMa I0KyMEHTa, MpeAcTaBsomas co0oii juct Gymaru, me-
peIIeTeHHbIH M CJIOKEHHBIH BABOE, HCIOJIL30BABIIASICS B NEPH-
0/1 MPUKA3HOTO U KOJLIEKCKOI0 1eJIONMPOU3BOICTBA 3TO. ..

a) TeTpapb;

b) cronoerr;

C) >KypHai,;

d) cBuTOK

Koanernu 06114 cO31aHbI B3aMeH NPUKA30B B:
a) 1717-1718 rr.;
b) 1711-1712 rr.;
c) 1700-1701 rr.;
d) 1689-1690 rr.

B XV B. nosiBWIKHCHh LEHTPAJIbHbIE OPraHbl roCyIapCTBEHHOM
BJIACTH, COYETAKIIME 3aKOHOAATEIbHbIC, UCIIOJHUTEIbHbIE, CY-
nednbie pynkunu. HazoBure nx:

d) TpHKa3bl;

b) cosersr;

C) yKassl;

d) myma

10.

Ykakute BUJI JOKYMEHTAa, KOTOPbIii He OTHOCHTCH K CHCTEMe
NPUKA3HOTO0 1eJIONPOU3BOICTBA:

a) TpaMoThI;

b) xypnau;,

C) TpPUTOBOP;

d) uemoburHasi.

11.

CronouoBasi popMma 1eJI0NPOU3BOICTBA ObLJIA OTMeHeHa?
a) Ilerpowm I,
b) Exarepunoti I,
c) HUganowm IV;
d) Anekcanmpowm .

12.

Kakoii 10KyMeHT He SIBJISIETCSI JOKYMEHTOM MepHoaa MUHUCTEp-
CKOI'0 /IeJIONPOU3BOICTBA:

a) Manudecr;

b) wmpxymsp;

C) TpennucaHue;

d) uemoGurHas.

13.

Kakoii JOKyMeHT He sIBJIsIETCSI JIOKYMEHTOM Iepuoaa
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NPHKA3HOT0 1eJI0NPON3BOACTBA:
a) ykas;
b) sxamoBanHas rpamora;
C) OTIHCKa;
d) manudecr.

14.

OO1ee KOJIMYECTBO NMPHUKA30B, CYIIeCTBOBABIINX Ha Pycn k
XVII B.... BbiOepuTe NpaBWjibHOE OKOHYAHME TIPEAJI0KEHHS.
a) HEHM3BECTHO, Pa3HbIC UCCIICAOBATEIIN HA3bIBAIOT X YUCIIO OT
40 mo 70.
b) wusBectHO TOUHO 50.
€) wusBectHO TOuHO 40.
d) wusBectHo Touno 70.

15.

JIBOpLOBBIIf NPUKA3 3aBe10BAJI:
a) cOOpOM HAJIOrOB U MMOATEH;
b) cymom Ha ornpeeaeHHON TEPPUTOPHH;
C) OTHAEIBHBIMH OTPACISIMH BEIMKOKHSKECKOTO0, a 3aTeM (¢ 1547
[[aPCKOTO XO35HCTBA;
d) BOCHHBIMH JCTaAMHU.

16.

JokymenTbl 0 aesteabHOCTH 'K «baHk pa3BuTusi U BHelIHe-
IKOHOMMYeCKOi JesiTe1bHOCTH», 3AO «baHk pe3epBHbIe (u-
HaHcbl W uHBecTHnMW», OAO «PockonrpakT»y, PAO
«I"azmpom», 3A0 «IkcnouenTp», OAO «CI'Tpanc» xpansites B

a) PoccuiickoM rocy1apcTBEHHOM apXHBE YKOHOMHUKH;

b) TocymapcrBenHom apxuBe Poccuiickoit denepariiu;

€) PoccuiickoM rocyaapcTBEHHOM apXUBE IPEBHUX aKTOB;

d) PoccuiickoM rocy1apcTBEHHOM apXHBe POHOJOKYMEHTOB.

17.

®oHJbl TBOPYECKUX OPraHU3alUi TAKMX, KAK KMHOCTYIMH, Te-
aTpbl, HUPKH, AHCAMOJIH, XOPbl U OPKECTPbI, My3€eH, NOCTOSTHHbIE
nepeJABUKHbIE BBICTABKH, a TaKe M31aTeJ]bCTBA M PeJaKUMu
JKYPHAJIOB M ra3eT XpaHsATCA B...
a) PoccuiickoM rocymapcTBEHHOM apXHBE COLMAIBHO- MOJMTH-
YECKOM UCTOPUH;
b) Poccuiickom rocynapcTBEeHHOM UCTOPHUECKOM apXHBE;
c) PoccuiickoM rocyapcTBEHHOM HCTOpUUYECKOM apxuBa Jlaib-
Hero BocToka;
d) Poccuiickom rocyaapcTBEHHOM apXUBE JIUTEPATYpPhl H HCKYC-
CTBA.

18.

B HacTosiee Bpemsi B ceTb ®eepaabHBIX apXUBOB BXOIUT:
a) 14 apxuBoB;
b) 13 apxuBoB;
C) 16 apxuBoB;
d) 15 apxuBoB.

19.

K yacTHOli cOOCTBEHHOCTH OTHOCATCS APXMBHbIE JOKYMEHTbI:

a) opraHusanui, JeUCTBYOIUX Ha Teppuropuun Pocculickoin @e-
Nnepaluy U He SBISIOLIUXCS TOCYJapCTBEHHBIMU WM MYHMIIMIIAJb-
HBIMU, B TOM 4YHCII€ OOIIECTBEHHBIX OOBEAMHEHUH CO JHS HUX pe-
FUCTPAllMM B COOTBETCTBHUM C 3aKOHOAATEILCTBOM Poccuiickoii dDe-
nepay 00 OOIIECTBEHHBIX U PEIMTHO3HBIX O0BEAMHEHU Mocie OT-
NeJICHUsI IEPKBH OT rocyaapcTBa (Jajee — HEerocylapCcTBEHHbIE Op-
raHW3ali) a TaKXe CO3/IaHHbIE




rpaXkAaHaMy WM 3aKOHHO MPUOOPETEHHBIE MU,

b) ortHecenHble kK QenepanbHOl COOCTBEHHOCTH (eaepaabHbIMU 3a-
KOHAMU;

C) OBIBIIMX HEMPHUATEILCKHX TOCYIapCTB, mepemerieHHbie B Coro3
CCP B pe3ynbTaTe Bropoit MUpOBOI1 BOMHBI M HAXOSAIIMECS
Ha Tepputopun Poccuiickoit @enepanuu, €ciidi UHOE HE Mpery-
CMOTPEHO 3aKOHOJATENbCTBOM Poccuiickoit denepaunu 0 nepe-
MEIIEHHBIX KYIbTYPHBIX LIEHHOCTSIX;

d) opraHoB MECTHOTro CaMOYIPABJICHUS M MYHUIIMIIAIBHBIX OpTraHH-
3anuii.

20.

MyHHIMIIAJIbHOE YUPeKIeHHe «AJIanaeBCKHil FOPOICKOH apXuB»
SIBJISIETCSI

a) denepaabHBIM apXHUBOM;

b) MyHHIMDATBHBIM APXUBOM;

C) BEIOMCTBEHHBIM apXHUBOM;

d) cpenu BbIlIEHA3BAHHOTO HET HU OJJHOTO NMPABUIILHOTO OTBETA.

21.

MyHUUUnaabHOe  OHJKETHOE  y4upekaeHue  «YmpaBiieHHe
apxuBaMM Ac0eCcTOBCKOI0 TOPOJACKOr0 OKPYra» siBJasieTcs...

a) (denepaabHBIM apXHUBOM;

b) MyHHIMDATBHBIM aPXUBOM;

C) BEIOMCTBEHHBIM apXHUBOM;

d) cpenu BbIlIEHA3BAHHOTO HET HU OJJHOTO NPABUIILHOTO OTBETA.

22.

LenTpanabHblili apxus MuHHCTEpCTBA 000POHBI ABJISAETCH. ..
a) (enepaabHBIM apXUBOM;
b) MyHHMIHTATEHBIM APXHUBOM;
C) BEIOMCTBEHHBIM apXHUBOM;
d) cpeau BbIlIEHA3BAaHHOTO HET HU OJHOTO MPABHIBLHOTO OTBETA.

23.

Otnen apxuBoB YmnpasieHusi nejJamu MuHHCTepCTBa ImyTei
coobmenus Poccuu siBasiercs...

a) (enepaabHBIM apXUBOM;

b) MyHHMIHTIATEHBIM APXHUBOM;

C) BEIOMCTBEHHBIM apXHUBOM;

d) cpeau BbIlIEHA3BAaHHOTO HET HU OJIHOTO MPABHIBLHOTO OTBETA.

24.

ApxuBHBIi oTaesa agMuHHCTpanun TypuHCKOro ropoackoro
OKpYra siBJjsieTcst

a) denepaabHBIM apXUBOM;

b) MyHUIHMIATEHBIM apXHUBOM;

C) BEIOMCTBEHHBIM apXHUBOM;

d) cpeau BeIlIEHA3BAaHHOTO HET HU OJIHOTO MPABHIBHOTO OTBETA.

25.

ApXHB XpPaHHUT JOKYMEHTBI BBICIIMX OPraHOB BJIACTH H OPIraHOB
rocynapcreedHoro ynpasienusa CCCP ¢ Okradpbckoii peBoJito-
ouu g0 1991 r., kpome Tex NJOKYMEHTOB, KOTOpPble XPAHATCH B
CIeNMATU3MPOBAHHBIX IOCYIAPCTBEHHbIX apXxuBax (eaepajbHoO-
ro yposHus (Takux kak PI'AD, PI'AJIU, PI'BA, PTABM®) u Be-
JAOMCTBEHHBIX apXHBaX, TAKMX KaK apXxuBbl MUHHUCTEPCTBA HHO-
CTpPaHHBIX JeJ, MuHncTepcTBa 000poHbl, PeepabHOM CITyKObI
0ezonacHocTH. OH TakKe BKJIKOYAET (POHABI JOPEBOJTIOIMOHHBIX
BBICHINX ¥ LEHTPAJBHBIX FOCYJIAPCTBEHHBIX YUYpPe:KICHHUH I0JIH-
THYECKOI0 PO3bICKA M  CBICKAa, CYAeOHO-CIeACTBEHHBIX H
KapaTeJbHbIX

yupesxkaenuii  Poccuiickoiik umnepun, ¢OHABI MO0 HMCTOPHHU
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HapcrBa IHoabckoro, a Tak:ke GOHABI YUpesKIeHUd U OPpraHu3a-
uuii Bpemennoro npasurenbcrBa 1917 roga. ApxuB mMeeT Ha
XpaHeHUuH (OHABI JUYHOTO MPOUCXOKIEHUS KPYNHEeHIINX MoJIu-
THYECKUX U 001IeCTBEeHHBIX JesiTe/iell rocy1apcTBa, pa3jiMmyHbIX
NMOJUTUYECKHX NMAPTHii, CYIIECTBOBABIIMX HakaHyHe OKTAOpPH-
CKO# peBOJIIOIMH, TPO(CO30B U O00MIECTBEHHbIX OPraHU3aNMM
KAaK /10-, TaK U N0CJIePEeBOTIOLNOHHOI0 NepHo/A.

a) Poccuiickuii rocy1apcTBEHHbIM BOCHHBIN apXUB,;

b) Poccuiickuii rocyaapcTBEHHBIH apXUB SKOHOMUKH;

¢) TocymapcrBennsiii apxuB Poccuiickoi denepariym;

d) Poccuiickuii rocy1apCTBEHHBIN apXHB JIPCBHUX aKTOB.

26.

DoH/IbI 32KOHOAATEJIbHBIX OPraHoB BJacTH — ['ocyrapcTBeHHOr0
Cosera (1810-1917) u ero nenaprameHToB, [J1laBHOro KOMUTETA
1o KpecrbsinckoMy aenay (1858-1861) m apyrux komMurTeToB, Be-
JAaBIIMX TNOATOTOBKOH W MpeJIBAPUTE]bHBIM PAacCMOTPeHHEM
NPOEKTOB 32AKOHOB, IOJIOKEHUI U JP. FOCYIapCTBEHHbIX aKTOB, a
Takxke ¢(ona nepsoro B Poccunm BHIOOPHOro 3aKOHOAATEILHOIO
oprana — I'ocynapcreennoi {ymsi (1905-1917) xpausires B....

a) PoccuiickoM rocyaapcTBEHHOM UCTOPHUECKOM apXHBE;

b) TocymapctBenHnoMm apxuse Poccuiickoit ®eneparum;

€) PoccuiickoM rocyaapcTBEHHOM apXUBE IPEBHUX aKTOB;

d) PoccuiickoM rocyapCTBEHHOM apXHBE BOCHHO-MOPCKOTO

¢rora.

217.

DoHABI OYTH BCeX MUHHUCTEPCTB M IVIABHBIX YIIPaBJICHUMH, NeH-
CcTBOBaBIINX HA TeppuTopuu Poccuiickoit umnepun B XIX — Hay.
XX BB.: BHYTPEHHHX /e, IOCTHIUH, (PUHAHCOB, TOPrOBJIU H
NPOMBILLIEHHOCTH, 3eMJiefesusl, MyTel coo0leHHus, OUYT U Te-
JerpagoB, HapOJHOI0 NPOCBEIIECHN, HMIIEPATOPCKOr0 ABOPAa U
CO3AHHBIX IIPH HUX JJISl PEeLIEHUs OTAEJbHBIX BOIIPOCOB KOMHC-
CHIl 1 KOMHTETOB XPAHATCA B...

a) PoccuiickoMm rocyaapcTBEHHOM UCTOPHUECKOM apXHBE;

b) TocymapcrBenHom apxuBe Poccuiickoit denepariiu;

€) PoccuiickoM rocya1apcTBEHHOM apXUBE JIPEBHUX aKTOB;

d) PoccuiickoM rocyjapcTBEHHOM apXUBe()OHOTOKYMEHTOB.

28.

ApXHMB XPaHUT JAOKYMEHTbI BOEHHO-MOpPCKOro ¢uaora Poccumn
(xonenx XVII B. — 1940 r.). OTH 10KyMeHTHI OTJIOKHJIUCH B (POH-
AaX YYpPeKICHUH LEeHTPAJBbHOI0 aNnmnapara ynpabJjeHUs] BOCHHO-
MOpPCKHMM (py10TOM, ynpasjaeHuH (P10oToB M (paroTHIMi, BOCHHO-
MOPCKHX Y4YeOHBIX 3aBelleHMH M HAay4YHO- HCCJIeJ0BATEeJIbCKHX
YYpe:KIeHUi, BOCHHBIX MOPTOB, CYAOCTPOUTEIBLHBIX M JIPYIrHUX
NpeanpuATHA, THAPOrpaPUUECKUX M HAYYHBIX JIKCHEAULUHA, a
TaKKe B JJMYHBIX (POHIAX BHIIAKOIIMXCS MOpeIIaBaTejed U aes-
TeJiell BOEHHO-MOPCKOro (Jiora.

a) Poccuiickuii rocyapcTBeHHbBII BOCHHBII apXUB;

b) Poccuiickuii rocynapCTBEHHBINH apXHB BOCHHOMOPCKOTO

¢uora;
¢) TocymapcrBennsiii apxuB Poccuiickoit deneparym;
d) Poccuiickuii rocy1apCTBEHHBII apXHB APCBHUX aKTOB.

29.

enHeiinry o 4acTh MATEPUAJTIOB APXHUBA COCTABJIAET KOJUICKIMS
JAPeBHEMIINX AKTOBbIX NAMATHUKOB ['0Ccy1apCcTBEHHOT0
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JApeBJIeXpPaHUIMILA XapPTHil U pykonuceii. OHa BKJIIOYaeT 0K0JI0
400 ea. Xp. ¥ COCTOMT M3 OCTATKOB aPXHBOB BEeJIUKHX H yAe/lb-
HBbIX KHs3el, apxuBoB Beaukoro Hosropoaa u IlckoBa, MOCKOB-
CKOI'0 BEJMKOKHSI?KECKOro u Tak HasbiBaemoro Llapckoro apxm-
Ba XVI B. Hau6oJiee paHHNM JOKYMEHTOM 3TOil KOJUIEKIIUM SIB-
JsieTcs qoropopHasi rpamora Bequkoro HoBropoga ¢ Bejmkum
KHSI3eM TBEPCKMM M BJaguMupckuM fpociaaBom SpociaBuyuem
1264 r. IloMuMO TYXOBHBIX, JOTOBOPHBIX H JPYIUX aKTOB 3/1eCh
HAXOAATCH CIHHCKH 3aKOHOAATEJIbHBIX HNaMATHHKOB XI-XVII
BB.: Pycckoii IlpaBabi, Cyneonuxka 1497 r. UBana III (eqmn-
CTBeHHbIN WH3BeCTHbIH Hayke cnucok), Cyneonuka Hpana IV
1550 r., a Takxke MOMJIMHHBIA cTOJI0enr COOOPHOIrO YJI0KEHHUS
1649 r.

a) Poccuiickuii rocy1apcTBEHHbBII BOGHHOMCTOPHUYCCKUI apXHB;

b) Poccuiickuii rocynapcTBEHHBIH apXUB SKOHOMHKH;

c) TocymapcrBennsiii apxuB Poccuiickoit denepariuu;

d) Poccuiickuii rocy1apCTBEHHBIN apXHB JIPCBHUX aKTOB.

30.

COopHMKM JOKYMEHTOB, COBMECTHO C APXMBHBIMH Y4pe:KIeHH-
mu laabnero Bocroka «Ilodena CoBerckoii Baactu Ha Ceep-
Hom Caxammne (1917-1925 rr.), «baaroemencky - 100 Jer»,
«bopb0a padoyero kJjacca 3a BOCCTAHOBJICHHE NPOMBILJICHHO-
ctu JlaabHero Bocroka», «Pa3rpoM mHTepBeHTOB M OestorBap-
neiiueB Ha JlaabHem Bocroke, «/laabpeBrom»,
«KyabTypHoe crpouTesbcTBO Ha /{lanbHeM Bocroke» u ap. moa-
TOTOBJICHbI APXHBOM:
a) PoccuiickuM rocy1apcTBEHHBIM apXHUBOM COIMAILHO- TIOJTH-
TUYECKOU UCTOPUH;
b) PoccuiickuM rocyaapcTBeHHBIM HCTOPUUECKIM apXUBOM;
€) Poccuiickuii rocynapcTBeHHbIH HCTOpHYECKHil apxuB [lanbHe-
ro Bocrtoka;
d) PoccuiickuM rocy1apCTBEHHBIM BOCHHBIM apXHBOM.

3L

K cambiM panHuM ¢oTOoa0KYyMEHTaM, XpaHAIIMMCH B apXuBe,
OTHOCHATCS ceMeliHbIe (poToaIBL00MBI HMNIepaTopa AJiekcanapa |
(1855-1856 rr.), onuH M3 KOTOpPBLIX BKJIOYeH B [ocyzapcTBeH-
HbIH peecTp YHHKAJIBHBIX NOKYMeHTOB AD P®; doroanndoom
«CeBacTonob B 1855-1856 rr.», u3gaHHbIli B KOHIlE MPOILIOr0
Beka. B HeM coOpaHbI 25 pepyaiiliux cHUMKOB nepuoga Kpoeim-
ckoil BoiiHbl. Ko BTopoii nonosune XIX Beka orHocsaTcst U GoTO-
rpadpun u3 aab6omoB ¢ Bugamu Tudmamuca (1856 r.) m MockBbl
(1876 r.). ®oToaabG0M 0 CTPOUTEIHLCTBE MOCTa Yepe3 peky Oky
(1863 r.).mmpoko mpencraBiena B ¢ororpadusx poccuiickasi
apmus (HayuHas ¢ 1863 r.) u ¢uior (c 1888 r.): cCHUMKM BOEHHBIX
CMOTPOB, NMapajoB, yueHui. BbIT apmun, Buabl KopabJaeii bas-
THiickoro, Yepuomopckoro u Tuxookeanckoro ¢p1oToB, a TaK:Ke
co0bITus Pyccko-sinonckoi n IlepBoit MupoBoii BoiiH. UMmeercs
KOMILIeKC (OTOJOKYMEHTOB 0 KHU3HH HMIIEPATOPCKOro 1BOpa
(rnaBHBIM 00pa3oM, u3 coOpaHusi GUPMBI NMPUABOPHOTO (oTo-
rpad¢a K.E. ¢pon I'an u Ko): noprpersl u GOTOCHUMKH POCCHIi-
CKMX HMIIEPATOPOB, UX ceMeil, POJACTBEHHUKOB M NPHOJIMKeH-
HbIX, T'OCYJAPCTBEHHBbIX U OOIIECTBEHHBIX jesTeseil. Opuru-
HAJIbHbIC CTEKJISIHHbIE

HEraTUBbI — MOPTPEThl AKTEPOB UMINEPATOPCKUX TeaTrpoB 1897-
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1899 rr. B 2002 r. Ha rocyaapcTBeHHOe XpaHeHHe MOCTYNUIU U3
YACTHBIX KOJUIEKUMII 4 MOSICHBIX MY:KCKHX MOPTpeTa Hayaja
1850-pIX ro/10B (1arepoTHUIIbI).
a) Poccuiickuii rocyaapcTBEHHbBIH HCTOPUYECKUH apXHB KHHODO-
TOJIOKYMEHTOB;
b) TocymapctBennom apxuBe Poccuiickoii deneparum;
€) PoccuiickoMm rocyapcTBEHHOM apXHUBE APCBHUX aKTOB;
d) PoccuiickoM TrocymapCTBEHHOM apXHBE BOECHHO-MOPCKOIO
dutora.

32.

JlokymeHnTbl ApxuBHoro ¢onaa Poccuiickoit @enepannu B 3aK0-
HOATEJIbHO ONIPeJeJICHHOM MOPSAAKEe XPAHATCH: MOCTOSIHHO B...
a) ¢denepanbHBIX TOCYJaPCTBEHHBIX APXUBAX;
b) rocymapcrBeHHbIX apxuBax cyObekToB Poccuiickoii denepa-
LMW, MyHULMIIAJIbHBIX apXHUBaX;
C) (enepanbHbBIX U APYTHX FOCYIAPCTBEHHBIX H MYHHUIMITATbHBIX
OuOIMOTEKAX U MY3€esX;
d) Bce Ha3BaHHbBIC OTBETHI BEPHbI.

33.

Ilopsinok BBO3a 1 BHIBO32 APXMBHBIX JOKYMEHTOB M HX KOINUIi 32
npeneabl Poccniickoit @enepanum onpeaesieH:

a) B 3akoHe P® «O06 aBTOPCKOM MpaBe U CMEKHBIX IpaBax» OT
09.07.93 Ne 5351-1(pen. ot 19.07.95);

b) denepanbrom 3akoHe «O06 wHGOPMALIUHU, HHPOPMATU3AIIUH U
3amuTe uHQopmanum» ot 20.02.95 Ne 24-®3 (pen. or
10.01.2003);

c) 3akone P® «O rocymapctBeHHoi TaitHe» ot 21.07.93 Ne
5485-1 (pen. ot 30.06.2003);

d) denepanbrom 3akone ot 22.10.2004 Ne 125-D-3 «O6 apxuB-
HoM zeie B Poccutickoit denepanumny.

34.

Cpoku BpeMEHHOro XpaHeHHUsI JOKYMEHTOB ApXuBHOro ¢onaa
Poccuiickoin @enepanum 10 UX MepeJayd HA NOCTOAHHOE XpaHe-
HHe Olpe/esIeHbI:

a) B 3akone PO «O0 aBTOPCKOM IMpaBe U CMEXKHBIX MPaBax» OT
09.07.93 Ne 5351-1 (pen. ot 19.07.95);

b) ®enepanbrom 3akone «O06 nHpoOpMauK, HHGOPMATU3AIUH U
3amuTe uHQopMmanuu» oT 20.02.95 Ne 24-O3 (pen. or
10.01.2003);

c) 3akone P® «O rocymapctBeHHoi TaitHe» ot 21.07.93 Ne
5485-1 (pexn. ot 30.06.2003);

d) denepanbrom 3akone ot 22.10.2004 Ne 125-D-3 «O6 apxuB-
HOM zeie B Poccutickoit denepanumy.

35.

IHopsaok gocTyna K rocy1apCcTBEHHOM TaliHe oNpe/ieJieH:

a) B 3akoHe P® «OO6 aBTOPCKOM IpaBe U CMEKHBIX IpaBax»» OT
09.07.93 Ne 5351-1 (pexn. ot 19.07.95);

b) denepanbrom 3akoHe «O0 MHGOpMALIUHU, HHPOPMATH3ALUH U
3amuTe uHQopMmanuu» oT 20.02.95 Ne 24-O3 (pen. or
10.01.2003);

c) 3akone P® «O rocymapctBeHHOi TaitHe» ot 21.07.93 Ne
5485-1 (pexn. ot 30.06.2003);

d) denepanbuom 3akone ot 22.10.2004 Ne 125-D-3 «O6 apxuB-
HoM zeie B Poccutickoit denepanumy.

36.

CocraB ApxuBHoro ¢onga Poccuiickoii Degepanumn onpeaeseH
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a) B 3akone P® «O06 aBTOPCKOM IpaBe M CMEKHBIX [IPaBax» OT
09.07.93 Ne 5351-1 (pen. ot 19.07.95);

b) ®enepansuom 3akone «O6 nHMOPMAIHH, HHPOPMATH3AIUH
sammre uHQopmanuu» ot 20.02.95 Ne 24-®03 (pem. ot
10.01.2003);

c) 3akone P® «O rocymapctBeHHOM TaitHe» ot 21.07.93 Ne
5485-1 (pexn. ot 30.06.2003);

d) ®denepanbHoMm 3akoHe Ne 125-D-3 ot 22.10.2004 «O0 apxus-
HOoM Jienie B Poccuiickoit @eaepanum».

37.

MunuctepcTtBo KyJbTypbl Poccmiickoii @enepanum Ha OCHOBA-
HUM U BO ucnojHenue Koncruryuum Poccuiickoii ®@enepaumu,
(enepaibHBIX KOHCTUTYIHOHHBIX 3aKOHOB, (heiepabHBIX 3aKO0-
HOB, aKkTOB IIpe3sunenta Poccuiickoii ®@enepauuun u IlpaBuren-
crBa Poccuiickoii @egepanuu caMmoCTOATEIbHO IPUHUMAET CJie-
AyHIIMe HOPMaTHBHbBIE IPABOBbIE AKTHI:
a) TlopsiIok MCIONB30BaHMsI APXUBHBIX JIOKYMEHTOB B TOCYap-
CTBEHHBIX U MYHUIIMTTAIBHBIX apXUBaX;
b) mopsiiok rocymapCTBEHHOIO yd4eTa JOKYMEHTOB ApPXHBHOTO
¢onna Poccuiickoii @enepanny;
C) MepeYHH THIOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHHEM CPO-
KOB MX XpaHCHHS;
d) Bce BbIlICHa3BaHHBIC OTBETHI BEPHBI.

38.

Ha cospemennom 3tane Pocapxus — 310 ab0peBunarypa...
a) denepaybHOr0 apXUBHOTO areHTCTBA,;
b) ®enepanbHOI apXUBHOM CITYKOBI;
c) Kowmwurera no nenam apxuBoB npu [IpaBurensctee PD;
d) T'ocynapcTBeHHOM apXHUBHOI CITYKOBL

39.

PocapxuB HaxoauTCs B yNIPABJICHUH. ..
a) MunucrepctBa KyabpTypbl Poccuiickoit deneparim;
b) Munucrepcrsa 3apaBooxpanenus Poccuiickoit deneparum;
€) MunucrepctBo 00pa3oBaHus U Hayku Poccuiickoit
denepanuu;
d) MunucrepcrBo cnoprta Poccuiickoit deneparyn.

40.

Bcecoro3Hblii HAyYHO-UCCIEA0BATEIbCKHI HHCTUTYT JOKYMEHTO-
Be/ICHUSI 1 APXMBHOIO /es1a ObLI CO31aH B:

a) 1966r.;

b) 1970,

c) 1956r.;

d) 1946r.

41.

Kakue 10KyMeHTBI He OTHOCATCS K rocylapcTBeHHOH yacTu AD
P®D:
a) JOKyMEHTaJbHbIE MaTepHabl FTOCYIAPCTBEHHBIX HHCTHTYTOB
(YuapexaeHui, opraHnu3aiiii, npeInpusTuil u ap.), AeUCTBYIOLIINX
WIM JIEMCTBOBABIIMX Ha TeppUTOpuM Poccuu Ha NPOTSKEHHUH
BCEU €€ UCTOPUH, a TAKXKE YUPEKIACHUN PEIUTUO3ZHBIX KOHIECCUN
JI0 MOMEHTA OTZAEJICHMS LIEPKBH OT T'OCY1apCTBa;
b) nmokymeHTanbHBIE MaTepHalbl TOCYJAPCTBEHHBIX YUYPEKIC-
HUI, BOMHCKUX YacTel, HAXOAUBIIMXCS U (WJIM) HAXOAALIUXCS 3a
TPaHULIEH;
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C) IOKYMEHTAJbHBIC MaTepHAaIbl OPTaHMU3AIMH M IMPEANPHUITHIT
CMEIIaHHBIX (HOPM COOCTBEHHOCTH, B YCTABHOM KaIlUTaie KO-
TOPBIX HMMEETCS MPeoOIaaaroImas a0Js ToCyIapCTBCHHON
COOCTBEHHOCTH;

d) IOKyMEHTBI OpraHOB CaMOYIpPABICHUS M MYHHUIMIIAIbHBIX
OopraHu3aIum.

42.

OcHoBHbIMH 3agauyamMu PegepajibHOr0 APXMBHOIO AareHTCTBA
SAABJISIFOTCS S

a) OKa3aHHEe roCyJapCTBEHHBIX YCIYT B 00JIaCTH apXHBHOTO Je-
Ja;

b) rocymapcTBeHHBIN y4eT JOKyMEHTOB ApxuBHOTO (oHma Poc-
cuiickoi ®denepauuu, BeneHue ['ocynapcTBEHHOro peectpa
VHHUKAJIbHBIX JTOKYMEHTOB ApxuBHOoro ¢Gonaa Poccuiickoii
denepanuy;

C) oOecrieyeHue COOJIOMCHHS MPABUII XPAHEHHUS, KOMILICKTOBA-
HUSl, y4€Ta U UCMOJIb30BAHUS aPXUBHBIX JOKYMEHTOB.

d) Bce BbIlICHa3BaHHOE.

43.

K moMeleHnio apXuBOXpPAaHUJIHIIA MPEXbABISIOTCS CJAeTyI0oIue
TpeboBaHMA:

a) moMelleHHe He JOJDKHO OBITh BETXUM, JIEPEBSHHBIM, IIOJI-
BAJIbHBIM, YEPJAYHBIM, HE OTAILUIMBAEMBIM, JHIICHHBIM €CTe-
CTBEHHOW BEHTHJISIIAM;

b) mobGmu3ocTH OT apXUBHOIO MOMEIIECHHUS HE JOJDKHO OBIThH T10-
KapOOMACHBIX OOBEKTOB U OpraHU3alMii, MIPUMEHSIOINX 10~
’KapOOTaCHYIO TEXHOJIOTHIO, a TaKXe CIYyKO 00IIeCTBEeHHOTO
[UTaHUS;

C) moGIM30CTH OT apXMBHBIX ITOMEMIEHHH HE JOJKHO OBITh
NPOMBIIUICHHBIX OOBEKTOB, 3arps3HSIONIMX BO3AYX arpec-
CHBHBIMH Ta3aMH U IBLIBIO;

d) Bce BbIIICHA3BaHHOE.

44,

MyHuuunanbHble apXuBbI (ApXUBHBIE OTeJbl AIMHUHUCTPALUIA
MYHHIHMIAJTbHBIX 00pPa30BaHMI) XPaHAT JOKYMEHTHI APXHBHOIO
¢onna Poccuiickoii ®enepanun, o6pa3oBaBlInecs B JesiTeIbHO-
CTH

a) paiiOHHBIX, TOPOJCKHX, CEJIbCKHX M IMOCENKOBbIX COBETOB
HapOJHBIX JENYTAaTOB, UX MCIOJIKOMOB, OTAEJIOB U yIpaBlie-
HUW; TPEANPUATAN, YIPEKIECHUNW, OpraHu3aluid paiOHHOTO U
TOPOJICKOTO MOJYMHEHUS], KOOTIEPATUBHBIX U OOIIECTBEHHBIX
OpraHu3aIui;

b) penuruo3HBIX OOBEANHEHUI U OpraHU3aIHN;

C) OOIIECTBEHHBIX OpraHM3alWii W OpraHW3aluii ¢ MOMEHTA X
perucTpanyy B COOTBETCTBHH C 3aKOHOAaTenbcTBOM PD 00
OOLIECTBEHHBIX O00BEIUHEHHUSX (B TOM uucie mnpodeccuo-
HAJIBHBIX COI030B, 0JIarOTBOPUTEIBHBIX U MHBIX (DOHJIOB, IMO-
JUTUYECKUX MapTUH U IBUKEHUI);

d) ¢usmyeckux nMI (IOKYMEHTBI JIUYHOTO TPOUCXOKIACHHUS,
(haMUITbHBIE aPXUBBI, KOJUICKITUH JJOKYMEHTOB).

45,

®onoaoxkymeHTsl 60—70-¢ rr. I'ocynapcTBeHHOro aoMa paauo-
BELIAHUS M 3BYKO3anucH, ['ocy1apcTBeHHOr0 KOMHMTETA 110 TeJie-
BH/ICHUIO U PaJUOBelIaHHI0, BCecorw3Hoil cTyauM rpam3anucu
MeJjiogusi XpaHATCH B...
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a) PoccuiickoM rocy1apcTBEHHOM HCTOPUYECKOM apXHUBE;
b) TocymapctBennom apxuBe Poccuiickoii deneparum;

€) PoccuiickoMm rocyapcTBEHHOM apXHUBE APCBHUX aKTOB;
d) PoccuiickoM rocyaapcTBEHHOM apXHUBe(OHOTOKYMEHTOB.

46.

Boigaua aes1 BO BpeMeHHOe M0JIb30BaHue APYTHM OPraHu3anusiM
10 X MUCbMEHHOMY 3anpocy ogopMIIsieTcs:

a) aKkToMm;

b) cnpagkoii;

C) MpHKa30M;

d) 3asBiacHHEM.

47.

Ilpu BbIIaYe Jes1 BO BpeMeHHOEe MOJIb30BaHHE KaXKI0e /1eJI0
3aHOCUTCS B:

d) KHUTY BBIIA4H JeN M3 XPaHIIHIIA,

D) kHury yuera IBMKEHHS TPYIOBBIX KHUKEK;

C) KypHaJ pEerucTpaliy OCETHTENICH;

d) >kypHai y4yera MHCTPYKTaXKa [0 TEXHUKE O€30MaCHOCTH.

48.

Baajesen; JOKyMEHTOB, IepeIaBaeMbIXx B COOCTBEHHOCTH IoOCY-
IapCTBA, MOKET:
a) ocTaBUTH 3a COOOM MPaBO HCIIOJB30BAHUS APXHUBHBIX JIOKY-
MEHTOB Ha OTPEICICHHbINA CPOK;
b) 3aKkpeITh IS8 WCIOJB30BAHUS OTAEIbHBIE JOKYMEHTHI Ha
OIIPENIETICHHBIN CPOK;
C) 3alpOoCHTh y TOCYIAPCTBEHHOIO apXMBa KOIHMH OTIEIbHBIX
JTOKYMEHTOB 0e3Bo3Me3qHO (MpU Mepenade JTOKYMEHTOB B
Jap) Wi 3a 1ary (MpH nepeave JOKYMEHTOB 3a JICHEKHOE
BO3HArpa)<JieHue);
d) Bce BbIIICHA3BaHHOE.

49.

MyJbTHMeIHHbIE KOMIBIOTEPHI U JIa3epPHbIE TUCKH MO3BOJISIOT
3alMChIBATh, XPAHUTb, BOCHPOM3BOAUTH HHGOPMANMIO, Mpe-
CTaBJICHHYIO B BH/IE:

d) peYHu M TeKCTa;

b) my3biku;

C) ¢dunbma;

d) Bce BbIIICHA3BaHHOE.

50.

KommniekroBanue apxuBoB P® noxkyMeHTaMH y4peKIeHUH pa3-
JIMYHBIX (popM COOCTBEHHOCTH (B TOM 4HCJIe JOKYMEHTAMH KOM-
Mep4YecKHX OpraHu3anuii) Ha4anoch:

a) ¢1990-x;

b) ¢ 2000-x;

c) ¢1980-x;

d) ¢1970-x

ol

BoccranoBjenue NnepBOHAYAJIBHBIX U OJIM3KHUX K nmepBoHavalab-
HOMY CBOWCTB M BHEIIHUX NPH3HAKOB APXHBHOIO JOKYMEHTA,
MOABEPTIIET0OCH MOBPEKIACHUAM HJIU PA3PYLHICHUTI0, HA3LIBAECTCH

d) CcTapeHHeM apXHUBHOTO JOKYMEHTa;

b) pecraBpanueit apxMBHOTO TOKYMEHTA,;

C) obecreyeHne COXPaHHOCTH apXUBHOTO TIOKYMCHTA;

d) xpaHeHHEM apXHUBHOTO JOKYMCHTA.

KPUTEPUHU OLIEHKHN
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Ouenka Iloka3aTen OLEHKHU
OTnn4HO 91-100% npaBHIBHBIX OTBETOB
Xopo1ro 81-90% npaBUILHBIX OTBETOB
Y 1OBJIETBOPUTEIIBHO 61-80% npaBUIIBHBIX OTBETOB
HeynoiaeTBopuTebHO 60% 1 MeHee MpaBUIILHBIX OTBETOB
3AJJAHUS K TEKYILEMY KOHTPOJIIO.
1. JlaiiTe onpesesieHre MOHITHIO «APXHBOBeIeHHE», BbIeJIUTE YeThbipe OCHOBHBIX BO-

Mpoca, KOTOpble H3y4aeT U pa3padaTbiBaeT apXMBOBeIEHHE, H PACKPOIiTe HX ColepIKaHHe.
ApXHMBOBEJIEHUE — 3TO KOMIUJICKCHAsI HAYYHAs AUCIHILINHA, pa3padaThIBArOIIast TEOpEeTHIC-
CKHE, TPABOBbIC U METOJINYECKHE BOIIPOCHI «HAYKU 00 apXuUBax»

Ne

BOIIPOCHI

COACPIKaHUC BOIIPOCOB

1

Teopernueckuii

ApXI/IBOBeIleHI/Ie CBA3aHO C MHOKCCTBOM HAYYHBIX OUCHH-
IJIMH, B TOM YHCJIIC HC TOJIBKO I'YMAaHUTApPHBIMHU. B apXuB-
HOM [CJIC UCIIOJIB3YHOTCA AAHHBIC CCTCCTBCHHBIX WM TOYHBIX
HayK - HAIIpuUMEp, 1pu obecreyeHny ONTUMAIbHBIX YCJ'IOBI/Iﬁ
XpaHCHUA OOKYMCHTOB, B UX pECTaBpallMd, KOHCCpBAIUHU,
YMCHBIICHUH, YBCIMYCHUH, IIPU IICPECHOCC HA APYI'€ HOCHU-
TCIIN.

Mertoanueckuit

ApxuBoBe/ieHHE 00001aeT METOIbI PabOTHl ¢ JOKYMEHTa-
MU, UCIOJB3Ysl METOJbl U IPUEMBI LIEJIOT0 Psiia Clieuallb-
HBIX M BCIIOMOTaTEJbHBIX HCTOPUYECKHX TUCLMIUIMH: HC-
TOYHHMKOBEJICHUs], Majeorpaduu, AUMIOMATHKH, HUCTOpHYE-
CKOHM XPOHOJIOTMH, UCTOPHUUECKON METPOJIOTUH, CPParucTh-
KU, TepalibMKH, Fe€HEaTornu, MUrpaduku, HyMU3MATHKH,
UCTOpUYECKON reorpaduu M JIPYrux, a TaKkKe JOKYMEHTO-
BEJICHUS - TUCUUIUIMHBI, U3ydarollell 3aKOHOMEPHOCTH 00-
pa3oBaHUs JOKYMEHTOB B MX HCTOPUYECKOM pa3BUTHH U
CIocoObl CO3JIaHUSl TOKYMEHTOB, MPHUHIUIBI OpraHUu3alun
JIEJIONPOU3BOJICTBA, IOCTPOCHUE CUCTEM TOKYMEHTALIUH.

OpraHI/I3aLII/IOHHO'HpaBOBOI7I

OmnpeneneHue MecTa apxuBa B OpreTpykrype. Berpeuarores
BapHaHThl TOJYUHEHUS apxuBa OTAENy KaJpoB, OTIEIY
yIpaBJIeHUs] KadyecTBOM, Oyxranrepuu, ciayxOe JJOVY, a
TaK)Ke KpailHue ciy4yau, KOrJia apXuB SBIISETCS CaMOCTOS-
TEJIbHBIM NOAPA3JEICHUEM WM KaK NOJpa3Ae/IEHue OTCYT-
CTBYET, a (DYHKIIMIO apXMBHOI'O XPAHEHHS BBIMOJIHSAIOT OT-
Jienbl, B KOTOpBIX (hopmupyroTes nena. [logunHeHHOCTH TO-
MY WM MHOMY OTJEIly OTpa)kaeT 0COOEHHOCTH cOcTaBa Jied,
UX 3Hau€HHE JJIsl OpraHU3aIMK U BIMAET Ha cnenuduky pa-
OOTHI apXuBa.

HopmartuBHO-MeTOMUecKoe obecrieueHrue paboThl apXHBa.
OHo BKJIIOYAET B ce0sl HAIMYUE TOCYIapCTBEHHBIX U BEIOM-
CTBEHHBIX HOPMAaTUBHBIX TOKYMEHTOB U JIMTEPATYPHI IO ap-
XUBHOMY JIe]ly, a TaKXKe pa3pabOTKy JOKaIbHON HOpMaTHB-
HOM 0a3bl.
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4 | cropust apxuBOB HcTopust apxuBOB paccMaTpuBaeT UCTOPHUIO CTAHOBJICHUS U
HBOJIIOIMIO KaK CAMHX apXWBOB, TaK U METOJOB pPabOThI C
nokymeHTtamu. OHO BKIIOYaeT B ce0si KaK pacCMOTpEHHeE
HMCTOPUM OTEUECTBEHHOI'O apXMBOBEJICHHUS, TAK U BCCOOIIYIO
HCTOPUIO apXUBOB.

2. IIpu onucannu apXuBOBeIEHU MOKHO MCMOJIb30BATh CXeMY, BKJIIOYA-

OIIYIO B celsi:

1 kpyr — co3nanue apXMBHBIX JOKYMEHTOB B IMPOLECCE JAEATENBHOCTH OPraHU3alUU — «CEPLE
apXUBOBEICHUS,

2_xpyr — «Cep/lLeBrHay CONPUKACAETCA CO CIEAYIOIEH OKPYKHOCTBIO, CoflepyKallell Tpu ap-
XUBHBIE (PYHKIMH: cOOMpaHue, SKCIIEPTH3a IICHHOCTH M XpaHEeHHE.

3_Kpyr — uHpOpMaIMOHHBIE MOTPEOHOCTH, CO3/aTeNEH JOKYMEHTOB U HOCIEAYIOIMX M10JIb30Ba-
TEJIeH, T.€. JOKYMEHTBI CO3/Ial0TCS C LENbI0 UX WCIOIB30BAHUS JIJIS YIOBIETBOPEHUS HH(OpMa-
IIUOHHBIX MMOTPEOHOCTEH, KaK B HACTOSIIIEM, TaK U B OyTyIIEM.
' ' Kakue apxuBHbIC (QYHKIMH IOJKHBI
— ObITb PAacHoOJOXKEHbl BOZ2 _ Kpyre,

/ 9TOOBI ~ CBSI3aTh

Mexay coooit 1 u 3 kpyru?

FENBAH &

T dhopranmoEREE o Tp 6RO CTH CoNRTENED PASAERTOE
T dopranmoee oo TP & Fo C T D01 N 10 Th O el

JOCHPAHIE, JHCMEQTHEA LEHHOCTH 1 KDY

3. Haiite
onpesesieHue, YTO Takoe APXUBHbIN (oHn
Poccuiickoii ®enepanmuu?

ApxuBHbIH (oH PD — HCTOPUUECKHU CIIOKHB-
1IasiCsl ¥ MOCTOSIHHO ITONOJIHSIOMIASCS COBOKYII-
HOCTb AapXMBHBIX JOKYMEHTOB, OTPAKAIOLINX
MaTepUajIbHYyI0 U JIYXOBHYIO *H3Hb OOIIECTBa,
UMEIOIIMX HCTOPUYECKOE, HAy4yHOE, COLUalb-
HOE, 3KOHOMHYECKOE,

MOJINTUYECKOE U KYJIbTYpPHOE 3HAYEHHUE, SIBIIAIOIIMXCSH HEOTHEMIIEMOM YacTbl0 HCTOPHUKO-
KyJIBTYpPHOTO Haciieusi HapoaoB Poccuiickoit denepanuul, OTHOCAIUXCS K HHHOPMAITMOHHBIM
pecypcaM U MOJIEkKALUX [IOCTOSHHOMY XPaHEHHUIO.

Ilepeuncinre Tpu ypOBHS, IO KOTOPBIM OCYLIECTBIISETCS OpraHU3alus JOKYMEHTOB M Jien Ap-
xuBHOTO Qonaa Poccuiickoit @enepanuu.

[Ton xnmaccudukanueit 1okyMeHTOB ApxuBHOro ¢onaa P® noHumaercs ux Hay4Hasl TpyMIH-
pPOBKa 10 HanboJee CyIeCTBeHHbIM Ipu3HakaM. Knaccudukanus

— 3T0 ocHOBa opranuzauuu ApxuBHoro gonga P®. Knaccudukanus 1o0KyMeHTOB ApXHUBHOTO
¢donna PO Bkitouaer B ceOsi TpU CTYNEHHU (3Tama) ¢ y4eTOM YpOBHEH 00BEKTOB KIACCHU(PHUKAIIH.
Knaccugukanus ocymecTsisercs B npeaenax:

1. Apxusnoro ponga PO B uesowm;
2. rOCyapCTBEHHOTO apXHBa;
3. apXMBHOTO (POH/IA.
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VKaxuTe, 4TO SBIACTCS KIACCH(PUKAIMOHHONW CIMHMIIEH Ha KaXXJIOM M3 ITHX YPOBHEH.
Packpoiite BuIbI U coaepkaHue pabOT MO OpPraHM3alMHU JOKYMEHTOB M JEN Ha KaKIOM

YPOBHE.
OtBet oopmMuTe B TAOIUILY.

YpoBeHb Krnaccudukanmonnas Buzsl pabot Coneprxanue
OpraHu3aLuu eIMHHLIA pabor
JIOKYMEHTOB

AD PO

ApxwuBHoro | 1. mo ¢popmam 1. -apxuBHBIC GOHIBI U onpezaesnser

¢onna PD | cobcTBeHHOCTH apXUBHBIE JJOKYMEHTBI OpraHu3aruio

B 1I€JIOM 2. 10 BUJaM roCyJapCTBEHHOM 4acT ApXUBHOTO CeTH
HocuTenei, cnocobam | ¢ponaa Poccuiickoit @eneparui; rOCyapCTBEH

U TEXHHKE
3aKperuieHus: uHQop-
MaLuu

3. 1o cpokam
XpaHeHus

- apXUBHbIE (DOH/IBI U apXUBHBIE
JOKYMEHTBI, OTHECEHHBIE K
(henepaibHOM COOCTBEHHOCTH U
HAXO/AIINECS B HCKIIOYUTEIHHOM BE-
nenun Poccutickoit denepanuu;

- apXUBHBIC (POHBI U APXUBHBIC
JIOKYMEHTBI, HaXOsI11eCs B BEICHUE
MYHUITUTIATBHBIX OPTaHOB;

- apXuBHbIE (POH/IBI U APXUBHbBIE
JOKYMEHTBI HETOCYIapCTBEHHON
yactu ApxuBHoro ¢ponna Poccuiickoit
denepauyu.

2. - apXWBHbIEC TUCbMEHHBIE U
rpaduyeckre JT0KyMEHTHI Ha Oy-
Ma)KHBIX HOCUTEJISX;

- KMHO, ()0TO, POHOTOKYMEHTHI,
BUIC0()OHOTPAMMBI, MAIITHHOIIMICHEIE
(2MEKTPOHHBIE) JOKYMEHTHI.

3. - apxuBHBIC (DOHIBI H

apXHUBHbBIE JOKYMEHTBI, HaXO/As1I1ecs
Ha ITOCTOSTHHOM XPaHEHUH B apXHBax;
- apXuBHBIE (DOH/IBI U APXUBHBIE
JTOKYMEHTBI, HaXOIAIIHECs Ha
BPEMEHHOM XPaHEHUH B TEUCHUU
YCTaHOBIICHHBIX CPOKOB B BE-
JIOMCTBEHHBIX apXHBaXx;

- apXuBHBIN (POHA U APXUBHBIH
JOKYMEHT, HaXOIAIIMeCs Ha
BPEMEHHOM U JIEIO3UTAPHOM
XpaHEHUH B BE€IOMCTBEHHOM apXHBE U
oTpaciieBbIX hoHaax;

- apXUBHBIN QOHA U APXUBHBIHI
JTOKYMEHT HEeroCyAapCTBEHHOH YacTH
ApxusHoro ¢ponaa Poccuiickoit
®denepanun, HaXOAsIMECS HA BPEMEH-
HOM U JICTIO3UTaPHOM

XPaHEHHUHU TOCYIapCTBEHHBIX APXUBOB.

HBIX apXHBOB
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rocyaapctB | 1. mpuHIUI 1. apxuBHBII (hOH/ OpraHU3ALINH, onpezenser
€HHOTO ap- | MPOUCXOXKACHUS COCTOSIIIHIA U3 JOKYMEHTOB, OpraHM3aLUI0
XH1Ba (opranuzanus 00pa30BaBIINXCS B I€ATEIHLHOCTH MaTepHaoB
JOKYMEHTOB 110 OJTHOT'O IOPHUIMYECKOTO JIUIIA; ap- 10 APXUBHBIM
HUCTOPUYECKHI XUBHBIA (HOH/I TUYHOTO dbonmam u np.
CIIO>KUBIITMCS MPOUCXOXKACHHUS, COCTOSIINN U3 IOKY- | KOMIUIEKCAM;
KoMIuiekcaMm (hoHaam); | MEHTOB, 0OPa30BaBIINXCS B IIPOIIECCE
2. JIOTWYECKHiA KHU3HH 1 IeATEIILHOCTH OT/IEIBHOTO
(TeMaTu4ecKuin) JIMIa, CEMBbU, POJIa; 0ObEIMHEHHBIN ap-
MIPUHLIUT XUBHBINA (POHJI, COCTOSIIIUN U3 JOKY-
KIaccu(uKanuu MEHTOB,
JOKYMEHTOB TIO 00pa30BaBIIMXCS B MPOLIECCE JIEATENb-
TEMaTUYCCKUM U HOCTH JIBYX HJIK OoJee
OpyruM (MCKYCCTBEHHO | IOPUIUYECKHX, PUINUECKUX JIUII,
CO3/IaHHBIM) TpyIIIIaM MMEBIINX MEXKTY COOOH HCTOPUICCKU
(KOJIICKITUSM). W/WIH TOTUYECKU 00YCIOBICHHBIE
CBSI3U — OAHOPOJHOCTD U
MIPEEeMCTBEHHOCTb JESITEIbHOCTH,
MTOTYUHEHHOCTD, IMHCTBO OOBEKTA U
BpPEMEHH JIeATEIbHOCTH,
MECTOHAXOXKJCHHE U Jp., a JuIs pu3u-
YEeCKUX JIULl — POJICTBEHHEIE, Mpodec-
CHOHAJIbHBIC, TBOPUYECKHE, AETOBEIC
CBSI3H.
apxuBHOro | 1) ompenencHue 1. apXUBHOTO (poH/A 1.ocymiecTBis
donma TpaHUI] ApXUBHOTO OpraHu3aii — oQUIHaAIbHbBIE 1aThl | €TCS B

dbonma, B TOM Uncie
OIpezieTIeHUE IOPHIH-
YECKOU
CaMOCTOSITEIEHOCTH
dhonmo006pazoBaTens u
XPOHOJIOTUYECKHIX
paMoK TOKYMEHTOB
¢boHma;

2) onpeieieHue
(dhoHI0BOI
MIPUHAUTEKHOCTH JI0-
KYMEHTOB.

ee 00pa3oBaHus (perucTpanun) u
JMKBUJALINY;

00BEIMHEHHOT0 apXUBHOTO (hoHAa —
JaTbl 00pa30BaHus (PEruCTPaLIK)
HauOoJiee paHHEH U JIMKBHUIAIINH
HaunOoJiee Mo3aHel o BpeMeHH Jesi-
TEJIbHOCTH OPraHU3alUi,

JOKYMEHTBI KOTOPBIX BOIIJIM B COCTaB
00BETMHEHHOTO apXUBHOTO (OH/IA;
apXUBHOTO (POHIA TUYHOTO
MIPOUCXOXKACHUS (CEMEMHOr0, POJ0BO-
r0) — JaThl POXKJICHUS U

CMepTH (PU3UIECKOTO JINTIA, YICHOB
CeMbHU WU POJIA;

ApXUBHOM KOJUTEKIIUN — JIAThI
CaMOoT0 PaHHET0 U CaMOTr0 IMO3/JHETO
nokyMeHTa. [Ipexae Bcero,
HE00X0AUMO YOEeTUTCS, YTO OpraHu3a-
IIAST MOXKET OBITh
¢donpoobpazoBareneM. st sToro
HEOO0XOAUMO ONPEAETUTh IOPHIU-
YECKYI0 CAMOCTOATEIBHOCTh Opra-
HU3alUU

2. OTPEJIEISAETCS 110 Ha3BAHUIO
OpraHu3al|H, TOJIHUCAM,

JIeJIOTIPOU3BO/
CTBE U apXu-
Bax
OpraHu3arun
— B IIpoliecce
dbopmupoBaHu
s JIeN Ha
OCHOBE
HOMEHKJIaTyp
nen u otbopa
JOKYMEHTOB
JUIs IepeAaun
Ha
IIOCTOSIHHOE
XpaHEHUe B
apxuB, a
TaKkke B
rocy1apCTBEH
HBIX apXHUBax
— pu
OTHCaHUU
TIPUHSATBIX
HeoOpaboTaHH
BIMU
JTIOKYMEHTOB,

ZU




conepxkanuto. [Ipu onpenenennn GoH-
JIOBOW MPUHAJICKHOCTH

JOKYMEHTOB JIMYHOTO
MIPOUCXOXKACHHS IPUHUMAIOTCS BO
BHUMaHHE OOpaIIeHus B MIChMaxX
(00o3HaUEHUS aPecaToB), MOATHCH,
HIOYEpK, COACPKaHUE, U T.1I.

nepepadboTke
HEYIOBJICTBOP
UTEILHO
COCTaBJICHHBIX
ONHUCeH, mpu
CO3JIaHUH
00bEIMHEHHEBI
X apXUBHBIX
dboHI0B U ap-
XUBHBIX
KOJIJICKITUH, HC-
MpaBJICHUN
01115 (10
dboHIUPOBAHH
S,

1 .3akmrouaercs
B OTHECCHUU
ux K QoHay
COOTBETCTBYIO
IIEro IOpUIU-
YECKOT O WIIN
(buU3HIECKOTO
JMIIA.
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[TPAKTUYECKAS PABOTA
Tema 1.1. BBeagenue. OcHOBHBIE 3Tanbl pa3BUTHUsS ApXMBHOIO Jena U apxuBoB llenb
pabOTHI: U3YYUTh UCTOPUIO CTAHOBIICHUS M PA3BUTHS apXUBHOH JestenbHOCTH B Poccun.
[opsimok BeImoHEHHs pabOTHI:

1. 3anucaTh TEMY U 1IeJIb MPAKTUYECKOU PabOTHI.

2. BreImomHuTh 3a1aHus:

1. N3 ct 3 @3 «O6 apxuBHOM jene B Poccuiickoit deaepannn BeIMUCATh TEPMHUHBI U
OTIpe/IeTICHUS TI0 APXUBHOMY JIEITy, UCIOJIb30BaTh UX B MPO(PECCHOHATBHON peUH.

2. [Ipoananm3upoBaTh HOPMATHUBHO-TIPABOBBIC JIOKYMEHTHI 110 ApXUBHOMY JICITY

3. [Ipoananu3uposars 3a1auu u GyHKIIMU PocapxuBa

4, [ToaroroBuTs MaTepuan 00 apxuBHOU Ciry>k0e¢ CTaBpONOJILCKOTO Kpast U T'. ApMaBu-
pa (cTpyKTypa, 3a1aun U (PYHKIIUU, COCTAB)

5. N3yunTh mosioxkeHue 00 apXuBe U JOHKHOCTHBIE 00S3aHHOCTH 3aBEAYIOIIETO apXH-

BOM
MeToandeckue peKOMEH IaluN
CTyIeHT JO0DKeH UMETh IMPEACTaBICHUE O MOHSATUSX apXWBHAS JCSITEILHOCTH U apXWB.
JI71s MOATOTOBKU K 3TOMY BOMNPOCY CTYAEHT JOJDKEH OOpaTHTHCS K PEKOMEHAYEMOW HUXKE
nuTeparype.
3aaHus ¥ BOIIPOCHI JIJIsT KOHTPOJIS:

1. [TosiBnenue apxuBoB B JpeBHEPYCCKOM rOCY1apCTBE.
2. ApXUBBI B IEPUO/I CKJIAIbIBAHUS U CYIIIECTBOBaHUSA (He01aIbHOM MOHAPXUH.
3. ApxuBHas NeATeNbHOCTh B Poccuiickoil umnepun. ApXuBHas JIE€ATEIbHOCTh B CO-

BETCKHI ¥ NOCTCOBETCKUW MEPHOIBI.

[TPAKTUYECKAA PABOTA
Tema 2.1. YnpasneHue apXuBHbIM J€II0M
[lenp pa®oOTHI: U3YyYUTh BUIBI APXUBOB, OCHOBHBIE 33J]aul W (DYHKIIMHU apXUBHOH CIIyKOBI.
ITopsaoK BbINOIHEHHS pabOTHI:

1. 3anucarh TEMY U LI€Ib IPAKTUYECKOU padoThI.

2. BrimonHuTs 3an1aHus

1 N3yunth ypoBHHM OpraHU3aluy, COCTaB, CTPYKTYpy ApxuHoro ¢ponja Pd;

2 OBnazeTb yMEHHUSMHU DPAaOOTBl ¢ HOPMATHBHO-METOJMYECKUMH HCTOUYHUKaMH Me-

TOANYECKUE PEKOMEHAATNN
CTyZneHT AOKEH UMETh NPEACTABICHUE O MOHATHAX apXHBHAs ACSITEIBHOCTb U apXWB.
Jos MOJITOTOBKU K 3TOMY BOIIPOCY CTYAEHT JIOJDKEH OOpaTUThCS K peKOMEH-
JyEMOU HUKE JIUTEPATypE.
3aaHus ¥ BOIIPOCHI JIJIs1 KOHTPOJISL:

1. Buer apxuBos.
2. OcHoBHbI€ 33124 U QYHKIIUU aPXUBHOMN CITYXKOBI.
3. Opranu3zanys J0KyMEHTOB B [IpEEaX apX1UBOB

ITPAKTUYECKAA PABOTA
Tema 3.1. KomriekToBaHue apxuBa
[lenp paOoOTHI: MPUMEHEHHE U COBEPIICHCTBOBAHHME 3HAHUM, MOMYYEHHBIX MPH U3YUYCHUU
TEOPETUYECKOTO Matepuaia, TeMbl: KoMmiekroBanue 1oKyMeHTOB U el AD PDy, nu3yuuts BUIbI
apXWBOB, OCHOBHBIC 33]1a4i U ()YHKITUN apXUBHON CITYKOBI.
[TopsiioK BBITIOTHEHHS PaOOTHI:

1. 3anucarh TEMY U LIeJIb MPAKTUIECKOM PadOTHI.
2. BemonxuTe 3ama-
HUA 3aJlaHus:
1. [Tpoananu3upoBaTh MOJIOKEHUE 00 IKCIIEPTHOW KOMUCCUH apXUBa OPTaHU3AIIHIH.
2. Amnanu3 00pa3ioB JOKYMEHTOB.
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3. Odopmnenne 00JOXKKH Jella, akTa NpUeMa-liepeaadu JTOKYMEHTOB Ha XpaHEHHE,
odopMIIeHHE OMUCH I MTOCTOSHHOTO U JIOJITOBPEMEHHOTO CPOKOB XpaHEHUs, BHYTPEHHEH OITUCH,
JIUCTa- 3aBEpUTEIIS JieNa

1. O¢popMUTH BHYTPEHHIOI0 ONIUCH JOKYMEHTOB.

B nene momMemieHsl TOKyMEHTHI: aHKeTa, aBToOUorpadus, KOMus TUIUIOMa, KOIUS MpHKa3a
o mpuéMe Ha pabdoTy, XapaKTepUCTHKA, TPYAOBOH JOroBOp, Med. criipaBka. CIENHATUCT apXuBa
A.P.ITpoxopoBa

dopma BHYTPEHHEN OMKUCH IOKYMEHTOB Jiejia BHyT-

PEHHSIS ONUCH JOKYMEHTOB Aena No 11/

Nunexc noxkymenra Jlara 1okymeHTa 3arojioBOK JOKyMEHTa

NoNo ctoB nena [Tpumeyanue

Htoro (umdpaMu u IpONUCHIO) TOKYMEHTOB

KOJIi4ecTBO IMCTOB BHYTPEHHEH ONMMCH_ I(PAMHU ¥ TIPOITHCHIO

HomxaocTs moanucek Y. O. Gamuius )

2. OdopMuTh 00.10:KKY J1€/1a IOCTOSITHHOTO, 10JIFTOBPEMEHHOr0 XpaHeHHsl.

JEJIO Ne 759. Ilpotokoinsr NeNe 1-75 3acemanuii mpeIMeTHONH KOMUCCHH OOIIECTBEHHBIX
JUCIUTLINH 3a ceHTAOph 1999 —mronp 2000 roma, Havato 31.08.1999, oxonueno 28.06.2000. 51
muct, @ Ne 125, o Ne 2, Jleno chopmupoBaHo B yueOHON dacTd MarHUTOrOpcKOro WHAYCTPHAIb-
HOTo KoJutemka. dopMa 00I0KKH Aena

Jemo Ne

(3aronoBok aena) Ha
mucT XpaHUTh

®opmat A4 (210x297)

3. OdopMurs THCT-3aBEpHUTEJIb Je1a

Heno Ne 155, 180 nucros, 15a, 75a, 2 nucta BHyTpeHHEH OMUCH, (U3MUECKOE COCTOSIHUE YII0-
BJIETBOPUTEINIBHOE, JIUCT 18 - BOCCTAHOBIIEHUE Yracarolero Tekcra, Juctel 140, 163 — pa3pbiB u
CKJIeHKa, mucT 178 — HapalyBaHue YacTen JINCTA.

Crnemmamucr  apxuBa  A.P.IIpoxoposa

dopma nucTa-3aBepuTens

JINCT — 3ABEPUTEJIb AEJIA Ne

B neno moamuto (BI0XKEHO) U MPOHYMEPOBAHO

[Mudbpamu 1 nmponuchio TucTa (OB)
B toMm umcine: nutepHsle nuctel_[IponymenHsie HoMepa _+ JTMCTOB BHYTPEHHEN OINCH
JIOJKHOCTB JIMIIA, COCTABUBIIETO 3aBepUTEIbHYIO Haanuch [lonnucy Mannmansl, pamunus

Jlara

®opmar A4 (210x297)
4. O¢opmMuTh aKT NpHEéMa-nepeavn JOKYMEHTOB HA TOCY1apCTBEHHOE XPaAHEHHe
OAQO Marnutoropckuii Metayyprudeckuii komounar, goux Ne P-99, B cBsizu ¢ uctede-
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HUEM CPOKOB XPaHEHHUs TOKYMEHTOB IepelacT Ha MOCTOSHHOE XpaHEHHWE B apXHUBHBIA OTHEN aj-
MuHHCTpauuu ropoaa 237 nen 3a 1938-1948 roasl mo omnmcu

Neo 15 nen mocrossnHOro Xpanenus. [lepenauy nposenu 3aBenytomas apxusoMm OAO MMK
3.A.IlaBnoBa u riaBHbIN ciennanuct apxuHoro oraena K.H. Kagomnukosa

YTBEPXIAIO YTBEPXIAIO

Hupextop nmo obumm Bompocam Hauanenuk apxuBnHoro otaena OAO MMK r. Marauro-
ropcka

N.®. Tumowenko B.I1.MxoHHMKOBa

15.05 2002 15.052002

AKT Ne

npueMa-nepeauu JOKyMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHE

OcnoBanue: [lonoxenne o0 apxuBHOM Qonae Poccuiickoit @eneparyu, yTBEpKISHHOE
VYka3om [Ipesunenrta Poccuiickoit deaepanun ot 17 mapra 1994 r.

Ne 552

B cBa3u

( HasBanu e ¢oHAa) CAACT B apXMBHBIA OT/AEN TOPOJICKON aIMHHHUCTPALUK Ha rocyaap-
CTBEHHOE XpaHEHHe JOKYMEHTHI 32 TOJbl U CHPABOYHBIH anmapar K HAM: TITI

Hazpanue, No onmucu Kon-BO 3K3.0MHKCEH KON-BO JIeJ
KOJI-BO CTP KOITMI

npuMmedanue 1

OO WN

Wroro npunsTo (urdpamMu 1 Nponuchio €. Xp.

B apXxuBHBI 0T/1€71 TOPOACKOI aAMUHUCTpAMU (HOH]T

Ne M3MeHeHMs B ydeTHBIE TOKYMEHTHI BEIHECEHBI

. cnen. ApxuHoro otnena [loamuce Pacumdposka nonnucu Iepenauy npoussenu [pu-
€M IIPOU3BEIN

JIOJIDKHOCTD, IMTONHCH JOKHOTH, IOAIINCH

Meroanueckrne peKOMEeH 1aluu

CTylleHT NOJKEH UMETh MPEACTABICHUE O TMOHATHSAX apXUBHAS JESITEIbHOCTh U APXUB.

JI71st MOATOTOBKU K ATOMY BOMPOCY CTYACHT JOJDKEH OOpaTHTHCS K PEKOMEHAYEMOW HUXKE
JIATEepaType.

3aaHus ¥ BOIIPOCHI 1J1s1 KOHTPOJISL:

1. Bunsr apxuBoB.
2. OcHoBHBIE 32/1a41 ¥ (PYHKIIMH apXUBHOM CITY>KOBI.
3. Opranusanys JOKyMEHTOB B IIPe/ieNIaX apXUBOB
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I[TPAKTUYECKAS PABOTA

Tema DkcnepTr3a IEHHOCTUH JOKYMEHTOB.

Llenb paGoThI: MPUMEHEHHE U COBEPUICHCTBOBAHME 3HAHUM, MOJYyYEHHBIX MPH U3Y4YEHUU
TEOPETUYECKOT0 MaTepHalia, TEMBI: «JKCIEPTH3a IICHHOCTH JOKYMEHTOBY (0000IIeHNe U crucTeMa-
TU3alMsl 3HaHUU U cocO0O0B, pellIeHre CUTYaluid 0 00pa3Ily B UCXOTHBIX YCIOBUSX C LIE€TbIO BbI-
paboTku yMeHU# 0e30mMO0YHOr0 MPUMEHEHUS] 3HAHWW, TOTOBHOCTh TBOPYECKON AKTUBHOCTH U
MIPUMEHEHNE HaBBIKOB, (hOpMUpOBaHUE MPO(HECCHOHATFHON HANPABIEHHOCTH JIMYHOCTU OyIyIIero
CIICLIMAJIMCTA, CAMOCTOSITENIbHO B KOMIUIEKCE NMPUMEHSATh 3HAHUS, YMEHUSI U HABBIKH, OCYIIECTBIIASL
UX MEPEHOC B HOBBIE YCIIOBHS, KOHTPOJIb M CAMOKOHTPOJIb 3HAHUM).

[Topsiiok BeITIONTHEHUS pabOTHI:

1. 3anucarb TeMy U 1eJIb IPAKTUYECKOI paboThI.

2. BbIIOIHUTE 3agaHUS

Saganus:

1 U3yuuTth nopsiiOK MPOBEACHUS SKCIEPTU3bI IEHHOCTH JIOKYMEHTOB;

2 H3yuuTh MONIOKEHHE OO0 HKCIEPTHONM KOMHCCHUH, OTBETUTh Ha BOIMPOCHI U3 IMOCO-
oust;

3 OdopMuTh aKT O BBIACICHUU K YHUUYTOKEHHUIO JOKYMEHTOB, HE MOJJICKAIINX XpaHe-
HUIO.

4 OmnpenenuTts CPOKU XpaHEHUS JOKYMEHTOB 10 TUIIOBOMY MEPEUHIO

[Tops10K BBITOTHEHUS paOOTHI
1 H3yuyeHuwe TEOpPETHYECKOTO MaTepuana, y4eOHO-METOAMYECKOW JHTeparype, KOH-
CIIEKTHPOBAHUE;
2  Amnanu3s 00pa3noB JOKYMEHTOB.
3 OdopMuTh aKT O BBAEICHUN K YHUUTOXKEHHUIO JTOKYMEHTOB, HE MOJJIEKAIINX XpaHe-
HUIO.
AHanmu3 MoJIO)KEHUsI 00 SKCHEPTHONH KOMHUCCHUHM YUPEKICHHUS.
3anonHeHue Tabaunpl CrucreMa 3KCHEePTHBIX OPraHOB
Omnpenenenne CpoOKOB XpaHEHUs TOKyMEHTOB.
VYcTaBbl, HOJI0XKEHNUS OPraHU3aAIMU 110 MECTY MX pa3pabOTKH U YTBEPKACHUS.
ITaTHbIE pacTiicaHus OpraHU3aAINN.
OOparieHust rpakJJaH JIMYHO
Hassanue sscneprHod Crpepa agseasHocTi L ocrne

W R oo

K MICC MH
DKCHEPTHIN  KUMUCCHA
2K

| lerrpiussian

IRCHOPTHAE  KOMUCCHE
HDK
FRCTICPHO-TTPORCTOMHAN
kosicois MK
DxcneprHon-
METOAHSCORAR
kompcord MK
Llearpunnsay
TRETIPEC=TIPOBRE DO
komuccie LTIK

IO Xapakrepa.
4. Ornucu Aen NOCTOSIHHOTO XpaHEHUS!.
5. Konuu apXuBHBIX CpaBOK, BbIJAHHBIE 110 3ampocaM rpaxzaaH. 6. Konuenuus pa3pu-
THSI OpTaHU3ALUH.
7. [IpoeKTsI 11aHOB.
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8. JlutieBble cyeTa pabOTHUKOB.
9. 9.I'apanTHiiHBIE THCHMA.

10 Kwuurw, *ypHasbl peruCTpaliy Hay4HO-TEXHUYECKON HHPOPMAIHH.
11 KomexTuBHBI 10r0BOp.

12 Jluunble kKapTOUYKH PaGOTHHKOB.

13  aKTOB 0 CTaXMPOBKE MHOCTPAHHBIX CIIEMATHCTOB;

14 BEB-CTPAHMI] B UnrepHuere;

15 PeknamubIX (OTONOKYMEHTOB.

Meroaunueckue peKoMeH AN

CTyneHT HODKEH UMETh NPEACTABICHUE O MOHATUAX apXWUBHAs ICSATEIBHOCTb U apXMB.

Jnst TOATrOTOBKM K 3TOMY BOIIPOCY CTYACHT JOJDKEH 0OpaTUThCS K PEKOMEHAYeMON HHUXKe
JuTEeparype.

3aiaHusl U BOIPOCHI AJ1s1 KOHTPOJISL:

1. Tlopsmok mpoBeaeHHs KCIEPTU3bI IEHHOCTH JIOKYMEHTOB, €€ 3a1a4H.
2. 2.0dopmieHne pe3ynbTaToOB IKCIEPTU3bI IEHHOCTH JOKYMEHTOB.
I[MPAKTUYECKAS PABOTA

Tema: Yuer u obecrieyeHre COXpaHHOCTU T0KyMeHTOB AD PO.

[lenb pabOTHI: MPUMEHEHHE M COBEPIICHCTBOBAHHWE 3HAHUM, TIOTYYCHHBIX MPH U3YUYCHUHU
TEOPETUYECKOr0 MarepHuaa, TeMbl: YUeT U 00ecredeHHe COXpPaHHOCTU JAOKyMeHTOB AD Pdy
(oboOmienne U cucTeMaTH3alus 3HAHUW U CIOCOOOB, pelIeHHE CUTYyaluid Mo o0pasily B HUC-
XOJIHBIX YCJIOBUSIX C LIENBIO BBIPAOOTKH YMEHUM 0€30MHn00YHOr0 MPUMEHEHHS 3HAaHU I, TOTOBHOCTh
TBOPUYECKOH aKTUBHOCTH M MPUMEHEHHE HaBHIKOB, (P OpMUPOBaHUE MPOQEeCcCHOHATBHON HANPaBIIeH-
HOCTH JIMYHOCTH OYyYIIETo CIEIHAINCTa, CAMOCTOATEIFHO B KOMIUIEKCE TPUMEHSTh 3HAHUS, yMe-
HUS ¥ HaBBIKH, OCYIIECTBIISAA UX MIEPEHOC B HOBBIE YCIOBHS, KOHTPOJIb M CAMOKOHTPOJIb 3HAHUN).

[Topsi1oK BBITIOTHEHHS PAOOTHI:

1. 3anmcarb TEMY U LIeTb MPAKTUYECKOM PaOOTHI.

2. BBINOJHUTE 3a1aHUs 3aJaHUS:

1. Usyuuth BuAbl, 3aa4i U PYHKIIMH TOCYIApCTBEHHBIX, MYHUIIUIIAIBHBIX apxuBoB. Ha
MpUMEpPEe KOHKPETHOTO apXUBa CJIENaTh AHAIN3 JIEATEIIbHOCTH apXHBa.

2. TloaroToBUThH COOOIIEHHE O TOCYAAPCTBEHHBIX M MYHUIIUNIAIBHBIX apxuBax PO

3. THoxroroButs mHpopmanuto o «l'opoxackoii apxuB» r.Maxaukanma. OTpa3uTb BOIPO-
ChI

A) MHcropus BOSHUKHOBEHHUSI W Pa3BUTHsI apXuBa. MecTOpacronokKeHne, KOJTUIECTBO CO-
TPYJIHHUKOB.

b) CocraB (hoHI0OB U TOKYMEHTOB.

B) Kaxkyto posib urpaer apxuB B ’KHU3HU rOpo/Jia.

I') OBnagerp ymeHUsMH pabOTBHI ¢ HOPMATHBHO- METOAMYECKUMH HWCTOYHUKAMH, DJIEK-

TPOHHBIMH PECYPCAMH.

ITopsinok BbINOIHEHUsI padOTHI:
1. Tlouck u aHanu3 Marepuana, KOHCIIEKTUPOBAHUE;
2. 3amomHuTh TabHIy denepanbHbIe ToOCyapcTBEHHBIC apXUBHI Poccuu:

HasBanwue apxuBa Mecto HaxoxaeHus [['oxco3ga- [KommuectBo |CoctaB no-
HST (bOHIOB, €. KyMEHTOB
Xp.

['ocynapctBenHbii apxuB PO T'A
PO

Pocculickuii rocy1apCTBEHHBIN
apxuB ApeBHUX akToB PITAJIA

26



Poccuiickuii rocy1apCTBEHHbBIN
nuctopuueckuii apxus PITUA
Poccuiickuii rocy1apCTBEHHBIN BO-
€HHO-MCTOPUYECKUI apXUB
PT'BUA
Pocculickuii Tocy1apCTBEHHBIN ap-
XUB BOGHHO-MOPCKOTO (ioTa
PI'TABM®
Poccuiickuii rocy1apCTBEHHbBIN
apxuB SKOHOMUKH PT"AD
Poccuiickuii rocy1apCTBEHHBIN ap-
XUB JIATEPAaTypbl U MCKyCCTBa
PI"AJIN
Poccuiickuii rocy1apCTBEeHHbIN
BOEHHBIN apxuB P BA
Poccuiickuii rocy1apCTBEeHHbIN
Vcropudeckuil apxus JlaibHETO
Bocroka
Poccuiickuii rocy1apCTBEeHHbIN
ApXUB Hay4HO-TEXHUYECKOU J10-
kymeHtauuu PCAHT/(
L{eHTp XpaHEHHs CTPaxOBOTO
donga [IXCD
Poccuiickuii Hay4HO-
VCCIIEIOBATEIBCKUI LIEHTP KOCMHU-
YECKOM IOKYMEHTALINA
PHUIIK /]
Poccuiickuii Tocy1apCTBEHHBIN
ApXHUB KMHO(OTOTOKYMEHTOB
PTAK®D/]
Poccuiickuil rocy1apCTBEHHBIN ap-
XUB COLMAJIBHO-TIOJTUTUYECKON
nctopuu PI'ACITN

3. dopma mpenocTaBiIeHUs pe3yIbTaTa;

4, [ToaroroBka mpe3eHTaluii, COOOIICHUI 0 TOCYIapCTBEHHBIX apXHBaX CTPAHBI.

Mertoanueckue peKoMeHaauu

CTylleHT NOJKEH UMETh MPEACTABICHUE O MOHATHSAX apXUBHAS JESITEIbHOCTh U ApXUB.

JI71st MOATOTOBKU K ATOMY BOMPOCY CTYACHT JOJDKEH OOpaTHTHCS K PEKOMEHIYEMOW HUXKE
JIATEpATYpE.

3ajanus U BOIIPOCHI 1J1s1 KOHTPOJISL:

1. Ilopsnmox npoBeneHus dKCIIEPTU3bI LIEHHOCTH I0KYMEHTOB, €€ 3aJauu.
2. OdopmieHne pe3ybTaToOB 3KCIEPTU3HI LICHHOCTH IOKYMEHTOB.
[TPAKTUYECKAS PABOTA

Tema: Cucrema HayqHO-CIIPABOYHOT'O arnapaTa K apXUBHBIM JIOKYMEHTAM.
[lens paboOTHI: MPUMEHEHHWE W COBEPUICHCTBOBAHWE 3HAHWIA, TOJYYCHHBIX TNPH H3yde-
HUU TEOPETUYECKOro Marepuana, TeMbl: CHucreMa HayYHO-CIPAaBOYHOIO ammapara K apXUBHBIM
JnokyMeHTaM (00O0OIIeHre W CHCTeMaTH3alvs 3HAHWKM M CIOCOOOB, pEUICHHEe CHUTyalui 1mo 00-
paslly B HMCXOMHBIX YCIOBHUSX C IEJbIO BEIPAOOTKM yMEHUH  0€30MMO0YHOr0  MPUMEHEHUS
3HAHUH, TOTOBHOCTHh TBOPYECKOMH aKTI/12B7HOCTI/I Y MPUMEHEHUE HABBIKOB, (hOPMHUPOBa-



HUE MPO(HeCCHOHALHOM HAMIPABICHHOCTH JIUYHOCTH OYAYILEro CIeUaINCTa, CAMOCTOSITEILHO B
KOMILJIEKCE TPUMEHSTh 3HAHUS, YMEHHUS U HaBBIKH, OCYLIECTBIISSI UX MEPEHOC B HO-
BbIC YCJIOBHUS, KOHTPOJIb U CAMOKOHTPOJIb 3HaHUH). [opsok BeionHeHus padoThl:

1. 3anucarh TEMY U LieJIb PAKTUYECKON padoTHI.
2. BrimoaHuTh 3a0adusa 3a1aHus:
1. W3yunts Buel, 3amaun u ¢ynknun HCA. Ha nmpumepe KOHKPETHOTO apXuBa clie-
JaTh aHAJU3 JESTEIbHOCTH apXUBa.
2. TloaroroButh COOOIIEHHE O CTPYKTYpe M NMpHHLOUINAX HocTpoeHus cuctembl HCA
3. HoaroroButs undopmanuio o Knaccudukaiys apxuBHON TOKyMEHTAIIUH.
[TPAKTUYECKASA PABOTA

Tema: ApXUBHbBIEC OITUCH.

Ilenp paboOThl: MPUMEHEHHE W COBEPLICHCTBOBAHME 3HAHUM, MOJYYEHHBIX IpU H3yde-
HUM TEOPETUYECKOTO MarepHala, TeMbl: ApXHBHbBIE ONMUCH (000OIIEHHE M CHCTEMaTH3alus 3Ha-
HUN U CIIOCOOOB, pEllIEHHE CUTYyalMil 1Mo o0paslly B MCXOJHBIX YCIOBHUSIX C LENIbIO BBIPAOOTKHU
YMEHU 0e30IMO0YHOTO NMPUMEHEHUS! 3HAHWK, TOTOBHOCTh TBOPYECKONW AKTHBHOCTH W TIPHUME-
HEHHE HaBBIKOB, (OPMHpOBaHUE MPO(ECCHOHAIFHONW HANMPABICHHOCTH JMYHOCTH OYIyIIEro Crie-
LAJIMCTa, CAMOCTOSATENILHO B KOMILJIEKCE IPUMEHATh 3HAHUS, YMEHUS U HaBBIKM, OCYILECTBISAA HX
IIEPEHOC B HOBBIE YCIIOBUS, KOHTPOJIb U CAMOKOHTPOJIb 3HaHUil). 3axaHue

1.  U3y4uTh NOPAJOK COCTABIICHUS OIMCHU JIE;

2.  Ilpoananu3upoBarhk 00pa3iibl JOKYMEHTOB;

3. CocraBHUTh ONHKCH JIeNl HA IOKYMEHTBI TIOCTOSTHHOTO, JIOJITOBPEMEHHOTO CPOKa XpaHe-
HUSL.

ITopsinok BbINO/IHEHUsI padoThI

1.  U3syuenue Tteoperndeckoro marepuasa no YMII, yueOHO-MeTOonMUYECKOH nHTE-
paType, KOHCIIEKTUPOBAHHUE;

2.  AHanu3 npefoCcTaBlI€HHBIX 00Pa3lloB JOKYMEHTOB,;

3. CocraBnenue u 0opopMIIEHUE OMUCHU JIET.

1.  OdopMuTh ONUCH 1€ MOCTOSIHHOTO XPAaHEHUS

Onuce gen Ne 1 nen mocrossHHOro XpaHenus 3a 2013 rox YmpaBneHus KyJabTypbl aJMUHU-
cTpauuu r.Maxaukaibl, HoguuHseTcs MUHHCTEPCTBY KyJIbTyphl PD, poua

Ne 165, yrBepkmaeTcss HAYaIbHUKOM YIPABICHHS KYyJIbTYPbl aJIMHUHHUCTPAIMH, COCTaB-
JIeHa apXUBUCTOM YIIPaBJICHHUS.

Cekperapuar

01- TIlIpuka3pl MaxaykaJMHCKOTO YIpPaBJIEHHs KYJIbTypbl IO OCHOBHOMU AestenbHocTl1.01

2013-23.12.2013 10 nucros;

01-04; Ilpuka3sl HavyadbHHKA KYJIbTYphl 1O OCHOBHOM pedrenbHocTH; 12.01.2013-
29.12.2013; 120 mucroB 01-07; YcTaBbl MyHMUMNAIBHBIX YUPEXKICHUH YIpPaBICHHUS KYJIbTYPHI;
2003; 50 nucrtoB

01-08 ; YTBepxknennoe mratHoe pactiucanue; 2013; 4 mucra

01-09 ; Cmera pacxo/J0B MyHHIIMTIAIBHBIX yapekaeHnd KyiabTypbl, 2013; 45 miacros 01-
10; TTonoxeHnue 00 ympaBlIeHUH KYJIbTYphl aaMUHUCTparuu ropoaa; 2013; 23aucrta 01-11; Ilnan
paboTh! ynpasieHnus KynbTypsl;2013; 13 nuctos;

01-12 ;Otuer ynpaBieHHs KYJIbTYphl O BBHIMOJHEHUH IIENEBBIX U TEKYIIMX MPOTpaMM,
ranoB (rogoBoit);2003; 13 nucTos;

01-13 ; Criucok MyHUIMTIATBHBIX YUPEKACHUH KyIbTypbl ropoaa;2013 22; 10 nucTos;
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01-14 ; Homenknatypa aen, onucu nen (yrBepxnaeHusie); 2013; 42 nucra.
dopma onucH e TOCTOSHHOTO XPaHeHUS
HanmeHnoBanue opranu3anuu
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®oug Ne  YTBEPXIAIO
OIINCH N¢& _ HaunmenoBanune 1OJKHOCTH
Jen nmoctossHHOTO XpaHeHus: PykoBouTesst opraHu3aiu

3a rox [Tonmucs Pacimdposka noamnucu ara

HaszBanue pasnena

Ne /it Maneke nena [3aronoBok gena  (KpaiitHue natel Koi-Bo n1cToB [Ipumeuanue
1 2 3 4 5 6

B nannbie paznen BHeceHO _(uudpamu U mponuceio ) ea.xp., ¢ Ne _mo Ne , B Tom uucre:
(mrdpamMu ¥ IPOMKCHIO JTUTEPHBIE
HOMEpa:

IPONYILLEHHBIE HOMEpA:

Haumenosanue nomknoctu [lonnucey Pacumdposka moanucu cocraBurens onucu [ara
Havanpauk cinyx0br kaapos [lonnmuce PacmmdpoBka moanvcu (MHCHIEKTOp MO Kaapam)
Jlara

COI'JTACOBAHO COI'JTACOBAHO

[Tporoxon LIDK (3K) opranuzanuu [Ipotokon DIIK ApxusHoro yupexaenus Ot Ne
®opmar A4

2. = OdopMHUTH OMHUCH A€ 10 TUYHOMY COCTABY
Ornuce Ne2 o mmaaomMy cocraBy 3a 2013 rox AO «@opym» r.Maxaukansl, o Ne 23, yrBep-
KJIEHA JIUPEKTOPOM  TPEATPUSITHS , COCTaBJICHA CIEIHAIUCTOM 10 Kajpam

03-01 ; IIpukassr NeNe 1-6 nupexTopa mpeanpusITHs O MpueMe Ha paboTy 3a SHBaph — JIeKaOpb
2013 roma; 03.01.2013-01.12.2003; 6 nucToB;

03-01 ; IIpukassr NeNe 1-52 nupexTopa MpeanpHsaTHs O epeBoie Ha IPYry0 paboTy 3a STHBaph-
nexabps 2013 r.; 05.01.2013-01.12.2013; 52 nucra;

03-04; ITpukas3sr NeNe 1-7 nupekropa MpennpuUaTHs O NMPEKpalleHWd TPYAOBOTO JOroBopa 3a
deBpanb-HOs10ps 2013 1.5 14.02.2013-23.11.2013; 7 nucTos;

03-02 ; [Tpukassel o kagpam NeNe 1/k — 9/k 3a utonb-gexadbpp 2013 roga; 25.06.2013-01.12.2013;
9 nmucToB;

03-04; JIuunsie aena rocciuyxammux, yBoaeHHbIX B 2003r. /A-51/; 2013; 43 nucra; 03-04; JInu-
HBIE KapTOUKU pabounx, yBojeHHbIX B 2003r. /A-5/; 2013; 7 mucrtos; 04-05; Jluuesbie cuera
pabourx W rocciayXalux MO HA4YUCICHHIO 3apaOoTHOM matel 3a 2013 r. /Tabenbhubie NoNe 1-
680/; 2003; 64 mucTa.

CDopMa OITMCH ACJI IO ITMYHOMY COCTaBy



HanmeHnoBanue opranuzanuu

®oug Ne YTBEPXIIAIO

OIIUCH Nee  HaumenoBaHue JOKHOCTHU

Jlen o muuHOMY cocTaBy PyKoBoauTE IS OpraHU3aIuu

3a ron [Toamuck Pacimdporka moamnucu [lara

Haszeanue pasnena

No /it [Muekc nena (3aronoBok fena  |KpaiiHue pathl Komn-Bo 1ucToB [Ipumeuanue
1 2 3 4 5 6

B nannble paznen BHECEHO €1.Xp.,
(unpamu 1 nponuceio) ¢ No o Ne | B ToM yucre:

JIMTCPHBIC HOMCPA!

IIPOIYILLEHHBIE HOMEpA:

Haumenosanue nomxnoctu [loanucek Pacmmgposka noanucu cocrasurens onuck Jlara
HauanbHuk cnyx06s! kaapos Iloanuce PacmmdpoBka nmoanucu (MHCIEKTOP MO Kajapam)
Jara

COI''TACOBAHO COI'JTACOBAHO

[Tporoxon LIDK (OK) opranuzauuu [Ipotokon IIIK ApxusHoro yupexaenust Ot Ne
®opmar A4

dopma npeaocTaBIeHUsI pe3yJIbTaTa
Odopmnennsie onucu aed.

[TPAKTUYECKAA PABOTA

Tema: Cucrema KaTajaoroB B apXUBeE.

[lenb paboTHI: MPUMEHEHHE U COBEPLICHCTBOBAHME 3HAHUI, MOJYyYEHHBIX MPH U3Y4YEHUU
TEOpPETUYECKOro MarepHaia, TeMbl: CucTeMa KaTajaoroB B apxuBe (000OLIEHHE U CHCTeMAaTU3aIUs
3HaHUU U CIOCOOOB, pellIeHUE CUTyaluil Mo o0pa3ly B MCXOJHBIX YCIOBHUSX C LIEJbIO BHIPAOOTKHU
yMeHu# 6e301nO604YHOro MpUMEHEHHsI 3HaHUH, FTOTOBHOCTh TBOPYECKOI aKTUBHOCTHU M MMPUMEHEHHE
HaBbIKOB, (OpMUpPOBaHUE MPOGECCHOHATBLHON HAIPABIEHHOCTH JTMYHOCTH OyIyIIEro CreruaincTa,
CaMOCTOSITEJIbHO B KOMIUIEKCE IPUMEHATh 3HAHUS, YMEHHUS U HaBBIKH, OCYLIECTBIISAS UX NIEPEHOC B
HOBBIE YCIIOBUSI, KOHTPOJIb M CAMOKOHTPOJIb 3HAHUN).

3ananue

1.  M3yuuTh OCHOBHBIE apXUBHBIE CIIPABOUHUKU;

2.  VBy4uTb 1OTNOJHUTENbHBIC apXUBHBIE CIIPABOYHHKH;

3. 3amoJHHTH KaTaT0XHYIO KapTOUKY.

ITopsinok BbINOIHEHUsI Pa0OTHI

1.  U3yuenue Teopernueckoro mMatepuana no YMII, yueOHO-MeToaNUECKON IUTEpATy-
pe, KoHcnekTupoBaHue; [1o1roToBUTE coolIieHne 06 apXUBHOM CHPAaBOYHHUKE.

2. .Odopmirenne kapTOIKH

15.05.2005. MaruauToropck. [IpoToko:n 3aceqanus mpoproMa 0310pOBUTEIBHOTO LIEHTPa

«Ao63akoBo» Ne 32, ®ong Ne 111 « I[Ipobkom OAO MMK», omuce Ne 2, nemo Ne 108,
muctsl aena NeNe 1002-1010. JJoxymentsl xpansrcs B ['opoackom apxuse. CnenuaincT apxusa
A.P.ITpoxopoBa

dopma KaTaja0KHOU KapTOYKH
KATAJIOXHAA KAPTOUKA

WNHunekc (B rocapxuBax mo cxeme kinaccudukaimmn) Pyopuka [loapyopuka
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JHara Mecto coositust Conepxa-
HHE

HaumenoBanue apxuBa_ HaumeHoBaHue CTpyKTypHOTO noapasaeneHus HaumenoBanue gonaa

®ona N Omucs N Ex.xp.Ne JLi

S3b1k nokymenTa Crioco6 Bocpoun3BeaeHuss GaMuimsi COCTaBUTEINSI U 1aTa COCTaBII

1.  3amosHHTH cxeMbl «BUIBI TyTeBOUTEIS», « BUIBI KaTamora

dopma npeaocTaBJIeHUsI pe3yJIbTaTa

[Tpe3eHTanms apxuBHOTO cripaBouHnKa; OPopMIICHHAS KapTOUKa; BBIMOTHEHHAs CaMOCTOS-
TeJIbHas padoTa Mo MOCOOHIO.

[TPAKTUYECKAS PABOTA
Tema: ApXuBHBIC ITyTEBOIUTENHN, 0030pHI JTOKYMEHTOB U apXUBHBIC CHpaBOYHUKH. Llemb
paboOThI: MPUMEHEHHE U COBEPILICHCTBOBAHUE 3HAHUM, TIOTYUYSHHBIX TIPH U3YUYECHHU TEOPETHYECKOTO
Marcpuaia, TCMbI: ApXI/IBHI)IC IMyTCBOAUTCIIN, O630pI)I JOKYMCHTOB W apXHMBHBIC CIIPAaBOYHUKU
(06001IeHre U cucTeMaTH3alMs 3HaHUM M CIIOCOO0B, pelleHHe CUTyaluuid Mo oOpaslly B HC-
XOJHBIX YCIOBHSIX C II€JIbIO BBIPAOOTKM YMEHMI 0€301IMO0YHOr0 MPUMEHEHHs 3HAaHWM,  TOTOB-
HOCTb TBOPUECKON aKTUBHOCTH U IIPUMEHEHUE HaBBIKOB, (hopMHpOBaHHE MPOHECCHOHATBEHON
HANpPaBICHHOCTH JIMYHOCTH OYAYIIEro CIENUaicTa, CaMOCTOSTEIbHO B KOMIUIEKCE MPUMEHSTH
3HAHMS, YMEHHUS U HaBBIKU, OCYILECTBIIAS UX MEPEHOC B HOBBIE YCIIOBUS, KOHTPOJb U CaMo-
KOHTPOJIb 3HaHU). 3aaHue:

1.  U3y4uTh OCHOBHBIE apXMBHBIE CIIPABOYHUKHY;

2.  VIBy4WTb IOTIONHUTEIbHBIC APXUBHBIE CIIPABOYHHKH,

3. 3amoJHMUTH KaTal0XKHYIO KapTOUKY.

ITopsinok BbINoOIHEHUsI padoOThI:

1. N3yuenune teopernyeckoro Matepuana no YMII, yuyeOHO-MeTOqUUECKOM TUTEpaTy-
pe, KoHcniekThupoBaHue; [1oAroToBUTH cood1IeHne 00 apXHUBHOM CIIPABOYHHUKE.

2. OdopmieHue KapTOUKU

15.05.2022. Maxaukana. [Ipotokon 3acemanust npodkoMa 03TOPOBUTEIHLHOTO IeHTpa No
32. ®oug Ne 111 « ITpopxom OAO MMK», onuce Ne 2, neno Ne 108, mucter nena NeNe 1002-
1010. JoxymenTsl xpanstcs B ['opoackom apxuse. CienuaiicT apxuBa

®opma karanoxnoit kaprouku KATAJIOXKHASA KAPTOYKA Hunekc (B
rocapxmBax 1o cxeme kinaccudukanun) Pyopuka [logpyOpuka

Jara Mecto coositust Conepxanue

HaunmenoBanue ap-
XHBa
HanmeHnoBaHue CTpyKTypHOTO MOapa3ie-
nenusi HaumenoBanue poumga_ Doug N
Onuce a.xp.Ne JL.ja
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A3k mokymenTa Crioco6 BocmpousBeaeHUsT DaMums COCTAaBUTEINS U 1aTa COCTABJICHUS
1. 3anoJIHUTh cxeMbl «Buasl myreBoauTens», «Bumbl katamoray

[TPAKTUYECKAS PABOTA

Tema: Mcnionb3oBaHue apXUBHBIX JOKYMEHTOB.

Llens pa®oTHI: IPUMEHEHHE U COBEPIICHCTBOBAHNE 3HAHUI, MOJYUYECHHBIX MPU W3YUYCHHUH
TEOPETUYECKOI0 MaTepuaia, TeMbl: Vcnoap30BaHUEe apXUBHBIX IOKYMEHTOB (0000IIEHHE U CUCTe-
MaTH3alMs 3HaHUH M CIIOCOOOB, pelIeHne CUTyaluid 1o 00pasily B MCXOJIHBIX YCIOBHUSX C IEINBIO
BbIPAOOTKH YMEHMH 0€301IMO0YHOr0 NMPUMEHEHHUs 3HaHUM, 'OTOBHOCTh TBOPYECKOW aKTHBHOCTH
Y IPUMEHEHHE HABBIKOB, ((OPMHUPOBAHKE MPOPECCHOHATFHON HAIPABICHHOCTH JIMYHOCTH Oyy1e-
r0 CHEIHMAINCTa, CAMOCTOSATEIBHO B KOMIUIEKCE IPUMEHATh 3HAHUS, YMEHMSI M HaBBIKH, OCYILECTB-
TS5l MX TIEPEHOC B HOBBIE YCIIOBUS, KOHTPOJIb 1 CAMOKOHTPOJIb 3HAHHM).

3aganue:

1.  Bmnucarp B TabnuIly BHIIBI JOKYMEHTOB COOTBETCTBYIOIIMX CPOKOB XpPaHEHHS Ha OC-
HOBE MepeyHs TUIOBBIX YIPABICHYECKUX JTOKYMEHTOB, 00pa3yrOIIUXCs B IEATEIbHOCTH OpraHu3a-
LU, ¢ yKa3aHUEeM CpoKOB xpaHeHus. M., 2000.

Cpoku Buibl JOKYMEHTOB
[TocTosiHHO Hanpumep: peecTpbl aKIIMOHEPOB
Ha rocyiapcTBeHHOE XpaHEHHUE HE NEePeIatoTCsl
75 ner
75 J51eT - BO3pacT
50 ner
40 ner
25 ner
10 ner
S J1eT
3 roma
1 rox
6 MecseB
Jl0 MUHOBaHHUsI HAJJOOHOCTH
/1o 3aMeHBI HOBBIMU
2. T1oAroTOBUTH apXMBHYIO CHPABKY\BBIMTHCKY\KOMHUIO Ul MpepocTaBieHus e¢ B [IeHCHOH-
Hbell poun PD o TpynoBom craxe, Harpaaax u npemusix Meanosa M.U. Ilopsinok BbInoJiHeHus:
padoThI:
1. IIpopaboTka marepuaina no reme: «®opMUpOBaHUE JET».
2. Odopmiienue B a1eKTpoHHON Gopme B cooTBeTcTBUH ¢ TpeboBanusmu ['OCT.
3. Uro0bl 0OpMHUTH APXUBHYIO CIIPABKY\BBIMTUCKY\KOMHIO HEOOXOIMMO UCIIOIB30BAThH THITO-
BYyIO (popMy, KOTOpast peJICTaBlIeHa B pa31aTOYHOM MaTepuae.
4. OdopmiieHne JOKYMEHTOB Ipou3BOAUTCS B penakrope MicrosoftWord ¢ coGmonenuem
BCEX OTCTYIIOB U HHTEPBAJIOB.

ITPAKTUYECKAA PABOTA
Tema: OcBOeHHE MPUEMOB IO COCTABICHHIO HOMEHKJIATYPbI eI
Lenb pabotsl: [IproOpecTu HaBBIKK COCTABICHHSI HOMEHKIATYPHI JE.
OcHameHue: JEKIIMOHHBIN MaTepHUal, KapTouKa-3aJaHue.

HOMCHKJ]aTypa A€ — CI/ICTCMaTI/ISI/IpOBaHHHﬁ MNEpCUCHDb HauMEHOBaHHUM AL, 3aBOJUMBIX B Op-

raHu3alyy, ¢ yKa3aHUEM HX CPOKOB XpaHEHUs, 0QOpMIICHHBIN B YCTAHOBICHHOM MOPSAKE.

HOMGHKJIaTypa ACJI — AOKYMCHT MHOTOIICJICBOI'O HAa3HAYCHHA, TO CCTb OHA BBIIIOJHACT PAL

byHKIMIMA:

- cuUcTeMaru3anus TOKyMeHTOB. HOMEeHKIIaTypa CiIy’KUT IUIAHOM PAaCIpeiesIeHHs] TOKYMEHTOB
IIOCJIE UX UCIIOJHEHHUs B JI€JIa: ONPEAEISIeT CUCTEMY XPaHEHHUsT JOKYMEHTOB B OpraHM3allUH, IIpa-
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BUJIbHOE (OPMHMPOBAHUE JET B JIEIONPOU3BOJICTBE;

- YCTaHOBJIEHHUE CPOKOB XpaHEHMs JOKyMEHTOB. C MOMOULIbI0 HOMEHKJIATYphl JEJ IIPOBO-
IUTCS TIEPBBIM 3TAIl SKCIEPTU3bI LIEHHOCTU JOKYMEHTOB, TaK KaK KaXkJ0€ JIeJI0, BKIIOUYEHHOE B HO-
MEHKJIaTypy, UMEET yKa3aHH€e CPOKa XpaHEHUsI IOKYMEHTOB;

- 3aKpelvieHne MHJeKcanuu aei. MHaeke aena no HOMEHKIAType 4acTO BXOJUT COCTaBHOM
YaCThIO B PErHCTPALMOHHBIA HOMEP JOKYMEHTA;

- KJIacCHU(HKAIMOHHAA CXeMa HOMEHKJIATYypbhl MOXET OBITh MCIIOJb30BaHAa KaK CXEMaro-
CTPOEHUS CIIPAaBOYHOM KapTOTEKU Ha UCIIOJHEHHBIE TIOKYMEHTHI;

- HOMEHKJIaTypa JeJl UCIOJb3YETCsl KaK YUYETHBII JTIOKYMEHT IIpU CAaye B apXUB OpraHu3a-
WU JIe1 BpeMeHHOro xpaHeHus (10 10 1eT BKIIIOUUTENIBHO);

- HOMEHKJIaTypa JIeJ CIYXKUT OCHOBOM IIPU COCTABIEHUHU ONMUCEH Ha Jiesla OCTOSHHOTO Xpa-
HEHUS U CO CpoKaMu XpaHeHus cBbiiie 10 jer;

- HOMEHKJIaTypa JieJl UMEeT CIIPaBOYHOE 3HAUCHHUE IIPU U3YYEHUU CTPYKTYpPbl OpraHU3aIiH.

Homenknatypsl e OBIBAIOT TpEX BUAOB: THIIOBBIC, IPUMEPHBIC M KOHKPETHBIE (MHIUBHUILY-
QJIBHBIC)

TunoBast HOMEHKNAaTypa Je:

- SIBJII€TCSI HOPMATHUBHBIM JIOKYMEHTOM;

- COJAEPKUT YHU(PHUIMPOBAHHBIE 3aroJIOBKU Jej, 00pa3yrolmxcs B Ipolecce padoThl Thl
OJIHOPO/IHBIX I10 XapaKTepy AEATEIbHOCTH U CTPYKTYpE OpraHU3alui;

- yCTaHaBJIMBAaeT TUIIOBOM COCTaB JieJl C €IMHOW CHCTEMOM HHIEKCAllUd B OTPACIH

- npuMeHseTcsi 0e3 BHECEHUs HM3MEHEHUH B 3arojloOBKM [eJl, KOHKPETU3HPYs TOJbKO-
HaMMEHOBAaHMsI OpraHU3aluil U OTAEJOB.

[TpumepHas HOMEHKIIATYypa AE:

- YCTaHaBJIMBAeT NPUMEPHBIA COCTaB JAEN JUIsl OJHOPOJHBIX IO XapakTepy JAeATeIbHO-
CTH, HO Pa3JIMYHbIX [0 CTPYKTYPE OpraHu3aluii;

- HOCHT pEKOMEHATEeIbHbIN XapakTep;

- JIOIyCKaeTcs HMCKIIIOYEHHE JIeJl, KOTOpble HEe O0Opa3yloTcs B JAESITEIbHOCTH KOHKPETHOMN
OpraHM3ally, U J00aBICHNE HOBBIX C YKAa3aHUEM UX MHJEKCA.

TunoBsle 1 MpUMEPHbIE HOMEHKIIATYPhI JIeNl pa3pabaThIBalOTCS CIYKOaMU JTOKYMEHTAIlMOH-
HOTO OOECcreueHus: MUHUCTEPCTB U BEJOMCTB, YTBEP)KIAIOTCS UX PYKOBOJIUTENSIMU U CIyXaT MOCO-
OUAMU IS COCTABICHHUSI KOHKPETHBIX HOMEHKIIATYp Jedl.

Tunosast U mpuMepHasi HOMEHKJIATYphl JIeN SBJISIOTCS METOAMYECKUMU MOCOOMSM MpU CO-
CTaBJICHUM WHIMBHYaJIbHBIX (KOHKPETHBIX) HOMEHKIATYp JIeJ JUIsl OpraHu3alvii, BXOJAIIUX B JaH-
HYIO €IUHYIO CETb.

Kaxnas opranuzanus, ydpexiaeHue, MpeanpusTie I0KHbl UMETh MHIUBHUIYalbHYIO (KOH-
KpPETHYI0) HOMEHKJIATYpy JeJl.

WNunuBuayanbHas (KOHKpeTHasl) HOMEHKIIATypa JIel — 3TO CHCTEMaTU3HPOBAHHBIN MepeueHb
KOHKPETHBIX 3ar0JI0BKOB JI€], IPEANOIAaraeMbIX K 3aBE/IEHUIO B JIEJIONPOU3BOICTBE OPraHU3aINH (MIH
€€ CTPYKTYpPHOIO NOAPA3/EICHHsI) B ONPENEICHHOM KaJ€HIapHOM roJly C YKa3aHHEM CpPOKOB XpaHe-
HUs, 0QOPMIICHHBIN B YCTaHOBJIEHHOM Mopsiake.PazpaboTka KOHKPETHBIX HOMEHKJIATYp Jesl HauMHaeT
MIPOBOJIUTHCS B OPraHU3aLMU B UETBEPTOM KBapTalle, 3aBepIliaeTcs B IeKadpe U ¢ SHBapsl CIeIyIOIEero
rojia BBOJUTCS B J€HCTBHE.

Ecnu HeT TUMOBON MM MPUMEPHONH HOMEHKJIATYpHI /I, TO COCTaBJICHUI0 KOHKPETHOH HO-
MEHKJIATyphl JIe] JOJKEeH IMPeAlIeCTBOBATh MPOLECC M3YUYEHUsI COCTaBa, COAEPMAHMS U KOJINYECTBA
JOKYMEHTOB OpraHM3alui B COOTBETCTBHHM C MPABUIIAMHU COCTAB JIMHUA U 0()OPMIICHUSI HOMEHKIIATyphl
ned.

TpeboBaHMs K COCTaBICHUIO U O(POPMIICHUIO HOMEHKJIATYPHI 1€ U3JI0KEHBI B HOPMAaTHBHO-
METOANYECKUX JOKYMEHTaX:

roCyJapCTBEHHAs CUCTeMa JOKyMeHTaruoHHoro obecneuenust ynpasienus (I'CHOVY). Oc-
HOBHBIE [10JIOKEHUS;

34



- OCHOBHBIC ITpaBuJIa pa6OTI)I BCAOMCTBCHHBIX apPXHBOB;
= THUIIOBAA U KOHKPETHAA MHCTPYKIUU 110 ACJIIOIIPOU3BOACTBY,
- MCTOAUYCCKUC PCKOMCHOAIIUHU 10 pa3pa60TKe U IPUMCHCHUIO HOMCHKJIATYP ACJI;

- MIEPEYHU JOKYMEHTOB C yKa3aHUEM CPOKOB XpaHEHHUS.

Pa3paboTka KOHKpETHOI HOMEHKJIATYpPHhI JI€J CKJIaJIbIBAETCS U3 TpeX ATanoB. [lepBbiil aTan —
M3Y4YEeHHE JTOKYMEHTOB B OpPTraHU3allUU JIJIsl ONPEJCIICHUs Kpyra BOIMPOCOB, BOZHUKAIOIIUX B ACSTEIb-
HOCTH OpraHU3aluu.

KpoMe 10KyMEHTOB TEKYIIEro AeI0MPOU3BOICTBA HEOOXOUMO U3YUUTh  JOKYMEHTBI  IpO-
LUIBIX JIET, XpaHsIIHecs B OT/IeJaX OpraHu3aIliH.

B HOMeHKnaTypy nen JOJKHBI ObITh BKJIFOUEHBI BCE JIOKYMEHTBI, CO3/1aBa€Mble B JIaHHOU

opraHu3zaium, MOCTYIMBIINE B HEEe M3 JIPYTMX OpraHU3aluii; BCE PETUCTPallMOHHO-
CIIPaBOYHbIE XYPHAJIBl U KapTOTEKH, 3JIEKTPOHHBIE JOKYMEHTHI, 0a3bl JAHHBIX, a TAKXKE JTOKYMEHTBI
BBIYHUCIUTENLHOTO IIEHTPA, KOJJIETHAIbHBIX M OOIIECTBEHHBIX OPraHOB, KPOME MEYaTHBIX U3JaHHUN U
TEXHUYECKUX JOKYMEHTOB. 3adaHue 1.

Cohopmynupytime u 3anuwiume 3mansvt COCMABNLEHUSI HOMEHKIAMYPbl Oeil.

Ilopsaook evitnonnenus pabomol:

CdopmynupyiiTe u 3aNUIINATE 3TANBl COCTABICHUS HOMEHKIIATYPHI JIE.

1. [TpopaboTka marepuana o reme: «HoMeHkmaTypa nemy.

2. Odopmnenne B smekTpoHHON (opme B cooTBeTcTBUM ¢ TpeboBanusamu ['OCT.

3. UtoObI 0pOopMUTH HOMEHKJIATYPY JIe7T HE0OXOIMMO UCTIOIB30BaTh TUIIOBYIO

dbopMy, KOoTOpas mpeAcTaBieHa B pa3gaTOYHOM Marepuase.

4.  OdopmicHHe JTOKYMEHTOB IMpou3BoauTcs B penaktope Microsoft Word ¢ coGumrose-
HHUEM BCEX OTCTYIIOB U HHTEPBAJIOB.
S. CoxpaHUTb pe3yNbTaThl padOTHI B Manky «OTYET M0 MPaKTUYECKUM paboTam».

Konmponvnoie éonpocoi:

1.  Yro Takoe HoMeHknaTypa nen?

2.  Kakue 10KyMEHTHI HE BKIIOUAIOTCA B HOMEHKIATYPY J1en?
3. Kem yTBepxkaaercs HOMEHKIATypa jen?

[TPAKTUYECKASA PABOTA

Tema: OcBoenue nmpueMoB 1Mo oQOpPMIICHHUIO JeN AJis CAaYu B apXxuB npeanpustus Llems pa-
60TbI: [IproOpecTu HaBBIKK 110 OPOPMIICHHUIO JIET IJIsl CJAYH B ApXUB MPEATPUITHS.

OcHaenue: JICSKIIMOHHBIN MaTepHall, KAPTOUKA-3a/IaHUE.

dopMupoBaHUEM JI€]1 HAa3bIBAECTCS TPYIIUPOBKA JOKYMEHTOB B Jiella B COOTBETCTBUU C HO-
MEHKJIaTypOU.

Kaxxnoe cTpykrypHOe mojapaszaenenue GopMupyeT UCTIOTHEHHbIE JOKYMEHTHI B Jieia 1O Mpo-
¢utto cBOETO OT/ENA.

Pabora o ¢popmMupoBaHHUIO €T COCTOUT U3 CIAEAYIOIINX ONEpaIvid:

- pacnpesielieHue HCIOJIHEHHBIX JIOKYMEHTOB IO JellaM B COOTBETCTBHM C HOMEH-
KJIaTypOH eIl

- pacroyio’keHre JOKYMEHTOB BHYTPH JieJia B ONIPeIeIeHHON MOCIeI0BATENbHOCTH;

- odpopmiienre 06moxku nena. ena popmupyroTcs ¢ Havana roja.

Ha xaxxnoe HazBaHHOE B HOMEHKJIATYpe JEJI0 3aBOJMTCS IMallKa-CKOPOCIIUBATENb MO0 Tar-
Ka-perucTparop.

Ha o6noxxke nena B BepXHEW YacTH yKa3bIBAETCS HAa3BaHME OPraHU3allii, HA3BaHUE BHIIIIC-
CTOSAIIEH OpraHu3aluy U CTPYKTYPHOTO MOIpa3iesIeHus.

B cepennne 007105KKH yKa3bIBaeTCSl MHACKC Jiena 1Mo HoMmeHkinarype. Hanpumep: emo Ne 01-
91. Unpaekc nena ABIsIeTCA aIpecoM XpaHEHHUS Jena. 3aTeM NEPEHOCUTCS 3aroJIOBOK.
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[aTa nena 1nokasbpIBaeT, 3a KaKOW IEpUOJ BPEMEHU B JIEJI€ CIPYNIIMPOBAHbI JOKYMEHTHI. BHU-
3y OOJIOKKHU yKa3bIBaCTCsI CPOK XPaHEHHUSI.

CBenenusi, BbIHECEHHBIE HAa OOJIOXKY JieJia B Hayayle JeJIONPOU3BOJICTBEHHOTO rojla, MOTYT
JOTIONHATBCA ¥ YTOUHAThCS. Hanpumep, ecinu chopMupoBaiioch HECKOIbKO TOMOB Jiefia, PSIOM C UH-
JIEKCOM JIeJia JIOJDKEH ObITh IpocTaBiieH HoMmep ToMa: «Tom 1», «Tom 2» u T. . [IpumepHbIi Bua 00-
JIO’KKH JIeJia PUBEJIEH B ripumepe 2.6.3.

B manpHeiliiem GpopMupoBaHue el COCTOUT U3 PACIIPEICICHHS U TPYIITHPOBKU TOKYMEHTOB
[0 JeJIaM, PAaCIOJIONKEHUs JIOKYMEHTOB BHYTPH J€JI B ONPEIEICHHOW MOCIEAOBATEIIbHOCTH U 10
odopmiteHHsT 00JI0KKH TT0 OKOHYAHWHU KaJCHIApHOTO Troja (CIeIyeT MPOCTaBUTh KOJIMYECTBO JHCTOB
Jieia U yTOUYHUTD KpalHHUE J1aThl TOMOB).

ITpu popmupoBanuu 1e1 HEOOXOAUMO COOIIOIATH CIICTYIOIINE TPEOOBAHNSI.

1. B nena rpynnupyroTcs JOKYMEHTBI OJHOIO KaJEHIAPHOIO TOJIa, 3a UCKIKOYECHHUEM Ie-
pEXOAAIMIUX AeN, JOKYMEHTOB Y4eOHBIX 3aBelleHUH, (OpPMUPYIOUINXCS B Jieia 3a y4eOHbIN Tof, Tud-
HBIX, CYZA€OHBIX U APYTUX JEN.

2.  JIOKyMEHTBI TIOCTOSIHHOTO U BPEMEHHOI'O CPOKOB XPaHEHHUs IPYHIIUPYIOTCS B Jie1a pas3-
JIeNIbHO, YTOOBI HE YCIIOKHATh 0TOOp JOKYMEHTOB Ha JallbHEHIIIee XpaHeHHe.

3. B jeno BKIOYAETCA OAMH IOIMHHBIN SK3eMILUIAP UCHOIHEHHOTO JOKYMEHTa UM 3a-
BepeHHas konus. He momyckaercs: BKIIIOUEHHUE B JIEJI0 YEPHOBUKOB, IPOEKTOB, PA3MHOKEHHBIX KOTIHIA,
JOKYMEHTOB, TIOJIIeKAINX BO3Bpary. MCKIIOUeHHe COCTaBISIIOT —KOMWUHU, KOTOpPble UMEIOT pe-
30JIIOIIUN, IIOMETKH,

4. ABJIIIOINHUECS TOIMOJIHCHUEM K OCHOBHOMY JOKYMCHTY.

5. Kaxnplil JoKyMeHT, TIOMENMIEHHBIH B JIEJIO, JIOJKEH OBITH 0(OPMIIEH B COOTBETCTBUHM C
TpeGoBaHusAMU OCHOBHBIX nojoxeHui ['CJIOY u rocynapcTBEeHHBIX CTaHAAPTOB. [ 'pymmupoBKy m0-
KYMEHTOB B JIeJla OCYILECTBIIAIOT B COOTBETCTBUU C

«OTMeTKO# 00 MCTIOJTHEHUHU IOKYMEHTA U HAIIPABJICHUH €r0 B J1eJ10» (PEKBU3HT 28).

6. HenoopopmieHHblE WIM HEMPABHIBHO O(QOPMIIEHHBIE JOKYMEHTHI BO3BPALIAOT HC-
MIOJIHUTEINSIM Ha A0PabOoTKYy.

7.  He nomyckaercs pa3oOLieHHME B JeJaX 3alpoCOB M OTBETOB, MOJIIMBKA COIPOBOJIM-
TENBHBIX MUCEM 0€3 MPUTI0KEHUHN WM 0€3 OTMETOK 00 UX MECTOHAXOXKICHHUH.

[Tepenucka rpynmupyeTcst B €70 TaKUM 00pa3oM, 4TOOBI JOKYMEHT-OTBET ITOMEIIAJICS Clie-
JIOM 32 JIOKyMEHTOM-3aIIpOCOM.

8.  Heno momkHo comepxkaTh He Gonee 250 ynucToB. OrpaHMYEHHMI MO MMHHMAIEHOMY
o0Bbemy He cyuiecTByeT. [Ipu 6omp110M 00BEME TOKYMEHTOB, OTHOCSIIIUXCS K OIHOMY JeIy, IPOBOJST
JiefIeHHe TOKYMEHTOB Ha TOMa, 4YacTHU. EciM Aemo cocTOUT M3 HECKOJIBKUX YacTel MM TOMOB, TO CO-
CTaBJsieTCA OOLIMI 3aroJIOBOK Jieia M NMpH HEOOXOJUMOCTH B 3aroJIOBKM TOMOB MOTYT BHOCHUTBCS
YTOYHEHHUSI.

9.  HeGompmme MPUIOKEHHUs MOAIIMBAIOT BMECTE C TEMH JOKYMEHTAMH, K KOTOPBIM OHH
otHocATcs. [lpunoxenus OonbmIMX 00BEMOB IesIeCOO0OpPa3sHO TPYNIHPOBATH B OT/AEIbHBIE TOMA.
Hanpumep, TOKyMEHTBI KOJUIETHH TPYNIHUPYIOTCS B JIBa JieNa: MPOTOKOJIBI U PEIIEHHs KOJIJIETUH; J10-
KYMEHTBI K 3aCE€aHUsAM KOJUIETHH (IIOBECTKA JIHS, TOKJIAbI, CIIPABKH, 3aKIIOYECHUS U T. 11.).

10. Pasmenienue 1OKYMEHTOB BHYTpH JieJI IPOM3BOAMTCSA B XPOHOJIOTHIECKON IOCIIEI0BA-
TenbHOCTHU. [lepenycka rpynnupyercs 3a Nepuo] KaJeHJapHOro roja B XpOHOJOIMH (3allpoc — OT-
BeT). JIoOKyMEeHThI MOT'YT pa3MelaTthes U B aiipaBUTHOM IocienoBarenbHocTH. Hanpumep: npemioxe-
HM, )KaJIOOBI, 3asBJICHHUS.
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3amganue Ne 1.

OdopmuTe 00JIOKKY Jlenia I IPUKA30B 10 OCHOBHOM JIESITETEHOCTH € yKa3aHHEMCPOKa
XpaHCHHUS:

AO <<Mup>> Jleno Ne 01-08 Tom No2

20 urons —29 nexadps 2012 r. Ha 190 1. Cpok xpaHeHHs JIeT.

3anmanue No 2.

Odopmute 00NOXKKY Iiena Jis OpraHu3allMOHHOW JOKYMEHTALUH C YKa3aHHWEM CPOKa Xpa-
HEHUS:

AO <<Jlya >>Cnyx06a mokyMeHTanmuoHHOTO obecrieuenus ympasienus Jemo Ne 01-92
2010r. Ha 200 1. Cpok XxpaHeHHUS JIET.

3amanne Ne 3.

Odopmurte 00J0XKKY Jenia sl TIOJ0KEHUH O CTPYKTYPHBIX IMOJAPA3ACICHUAX C YKa3aHUEM
CpOKa XpaHEHUS:

AO <<Jlyu >>Cnyx0ba IOKyMEHTaIMOHHOTO oOecrieueHust ympasieHus Jlemo Ne 01-03
2010 r. Ha 225 5. Cpok xpaHeHHs JIET.

3ananue Ned.

Odopmure 0010KKy Aena Juisi KBapTAIBHBIX (PMHAHCOBBIX IUIAHOB C YKa3aHUEMCPOKa XpaHe-
HUSL:

AO <<Jlyu >>®unancossii otaen Jeno Ne 02-05 2010 r. Ha 200 n. Cpok xpaHeHUS
JIeT. )

3amganue Ne 5.

Odopmure 00N0XKKY J€1a JUYHBIX KapTOYeK paOOTHUKOB C YKa3aHMEM CPOKAa XPaHEHUS:

AO <<Texmmact>>Cnyx06a nepconana Jlemo Ne 03-03 2010 r. Ha 200 n. Cpox xpaHeHUs
Jet

3aganue Ne 6.
Odopmute 00710kKKY JieNa AOKIAIHBIX 3alUCOK PYKOBOJACTBY O MPOMYCKHOM PEXHME C YKa-
3aHHMEM CPOKa XPAHEHUS:

AO <<Texmnact>>Cinyx0a T0KyMEHTallUOHHOTO o0ecrieueHus yrpasieHus [lemno
Ne 01-04 2011 r. Ha 200 n1. Cpok XpaHeHus1 JIET.

Samganue Ne 7.

Odopmure 0070%KYy Jena Juis NPOTOKOJIOB OOIUX cOOpaHHMH aKIMOHEPOB C YKa3aHU-
€M CpOKa XpaHEHUSI:

AO <<VYpanCu6>>Cnyx0a JOKyMEHTAI[MOHHOTO obecnieueHus ympasieHus Jlemno

Ne 01-08 2011 r. Ha 200 . Cpox xpaHeHHs JIeT.

IMopsiioK BITIOTHEHHSI PA0OTHI:

1.  TIpopaborka matepuana 1o teme: «POPMUPOBAHHE JETD.

2.  OdopMmieHHE B SIEKTPOHHON (opMe B cOOTBETCTBHH ¢ Tpebopanusmu [OCT.

3. Uto0b1 odopmMuTh OOJOXKY Jeina HEOOXOIWMO HCIOJb30BaTh THIOBYIO (GopMy,
KOTOpast

NpeJCTaBICHa B Pa3/IaTOYHOM MaTepHuale.
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4.,  Od¢opmieHne IOKYMEHTOB INpousBoautca B pepakrtope MicrosoftWord ¢ co6ro-
JICHHEM BCEX OTCTYIIOB U MHTEPBAJIOB.

5. CoxpaHuTh pe3yabTaThl padOoTHI B Manky «OTYeT MO NPaKTHYECKUM paboTam.

KoHTpoJibHbIE BONIPOCHI:

1. KakoB makcuMalibHBIN 00BEM Jeia?

2 Korna neno cuuraercs 3aBeieHHLIM?

3. Kak cucreMaTH3upyroTcs Jiena 1o nepenucke?

4

B uem 3aknrouaercs andaBUTHBIN MPUHLIKI TPH POPMUPOBAHUH JOKYMEHTOB BENO?

I[TPAKTUYECKAA PABOTA
Tema: OcBoeHue NIPUEMOB 110 IIPOBEICHUIO KCIIEPTU3BI IECHHOCTH JOKYMEHTOB

Llenp 3aHsATHA: 0000ILICHME, CUCTEMATH3alMsl, 3aKPEIUICHUE IOJYYEHHBIX TEOPETHUYECKUX
3HAHUM O MOPSIJIKE IPOBEIEHUS IKCIEPTU3bI IIEHHOCTH OTAEJIbHBIX BUIOB JOKYMEHTOB. Brinonnenue

3aJjaHui 110 00pa3lly ¥ NPUMEHEHHE MOJyYEHHBIX HAaBBIKOB IPHU BBINOJIHEHUH CAMOCTOSITENb-
HOTO 3aJaHMUs.

OcHalleHue: JIEKIMOHHBIH MaTepuai, KapTouka-3aJjaHue Ha O(QOpMIICHHE JOKyMEHTaluu
[P MPOBEIEHUH IKCIEPTU3BI IIEHHOCTH I0KYMEHTOB.

OKcnepTusa LEHHOCTH JOKYMEHTOB - 3TO H3Y4YEHHME JOKYMEHTOB Ha OCHOBAaHUU KPUTEPH-
€B MX LIEHHOCTH B LIEJISIX ONpPENIeIEHUsI CPOKOB XPAHEHUs IOKYMEHTOB U 0TOOpa MX AJIs BKIIOYEHUS B
cocraB ApxuBHoro (onaa Poccuiickoii denepanun. DkcrepTr3a NEHHOCTH MPOBOIUTCS B HECKOJIBKO
9TalioB — B JICJIONPOU3BOACTBE OPraHM3aluil M NPENIPUITHHA, apXWBax OpraHu3aluid U B TOCY-
JApCTBEHHBIX apxuBax. [IepBbIM 3Tamom 3KCHepTU3bl SABISETCS OLEHKAa U 0TOOP JOKYMEHTOB Ha CTa-
IUM, KOI/Ia 3aKaHYMBAETCS MX XPAHEHHE B JCIONPOM3BOACTBE M IPEICTOMT Ieperada JOKYMEHTOB
B apxuB. B (enepanbHbIX OpraHax HCIOJHUTEIBHON BJIACTH SKCIEPTH3a LEHHOCTH JOKYMEHTOB
IIOCTOSIHHOT'O U BPEMEHHOTO XPAaHEHUS OCYILECTBIIETCS €KETOIHO B CTPYKTYPHBIXIIOAPA3AEIECHUAX
pabOTHHKAaMH, OTBETCTBEHHBIMU 3a BEICHHME JIEJONPOMU3BOJICTBA, COBMECTHO C IIEHTPAIbHOM 3KC-
NEPTHOM KoMHCcCHEN (IKCIEPTHOM KOMUCCHEN) O] METOANYECKUM PYKOBOJICTBOM apXHBa.

3amanue:

-[IpOAHAIN3UPOBATh TPEOOBaHNS HOPMAaTHBHO-METOANYECKUX JIOKYMEHTOB K (DOPMHPOBAHHUIO
7ielia, IPOBEACHUIO SKCIIEPTU3bI LICHHOCTH IOKYMEHTOB;

-[IpoaHaNn3upoBaTh [lepeyeHb THUMOBBIX YIPABIEHYECKUX JIOKYMEHTOB, OOpa3yIOIIMXCS B
NeSITeIbHOCTH OpraHu3alui, C yKa3aHueM CPOKOB XpaHEHUS;

- IIPOaHAIM3UPOBATh IIPaBUIIA IPOBEACHMSI DKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB.

IHopsinok BbINOJTHEHUsI PA0OTHI:

1.ITpopabGoTka Marepuana 1o TeMe: «IKCHepTH3a HEHHOCTH JOKYMEHTOB

2.CocraBieHue IpaBuIl MPOBEAECHUS IKCIIEPTU3bI HIEHHOCTH JOKYMEHTA.

OdopmiieHne B 31€KTPOHHOM opme.

3. Uro6sl opopMHThH MpaBuia HEOOXOAUMO HCIIOIB30BATh HOPMATHBHO- METOHYECKYIO
6a3y, KoTopasl IpeJCTaBleHa B pa3aaTouHoM MaTepuane. OdopmieHne TOKYMEHTOB MPOU3BOJIUTCS B
penaktope MicrosoftWord ¢ coGnrogenreM Bcex OTCTYNOB M MHTEPBAJIOB.

4.  CoxpaHUTb pe3ylbTaThl paboThI B ManKy «OTYET M0 MPaKTHISCKUM paboTamy.

KoHnTpoJsbHbIe BONpochI:

1.  KaxoBa ocHOBHas 3aa4a SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB?

2.  Kakue 0CyIIEeCTBISIOTCS 3TAIbl SKCIIEPTH3BI [IEHHOCTU JOKYMEHTOB?

3. K0 BKIIHO9aeTCs B KOMHCCHIO MO 3KCHEPTU3E HEHHOCTH JOKYMEHTOB?
[MPAKTUYECKASA PABOTA

Tema: Opranuzanus paboThl 110 HIKCIEPTH3E LIEHHOCTH JOKYMEHTOB
Llens 3aHATHA: 000OILICHHME, CHUCTEMATH3AIlMs, 3aKPEIUICHUE IMOJYYEHHBIX TEOPETHUYECKUX
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3HaHUN 00 OpraHu3aIy pabOThl HKCIIEPTHON KOMHUCCHU. BhITTONHEHNE 3aaHui TT 0 00pa3Iily U MpH-
MEHEHUE MOTYYCHHBIX HABBIKOB TIPU BHITIOJTHEHUHN CAMOCTOSATEIHLHOTO 3a/1aHUS.

OcHaluenue: JeKIMOHHbBII MaTepual, KapTouka-3ajlanue Ha oopMIIeHrEe JOKYMEHTAIMH pu
IIPOBEJIEHUH 3KCIEPTU3BI LIECHHOCTH TOKYMEHTOB.

DKcrnepTu3a IEHHOCTH JIOKYMEHTOB — 3TO OTOOp JOKYMEHTOB Ha TOCYIapCTBEHHOE XpaHe-
HUE WU YCTAaHOBJICHUE CPOKOB UX XpPaHEHUsI HA OCHOBE NMPUHSTHIX KPUTEPUEB.

s opranuzanu ¥ IpoBeAeHHs] padOThI MO AKCIEPTHU3E LEHHOCTU JOKYMEHTOB, 0TOOpY U
MOJITOTOBKE K Iepeaaye Ha MOCTOSHHOE XpaHEHHE JIOKYMEHTOB, 00pa3yIOIIUXCs B JCSITEIBHOCTH Op-
raHu3alK, CO3/1aeTCs MOCTOSHHO AeiicTBytomas skcrnepTHas komuccus (JK). Obs3arensHO B cocTaB
KOMHCCHHU BXOAMT JIMLIO, OTBeTCTBEHHOE 3a apxuB.IIpencenarenem DK nomkeH ObITh OAUH U3 PYKOBO-
nutenen yupexaeHus. B coctaB [[OK BkiroyaeTcs Takke MpeACTaBUTENb apXUMBHOrO opraHa. B He-
OOJIBIIINX OPraHU3ALMAX MIIM KOMIAHUAX B COCTAB SKCIIEPTHON KOMHCCUHM BXOAHUT CEKPETAPh PYKOBO-
JUTENIs WK PYKOBOAMUTEINb CEKpeTapuaTta.

Pemenust sxciepTHON KOMHUCCHEW MPUHUMAIOTCS KOJUIETHAIBHO OOJBIIMHCTBOM TOJIOCOB Ha
3aceaHusIX», KOTOpbIE MTPOBOSTCS B COOTBETCTBUU C YTBEP:KJICHHBIM MIaHOM paboTel DK u mo mepe
HeoOxomuMoCTH (Kak mpaBuio, 1-2 pasa B rox). 3acenanust DK nmpotokonmupyrores. [IpoTokoisr 3ace-
JaHWH MOAMKUCHIBAIOT MpeacenaTellb U ceKpeTapb KOMUccHu. Perennst komuccuu, 3aKCUpOBaHHBIC
B [IPOTOKOJIE, BCTYNAIOT B CHILY TOJIBKO I1OCJIE€ YTBEPKACHUS UX PYKOBOJUTENIEM OpraHU3aLUU.

B 3agaumn skciepTHOM KOMUCCHH BXOJTHUT:

- OpraHM3alys U MPOBEIECHUE IKCIEPTU3Bl LIEHHOCTH JOKYMEHTOB Ha CTaJUU JIEIOIpPO-
M3BOJICTBA MPU COCTABICHUH HOMEHKJIATYPHI 1€ U B mpoiiecce (POpMUPOBAHHUS JIET;

- OpraHu3aIlys U MPOBEJACHUE IKCIEPTU3BI IEHHOCTH JOKYMEHTOB MPU MOJATOTOBKEHX K
nepeaye B apXUB OPraHu3aluu;

-OpraHusalus M MpoBeleHHe OTOOpa W MOATOTOBKH JOKYMEHTOB K Iepejade HarmocCTo-
STHHOE XPaHCHHE B TOCYIAPCTBECHHBIN WJIM MYHHUIIUITAILHBIA apXUB.

3amanue:

- paspabotars [lonoxxeHne 06 HKCIIEPTHON KOMUCCHU;

- W3/1aTh IPUKa3 O CO3/IaHUU HKCIIEPTHON KOMHUCCUU;

- o(opMuTE IPOTOKOJI 3aceaHUs SKCIIEPTHON KOMUCCHHU.

Iopsiaok BbINoJIHEHUsSI Pa0OThI:

1. TloaroroBka K MPaKTHYECKUM 3aHITHSIM [ODKHA HAYMHATBHCS C HU3YyYCHUS] COOTBET-
CTBYIOILIEH y4yeOHOM! U CrIeUaIbHON JIUTEPATYphl IO TEME MPAKTUYECKOTO 3aHATHSL.
2. VYCBOMB MPOYMTAHHOE, HEOOXOANMO BHUMATEIHLHO O3HAKOMHTBCS C COJIEPIKAHUEM, pe-

KOMCHIOBAHHBIX K 3TOM TeEMe HOPMAaTUBHBIX 4aKTOB. OcoO0CHHOBHUMATEIHLHO CJICAYET OTHECTUCH K
YCBOCHUIO TEX HOPMATUBHBIX HpeﬂHHcaHHﬁ, I10 IOBOAY KOTOPBIX B JIUTCPATYPE BEAYTCA JUCKYCCUU.

3. HOZ[FOTOBKE[ K TPAKTUYCCKUM 3aHATUAM 3aBCPIIACTCA O(I)OpMHCHI/IeM HCO6XOI[I/IMLIX
JOKYMCHTOB. ITomumo 9TOro, H606X0)II/IMO OTBCTUTH Ha TCOPETHYCCKUEC BOIIPOCHI, ITOCTABJICHHBIC B
3aJaHNN.

4.  TlpakTHuecKoe 3aJaHhe MPEIOCTABISETCS B MMCHbMEHHOM BHIE M TPOBEPSCTCS TPETIO-
JaBaTEIIEM.
KoHnTpoJsbHbIe BONpoChI:
1. Kro BXOZHT B COCTaB 4IEHOB SKCIIEPTHON KOMHUCCHH?
2.  Kax 4acTo mpoBOAATCS 3aceqaHus SKCIIEPTHON KOMHCCHHU M KaKHM JIOKYMEHTOMO(DOPM-
nsoTes’?
IMPAKTUYECKA PABOTA

Tema: OcBoeHue MPUEMOB 110 0HOPMIICHHIO JIEIT

Heapb 3anaTHA: 00001I€HNE, cCCTEMaTU3allMs, 3aKPEIUICHUE TTOyYEeHHBIX TEOPETUUECKUX 3Ha-
HUU 10 TEXHOJIOTMH TPYNIUPOBKU MCIOJHEHHBIX IOKYMEHTOB B Jiejia. BrinmonHeHue 3aganuii mo
o0pa3ily ¥ IpUMEHEHNE OJy4YEeHHBIX HABBIKOB MPH BBHIITOJIHEHUU CAMOCTOSTEIBLHOTO 3a/1aHuUS.
IIpomo/xkuTebHOCTH 3aHsATHA: 1 yaca.
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OcHaueHue: 3a1aHus 17151 pabOThI, OCHOBHBIC TIPaBUIIa pa0OTHI APXHUBOB OpraHU3aINH.
3amanue:

1.  PacnpenenuTs JOKyMEHTHI [0 J€IaM

2.  ChopMynupoBaTh Ha3BaHUE JIEJIa.

3. YkasarTh OyHKT IIPaBHJI, COIJIACHO KOTOPOMY BBl CrpyNIupoBaiu J0KyMEHTHI

4.  OpopMHUTB 0OI0KKH HONYYEHHBIX eI

5. VKa3arh KpUTEPUH BO3MOKHON CHCTEMATH3AIMH TI0JTyIEHHBIX JIE] B APXHBE

Bapuant 1 JIokymMeHTBHI:
1. Asro6uorpadus Ilerposa B.B. or 25.01.2023

2.  JIOIXKHOCTHAst MHCTPYKLHMS TJIABHOTO OyXTajiTepa, YTBEPKICHHAs TPUKA30MINPEKTO-
pa Ne 6 ot 17.02.2023

3. JlomkKHOCTHAs MHCTPYKLHMS Kaccupa, yTBEp)KIEHHAs NPHMKA30M JUPEKTOpa
Ne 60t 17.02.2023

4.  Jlo)oKHOCTHAs MHCTPYKIHS CTApIIEro OyXrajrepa pacdeTHON IPYIIIbI, YTBEPKICHHAS
npukaszom aupekropa Ne 6 ot 17.02.2023

5. HHcTpyKuus 1o TeXHUKe 6€30MaCHOCTH, YTBEPKICHHAS TIPHKA30M JUPEKTOpa
Ne 5 ot 10.02.2023

6. Komnus aunnoma 06 o6paszosanuu Ilerposa B.B. ot 26.06.2008

7.  Homenknarypa aen Ha 2023 rox (pabounii 5K3eMILIsp)

8.  Howmenxnarypa nen na 2023 rog, yreepskaeHa pykosogutenem 20.12.2023
9. TIlpuxa3s o qucuniauHapHOM B3bickanuu Ilerposa B.B. or 19.11.2023
10. TIpukas o komanmuposke ot 01.07.2023

11. TIpuxas o nepeBone Ha pabory Iletposa B.B. ot 11.09.2023

12. Tlpuxkas o nepeBose Ha padoTy ot 19.10.2023

13. Tlpuxkas o npueme na pa6ory Ilerposa B.B. ot 27.01.2023

14. Tlpuxas o npueme Ha pa6oty ot 24.08.2023

15. TIpuxa3s o npueme Ha pa6ory ot 27.10.2023

16. Tlpuxkas o nposenenuu BeicTaBku-spmapku ot 20.04.2023

17. [Tpuxkas o paboTe B BeIXOAHBIE THU OT 25.12.2023

18. [Ipuxkas o pabote B BeixoAuble nHU 0T 27.04.2023

19. TIpuxkas o co3nanuu skcneptHoii kKomuccuu ot 10.01.2023

20. TlIpuxka3s 06 yBonsHeHMH ot 13.09.2023

21. Tlpukas 06 yBonsHenuu ot 17.06.2023

22. Tlpuxa3s 06 yBonbHeHUH ¢ pabotsl [letposa B.B. ot 17.04.2017

23. Tlpuka3 006 yTBEPKICHMH MODKHOCTHBIX HMHCTPYKUMi Oyxranrtepuu Ne 6 OT
17.02.2023

24. Tlpuka3 00 yTBEPXKIEHMHM MHCTPYKIMH [0 TeXHHKe OesomacHoctd Ne 5 ot
10.02.2023

25. TIpoeKT mpuKasa o JUCHUILIMHAPHOM B3bicKanuu Iletposa B.B. or 19.11.2023
26. Tpynosoii morosop ¢ Ilerpossim B.B. ot 27.01.2023
27. TIucemo B 3A0 «MMP» 0 mocTymieHun omnaThl Topapa ot 15.02.2023 Ne 59

28. Tlucemo B 3A0 «OKOHUMKA» o0 mnpenocTaBaeHUM BLICTABOYHON ILIONIAAH
0120.10.2023 Ne 285

29. Tlucemo B UHCTUTYT mpo6ieM MHBECTHPOBAHUS O TMOJATBEPKICHUH OILIATH TOBA-
pa ot 15.02.2023 Ne 56

30. Tucemo B MVYII «KoMmcoMonbckre-Ha-AMype TEMI0CeTH» 00 U3MEHEHHH OaHKOB-
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ckux pekBu3uTOB OT 30.08.2023 Ne 365

Bapuant 2 JIokyMeHTHI:
1.  Asro6uorpapus Baceukuna M.II. or 20.01.2023

2. AKT npueMa Inepenayd JOKYMEHTOB HAa MOCTOSHHOE XpaHeHHe (OpHUTHHAI)
0124.07.2023

3. AKT npuema mnepejaud JOKYMEHTOB HAa IIOCTOSHHOE XpaHeHHe (pabouuii k-
3emiuisip) ot 24.07.2023

4,  Konus mumioma 06 o6pazosanuu Baceukuna MLII. ot 26.06.2009
5. Otuer o pabore yupexaenus 3a 2023 rox

6. I[TuceMo B 3A0 «3KOHUKA» o0 mnpemnocTtaBieHUM BBICTABOYHOW —IUIONIAIN
0120.04.2023 Ne 587

7.  Tlucemo B 3A0 «KOHUKA» o npenocrasnenun uapopmanuu ot 21.05.2023 Ne 455

8. IMucemo B MHCTHTYT mpo0iieM MHBECTHMPOBAHHSA O MOATBEPKIECHUM OILIATHI TOBA-
pa ot 15.02.2023 Ne 96

9. TIlucemo B MVYII «KoMcoMonbckue-Ha-AMype TEIIIOCETH» O KAIUTaJbHOM pe-
MoHTe Teruorpaccsl oT 30.06.2023 Ne 366

10. TIucemo B MVYII «KomcoMonbckue-Ha-AMype TEmIoceTu» 00 M3MEHEHUH OaHKOB-
ckux pekBu3nuToB OT 30.08.2023 Ne 655

11. TIucemo u3 AKB C6epbank o mpegocTaBieHus aoKymenTos ot 11.10.2023.
natarmoctyrieHus 17.10.2023 Ne 136

12. TIucemo m3 KomureTa mo meHam aJMMHHCTPallM¥d OKpyra O Tapu(ax Ha dJIeK-
tposHepruto ot 11.01.2023. Jlata noctymnenus 15.01.2023 Ne 156

13. TIucemo w3 MunucrepctBa ()MHAHCOB O TIPOBEJEHMH METOAMYECKOTO CEMHHAPAOT
11.03.2011. JaTa moctynnenus 20.03.2023 Ne 73

14. Tlucemo u3 MunucTepcTBa GMHAHCOB O IPOBEAcHNHH peBu3uu oT 18.05.2023.JlaTa mo-
crymienus 22.05.2023 Ne 205

15. TIucemo m3 OO0 «CTpoiicepBHC» O BBHINOIHEHHH YCJIOBHH JOTOBOPA MOCTABKHOT
11.01.2023 Ne 88/7. Hata noctyrenust 15.01.2023 Ne 15

16. TIlInan paboTsl oTaena kaapoB yupexaenus Ha 2017 rox

17. Tlnam pa6ots! yupesxaenus na 2017 rox

18. Tlpuxkas o nepesone Ha paboty Baceukuna M.II. or 11.09.2023

19. Tlpukas o moaroroske nomemienuii k mpueMy rocreii ot 25.12.2023 Ne 219
20. TlIpuxa3 o mpueme Ha paboty Baceukuna M.II. ot 25.01.2023

21. Tlpuxa3s o nposenenun cemunapa ot 11.01.2017 Ne 2

22. Tlpuka3s o paboTe B IpasaHuuHble aHK oT 28.12.2023 Ne 220

23. Tlpuka3 06 u3MeHeHUH pexkuma pabots ot 15.01.2017 Ne 3

24. Tlpuxa3s 06 yBonbHEHUH ¢ paboThl Baceuknna MLII. or 17.02.2017

25.  TIpuka3o0yTBep:KIeHMUUHCTPYKIUUIIOAET0npor3BoacTByoT 10.01.2017 Ne 1
26. Tlpuka3 00 yTBepsKIE€HUHU IIPEMMATBHBIX BBILIAT OT 27.12.2023 Ne 217

27. TlpunoxeHus K oT4eTy 0 pabote yupexaenus 3a 2017 ron (wa 250 nucrax)
28. TlIpoext nnana paboTsl yupexaenns Ha 2017 rox

29. TlpoekT mpwioXKeHMii K oT4eTy o pabore yupexaenus 3a 2017 rox (ma 250
JIUCTax)

30. Tpynosoii norosop ¢ Baceuxunsim M.II. ot 25.01.2023

IHopsinok BHINMOJIHEHUS PadOThI:
1. Usyuenme Teopermueckoro mMarepuana o y4eOHHKY, Y4eOHO-METOAMYECKON IHTe-
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paTtype, KOHCIIEeKTUPOBAHHE,
2.  Ananus3 npefocTaBIEHHBIX 00PA3I0B JOKYMEHTOB;

3.  Odopmienue aen.
KoHTposibHbIEe BONIPOCHI:

1. [ena c KakuM CPOKOM XpaHEHHs MOJIEkKAT OTHOMY O(OPMIICHHUIO?
2.  Korna yrounstorces u 100(pOpMIISIOTCS PEKBU3UTHI 00JI0XKKH Jerna?
3. Uro sBNsieTcs 1aToM Aena, CONepIKaIero MpoTOKOIbI?

HDGI[OCTaBI/ITB OPUMCPHYIO d)ODMV HOMCHKJIATYPBbI ACT

OueHo4HbIe cpeICTBA /ISl IPOMEXKYTOYHOI aTTecTaluu

[IpenmeToM OLIEHKM CyKaT yMEHHUs W 3HaHus, npeaycmoTpeHHbie OI'OC mo amcuu-
e OI1.02 APXUBHOE JIEJIO, HanpaBieHHble Ha (opMupoBaHue o0mux u mpodeccro-
HAJIbHBIX KOMITETEHITHI.

Bonpocsl K HTOrOBOMY KOHTPOJIIO

3amaun apXMBOBEACHUSI KaK HAYYHOW JUCHUUIUINHBI, €€ CTPYKTYpA.
OObenHEeHHBIE apXUBHBIEC (DOH/IBI U KOJUIEKIIUH, TOPSAOK UX CO3aHUSI.
Oenepanbublii 3akoH «O6 apxuBHOM nene B P®» 2004 r.: OCHOBHBIC TOJIOKEHHS.
DoHanpoBaHue, MOPAIOK onpeaeraeHus (HOHIOBON MPUHAAISKHOCTH TOKYMEHT

g~ wWwbN -

((HpaBI/IJIa opraHu3alvi XpaHCHHA, KOMINUICKTOBAHUA, Y4€Ta U HWCIIOJbB30BAHHA JOKYMCH-
ToB ApxuBHOro orna PO u npyrux apXwBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX W MYHHIIU-
NaJbHBIX apXWBaX, My3esX W OuOIMOTeKax, opraHm3aimsx Poccuiickoil akamgemuu Hayk» \
Mumn.xynbTypbl PO ot 18.01.2007 Ne 19: ocHOBHOE coneprkaHue.

6  B3auMOCBA3b apXHBHOTO Jieja U JIENONPOU3BO/ICTBA.
7 ®enepanbHblil 3ak0H «O0 apxuBHOM jene B PO» 2004 r.: 06 ApxuBHoM (onzae PO.
8  Knaccuduxamus 10KyMEHTOB B apXHBAX: CYIIHOCTh M COJEPKAHHUE.

9 ®enepanbHblil 3akoH «O0 apxuBHOM jene B PD» 2004 r.: o6 apXHUBHBIX JOKYMEHTax,
HaXOJALIMXCS B TOCYJapCTBEHHON, MyHULIMIIAILHOW U YaCTHOIM COOCTBEHHOCTH.

10 CoumanbHas namaThs yenobedecTBa. MecTo apXHBOB B COLMAILHOI MAMATH OOIIECTBA.
11  Opranusauus ynpasienus apxuBHbIM JenoM B Poccuiickoit denepanun.
12  Passurne apxuBoBeneHHs B Iapckoil Poccum.

13 Ocnosuoe conepxanue «IIporpammsl  uH(OpMaTh3amuu DeTepaTbHOTO  APXHBHOTO
areHTCTBAa U MOJBEIOMCTBEHHBIX eMy yupexaeHuid Ha 2011-2020 rr.».

14 VcTouHMKM KOMIUIEKTOBaHHMS M KPHUTEPMH OINpEIENEHHS MCTOYHHKOB KOMILIEKTOBAHMS
rOCYJapCTBEHHBIX apXUBOB.

15 d)e;[epanLHoe APXUBHOC ar€HTCTBO, IPCAHA3HAYCHUC U 3a/Ia4U.

16 ITonstHe 00 OKCIICPTU3C HCHHOCTU apXHUBHBIX JOKYMCHTOB, HA3HAYCHUC U 3a/la4M SKCIICP-
THU3HI.

17 ApxusHas gestenbHocTh H.B. Kanauesa u /[.51. CamokBacosa.

18 OcHoBHBIE TPYNITBI JOKYMEHTOB, XPAHAMIUXCS B 2IEKTPOHHOM apXHBeE.

19 TIpennasnayenne u ctpykrypa LleHTpansHOro (POHAOBOrO KaTauora.

20  OcHoBHbIE HaNIpaBJIEHKs AEATEILHOCTH IEKTPOHHBIX aDXMBOB M UX XapaKTEPUCTHUKA.

21 llenTpanbHas SKcIepTHO-NPOBEPOUHAs KoMUCCHs Ipu DeiepalbHOM apXUBHOM areHTCTBE,
MOPSIIOK CO3/IaHMUs, 3a/1a4H.

22 Tlonsthe 00 0co00 ILIEHHBIX M CTPaxoBBIX JOKYMEHTAX, OCOOCHHOCTH HX y4éTa M
XpaHEHHUS.

23 Enunblii crpaxoBoii Gong PD: npegHasHaueHue, CTPYKTypa, YPOBHH, MaTepuaibHbIe HO-
CUTENH UH(pOpMAIMH, KypUPYIOIIUE BETOMCTBA.

24 Vet apXMBHBIX JOKYMEHTOB B apXHBaX M OPraHAaX apXMBHOT'O YIIPaBJIEHHUs, OCHOBHOE CO-
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JIEpKaHUE U TIOPSIIOK y4eTa.

25 OcnoBHoe cozepxkanue «Ilepeyns THIIOBBIX yIPABJIECHYECKUX apXMBHBIX JOKYMEHTOB, 00-
pa3ymoIIMXcsl B Mpolecce ACSITENIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMo-
yIpaBJIEHUS U OpraHu3alui, C yKka3aHueM cpokoB xpaHeHus" ot 25 asrycra 2010 r. N 558.

26  ApxuBHBIE JOKYMEHTHI C HOBTOpSIONIEiica MH(OpMALKEl U KPUTEPUM HX 0TOOpa

27 Cucrema Hay4HO-CIIPaBOYHOIO amlmapaTa K JoKyMeHTaM ApxuBHoro ¢onaa Poccuiickoii
®denepauuu.

28 TlpoBepka HamM4us M COCTOSHHUS JOKYMEHTOB B TOCYIapCTBEHHBIX apXUBax: e¢ coJepiKa-
HUE U POJIb B 00ECIICUEHUHU UX COXPAHHOCTH apXUBHBIX JTOKYMEHTOB.

29  Cpa3b apxXMBOBEIEHUS C APYTMMH HAYYHBIMU AUCLMILIMHAMH.

30 Topsamok coctaBnenus, opOPMIECHHS U BbIJAYX apXHBHBIX CIIPABOK, KOMMI U BBINMCOK U3
JIOKYMEHTOB.

31 Teopus u MeTonUKa apXUBOBENEHHSA: OOBEKT U NPEAMET H3yUCHHUS.

32  OcHOBHBIE PEKUMBI XPaHEHHs JOKYMEHTOB B aPXUBAX, MX COIECPKAHHUE.

33  Paspurue apxusHoro aena B CCCP.

34  Tlopsamok rocyapcTBEHHOIO ydeTa J0KyMEeHTOB ApXUBHOTO (oHaa PO

35 KommnnekroBanue ApxusHoro ¢onaa Poccuiickoit Denepanuu: NOHATHE O KOMILIEKTOBA-
HUM, OCHOBHBIE JTallbl KOMIIEKTOBAHHS U UX XapPAKTEPUCTHKA.

36 Texuuueckoe OCHAIEHHE H 0OOPYI0BAHUE APXHBA.

37  Buapl nyreBoautesel M MX GyHKIMH B HAYYHO-CIIPABOYHOM aIliapaTe K JOKyMeHTaM Ap-
xuBHOTO (poHma Poccuiickoii Denepanmm.

38 Hcnons3oBaHue TOKYMEHTOB apXUBOB, LIEJIH M OCHOBHBIE (POPMBL.

39 ®enepanbusblii 3akoH «O6 apxuBHOM jeie B PD» 2004 I.: OCHOBHBIE CPOKH BPEMEHHOTO
XpaHeHusl JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoii @enepanuu 10 UX Meperadd Ha MOCTO-
SHHOE XpaHEHUE.

40 Hcropuueckas crupaBKa: Ha3HAYEHUE, METOJMKA COCTABJIEHHS M MCIOJb30BAaHMS B apXMB-
HOI1 pabore.

Kputepumn onenku orBera cryaeHTa Ha AU depeHPOBAHHOM 3aUeTe

XapakTepucTHKA 0TBETa Ouenka
JlaH mONHBIN, pa3BEPHYTHIM OTBET HA MOCTABJICHHBIN BOMPOC, MOKa3aHa COBOKYII- 5
HOCTb OCO3HAHHBIX 3HAHUM, JJOKA3aTEIbHO PACKPBITBI OCHOBHBIE IIOJIOKEHUS BO-

IIPOCOB; B OTBETE IPOCIIEKUBACTCSA YETKAsl CTPYKTYpa, JIOTMUECKAs IOCIIEI0Ba-
TEJIbHOCTh, OTPAXKAIOIIAsA CYIIHOCTh PACKPBIBAEMBIX IOHATHMI, TEOPUM, SIBICHUM.

3HaHUe AEMOHCTpUpYyeTCs Ha (hoHEe MOHMMAHUS €ro B CHCTEME JaHHOW HayKH

U MEXIUCUUIUIMHAPHBIX

cBs3eil. OTBET W3JIOKEH JMTEPATYPHBIM SI3BIKOM C HUCIOJIb30BaHHUEM

CoBpeMeHHO# NpoecCHOHATBHON TEPMUHOIOTUU. MOTYT ObITH IOMYIIEHbBI HEO0-
YeThl B OIIPEJICIIEHUH MOHSATHIA, UCTIPaBJIEHHbIE CTYJEHTOM CaMOCTOSITEIILHO B
IIpolLecce OTBETA.
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JlaH TNONHBINA, pa3BEPHYTHIA OTBET HA IOCTABJICHHBIM BOIPOC, ITIOKa3aHO YMEHHE
BBIICJIUTh  CYILECTBEHHBIE W  HECYIIECTBEHHBIE  IPU3HAKH, I[PUYMHHO-
CIIECTBEHHBIE CBSI3U. OTBET YETKO CTPYKTYPUPOBAH, JOTHYEH, U3JI0KEH JIUTEpa-
TYPHBIM SI3IKOM C MCIIOJIb30BaHHMEM COBPEMEHHOM MNpPO(peCcCHOHAIBbHONU TepMU-
HOJIOTUH.

MoryT ObITh AONYIIEHBI 2-3 HETOYHOCTH WJIM HE3HAUYUTEJIbHbIE OIINOKH, UCIIPAB-
JICHHBIE CTYJEHTOM C IIOMOLIBIO IIPENOAABATEIS.

JlaH HEOCTaTOYHO HOJHBIM M HEAOCTATOYHO Pa3BepHYTHIA OoTBET. Jloruka u mo-
CJIEIOBATEIbHOCTD W3JIOKEHUS HMMEIOT HapylieHus. JlomyiieHsl omuOKu B pac-
KPBITUM TOHATHH, ynoTpedseHuH TepMUHOB. CTyIEHT HE CIIOCOOEH caMoCTOs-
TCJIBHO BBIACIWUTL CYHICCTBCHHBIC W HCCYHICCTBCHHBLIC IMPHU3HAKW W MPHUYHUHHO-
CIIEICTBEHHBIE CBsI3U. B 0TBeTe OTCYTCTBYIOT BBIBOJBL. YMEHHE

pacKphITh 3HaYeHHe OOOOIICHHBIX 3HAHHWW HE TOKa3aHo. PeueBoe odopmienue
TpeOyeT NonpaBoK, KOPPEKLIUH.

OTBeT npeacTaBisieT co00l pa3po3HEHHbIE 3HAHUSA C CYIIECTBEHHBIMH OLIMOKAMU
o Bompocy. [IpucyTcTByrOT (hparMeHTapHOCTh, HETOTUYHOCTh U3J10KeHus. CTy-
JICHT HE OCO3HAET CBS3b 00CYXTAeMOro BOIpPOCa C APYTHMMU OOBEKTaMH JAUCIIHU-
uHbl. OTCYTCTBYIOT BBIBOJIbI, KOHKPETH3AIMS U JI0KA3aTEIbHOCTDh M3JIOKECHHUS.
Peun HerpamotHas, npodeccruoHaibHas TEPMUHOJIOTHS HE UCTIoNb3yeTcs. Jlomon-
HUTEJIBHBIE U YTOUYHSIOIINE BOIPOCHI MPEMNOIABATENS HE NPUBOAAT K KOPPEKIIMHU
OTBETA CTYJECHTA.

Wnu oTBET Ha BONPOC MOJHOCTHIO OTCYTCTBYET Wi OTKa3 OT OTBETa

ABTOpP(bI)-COCTABUTEJIN: TIPENOIaBaTeNb Kadeapsl MpodeccnoHaNbHbBIX JUCIUITITUH
Maromaesa C.II.
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