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1.OBHIHE ITOJIOKEHU A

@DOH/I OIICHOYHBIX CPEICTB SIBISETCS YaCTHIO MPOTPaMMBbI MOJATOTOBKH KBATA(DHUIIMPOBAHHBIX
paboumx, cmyxkammx 1o npodeccun  46.01.03  [emonpousBoauTens, pa3paboTaHHOW B
[TpodeccuonanpHo-niegarorndeckom komtemxe JITTY um. P.I'am3aroga.

@DOH/| OIICHOYHBIX CPEJICTB MPEAHAZHAUCH IS TPOMEKYTOYHOH aTTecTaluy 00yJaroInuXCcs 1Mo
npodeccuoHaibHOMy Moxayiato IIM. 2 JlokymeHTHpOBaHHWE W OpraHW3aldoOHHAas oO0paboTka
JTIOKYMEHTOB.

PesynpTaTomM ocBOCHMS TTPO(PECCHOHATILHOTO MOYJIS SBJISICTCS TOTOBHOCTh OOYYarOIIEToCs K
BBITIOJTHEHUIO BUA JESTEIBHOCTH JJOKyMEHTHPOBAaHNE U OPTaHU3alMOHHAs 00padoTKa TOKYMEHTOB.

®dopMoOli  MPOMEKYTOYHOW aTTECTAlMU 10 NPOPECCHOHATPHOMY MOJIYJIO  SIBIISCTCA
KBaJTM(UKAIIMOHHBIIN SK3aMeH.

2. HACIIOPT ®OHJA OLHEHOYHBIX CPEJICTB

DopMbI NPOMEKYTOUYHOM aTTECTAIMHU 110 NPOdeCcCHOHATHHOMY MOTYJII0
DnemenTtsl | POpMBI IPOMEKYTOUHON ATTECTAILIIN
M 2 cemectp
MJIK 02.01 | KorrpomnbHas pabora
MJIK 02.02 | KorrpomnbHas pabora
VII. 02.01 | AuddhepeHmpoBaHHBIHA 3a4eT
HubdepeHpoBaHHBIN 3a4eT

I111.02.01

KBanudpukanmoHHslii s5K3aMeH
IIM.02 B (hopMe BBINOTHEHUE TPAKTUYECKUX 3aaHuUi

Pe3y.]'IbTaTLI O0CBOCHHUA HpO(l)eCCI/IOHaJIbHOFO MOaYyJisd, MOAJICKAIue MPOBEPKeE

Pe3yabTaThl (0OCBOCHHBbIE
npogeccuonanbible  |(OCHOBHBIE OKA3aTeIH OLCHKHU pe3y/ibTaTa

KOMIICTEeHIMH)
[1IK 2.1 OcymectBiatre |- odopmiieHre 0610k aena B coorBerctBun ¢ [OCT 17.9144
pa3paboTKy U BefieHue  |72.
HOMEHKJIATYPHI JIeJT - OCYIIECTBJICHHE pACKJIaJKH JIe1 B  COOTBETCTBHH ¢
CTPYKTYPHOTO tpeboBanusmu ['OCT P 6.30- 2003;
HOApa3aeTIeHUs - BelIeHHE JIMYHOTO Jejla COTPYAHWKAa B COOTBETCTBHH (

MeTtonuueckumu pekomeraanusimu BHUNIAJ] ®AC PD 2002 r. |
c yuéroM mpaBui, npeanucaHHbiM TK PO uw ®3 Ne 152 o1
27.07.2006 «O nepcoHalbHBIX JaHHBIX;

- TNpou3BeAeHHE TMpaBol © JeBo (opM  OpOUIIOPOBKH
TOKYMEHTOB;

pacIioio’keHne JOKYMEHTOB B JIelie COTIIAaCHO MeToanIecKum
pexomenparusim BHUNJIAJI ®AC PO 2002 r., ¢ yuéTom npasui,
npeanucanHbM TK PO 1 @3 Ne 152 ot 27.07.2006 «O
MEPCOHATBHBIX TAHHBIX);




[1K 2.2. ®opmupoBats aena
B COOTBETCTBHH C
HOMEHKJIATYpOH JIeJT 1
npaBuIaMu (popMUPOBAHHS
nen

- (hopMHpoBaHHE U UCIIOJB30BAHNE KAPTOTEK apXUBOB
CTPYKTYPHBIX IIOJpa3AeIE€HUI OpraHu3aluy B COOTBETCTBUH C
['OCT P 7.0.8-2013 CUBU . [1enonpou3BoCTBO U apXHUBHOE
eno. TepMUHBI U OIIpeeIeHUs

- popMUpOBaHUE U UCIIOJIB30BAHKUE KATaJIOrOB apXUBHBIX (POHIIOB
opraam3anuu B cootBerctBuu ¢ ['OCT P 7.0.8-2013 CHUBU[
«/lenonpou3BoACTBO W apXWBHOE  JAei0.  TepMHHBI U
onpeneneHus», [OCT 17.91472;

-ohopmIIeHE HOMEHKIATYPHI J1e)1 B cooTBeTcTBHH ¢ [Ipukazom
Pocapxusa ot 20.12.2019 N 236

"O6 yrBepxacHUU [lepeuHs TUTTOBBIX YIIPaBIECHYECKUX apXHUBHBIX
TOKYMEHTOB, 00pa3yomuxcs B IpoILecce IesTeIbHOCTH
roCy/1IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHUS U
OpraHu3aluii, ¢ ykazaHueM cpokoB ux xpaHeHus'"; [Ipukazom
PocapxuBa ot 31.07.2023 N 77

"OO0 yrBepxaenun [IpaBuit opranu3amy XpaHeHus,
KOMIUIEKTOBAHHUSI, y4€Ta U UCIIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu u Apyrux apXuBHbIX
TOKyMEHTOB B TOCYJJapCTBEHHBIX OpraHaX, OpraHax MECTHOTO
CaMOYIIPABJICHUS U OpraHu3alusx .

[1K 2.3 OcymiecTBisTh
TEKyIllee XpaHEeHUE, YIeT U
UCIIOJIb30BAHUE JIETT
(TOKyMEHTOB).

cHCTeMaTH3alHs JOKYMEHTOB B 3aBUCUMOCTH OT HX
HaMMEHOBaHUA B cOOTBeTCTBUU ¢ TpeboBanusmu 'OCT P 7.0.97-
2016;

- obecrieueHre COXPaHHOCTH IOKYMEHTOB TEKYIIIETO apXUBa B
cootBercTBuU ¢ ['OCT P 7.0.8-2013 CUBU /] «/lenonpou3BoacTBO
1 apXHUBHOE J1e10. TepMUHBI U onpeneneHus», [lpukasom
PocapxuBa ot 31.07.2023 N 77

"O6 yrBepxaenun [IpaBui opranuzaiy XpaHeHus,
KOMILJIEKTOBAHUS, y4€Ta U UCIO0JIb30BAHUS TOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu u Apyrux apXuBHbBIX
JTOKYMEHTOB B FOCY/1IapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
camoympaBiieHus u opranu3zanusx", [Ipukazom Munucrepcra
KyJIbTypbl Poccniickoit @enepanyu ot 31.03.2015
Ne 526 «OO0 yrBepxaennu [IpaBuit opranu3any XpaHeHus,
KOMILJIEKTOBAHUS, y4€Ta U UCIO0Ib30BAHUS TOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu u Apyrux apXuBHBIX
TTOKYMEHTOB B F'OCY/IapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYTIPABIICHUS M OPTaHH3AIIUSIX )

1K 2.4 OcymiecTBnaTh
9KCIIEPTU3Y LEHHOCTU
JIOKYMEHTOB, BECTU OTOOp
JOKYMEHTOB Ha XpaHEHUE U
YHUYTOKEHHE,
JOKYMEHTHUPOBATh paboTy
AKCIEPTHON KOMHUCCHUH.

Ocy1iecTBIeHNE IKCIIEPTU3BI IEHHOCTH JJOKYMEHTOB B
cooTBeTcTBUU ¢ DenepanbHbIM 3aK0HOM OT 22.10.2004 Ne 125-
®3 «O06 apxuBHOM 1ene B Poccuiickoit denepanuny.

[1K 2.5 Odopmasts nena
IIOCTOSIHHOT'O U
JOJITOBPEMEHHOI'O CPOKOB
XpaHCHUA IJId nepeaaliu B
apXuB OpraHu3alnuu

- ONpEJeJIEHNE CpPOKa XpaHEHMsI JOKYMEHTa B COOTBETCTBUM O
TUMOBBIMU ~ MEPEYHSIMU  JOKYMEHTOB,  COCTaBISIEMBIMHU |
YTBEP)KIaEMBIMH apXUBHOM CITYKOOH;

- opopmienne nena B coorBerctBum ¢ ['OCT P 7.0.8-2013

«/lemonpou3BOACTBO W apXuBHOE  nej0. TepMUHBI U




onpeneneHus», [OCT 17.914-72;

-coctaBienue onwcu Aena B coorserctBuu ¢ OCT P 7.0.8-2013
«/1emonpon3BOICTBO U apXUBHOE JIeJ10. TEpMUHBI U
onpenenenus», [OCT 17.914-72;

MCTIOJTHEHUE MTPOIEAYPHI TIepe/IavH Jiejia B ApXHUB B COOTBETCTBHU
c 'OCT P 7.0.8-2013 «/lenonpou3BoICTBO U apXHUBHOE JIEJIO.
Tepmunsl u onpenenenus», [OCT 17.914-72

IIK 2.6 CocTaBisTh OIKICH
JIeJ TIOCTOSTHHOTO B
JOJITOBPEMEHHOT'O CPOKOB
XpaHCHHUS

- BBIIIOJHEHHE PEXHMMA XPAHEHUS JOKYMEHTOB B COOTBETCTBUH C
TUMOBBIMU ~ TMEPEYHSIMH  JIOKYMEHTOB,  COCTaBISIEMBIMH U]
YTBEPKIaeMBIMH apXHUBHOH CITY>K00ii;

- peructpanys BbIIaYM ApPXUBHBIX JOKYMEHTOB B JKypHaie
apxuBa opranu3anuu B coorBercTBUM ¢ ['OCTP 7.0.8-2013
CUBUJ. «/lenonpons3BoacTBO M apXHMBHOE JA€N0. TepMUHBI U
OIIpE/ICIICHUS;

perucTpanus npuémMa apXuBHbBIX JOKyMeHTOB B Kuure
noctyrieHuid B coorBeTcTBUU ¢ ['OCT «Jlenmonpou3BoacTBO u

APXHUBHOC ICJIO. TepMI/IHLI H OIIPCACIICHUS.




3. OIIEHOYHBIE CPEJCTBA JJISI TIPOMEXXYTOYHOM
ATTECTAIIUHN

MJIK 02.01. CucremaTu3anusi 1 OpraHu3anus OnepaTUHBHOr0 XpaHeHUs JOKYMEHTOB,
MOATOTOBKA JieJI JIJIs Mepeiayu B apXHB.
Bonpochl kK KOHTPOJILHOI padoTe.

1. lepeuncnure npusnaku GpoHm006pasoBATENS.
2. Ha KOro MoeT OBITb BO3JIOKEH KOHTPOJb 3a HCIIOJHEHHEM B MOCIEIHEM MyHKTE
npukasa?

3. ApXUBOBEJIEHHE — 3TO

4. KTo yTBepIaeT HOMEHKJIATYPY JIeJl OPTaHH3allUH, OITMCH TOKYMEHTOB M aKThI O BBIICTICHHUH
JIOKYMEHTOB K YHUUYTOXEHUIO?

5. Hepe‘H/ICHI/ITe OCHOBHBIC K.]'IaCCI/I(bI/IKaI_[I/IOHHLIe IIPHU3HAKKW apXHUBHOI'O (bOHI[a.
6. OT Kakoro JIIa u3J1aracTtcia TCKCT HpOTOKOJ’Ia?
7. Kto OCYIICCTBJIACT KOHTPOJIb 3a CPOKAMU UCTIOJIHCHHUA TOKYMCHTOB B Opl"aHI/ISaHI/II/I?

8. Kto YTBCPIKAACT HOMCHKJIATYPY A€ OpraHru3anun, OIMMCHU JOKYMCHTOB U aKThI O BBIACICHUU
HAOKYMCHTOB K YHI/I‘ITO)KCHI/IIO?

9. IMonoxeHue 0 CTPYKTYPHOM TOZPA3IEIEHUU — 3TO

10. Iepeuncnure 0CHOBHBIE 331241 APXUBA.

11. Mepeuncnure OCHOBHBIE IPYIIILI JOKYMEHTOB CUCTEMBI OPTaHM3aIlMOHHO-
pacriopsiauTenbHoil tokymentanuu (OP/I).
12. JloxymenTHpOBaHHAs HHPOPMALHS — ITO

13. JloxymenraruonHoe 06ecredeHye yIpaBieHus — 3TO

14. Jaiire onpenenenue TEpMUHY «PaCOPSAUTENBHBIE TOKYMEHTBI».
15. Jlaiite onpenenenue tepmuny «IlepedcHny.

16. IlyreBomuTens mo apxuBy — 310

17 JlokanbHbBIC HOPMAaTUBHBIC AKTHI — 3TO

18. HazoBuTe HOpMATUBHEI JOKYMEHT 06 apXUBHOM JIEJIE U €0 HOMEP, KOTOPBIH ObLIT IPHHSAT
22.10.2004r.

19. Kaxoii TOCT comepuT TpeOoBaHHs K 0O(QOPMIEHHIO PEKBU3UTOB JOKYMEHTOB?

20. Tlo crenmeHn LEHHOCTHM JOKYMEHTHI ApxuBHOro Qonna P® nensrcs Ha

21. Yro ykasbiBaeTcs B KOHIIE KaXKI0T0 SK3EMILIAPA OIUCH?

22. O6noxka nMYHOrO jena oGopmiIseTcs B COOTBETCTBMH C TPEOOBAHMSAMH KAaKOTO
crangapra’?

23. JlaiiTe onpeseneHne HOHATHIO «apXMBHBII KaTalor.

24. Tlepeuucnurte BUIBI APXUBHBIX CIIPABOYHUKOB.

25. Jlaiite onpe/ieneHne TEPMUHY «KaTaTOTH3ALHS».

26. TlepeunciuTte BUIBI ApXUBHBIX KATAJIOTOB.

27. Jlaiite onpe/ieneHne TEPMUHY «QPXUBHBIH CIPABOYHUK.

28. ApxuBHblii mudp - 310




29. Pacummpyiite a66pesuatypy BHUMUJIA]L u naiite onpeienenue.

30 Hepqu/ICHI/ITe OTallbl KOMIIJICKTOBAHUW apXrBa OpraHu3alu.

Kpurepuu ouenkmu:

OneHka «OTJIMYHO» - BBICTABIISIETCA B Ciy4ae IMOJHOTO BBIMOJHEHHS] KOHTPOJIBHOU paloTHhl,
OTCYTCTBHSI OIIMOOK, TPAMOTHOT'O TEKCTa, TOYHOCTH (POPMYIHPOBOK U T.1.

OneHka «XOpomio» - BBICTABISIETCS B Cllydae IIOJHOTO BBINIOJIHEHUS Bcero obObema
KOHTPOJBbHONH pabOThl NMPU HAJIMYMU HECYIIECTBEHHBIX OIIMOOK, HE MOBJIHMABIIMX Ha OOIMA
pe3ynbTaT paboThl U T.J1.

Or1ieHKa «y/10BJIETBOPUTEIBLHO» - BRICTABIISICTCS B CIy4ae HEJIOCTATOYHO TIOJTHOTO

BBITIOJITHCHHA BCCX Pa3aciioB KOHTpOJII)HOf/'I pa6OTI)I, pu HaJIU4YUH OHII/I6OK, KOTOPBIC HC
OKaszajin CYHICCTBCHHOT'O BJIMAHHUA Ha OKOHYATEIILHBIN pe3yiabTar, MIpu OYCHb OrPpaHUYCHHOM
00BEME UCTIONB3YEeMbIX MOHATHH U T.J1.

OneHka «HeyI0BJIETBOPUTEJIbHO» - BBICTABISIETCS B  cly4yae, €CIH  JIOMYIICHbI
MPUHIMITHATBHBIC OIIMOKH, KOHTPOJIbHAS paboTa BHIMOJIHEHA KpaiiHe HEOPEXKHO U T.JI.

MJIK 02.02. O6ecnieyeHune COXPAHHOCTH IOKYMEHTOB.
Bonpochl kK KOHTPOJILHOI padoTe.

1. HaSOBI/ITe, KaKuMHn BHAaAMH ObLIH NpeaACTaBJICHbBI B KOHIC 20 B. APXUBHBIC JOKYMCHTHI.
2. Hepe‘H/ICHI/ITC (I)I/I3I/IKO'XI/IMI/I‘IGCKI/IG (I)aKTOpBI, BJIMAKOINHNC HA CTAPCHUC TOKYMCHTOB.

3. Ilepeunciure, Kakue NOMEIIEHHUS MPELYCMaTPHBAET APXUBOXPAHUIIHIIIE.
4.IlepeuncianTe MEXaHMYECKHE HOCUTEIN HHPOPMAIIUH.

5. HazosuTe Bujpl Gymaru, KOTOPOH ITIOJIB30BAIUCH MPH CO3JaHMH JIOKYMEHTOB B 1917-1922
rony B Poccum.

6. Mepeuncnure Gpynxruun BHUNMIATa.

8. Onpenenme COOTBETCTBUC TCPMHHA U €I'0 OIIPEACIICHUC.

Tepmun Onpenenenue

1.®OHOTOKYMEHTHI b. D10 KO%a MOJIO/IBIX JKUBOTHBIX (TENST4Ubsi) 00OpaboTaHHAs
0COOBIM CIOCOOOM

2. [TeprameHT A. I'pamMmMO(OHHBIN WM BUHUJIOBBINA JUCK, MATHUTHAS JIEHTA,
ONTHUYECKUH JUCK C 3aKChIO 3BYKOB.

9. HazoBwuTe cpesicTBa MHChMa OT APEBHOCTH JI0 HAIIMX JHEH.
10. Hasosure nepsslii 1oKymMeHT Ha Pycu.
11. VYxaxure BUIbI HACEKOMBIX — Pa3pyIIUTENEH.

12. Kaxk Ha3biBaeTcs XpaHeHHEe TOKyMEHTOB ApxuBHOro (onna PO Ge3 onpeenenus cpoka?

Kpurepuu oueHkmn:

OneHKka «OTJIMYHO» - BBICTABISETCS B CIy4yae IOJHOTO BBIMOJHEHUS KOHTPOJIBHOW palOTHI,
OTCYTCTBHS OIINOOK, TPAMOTHOTO TEKCTa, TOYHOCTh (DOPMYIHPOBOK U T.1.

O1eHKa «XOpOIIO» - BHICTABISECTCS B CIIydae IOJIHOTO BBINOJHEHHS BCEr0 00beMa KOHTPOJIbHOM
paloThI NPH HAIMYMK HECYIIECTBEHHBIX OMIMOOK, HE MOBIMSABIIMX HA OOIIUI pe3yiabTaT paboThl U




T.J.

O1eHKa «yA0BJIEeTBOPUTEIbHO) - BHICTABISIETCA B ClIydae HEJOCTATOYHO ITOJIHOTO BHIMOJIHEHUS
BCEX Pa3/ieloB KOHTPOJIbHON paboThl, IPH HATUYMU OLIUOOK, KOTOPBIE HE OKa3aJld CYLIECTBEHHOTO
BIMSHUA HAa OKOHYATENIbHBIA pe3yibTaT, NPU OYEHb OTPAHUYEHHOM OOBEME HUCIOIb3yEMBIX
MOHATUH U T.J.

OreHka «Hey10BJIeTBOPUTEIbHO» - BBICTABISIETCS B Clydyae, €CIH JOMYIICHbI MPUHIUIHAATbHbIC
omMOKH, KOHTPOJIbHAS paboTa BHITIOIHEHA KpaliHe HEOPEKHO U T.1.

KBanupukaumoHHbIi IK3aMeH

IIpakTHyeckoe 3a1aHue.

YcJ10BUsI BBINIOJHEHHSA 32 JaHUS:

Mecro  BbmmonHeHus  3ajzaHus:  JlaGopatopus  JlOKyMEHTOBEICHHS

MaxkcruManbHOe BpeMsl BbIITOJIHEHUA 3aJaHus: 120 MuH.

Hcnonp3yemoe 06opyaoBaHue (MHBEHTAph), pacXOAHbIE MaTepuabl, JIUTEpaTypa U JApyrue
WUCTOYHUKH, HWH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMH M TMpodY.. O00OpydOBaHHE H
nHBeHTaph JlabopaTtopust JlokyMeHTOBeIeHUS

Tekcr 3a1aHusi: BLINOJHUTD 3aaHus (110 BApHAHTaAM).
3aganue Nel

1. VYkazath NEPCUCHDb 3aKOHOJATCIIBHBIX AKTOB I10 apXWUBHOMY ACITY.

2.  3anoJHUTH KypHAT TEMIIEPATyPHOTO PEKUMA XpaHEHHs JOKyMEHTOB.

3amanme No2.
1. CocraButh rpaguK TMPOBEACHHS SKCHEPTH3bl IIEHHOCTH JOKYMEHTOB I10 KPUTEPHUSIM.

2. Vkazarb MOPAAO0K BbIJIAYH APXUBHBIX JOKYMCHTOB M3 apXUBOXPaHUIMIIA

3ananue 3.
1. Cocrasuts rpadux paGoThI SKCIIEPTHOI KOMUCCHH.

2. Yka3aThb OCHOBHEIC mpaBujia o0ecrieYeH ONTUMAaIbHBIX YCJIOBI/Iﬁ XpaHCHUsA
JAOKYMCHTOB.

3ananue 4.
1. CocraButh cxeMy 5TanoB IPOBEIEHHS SKCIIEPTU3BI LIEHHOCTH JJOKYMEHTOB.

2. COCTaBUTh BHYTPEHHIOIO OIHCh JOKYMEHTOB JIeja

3ananue 5.
1. Ocy111ecTBUTH OJATOTOBKY MPOBEACHUSI KCIIEPTU3bI LICHHOCTH JOKYMEHTOB.

2.  Yka3arh OCHOBHbBIC MpaBUJIa XpaHEHHUS TOKYMEHTOB B OpTaHU3aIIH.
3ananue 6.

1. CocraButh cxemy ydera JOKYMEHTOB apXHUBa.

2.  CocTaBHTb OIUCH JOKYMEHTOB JUISl ADXMBHOTO XPAHEHHSL.

3amanme Ne7.



1. OcymecTBUTH HOATOTOBKY K TEPMUHOJIOTMYECKOMY JUKTAHTY.

2.  BomomHuth opopMIECHUE OOIOKKHY EA.

Samanue No§.

1. CocraButh cxemy cocTaBa M HOPSAKA 3aIIOJHEHHS YYETHBIX JOKYMEHTOB apXHBA.
2.  Yka3aTb OCHOBHbIE KDHTEPHH OIIPe/IeIeHHs LIEHHOCTH JOKYMEHTA.

3amanue Ne9.

1.  Vkasare oCHOBHEIE IPaBHUJIA COCTABICHHUS U BEICHHS KAPTOUHBIX yKa3aTeseil (JOHIO0B.

2.  CoctaBuTh TabIMIy « BUJIBI TOBPEKIEHHID» APXUBHBIX IOKYMEHTOB.

3aganue NelO.
1. OCYHIGCTBI/ITI) HOIIFOTOBKy Hepenaqn I[OKYMGHTOB 1 A€ Ha apXI/IBHOC XpaHeHI/IC.

2. BeinmoaHuTh OIIpCACIICHUC CPOKOB XpaHCHUA ACII.

3amanne Nell.

1. COCTaBI/ITB CXGMy B3aMMOCBA3U apXI/IBHOFO 3aKOHOAaTCJIbCTBA C HOpMaTI/IBHI)IMI/I aKTaMH
CME)KHBIX OTPACIICH.

2. VYka3aTh OCHOBHBIE NPABHJIA CO3JaHUS CTPAXOBOro (POHIA 0COOO IEHHBIX U
YHUKAJIbHBIX JJOKYMEHTOB H (DOHJIA ITOJIb30BaTEIIs.

3ananue Nel2
1.  Vkasars nepeuens denepanbHbIX 3aKOHOB U IPYTHX MPAaBOBBIX aKTOB PD.

2. HOI[FOTOBI/ITB aAKT IMMpUueMa-riepeaadu A€y OpraHu3alliv B apXUBHOC YUPCIKIACHHUC.

3aganue Nel3
1. VYka3aTp OCHOBHBIE TIOJOXKCHHUS ®enepanpHoro 3akoHa «0O0 apXWBHOM Jelie B
Poccuiickoit denepanum.

2. CocraBuTh 1 0)OPMUTH OMKCH JIEJI 10 JTUIHOMY COCTaBY.

3ananue Nel4

1. CocraBuTh CTpyKTYypy 3amad HOPMATHBHO-IIPaBOBBIX OCHOB apXHMBHOIO J€ja

2.  YxkasaTh OCHOBHBIE NIPaBUiIa obecredeHre PU3UKO—XUMUYECKON COXPaHHOCTH
JIOKYMEHTOB.

3ananue Nel5
1.  CocraBurs cxeMy LEHTPAIM30BAHHOTO FOCYIAPCTBEHHOTO yUeTa JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @eaepannu u yaera Gponpa.

2.  CocraButh 1 0()OPMHTH OIJIacHE Ha 0OPaOOTKY MEPCOHANBHBIX JAHHBIX PaOOTHHKA.

3amanue Nel6
1. CocraButh CTpyKTYpy IpOLECCYalbHOrO 3aKOHOIATENLCTBA Poccum u
0COOEHHOCTEH MPAKTUYCCKOM JCSITCIPHOCTA apXUBOB CTPAHBI.

2. OQopMuUTH TUIHOE JENO.



3amanue Nel7

1. CocraButh akT nprema-niepeadm a1 OPraHU3alii B apXUBHOE YUPEKICHHE.

2. BrmmoaauTs OIpeaACIICHUC HCHHOCTHU JOKYMCHTA.

3amanue Nel8

1.  CocraBurs cxeMy B3aMMOCBS3U apXMBHOI'O 3aKOHOJATEILCTBA ¢ YTOJIOBHBIM U
I'paxxmanckum konekcamu Poccutickoit @enepanuu.

2. Yka3aTb OCHOBHBIE IpaBujia pa6OTBI C TOKYMCHTaMH, COACPKAIIUMHU
KOH(l)I/II[eHI_[I/IaJ'IBHBIe CBCIACHUS.

3aganue Nel9

1. CocraButh cTpyKTYpy OCHOBHBIX HOPMATHBHO-TIPABOBBIX AKTOB, PETYJIUPYIOIIHX
BOIIPOCHI YIIPABIICHUS APXUBHBIM JIEJIOM.

2. CocTaBuTb CBOJIHYIO HOMEHKJIATYPY 11 OpraHu3aIiHm.
3aganue No2(

1. CocTaBuUTh CXeMYy IOpI/IILPI‘{eCKOfl OTBCTCTBCHHOCTH 3a HAPYILICHUC apXUBHOI'O
3aKOHOJaTCJILCTBA.



2. CoCTaBUTH aKT O HCHUCIIPABUMO NOBPCIKACHHBIX TOKYMCHTAX.

Kpurepumn onenku:

Ouenka 5 craButcs 3a paOOTy, BBIOJHEHHYIO 0€3 OLIMOOK W HEI0YETOB, JOJKHBI OBITH
BBHIITOTHEHBI He MeHee 85% 3amaHuii.

Ouenka 4 craBuTcs 3a paboOTy, IPU HAJIMYUU B HEW HE Oosiee OHON HErpyOol ommOKu 1
OJTHOTO HEJIoYeTa, He OoJiee TpeX Heo4YeToB. Jl0KHBI ObITh BBRITIONHEHBI OT 67 10 84% 3ananuii

Ounenka 3 cTaBUTCS, €CITU YYCHHUK MPABHIBLHO BBHIOMHWI HE MeHee 50% Bceld paboThl win
JOMyCTHII He Oosiee OJHOUM TpyOoii OMMOKK U JABYX HEIOYETOB, HE OoJiee OJHOU Tpy0Ooil M OIHOM
HerpyOoi omuOku, He Ooyiee Tpex HerpyobIX OMMOOK, OJHOH HErpyOood OIMOKHM U Tpex
HEJ0YETOB, IPU HATHYUU YETHIPEX-TISITU HEI0YETOB.

OuneHka 2 cTaBUTCS, €CJIM YHUCIO OUIMOOK M HEIOYETOB MPEBBICUIO HOPMY JJIsl OIEHKHU 3
WJIH TIPaBUIIBHO BhIMOIHEHO MeHee 50% Bceii paboThl.

Ilepeyenb BONPOCOB K KBAJIH(PUKALMOHHOMY IK3aMeEHY.

. Ilepeuncnure 0OCHOBHBIE BBl aDXUBOB.

. Uto BKiItOUaeT B ce0s MpeiBapUTEIbHOE PACCMOTPEHHE TOKYMEHTOB?

. Jl1 4ero npoBOAMTCS IPOBEPKA HAIMYMSI U COCTOSTHUSA J1e1?

. [lepeuncinre npu3HAKU STUUECKHIM KOJIEKC apXHUBHCTA.

. Pacniummre cocraB nokymeHToB ApxuBHoro gonaa Poccuiickoit @eneparuu.
. Pacniummre crpyktypy I'ocynapcTBeHHOM apXUBHOM CITyKOBI.

. [lepeuncnure BUABI apXUBHBIX (DOHIOB OpraHU3AIIH.

. [lepeuncinTe OCHOBHBIX WICHOB 3KCIIEPTHOW KOMUCCHH.
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. Ilepeuncnure GpyHKIMM 00ecieyeHUs COXPAaHHOCTH JOKYMEHTOB.
10. Iepeuncnure GopMBI HCTIOIB30BaHMS APXUBHBIX JTOKYMEHTOB.
11. Pactimmmare pasnens ®enepansHoro 3akona Ne 125 «O6 apxusHOM nene PDy» 2004r.

12. TIpenmer u conepskanue Kypca apXUBOBEIEHHS, CBA3b C IPYTHMH
JTUCHUTUTMHAMH.

13. 3akon P® «06 apxuBHOM Jiene B Poccuiickoit denepanum.
14. OcnoBHble npaBuia paGoThI TOCYAapPCTBEHHBIX apxuBoB (2002).
15. OcroBHbIe npaBuIa pa6oTh apxuBoB opranusanuii (2002).

16. JlenosuTapHOoe XpaHeHHe TOKYMEHTOB.

17. ApxuBHI B IpeBHEPYCCKOM IOCYIAPCTBE M B IIEPHOA (PEOTaNTBHOM
pa3apoOIeHHOCTH.

18. ApxuBHoe neno B eHTpann3zoBaHHOM rocyaapcrse (XY-XVYII BB.)
19. Apxusnoe neno B Poccun B XVIII Beke.

20. ApxusHoe neno B Poccun B nepoii nonosuHe X1X Bexa.
121. ApxusHoe neno B Poccun Bo Bropoii mosioBuHe X 1X Beka.



11. ApxuBHoe 1€en10 B epBOE JecATHIIETHE COBETCKOM Biactu (1917-1929).

12. ApxuBHoe /1€710 B yCIIOBHAX YKPEIUIEHHs aMUHUACTPaTHBHOM crucTeMsl (1930-¢ rozsl).
13. Apxussl B cucteme HKBJI (koner 30-x-50-¢ rospi).

14. Apxusnoe neno 8 CCCP B 60 — 80-¢ romsl XX Beka.

15. Cospemennsie mpo6ieMsl apxuBHOTO Aena B Poccum.

16. Ipo6nemsr popmuposanus Apxusaoro ®onga PO Ha coBpeMEHHOM TaIle.

17. ®enepanbuble TOCYIaPCTBEHHBIE ADXUBHI M COCTAaB MX (DPOHIIOB.

18. Crpykrypa rocyaapcTeeHHbIX apxuBoB B Poccun.

19. O6ecneuenre coXpaHHOCTH JOKYMEHTOB B apXUBAX.

20. O6ecneuenne MCIOIB30BaHMS JOKYMEHTOB B ApXUBAX.

21. Hayuno-meToauueckas paboTa U HayuHO-TEXHHYECKas 00pabOTKa JOKyMEHTOB B apXUBaXx.
22. HayuHo-TexHuuecKkas 06paboTKa JOKyMEHTOB, 00€CIeUeHHE UX COXPAHHOCTU U KOHTPOJIb
3a COOTFOICHHEM 3aKOHO/IATEIHHBIX U MIPABOBBIX aKTOB B MYHHIIHITAJILHBIX apXUBaX.

23. Be/lOMCTBEHHOE XPAHEHHE nokymeHToB 1917-1945 rr.

24. Vtoru n 0co6eHHOCTH BEIOMCTBEHHOTO XpaHEHHUS] ToKyMeHTOB B 1945-1991rr.

25. TIpodeccronanbHas STUKA aPXUBHCTA.

26. DkcnepTu3a HEHHOCTH JOKYMEHTOB, €€ 3a/1a9d U 3TAIlbl, IIPUHLIKIIEL

2. ®opMbI COOCTBEHHOCTH Ha JOKyMEHTHI B Poccuu.

Kpurepun ouennBanus:

OTMETKa «OTJIMYHO» BLICTABIISIETCS CTYACHTY, €CJIM OH IMOKAa3bIBACT IMPOYHBIC 3HAHHNA OCHOBHBIX
MIPOLIECCOB U3y4aeMOM IpeaMeTHONH 00J1acTH, OTIAMYaeTCs TNTyOUHOM U MOJIHOTON PacKphITUSI TEMBI;
BJIAAICHUC TCPMUHOJOTMYCCKUM alllapaToM; YMCHHUC OOBICHSITH CYIIHOCTD, 5[BJ'I€HPII7[, mponeccos,
COOBITHH, JenaTh BBIBOJBI M 00O0OIIEHMS, AaBaTh apryMEHTHPOBAHHBIE OTBETHI, MPUBOAUTH
IpUMEpPBI; CBOOOIHOE BIIAJIEHHME MOHOJOIMUYECKOW peublo, JIOTMYHOCTh M IOCJIEI0BATENIbHOCTD
OTBETA.

OTMeTKa «XOpOILIO» BBICTABISIETCS CTYAEHTY, €CIM OOHApyKMBAIOTCS TMPOYHBIE 3HAHMS
OCHOBHBIX TpPOIIECCOB M3y4yaeMOW NpPEeIMETHOH 00JacTH, OTIWYaeTcsd TIIyOMHOM U IOJHOTOU
PACKPBITHA TEMBI; BJIAJACHHUEC TCPMHHOJIOIMYCCKHUM  alIiaparoM; YMCHHUC 00BLIACHITH CYIITHOCTb,
SIBJICHUH, TIPOIIECCOB, COOBITH, JeNaTh BBIBOABI M OOOOIICHHS, JaBaTh apryMEHTHPOBAHHBIC
OTBCThI, NPUBOAUTL HPUMEPLI; CBO60}IHOG BJIaICHUEC MOHOJIOTHYECKOM PE€YbIO, JIOTUYHOCTHL U
IIOCJIE0BATENBHOCTE 0TBEeTA. OIHAKO JOMYCKAETCs OJ{HA - IBE HETOYHOCTH B OTBETE.

OTMeTKa «YyAOBJIETBOPHTEJIBHO» BBICTABISAETCS CTYIEHTY, €CIIM OTBET CBHUAETEILCTBYET B
OCHOBHOM O 3HaHHUH MPOLIECCOB N3y4aeMON MPEeMETHON 00JacTH, OTIIMYAIOIIUICS HEJOCTAaTOYHOM
ITyOMHOW W TOMHOTOW PpAcKphITHS TEMBbl; 3HAaHMEM OCHOBHBIX BOIIPOCOB TEOpPUH; Ci1a00
CCbOpMI/IpOBaHHBIMI/I HaBBIKAMH aHaJIM3a $[BJ'IGHI/II>1, mponeccoB, HEAOCTATOYHBIM YMCHUCM J1aBaTb
APTYMCHTUPOBAHHBIC OTBETBI W IPUBOAWUTL MPUMEPBI; HEAOCTATOYHO CBO6OJIHI)IM BJIaICHUEM
MOHOJIOTUYECKOH peublo, IOTHYHOCTBIO U TMOCJIE0BATENLHOCTBIO OTBETA.



JlomyckaeTcsi HeCKOJIbKO OIIMOOK B COJIEP)KaHUU OTBETA.

OTMeTKa «Hey10BJeTBOPUTEIbHO» BBICTABIISECTCS CTYIEHTY, €ClIU OOHAPY>KMBAETCS HE3HAHHE
MPOLIECCOB HM3y4yaeMOW MpeAMETHON 00JacTH, OTIWYAIOIIMICA HETIyOOKHM PACKPBITUEM TEMBI;
HE3HAHHWEM OCHOBHBIX BOIIPOCOB TEOPUU, HEC(HOPMHUPOBAHHBIMU HaBBIKAMHM aHajlHM3a SIBICHUH,
IIPOLIECCOB; HEYMECHHEM JIaBaTh  apryMCHTHPOBAaHHBIC  OTBETHI, CJIa0BIM  BIIAJICHHEM
MOHOJIOTMYECKON peublo, OTCYTCTBHEM JIOTMUYHOCTH M MOCIEAOBaTeIbHOCTU. JlomycKaroTcs
Cepbe3HbIC OIIMOKYU B COJCPKAHUH OTBETA.



