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1. OBLIME ITOJIOKEHUA

@DOH/T OLIEHOYHBIX CPEJICTB SBIISCTCS YaCTHIO MPOTPAMMBI ITOATOTOBKH KBaTH(PHUITUIPOBAHHBIX
pabounx, cmyxkammx 1mo npodeccun 46.01.03 Jlenonpous3BoaUTEND, 0a30BOl  TOJTOTOBKH,
pa3pabotannoii B [IpodeccnonanpHo-negarornyeckom koutemxe I TTY um. P.I'am3arosa

@OoH/ OLEHOYHBIX CPEACTB IpEAHA3HA4YeH Uil IPOMEKYTOUHOM  aTTecTaluu
obyvarontuxcst mo npodeccrnonansaomy monyno [IM.01 JlokyMeHTHpOBaHUE YIIPaBICHUYECKOM
NEeSTEIbHOCTH U OpraHu3alus paboThl ¢ JOKYMEHTaMHU.

Pesynbrarom  ocBoeHHs  MpO(ecCHOHATBHOTO  MOAYNS — SIBISIETCS  TOTOBHOCTD
oOydaromierocss K BBIIIOJHEHUIO BHAA JeATelnbHOCTH JlokyMeHTanumoHHOe obecreyeHue
JIeATETbHOCTH OpraHU3aluN

DopMoil MPOMEKYTOUHOM AaTTECTAMK 1O MPO(hEeCCHOHATLHOMY MOMIYIIO SIBIISICTCS
KBaJIM(DUKALIMOHHBIN SK3aMEH.

2. ITACITIOPT ®OHJA ONEHOYHBIX CPEACTB

@opMbI MPOMEKYTOUHOM ATTECTAIUH 110 NPO(ecCHOHATBLHOMY MOIYJTI0

OneMeHThI @OpMBI TPOMEKYTOUYHOM aTTECTALMH
M
1 cemectp
MJIK.01.01 KoHTposibHast padoTa
MJIK 01.02 Kontponbshas pabora

VII. 01.01 HuddepentimpoBaHHbIi 3a4eT

[11.01.01 JuddepeHmpoBaHHbIi 3aUeT

KBanudukaimoHHbIi 2K3aMeH
I[IM.01 B ()OpMe BBHITIOJTHCHUE MPAKTUICCKUX 3aTaHHIH




Pe3yabTaThl 0cBoeHHsI MPO¢eCcCHOHATIBLHOTO
MOJYJIs1, O/UIEKAIIME MPOBEPKe

Pe3yabTaThl (OCBOEHHBIE
npogeccuoHaIbHbIe
KOMIIETEeHIINH)

OcHoOBHBIE MOKAa3aTeJIN OIICHKHU pe3yJjibTaTa

IIK 1.1. OcymecTBasaTh
pHeM, IEPBUYHYIO
00paboTKy U perucTparuio
MOCTyMarouen
KOPPECTIOHICHIINH, B TOM
YHCIIe C UCTIOIb30BaHUEM
ABTOMATU3UPOBAHHBIX
CHCTEM.

IIpuMeHATH HOPMATUBHBIE ITPABOBBIEC AKTHI B YIIPaBICHYECKON
JEATEIIbHOCTH; IIOArOTABIMBATH IIPOCKTHI YIIPABICHYECKUX
pelieHuit; 00padaTbIBaTh BXOASAIINE U UCXOAAIINE TOKYMEHTHI,
CHUCTEMATU3UPOBATh UX, COCTABIIATH HOMEHKIATYPY A€l U
(hopMHpPOBATH TOKYMEHTHI B JIeIa; OPTraHU30BBIBATH pabOTy C
JIOKYMEHTaMU; IPUMEHATH IIPABO HA IIOUCK, ITOJIyYECHHUE U
WCTIOJIb30BaHNE HH()OPMAIINH; BECTH YUETHBIE (POPMBI U
HCIOJIb30BAaTh UX /7151 pabOThI; 3HaTh OCHOBHBIE MPaBUiIa
CO3J]aHUsI COBPEMEHHBIX YIPABICHYECKUX JOKYMEHTOB; 3HATH
MpaBia paboThI C BXOASIIUMU, UCXOAAIIUMHI U BHYTPECHHUMHU
JNOKYMEHTaMU; 3HaTh CUCTEMY JJIEKTPOHHOTO
JOKYMEHTOO000pOTa U 3JIEKTPOHHOTO JIEIOMPOU3BOJICTBA.

IIK 1.2. IlepenaBaTh

AOKYMCHTBI Ha UCITIOJIHCHUC
B MOAPA3ACIICHUS C YUETOM
e300 PYKOBOIUTENEH

OpraHu3anuu.

[IpuMeHsI T HOpMaTUBHBIE IIPABOBBIE AKThI B YIIPaBIEHYECKOM
NesITeIbHOCTH; OJIrOTABIMBATh IPOEKThI YIIPABIEHYECKUX
pelieHuii; o0padaTeIBaTh BXOJSAIINE U UCXOAIINE TOKYMEHTHI,
CUCTEMATHU3UPOBATh UX, COCTABIISITh HOMEHKJIATYPY ACI U
(hopMUpOBaTh JOKYMEHTHI B JIe/1a; OpraHU30BBIBATH PadOTYy €
JIOKYMEHTaMU; IPUMEHATH [TPaBO Ha IIOUCK, ITOJIyYEHUE U
WCIOJIb30BaHNE UH(POPMAIIUU; BECTH YUE€THbIE (POPMBI U
HCIOJIb30BATh UX JUI paObOThI; 3HATh OCHOBHBIE IIPAaBUIIA
CO3/1aHUS COBPEMEHHBIX yIPaBICHUECKUX JOKYMEHTOB; 3HATh
IpaBUiIa pabOThI C BXOSAIIMMU, UCXOAAIIMMU U BHYTPEHHUMHU
JIOKYMEHTaMU; 3HaTh CUCTEMY 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U 3JIEKTPOHHOT'O JIeJIONPOU3BO/ICTBA.

ITK 1.3. OcymiecTBasTh
KOHTPOJIb UCTIOHEHUS
JIOKYMEHTOB B
OpraHH3aIlfH, B TOM YUCIIe
C UCITOJIB30BaHUEM
aBTOMATH3UPOBAHHBIX
CHUCTEM.

[IpuMeHsTh HOpMaTUBHBIE IPABOBBIE AKThI B YIIPaBIEHYECKOM
NEATENIBHOCTH; TOATOTABINBATE IPOEKTHI YIIPABIEHYECKUX
pelieHuit; o0padaTeIBaTh BXOJSIINE U UCXOSAIINE TOKYMEHTHI,
CUCTEMATHU3UPOBATh UX, COCTABIISITh HOMEHKIIATYPY AET U
(dhopMUpOBaTh JOKYMEHTHI B JIej1a; OpraHNU30BBIBATH PadOTY €
JOKYMEHTaMU; IPUMEHATH [TPaBO Ha IIOUCK, MTOJIyYEHUE U
HCIOJIb30BaHNE UH(POPMAIIUU; BECTH YUETHbIE (POPMBI U
UCIOJIb30BATh UX JUI pabOTHI; 3HATh OCHOBHBIE TIPaBUIIA
CO3/IaHUS COBPEMEHHBIX YIPaBICHUECKUX JOKYMEHTOB; 3HATh
IpaBuiIa pabOTHI C BXOSAIIMMU, UCXOAAIIMMU U BHYTPEHHUMHU
JIOKYMEHTaMU; 3HaTh CUCTEMY 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U 3JIEKTPOHHOT'O JIJIONPOU3BO/ICTBA.




I1IK1.4. Bectu 0a3sl 1aHHBIX
JIOKYMEHTOB OpTaHHU3AIUHN U
CIPaBOYHO-
MH(OPMALMOHHYIO paboTy
10 HUM.

[IpuMeHsTh HOpMaTUBHBIE IPABOBBIE AKThI B YIIPABICHYECKOM
JeSATEeIbHOCTH; MOJITOTABIMBATH IPOEKTHI YIIPABICHUECKHUX
pelieHuit; o0padaThIBaTh BXOSAIINE U UCXOSIINE TOKYMEHTHI,
CHUCTEMATU3UPOBATh UX, COCTABIIATh HOMEHKJIATYPY 1€l U
(dhopMUpOBaTh JOKYMEHTHI B JIej1a; OpraHU30BBIBATH PadoOTYy €
JOKYMEHTaMU; IPUMEHSATD MPABO HA MOKUCK, OJIYUCHHUE U
UCIO0JIb30BaHNE UH(POPMAIIUU; BECTH YUeTHbIE (POPMBI U
MCIOJIb30BAaTh UX JIJIsl paOOThI; 3HATH OCHOBHBIC MMPaBUIIA
CO3/IaHUS COBPEMEHHBIX yIPaBICHUECKUX JOKYMEHTOB; 3HATh
MpaBuiia padoThl C BXOASIIMMU, UCXOASIIMMHI U BHYTPEHHUMU
JIOKYMEHTaMU; 3HaTh CUCTEMY 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U 3JIEKTPOHHOTO JICTIOMPON3BOJICTBA.

[IK 1.5. OcymecTBasTh
00paboTKy, pETUCTPAIIUIO U
OTIIPaBKY HCXOASIIEH
JIOKYMEHTAIUH ajjpecaTam,
B TOM YHCJIE C
HCIIOJIB30BAHUEM
ABTOMATHU3UPOBAHHBIX
CHCTEM.

[IpuMeHsITh HOpMaTUBHBIE TIPABOBBIE AKThI B YITPABICHYECKOM
NESTEeILHOCTH; TIOJITOTABIMBATH IIPOEKTHI YIIPABICHUECKHX
pelieHuii; o0padaThIBaTh BXOSIINE U UCXOSAIINE TOKYMEHTHI,
CHUCTEMATU3UPOBATh UX, COCTABIIATh HOMEHKJIATYPY 1€ U
(hopMupOBaTh JOKYMEHTHI B JIej1a; OpraHNU30BBIBATH PadoOTYy €
JOKYMEHTaMU; IPUMEHSATD MPABO Ha MOKCK, OJIYYCHHE U
UCIOJIb30BaHKE UH(POPMAIIUU; BECTH YUYeTHbIE (POPMBI U
WCIIOB30BATh UX ISl paOOTHI; 3HaTh OCHOBHBIE TIPABUIIA
CO3/IaHUS COBPEMEHHBIX yIPaBICHUECKUX JOKYMEHTOB; 3HATh
MpaBujia padoThl C BXOASAIIMMU, UCXOASIIMMHI U BHYTPEHHUMH
JIOKYMEHTaMU; 3HaTh CUCTEMY 3JIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa U SJIEKTPOHHOTO JETIOMPON3BOJICTBA.

IIK 1.6. OcymiecTBisaTh
COCTaBJIeHUE U 0POpMIIEHHE
CITy’K€OHBIX IOKyMEHTOB Ha
OCHOBE TpeOOBaHUI
COBPEMEHHBIX
HOPMAaTHBHBIX MTPABOBBIX
aKTOB.

[IpuMeHATh HOpMATHBHBIE PABOBHIE AKThI B YIIPaBIEHUYECKOM
NeSITeNIbHOCTH;, TOATOTABIINBATH IPOEKTHI YIIPABIEHYECKUX
peleHuit; o0pabaTbIBaTh BXOASIINE U UCXOAALINE TOKYMEHTHI,
CUCTEMATHU3UPOBATh UX, COCTABIISITH HOMEHKJIATYPY A€l U
(opMHPOBATh TOKYMEHTHI B JeJla; OPraHU30BbIBATH PabOTy C
JIOKYMEHTaMU; IPUMEHATH [IPaBO Ha MOUCK, MTOJIyYE€HUE U
UCIOJIb30BaHNE UH(OPMAIIMH; BECTH YUeTHbIE (POPMBI U
HCIOJIb30BaTh UX /7151 pabOThI; 3HaTh OCHOBHBIE MpaBUia
CO3/1aHHSI COBPEMEHHBIX YIIPABICHUYECKUX JOKYMEHTOB; 3HATh
MpaBWIa padoThI ¢ BXOASIIUMHU, UCXOAAIIUMHI U BHYTPEHHUMHU
JOKYMEHTaMH; 3HaTh CUCTEMY JIEKTPOHHOTO
JOKYMEHTO000POTa U AJIEKTPOHHOT'O JIEJIONPOU3BO/ICTBA.

3. OILIEHOYHBIE CPEJICTBA JUISI IPOMEXYTOUYHOM ATTECTAIIAA

no auctumiuHe MJIK.01.01 Opranuzanus 10KyMeHT0000pOTa U TOKYMEHTHPOBaHHE

KonTtpoabsnasi padora 3a 1 cemectp

praBHCquCKOﬁ ACATCIIBHOCTHU

Bapmuanr 1
1. Jlaiire onpenenenne NOHATHS «PEKBU3HTY.
2. K kakoli QyHKIUH JOKYMEHTa OTHOCHTCA Iepeadya nH(GOpPMaLum, KOTopasi B HeM
COJIEPKUTCS?
3. Uto Takoe cTaHAapTU3aLMS B I€TONPOU3BOICTBE?

4.  JlaiiTe onpeeneHus MOHATHS «I0KyMEHTHPOBAHHAS HH()OPMALIS.




5. Jlaiire onpeesneHne NOHATUS «OQUIUATBHBIN TOKYMEHTY.

Bapuant 2

1.  Ckonbko ampecoB MOKHO HOMECTHTH MAKCHMAJILHO Ha OJJHOM JOKYMeHTE?
2. Yro Takoe yHu(pHKALHKA JOKyMEHTOB?

3. Kak opopMiIsioT GIaHK JOKYMEHTA, ECIIM OH COCTABJIEH Ha IBYX A3bIKax?
4.  Kax obecreunBaeTcs CACTEMATH3ALKS JOKYMEHTOB B JIEONPOU3BOICTBE?
5. Kakue BUIBI pacloNOKEHUS PEKBU3UTOB BbI 3HAETE?

Bapuant 3

1. Yro OTHOCAT K OCHOBHBIM PErIAMEHTUPYIOIMM paboTy ciyx0bl IOV nokymentam?
2. Kem paspa6oran TOC P 7.0.97-2016?

3. Jlaiire onpeeeHne NOHATUS «yCTaB IPEANPHUATUS (OPTaHU3ALMK)».

4. Kakue 31eMEHTBI BXOJAT B COCTAB Iprda «yTBEPKIAo»?

5. Jlaiire onpeesieHne eMHON roCy1apCTBEHHON CUCTEME JIENIONPOU3BOJICTRA.
Bapuant 4

1.  Ha3oBuTe OCHOBHBIE XapaKTEPHCTUKHU OJIAHKOB.

2.  Kak Ha3bIBaeTCs BHYTPEHHEE COTTIACOBAHME JIOKYMEHTA Y PYKOBOIUTEISA?
3. Kakue J0KyMEHTBI CIIEAYET YUUTHIBATH B 00bEME JOKYMEHTO000pOTa?

4.  Kax Ha3bIBalOTCH JOKYMEHTBI, KOTOPHIE U3aHbl BHYTPH YUPEKICHHUS U OTIIPABJICHBI
3a €ro Mpeelbl IS pyKOBOJICTBA HMXKECTOSIIIIUM OpraHaM yNpaBiIeHUs JUOO B IENIAX HCIOIHEHUS
MUCBbMEHHBIX YKa3aHUM?

5. Yro mpexacraBiser coboi A€N0BOE UCEMO?

Bapuanr 5

1. Kakue sneMeHTHI BXOAAT B cocTas rpua «CoracoBaHoy»?

2. JlaiiTe onpeaeneHue MOHATUS «IIPETEH3MOHHOE THCHMOY.

3 . Kaxkue ameMeHTH B PEKBU3HUTEC «IIOANTHUCH>» JOJIKHA 3aTparuBaTh rneyaThb?
4.  Ha3zosure 00ume TpeGOBAHMS K CO3IAHHIO JOKYMEHTA.

5. Jlaiire onpenesieHne MOHATUS «(HOPMYIISP TOKYMEHTaY.

Kpurepuu onenku:

O1eHKa «OTJIMYHOY» - BHICTABISETCS B CIIy4ae MOJIHOTO BHIIIOJHEHUS KOHTPOJIbHOM paboThl,
OTCYTCTBHSI OIIMOOK, TPAMOTHOT'O TEKCTa, TOYHOCTh (POPMYIHPOBOK U T.1.

OneHka «XOpOLIO» - BBICTABISETCS B Ciydyae IOJHOTO BBIMOJHEHUS BCero oObema
KOHTPOJIbHOW pPa0OThl TPH HAJIWYUU HECYIIECTBEHHBIX OIMIMOOK, HE TOBJIMSBIINX Ha OOIIHI
pe3yabTaT pabOThI U T.1.

OreHka «y/A0BJIETBOPUTEIBHO» - BHICTABIISIETCA B Cy4yae HEJOCTATOUHO MOJIHOTO
BBITTOJIHEHUS BCEX Pa3/eNIoB KOHTPOJIbHON pabOThI, MPU HAJTMYUH OIINOOK, KOTOPbIE HE OKa3aiH
CYIICCTBCHHOI'0 BJIMAHHUA Ha OKOHYATCIIHbHBIN pe3yiibTaTt, MpHU OYCHB OIPaAHUYUCHHOM 00BeMe
HCIIOJIb3YCMBbIX MOHATUH U T.HO.

OneHka «HeyIOBJIETBOPUTENbHO» - BBICTABISETCA B CIy4ae, €CIU JOMYIICHBI
MPUHIUIHNAIBHBIE OIINOKH, KOHTPOJIbHAsI pa00Ta BBIIOJIHEHA KpaiiHe HEOPEKHO U T..



KonTtpoabHnas padora 3a 1 cemectp
no aucturmnae MJIK.01.02 DnekTpoHHOE 1eT0IPOU3BOICTBO U JOKYMEHTOOOOPOT

Bapuanr 1
1. Jlaiire onpenenenue NOHATUS «IIEKTPOHHBIA TOKYMEHTY.
2. Kakumu OBIBatOT TOKYMEHTHI 110 IOPUIUIECKOM cre?
3. Yro TaKoe JOKYMEHTAIIMOHHOE 00ECTIEYEHHE YIIPABIICHHSA?
4.  KakoBbl OCHOBHBIE CBOICTBA CIIY’KEOHBIX JOKYMEHTORB?
5. Jlaiire onpenesenue NOHATUSA «GOPMHUPOBAHUE JIEIIa.
Bapuant 2
1.  TIpuBemure npuMeps! HHPPOBOTrO AETOIPOU3BOICTBA.
2. JlaiiTe onpeeneHre IOHATHS «MHAEKCALHS JOKYMEHTOB.
3. Kakumu GBIBarOT JOKYMEHTHI 10 CPOKAM HUCIIOIHEHHS?
4.  Kak o0ecreynBaeTcs CHCTEMATU3ALMS JJOKYMEHTOB B JIEIONPOU3BOICTBE?
5. JIOKyMeHTOOOOpOT — 3TO...
Bapuant 3
1.  Kakumu GbIBarOT JOKYMEHTBI 10 TIPOUCX 0K IAEHHIO?
2. JlaiiTe onpeeneHue MOHATUS «PETUCTPALIUS TOKYMEHTa.

3. Kakoii sTan paboThl ¢ TOKyMEHTaMU NPEIIECTBYET PErUCTpallMM BXOJSIIETO
JOKyMeHTa?

4. B KakoM MecTe JOKYMEHTA POCTABJIAETCS PEKBU3UT «OTMETKA O KOHTPOJIEN?

5. B Kako# CpOK JOJDKHA NPOM3BOIUTLCS 00pabOTKa JOKYMEHTOB M IEpeaada ux
WCTIOJTHUTESIM?

Bapuanr 4

1.  Kakumu GbIBaIOT JOKYMEHTHI [0 CTENIEHH TJIACHOCTH?

2. Kako#i stan paGoThl ¢ JOKYMEHTAMH MPEAUIECTBYET PETMCTPALIMH HMCXOISIIETO
JIOKymMeHTa?

3. Ha3oBuTe OCHOBHBIE TaIlbI MOATOTOBKH M OQOPMIIEHUS BHYTPEHHUX JTOKYMEHTOB B
oduce.

4. T'zme yKasbIBarOTCS MHAMBHIAYAIbHBIE CDOKHU HCIIOJHEHHS JOKYMEHTa?

5. Yro Takoe JOCTOBEPHOCTH DIEKTPOHHOIO JOKYMeHTa?

Bapuanr 5

1. Yro Brmrowaer B ce0st pErMCTPAIUS JOKYMEHTOB?

2. YTO OTHOCHTCS K PETMCTPALIMOHHBIM (hopMam.

3. Kakue BB OPITEXHUKH UCTIONB3YIOTCS B IEIONPOU3BOICTBE?

4. Yro BxmoyaeT B ce0s KOHTPOJIb HCIIOJHEHUS JOKYMEHTA?

5. Kakoii stan paboThl ¢ JOKYMEHTaMH TPEANIECTBYET PETMCTPAIIMU BHYTPEHHETO
JIOKymMeHTa?

Kpurepuun ouenkmu:
OrneHkKa «OTJMYHO» - BBICTABJISIETCS B CIy4yae MOJHOTO BBIMOJIHEHUS KOHTPOJIBHOM



paboThl, OTCYTCTBUS OMIMOOK, FPAMOTHOI'O TEKCTA, TOYHOCTh (DOPMYIUPOBOK U T.1I.

OneHka «XOpomio» - BBICTABISIETCSI B CIIy4ae IIOJHOIO BBIIOJHEHUS BCEro oObema
KOHTPOJBHONH paboThl NpU HAIWYUKM HECYHIECTBEHHBIX OIIMOOK, HE MOBIMSBIIMX Ha OOIIUN
pe3ynbTaTt paboThl U T.A.

O1neHKa «yA0BJIETBOPUTEIBHO» - BHICTABIISIETCA B CIy4Yae HEJOCTATOUHO IOJIHOIO
BBITIOJTHEHUS BCEX Pa3zesioB KOHTPOJIbHOM paboThl, IpU HATMYUU OIIUOOK, KOTOPBIE HE OKa3allu
CYLIECTBEHHOT'O BJIMSHHS Ha OKOHYATEJbHBIM pPE3yJabTaT, IPU OYEHb OTPAHUYECHHOM 00beMe
HCIOJIb3YEMBIX MOHATUHN U T.1.

OueHka «Hey/0BJIETBOPHUTEJIBHO» - BBICTABISAETCA B Cllydyae, €CJIH JIOIMYLICHbI
MPUHIUIHAIBHBIE OIINOKH, KOHTPOJIbHAst paboTa BBINOJIIHEHA KpaifHE HEOPEXKHO U T.1.

KpanupukanuoHHbIN IK3aMeH

3.1. IpaxkTuHueckoe 3a1anue.
YcaoBus BbINOJHEHUS 3a1aHHSI:

Mecrto BbinosnHenus 3aganus: Jlaboparopus JlokymenToBenenus MakcumanbHOE BpeMs
BbINOJIHEHMS 3agadusd: 120 MuH.

Hcnons3yemoe o0opynoBanue (MHBEHTaph), pACXOJAHbIE MaTepHAIIbl, JIUTEPATypa U Apyrue
UCTOYHUKH, HUH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTMM U TMpoy.. 00OpyAOBaHHE H
WHBEHTaph JJaboparopun JJOKyMEHTOBEICHUS

TekeT 3aganns: BHINOJHUTD 32/1aHus (110 BapuaHTam) 3aganue 1.

1.  PaspaGoraiite u opopmuTe 00mMI GIAHK C MPOTOIBHBIM PACIONOKEHUEM
PEKBU3UTOB JJISl IPEANIPUATUI U OpraHU3alMi C JaHHBIMU: aKIIMOHEPHOE OOIIECTBO
«POCTPAHCABTO», OKIIO 02832807, OI'PH 1017800370797, MHH/KIIII

7708032140/772001002, yn. Cusepca, a. 10, ropox Pocros-na-ony, 344015, ten./dhakc
(056) 65-43-50, e-mail: ra@mail.ru. 30HbI HEOOXOIUMBIX PEKBU3UTOB 0003HAYHTE CAMOCTOSTEIHHO.

3aganue 2.

Pazpaboraiite u odopmure 00mMIA ONAHK JODKHOCTHOTO JIMIIA C TMPOAOIBHBIM
pacrioyio’keHNeM PEKBU3UTOB: OTKpbITOE akunoHepHoe obiectBo «OTAJIOH», OKIIO 45464501,
OI'PH 1068713089571, MHH/KIIIT 6164054471/81702003, ya.

Octoxenka, 27, MockBa, Poccus, 121002, ten./gaxc (495) 291-35-79. Henocraromue
PEKBU3UTHI U 30HBI PACIIONOKEHHSI OOPMHUTE CAMOCTOSTENBHO.

3ananmue 3.

CocTaBuTh JOKYMEHT COTJIACHO 33JaHHUIO:

MOCKOBCKUH paJHMOTEeXHUYECKUH KOJUIEDK HMMEHM akaaeMmuka PacrmmetmHa A. A.
MunucrepctBa obpazoBanus PO (Mocksa, yi. b. [lekaOpbckast, 5, 124000, Ten.: 252-11-84, dakc:
253-32-36) paszocnan MHPOPMALMOHHBIE MUChMa JAUPEKTOpPaM MIKOJ Topoja ¢ cooOlieHHeM 00
OTKPBITUM B HOBOM Y4YeOHOM Trojly NIBYX (hakynbTeTOB:


mailto:ra@mail.ru

COBPEMEHHBIX MH(GOPMAIMOHHBIX TEXHOJOTUH M ropuaundeckoro. B mucbMe cooOIianoch
TaK)ke 0 TOM, YTO IpaBHJia IpUeMa Ha ykazaHHbIe (akynbTeThl obmue. [IucbmMo ObLI0 cocTaBIeHO
ucnosautesneM CrtenaHoBOM M moanucaHo aupekropoM MapteiHiokom JI. b. 15 mapra Tekyiero
roja

3apanue 4.

Paspabotaiite 1 opopmure OJaHKH IS MUCEM C YIJIOBBIM PACIIONIOKEHUEM PEKBU3UTOB
JUISL IPEATIPUATUM C TaHHBIMU: TOCYIAPCTBEHHBIN IIPOCKTHBIA UHCTUTYT

«CAHTEXIIPOEKT», nogunasromuiics I'OCCTPOIO Poccun, OKIIO 02842708,
OI'PH 1027700380795, MHH/KIIIT 7708033140/771001001, ya. Hrokusist

[TepBomatickas, 1. 46, ropog Mockga, 105203, tein. (495) 275-23-23, daxc (495) 275-

12-12.

3aganue S.

Pazpaboraiite 1 opopmMuTe OJAHKU AJIS MHUCEM C YIJIIOBBIM U MPOAOIHHBIM
PaCIOJIOKEHUEM PEKBU3UTOB JIJISl PEINPUATHI U OpraHU3aIfil ¢ JAHHBIMU: KOHIIEPH

«ARGO-NEOy, noguuHsIonumiics Ipou3BOJICTBEHHOMY 00bequHeHHI0 «Aproy, OKIIO
03995654, OI'PH 0087659242615, MHH/KIIIT 5676253576/003876523, y.

Hopoxnas 156, ropox Boponex, 394038, Ten./dakc: (4732) 39-24-62, 39-25-62, 72-

70-17.

3amanmue 6.

Paspaboraiite o00muil OJaHK C MOPOJOJIBHBIM PACIONOKEHHEM PEKBU3UTOB IS
KOHKPETHOTO BHUJA JOKyMEHTa — TMpHKa3a OpraHu3aliidi C JAHHBIMHU: OTKPBITOE aKIMOHEPHOE
00111eCTBO «ITAJIOHY, OKIIO 45464501, OI'PH 1068713089571, MHH/KIIIT
6164054471/81702003, yn. Ocroxkenka, 27, Mocksa, Poccus, 121002, ten./daxc (495) 291-35-79.

3aganue 7.

CocTaBUTh JOKYMEHT COTJIACHO 33/1aHUIO:

MynununansHoe oOmieo0pasoBarenbHoe yupexnaeHue «lllkoma Ne 57 r. Mocksay;
[Tpotokomn, 18.08.2017, Ne 12,r.MockBa, 3acenanusi memarorudeckoro cosera; [Ipencemarens —
A.U. Muxaiinosa, Cekperapp — JI.B. Ctyxuna, I[IpucyrcTtBoBanu: 15 yen. (cnucok mpuiaraercs);
[Toectka ausi: 1. OO0 urorax padotsl kojutekTHBa 3a 2016-2017 y4ueOHbIi rof - BeicTymeHue A.M.
MuxaitnoBoii/.

2. O paspaborke y4eOHOro mmana Ha 2017-2018 y4eOHBIA Tox - BBICTYILICHUE
3aBenyromei yuebHoi wacteio WM. CaBunoit/. 1.Cnymanu: Muxaitnopy A.M. — ocHOBHbIE
nokazarenu mkoiasl B 2020-2021 yuebHom ropay. Beictymwim: T'opoxoa E.I'. — o Bompocax
METOJIMYECKOT0  O0ecreueHuss peanu3alud HOBbIX Pecrmybnukanckux — ['ocymapcTBEHHBIX
00pa3oBaTeNbHBIX CTaHJIAPTOB HAYaJIbHOI'O, OCHOBHOT'O, CPEAHEro oOIero oOpa3oBaHMs dYepe3
BHEJPEHUS  JIEATEIHbHOCTHOTO M  KOMIIETEHTHOCTHOTO  MOJAXOJ0B,  HH(OPMAIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTUH B MPaKTUKY paboTel memaroroB. [TocranoBumu: 1.1. YTBepauTh
otyeT 00 ydebGHoI pabote. 1.2. IIpomomkuTte paboTy Hag MeToAuMYecKkor Temol «MeTronudyeckoe
o0ecnieueHrne peanu3alMd HOBBIX PecnyOnukaHckux ['ocymapcTBEeHHBIX —00pa3oBaTeNbHBIX
CTaH/IapTOB HA4yallbHOTO, OCHOBHOTO, CpeIHero ooOmero oOpa3oBaHMs Yepe3 BHEIPEHUS
JeSITEIbHOCTHOTO U KOMIIETEHTHOCTHOTO MOJXOMO0B,



MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUN B MPAKTUKY padOThl IMEJaroroB» B
2017-2018 yueb6HOM Tony. 2.Cnymanu: CaBuny U.W. — undopmarus o0 M3MEHEHHSIX B y4eOHBIX
IJIaHaX.

[ToctanoBunu: yrBepauTh ydeOHble Tutanbl Ha 2020-2021 y4eOHBIH TOZ.

[Ipencenarens /moamuck/ A.W. Muxaiinosa, Cekperaps /moanucs/ JI.B. Cryxuna.

3aganue 8.

Pa3zpaborate mratHoe pacnucanue Ha 20 r. Ha OCHOBaHMM (OPMBI U JAHHBIX O
JOJDKHOCTHOM M uncieHHOM coctaBe OO0 «Crernrexmani.

B crpyktype OOO «Cneurexmamn» BkitoueHbl oTAenbl: 01 Aamunucrpanus, 02 Otaen
kazpos., 03 byxranrepus, 04 Oraen mapkeTunra, 05 DKOHOMUUYECKUN OTIEI.

B coctaB A tMUHUCTpAIIAN BXOIAT:

-mupekTop ¢ owiamom 32000 py6. HagbaBka 3a cmenuduky pabotel 5%, 3a
HEHOPMUPOBaHHBIN padounii 1eHs 10%.

- 3aMEeCTHUTEJIb AUPEKTOopa 1Mo olumm Bompocam ¢ okiaaoMm 25000 pyO. ¢ HagbaBko 3a
HEHOPMUPOBAHHBIN padounii 1eHs — 10%.

- TIaBHBIH Oyxrantep ¢ oxmamom 22000 py6. ¢ HambaBKOH 3a HEHOPMHUPOBAHHBIN
pabouuii nens — 10%.

B cocraB otaena kaapoB BXOJIAT:

-Ha4YaJIbHUK oTJea KaapoB ¢ okiagoMm 18000 py6. HambaBka 3a crenuduky padoTst 5%;

- CHEIUAJUCT Mo Kaapam ¢ okiiagom 15000 pyo. ;

- cekperapp ¢ okiagom 12000 py06. u HambaBkoil 5% 3a cCOBMEIICHHUE HOHKHOCTU
apxuBapHuyca.

Byxrantepus BKIItOUaeT CIEAYIOMIUX COTPYAHUKOB:

- Oyxranrep-pacueTyuk 1 kateropuu c oksagom 15000 py0.;

- OyxranTtep-maTrepuaiucT 2 kareropuu c oknaaom 13000 py06. B
OTJIeJie MapKETHHTa pPadOTal0T:

- JBa areHTa mo cHabxkeHuto ¢ oximagom 15000 py6. ¢ HamOaBKOM 3a HEHOPMHPOBAHHBIN
pabounii neHs — 10%;

-JIBa areHTa 1o cOowity ¢ okiagom 15000 ¢ HamOaBKOW 32 HECHOPMUPOBAHHBIM pabOUMid ICHb
—10%.

B mtaTe 3KOHOMHUYECKOT 0 OT/1€]1a COCTOSIT:

- Beaylmui skoHoMHCT 1 kareropuu c¢ okiaaoM 18000 pyG. nHambaBka 3a crneuuduxy
paboTsr 5%;

- cekperaps ¢ okinaaoM 12000 pyoO.

3ananmue 9.

CocraButh mratHoe pacnucanue n\c Ne 3 «Anenymkay. 3aBenywomas - 1, okmag - 1000
pyo0., oyxranrtep - 1, oknax - 900 py6., metoauct - 1 , oknazg - 800 py0., mea. paboTHUK - 1, okman -
700 py6., My3. pykoBOAMTEIb - 1, okian - 600 py6., Bociurarens - 7, oknafg - S00 py0., KIagoBIIHK
- 1, oknan - 400 py6., mom. BociutaTens - 7, okian - 350 py0., moBap - 3, oknazn - 300 py0., HOUHOH
CTOpOXK -2, oknafg - 250 py0. Paitonnsiii koadduuuent - 10%.



3ananue 10.

Pacnonokure Ha OIaHKe AJI MUCEM C YIJIOBBIM PACIOJIOKEHHUEM PEKBU3UTOB PEKBHU3UTHI,
XapakTepHbIC JUI CIIykeOHBIX TuceM. [{udpoBoe o6o3HaueHUE pacdpynTe.

3ananue 11.

Odopmute 3asBieHHe Kaccupa 3aBojma «Ceer» Ha ['eHepanpHOro mupektopa MyxuHa
Ilerpa VBanoBuua ¢ mpock0O# mpenocTaBuTh ydeHuueckuid otmyck ¢ 06.03.20_ mo 18.03.20
MPOJOJKUTEIIBHOCTRIO 13 KajeHJapHbIX JHE Ha OCHOBAHUMU CIpaBKU — BbIzoBa Ne 5655 ot
01.03.20_. ®.1.0. kaccupa NBanoBa MUpuna IlerpoBHa.

3ananmue 12.

CocTaBuTh JOKYMEHT COTIACHO 33JaHHUIO:

3amecTuTeNh HaYaJbHUKA IPOU3BOJICTBEHHOTO OOBeIWHEHUs «MOCKOBCKas TOPOJICKas
teneponnas cetb» (MI'TC) MunucrepcrBa cBsizu PO JIyoos M. U. obpaTuics kK HadalbHUKY
CHEIHAILHOTO YIIpaBlieHUs Tene(OHHOM CBSI3U TOro ke MuHuctepcTBa AkceHoBy I'. C. ¢ qoknaaHoi
3aMMCKON O BBIICTICHUM IPSIMBIX MPOBOJOB M HAa3HAYEHUH TeJICPOHHBIX HOMEPOB Ha JTOTOBOPHOM
ocHoBe. B nmoxmannoit 3amucke M. U. JlyboB coobmian o TOM, 4TO B CEHTSAOpe TEKYIIero rojaa
oowveuaeHreM (MI'TC) ObUTH TOATOTOBJICHBI U COTJIACOBaHBI C [ JITaBHBIM IUIAHOBO- (DPHHAHCOBBIM
yrnpapieHueM MuHucTepcTBa cBsizu PD 10oroBopbl ¢ HOBBIMH aboHeHTamMu. JlJisi BKIIFOUCHUS
YKa3aHHBIX Aa0OHEHTOB B CETh NeEpeladyd TaHHBIX

«Mudoren» ¢ 1 mexkaOpsi TEKyIIero roja HEOOXOJAMMO BBIJICICHHUE MPSIMBIX MPOBOJOB. B
CBSI3H C ATHM T-H /[yOOB BBIIBUHYI MPEIIOKEHUE O BBIICICHUH MPSAMBIX POBOJOB U Ha3HAYECHUU
TeraeOHHBIX HOMEPOB Ha JOTOBOPHOW OCHOBE YKa3aHHBIM aOoHeHTaM. J[okmanHas 3amucka Oblia
cocraieHa ucnonnurenaem Opnosoit u noanucana J[yoossim M. U. 12 HOs0ps TekyIiero rojaa.

3aganue 13.

CoctaButh U 0QOpMUTH JIOJKHOCTHYIO MHCTPYKIMIO HMHCIIEKTOPY MO KOHTPOJIO 3a
HCIIOJTHEHUEM TIOPYYECHHUI.

JOIDKHOCTHBIE O00S3aHHOCTH MHCIIEKTOpAa MO KOHTPOJIIO 33 HCIOJHEHUEM MOpYUYEHUH.
Ocy1iecTBISIET KOHTPOJIb 32 CBOEBPEMEHHBIM UCIIOJIHEHUEM MPUKA30B, TOPYUYCHHUIN U paCTIOPSHKCHHI
pykoBoauTens npeanpusatus. IIpoBepser COOTBETCTBHE MOATOTAaBIMBAEMBIX HA NPEANPUATHH
MIPOEKTOB NPHUKA30B M PACHOPSIKEHUM JTOKYMEHTaM BBIINIECTOSIIUX OpraHU3alMii, Ha OCHOBE
KOTOPBIX OHU W3JAIOTCS. 3aMOJIHSET KOHTPOJbHBIE KAPTOUKM M BEIET KapTOTEKH yueTa MPUKa30B,
pacmopspDKeHHd W JIpYTHX JOKYMEHTOB, a TakkKe MOPYYeHHH, TpeOyroIUX KOHTPOJS 3a HX
WCTIONTHEHUEM. BeneT omepaTuBHBIA YYeT NPOXOXKIEHUs ITOKyMEHTOB. OmpenenseT NPUYHHBI
HECBOECBPEMEHHOTO BBHITIOJIHEHUSI TOpydeHu. WMHGOpMHUpYET pPYKOBOAUTENS TPEANPHUSATHS O
COCTOSSHMM WX UCMOJHEeHHs. [IpuHMMaeTr ydacThe B TOATOTOBKE TMPEIJIOKEHUU  TI0
COBEPIIICHCTBOBAHUIO JCJIIONPOU3BOACTBA HAa TMPEANPUITHH, pPa3pabOTKe MEPONPHUITHI IO
paloHaIN3auu J0KyMEHTO000pOoTa.

WNHcnekTop Mo KOHTPOIIO 32 UCIIOTHEHUEM MTOPYUYEHUH JI0JKEH 3HATh:



IIOCTaHOBJICHHS, PACIIOPSDKEHUS, IPUKA3bl, METOAUYECKAE U HOPMAaTUBHBIE MaTEPHAIIbI 110
OpraHu3alK JEeJIONPOU3BOJCTBA HA NPEANPHUATHH; (HOPMBI U METOABI KOHTPOJSI MCIOJHEHHUs
JOKYMEHTOB; CTPYKTYPY HpEIUpUATHS W €ro MOoJpa3/eleHui; cTaHAapTbl YHU(UIMPOBAHHOM
CHUCTEMBI JIE€JIONPOU3BOJACTBA, OPraHU3ALMOHHO- PACHOPSAIUTEIBHYIO JIOKYMEHTALMI0; OCHOBBI
TPYAOBOI'O 3aKOHOJIATENIbCTBA; OCHOBBI SKOHOMMKH, OpraHU3alluu TpyJda U YIpPaBIEHUS; CPEACTBa
BBIUHCIIUTENBbHON TEXHMKH, KOMMYHUKAIUI U CBSI3U; IPaBUjIa U HOPMbI OXPAHbI TPY/Ia.

TpeboBanus K KBaMM(UKALUK WHCIEKTOPA MO KOHTPOJIO 32 UCIIOJHEHHEM MOPYYEHUH.
Cpennee mpodeccnoHaibHOe 00pa3oBaHue 0€3 MPEIbSIBICHUS TPEOOBAHUN K CTaxky pabOTHI WU
HayajibHOe NpodeccHoHaIbHOE 00pa3oBaHUE, CIELUalbHas IOArOTOBKA IO YCTaHOBJIEHHOM
IIporpamMMe U cTaxk paboThl 10 NMpodUI0 HE MEHee 3 JIeT, B TOM YHCie Ha JaHHOM HPEANpUSITHH He
menee 1 roma.

3aganue 14.

CocTaBuTh JOKYMEHT COIIACHO 3aJaHNUIO:

Hupeknus OO0 «Actpes» (Cankrt-IlerepOypr) 12.08.2020 r. mpoBena CBOE O4YEpeIHOE
3aceqanue, Ha KoTopoM mnpucyrctBoBanmu BoctpskoB C. T., Crynues II. [I., JleGenes U. M.,
Awntonos I1. JI., llentynosa B. I'., Tumodeer A. A., CtynoBa M. U. Ha 3acenanuu oOcyxnanuch
7iBa Bompoca: o xoJe pekinamHoi kamnanuu B III kBaprane 200 r. u o nepexojie Ha HOBYIO CUCTEMY
BBIIUIAThl IpeMUaIbHBIX. [0 mepBoMy Borpocy ciymaiy cooOleHrne HadallbHUKA OT/IeNNa PEKIIaMBbI
BoctpsikoBa C. T., TeKCT cooOmieHus: KOTOpOro ObLI nepeaaH cekperapio 3acenanus bemosoit H. 1.
ITo sTomy e Bompocy BbICTYHNWI (puHaHCOBBbIM nupekTop TumodeeB A. A., KOTOpPbIM 0700puII
YBEJIMUEHUE DPACXON0B Ha HapyxkHyro peknamy B III kBaprane 200 r. Ha 5%. Ilpencenarens:
uHUIMansl U pamunus. Cekperapb: MHUIMAIBl U ¢Gamunus. I[lpucyTcTBOBamM: WHULMAIBI U
(bamMHIUN COTPYTHUKOB NMPEANPUITUS B al(paBUTHOM Mopsike (eciu B criucke 6onee 10 yenosek, TO
yKa3bplBalOT o00Ilee KOJUYECTBO NpUCyTCTBYyIomuX). [loBecTka MJHsS: CONEPKUT IEpeyYeHb
00CyKaeMbIX BOIIPOCOB (KaX/IbIil MYHKT HyMepyeTcsl), 0popMIIIeTcs: ¢ KpaCHON CTPOKU U OTBEYAET
Ha BOIPOC

«o ueM?» 1. CIIVIHAJIN: pamunru ¥ WHUIIAATBI BBICTYIUBIIETO — KPAaTKOE M3JI0KEHHE
BoicTyruieHus. BBICTVYIIMIIM: ¢amunuu ¥ MHULIMANBl BBICTYOUBIIMX — KpaTKOe H3JI0KEHUE
BoicTymieHus. [IOCTAHOBUJIN: nyHkThl moctaHoBieHus no ¢gopme «Komy, uTto M 10 Kakoro
yucaa crenate». [lo BTOpoMy Bompocy cienan cooOmenue CtynoB M. M. u TekeT cooOuieHus
Takke nepepan cekperapto. I[lo manHomy xe Bompocy BbicTynuid AHToHOB II. JI., HagampHUK
otaena kaapos, u Jlebenes M. M., nupekrop mo mponaxam. IlepBbiii 0700pui HOBYIO CHCTEMY
BBITUIaThl IPEMUATIBHBIX U PEKOMEH 10BNl OJrOTOBUTh HEOOXOAUMBIE JJOKYMEHTHI K

01.09.200 r. Bropoii npemioxui 10padoTaTh HOBYIO CUCTEMY BBIIIAThl MPEMHUATBHBIX U
PEKOMEHI0BAJI TPOBECTH TOJIOCOBAHUE IO JAHHOMY BONpPOCY Ha oOIIeM coOpaHHM TPYIAOBOTO
KOJIJIEKTHBA. B uTore 3acenanust ObLIM NPUHATHI ciaenyomnme pemenus: 1. Onodpurs paboty otaena
pexnamsl B III kBaptane 2020 r. IIpoBectn obiiee coOpaHue TPyAOBOrO KOJIJIEKTHBA MO BOIPOCY O
Mepexo/ie Ha HOBYKO CUCTEeMYy BbIIIaThl npeMualibHbIX  15.08.200 1. OTBETCTBEHHBIM 32



MOATOTOBKY coOpaHus ObuTa Ha3HadyeHa 3aB. kaHueaspueil [llenrynora B. I'. CoOpanue Ben
npencenarenb Pymsaues O. A.

3ananue 15.

CocTaBUTh JOKYMEHT COTJIACHO 33/1aHUIO:

3A0 «I'parn-M» (Mocksa) 05.03.2020 r. mpoBeno 3acenanue CoBera AMPEKTOPOB, Ha
KOTOpOM MpucyTcTBoBaiu cieayromue uieHnbl Cosera: [lonos U. I1., UBanos U. U., Cugopos C. C.,
YerunoBa V. V., ®emopoB @. ®. B cBs3u ¢ HamuumeM KBOpyMa 3acefaHuE ObLIO MPU3HAHO
npaBoMOYHBIM. Ha 3acemanue BBIHOCWIICS BONPOC OO0 OMNPENENCHUH PBIHOYHOW CTOMMOCTH
pa3MeniaemMpIX OOIIECTBOM JONOJHHUTENbHBIX akuuil. [lo manHomy Bompocy 3acimymanu Penoposa
®. ®., KOTOpPBIN MPEATIOKUIT OMPEIETUTh PHIHOYHYIO CTOUMOCTH pa3MENIaeMbIX 00IIECTBOM aKIIUil
MyTEM 3aKPBITON MOANMMCKU JOMOJHUTENBHBIX akiuii B pazmepe 10 000 (mecstu Thicsd) pyod. 3a
aKklMI0. 3acelaHue IOCTAaHOBUJIO YTBEpAuTh mpemioxkenue Pepgopoa @. @D., Tak Kak 0OpU
TOJIOCOBAaHUU «32» OBLIO OTJAHO ISITh TOJIOCOB, MPOTOJIOCOBABIINX «IIPOTHUB» U «BO3AEPIKABIIUXCS
He Obut0. Pemenne npunaTo eauHornacHo. 3acenanue Ben npenceaarens [lomos I1. U. TIporokon
noArotoByieH cekperapeM Ilerporeim U. I1.

3amanmne 16.

CocTaBUTh JOKYMEHT COTJIACHO 33/1aHUIO:

Komuccust mon npejceaarenbcTBOM HadadbHUKA TEXHUUYECKOW rpynibl BonoBoro A. A. u
wieHoB komuccuu bopucoa M. 0., HavanbHHMKa aIMUHHUCTPATUBHO-XO3SHUCTBEHHOI'O OT/EINA,
Cwmupnosa JI. I1., 6yxrantepa, u Pomano- Boii U. K., 3AO «JleoHnTus», Ha OCHOBaHUH JOKJIATHON
3anucku oduc- meHemxkepa PomanoBoit M. K. 11.07.200 r. mpoBena mpoBepKy TEXHHUYECKOTO
OCHAILICHHUS] TPUEMHON TE€HEPaJbHOIO JUPEKTOpa W MpU3HAIA HETOJHBIMHM IS JKCILTyaTaluu
KOMUpoBanbHBIN ammapatr Xerox 345 (1 mr.), mpeaep (uuB. Ne 367, 1 m.), gakc 47823 (1 mir.).
[Ipu3HanHas HEMPUTOIHOM Ui SKCIUTyaTallud TeXHUKA OblLla rmepeiana Ha ckian npeanpusatus. [lo
YCTaHOBJICHHOMY (paKTy KOMHCCHSI COCTaBMJIa aKT MpHeMa- mepeaadyn OprreXHukd B 3 ok3. (1-if 9K3.
— HayaJIbHUKY aJIMMHUCTPAaTUBHO- X0O35IIICTBEHHOI' 0 OT/eNa, 2-i — [JIaBHOMY Oyxranrtepy, 3-ii — B
neno 23-02), KoTopblit OBLT YTBEPIKIEH TeHepaibHbIM aupekTopoMm CrenanoBbim I1. H.

3aganue 17.

CocTaBuTh JOKYMEHT COTJIACHO 33aHHUIO:

17 suBapsa 2018 r. B agpec 3aBoja 10 PEMOHTY YacOB U IOBEJIMPHBIX U3JENUNA IpuUObLIa
MOCBUIKA C 3aBOJIA-TIOCTAaBIIMKA, PU BCKPBHITUH KOTOPOil ObLIIO 0OHAPYKEHO OTCYTCTBHE JIBEHAIATH
KOpPITyCOB Ui 4acoB Mapku «MoaHMs», YMCAMBIIUMXCA MO HakiaagHod Ne 18 or 24 okrtabps
MpeabIayIero roaa. J{us moaTBepkaeHus JaHHOTO (akTa Ha OCHOBAaHUH MPHUKa3a IUPEKTOpa 3aBOAa
Ne 12 ot 18 sHBaps Tekyliero rojaa Obuta co3gaHa KOMUCCHUS MO MPeCceIaTeIbCTBOM HaualbHUKA
otnena cHabxenus: Kaprenko E. I1. u uneHoB komuccun nmxkeHepa [lasnosa A. P. u 3aB. cknagom
No 1 Kynpsimosa P. B. Komwuccueit Obu1 coctaBieH akT 21 sHBaps TEKyIIETO Tojia, B KOTOPOM
CoJiepKajicsl BBIBOJ O TOM, YTO 3aBOJ-IIOCTABIIMK JIOJDKEH IOCTaBUTH



HEJIOCTalollee KOJMYECTBO KOpPHYcOoB K uyacaM. JIOKyMeHT OblI COCTaBlIE€H B Tpex
sKk3eMIusipax (1-i sKk3eMIuIssp ObLT HallpaBJIEH 3aBOY-IIOCTAaBIIMKY, 2-i — Ha CKJaj

Ne 1, 3-i1 — B geno 03-12). AKT BcTynwi B A€CTBHE C MOMEHTa yTBepkaeHUs (22 aHBaps
T. T.) TUpeKTOpoM 3aBojaa PomanoBeim b. U.

3aganue 18.
CocTaBuTh JOKYMEHT COTJIACHO 33aHUIO:

JlemapraMeHT MNOAJNEPKKM W Pa3BUTHS Maloro MPEAIpUHUMATENbCTBA ITHUCBMOM 3a
MOAMNKCHIO 3aM. TUpeKkTopa AenaprameHTa CeepukoBa A. B. yBeZoMuUI pyKOBOJICTBO JETCKOTO cajia
No 1586 0 ToM, 4TO B CBSI3M C pa3BUTHEM MPEANPUHUMATENHCTBA 3[JaHUE JAETCKOIO Cajia JIOJKHO
OBITh MIEpEaHO JUIsl TEXHUUECKHUX HYX] AenapTamenta. Mcnomnutenem BacunbeBoil mo nopydeHuto
nupekTopa ngerckoro cama Ne 1586 HOro-3amamHoro OKpYKHOTO YyHpaBieHHST 0Opa3oBaHHS T.
MoOCKBBI, PacloNoKEHHOI0 Ha mpocrnekte MuuypuHckoMm, 1. 22, T. MockBa, ObLJIO COCTaBIIEHO
MHUCHbMO, aPECOBAHHOE OTACNy IuceM MIpuu MockBbI 10 aapecy: T. Mocksa, yi. TBepckas, 13, B
KOTOpOM JupekTop aerckoro cama Ne 1586 O. A. AGpamoBa mpocuia pa3oOpaThCs B JTaHHOM
BOIIPOCE, MOTUBUPYS TEM, YTO B Ha3BAHHOM paliOHE JETCKUX CaJ0B OCTAJIOCh MAJIO U HE BCE JETH
MOTYT MOCEHIaTh JETCKUE IOLIKOJbHbIE yupexieHus. [IucbMo OBLIO OTBETOM Ha MOJNY4YEHHBIH
JOKYMEHT OT JierapTaMeHTa.

3aganue 19.

CocTaBuTh JOKYMEHT COTJIACHO 33JaHHUIO:

[Ipencenatens mpaBieHUs aKIIHOHEPHOTO KOMMEPUYECKOTo OaHKa

«TOPTTIPEABAHK» (mp. Bepnanckoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc: 576-
22-20) lymoB C. A. obpatumiics k reHepaibHoMy aupektopy HITO «Ac- 6ect» Bonbiauery JI. M. ¢
npock00il  paccMOTpeTh  BOHNPOC O MpeAocTaBieHMH B juuTenbHyto apeHny AKDB
«TOPTTIPEABAHK» pa6ounx miomaneit — 180 M2 moxa pasmemienue otaenenus 6anka. [Tucemo
ObUIO cocTaBieHO ucronHuTeneM IloecHolt Ha OMKHOCTHOM OJslaHKe Ipefceaaress MpaBieHUs
OaHka W moAmrcaHo 24 MapTa TEKyIIEeTro roja.

3aganue 20.

CocTaBuTh JOKYMEHT COIIACHO 3aJaHUIO:

Ucnonautenem M. O. IlonsikoBoil Mo mopy4eHUI0 HayanbHUKA oTAesna Mapketunra OAQO
«Toprmorpedcoro3» (r. Mocksa, Jlecnas yn., a. 18, 117123, ten./dakc:  234-56-00, OKIIO
87654321, OI'PH 1234567890098, WMHH/KIIII

09876543321/123456789) B. A. KomapoBa 6s110 cocTaBieHo mucbMo B agpec OO0

«/lemoy», TexHWueckoMy AUpEeKTOpy MsrkoBy A. M. 00 oTmpaBke JTOKYMEHTAIMH
cienyomero coaepxkanus: «Hampasnsem HeoOxoaumble BaMm  TOKyMeHTBI, cozepxaline
nH(pOPMALIMI0O O I1I€HE KOMIUIEKTa Hay4YHO-TEXHHUYECKOM JOKYMEHTAllMM Ha XOJOIMJIbHOE
obopynoBanue. [IpennaraeM BBICIATh TEXHUYECKYIO JOKYMEHTAIMIO Ha 3apyOeXHbIE aHAJIOTU
XOJOAUIBHOTO 000pyaoBaHus. [Ipy NPUHATUY MOJIOKUTENBHOTO PELICHHS O 3aKyIKe 000py10BaHUs
npocuM Bac HampaBUTh COOTBETCTBYIOIIEE MUCHMO pyKOBoAMTENIO oTaena cobita Haymoy C. ILy.
JIaHHBIM TUCHMOM COTPOBOKAANACH cenr(uKaus Ha 28 1. B 1 3K3.



Kpurepum onenku:

Ouenka 5 craButcs 3a pabOTy, BBIIOJHEHHYIO 0€3 OIIMOOK M HEJI0YETOB, AOKHBI ObITh
BBIIIOJIHEHBI HE MeHee 85% 3aiaHuil.

Ouenka 4 craButcs 3a paboTy, IPU HAIUYUK B HEW HE OoJiee OJTHON HErpyOoil OIMOKU U
OJTHOTO HEJIoYeTa, He OoJiee TpeX Heo4ueToB. JloKHEI ObITh BBRITIONHEHBI OT 67 10 84% 3ananuit

Ouenka 3 craBuTCS, €CIM YYEHUK MPAaBUIBLHO BBIMOIHUI He MeHee 50% Bcell paboThl win
JOMyCTHII He OoJiee OHOU rpyOoi OmMOKK M ABYX HEIOYETOB, HE Oosiee oaHON Tpyboil U OHOM
HerpyOoil ommOku, He Oonee Tpex HEerpyobIX OIMMOOK, OAHOW HErpyOOi OIMMOKH W Tpex
HEJ0YETOB, IPHU HATMYUHU YCTHIPEX-TISITH HEIOYETOB.

OueHka 2 cTaBUTCA, €CJIM YUCIO OIIMOOK U HEJOYETOB MPEBBICUIIO HOPMY AJIS OIICHKHU 3
WM NIPaBUIIbHO BbINOIHEHO MeHee 50% Bcel paboThl.

3.2. IlepedyeHn BONPOCOB AJIsi KBAIH(UKAIMOHHOI0 JK3aMeHa
1. OcHoBHas LENb AEATENLHOCTH JETOIPOU3BOIUTENIS.
2. JlaiiTe onpemenenys NOHATUS «IOKYMEHTHPOBAHHAs HH(OPMALUsD».

3. B KakoMm BHJE TO3BOJSIOT 3allUCHIBATh, XPAHUTh, BOCIPOM3BOAUTH HMH(OPMALIMIO,
MPECTABICHHYIO MYJIbTUMEINHHBIMU KOMITBIOTEPAMH U JIa3ePHBIMU JUCKaMU?

4. Yro takoe CMCTEMATU3ALMA JOKYMEHTOB?

S. OTBETCTBEHHOCTD Y JEIONPOU3BOJUTEINS MOBBIIICHHAS MOPAIbHAS U KACAETCs, IPEKIIE
BCETO. ..

a) 3a COXPaHHOCTb CIY)XKeOHOW JOKyMeHTaluu. 0) 3a
TICUXOJIOTUYECKUH KIIMMAT B KOJUIEKTHBE, B) 32 COXPAaHHOCTH
MaTepUalbHbIX IEHHOCTEM.

6. Kak HaspIBaeTCS NOKYMEHT, IJ€ 3aKpEILISETCs JODKHOCTHONW M YMCIEHHBIM COCTaB
MPEANPUITHS C YKazaHueM (poH/1a 3apab0THOM TIaThl?

7. JlaiiTe onpezeneHue TOHATHS «aBTOOHOrpadus».

8. Hasoure ocHOBHBIE QyHKIMH JI€ITOIPON3BOCTBA.

9. K kakomy BHIy JOKyMEHTALMH OTHOCUTCS YCTaB?

10. Kakoifi HOpPMAaTHBHBIM aKT yCTaHABIMBAaeT MOPANOK OOpa30OBaHUs, CTPYKTYpY,
(YHKIIMHM, KOMIIETEHIUIO, 00S3aHHOCTH U OpraHU3alNI0 padOThl IPEATPUAITHSA?
11. Yro sBnseTcs ocHOBaHMEM /ISl BHECEHUS M3MEHEHUH B JIOJDKHOCTHYHO MHCTPYKIIMIO?
12. Kaxkoii u3 1OKyMEHTOB OTHOCAT K OPraHU3AIMOHHBIM? &)
MOJIOKEHHE 00 OpraHU3alHH;
0) yka3aHue; B)
CIpaBKa.
13. Jlaiite onpeneneHue MOHATHS «TeIe(POHOIPAMMAY.



14. Yo takoe Texymiee XpaHEHUE JOKYMEHTOB B JIEJONPOU3BOICTBE?
15. Yacrs Tekcra mpukasa, rjae OTpaXkaroTCs HEIN M 3aa4u, IPeIIUCHIBAEMBIX
NEWCTBHUIA, NPUYMHBI M3JaHUs IPHKa3a:
a) JIOTIOJTHUTEIIbHAS; 0)
KOHCTaTUpYIOIIas; B)
pacropsIuTeNIbHAS.
16. JaiiTe onpeieeHNEe HOHATHIO «IIPOTOKOI.
17. Yro sBnsercs noaauHHUKOM O(HIHMAILHOTO JOKYMEHTA?
18. Yro 03HauaeT «BU3UPOBAHKE TOKYMEHTA»?
19. Naiite onpeneneHue MOHATHSA «PETMCTPALMOHHBIA HOMEP MCXOMAILETO IOKyMEHTA.
20. Ha Gnankax Kakux JOKYMEHTOB u3obpaxaercs rep0 Poccuiickoit ®eneparyn?
21. Uro rakoe «rpu orpaHuyYEHHs IOCTYNA K JOKYMEHTY»?
22. Yo sBisieTcs 1aToM NpOTOKOIa?
23. TIlpu o6paborke qoKymMeHTOB Ha [TK

3aIlOJIHAIOT!
a) PEruCTpalliOHHYIO KAapTOUKY Ha OUCIUICC, a pel"I/ICTpaI_II/IOHHHﬁ HOMCP CTaBAT Ha

caM JOKYMEHT

0) maHHas omeparus He MOXKeT ObITh BhITloJIHeHA Ha T1K.

24. Kax Ha3bIBAa€TCs CIIUCOK 3aT0J0BKOB JIEN, 3aBOAMMBIX HA IPEIIPUATUH, C
YKa3aHHUEM CPOKOB UX XpaHEHUs?

25. Uro takoe yHupHUUIMPOBAHHASA CHCTEMA JOKYMEHTAIMU?

26. MoxeT M JOKYMEHT HPHM KYyPHAILHOM CHOCO0E DPETMCTPAluM MpH
HPOXOKIEHUH IT0 MHCTAHIMAM PETUCTPHPOBATHCS MHOTOKPATHO?

27. Kakol BuJ pacopsaUTENLHOrO JOKYMEHTA H3IA€TCS €IMHOINYHO PYKOBOIAUTEIEM?

28. Yro BKIOYaeT B ce0s PE3ONIONNS, HATMCAHHAS HA JOKYMEHTE JOJKHOCTHBIM JIMIOM?

29.Kak Ha3bIBaeTCs NMHUCHMEHHOE YKa3aHHE PYKOBOJMTENS MCIIOJHUTENO O XapaKTepe M
CPOKax UCIOJHEHHS JOKYMEHTa, KOTOPOE COJAEPIKUTCS B PEKBU3UTE?

30. C xakoro MOMEHTa UCUUCIIAETCS CPOK UCTIONHEHHUS JOKYMEHTA?

Kpurepun onenkn:

OTiaM4HO»-JaH TIOJHBIA, pPa3BEPHYTHIM OTBET Ha IIOCTABJIICHHBIM BONPOC; B OTBETE
IIPOCJIECIKABACTCS YETKask CTPYKTYpPa, JIOTMYECKas IMOCIENOBATEIbHOCTh, OTPaXKAroIlas CYIIHOCTh
pacKpbIBa€MbIX MOHSATHH, TEOpUH, SBICHUN; 3HAHHE MO JUCHUIUIMHE AEMOHCTPUPYIOTCS Ha (oHe
MMOHMMAaHUS €ro B CUCTEME JAaHHOM HAayKM U MEXIUCLUUIUIMHAPHBIX CBA3€H; CBOOOAHOE BiajJieHHE
TEPMUHOJIOTMEN; OTBETHI HA JOIIOJIHUTENBHBIE BOIIPOCHI YETKUE, KPATKUE,

«Xopouo»-1aH NOJIHBIN, Pa3BEPHYTHIA OTBET HA MOCTABIICEHHBIN BOIIPOC, TIOKA3aHO YMEHHE
BBIJICJIATH CYIECTBEHHBIE U HECYIIIECTBEHHBIE IIPU3HAKY, [IPUYUHHO-CIICICTBEHHBIE CBS3H; PacCKas
HEJIOCTATOYHO JIOTHYEH C E€IWHUYHBIMU



OIMOKAaMHU B YaCTHOCTSX, MCIPABIECHHBIMH CTYACHTOM C IIOMOILBIO IIperojaBarels;
€IMHUYHbIE OIIMOKM B TEPMHHOJIOTMH; OTBETHl HA JOIOJIHMUTEIbHBIE BONPOCHI IPABUIIbHBIE,
HEJ0CTAaTOYHO IOJIHBIE U YETKHE.

«Y10BJIETBOPUTEIBHO»- OTBET HE IOJHBIN, ¢ OMIMOKAMU B JIETANAX, YMEHUE PACKPHITh
3Ha4YeHHe 00O0OIIEHHBIX 3HAHUI HE TOKA3aHO, peueBoe 0QopMIICHHE TPeOYyeT MONpPaBOK, KOPPEKLUHU;
JOTMKa M IIOCIENOBAaTE€IbHOCTh M3JIOKEHHS MMEIOT HapyleHHs, CTYAEHT He CI0coOeH
CaMOCTOSITEJIbHO ~ BBIJEIUTH CYIIECTBEHHbIE M HECYIIECTBEHHbIE MPU3HAKK UM IPUYUHHO-
CJICZICTBEHHBIE CBSI3U; OIIMOKHU B PACKPBHIBAEMBIX MOHATHSX, TEPMHUHAX; CTYIEHT HE MOXKET OTBETUTh
Ha OO0JIBILIYIO YaCTh JAOIOJIHUTEIBHBIX BOIIPOCOB.

«Heyn0BJIeTBOPUTEJILHO»-0TBET ~ IIPEJCTABISET COOOH  pa3po3HEHHBIE 3HAHUSA C
CYIIECTBEHHBIMH OIIMOKAMU [0 BOINPOCY; TPUCYTCTBYIOT (hparMeHTapHOCTh, HEJIOTHYHOCTh
U3JIOKEHUS, CTYAEHT HE OCO3HAeT CBA3b O0OCYKZaeMoro BoOIpoca C JpPYyIrMMU OOBEKTaMu
JUCLUIUIMHBL, peYb HErPaMOTHAsl; HE3HAHUE TEPMUHOJIOTMU; OTBETHI HA JIOIOJHUTEIIbHbBIE BOIIPOCHI
HEIPaBWIbHbIE



