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1. IMacnopr KOMILIEKTA KOHTPOJIbLHO-0IIEHOYHBIX CPEICTB

KontponsHo-ouenounsie cpeacrsa (KOC) npennaznadens! Ui KOHTPOJIS U OLIEHKU 00-

Pa30BaTENbHBIX JIOCTHKEHUN OOYYaIOUIMXCs, OCBOMBIIMX IMPOrpaMMy y4eOHOH TUCHMIUIMHBI
OI1.02 APXUBHOE JEJIO.

B pesynbrare ocBoeHust yueonoi auctuuinasl OI1.02 APXUBHOE JAEJIO o6yuato-

muiicst gomkeH oonaaark npeaycMmorpeHHbiMEH OI'OC mo npodeccuun CITO 46.01.03 [denonpo-

U3BOJUTENb CICAYIOIIMMH YMEHUSIMHU, 3HaHUSAMHU, KOTOpble (POpMHUPYIOT NpodeccHoHanbHbIE U

0011I1Ee KOMIIETEHIINH;

OK 01. Br16upats criocoObl peneHus 3aaa4 npoGeCcCHOHATBLHOU e TEIIbHOCTH
NPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. Hcnionp30BaTh COBpEMEHHBIE CPENICTBA TIOMCKA, aHATM3a UUHTEPIIPEeTalud nHpopma-
UM ¥ HHPOPMAIIMOHHBIE TEXHOJIOTUH IS BBITIOJTHEHUS 33124
PO ECCHOHAIBHON JESTEILHOCTH;

OK 05. OcCymiecTBIATh YCTHYIO U MUCbMEHHYI0 KOMMYHHUKAIMIO Ha TOCYAaPCTBEHHOM S3bIKE
Poccuiickoii @enepanuu ¢ y4eTroM OCOOEHHOCTEH COLMANbHOTO U KYJIbTYPHOTO
KOHTEKCTa;

OK 09. [Tonp30BaTbest NpoeccOHATBLHON JOKYMEHTAIMENW Ha rOCyJapCTBEHHOM M MHOCTPaH-
HOM SI3BIKaX.

[1IK 2.4. | OcymecTBIATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB, BECTH OTOOpP JOKYMEHTOB Ha
XpaHEHHE U YHUUTOXKEHUE, JOKYMEHTHPOBATh pab0Ty SKCIEPTHOW KOMUCCHHU.

IIK 2.5. | OpopmisTh ena MOCTOSTHHOTO U IOJTOBPEMEHHOIO CPOKOB XPAHEHUS /I Iepeaunt
B apXMB OpraHU3alllu.

[IK 2.6. | CocTaBisTh OMUCH AEI MMOCTOSHHOTO H JOJITOBPEMEHHOTO CPOKOB XPaHEHHUSI.

KOC Bxmouarot KOHTPOJIBHBIC MAaTCpUAJIbl IJIA MPOBCACHUA TCKYUICTO KOHTPOJIA U MIPO-

MEXYTOUHOM aTTectanuu B popme Juppepenyuposannoco sauema

Pesynomamut oceéoenusn yuedonoi OucyunIuHsl, nooaexicauiue nposepke

Pe3ynomamal 00yuenusn (00vek- Tun 3a0anusn
mbul OYeHUBaHU)
yMeThb: YCTHBIN OTIPOC,
- MIPUHUMATh apXUBHBIE Jefa (JOKYMEHThI) Ha IOCTOSTHHOE WIIN (bpoHTaNbHBII
JOJITOBPEMEHHOE XPaHEHHE; OTIpOC, TMPaKTHYe-
—  y4acTBOBaTh B POBEJCHUU 3KCIIEPTU3BI HEHHOCTH PA3IUUHBIX CKHe
TUIIOB U BUJIOB IOKYMEHTOB B COOTBETCTBHH C BHYTPEHHUMHU paboThI

permamMeHTaMu OpraHu3aluy;

- coOIOAaTh HOPMATUBHBIE CPOKH XpaHEHUS JIeT (JOKYMEHTOB);

—  pa3MemaTh apXHUBHBIE JIeNa (JIOKYMEHTHI) Ha MECTaX XPaHECHUS B
COOTBETCTBUH C HOPMAaTHBHBIMU TPEOOBAHUSIMU B 00JIACTH ap-
XUBHOTO JIeJia U YIPaBJICHUS JOKYMEHTAMH;

- co0JTI0/1aTh HOPMATUBHBIC PEKUMBI XPAaHEHHUS aApXUBHBIX JIET
(TOKYMEHTOB) Ha JIFOOBIX HOCUTEIISX;

- MPOBOJIUTH ONTUCAHUE APXUBHBIX €I (JOKYMEHTOB);




I10JIb30BAThCS CIIPABOYHO-TIONCKOBBIMH CPEJICTBAMU K apXUBHBIM
nenam (JIOKyMeHTaM);
(bopMHPOBATH €TUHUIIBI XPAaHEHHUS IOKYMEHTOB JIJIsl UX
IIOCJIEIYIOILErO Pa3MEILCHHs] B apXUBE OpPraHU3aluu;
OCYILIECTBIIATH MOUCK /1€ (AOKYMEHTOB) BPEMEHHOI'O XpaHEHHUSI B
IIPOLIECCE UX XPAHEHUS B CTPYKTYPHBIX MOAPA3ACICHUAX U
apXuBe OpraHu3aluy;
[I0JIrOTAaBJIMBAaTh HH(POPMALIMOHHBIE IOKYMEHTHI 10 3aIIpOCcaM
I10JIB30BATENIECH Pa3IMYHbIX KATErOPUil.

3HATh:
3a/1a4u apXUBHOU ci1y»0bl B Poccuiickoii denepanuu;
CUCTEMBI apXUBHBIX yupexaeHul B Poccuiickon ®enepanny;
MPU3HAKH KITACCU(PHUKAIMN TOKYMEHTOB APXHUBHOTO (OHIA
Poccuiickoit denepaiuu;
PEKUM U CIIOCOOBI XpaHEHHs apXUBHBIX JOKYMEHTOB, UX y4eT U
MOPSAJIOK MCIIOIb30BaHMs JIET;
Hay4HO-CIIPABOYHBIN anmnapar K JOKyMEHTaM apXHBa.




2. ®opMbI H METOIbI KOHTPOJISA

2.1. B pesynbTare aTTecTanuy 0o yueOHON AUCIHUILIMHE OCYIIECTBISETCS KOMILIEKCHAs IPOBEPKa CIeYIOIMX YMEHUI 1 3HAHUIA:

HaunmenoBaunune TeMbl

HaumenoBanue KOHTPOJIbHO-OLCHOYHOI'O CPpEACTBA

Tekyiuii KOHTPOJIb [IpomexxyroyHas aTTe-
cTarws
Pa3znen 1. ApxuBHoe €10 Jlughpepenyuposantiviii
= 3auem

Tema 1.1. BBegenne. OCHOBHBIE ITANbI PAa3BUTHS APXUBHOIO J€J1a U YerHbI ompoc,

apXuBOB TECTUPOBAHUE

Tema 1.2. HopmaTuBHO-NIpaBoBas 6a3a apXMBHOI J1eSITEJILHOCTH B Y CTHBIH o11poc,

Poccun TECTUPOBAHUE

Tema 1.3. IIpaBoBbIe OCHOBBI OPraHU3ALMH JOKYMEHTOB APXHMBHOIO
(onna Poccuiickoii Penepannu

VYcrHblii onpoc,
pakTHYecKas pabora

Pa3nen 2. Opranu3anusi 1esiTeJIbHOCTH APXHUBOB

Tema 2.1. YnpaBieHue apXuBHBIM 1€JI0M

VYcrHblii onpoc,
pakTHYeckas pabora

Paznen 3. Opranm3anum XpaHeHHs, KOMIUIEKTOBAHHS, Yy4eTa W
HCIO0JIL30BaHMsI TOKYMEHTOB ApxuBHOro ¢gonaa Poccuiickoii ®@enepanun
B apXUBax

Tema 3.1. KomniekToBanue apxusa

YeTHBI ompoc,
IpakTU4eckas padora

Tema 3.2. Opranusauusi XpaHeHHusl JOKYMEHTOB B apXuBe. Y4eT
JOKYMEHTOB apXuBa

YcrHblii onpoc,
pakTHYeckas pabora

Tema 3.3. Cucrema HayuHo-cnpaBouHoro annapara (HCA) k
JOKYMEHTAM apXuBa

VYcrHblii onpoc,
MpaKTU4eckas pabora

Tema 3.4. Ucnionib30BaHHE aPXUBHBIX IOKYMEHTOB

Y cTHBIN o1poc,
MpaKTU4eckas pabora




3. Oueno4HbIe CPEACTBA TEKYIEr0 KOHTPOJIS
[IpenMeToM OLIEHKM CIyXaT yMEHMs W 3HaHus, npenycMoTpeHHble @I'OC no aucuumiuHe
OI1.02 APXUBHOE JEJIO, nanpasieHHbie Ha GOpMHPOBAHUE OOMINUX M MPOPECCHOHATBHBIX KOM-
neTeHui. B xozne 00yueHus MpoBOASTCS: YCTHBIE ONPOCHI, CAMOCTOSATEIbHBIE 110 MPOMIEHHBIM TEMaM
U IPOMEXKYTOUHOE TECTUPOBAHHUE.
TecToBbIC 3a1aHUS.

Ne BoiGepuTe NpaBWILHBINA OTBET H 00BEANTE €ro KPY>KKOM Ipasunvhwiil
3a0aHus omeem
1 «AcTopuyecku CJIOKMBIIASICA W TOCTOSTHHO MOMOJIHAIOIIASICS
COBOKYNMHOCTh APXMBHBLIX JOKYMEHTOB, OTpPa’Kaloliasi MaTepH-
aJIbHYI0 H JyXOBHYIO JKU3Hb 00111eCTBa, MMEKIINX HCTOPHYECKOE,
HAY4YHOE, COIHATLHO-)KOHOMHYECKOoe, MOJUTHYECKOe H KYJIbTYp-
HOe 3HAYeHHUe, SIBJISIOIMMXCS HEOTheMJIeMOIl YaCThI0 HCTOPUHKO-
KYJbTYPHOI0 Hacjaeausi Hapoaos Poccuiickoit @exepannu, 0THO- a
CALIUXCS K MHPOPMALMOHHBIM PecypcaM M MO/JIeKAIMX MOCTO-
SIHHOMY XPaHEHHI0» — Ha3bIBAETCs:

a) ApxuBHbIM GoHIOM PD;

b) ®omHmOM KYIbTYpHOTO HACIEANS;

C) apXHWBHBIM XPaHUIHIIEM,;

d) apxuBom.

2. BockoBble BaJMKH ((POHOBAIMKH), IPAMILIACTHHKH, OPUTHHAJIBI
U KONMHU MAarHUTHBIE JIEHThI, KOMIIAKT-KACCeThI; JIa3epHbIe KOM-
NAKT-ANCKHU SABJISIOTCS 0
a) ayaMoBU3yalbHBIMU JOKYMECHTAMH,
b) ¢onomoKyMeHTaMu;
C) $OTOIOKYMEHTAMHU;
d) TEeKCTOBBIMH JOKYMEHTAMH.
3. IMoHsATHA «apXWBHOE [1€J10», KAPXUBHBbI TOKYMEHT», «IOKYMEHT
N0 JIMYHOMY COCTaBY», «IOKYMEHT ApxuBHOro ¢onga Poccuii-
ckoii Penepanum», «0co00 UEHHBIH JOKYMEHT»,
«YHUKAJIbHBIA JOKYMEHT)», «KAPXUBHbIN (POHI» JaHBI B:
a) B 3akoHe P® «OO6 aBTOPCKOM MpaBe U CMEKHBIX TpaBax» OT
09.07.93 Ne 5351-1 (pen. ot 19.07.95); d
b) ®denepansHoM 3akoHe «O0 nHPpOpMAaIKU, HHOOPMATHIAINN 1
sanute uHQOpMaruu» oT 20.02.95 Neo 24-®3 (pen. ot
10.01.2003);
c) 3akone P® «O rocynapcrBeHHoit TaiiHe» or 21.07.93 Neo
5485-1 (pen. ot 30.06.2003);
d) ®denepansHoMm 3akone oT 22.10.2004 Ne 125-®-3 «O06 apxus-
HOM Jienie B Poccuiickoit deaepanun.
4. ApXUBHBI (POHA — 3TO... YKAKUTE BEPHbIN OTBeT.
a) COBOKYIHOCTh apXHBHBIX JOKYMEHTOB, HCTOPUYICCKUX U/HITH a
JIOTHYECKH CBSI3aHHBIX MEXIY COOOM;
YCTaHOBJICHHBIH ISl apXUBa COCTAaB JJOKYMEHTOB, ITOIJICKAIINX
XpaHEHHIO;

b)




C) pacrmpeeneHue JOKyMEHTOB 0 apXHUBHBIM (DOH/IAM M apXHB-
HBIM KOJUICKIIUSIM;

d) crenuaabHO 000PYIOBAHHOE MOMEIICHHE /ISl XPAaHSHUS ap-
XHMBHBIX JIOKYMEHTOB.

Ci0B0 «apxuB» BlepBblIe MOSIBUJIOCH B cHCTEMe:
d) TMPHKA3HOTO JICJIIONPOU3BO/ICTBA,;
b) KkosIekKCKOro MeIONPOU3BOICTBRA;
C) MHUHHCTEPCKOIO JCJIOMPOU3BOICTBA;
d) nmemompousBoxcTBa nepuosa Jpesueii 1 MockoBcKoit Pycu.

B kakoM Beke NOSIBHJIACH IepBble OyMasKHbIe MeJIbLHHIBI B
Poccun.

a) B XVIs.

b) B XVIIB.

c) BXIVs.

d) s XIII B.

®opMa 0KyMEHTa, MpeACTaBIsiomas co00ii juct Gymaru, mne-
peIIeTeHHbIH M CJIOKEHHBIH BABOE, HCIOJIH30BABLIASICS B EPH-
0/1 MPUKA3HOTO M KOJLIEKCKOI0 1eJIONPOU3BOICTBA 3TO...

a) TeTpapb;

b) cronoerr;

C) >KypHai,;

d) cBuTOK

Koanernu 06114 cO31aHbI B3aMeH NPUKA30B B:
a) 1717-1718 rr.;
b) 1711-1712 rr.;
c) 1700-1701 rr.;
d) 1689-1690 rr.

B XV B. nosiBWIKHCHh LEHTPAJIbHbIE OPraHbl roCyIapCTBEHHOM
BJIACTH, COYETAKIIHE 3aKOHOAATE/NbHbIE, HCIIOJHUTEJbHBIE, CY-
nednbie pynkunu. HazoBure nx:

d) TpHKa3bl;

b) cosersr;

C) yKassl;

d) myma

10.

Ykakute BUJI JOKYMEHTAa, KOTOPbIii He OTHOCHTCH K CHCTEMe
NPUKA3HOTO0 1eJIONPOU3BOICTBA:

a) TpaMoThI;

b) xypnau;,

C) TpPUTOBOP;

d) uemoburHasi.

11.

CronouoBasi popma 1eJI0NPOU3BOICTBA ObLJIA OTMeHeHa?
a) Ilerpowm I,
b) Exarepunoti I,
c) HUganowm IV;
d) Anekcanmpowm .

12.

Kakoii 10KyMeHT He SIBJISIETCSI JOKYMEHTOM MepHoaa MUHUCTEp-
CKOI'0 /IeJIONPOU3BOICTBA:

a) Manudecr;

b) wmpxymsp;

C) TpennucaHue;

d) uemoGurHas.

13.

Kakoii JOKyMeHT He sIBJIsIETCSI JIOKYMEHTOM Iepuoaa

8




NPHKA3HOT0 1eJI0NPON3BOACTBA:
a) ykas;
b) sxamoBanHas rpamora;
C) OTIHCKa;
d) manudecr.

14.

OO1ee KOJIMYECTBO NMPUKA30B, CYIIeCTBOBABIINX Ha Pycn k
XVII B.... BbiOepuTe NpaBWjibHOE OKOHYAHME TIPEAJI0KEHHS.
a) HEHM3BECTHO, Pa3HbBIC UCCIICAOBATEIIN HA3bIBAIOT MX YUCIIO OT
40 mo 70.
b) wusBectHO TOUHO 50.
€) wusBecTtHO TOuHO 40.
d) wusBectHo Touno 70.

15.

JIBOpLOBBIIf NPUKA3 3aBe10BAJI:
a) cOOpOM HAJIOrOB U MMOATEH;
b) cymom Ha ornpeeaeHHON TEPPUTOPHH;
C) OTHAECIBHBIMH OTPACISIMH BEIIMKOKHSKECKOTO0, a 3aTeM (¢ 1547
[[aPCKOTO XO35HCTBA;
d) BOCHHBIMH JCTaAMHU.

16.

JoxkymenTbl 0 aesrenbHOcTH 'K «baHk pa3BuTusi 4 BHeLIHe-
IKOHOMMYeCKO# JesiTe1bHOCTH», 3AO «baHk pe3epBHble (u-
HaHcbl W uHBecTHnMW», OAO «PockonrpakT»y, PAO
«I"azmpom», 3A0 «IkcnouenTp», OAO «CI'Tpanc» xpansites B

a) PoccuiickoM rocy1apcTBEHHOM apXHBE YKOHOMHUKH;

b) TocymapcrBenHom apxuBe Poccuiickoit denepariiu;

€) PoccuiickoM rocyaapcTBEHHOM apXUBE IPEBHUX aKTOB;

d) PoccuiickoM rocy1apcTBEHHOM apXHBe POHOJOKYMEHTOB.

17.

®oHJbl TBOPYECKUX OPraHU3aANUH TAKMX, KAK KHHOCTYIHMH, Te-
aTpbl, HUPKH, AHCAMOJIH, XOPbI U OPKECTPbI, My3€eH, NOCTOSHHbIE
nepeJABUKHbIE BBICTABKH, a TaKe M31aTeJ]bCTBA M PeJaKUMu
JKYPHAJIOB M ra3eT XpaHsATCA B...
a) PoccuiickoM rocymapcTBEHHOM apXHBE COIMAIbHO- MOJHTH-
YECKON UCTOPUH;
b) Poccuiickom rocynapcTBEeHHOM UCTOPHUECKOM apXHBE;
c) PoccuiickoM rocynapcTBEHHOM HCTOPUYECKOM apxuBa Jlaib-
Hero BocToka;
d) Poccuiickom rocyaapcTBEHHOM apXUBE JIMTEPATyphbl H HCKYC-
CTBA.

18.

B HacTosiee Bpemsi B ceTb ®eepaabHBIX apXUBOB BXOIUT:
a) 14 apxuBoB;
b) 13 apxuBoB;
C) 16 apxuBoB;
d) 15 apxuBoB.

19.

K yacTHOli cOOCTBEHHOCTH OTHOCATCS APXMBHbIE JOKYMEHTbI:

a) opraHusanuy, JeUCTBYOIUX Ha Teppuropun Poccuniickoit @e-
nepalyy U He SBISIOIIUXCS TOCYJapCTBEHHBIMU WM MYHMIIMIIAIb-
HBIMH, B TOM 4YHCJI€ OOIIECTBEHHBIX OOBEAMHEHUNH CO THS HUX pe-
FUCTPAllUM B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin @e-
nepa 00 OOIIECTBEHHBIX U PEIMTHO3HBIX 00BEAMHEHUH mocie OT-
NeJICHUsI IEPKBH OT rocyaapcTBa (fajee — HErocy1apCTBEHHbIE  Op-
raHu3ali) a TaKXe CO3/IaHHbIE




rpaXkAaHaMy WM 3aKOHHO NMTPUOOPETEHHBIE MU,

b) ortHecenHsle kK QenepanbHOil COOCTBEHHOCTH (eaepaabHbBIMU 3a-
KOHAMU;

C) OBIBIIMX HEMPHUATEILCKHX TOCYIapCTB, nepemMerieHHbie B Coro3
CCP B pe3ynbTaTe Bropoit MUpOBOI BOMHBI M HAXOSAIIMECS
Ha Ttepputopun Poccuiickoit @enepaiuu, €ciii UHOE HE Mpey-
CMOTPEHO 3aKOHOJATeNbCTBOM Poccuiickoit denepauuu o nepe-
MEIIEHHBIX KYIbTYPHBIX LIEHHOCTSIX;

d) opraHoB MECTHOTrO CaMOYIPaBJICHUS M MYHHUIIMIIAIBHBIX OpTraHH-
3anuii.

20.

MyHHIMIIAJIbHOE YUPeKIeHHe «AJIanaeBCKHil FOPOICKOH apXuB»
SIBJISIETCSI

a) denepaabHBIM apXHUBOM;

b) MyHHIMDATBHBIM APXUBOM;

C) BEIOMCTBEHHBIM apXHUBOM;

d) cpenu BbIlIEHA3BAHHOTO HET HU OJJHOTO NMPABUIILHOTO OTBETA.

21.

MyHUUUnaabHOe  OHJKETHOE  y4upekaeHue  «YmpaBiieHHe
apxuBaMM Ac0eCcTOBCKOI0 TOPOJACKOr0 OKPYra» siBJasieTcs...

a) (denepaabHBIM apXHUBOM;

b) MyHHIMDATBHBIM aPXUBOM;

C) BEIOMCTBEHHBIM apXHUBOM;

d) cpenu BbIlIEHA3BAHHOTO HET HU OJJHOTO NPABUIILHOTO OTBETA.

22.

LenTpanabHblili apxus MuHHCTEpCTBA 000POHBI ABJISAETCH. ..
a) (enepaabHBIM apXUBOM;
b) MyHHMIHTATEHBIM APXHUBOM;
C) BEIOMCTBEHHBIM apXHUBOM;
d) cpeau BbIlIEHA3BAaHHOTO HET HU OJHOTO MPABHIBLHOTO OTBETA.

23.

Otnen apxuBoB YmnpasieHusi nejJamu MuHHCTepCTBa ImyTei
coobmenus Poccuu siBasiercs...

a) (enepaabHBIM apXUBOM;

b) MyHHMIHTIATEHBIM APXHUBOM;

C) BEIOMCTBEHHBIM apXHUBOM;

d) cpeau BbIlIEHA3BAaHHOTO HET HU OJIHOTO MPABHIBLHOTO OTBETA.

24.

ApxuBHBIi oTaesa agMuHHCTpanun TypuHCKOro ropoackoro
OKpYra siBJjsieTcst

a) denepaabHBIM apXUBOM;

b) MyHUIHMIATEHBIM apXHUBOM;

C) BEIOMCTBEHHBIM apXHUBOM;

d) cpeau BeIlIEHA3BAaHHOTO HET HU OJIHOTO MPABHIBHOTO OTBETA.

25.

ApXHB XpPaHHUT JOKYMEHTBI BBICIIMX OPraHOB BJIACTH H OPIraHOB
rocynapcreednoro ynpasjienusi CCCP ¢ Okradpbckoii peBoJiio-
ouu g0 1991 r., kpome Tex NJOKYMEHTOB, KOTOpPble XPAHATCH B
CIeNMaTU3MPOBAHHBIX IOCYIAPCTBEHHBIX apXxuBax (eaepajbHo-
ro yposus (Takux kak PI'AD, PI'AJIU, PI'BA, PTABM®) u Be-
JAOMCTBEHHBIX apXUBaX, TAKHX KaK apXuBbl MUHHUCTEPCTBA HHO-
CTpPaHHBIX JeJ, MuHncTepcTBa 000poHbl, PeepabHOM CITyKObI
0ezonacHocTH. OH TakKe BKJIKOYAET (POHABI JOPEBOJTIOIMOHHBIX
BBICHINX U LEHTPAJBHBIX FOCYIapCTBEHHBIX YYpPe:KICHUH 1M0JIU-
THYECKOI0 PO3bICKA M  CBICKAa, CYAeOHO-CIeACTBEHHBIX H
KapaTeJbHbIX

yupesxkaenuii  Poccuiickoiik umnepun, ¢OHABI MO0 HMCTOPHHU
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HapcrBa IHoabckoro, a Tak:ke (GOHIABI YYpPe:KIeHUd U OPpraHu3a-
uuii Bpemennoro npasurenbcrBa 1917 roga. ApxuB mMeeT Ha
XpaHeHUuH (OHAbI JUYHOTO MPOUCXOKIEHUSA KPYNHEHIIUX MOJIn-
THYECKUX U 001IeCTBEeHHBIX JesiTe/iell rocy1apcTBa, pa3jiMmyHbIX
NMOJUTUYECKHX NMAPTHii, CYIIECTBOBABIIMX HakaHyHe OKTAOpPb-
CKO# peBOJIIOIMH, TPO(CO30B U O00MIECTBEHHbIX OPraHU3aNMM
KAaK /10-, TaK U N0CJIePEeBOTIOLNOHHOI0 NepHo/A.

a) Poccuiickuii rocy1apcTBEHHBIM BOCHHBIN apXUB,;

b) Poccuiickuii rocyaapcTBEHHBIH apXUB SKOHOMHKH;

¢) TocymapcrBennslii apxuB Poccuiickoit denepariyu;

d) Poccuiickuii rocyJapCTBEHHBII apXHB JAPEBHUX aKTOB.

26.

DoH/IbI 32KOHOAATEJIbHBIX OPraHoB BJacTH — ['ocyrapcTBeHHOr0
Cosera (1810-1917) u ero nenaprameHToB, [J1laBHOro KOMUTETA
1o KpecrbsinckoMy aenay (1858-1861) m apyrux KomMuTeToB, Be-
JAaBIIMX TOATOTOBKOH W NpeJIBAPHTE]bHBIM PAacCMOTPeHHEM
NPOEKTOB 32AKOHOB, IOJIOKEHUI U JP. FOCYIapCTBEHHbIX aKTOB, a
Takxke ¢(ona nepsoro B Poccunm BHIOOPHOro 3aKOHOAATEILHOIO
oprana — I'ocynapcreennoi {ymsi (1905-1917) xpausires B....

a) PoccuiickoM rocyaapcTBEHHOM UCTOPHUUECKOM apXHBE;

b) TocymapctBenHnom apxuBe Poccuiickoit ®eneparum;

€) PoccuiickoM rocyaapcTBEHHOM apXUBE IPEBHUX aKTOB;

d) PoccuiickoM rocyiapCTBCHHOM apXHBE BOCHHO-MOPCKOTO

¢rora.

217.

@DoHABI OYTH BCeX MUHUCTEPCTB M IIABHLIX YNPaBJIEeHUM, aei-
CTBOBABIINX HA TeppuTopuu Poccuiickoit umnepuu B XIX — Hay.
XX BB.: BHYTPEHHHX /e, IOCTHIUH, (PUHAHCOB, TOPrOBJIU H
NPOMBILLICHHOCTH, 3eMJie/iesIusl, MyTell cO00IIeHUsI, IOYT U Te-
JerpagoB, HapOJHOI0 NPOCBEIIECHN, HMIIEPATOPCKOr0 ABOPAa U
CO3JAHHBIX IIPH HUX JJISl PelIeHUs OTAEJbHbIX BOIIPOCOB KOMMC-
CHIl 1 KOMHTETOB XPaHATCH B...

a) PoccuiickoM rocyaapcTBEHHOM UCTOPHUUECKOM apXHBE;

b) TocymapcrBenHom apxuBe Poccuiickoit denepariiu;

€) PoccuiickoM rocyaapcTBEHHOM apXUBE IPEBHUX aKTOB;

d) PoccuiickoM rocyJapcTBEHHOM apXUBe()OHOTOKYMEHTOB.

28.

ApXHMB XPaHUT JAOKYMEHTBbI BOCHHO-MOpPCcKOro ¢uaora Poccum
(xonenx XVII B. — 1940 r.). 3T 10KyMeHTBbI OTJI0KHJIUCH B (POH-
AaX YYpPeKICHUH LEeHTPAJBbHOI0 aNnmnapara ynpabJjeHUs] BOCHHO-
MOpPCKHMM (py10TOM, ynpasjaeHuH (P10oToB M (paroTHIMi, BOCHHO-
MOPCKHUX Y4YeOHBIX 3aBeleHMH W HAYYHO- HMCCJIeJ0BATEeIbCKHX
YYpe:KIeHUil, BOCHHbIX IMOPTOB, CYAOCTPOUTEIBLHBIX M JAPYIrHX
NpeanpuATHA, THAPOrpaPUUECKUX M HAYYHBIX JIKCHEAULUHA, a
TaKKe B JJMYHBIX (hOHIAX BBIIAIOIIMXCS MOpeIIaBaTeed u aes-
TeJiell BOEHHO-MOPCKOro (Jiora.

a) Poccuiickuii rocyapcTBeHHbBII BOGHHBII apXUB;

b) Poccuiickuii rocynapCTBEHHBINH apXHB BOCHHOMOPCKOTO

¢uora;
¢) TocymapcrBennslii apxuB Poccuiickoi denepariym;
d) Poccuiickuii rocy1apCTBEHHBI apXHB IPCBHUX aKTOB.

29.

enHeiinry o 4acTh MATEPUAJTIOB APXHUBA COCTABJIAET KOJUICKIMS
JAPeBHEMIINX AKTOBbIX NAMATHUKOB ['0Ccy1apCcTBEHHOT0

11




JApeBJIeXpPaHUIMILA XapPTHil U pykonuceii. OHa BKJIIOYaeT 0K0JI0
400 ea. Xp. ¥ COCTOMT M3 OCTATKOB aAPXHBOB BEeJIUKHX H yAejlb-
HBbIX KHs3el, apxuBoB Beaukoro Hosropoaa u IlckoBa, MockoB-
CKOI'0 BEJMKOKHSI?KECKOro u Tak HasbiBaemoro Llapckoro apxm-
Ba XVI B. Hau6oJiee paHHNM JOKYMEHTOM 3TOH KOJLJIEKIUH fB-
JsieTcs qoropopHasi rpamora Bequkoro HoBropoga ¢ Bejmkum
KHSI3eM TBEPCKMM M BJaguMupckuM fpociaaBom SpociaBuyuem
1264 r. IloMuMO TYXOBHBIX, JOTOBOPHBIX H JPYIUX aKTOB 3/1eCh
HAXOAATCA CIHHCKH 3aKOHOJATEJLHBIX NaMATHHKOB XI-XVII
BB.: Pycckoii IlpaBabi, Cyneonuxka 1497 r. Usana III (eqmn-
CTBeHHbIN WH3BeCTHbIH Hayke cnucok), Cyneonuka Hsana IV
1550 r., a Takxke MOMJIMHHBIA cTOJI0enr COOOPHOIrO YJI0KEHHUS
1649 r.

a) Poccuiickuii rocy1apcTBEHHbBII BOGHHOMCTOPHUYCCKUI apXHB;

b) Poccuiickuii rocynapcTBEHHBIH apXUB SKOHOMUKH;

c) TocymapcrBennsiii apxuB Poccuiickoit deaepariuu;

d) Poccuiickuii rocy1apCTBEHHbBIN apXHB JIPCBHUX aKTOB.

30.

COopHMKM TOKYMEHTOB, COBMECTHO ¢ aPXUBHBIMH YYpesKIeHHUsI-
mu JlaabHero Bocroka «Ilobena CoBerckoii Biaactu Ha CeBep-
Hom Caxammue (1917-1925 rr.), «baaroBemencky - 100 Jer»,
«bopbba padoyero kjacca 3a BOCCTAHOBJICHME NPOMBILIJICHHO-
ctu JlaabHero Bocroka», «Pa3rpoM mHTepBeHTOB M OestorBap-
neiiueB Ha JlaabHem Bocroke, «/laabpeBrom»,
«KyabTypHoe crpouTeabcTBO Ha {anbHeM Bocroke» u ap. moa-
TOTOBJICHbI APXHBOM:
a) PoccuiickuM rocy1apcTBEHHBIM apXHBOM COIMATBLHO- TIOJH-
TUYECKOU UCTOPUH;
b) PoccuiickuM rocyaapcTBeHHBIM HCTOPUUECKHM apXUBOM;
€) Poccuiickuii rocynapcTBeHHbIIH HCTOpHYECKHi apxuB JlanbHe-
ro Bocrtoka;
d) PoccuiickuM rocy1apCTBEHHBIM BOCHHBIM apXHBOM.

3L

K cambiM panHuM ¢oTOoa0KYyMEHTaM, XpaHAIIMMCH B apXuBe,
OTHOCHATCS ceMeliHbIe (poToaIBL00MBI HMNIepaTopa AJiekcanapa |
(1855-1856 rr.), omuH M3 KOTOpPBLIX BKJIKOYeH B [ocyaapcTBeH-
HbIH peecTp YHHKAJBHBIX NOKYMeHTOB AD P®; doroanbdoom
«CeBacTonob B 1855-1856 rr.», u3gaHHbIii B KOHIlE MPOILIOro
Beka. B HeM coOpaHbI 25 pexyaiiliux cHUMKOB nepuoaa Kpoeim-
ckoil BoiiHbl. Ko BTOopoii mostoBune XIX Beka orHocsaTest 1 GoTo-
rpadpun u3 aab6omoB ¢ Bugamu Tudmamuca (1856 r.) m MockBbI
(1876 r.). ®oT0aabG0M 0 CTPOUTEIHLCTBE MOCTa Yepe3 peky Oky
(1863 r.).mmpoko mpencraBiena B ¢ororpadusx poccuiickasi
apmus (HayuHas ¢ 1863 r.) u ¢uror (c 1888 r.): cCHUMKM BOEHHBIX
CMOTPOB, NMapajoB, yueHuil. BoIT apmun, Buabl kopabaei baJ-
THiickoro, Yepuomopckoro u Tuxookeanckoro ¢p1oToB, a TaK:Ke
co0bITus Pyccko-sinonckoi n IlepBoit MupoBoii BoiiH. UMmeercs
KOMILIeKC (OTOJOKYMEHTOB 0 KHU3HH HMIIEPATOPCKOro 1BOpa
(rnaBHBIM 00pa3oM, u3 coOpaHusi GUPMBI NMPUABOPHOTO (oTo-
rpad¢a K.E. ¢pon I'an n Ko): moprperbl U GOTOCHUMKH pocCHIi-
CKMX HMIIEPATOPOB, UX ceMeil, POJACTBEHHHKOB M NPHOIHKEeH-
HbIX, T'OCYJIAPCTBEHHBbIX U OOIIECTBEHHBIX jAesTeseil. Opuru-
HAJIbHbIC CTEKJISIHHbIE

HEraTUBbI — MOPTPEThl AKTEPOB UMINEPATOPCKUX TeaTrpoB 1897-
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1899 rr. B 2002 r. Ha rocyaapcTBeHHOe XpaHeHHe MOCTYNUIU U3
YACTHBIX KOJUIEKUMII 4 MOSICHBIX MY:KCKHX MOPTpeTa Hayaja
1850-pIX ro/10B (1arepoTHUIIbI).
a) Poccuiickuii rocyaapcTBEHHbBIN HCTOPUYECKUI apXHB KHHODO-
TOJIOKYMEHTOB;
b) TocymapctBennom apxuBe Poccuiickoii deneparum;,
€) PoccuiickoMm rocyapcTBEHHOM apXHMBE APCBHUX aKTOB;
d) PoccuiickoM TrocymapCTBEHHOM apXHBE BOECHHO-MOPCKOIO
dutora.

32.

JlokymeHnTbl ApxuBHOro onna Poccmiickoii ®enepannu B 3aKo-
HOATEJIbHO OINPeeJICHHOM MOPSAAKEe XPAHATCH: MOCTOSIHHO B...
a) ¢denepanbHBIX TOCYJaPCTBEHHBIX APXUBAX;
b) rocymapcrBeHHbIX apxuBax cy0ObekToB Poccuiickoii denepa-
LMW, MyHULMIIAJIbHBIX apXHUBaX;
C) (enepanbHbBIX U APYTHX FOCYIAPCTBEHHBIX H MYHHUIMITATbHBIX
OuOIMOTEKAX U MY3€esX;
d) Bce Ha3BaHHbBIC OTBETHI BEPHbI.

33.

Ilopsinok BBO3a 1 BHIBO32 APXMBHBIX JOKYMEHTOB M HX KOINUIi 32
npeneabl Poccniickoit @enepanum onpeaesiex:

a) B 3akoHe P® «O06 aBTOPCKOM MpaBe U CMEKHBIX IpaBax» OT
09.07.93 Ne 5351-1(pen. ot 19.07.95);

b) denepanbrom 3akoHe «O06 wHGOPMALIUHU, HHPOPMATH3AIIUH U
sammre uHQopmanum» ot 20.02.95 Ne 24-O3 (pem. ot
10.01.2003);

c) 3akone P® «O rocymapctBeHHO# TaitHe» ot 21.07.93 Ne
5485-1 (pen. ot 30.06.2003);

d) denepanbuom 3akone ot 22.10.2004 Ne 125-D-3 «O6 apxus-
HoM zeie B Poccutickoit denepanumny.

34.

Cpoku BpeMEHHOro XpaHeHHUsI JOKYMEHTOB ApXuBHOro ¢onaa
Poccuiickoin ®@enepanum 10 UX Nepelavyd HA MOCTOAHHOE XpaHe-
HHe Olpe/esIeHbI:

a) B 3akone PO «O0 aBTOPCKOM IMpaBe U CMEXKHBIX MPaBax» OT
09.07.93 Ne 5351-1 (pen. ot 19.07.95);

b) ®enepanbrom 3akoHe «O06 nHpoOpMauK, HHGOPMATU3ALUH U
3amuTe uHQopMmanuu» oT 20.02.95 Ne 24-O3 (pen. or
10.01.2003);

c) 3akone Pd «O rocymapctBeHHON TaitHe» ot 21.07.93 Ne
5485-1 (pexn. ot 30.06.2003);

d) denepanbrom 3akone ot 22.10.2004 Ne 125-D-3 «O6 apxus-
HOM zeie B Poccutickoit denepanumy.

35.

IHopsaok gocTyna K rocy1apCcTBEHHOM TaliHe oNpe/ieJieH:

a) B 3akoHe P® «OO6 aBTOPCKOM IpaBe U CMEKHBIX IpaBax»» OT
09.07.93 Ne 5351-1 (pexn. ot 19.07.95);

b) denepanbrom 3akoHe «O0 MHGOpMALIUU, HHPOPMATH3ALUH U
3amuTe uHQopMmanuu» oT 20.02.95 Ne 24-®3 (pen. or
10.01.2003);

c) 3akone P® «O rocymapctBeHHOi TaitHe» ot 21.07.93 Ne
5485-1 (pexn. ot 30.06.2003);

d) denepanbrom 3akone ot 22.10.2004 Ne 125-D-3 «O6 apxus-
HoM zeie B Poccutickoit denepanumy.

36.

CocraB ApxuBHoro ¢onga Poccuiickoii Degepanumn onpeaeseH
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a) B 3akone P® «O06 aBTOPCKOM IpaBe M CMEKHBIX MIPaBax» OT
09.07.93 Ne 5351-1 (pen. ot 19.07.95);

b) ®enepansuom 3akone «O6 nHMOPMAIH, HHPOPMATU3AIUH
sammre uHQopmanuu» ot 20.02.95 Ne 24-®03 (pem. ot
10.01.2003);

c) 3akone P® «O rocymapctBeHHOM TaitHe» ot 21.07.93 Ne
5485-1 (pexn. ot 30.06.2003);

d) ®denepanbHoMm 3akoHe Ne 125-D-3 ot 22.10.2004 «O06 apxus-
HOoM Jienie B Poccuiickoit @eaepanum».

37.

MunuctepcTtBo KyJabTypbl Poccmiickoii ®denepanum HA OCHOBA-
HUM ¥ BO ucnojHenue Koncruryuum Poccuiickoii ®@enepaumu,
(enepabHBIX KOHCTUTYLHMOHHBIX 3aKOHOB, (eiepabHBIX 3aK0-
HOB, aKkTOB IIpesunenta Poccuiickoii @enepauuu u IlpaBurennb-
crBa Poccuiickoii Pegepanuu caMmoCTOATEIbHO IPUHUMAET CJie-
AyHIIMe HOPMaTHBHbBIE IPABOBbIE AKTHI:
a) TlopsiIok MCIONB30BaHMsI APXUBHBIX JIOKYMEHTOB B TOCYap-
CTBEHHBIX M MYHUIIMTTAIbHBIX apXUBaX;
b) mopsiiok rocymapCTBEHHOIO yd4eTa JOKYMEHTOB ApPXHBHOTO
¢onna Poccuiickoii @enepanny;
C) MepeYHH THIOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHHUEM CPO-
KOB MX XpaHCHHS;
d) Bce BbIlICHa3BaHHBIC OTBETHI BEPHBI.

38.

Ha cospemennom 3tane Pocapxus — 310 ab0peBunarypa...
a) denepasbHOr0 apXMBHOTO areHTCTBA,;
b) ®enepanbHOI apXUBHOM CITYKOBI;
¢) Kowmwurera no nenam apxuBoB npu [IpaBurensctee PD;
d) T'ocynapcTBEeHHOM apXHUBHOM CITYKOBL

39.

PocapxuB HaxoauTCs B yNIPABJICHUH. ..
a) MunucrepctBa KyabpTypbl Poccuiickoit deneparim;
b) Munucrepcrsa 3apaBooxpanenus Poccuiickoit deneparum;
€) MunucrepcTBo 00pa3oBaHus U HayKu Poccuiickoit
denepanuu;
d) MunncrepcrBo cnopra Poccuiickoit deneparyn.

40.

Bcecoro3Hblii HAyYHO-UCCIEA0BATEIbCKHI HHCTUTYT JOKYMEHTO-
Be/ICHUSI 1 APXMBHOIO /es1a ObLI CO31aH B:

a) 1966r.;

b) 1970,

c) 1956r.;

d) 1946r.

41.

Kakue 10KyMeHTBI He OTHOCATCS K rocylapcTBeHHOH yacTu AD
P®D:
a) JOKyMEHTaJbHbIC MaTepHabl FTOCYIAPCTBEHHBIX HHCTHTYTOB
(YuapexaeHui, opranu3aiuii, npeanpusTuil u ap.), AeUCTBYIOLUINX
WM JIEMCTBOBABIIMX Ha TeppuUTOpuM Poccuu Ha MOpOTsSKEHUH
BCEU €€ UCTOPUH, a TAKXKE YUPEKACHUN PEIIUTUO3ZHBIX KOHIECCUI
JI0 MOMEHTA OTZEJICHMS LIEPKBU OT T'OCY1apCTBa;
b) nmokymeHTanpHBIE MaTepualbl TOCYJAPCTBEHHBIX YUYpPEKIC-
HUI, BOMHCKUX YacTeH, HAXOAUBIIMXCSA U (WJIM) HAXOAALIMXCS 3a
TPaHULIEH;
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C) IOKYMEHTAJbHBIC MaTepHaJbl OPTaHMU3AIMH M IMPEANPUITHIA
CMEIIaHHBIX ()OPM COOCTBEHHOCTH, B YCTABHOM KaIlMTalle KO-
TOPBIX HMMEETCS MpeodIagaromas a0y ToCyIapCTBCHHON
COOCTBEHHOCTH;

d) IOKyMEHTBHI OpraHOB CaMOYIpPABICHUS M MYHHUIMIAIbHBIX
OopraHu3aIum.

42.

OcHoBHbIMH 3agauyamMu PegepajibHOr0 APXMBHOIO AareHTCTBA
SAABJISIFOTCS S

a) OKa3aHHEe roCyJapCTBEHHBIX YCIYT B 00JaCTH apXHBHOTO Je-
Ja;

b) rocymapcrBeHHBIH y4eT JOKyMEHTOB ApxuBHOTO (oHaa Poc-
cuiickoi ®denepauuu, BeneHue ['ocynapcTBEHHOro peectpa
VHHUKAJIbHBIX JTOKYMEHTOB ApxuBHOoro ¢Gonaa Poccuiickoii
denepanuy;

C) obecreyeHue COOIIOMCHHS MPABUI XPAHCHHUS, KOMIUICKTOBA-
HUSI, y4€Ta U UCMOJIb30BAHUS APXUBHBIX JOKYMEHTOB.

d) Bce BbIlICHa3BaHHOE.

43.

K moMeleHnio apXuBOXpPAaHUJIHIIA MPEXbABISIOTCS CJAeTyI0oIue
TpeboBaHMA:

a) moMelleHHe He JOJDKHO OBITh BETXHMM, JICPEBSIHHBIM, IIOJI-
BAJIbHBIM, YEPJAYHBIM, HE OTAIUIMBAEMBIM, JIMIICHHBIM €CTe-
CTBEHHOW BEHTHJISIIAH;

b) mobGau3ocTH OT apXUBHOIO MOMEIIECHHS HE JTOJKHO OBITh IO~
JKapPOOTMACHBIX 0OBEKTOB U OPTaHU3aIMid, TPUMEHSIONINX 0-
’KapOOTaCHYIO TEXHOJIOTHIO, a TaKXe CIYyKO 0OIIeCTBEHHOTO
[UTaHWS,

C) moGIM30CTH OT apXMBHBIX IIOMEMIEHHH HE JO/KHO OBITh
MPOMBIIUICHHBIX OOBEKTOB, 3arpsI3HSIONIMX BO3AYX arpec-
CHBHBIMH Ta3aMH U IBLIBIO;

d) Bce BbIIICHA3BaHHOE.

44,

MyHuuunanbHble apXuBbI (ApXUBHBIE OTeJbl AIMHUHUCTPALUIA
MYHHIHMIAJTbHBIX 00pPa30BaHMI) XPaHAT JOKYMEHTHI APXHBHOIO
¢onna Poccuiickoii ®enepanun, o6pa3oBaBlInecs B JesiTeIbHO-
CTH

a) paiiOHHBIX, TOPOJCKHX, CEJIbCKHX M MOCENKOBbIX COBETOB
HapOJHBIX JENYTAaTOB, UX MCIOJIKOMOB, OTAEJIOB U yIpaBle-
HUW; TPEANPUATAN, YIPEKIECHUNW, OpraHu3aluid paiOHHOTO U
TOPOJCKOTO MOJYMHEHUS, KOOIEPATUBHBIX U OOIIECTBEHHBIX
OpraHu3aIui;

b) penuruo3HBIX OOBEANHEHUI U OpraHU3aIHN;

C) OOIIECTBEHHBIX OpraHM3alUii W OpraHW3aluii ¢ MOMEHTa X
perucTpanyy B COOTBETCTBHH C 3aKOHOAATeNbcTBOM P®D 00
OOLIECTBEHHBIX OOBEIUHEHUSIX (B TOM 4YHcie Npodeccuo-
HAJIBHBIX COI030B, 0JaroTBOPUTENBHBIX U UHBIX (DOHIIOB, IO-
JUTUYECKUX MapTU U IBUKEHUI);

d) ¢umsmyeckux nMI (IOKYMEHTHI JUYHOTO TPOUCXOKIACHHUS,
(haMUITbHBIE aPXUBBI, KOJUICKITUH JOKYMEHTOB).

45,

®onoaoxkymeHThl 60-70-¢ rr. I'ocynapcTBeHHOro aoMa paguo-
BELIAHUS M 3BYKO3anucH, ['ocy1apcTBeHHOr0 KOMHMTETA 110 TeJie-
BH/ICHUIO U PaJUOBelIaHHI0, BCecor3Hoil cTyauM rpamM3anucu
MeJjiogusi XpaHATCH B...

15




a) PoccuiickoM rocy1apcTBeHHOM HCTOPUYECKOM apXHUBE;
b) Tocymapcreennom apxuBe Poccuiickoii deneparum;

€) PoccuiickoMm rocyapcTBEHHOM apXHUBE APCBHUX aKTOB;
d) PoccuiickoM rocyaapcTBEHHOM apXHUBe(OHOIOKYMEHTOB.

46.

Boigaua aes1 BO BpeMeHHOe M0JIb30BaHue APYTHM OPraHu3anusiM
10 X MUCbMEHHOMY 3ampocy ogopmiIsieTcs:

a) aKkToMm;

b) cnpagkoii;

C) MpHKa30M;

d) 3asBiacHHEM.

47.

Ilpu BbIIaYe Jes1 BO BpeMeHHOEe MOJIb30BaHHE KaXKI0e /1eJI0
3aHOCUTCS B:

d) KHUTY BBIIA4H JeN M3 XPaHIIHIIA,

D) kHury yuera IBHMKEHHS TPYIOBBIX KHUKEK;

C) KypHaJ pEerucTpaliy MOCETHTENICH;

d) >KypHai y4yera MHCTPYKTaXKa [0 TEXHUKE O€30MaCHOCTH.

48.

Baasesen; J0KyMeHTOB, IepeIaBaeMbiXx B COOCTBEHHOCTH TOCy-
IapCTBA, MOKET:
a) ocTaBUTH 3a COOOM MPaBO HMCIOJIB30BAHHUS APXUBHBIX JIOKY-
MEHTOB Ha OTPEICICHHbIN CPOK;
b) 3aKkpeITh IS KCIOJB30BAHUS OTAEIbHBIE JTOKYMEHTHI Ha
OIIPENIETICHHBIN CPOK;
C) 3ampOoCHTh y TOCYIAPCTBEHHOIO apXWBa KOIHMH OTIEIbHBIX
JTOKYMEHTOB 0e3Bo3Me3qHO (MpU Mepeaade JTOKYMEHTOB B
Jap) Wi 3a 1ary (MpH mepeave JOKYMEHTOB 3a JICHEKHOE
BO3HArpa)<JieHue);
d) Bce BbIIICHA3BaHHOE.

49.

MyJbTHMeIHHbIE KOMIBIOTEPHI U JIa3epPHbIE TUCKH MO3BOJISIOT
3alMChIBATh, XPaHUTb, BOCIPOM3BOAUTH HHGOPMAIMIO, Npe]-
CTaBJICHHYIO B BH/IE:

d) peYHu M TeKCTa;

b) my3biku;

C) ¢dunbma;

d) Bce BbIIICHA3BaHHOE.

50.

KommiiekroBanue apxuBoB P® noxkyMeHTaMM y4pe:KIeHHH pas-
JIMYHBIX (popM COOCTBEHHOCTH (B TOM 4YHCJIe JOKYMEHTAMU KOM-
Mep4YecKHX OpraHu3anuii) Ha4anoch:

a) ¢1990-x;

b) ¢ 2000-x;

c) ¢1980-x;

d) ¢1970-x

ol

BoccranoBjenue NnepBOHAYAJIBHBIX U OJIM3KHX K nepBoHavaab-
HOMY CBOWCTB M BHEIIHUX NPH3HAKOB APXHBHOIO JOKYMEHTA,
MOABEPTIIET0OCH MOBPEKIACHUAM HJIU PA3PYLHICHUTI0, HA3LIBAECTCH

d) CcTapeHHeM apXHUBHOTO JOKYMEHTA;

b) pecraBparueit apXMBHOTO JTOKYMEHTA;

C) obecreyeHne COXPaHHOCTH apXUBHOTO IOKYMCHTA,;

d) xpaHeHHEM apXHUBHOTO JOKYMCHTA.

KPUTEPUHU OLIEHKHN

16




Ouenka Iloka3aTen OLEHKHU
OTnn4HO 91-100% npaBHIBHBIX OTBETOB
Xopo1ro 81-90% npaBUILHBIX OTBETOB
Y 1OBJIETBOPUTEIIBHO 61-80% npaBUIIBHBIX OTBETOB
HeynoBiaeTBopuTeIbHO 60% 1 MeHee MpaBUIILHBIX OTBETOB
3AJJAHUS K TEKYILEMY KOHTPOJIIO.
1. JlaiiTe onpesesieHNe MOHATHIO «KAPXHBOBeeHHE», BbIIeJIUTE YeThbipe OCHOBHBIX BO-

Mpoca, KOTOpble H3y4aeT U pa3padaTbiBaeT apXMBOBeIEHHE, H PACKPOIiTe HX ColepIKaHHe.
ApXHMBOBEJIECHUE — 3TO KOMILJICKCHAsI HAYYHAs JUCIHILINHA, pa3pabaThiBaroIas TeopeTude-
CKH€, TPABOBbIC U METOJINYECKHE BOIPOCHI KHAYKU 00 apXUBaX»

Ne

BOIIPOCHI

COACPIKaHUC BOIIPOCOB

1

Teopernueckuii

ApXI/IBOBeIleHI/Ie CBA3aHO C MHOKCCTBOM HAYYHBIX OUCHU-
IJIMH, B TOM YHCJIIC HC TOJIBKO I'YMaHUTApHBIMHU. B apXuB-
HOM [CJIC UCIOJBb3YIOTCA AAaHHBIC CCTCCTBCHHBIX W TOYHBIX
HayK - HAIIpuUMEp, 1pu obecreyeHny ONTUMAaIbHBIX YCJIOBI/Iﬁ
XpaHCHUA AOOKYMCHTOB, B UX peCTaBpalMd, KOHCCpBAIUH,
YMCHBIICHUH, YBCIMUCHUH, IIPU IICPEHOCC HA APYI'€ HOCHU-
TCIIN.

Mertoanueckuit

ApxuBoBe/ieHHUE 00001aeT METOIbI PabOTHl ¢ JOKYMEHTa-
MU, UCIOJb3Ysl METOJBI U MPUEMBI LIEJIOr0 psAlla Cleluallb-
HBIX M BCIIOMOTaTEJbHBIX HCTOPUYECKHUX IUCLMIUIMH: HC-
TOYHHUKOBEJICHUsI, Majeorpaduu, AUMIOMATHKH, UCTOpHYeE-
CKOM XPOHOJIOTMH, UCTOPUUECKON METPOJIOTHH, cPparucTu-
KU, TepalibJMKH, Fe€HEaloInu, MUrpaduku, HyMU3MaTHKH,
UCTOpUYECKON reorpaduu U JpYyrux, a TaKKe JOKYMEHTO-
BEJICHUS - TUCIUIUIMHBI, U3y4arolleil 3aKOHOMEPHOCTH 00-
pa3oBaHUs JOKYMEHTOB B MX HCTOPUYECKOM pa3BUTHU U
CIocoObl CO3JIaHUSl TOKYMEHTOB, MPHUHIUIBI OpraHu3aluu
JIEJIONPOU3BOJCTBA, IOCTPOCHUE CUCTEM TOKYMEHTALINH.

OpraHI/I3aLII/IOHHO'HpaBOBOI7I

Omnpenenenue MecTa apxuBa B OpreTpykrype. Berpeuarores
BapHaHThl TOJYMHEHUS apXuBa OTAENy KaJIpoB, OTIEIy
yIpaBJIeHUs] KauyecTBOM, Oyxranrepuu, ciayxOe JJOVY, a
TaK)Ke KpailHue ciaydau, KOI/la apXuB SIBIISIETCS CAMOCTOSI-
TEJIbHBIM NOAPA3JAEICHUEM WIIM KaK MOJpPa3AeICHUE OTCYT-
CTBYET, a (DYHKIIHIO apXWBHOTO XPAHEHHs BBIIOJHSIOT OT-
Jienbl, B KOTOpBIX (popmupytoTest nena. [loqunHeHHOCTH TO-
MY WM MHOMY OTJEIly OTpa)kaeT 0COOEHHOCTH cOCTaBa Jied,
UX 3HaUEHHE JJIsl OpraHU3alM U BIMSET Ha crenuduky pa-
OOTHI apXuBa.

HopmartuBHO-MeTOMuecKoe obecrieueHne paboThl apXHBa.
OHoO BKJIIOYAET B ce0sl HAIMYUE TOCYIapCTBEHHBIX U BEJOM-
CTBEHHBIX HOPMAaTUBHBIX JOKYMEHTOB U JINTEPATYPHI IO ap-
XUBHOMY JIe]ly, a TaKXKe pa3paboTKy JOKaIbHON HOpMaTHB-
HOM 0a3bl.
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4 | cropust apXxuBOB HcTopust apxuBOB paccMaTpuBaeT UCTOPHUIO CTAHOBJICHUS U
HBOJIIOIMIO KaK CAMHX apXUBOB, TaK U METOIOB PabOTHI C
nokymeHTtamu. OHO BKIIOYaeT B ce0sl KaK paccMOTpeHHe
HUCTOPUU OTCYECTBCHHOT'O ApPXMBOBEJICHUS, TAK U BCEOOIIYIO
HCTOPUIO apXUBOB.

2. IIpu onncaHuu apXuBOBeIEHUSI MOKHO MCI0JIb30BATH CXeMY, BKJIIOYA-

OIIYIO B celsi:

1 kpyr — co3nanue apXMBHBIX JOKYMEHTOB B IMPOLECCE AEATENBHOCTH OPTaHM3aLMU — «CEPLE
ApXUBOBEACHUS;

2_xpyr — «Cep/LeBrHay CONPHUKACAETCA CO CIEAYIOIIel OKPYKHOCTBIO, Cofiep Kalieil Tpu ap-
XUBHBIE (PYHKIMH: cOOMpaHue, SKCIIEPTH3a IICHHOCTH M XpaHEeHHE.

3_Kpyr — uHpOpPMALMOHHBIE MOTPEOHOCTH, CO3/aTeNel JOKYMEHTOB U HOCIEAYIOIMX M0Ib30Ba-
TEJIeH, T.€. JOKYMEHTBI CO3/Ial0TCS C LENbI0 UX UCIOJIB30BAHMUS JIJISl YIOBIETBOPEHUS HH(OpMa-
[IUOHHBIX MOTPEOHOCTEH, KaK B HACTOSAIIEM, TaK U B OyIyIIEM.
' ' Kakue apxuBHbIC (QYHKIMH IOJKHBI
— ObITb PAacHoOJOXKEHbl BOZ2 _ Kpyre,

/ 4TOOBI ~ CBSI3aTh

Mexay coooit 1 u 3 kpyru?

Tt dpranmoEREE o TpEGRG CTH 0O NN pRTERTOE
Tt o prpmo e o Tpe BT CTI T T IR BT e

(OCHPAHIE, IHCMETHEA LEHHOCTH 1 XpYy

3. Haiire
onpesesieHue, 4YTO Takoe ApPXUBHbIN (onn
Poccuiickoii ®enepanmuu?

ApxuBHbIH (oH PD — HCTOPUUECKHU CIIOKHB-
1IasiCsl ¥ MOCTOSIHHO ITONOJIHSIOMIASCS COBOKYII-
HOCTb AapXMBHBIX JIOKYMEHTOB, OTpPAKAIOLINX
MaTepUajIbHYyl0 U JIYXOBHYIO H3Hb OOLIECTBa,
MMEIOIIMX HCTOPUYECKOE, HAy4yHOE, COLUalb-
HOE, 3KOHOMHYECKOE,

MOJIMTUYECKOE M KYJIbTYPHOE 3HAUEHHE, SBIAIOIIMXCS HEOTHEMIIEMOM 4YacTbl0 HCTOPHKO-
KyJIBTYpPHOTO Haciieusi HapoaoB Poccuiickoit denepanuul, OTHOCAIUXCS K HHHOPMAITMOHHBIM
pecypcam U MOAJIEKAIUX TOCTOSHHOMY XPaHEHHUIO.

Ilepeuncinre Tpu ypOBHS, IO KOTOPBIM OCYIIECTBIISIETCS OpraHU3alMs JOKYMEHTOB U Jen Ap-
xuBHOTO Qonaa Poccuiickoit @enepanuu.

[Ton xnmaccudukanueit 1okyMeHTOB ApxuBHoro ¢onaa P® nonumaercs ux HaydHasl TpyMIH-
pPOBKa 10 HanboJee CyIeCTBeHHbIM Ipu3HakaM. Knaccudukanms

— 9TO0 ocHOBa opranu3anuu ApxuBHoro ponga P®. Knaccudukanus 1oKyMeHTOB APXUBHOTO
¢donna PO Bkitouaer B ceOsi TpU CTYIEHH (3Tamna) ¢ y4eTOM YpOBHEH 00bEKTOB KIACCU(PHUKAIHH.
Knaccugukanus ocymecTsisercs B npeaeax:

1. Apxusnoro ponga PO B uesowm;
2. rOCYapCTBEHHOTO apXHBa;
3. apXMBHOTO (POH/IA.
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VKaxuTe, 4TO SBIAETCS KIACCH(PUKAIMOHHONW CIMHMIIEH Ha KaXXJIOM M3 JITHX YPOBHEH.
Packpoiite BuIbI U coaepkaHuEe pabOT MO OpPraHM3AMHU JOKYMEHTOB M JEN Ha KaKJIOM

YPOBHE.
OtBet oopmuTe B TAOIUILY.

YpoBeHb Krnaccudukanmonnas Buzsl pabot Coneprxanue
OpraHu3aLuu eIMHHLIA pabor
JIOKYMEHTOB

AD PO

ApxwuBHoro | 1. mo ¢popmam 1. -apxuBHBIC GOHIBI U onpezaesnser

¢onna PD | cobcTBeHHOCTH apXUBHBIE JJOKYMEHTBI OpraHu3aruio

B 1I€JIOM 2. 10 BUJaM roCyJapCTBEHHOM 4acT ApXMBHOTO CeTH
HocuTenei, cnocobam | ¢ponaa Poccuiickoit @eneparui; rOCyIapCTBEH

U TEXHHKE
3aKperuieHust UHQop-
MaLuu

3. 1o cpokam
XpaHeHus

- apXUBHbIE (DOH/IBI U apXUBHBIE
JOKYMEHTBI, OTHECEHHBIE K
(henepaibHOM COOCTBEHHOCTH U
HaXOAIINECs B HCKIIOYUTEIHHOM Be-
nenun Poccutickoit denepanuu;

- apXUBHBIC (POHBI U APXUBHBIC
JIOKYMEHTBI, HaXOsII1ecs B BEICHUE
MYHUITUTIATBHBIX OPTaHOB;

- apXuBHbIE (POH/IBI U APXUBHbBIE
JOKYMEHTBI HETOCYIapCTBEHHON
yactu ApxuBHoro ¢ponna Poccuiickoit
denepauyu.

2. - apXWBHbIEC TUCbMEHHBIE U
rpaduyeckre JT0KyMEHThI Ha Oy-
Ma)KHBIX HOCUTEISX;

- KMHO, ()0TO, POHOTOKYMEHTHI,
BUIC0()OHOTPAMMBI, MAIITHHOIIMICHEIE
(2MEeKTPOHHBIE) JOKYMEHTHI.

3. - apxuBHBIC (DOHIBI H

apXMBHbBIE JOKYMEHTBI, HaXO/As1I1ecs
Ha ITOCTOSTHHOM XPaHEHUH B apXHBax;
- apXuBHBIE (DOH/IBI U APXUBHBIE
JTOKYMEHTBI, HaXOIAIIHeCs Ha
BPEMEHHOM XPaHEHUH B TEUCHUU
YCTaHOBJICHHBIX CPOKOB B Be-
JIOMCTBEHHBIX apXHBaXx;

- apXuBHBIN (POHA U APXUBHBIH
JOKYMEHT, HaXOJISIII1ecs Ha
BPEMEHHOM U JICTIO3UTAPHOM
XpaHEHUH B BE€IOMCTBEHHOM apXUBE U
oTpaciieBbIX poHaax;

- apXUBHBIN QOHA U APXUBHBIHI
JOKYMEHT HEeroCyAapCTBEHHOM YacTH
ApxusHoro ¢ponaa Poccuiickoit
denepanun, HaXoAsIMECS HA BPEMEH-
HOM U JICTIO3UTaPHOM

XPaHEHHUHU TOCYIapCTBEHHBIX APXUBOB.

HBIX apXHBOB

19




rocymaapctB | 1. mpuHIUI 1. apxuBHBII (hOH/ OpraHU3ALINH, onpezenser
€HHOTO ap- | MPOUCXOXKACHUS COCTOSILIHIA U3 JOKYMEHTOB, OpraHM3aLUI0
XH1Ba (opranuzanus 00pa30BaBIINXCS B I€ATEIHLHOCTH MaTepHaoB
JOKYMEHTOB 110 OJTHOT'O IOPUIMYECKOTO JIUIIA; ap- 10 APXUBHBIM
HUCTOPUYECKHI XUBHBIA (HOH/I TUYHOTO dbonmam u np.
CIIO>KUBIITMCS MIPOUCXOXKACHHUS, COCTOSIINN U3 IOKY- | KOMIUIEKCAM;
KoMIuiekcaMm ((hoHaam); | MEHTOB, 00OPa30BaBIINXCS B IIPOIIECCE
2. JIOTWYECKHiA KHU3HH U 1A TEIILHOCTH OT/IEIBHOTO
(TeMaTu4ecKuin) JIMIa, CEMBbU, POJIa; 0ObEIMHEHHBIN ap-
MIPUHLIUT XUBHBINA (DOHJI, COCTOSIIIUN U3 JJOKY-
KIaccu(uKanuu MEHTOB,
JOKYMEHTOB TIO 00pa30BaBIIMXCS B IPOLIECCE JIEATENb-
TEMaTUICCKUM U HOCTH JIBYX HJIK OoJee
OpyruM (UCKYCCTBEHHO | IOPUIUYECKHX, PUINUECKUX JIUII,
CO3/IaHHBIM) TpyIIIamMm MMEBIINX MEXKTY COOOH HCTOPUICCKU
(KOJIICKITUSM). W/WIH TOTUYECKU 00YCIOBICHHBIE
CBSI3U — OAHOPOJHOCTD U
MIPEEeMCTBEHHOCTb JESITEIbHOCTH,
MTOTYUHEHHOCTD, IMHCTBO OOBEKTA U
BpPEMEHH JIeATEIbHOCTH,
MECTOHAXO0XKJIEHHUE U Jp., a s PU3u-
YEeCKUX JIULl — POJICTBEHHBIE, Mpodec-
CHOHAJIbHBIC, TBOPUYECKHE, AETOBEIC
CBSI3H.
apxuBHOro | 1) ompenencHue 1. apXUBHOTO (poH/A 1.ocymiecTBis
donma TpaHUI] ApXUBHOTO OpraHu3aii — oQUIMaIbHbIE 1aThl | €TCS B

dbonma, B TOM uncie
OIpezieTIeHUe IOPHIH-
YECKOU
CaMOCTOSITETEHOCTH
dhonmo006pazoBaTens u
XPOHOJIOTUYECKHIX
paMoK TOKYMEHTOB
¢boHma;

2) onpeieieHue
(dhoHI0BOI
MIPUHAUTEKHOCTH JI0-
KYMEHTOB.

ee 00pa3oBaHus (perucTpanun) u
JMKBUJALINY;

00BEIMHEHHOT0 apXUBHOTO (hoHAa —
JaThl 00pa3oBaHus (pErucTparLiu)
HauOoJiee paHHEH U JIMKBHUIAIINH
HanOoJiee Mo3AHeH M0 BpeMEeHH Jesi-
TEJIbHOCTH OPTaHMU3aLUN,

JOKYMEHTBI KOTOPBIX BOIIJIM B COCTaB
00BETMHEHHOTO apXUBHOTO (OH/IA;
apXUBHOTO (POHIA TUYHOTO
MIPOUCXOXKACHUS (CEMEMHOr0, POJ0BO-
r'0) — JaThl POXKJICHUS U

CMepTH (PU3UIECKOTO JINTIA, YICHOB
CeMbHU WU POJIA;

ApXUBHOM KOJUTEKIIUN — JIAThI
CaMOoT0 PaHHET0 U CaMOTr0 IMO3/JHETO
nokyMmeHTa. [Ipexae Bcero,
HE00X0AUMO YOEeTUTCS, YTO OpraHu3a-
IIUAST MOXET OBITh
¢donpoobpazoBareneM. st sToro
HE0O0XOAUMO ONPEAETUTh 0P IU-
YECKYI0 CAMOCTOATEIBHOCTh Opra-
HU3alUU

2. OTPEJIEIAETCS 10 Ha3BAHUIO
OpraHu3al|H, TOJIHUCAM,

JIeJIOTIPOU3BO/
CTBE U apXu-
Bax
OpraHu3arun
— B IIpoliecce
dbopmupoBaHu
s JIeN Ha
OCHOBE
HOMEHKJIaTyp
nen u otbopa
JOKYMEHTOB
JUIs IepeAaun
Ha
IIOCTOSIHHOE
XpaHEHUe B
apxuB, a
TaKkke B
rocy1apCTBEH
HBIX apXHUBax
— pu
OTHCaHUU
TIPUHSATBIX
HeoOpaboTaHH
BIMU
JTIOKYMEHTOB,

ZU




conepxxanuto. [Ipu onpenenennn GpoH-
JIOBOW MPUHAJICKHOCTH

JOKYMEHTOB JIMYHOTO
MIPOUCXOXKACHHS IPUHUMAIOTCS BO
BHUMaHHE OOpaIIeHus B MIChMaxX
(0003HaUEHUS aPecaToB), MOATHCH,
HIOYEpK, COACPKaHUE, U T.1I.

nepepadboTke
HEYIOBJICTBOP
UTEILHO
COCTaBJICHHBIX
ONHUCeH, mpu
CO3JIaHUH
00bEIMHEHHEBI
X apXUBHBIX
dboHI0B U ap-
XUBHBIX
KOJIJICKITUH, HC-
MpaBJICHUN
01115 (10
dboHIUPOBAHH
S,

1 .3akmrouaercs
B OTHECCHUU
ux K QoHay
COOTBETCTBYIO
IIEro IOpUIU-
YECKOT O WIIN
(buU3HIECKOTO
JMIIA.
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I[TPAKTUYECKAS PABOTA
Tema 1.1. BBenenue. OcHOBHBIE 3Tanbl pa3BUTHUsS APXMBHOIO Jiena U apxuBoB llenb
pabOThI: U3YYUTh UCTOPUIO CTAHOBIICHUS M PA3BUTHS apXUBHOH JesTenbHOCTH B Poccnu.
[opsimok BeImoHEHHs pabOTHI:

1. 3anucaTh TEMY U 11eJIb MPAKTUYECKOU PabOTHI.

2. BreImomHuTh 3a1aHus:

1. N3 ct 3 ®3 «O6 apxuBHOM jene B Poccuiickoit denepannn BeIMUCATh TEPMUHBI U
OTIpe/IeTICHUs TI0 APXHUBHOMY JIEITy, UCIOJIb30BaTh UX B MPO(ECCHOHATBHON pedH.

2. [Ipoananm3upoBaTh HOPMATUBHO-TIPABOBBIC JIOKYMEHTHI 10 ApXHUBHOMY JICITY

3. [Mpoananu3uposars 3a1auu u GyHKIIMU PocapxuBa

4, [ToaroroBuTh MaTepuan 00 apXxuBHOU Ciry’k0e CTaBpOIOJIBCKOTO Kpasi U I. ApMaBH-
pa (cTpyKTypa, 3a1aun U (YHKIIUU, COCTAB)

5. N3yunTh mosioxkeHue 00 apXuBe U JOHKHOCTHBIE 00S3aHHOCTH 3aBEAYIOIIETO apXH-

BOM
MeToandeckue peKOMEH IaluN
CTyIeHT JO0DKeH UMETh MPEACTaBICHUE O MOHSATUSX apXWBHAS JCSITEILHOCTH U apXWB.
JI71s MOATOTOBKU K 3TOMY BOMNPOCY CTYAEHT JOJDKEH OOpaTHTHCS K PEKOMEHAYEMOW HUXKE
nuTeparype.
3aaHus ¥ BOIIPOCHI JIJIsT KOHTPOJIS:

1. [TosiBnenue apxuBoB B JpeBHEPYCCKOM rOCY1apCTBE.
2. ApXUBBI B IEPUO/I CKJIAIBIBAHUS U CYIIECTBOBaHUS (he01aIbHOM MOHAPXUH.
3. ApxuBHas NeATeNbHOCTh B Poccuiickoii umnepun. ApXuBHas JE€ATEIbHOCTh B CO-

BETCKHI M MOCTCOBETCKUW MEPHUOIBI.

[TPAKTUYECKAA PABOTA
Tema 2.1. YnpasneHue apXuBHbIM J€II0M
[lens pa®oOThI: U3YyYUTh BUIBI APXUBOB, OCHOBHBIE 33J]aul U (DYHKIIMHU apXHUBHOH CIIyKOBI.
ITopsaoK BbINOIHEHHS pabOTHI:

1. 3anucarb TEMY U LI€Ib IPAKTUYECKONU paboOTHI.

2. BrimonHuTs 3an1aHus

1 N3yunth ypoBHHM OpraHU3aluH, COCTaB, CTPYKTYpy ApxuBHoro ¢ponna Pd;

2 OBnazieTb yMEHHUAMHU DPAaOOTHI ¢ HOPMATHBHO-METOJMYECKUMH HCTOUYHUKaMH Me-

TOANYECKUE PEKOMEHAATNN
CTyZneHT AOKEH UMETh NPEACTABICHUE O MOHATUAX apXMBHAs ACSITEIBHOCTb U apXMB.
Jos MOJrOTOBKM K 3TOMY BOIIPOCY CTYAEHT JIOJDKEH OOpaTUThCS K pEeKOMEH-
JyEMOU HUXKE JIUTEPATypE.
3aaHus ¥ BOIIPOCHI JIJIs1 KOHTPOJISL:

1. Buer apxuBos.
2. OcHoBHbI€ 33124 U QYHKIIUU aPXUBHOMN CITYXKOBI.
3. Opranu3zanys J0KyMEHTOB B [IpEEax apX1UBOB

ITPAKTUYECKAA PABOTA
Tema 3.1. KomriekToBaHuE apxuBa
[lenp paOoOTHI: MPUMEHEHHE U COBEPIICHCTBOBAHHME 3HAHUM, MOMYYEHHBIX MPH U3YUYECHUU
TEOPETUYECKOTo MaTepuana, TeMbl: KoMiuiekTroBanue 10KyMeHTOB U el AD PDy, nu3yuuts BUIbI
apXWBOB, OCHOBHBIC 33]1a4i U ()YHKITUN apXUBHON CITYKOBI.
[TopsiioK BBITIOTHEHHS PaOOTHI:

1. 3anucarh TEMY U LIeJIb MPAKTUIECKONH PabOTHI.
2. BemonxuTe 3ama-
HUA 3aJlaHus:
1. [Tpoananu3upoBaTh MOJIOKEHUE 00 IKCIIEPTHOW KOMUCCUH apXUBa OPTaHU3AIIHIH.
2. Amnanu3 00pa3ioB JOKYMEHTOB.
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3. Odopmnenne 00JOXKKH Jella, akTa NMpUeMa-liepeaadu JOKYMEHTOB Ha XpaHEHHE,
odopMIIeHHE OMUCH I MTOCTOSHHOTO U JIOJTOBPEMEHHOTO CPOKOB XpaHEHUs, BHYTPEHHEH OIUCH,
JIUCTa- 3aBEpUTEIIS JeNa

1. O¢popMUTH BHYTPEHHIOI0 ONIUCH JOKYMEHTOB.

B nene momMemieHsl TOKyMEHTHI: aHKeTa, aBToOnorpadus, KOMus TUIUIOMa, KOMUS MpHKa3a
o mpuéMe Ha pabdoTy, XapaKTepUCTHKA, TPYAOBOM JOroBOp, Med. cipaBka. CHenHamucT apxuBa
A.P.ITpoxopoBa

dopma BHYTPEHHEN OMKUCHU IOKYMEHTOB Jiejia BHyT-

PEHHSIS ONUCH JOKYMEHTOB Aena No 11/

Nunekc noxkymenra Jlara 1okymeHTa 3arojioBoK JOKyMEHTa

NoNo ictoB nena [Tpumeyanue

Htoro (umdpaMu u IpONUCHIO) TOKYMEHTOB

KOJIi4ecTBO IMCTOB BHYTPEHHEH ONMMCH_ (PAMHU ¥ TPOITHCHIO

HomxaocTs moanucek Y. O. Gamunus )

2. OdopMuTh 00.10:KKY 1€/1a IOCTOSIHHOTO, 10JITOBPEMEHHOr0 XpaHeHusl.

JEJIO Ne 759. Ilpotokoinsr NeNe 1-75 3acemanuii mpeIMeTHONH KOMUCCHH OOIIECTBEHHBIX
JUCHUTLINH 3a ceHTAOph 1999 —mronp 2000 roma, mavato 31.08.1999, oxonueno 28.06.2000. 51
muct, @ Ne 125, o Ne 2, Jleno chopmupoBaHo B yueOHOH 9acTd MarHUTOropcKoro WHAyCTpHAb-
HOTo KoJutemka. dopMa 00I0KKH Aena

Jemo Ne

(3aronoBok aena) Ha
mucT XpaHUTh

®opmat A4 (210x297)

3. OdopMurs THCT-3aBEpHUTEJIb Je1a

Heno Ne 155, 180 nucros, 15a, 75a, 2 nucta BHYTpeHHEH OMHUCH, (PU3NUECKOE COCTOSIHUE YI0-
BJIETBOPUTEINIBHOE, JIUCT 18 - BOCCTAHOBIIEHUE yracarolero Tekcra, Juctel 140, 163 — pa3pbiB u
CKJIeiKa, mucT 178 — HapalyBaHue 4YacTen JINCTA.

Crnemmamucr  apxuBa  A.P.IIpoxoposa

dopma nucTa-3aBepuTens

JINCT — 3ABEPUTEJIb AEJIA Ne

B neno moamuto (BI0XKEHO) U MPOHYMEPOBAHO

[Mudbpamu 1 nmponuchio TucTa (OB)
B tom umcie: nutepHsle nuctel_[IponymenHsie HoMepa _+ JTMCTOB BHYTPEHHEN OIKCH
JIOJKHOCTB JIMIIA, COCTABUBIIETO 3aBepUTENbHYI0 Haanuch [lonnucy Mannmansl, pamuus

Jlara

®opmar A4 (210x297)
4. O¢opmMuTh aKT NpHEéMa-nepeavn JOKYMEHTOB HA TOCY1apCTBEHHOE XPaAHEHHe
OAQO MarHutoropckuii MeTaypruieckuii komOunar, o Ne P-99, B cBsizu ¢ ucreue-
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HUEM CPOKOB XPaHEHHUs TOKYMEHTOB IepenacT Ha MOCTOSHHOE XpaHEHHE B apXHMBHBIA OTHEN aj-
MuHHCTpauuu ropoaa 237 nen 3a 1938-1948 roasl mo omnmcu

Neo 15 nen mocrosinHoro xpanenus. [lepenauy nposenu 3aBenytomas apxusom OAO MMK
3.A.IlaBnoBa u riaBHbIN ciennanuct apxuHoro oraena K.H. Kagomnukosa

YTBEPXIAIO YTBEPXIAIO

Hupextop nmo obumm Bompocam Hauanenuk apxuBnHoro otaena OAO MMK r. Marauro-
ropcka

N.®. Tumowenko B.I1.MxoHHMKOBa

15.05 2002 15.052002

AKT Ne

npueMa-nepeaun JOKyMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHE

OcnoBanue: [lonoxenne o0 apxuBHOM Qonae Poccuiickoit @eneparyu, yTBEpKISHHOE
VYka3om [Ipesunenra Poccuiickoit deaepanuu ot 17 mapra 1994 r.

Ne 552

B cBa3u

( Ha3Banu e (GoHAa) CAACT B apXUBHBIA OTMEN TOPOJCKON aIMUHHUCTPAIMKM Ha roCyaap-
CTBEHHOE XpaHEHHe JOKYMEHTHI 32 TOJbl U CHPABOYHBIH anmapar K HAM: TITI

Hazpanue, No onmucu Kon-BO 5K3.0MKCEH KOJ-BO Jiei
KOJI-BO CTP KOIIHH

npuMmedanue 1

OO WN

Wroro npunsTo (urdpamMu 1 IponuChIO €. Xp.

B apxuBHBI 0T/1€71 TOPOACKOI aAMUHUCTpAIIMU (HOH]T

Ne M3MeHeHMs B ydeTHBIE TOKYMEHTHI BEIHECEHBI

. cnen. ApxuHoro otnena [loamuce Pacumdposka nonnucu Iepenauy npoussenu [pu-
€M IIPOU3BEIN

JIOJIDKHOCTD, IMTONHCH JOKHOTH, IOAIINCH

Metoanueckrue peKOMEeH 1aluu

CTylleHT NOJKEH UMETh MPEACTABICHUE O TMOHATUSAX apXUBHAS JNESITEIbHOCTh U apXUB.

JI71st MOATOTOBKU K ATOMY BOMPOCY CTYACHT JOJDKEH OOpaTHTHCS K PEKOMEHAYEMOW HUXKE
JIATEpaType.

3aaHus ¥ BOIIPOCHI 1J1s1 KOHTPOJISL:

1. Bunsr apxuBoB.
2. OcHoBHBIE 32/1a41 ¥ (PYHKIIMH apXUBHOM CITY>KOBI.
3. Opranusanys JOKyMEHTOB B IIPe/ieNIaX apXUBOB
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I[TPAKTUYECKAS PABOTA

Tema DkcnepTrsa IEHHOCTH JOKYMEHTOB.

Llenb paGoThI: MPUMEHEHHE U COBEPUICHCTBOBAHME 3HAHUM, MOJYYEHHBIX MPH U3Y4YEHUU
TEOPETUYECKOT0 MaTepHalia, TEMBL: «DKCIEPTH3a IICHHOCTU JOKYMEHTOBY (0000IIeHre U cucTeMa-
TU3alMsl 3HaHUN U cIOcO0O0B, PellIeHUEe CUTYalui 0 00pa3Ily B UCXOJHBIX YCIOBHUSX C LIEJbIO BbI-
paboTKku yMeHUI 0e30mMO0YHOr0 MPUMEHEHUS] 3HAHWW, TOTOBHOCTh TBOPYECKON AKTUBHOCTH M
MIPUMEHEHNE HaBBIKOB, (hOpMUPOBaHHE MPO(HECCHOHATFHON HANPABIEHHOCTH JIMYHOCTU OyIyIIero
CIIELIMAJIUCTA, CAMOCTOSITEIbHO B KOMIUIEKCE NMPUMEHSATh 3HAHUS, YMEHUS U HABBIKH, OCYIIECTBIIASL
UX MEPEHOC B HOBBIE YCIIOBUS, KOHTPOJIb M CAMOKOHTPOJIb 3HAHUM).

[Topsiiok BeITIONTHEHUS pabOTHI:

1. 3anucarb TeMy U 1eJIb IPAKTUYECKOI paboThI.

2. BbIIOIHUTE 3agaHUS

Saganus:

1 U3yuuTth nopsiiOK MPOBEACHUS SKCIEPTU3bI IEHHOCTH JIOKYMEHTOB;

2 H3yuuTh MONIOKEHHE OO0 HKCIEPTHONH KOMHCCHUH, OTBETUTh Ha BOIMPOCHI U3 IMOCO-
oust;

3 OdopMuTh aKT O BBIACICHUU K YHUUYTOXKEHHUIO JOKYMEHTOB, HE MOJJICKAIINX XpaHe-
HUIO.

4 OmnpenenuTs CPOKU XPaHEHUS JOKYMEHTOB [0 TUIIOBOMY MEPEUHIO

[Topsiiok BeIOTHEHUS PAOOTHI

1 H3yuyeHuwe TEOpPETHYECKOTO MaTepuaia, y4eOHO-METOAMYECKOW JHTeparype, KOH-
CIIEKTUPOBAHUE;

2  Amnanu3s 00pa3noB JOKYMEHTOB.

3 OdopMuTh aKT O BBAEICHUN K YHUUTOXXEHHUIO JTOKYMEHTOB, HE MOJJIEKAIIUX XpaHe-
HHUIO.
AHanmu3 MoJIO)KEHUsI 00 SKCHEPTHONH KOMHUCCHUHM YUPEKICHHUS.
3anonHeHue Tabaunpl CrucreMa 3KCHEePTHBIX OPraHOB
Omnpenenenne CpoOKOB XpaHEHUs TOKyMEHTOB.
VY cTaBbl, HOJI0XKEHNUS OPraHU3aIMU TI0 MECTY MX pa3pabOTKH U YTBEPKACHUSL.
[IITaTHBIE paciMCaHMs OpraHU3aLUH.
OOparieHust rpaxJJaH JIMYHO

Hassause »Wenepruon Cpepa Acsrensnocil Cocras

s KOMMCCHH
DKCHEPTHAN  KOMUCCHA
JK
Henrpiomsan
IRCHCPITHAR  KOMHCCHR
DK
IRCNCPHO-NPOBEPOMHAR
romnccns K
JKCnepruo-

W R oo

MCTOMMHCCHAR
komuiceny DMK
Licsrpumnsas

IRCTECPHO- TIPOBEPOHILR
somusconn LDIK

IO Xapakrepa.
4. Ornucu Aen NOCTOSHHOTO XpaHEHUS!.
5. Konuu apXuBHBIX CpaBOK, BbIJAHHbBIE IO 3ampocaM rpaxaad. 6.Konnenuus pa3pu-
THSI OpTaHU3ALUH.
7. IIpoeKTsI MIaHoB.
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8. JlunieBble cueTa pabOTHUKOB.
9. 9.I'apanTHiiHBIE THCHMA.

10 Kwuurw, *ypHaibl perHCTpalliy Hay9HO-TEXHUYECKON HHPOPMAIHH.
11 KomexTuBHBI 10r0BOp.

12 Jluunble kKapTOUYKH PaGOTHHKOB.

13  aKTOB 0 CTaXMPOBKE MHOCTPAHHBIX CIIEMATHCTOB;

14 BEB-CTPAHMI] B UnrepHuere;

15 PeknamubIX (OTONOKYMEHTOB.

Meroauueckue peKoMeH AN

CTyneHT HODKEH UMETh NPEACTABICHUE O MOHATUAX apXWBHAs ACSATEIBHOCTb U apXMB.

Jnst TOATrOTOBKM K 3TOMY BOIIPOCY CTYACHT JOJDKEH 0OpaTUThCS K PEKOMEHAYeMON HHUXKe
JUTEparype.

3aiaHusl U BOIPOCHI AJ1s1 KOHTPOJISL:

1. Tlopsmok mpoBeaeHHs KCIEPTU3bI IEHHOCTH JIOKYMEHTOB, €€ 3a1a4H.
2. 2.0¢opmieHne pe3ynbTaToOB IKCIEPTU3bI HEHHOCTH JOKYMEHTOB.
I[MPAKTUYECKAS PABOTA

Tema: Yuer u obecrieyeHre COXpaHHOCTU T0KyMeHTOB AD PO.

[lenb pabOTHI: MPUMEHEHUE M COBEPIICHCTBOBAHHME 3HAHUM, TIOMYYCHHBIX MPH U3YUYCHUHU
TEOPETUYECKOr0 Marepuana, TEMbl: YUeT U 00ecrnedeHHe COXPaHHOCTU JOKyMeHTOB A Pdy
(oboOmieHne u cucTeMaTH3alus 3HAHUW W CHoco0OB, pelleHHe CUTyalui 1Mo oOpasiy B HC-
XOJIHBIX YCJIOBUSIX C LIENBIO BBEIPAOOTKH YMEHUM 0€30MHn00YHOr0 MPUMEHEHHS 3HAaHU M, TOTOBHOCTh
TBOPUYECKON aKTUBHOCTH M MPUMEHEHNE HAaBBIKOB, ((OPMUPOBaHHE MPOPECCHOHATBHON HaIMpaBIICH-
HOCTH JIMYHOCTH OYJYIIETO CIENHAIMCTa, CAMOCTOSATEIFHO B KOMIUIEKCE MPUMEHSTh 3HAHUSA, YME-
HUS U HaBBIKH, OCYIIECTBIISAA UX MIEPEHOC B HOBBIE YCIOBHS, KOHTPOJIb M CAMOKOHTPOJIb 3HAHUN).

[Topsi1oK BBITIOTHEHHS PAOOTHI:

1. 3anmcarb TEMY U LIeTb MPAKTUYECKON PaOOTHI.

2. BBINOJIHUTE 3a1aHUs 3aJaHUS:

1. Usyuuts BuAbL, 33244 U (PYHKIIMH TOCYIApCTBEHHBIX, MYHUIIUIIAIBHBIX apxuBoB. Ha
MpUMeEpPE KOHKPETHOTO apXUBa CJI€NaTh AHAIN3 JIEATEIIbHOCTH apXHBa.

2. TloaroToBUTH COOOIIEHHE O TOCYAAPCTBEHHBIX M MYHUIIUNIAIBHBIX apxuBax PO

3. THoxroroBute mHpopmanuto o «l'opoxackoii apxuB» r.Maxaukana. OTpa3uTb BOIPO-
ChI

A) MHcropus BOSHUKHOBEHHUSI W Pa3BUTHs apXxuBa. MecTOpacronokKeHHe, KOJTUIECTBO CO-
TPYJIHUKOB.

b) CoctaB (hoHI0OB U TOKYMEHTOB.

B) Kaxkyto posib urpaer apxuB B ’KHU3HU rOpo/Jia.

I') OBnagerp ymeHUsMH pabOTBHI ¢ HOPMATHBHO- METOAMYECKUMH HWCTOYHUKAMHU, DJIEK-

TPOHHBIMH PECYPCAMH.

ITopsinok BbINOIHEHUsI PadOTHI:
1. Tlouck u aHanu3 Marepuasna, KOHCIIEKTUPOBAHUE;
2. 3amomHuTh TabHIy denepanbHbIe ToCy1apcTBEHHBIC apXUBbI Poccuu:

HasBanwue apxuBa Mecto HaxoxaeHus [['ox co3ga- [KommuectBo |CoctaB no-
HST (bOHIOB, €. KyMEHTOB
Xp.

['ocynapctBenHbii apxuB PO T'A
PO

Pocculickuii rocy1apCTBEHHBIN
apxuB ApeBHUX akToB PTAJIA
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Poccuiickuii rocy1apCTBEHHbBIN
nctopuueckuii apxus PITUA
Poccuiickuii rocy1apCTBEHHBIN BO-
€HHO-MCTOPUYECKUI apXUB
PT'BUA
Pocculickuii Tocy1apCTBEHHBIN ap-
XUB BOGHHO-MOPCKOTO (ioTa
PI'TABM®
Poccuiickuii rocy1apCTBEHHbBIN
apxuB SKOHOMUKH PT"AD
Poccuiickuii rocy1apCTBEHHBIN ap-
XUB JIATEPAaTypbl U MCKyCCTBa
PI"AJIN
Poccuiickuii rocy1apCTBEeHHbIN
BOEHHBIN apxuB P BA
Poccuiickuii rocy1apCTBEeHHbIN
Vcropudeckuil apxus JlaibHETO
Bocroka
Poccuiickuii rocy1apCTBEeHHbIN
ApXUB Hay4HO-TEXHUYECKOM J10-
kymeHtauuu PCAHT/(
L{eHTp XpaHEHHs CTPAXOBOTO
donga [IXCD
Poccuiickuii Hay4HO-
VCCIIEIOBATEIBCKUI LIEHTP KOCMHU-
YECKOM IOKYMEHTALINA
PHUIIK /]
Poccuiickuii Tocy1apCTBEHHBIN
ApXHUB KMHO(OTOTOKYMEHTOB
PTAK®D/]
Poccuiickuil rocy1apCTBEHHBIN ap-
XUB COLMAJIBHO-TIOJTUTUYECKON
nctopuu PI'ACITN

3. dopma mpeaocTaBIeHUs pe3yIbTaTa;

4, [ToaroroBka mpe3eHTalnii, COOOIIEHUI 0 TOCYIapCTBEHHBIX apXHBaX CTPAHBI.

Mertoanueckue peKoMeHaauu

CTylleHT NOJKEH UMETh MPEACTABICHUE O MOHATUSAX apXUBHAS JESITEIbHOCTh U ApXUB.

JI71st MOATOTOBKU K ATOMY BOMPOCY CTYACHT JOJDKEH OOpaTHTHCS K PEKOMEHIYEMOW HUXKE
JIATEpaTypeE.

3ajanus U BOIIPOCHI 1J1s1 KOHTPOJISL:

1. Ilopsnmox npoBeneHus dKCIIEPTU3bI LIEHHOCTH I0KYMEHTOB, €€ 3aJauu.
2. OdopmieHne pe3ybTaToOB 3KCIEPTU3HI LICHHOCTH IOKYMEHTOB.
[TPAKTUYECKAS PABOTA

Tema: Cucrema Hay9HO-CIIPABOYHOT'O armapaTa K apXUBHBIM JIOKYMEHTAM.
[lens paboOTHI: MPUMEHEHHWE W COBEPUICHCTBOBAHWE 3HAHWIA, TOJIYYCHHBIX NPH H3yde-
HUU TEOPETUYECKOro Marepuana, TeMbl: CHucreMa HayYHO-CIPaBOYHOIO ammapara K apXUBHBIM
nokyMeHTaM (00O0OIeHre W CHCTeMaTH3allvs 3HAHWM M CIOCOOOB, pELICHHE CHUTyalui 1mo 00-
paslly B HMCXOMHBIX YCIOBHUSX C IEJbIO BEIPAOOTKM yMEHUH  0€30MMO0YHOr0  MPUMEHEHUS
3HAHUH, TOTOBHOCTHh TBOPYECKOMH aKTI/12B7HOCTI/I Y MPUMEHEHUE HABBIKOB, (hOPMHUPOBa-



HUE MPO(HeCCHOHALHOM HAMIPABICHHOCTH JTUYHOCTH OYAYIIEro CIeUaIiCTa, CAMOCTOSITEIFHO B
KOMILJIEKCE TPUMEHSTh 3HAHUS, YMEHHUS U HaBBIKH, OCYLIECTBIISISI UX MEPEHOC B HO-
BbIC YCJIOBHUS, KOHTPOJIb U CAMOKOHTPOJIb 3HaHUH). [opsok BeionHeHus padoThl:

1. 3anucarh TEMY U LieJIb PAKTUYECKON padoThI.
2. BrimoaHuTh 3aqadusa 3a1aHus:
1. W3yunts Buael, 3amaun u ynknun HCA. Ha npuMepe KOHKPETHOTO apXuBa Cle-
JaTh aHAJU3 JESITEIbHOCTH apXUBa.
2. TloaroroButh COOOIIEHHE O CTPYKTYpe M NMpHHLOUIAX HocTpoeHus cuctembl HCA
3. HoaroroButs unpopmanuio o Knaccudukaiys apxuBHON TOKyMEHTAIIUH.
[TPAKTUYECKAS PABOTA

Tema: ApXUBHbBIEC OITUCH.

Ilenp paboOThI: MPUMEHEHHE W COBEPLICHCTBOBAHME 3HAHUM, MOJYYEHHBIX IpU H3yde-
HUM TEOPETUYECKOTO MaTepHaja, TeMbl: ApXHBHbBIE ONMUCH (00OOIIECHHE M CHCTEMAaTH3alus 3Ha-
HUN U CIIOCOOOB, pEllIEHHE CUTYyalMil 1Mo o0paslly B MCXOJHBIX YCIOBHUSIX C LENIbIO BBIPAOOTKHU
YMEHU 0e30IMO0YHOTO NMPUMEHEHUS! 3HAHWK, TOTOBHOCTh TBOPYECKOH AKTHBHOCTH U TIPHME-
HEHHE HaBBIKOB, (OPMHpOBaHUE MPO(ECCHOHAIFHONW HANMPaBICHHOCTH JUYHOCTH OYIyIIEro CIe-
LAJIMCTa, CAMOCTOSATENILHO B KOMILJIEKCE IPUMEHATh 3HAHUS, YMEHUS U HaBBIKM, OCYILECTBISAS HX
IIEPEHOC B HOBBIE YCIIOBUS, KOHTPOJIb U CAMOKOHTPOJIb 3HaHUil). 3axaHue

1.  U3y4uTh NOpPAJOK COCTABJIEHUS OIMCHU JIE;

2.  Ilpoananu3upoBarhk 00pa3iibl JOKYMEHTOB;

3. CocraBuUTh ONHKCH JIeNl HA IOKYMEHTHI TIOCTOSTHHOTO, JIOJITOBPEMEHHOTO CPOKa XpaHe-
HUSL.

ITopsinok BbINOJIHEHUsI padOTHI

1.  U3syuenue Tteopernueckoro marepuasa no YMII, yueOHO-MeTOonMYECKOM nHTE-
paType, KOHCIIEKTUPOBAHHUE;

2.  AHanu3 npefoCcTaBlIEHHBIX 00pa3lloB JOKYMEHTOB,;

3. CocraBinenue u 0opopMIIEHUE OMUCHU JIET.

1.  OdopMuTh ONUCH 1€ MOCTOSTHHOTO XPAaHEHUS

Onuce gen Ne 1 nen mocrosiHHOro Xxpanenus 3a 2013 rox YmpasneHust KyJabTypbl aIMUHU-
cTpauuu r.Maxaukaibl, HoguuHseTcds MUHHCTEPCTBY KyJIbTyphl PD, Gona

Ne 165, yrBepkmaeTcss HadalIbHWUKOM YIPABIEHHS KYyJIbTYPHl aJIMHHUCTPAIMH, COCTaB-
JIeHa apXUBUCTOM YIIPaBJICHHUS.

Cekperapuar

01- TIIpuka3pl MaxaykaJMHCKOTO YIpPaBJIEHHs KYJIbTyphl IO OCHOBHOM AestenbHocTrl1.01

2013-23.12.2013 10 nucros;

01-04; Ilpuka3sl HavyadbHHKA KYJIbTYphl 1O OCHOBHOM pearenbHocTd; 12.01.2013-
29.12.2013; 120 mucroB 01-07; YcTaBbl MyHMUMNAIBHBIX YUPEXKICHUH YIpPaBICHHUS KYJIbTYPHI;
2003; 50 nucrtoB

01-08 ; YTBepknenHoe mraTHoe pactiucanue; 2013; 4 mucra

01-09 ; Cmera pacxos0B MyHHIIUTIAIBHBIX yapekaeHnd KyiabTypbl, 2013; 45 miacros 01-
10; TTonoxeHnue 00 ympaBlIeHUH KYJIbTYphl aaMUHUCTparuu ropoaa; 2013; 23mucra 01-11; Ilnan
paboTh! ynpasieHus KynbTypsl;2013; 13 nucros;

01-12 ;Otuer ynpaBieHHs KYJIbTYphl O BBIMOJHEHUH IIENEBBIX M TEKYIIMX MPOTPaMM,
manoB (rogoBoit);2003; 13 nucToB;

01-13 ; Criucok MyHUIMTIATBHBIX YUPEKACHUH KyIbTypbl ropoaa;2013 22; 10 nucTos;
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01-14 ; Homenknatypa aen, onucu nen (yrBepxnaeHusie); 2013; 42 nucra.
®opma onucH e MOCTOSHHOTO XPaHeHUS
HanmeHnoBanue opranu3anuu
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®oug Ne  YTBEPXIAIO
OIINCDH Ne¢ ) HaunmenoBanune 1OJKHOCTH
Jen nmoctossHHOTO XpaHeHus: PykoBouTesst opraHu3aiiu

3a rox [Tonmucs Pacimdposka noamnucu ara

HaszBanue pasnena

Ne /it Maneke nena [3aronoBok gena  (KpaiitHue natel Koi-Bo n1cToB [Ipumeuanue
1 2 3 4 5 6

B nannbie paznen BHeceHO _(uudpamu U mponuceio ) ea.xp., ¢ Ne _mo Ne , B Tom uucre:
(mrdpamMu ¥ IPONKUCHIO JTUTEPHBIE
HOMEpa:

IPONYILLEHHBIE HOMEpA:

Haumenosanue nomknoctu [lonnucey Pacumdposka moanucu cocraBurens onucu [ara
Havanpauk cinyx0br kaapos [lonnmuce PacmmdpoBka moanvcu (MHCHIEKTOp MO Kaapam)
Jlara

COI'JTACOBAHO COI'JTACOBAHO

[Tporoxon LIDK (3K) opranuzanuu [Ipotokon DIIK ApxusHoro yupexaenus Ot Ne
®opmar A4

2. = OdopMUTH OMHUCH A€ 110 TUYHOMY COCTABY
Ornucey Ne2 o mmaaomMy coctaBy 3a 2013 rox AO «@opym» r.Maxaukansl, o Ne 23, yrBep-
XKJIEHA JIUPEKTOPOM  TPEATPUSATHS , COCTaBJICHAa CIEIHMAJIUCTOM [0 Kajpam

03-01 ; IIpukassr NeNe 1-6 nupexTopa mpeanpusITHs O MpueMe Ha paboTy 3a SHBaph — JIeKaOpb
2013 roma; 03.01.2013-01.12.2003; 6 n1ucToB;

03-01 ; IIpukassr NeNe 1-52 nupexTopa mpeanpHsaTHs O epeBoie Ha IPYry0 paboTy 3a STHBaph-
nexabps 2013 r.; 05.01.2013-01.12.2013; 52 nucra;

03-04; ITpuka3sr NeNe 1-7 nupekropa MpennpuUaTHs O NMPEKpalleHUd TPYAOBOro JOroBopa 3a
deBpanb-HOsi0ps 2013 1.5 14.02.2013-23.11.2013; 7 nucTos;

03-02 ; [Tpukassel o kagpam NeNe 1/k — 9/k 3a utonb-gexadbpp 2013 roga; 25.06.2013-01.12.2013;
9 nmucToB;

03-04; JIuunsie aena roccayxammux, yBoaeHHbIX B 2003r. /A-51/; 2013; 43 nucra; 03-04; JInu-
HBIE KapTOUKU pabounx, yBojeHHbIX B 2003r. /A-51/; 2013; 7 mucrtos; 04-05; JluueBbie cuera
pabourx W rocciayXallux MO HA4YUCICHHIO 3apaOoTHOM matel 3a 2013 r. /TabenbHbie NoNe 1-
680/; 2003; 64 mucra.

CDopMa OIMMCH ACJI 110 TMYHOMY COCTaBYy



HanmeHnoBanue opranuzanuu

®oug Ne YTBEPXIIAIO

OIIUCH Ne  HaumenoBaHue JOKHOCTH

Jlen o muuHOMY cocTaBy PyKoBoAMTE IS OpraHM3aluu

3a ron [Toamuck Pacimdporka moamnucu [lara

Haszeanue pasnena

No /it [Muekc nena (3aronoBok fena  |KpaiiHue pathl Komn-Bo 1ucToB [Ipumeuanue
1 2 3 4 5 6

B nannble paznen BHECEHO €1.Xp.,
(unpamu 1 mponuceio) ¢ No 1o Ne | B ToM yucre:

JIMTCPHBIC HOMCPA!

IIPOIYILLEHHBIE HOMEpA:

Haumenosanue nomxnoctu [loanucek Pacimgposka noanucu cocraBurens onucu Jlara
HauanbHuk cnyx06s! kaapos Iloanuce PacmmdpoBka nmoanucu (MHCIEKTOP MO Kajapam)
Jara

COI''TACOBAHO COI'JTACOBAHO

[Tporoxon LIDK (OK) opranuzauuu [Ipotokon IIIK ApxusHoro yupexaenust Ot Ne
®opmar A4

dopma npeaocTaBIeHUsI pe3yJIbTaTa
Odopmnennsie onucu aed.

[TPAKTUYECKAA PABOTA

Tema: Cucrema KaTajaoroB B apXUBeE.

[lenb paboTHI: MPUMEHEHHE U COBEPLICHCTBOBAHWE 3HAHUI, MOJYyYEHHBIX MPH U3Y4YEHUU
TEOpPEeTUYECKOro Marepuaia, TeMbl: Cucrema KaTtajioroB B apxuse (0000IIeHHE U CUCTeMaTH3aIMs
3HaHUU U CIOCOOOB, pellIeHUE CUTyaluil Mo o0pa3ly B MCXOJHBIX YCIOBHUSX C LIEJbIO BHIPAOOTKHU
yMeHu# 6e301nO604YHOro MPUMEHEHHsI 3HaHU, FTOTOBHOCTh TBOPYECKOM aKTUBHOCTHU M TPUMEHEHHE
HaBBIKOB, (JOpMUpPOBaHUE MPOHECCHOHATHLHON HAIPABIEHHOCTH JIUYHOCTH OyyIIEro crenuaiaucTa,
CaMOCTOSITEJIbHO B KOMIUIEKCE IPUMEHATH 3HAHUS, YMEHHUS U HaBBIKH, OCYLIECTBIISAS UX NIEPEHOC B
HOBBIE YCIIOBUSI, KOHTPOJIb U CAMOKOHTPOJIb 3HAHUN).

3ananue

1.  M3yuuTh OCHOBHBIE apXUBHBIE CIIPABOUHUKU;

2.  VBy4uTb IOTNOJHUTENbHBIC ApXUBHBIE CIIPABOYHHKH;

3. 3amoJHHTH KaTaT0XHYIO KapTOUKY.

ITopsinok BbINOJIHEHUsI Pa0OTHI

1.  U3syuenue Teopernueckoro mMarepuaina no YMII, yueOHO-MeToqMUECKON IUTEpaTy-
pe, KoHcniekTrpoBaHue; [1o1roToBUTE coolIeHne 06 apXUBHOM CHPABOYHHUKE.

2. .Odopmirenne kapTOIKH

15.05.2005. MaruauToropck. [IpoToko:n 3aceqanus mpoQroMa 0310pOBUTEIBHOTO LIEHTPa

«Ao63akoBo» Ne 32, ®ong Ne 111 « I[Ipobkom OAO MMK», omuce Ne 2, nemo Ne 108,
muctsl aena NeNe 1002-1010. JJoxyments! xpansrcs B ['opojackom apxuse. CnenquaincT apxusa
A.P.ITpoxopoBa

dopma KaTaa0KHOU KapTOUYKH
KATAJIOXHAA KAPTOUKA

WNHunekc (B rocapxuBax mo cxeme kinaccudukaimmn) Pyopuka [loapyopuka
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JHara Mecto coositust Conepxa-
HHE

HaumenoBanue apxuBa_ HaumeHoBaHue CTpyKTypHOTO noapasaeneHus HaumenoBanue gonaa

®ona N Omucs N Ex.xp.Ne JLi

S3b1k nokymenTa Crioco6 Bocpoun3BeeHuss GaMuimsi COCTaBUTEINS U 1aTa COCTaBI

1.  3amosHHTH cxeMbl «BUIBI TyTeBOUTEIS», «BUIBI KaTamora

dopma npeaocTaBJIeHUsI pe3yJIbTaTa

[Tpe3eHTanms apxuBHOTO cripaBouHnKa; OPOopMIICHHAS KapTOUKa; BBIMOTHEHHAs CaMOCTOSI-
TeIbHas padoTa Mo MOCOOHIO.

[TPAKTUYECKAS PABOTA
Tema: ApxXuBHbIE MYTEBOAUTEIH, 0030pbl JOKYMEHTOB M apXMBHbIE CIpaBOYHUKH. Llenb
paboOThI: MPUMEHEHHE U COBEPIICHCTBOBAHUE 3HAHUM, OTYUYCHHBIX IPU H3YYEHHH TEOPETHYECKOTO
MaTtepuasga, TeMbl: ApPXHUBHbBIE IyTEBOAMTEIN, 0030pbl JOKYMEHTOB M apXUBHBIE CIIPAaBOUYHUKU
(06001IeHre U cucTeMaTH3alMs 3HaHUM M CIIOCOOOB, pelleHHe CHUTyaluuid Mo oOpaslly B HC-
XOJHBIX YCIOBHSIX C II€JIbIO BBIPAOOTKM YMEHMI 0€301IMO0YHOr0 MPUMEHEHHs 3HAaHWM,  TOTOB-
HOCTb TBOPUECKON aKTUBHOCTH U IIPUMEHEHUE HaBBIKOB, (hopMHpOBaHHE MPOHECCHOHATBEHON
HAIpPaBICHHOCTH JIMYHOCTH OYAYIIEro CIENUaicTa, CaMOCTOSTEIbHO B KOMIUIEKCE MPUMEHSTH
3HAHMS, YMEHHUS U HaBBIKU, OCYLIECTBIISAS UX MEPEHOC B HOBBIE YCIOBUS, KOHTPOJIb U CaMoO-
KOHTpOJIb 3HaHU). 3aaHue:

1.  U3y4uTh OCHOBHBIE apXMBHBIE CIIPABOYHUKHY;

2.  VIBy4WTb IOTIONHUTEILHBIC APXUBHBIE CIIPABOYHHKH,

3. 3amoJHMUTH KaTal0XKHYIO KapTOUKY.

ITopsinok BbINoOJIHEHUsI padoOThI:

1. N3yuenune teopernyeckoro marepuana no YMII, ydyeGHO-MeTOqMUECKON AUTEpATY-
pe, KoHcniekTupoBaHue; [1oAroToBuTh coob1IeHNe 00 ApXUBHOM CIIPABOYHUKE.

2. OdopmieHue KapTOUKU

15.05.2022. Maxaukana. [Iporokon 3acemanust npodkoMa 03TO0POBUTEIHLHOTO IeHTpa No
32. ®oug Ne 111 « ITpopxom OAO MMK», onuce Ne 2, neno Ne 108, mucter nena NeNe 1002-
1010. JoxymenTsl xpanstcs B ['opoackom apxuse. CrienuaiicT apxuBa

®opma karanoxnoit kaprouku KATAJIOXKHASA KAPTOYKA Hunekc (B
rocapxmBax 1o cxeme kinaccudukanun) Pyopuka [logpyOpuka

Jara Mecto coositust Conepxanue

HaunmenoBanue ap-
XHBa
HanmeHnoBaHue CTpyKTypHOTO MOJapas3ie-
nenusi HaumenoBanue poumga_ Doug N
Onuce a.xp.Ne JL.ia
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A3k tokymenTa Crioco6 BocmpousBeaeHUsT DaMuIHs COCTAaBUTEINS U 1aTa COCTABJICHUS
1. 3anoJIHUTh cxeMbl «Buasl myreBoauTens», «BUbl kKaTamoray

[TPAKTUYECKAS PABOTA

Tema: Mcnionb3oBaHue apXUBHBIX JOKYMEHTOB.

Llens pa®oTHI: MPUMEHEHHE U COBEPIICHCTBOBAHUE 3HAHUI, MOJYUYECHHBIX MPU W3YUYCHHH
TEOPETUYECKOI0 Marepuaia, TeMbl: Vcronabp30BaHne apXUBHBIX JOKYMEHTOB (000OIIEHNE U CUCTe-
MaTH3alMs 3HaHUH U CIIOCOOOB, pelIeHne CUTyaluid 1o 00pasily B MCXOIHBIX YCIOBHUSX C IENBIO
BBIPAOOTKM YMEHMH 0€301IMO0YHOr0 NMPUMEHEHHUs 3HaHUM, 'OTOBHOCTh TBOPYECKOW aKTHBHOCTH
Y IPUMEHEHHE HAaBBIKOB, ((OPMUpPOBaHHE MPO(ECCHOHAIBHONW HANIPABICHHOCTH JTMYHOCTH OynyIIe-
IO CHEIHAINCTa, CAMOCTOATENIBHO B KOMIUIEKCE IPUMEHATh 3HAaHUS, YMEHHS U HaBBIKH, OCYILIECTB-
5151 UX [IEPEHOC B HOBBIE YCIIOBUS, KOHTPOJIb U CAMOKOHTPOJIb 3HAHUI).

3aganue:

1.  Bnucarh B Tabauiyy BUAbI JOKYMEHTOB COOTBETCTBYIOLMX CPOKOB XpPaHEHMsI HA OC-
HOBE MEpEeUHs TUIIOBBIX YIPABICHUYECKUX JOKYMEHTOB, 00Pa3yIOIIUXCS B JIEATEIbHOCTH OpraHu3a-
LU, ¢ yKa3aHUEeM CpoKOB xpaHeHus. M., 2000.

Cpoku Buibl JOKYMEHTOB
[TocTosiHHO Hanpumep: peecTpbl aKIIMOHEPOB
Ha rocynapcTBeHHOE XpaHEHHUE HE NEePeIatoTCs]
75 ner
75 J51eT - BO3pacT
50 et
40 ner
25 ner
10 ner
S J1eT
3 roma
1 rox
6 MecseB
Jl0 MUHOBaHHUsI HAJJOOHOCTH
/1o 3aMeHBI HOBBIMU
2. TToAroTOBUTH apXMBHYIO CHPaBKY\BBIMHCKY\KOMHUIO ISl MperocTaBieHus e¢ B [leHCHOH-
Hbell poun PD o TpynoBom craxe, Harpaaax u npemusix MBanosa M.U. Ilopsinok BbInoJiHeHus:
padoThI:
1. ITpopaboTka marepuaina no reme: «®opMUpOBaHUE JET».
2. Odopmiienue B a1eKTpoHHON Gopme B cooTBeTcTBUM ¢ TpeboBanusmu ['OCT.
3. Uro0bl 0)OpMHUTH APXMBHYIO CIIPABKY\BBIMTUCKY\KOMHIO HEOOXOIUMO MCIIOIB30BATh THIIO-
BYyIO (popMy, KOTOpast peJICTaBlIeHa B pa31aTOYHOM MaTepuae.
4. OdopmiieHne JOKYMEHTOB IpOM3BOAUTCS B penakrope MicrosoftWord ¢ coGmonennem
BCEX OTCTYIIOB U MHTEPBAJIOB.

ITPAKTUYECKAA PABOTA
Tema: OcBOeHHE MPUEMOB IO COCTABICHHIO HOMEHKJIATYPbI JeIT
Lens pabotsl: [IproOpecTy HaBBIKK COCTABJICHHSI HOMEHKIATYPHI JE.
OcHameHue: JEKIIMOHHBIN MaTepHa, KapTouKa-3aJaHue.

HOMCHKJ]aTypa A€ — CI/ICTeMaTI/ISI/IpOBaHHHﬁ MEPCUCHDb HauMEHOBaHUMN ACJI, 3aBOJUMBIX B OP-

raHU3al|y, ¢ yKa3aHUEM HX CPOKOB XpaHEHUs, 0QOpMIICHHBIN B YCTAHOBICHHOM MOPSAKE.

HOMGHKJIaTypa ACJI — AOKYMCHT MHOTOIICJICBOI'O HAa3HAYCHHA, TO CCTb OHA BBIIIOJHACT PAL

byHKIMIMA:

- cuUcTeMaru3anus JOKyMeHTOB. HOMEHKIIaTypa Cily’KUT IUIAaHOM PacCIpeesIeHHs] TOKYMEHTOB
IIOCJIE UX UCIIOJHEHHUs B J€JIa: ONPEAEISIeT CUCTEMY XPaHEHHUsT JOKYMEHTOB B OpraHM3alUH, IIpa-
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BUJIbHOE (OPMUPOBAHUE [€1 B IEIONPOU3BOJICTBE;

- YCTaHOBJIEHHUE CPOKOB XpaHEHHs JOKyMEHTOB. C IOMOLIbI0O HOMEHKJIATYphl 1N MPOBO-
IUTCS TEPBBIM ATAIl SKCIEPTU3bI LIEHHOCTU JOKYMEHTOB, TaK KaK KaXkJ0€ JIeJI0, BKIIOUYEHHOE B HO-
MEHKJIaTypy, UMEET yKa3aHH€E CPOKa XPaHEHUs IOKYMEHTOB;

= 3aKpCIZICHUC MHACKCAIIUH JCII. I/IHI[eKC Jciia 10 HOMCHKJIATypE 4aCTO BXOAUT COCTaBHOM
4aCTbIO B peFI/ICTpaI_II/IOHHHﬁ HOMEPp JOKYMCHTA,

- KjaccH(UMKAIMOHHAs CXeMa HOMEHKJIATYPBl MOXET OBITh HCIIONh30BaHA KaK CXEMarlo-
CTPOCHHSI CTIPAaBOYHOI KapTOTEKU Ha UCIIOJIHEHHBIE JOKYMEHTHI;

- HOMEHKJIaTypa JIeJ UCIOJIb3YeTCs KaK YUYETHBIM JOKYMEHT IpPH C/Iaue B apXUB OpraHu3a-
LU JIe]1 BpeMeHHOro xpaHeHus (10 10 1eT BKIIIOUUTENBHO);

- HOMEHKJIaTypa JIeJ CIIY>KMT OCHOBOM ITPU COCTABJIEHUHU ONHUCEH Ha Jiejla HOCTOSHHOIO Xpa-
HEHUS U CO CpoKaMu XpaHeHus cBbiiie 10 jer;

- HOMEHKJIaTypa JIeJ]1 UMEET CIPAaBOYHOE 3HAYEHUE IIPU U3YUYEHUU CTPYKTYpPbl OpraHU3aluu.
Homenkmatypsl nen ObIBalOT TpeX BUJIOB: THUIIOBBIE, MPUMEPHbIE U KOHKPETHbIE (MHAUBHUIY-
QJIBHBIC)
TunoBast HOMEHKNAaTypa Je:

- SBJEICTCS HOPMATUBHBIM JOKYMCHTOM;

- COJAEPKUT YHU(PHUIMPOBAHHBIE 3aroJIOBKU Jej, 0Opa3yroolmxcs B Ipolecce padoThl Thl
OJTHOPOJIHBIX I10 XapaKTePy AEATEIBHOCTH U CTPYKTYpE OpraHU3alui;

- yCTaHaBIHMBAaeT THIIOBOM COCTaB JieJl C €AMHOW CHUCTEMOW WHJEKCAllUUd B OTPaCiH

- ImpuMeHseTcss 0e3 BHECEHHs HW3MCHEHHH B 3aroJIOBKH JeJll, KOHKPETH3HUPYS TOJBKO-
HAaMEHOBAHMS OPTaHU3AINI U OTIEIIOB.

[IpumepHas HOMEHKJIAaTypa Ael:

- yCTaHaBJIMBAaET NPHUMEPHBIH COCTaB el Ui OJHOPOIHBIX TIO XapakTepy JAesATEIbHO-
CTH, HO Pa3JIMYHBIX 110 CTPYKTYPE OpraHU3aInii;

- HOCHT pEKOMEHATEeIbHbIN XapakTep;

- JIOIMYCKAaeTcsl MCKIIOYEHHE JeJ, KOTOpble He 00pa3yloTCsl B JESTEIbHOCTH KOHKPETHON
OpTaHu3aIlH, 1 100aBICHNE HOBBIX C YKa3aHUEM MX MHJIEKCA.

TumnoBsle 1 MpUMEpPHbIE HOMEHKJIATYPhI JIeJ1 pa3pabaThIBalOTCS CIYKOaMU JOKYMEHTAIMOH-
HOro OOecCTeueHHsi MUHUCTEPCTB W BEIOMCTB, YTBEPKIAIOTCS MX PYKOBOIHMTEISIMHA U CIIYKaT TOCO-
OUAMU IS COCTABICHUSI KOHKPETHBIX HOMEHKIIATYp Jedl.

TumoBast u mpUMepHass HOMEHKJIATYPBI JEJ SIBJISIOTCS METOAMYECKUMH MOCOOWSM TIpU CO-
CTaBJICHUM WHJMBHYaTbHBIX (KOHKPETHBIX) HOMEHKIATYp JIeJ JUIsl OpraHu3alvii, BXOJAIUX B JaH-
HYIO €JIMHYIO CETh.

Kaxnas opranuzanus, ydpexiaeHue, MpeanpusTHe A0DKHbI UMETh MHIAMBUIYaIbHYIO (KOH-
KPETHYI0) HOMEHKJIATYpY eIl

WNunuBuayanbHas (KOHKpeTHast) HOMEHKIIATypa JIel — 3TO CHCTEMaTU3UPOBAHHBIN MepeueHb
KOHKPETHBIX 3ar0JIOBKOB JIEJT, TIPEATIOJIaraeMbIX K 3aBEJCHHUIO B JICIIONPON3BOACTBE OPTaHU3aIluH (I
ee CTPYKTYpPHOTO MOJpa3/esieHus) B ONPEACICHHOM KaJleHJIapHOM To/ly ¢ yKa3aHHEM CPOKOB XpaHe-
HUS1, OQOPMIICHHBIN B YCTAaHOBJIEHHOM TOpsiKe. Pa3paboTka KOHKPETHBIX HOMEHKIIATYD /€] HauuHAeT
MIPOBOJIUTHCS B OPraHU3aLMU B YETBEPTOM KBapTalle, 3aBepIliaeTcs B Iekadpe U ¢ SHBaps CIIeIyIOIEero
rojia BBOJWTCS B JICHCTBHE.

Ecnu HeT TUMOBON WM MPUMEPHONH HOMEHKJIATYPHI /I, TO COCTaBJIEHUIO KOHKPETHOM HO-
MEHKJIATyphl JIeNl JOJDKEH TPEJIIeCTBOBATh MPOIECC M3YyYCHMSI COCTaBa, COMACP)KAaHMS M KOJHMYECTBA
JOKYMEHTOB OpraHM3alui B COOTBETCTBHHU C MPABUIIAMHU COCTAB JIMHUSA U 0(OPMIICHUSI HOMEHKIJIATYPhI
aed.

TpeboBaHMs K COCTaBICHUIO U O(POPMIICHUIO HOMEHKJIATYPHI /1€ U3JI0KEHBI B HOPMAaTHBHO-
METOINYECKUX JTOKYMEHTaX:

roCyJapCTBEHHAs CUCTeMa JOKyMeHTarmoHHoro obecneuenus ympasnenus (I'CHOVY). Oc-
HOBHBIE TTOJIOKCHHUS;
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- OCHOBHBIC ITpaBuJIa pa6OTBI BCAOMCTBCHHBIX apPXHBOB;
= TUIIOBAA U KOHKPETHAA MHCTPYKIUU 110 ACJIIOIIPOU3BOACTBY,
- MCTOAUYCCKUC PCKOMCHOAIINHU 10 pa3pa60TKe U IPUMCHCHUIO HOMCHKJIATYP ACJI;

- MEPEeYHU JOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHHUS.

Pa3paboTka KOHKpETHOI HOMEHKJIATYpPHhI /1€ CKJIaJIbIBAETCs U3 Tpex 3TanoB. [lepBroiil aTan —
M3Y4YEeHHE JTOKYMEHTOB B OpraHU3allUU JAJIsl ONPEEICHUs Kpyra BOIPOCOB, BOZHUKAIOIIUX B JESTEINb-
HOCTH OpraHU3aluu.

KpoMe 10KyMEHTOB TEKYILEro AeI0MPOU3BOICTBA HEOOXOUMO U3YUUTh  JOKYMEHTBHl  IpO-
LUIBIX JIET, XpaHsSIIHecs B OT/IeJaX OpraHu3alliH.

B HOMeHKnaTypy nen JOJKHBI ObITh BKJIFOUEHBI BCE JIOKYMEHTBI, CO3/1aBa€Mbl€ B JIaHHOU

opraHu3zaium, MOCTYIUBIINE B HEE U3 JIPYTMX OpraHU3aluii; BCE PETUCTPaLlMOHHO-

CIpaBOYHBIC KYPHAJIBl U KAPTOTEKH, DJICKTPOHHBIC TOKYMEHTHI, 0a3bl JaHHBIX, a TAKKE JOKYMEHTHI
BBIYHUCIUTENLHOTO IIEHTPA, KOJUIETUATIBHBIX M OOIIECTBEHHBIX OPraHOB, KPOME MEYaTHBIX M3TAHUNA U
TEXHUYECKUX JOKYMEHTOB. 3adaHue 1.

Cohopmynupytime u 3anuwiume 3mansvt COCMABNLEHUSI HOMEHKIAMYPbl Oeil.

Ilopsaook evitnonnenus pabomol:

CdopmynupyiiTe u 3aNUIINATE 3TANBl COCTABICHUS HOMEHKIIATYPHI JIE.

1. [TpopaboTka marepuana o reme: «HoMeHkmaTypa nemy.

2. Odopmnenne B smekTpoHHON (opme B cooTBeTcTBUM ¢ TpeboBanusamu ['OCT.

3. UtoObI 0pOopMUTH HOMEHKIIATYPY JIe71 HEOOXOIMMO UCTIOIB30BaTh TUIIOBYIO

dbopMy, KOTOpas mpeAcTaBieHa B pa3gaTOYHOM MaTepuase.

4.  OdopmicHHe JTOKYMEHTOB Ipou3BoauTcs B penaktope Microsoft Word ¢ coGumrose-
HUEM BCEX OTCTYIOB U MHTEPBAJIOB.

S. CoxpaHUTb pe3yNbTaThl padOTHI B Manky «OTYET M0 MPaKTUYECKUM paboTam».

Konmponwvnwvie éonpocwi:

1.  Yro Takoe HoMeHknaTypa aen?

2.  Kaxue T0KyMEHTBI HE BKJIIOYAKOTCS B HOMEHKJIATYPY Jen?

3. KeM yTBepxmaeTcs HOMEHKIaTypa jaen?

I[NTPAKTUYECKAS PABOTA

Tema: OcBoenue npuemMoB 1Mo oopmIIeHHIO Jen A cladu B apxuB npeanpustus Llens pa-
60ThI: [IproOpecTu HaBBIKK 11O OPOPMIICHHUIO NI AJIsl CJAYH B ApXUB MPEATPUATHS.

OcHaueHue: JEKIIMOHHBIN MaTepHal, KapTOouKa-3aJaHue.

dopMupoBaHUEM JIe]l HAa3bIBAE€TCS IPYIIUPOBKA JOKYMEHTOB B JieJla B COOTBETCTBUU C HO-
MEHKJIaTypOU.

Kaxnoe crpykrypHoe mozpasaeneHue (GopMUpyeT UCIIOTHEHHbIE TOKYMEHTHI B Jiesia Mo Mpo-
¢utto cBOETO OT/ENA.

Pabora o ¢opmMupoBaHHUIO €T COCTOUT U3 CIEAYIOIINX ONEpaIvid:

- pacnpesielieHue HCIOJIHEHHBIX JIOKYMEHTOB IO JellaM B COOTBETCTBHUM C HOMEH-
KJIaTypOH eIl

- pacroyio’keHre JOKYMEHTOB BHYTPH JieJia B ONIPeIeIeHHON MOCIeI0BATENbHOCTH;

- odpopmiienre 06moxku nena. ena popmupyroTcs ¢ Havana roja.

Ha xaxxnoe Ha3BaHHOE B HOMEHKJIATYpe JIEJ0 3aBOJUTCS IMarKa-CKOPOCIINBATENbh TUOO Mam-
Ka-perucTparop.

Ha OGHO)I(KG Jciia B BerHeI\/'I YaCTHU YKa3bIBACTCS HA3BAHWC OPraHU3allii, HA3BAHWUC BBIIIC-
CTOSAIIEH OpraHu3ally U CTPYKTYPHOTO MOIpa3iesIeHuUs.

B cepennne 007105KKH yKa3bIBaeTCS MHACKC Jiena 1o HoMmeHkinarype. Hanpumep: emo Ne 01-
91. Unpaekc nena ABIsieTCA aipecoM XpaHEHHUS Jena. 3aTeM NEPEHOCUTCS 3ar0JIOBOK.
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JlaTa nena rnokasbIBaeT, 3a KakOW IEpUOJ BPEMEHU B JIEJI€ CTPYNIIMPOBAHbI JOKYMEHThL. BHHU-
3y OOJIOKKHU yKa3bIBaCTCsI CPOK XPaHEHHUSI.

CBenenusi, BbIHECEHHBIE HAa OOJIOXKY JieJia B Hayayle JIeJIONPOU3BOJICTBEHHOTO rojla, MOTYT
JOTIONHATBCA U YTOUHATHCS. Hanpumep, ecinu chopMupoBaioch HECKOJIBKO TOMOB JIefia, PSAOM C UH-
JIEKCOM JieJia JTIOJDKEH ObITh mpocTaBiieH HoMmep ToMa: «Tom 1», «Tom 2» u T. n. [IpumepHsbIit Bua 00-
JIO’KKH JIeJia PUBEJIEH B ripumepe 2.6.3.

B nanbueiineM GopMupoBaHHe J1eJ1 COCTOUT U3 PACHPEACICHHUS U TPYIIIMPOBKH JTOKYMEHTOB
110 JieJaM, pacloJOKEHUs IJOKYMEHTOB BHYTPH i€ B OIPEAEIECHHOW IOCIIEAOBATEIbHOCTH U 10
oopmieHns 00I0KKH MO0 OKOHYAHUU KaJICHAAPHOTO rojia (CleayeT MPOCTaBUTh KOJIWYECTBO JIHCTOB
Jieia U yTOUYHUTD KpalHHUE J1aThl TOMOB).

ITpu popmupoBanuu 1e1 HEOOXOAUMO COOIIOIATH CIICTYIOIINE TPEOOBAHNS.

1. B nmena rpynnupyroTcs JOKyMEHTHI OJHOTO KaJEHAAPHOTO ro/a, 33 MCKIIOUEHHEM IIe-
pEXOASAIIUX Ael, JOKYMEHTOB Y4eOHBIX 3aBelleHUH, GOpMUPYIOLIUXCS B JieTa 32 YU4eOHBIH ToJ, JIN4-
HBIX, CYZA€OHBIX U APYTUX JEN.

2.  JIOKyMEHTBI TIOCTOSIHHOTO U BPEMEHHOT'O CPOKOB XPAHEHHUs IPYHIIUPYIOTCS B JI€1a pas3-
JIeNIbHO, YTOOBI HE YCIIOKHATH OTOOp JOKYMEHTOB Ha JallbHEHIIIee XpaHeHHe.

3. B zeno BKIIOYAETCA OJMH TOMTHHHBINA SK3eMILISP MCHOIHEHHOIO NOKYMEHTA MIIH 3a-
BepeHHas konus. He momyckaercs: BKIIIOUEHHUE B JIEJI0 YEPHOBUKOB, IPOEKTOB, PA3MHOKEHHBIX KOTIHIA,
JOKYMEHTOB, TIOJIJIeKAINX BO3Bpary. MCKIroUeHHe COCTaBISIIOT —KOMWUHU, KOTOpPbIE UMEIOT pe-
30JII0LIMM, IIOMETKH,

4.  gBnomMecs JONOJHEHHEM K OCHOBHOMY JOKYMEHTY.

5. Kaxzplil JOKyMEHT, IOMELIEHHbIH B €10, J0JKEH ObITh 0(OPMIIEH B COOTBETCTBHU C
TpeboBaHusIMU OCHOBHBIX noniokeHuid ['CIIOY u rocyaapcTBEHHBIX CTaHAApTOB. [ pyNIUPOBKY I0-
KYMEHTOB B JIeJla OCYIIECTBISIIOT B COOTBETCTBHM C

«OTMeTKOI 00 MCTIOTHEHUU TOKYMEHTA U HAIIPaBJICHUH €r0 B 1e10» (PEKBHU3HT 28).

6. HenoopopmieHHblE WIHM HEMPABMILHO O(GOPMIIEHHBIE JOKYMEHTHI BO3BPALIAIOT HC-
MIOJIHUTEINSIM Ha A0PabOTKYy.

7.  He nmomyckaercs pa3oOLieHHME B Jejax 3alpocoB M OTBETOB, MOAIIMBKA COMPOBOJIM-
TENBHBIX MUCEM 0€3 MPUTIOKEHUHN WM 0€3 OTMETOK 00 UX MECTOHAXOXKICHHUH.

[lepenucka rpynmnupyeTcs B A0 TaKUM 00pa3oM, 4TOOBI JTOKYMEHT-OTBET ITOMEIIAJICS Clie-
JIOM 32 JIOKyMEHTOM-3aIIpOCOM.

8. JHeno momkHo comepxkaTh He Gonee 250 ynucToB. OrpaHMYeHHI MO MMHHMATEHOMY
o0Bbemy He cymiecTByeT. [Ipu 6onpioM 00beMe TOKYMEHTOB, OTHOCSIIMXCS K OHOMY JI€TY, IIPOBOJISAT
JiefieHHe JTOKYMEHTOB Ha TOMa, YacTHU. EciM Jeo cocTOMT M3 HECKOJIBKUX YacTed MM TOMOB, TO CO-
CTaBIsieTCA OOLIMI 3aroJIoBOK Jieia M NMpH HEOOXOJMMOCTH B 3aroJIOBKHU TOMOB MOTYT BHOCHUTBCS
YTOYHEHHUSI.

9.  HeGompumme MpUIOKEHHUs MOAIIMBAIOT BMECTE C TEMH JOKYMEHTAMH, K KOTOPBIM OHH
otHocATcs. [lpunoxkenus OonbmMX 00BEMOB IeNIecOO0Opa3sHO TPYNIHPOBATH B OTHAEIbHBIE TOMA.
Hanpumep, TOKyMEHTHI KOJUIETHH TPYNIHUPYIOTCS B JIBa Jiea: MPOTOKOJIBI U PEIIEHUs KOJJIETUH; J10-
KYMEHTHI K 3aCE€aHUsAM KOJUIETHH (IIOBECTKA JIHS, TOKJIAbI, CIIPABKH, 3aKIIFOYEHUS U T. [1.).

10. Pasmenienue JOKYyMEHTOB BHYTPH JieJI IPOM3BOJAUTCSA B XPOHOJOTHYECKON IIOCIIEI0BA-
TenbHOCTHU. [lepenucka rpynnupyercs 3a Mepuo] KaJeHJapHOro roja B XpOHOJOIMH (3allpoc — OT-
BeT). JIOKyMEHTBI MOT'YT pa3MelaTrbes U B aindaBUTHOM nocienoBarenbHocTd. Hanpumep: npemioxe-
HM, )KaJIOOBI, 3asBJICHHUS.
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3amganue Ne 1.

OdopmuTe 00JIOKKY Jlenia I IPUKA30B 10 OCHOBHOM JIESITETEHOCTH € yKa3aHHEMCPOKa
XpaHCHHUS:

AO <<Mup>> Jleno Ne 01-08 Tom No2

20 urons —29 nexadps 2012 r. Ha 190 1. Cpok xpaHeHHs JIeT.

3anmanue No 2.

Odopmute 007OXKKY Iena Jis OpPraHu3alMOHHOW JOKYMEHTAllMU C YKa3aHHWEM CpPOKa Xpa-
HEHUS:

AO <<Jlya >>Cnyx06a mokyMeHTanmuoOHHOTO obecrieueHus ympasienus Jlemo Ne 01-92
2010r. Ha 200 1. Cpok XxpaHeHHS JIET.

3amanne Ne 3.

Odopmurte 00J0XKKY Jenia sl TIOJ0KECHUH O CTPYKTYPHBIX IMOJAPA3ACICHUAX C YKa3aHUEM
CpOKa XpaHEHUS:

AO <<Jlyu >>Cnyx0ba IOKyMEHTaMOHHOTO oOecrieueHust ympasieHus Jlemo Ne 01-03
2010 r. Ha 225 5. Cpok xpaHeHHs JIET.

3ananue Ned.

Odopmure 00I0KKY Aena Juisi KBApTAIBHBIX (PMHAHCOBBIX IUIAHOB C YKa3aHHEMCPOKa XpaHe-
HUSL:

AO <<Jlyu >>®unancossii otaen Jeno Ne 02-05 2010 r. Ha 200 n. Cpok xpaHeHUS
JeT. )

3amganue Ne 5.

Odopmure 00N0XKKY J€1a JUYHBIX KapTOYeK paOOTHUKOB C YKa3aHMEM CPOKAa XPaHEHUS:

AO <<Texmmact>>Cnyx06a nepconana Jleno Ne 03-03 2010 r. Ha 200 n. Cpox xpaHeHUs
Jet

3ananue Ne 6.

Odopmure 0010XKKY €Na JTOKJIAJAHBIX 3aIIMCOK PYKOBOJCTBY O NPOIYCKHOM PEXHUME C yKa-
3aHUEM CPOKA XpaHEHHUS:

AO <<Texmnact>>Cinyx0a T0KyMEHTallHOHHOTO o0ecnieueHus yrpasieHus [lemno

Ne 01-04 2011 r. Ha 200 1. Cpok XpaHeHus1 JIET.

Samganue Ne 7.

Odopmure 0070%KYy Jena Juis NPOTOKOJIOB OOIMX cOOpaHHMH aKIMOHEPOB C YKa3aHU-
€M CpOKa XpaHEHUSI:

AO <<VYpanCu6>>Cnyx0a JOKyMEHTAIlHOHHOTO obecnieueHus ympasieHus Jlemno

Ne 01-08 2011 r. Ha 200 . Cpox xpaHeHHs JIeT.

IMopsiioK BBITIOTHEHHSI PA0OTHI:

1.  TIpopaborka matepuana 1o teme: «POPMUPOBAHHE JETD.

2.  OdopMmieHHE B SIEKTPOHHON (opMe B COOTBETCTBHH ¢ TpeboBanusimu [OCT.

3. Uto0b1 odopmMuTh OOJOXKY Jieina HEOOXOIMMO HCIOJb30BaTh THIOBYIO (GopMy,
KOTOpast

NpeJCTaBICHa B Pa3/IaTOYHOM MaTepHale.
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4.,  Od¢opmieHne IOKYMEHTOB INpousBogutca B pepakrtope MicrosoftWord ¢ co6ro-
JICHHEM BCEX OTCTYIIOB U MHTEPBAJIOB.

5. CoxpaHuTh pe3yabTaThl padOoTHI B Manky «OTYeT MO NPaKTHYECKUM paboTam.

KoHTpoJibHbIE BONIPOCHI:

1. KakoB makcuMalibHBIN 00BEM Jeia?

2 Korna neno cuuraercs 3aBeieHHLIM?

3. Kak cucreMaTH3upyroTCs Jiena 110 nepenucke?

4

B uem 3aknrouaercs andaBUTHBIN MPUHLIKT TPH POPMUPOBAHUH JOKYMEHTOB BENO?

I[TPAKTUYECKAA PABOTA
Tema: OcBoeHue NIPUEMOB 110 IIPOBEICHUIO KCIIEPTU3BI IECHHOCTH JOKYMEHTOB

Llenp 3aHsATHA: 0000ILIECHME, CUCTEMATH3alMsl, 3aKPEIUICHHE IOJYyYEHHBIX TEOPETHUYECKHX
3HAHUMU O MOPSIJIKE IPOBEJICHUS IKCIEPTU3bI IEHHOCTH OTAEJIbHBIX BUIOB JOKYMEHTOB. Brinonnenue

3aJjaHui 110 00pa3lly ¥ NPUMEHEHHE MOJyYEHHBIX HAaBBIKOB IPH BBINOJIHEHUH CaAMOCTOSITENb-
HOTO 3aJaHMUs.

OcHalleHue: JIEKIMOHHBIH MaTepuai, KapTouka-3aJjaHue Ha O(QOpMIICHHE JOKyMEHTalluu
IIPU MPOBEIEHUU IKCIEPTU3BI IIEHHOCTH I0KYMEHTOB.

OKcnepTr3a LEHHOCTH JOKYMEHTOB - 3TO M3y4eHHE JOKYMEHTOB Ha OCHOBaHMU KPUTEpPHU-
€B MX LIEHHOCTH B LIEJISIX ONpPE/IeIEHUsI CPOKOB XPAHEHUs IOKYMEHTOB U 0TOOpa MX AJIs BKIOYEHUS B
coctaB ApxuBHoro ¢onaa Poccuiickoit @eaepannu. DKcrepTr3a IIEHHOCTH MTPOBOJIUTCA B HECKOIBKO
3TaroB — B JEJONPOU3BOACTBE OpPraHU3alui U NPEANPUSTUH, apXuBax OpraHu3aluil U B rocy-
JApCTBEHHBIX apxuBax. [IepBbIM 3Tanom 3KCHepTU3bI SBISETCS OLEHKAa U OTOOP TOKYMEHTOB Ha CTa-
IIUM, KOI/Ia 3aKaHYMBAETCS MX XPAHEHHE B JCIONPOM3BOACTBE M IPEICTOMT Ieperada JOKYMEHTOB
B apxuB. B (enepanbHbIX OpraHax HCIOJHUTEIBHON BJIACTU AKCIEPTH3a LEHHOCTH JOKYMEHTOB
IIOCTOSIHHOT'O ¥ BPEMEHHOT'O XPAaHEHUS OCYILECTBIIAETCS €KETOIHO B CTPYKTYPHBIXIIOAPA3AEIECHUAX
paOOTHHKAaMH, OTBETCTBEHHBIMU 3a BEICHME JIEJIONPOMU3BOJCTBA, COBMECTHO C IIEHTPAIbHOM 3KC-
NEPTHOM KoMHCCHEN (IKCIEPTHOM KoMHCCHEeN) M0J] MeTOANYECKUM PYKOBOJICTBOM apXHBa.

3amanue:

-[IpOAHAIN3UPOBATh TPEOOBaHNS HOPMAaTHBHO-METOANYECKUX JIOKYMEHTOB K (DOPMHPOBAHHUIO
7ielia, IPOBEACHUIO SKCIIEPTU3bI LICHHOCTH IOKYMEHTOB;

-[IpoaHaNn3upoBaTh [lepeyeHb THUMOBBIX YIPABIEHYECKUX JIOKYMEHTOB, OOpa3yIOIIMXCS B
NeSITeIbHOCTH OpraHu3alui, ¢ yKa3aHueM CPOKOB XpaHEHUS;

- IIPOaHAIM3UPOBATh IIPaBUIIA IPOBEACHMSI DKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB.

IHopsinok BbINOJHEHUsSI PA0OTHI:

1.ITpopabGoTka mMarepuana 1o TeMe: «IKCHepTH3a HEHHOCTH JOKYMEHTOB

2.CocTaBieHue IpaBuIl MPOBEAECHUS IKCIIEPTU3bI HIEHHOCTH JOKYMEHTA.

OdopmiieHne B 31€KTPOHHOM opme.

3. Uro6sl opopMHTh MpaBuiIa HEOOXOAUMO HCIIOIB30BAaTh HOPMATHBHO- METOIHYECKYIO
6a3y, KoTopast IpeJCTaBleHa B pa3gaToyHoM MaTtepuaie. OdopmieHne TOKyMEHTOB MPOU3BOIUTCS B
penaktope MicrosoftWord ¢ coOntoenreM Bcex OTCTYNOB M MHTEPBAJIOB.

4.  CoxpaHUTb pe3ylbTaThl pabOThI B ManKy «OTYET 10 MPaKTHISCKUM paboTamy.

KoHnTpoJsbHbIe BONpochI:

1.  KaxoBa ocHOBHas 3aa4a SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB?

2.  Kakue 0CyIIeCTBISAIOTCS 3TAIbl SKCIIEPTH3BI [IEHHOCTU JOKYMEHTOB?

3. K0 BKIIHO9aeTCs B KOMHCCHIO MO 3KCHEPTU3E HEHHOCTH JOKYMEHTOB?
[MPAKTUYECKASA PABOTA

Tema: Opranuzanus paboThl 110 HIKCIEPTH3E LIEHHOCTH JOKYMEHTOB
Llens 3aHATHA: 000OILICHHME, CHUCTEMATH3AIMs, 3aKPEIUICHHUE MOJMYYEHHBIX TEOPETHUYECKHX
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3HaHUN 00 opraHW3aIy pabOTHl HKCIIEPTHON KOMHUCCHU. BhITTONTHEHWE 3a7aHui 1T 0 00pa3Ily U MpH-
MEHEHUE MOTYYCHHBIX HABBIKOB IIPU BHITIOJTHEHUHN CAMOCTOATEIHLHOTO 3a/1aHUS.

OcHaleHue: JeKIMOHHBIN MaTepual, KapTouka-3ajlanue Ha opopmileHHne JOKYMEHTAIUH PU
IIPOBEJIEHUH 3KCIEPTU3BI LIEHHOCTH JOKYMEHTOB.

DKcnepTusa IEHHOCTH JIOKYMEHTOB — 3TO OTOOp JOKYMEHTOB Ha TOCYIapCTBEHHOE XpaHe-
HUE WM YCTaHOBJICHUE CPOKOB UX XpaHEHUsI HA OCHOBE NMPUHSTHIX KPUTEPUEB.

s opranuzanu ¥ IpoBeAeHHs] padOThI MO AKCIEPTU3E LEHHOCTU TOKYMEHTOB, 0TOOpY U
MOJITOTOBKE K Mepeaaye Ha MOCTOSHHOE XpaHEHUE TOKYMEHTOB, O0pa3yIOIIUXCs B JESTEIBHOCTH Op-
raHu3alK, CO3/1aeTCs MOCTOSHHO AeicTByromas skcrnepTHas komuccus (JK). Obs3arenbHO B cocTaB
KOMHCCHHU BXOAMT JIMIIO, OTBETCTBEHHOE 3a apxuB.IIpencenarenem DK nomkeH ObITh OUH U3 PYKOBO-
nutenen yupexaeHus. B coctaB 1[OK BkirowaeTcs Takke MpeiCcTaBUTENb apXMBHOro opraHa. B He-
OOJIBIIINX OPraHM3ALMUAX WM KOMIAHUAX B COCTAB SKCIIEPTHOM KOMHUCCHH BXOAMUT CEKPETaph PYKOBO-
JUTENIs WK PYKOBOAMUTEINb CEKpeTapuaTa.

Pemenus sxcnepTHON KoMuccHeN TPUHUMAIOTCS KOJUIETHAIBHO OOJIBIIMHCTBOM T'OJIOCOB Ha
3acejaHusIX», KOTOpbIE MTPOBOISTCS B COOTBETCTBUU C yTBEP:KJIECHHBIM MIIaHOM paboTel DK u mo mepe
HeoOxomuMocTH (Kak mpaBuio, 1-2 pasa B rox). 3acenanus DK npotokonupyrotcs. [IpoTokoisr 3ace-
JaHWI MOAMKUCHIBAIOT MpeaceaaTeNlb U ceKpeTapb KoMuccuu. Perennst komuccuu, 3auKCUpOBaHHbIC
B [IPOTOKOJIE, BCTYNAIOT B CHIIY TOJIBKO I10CJIE€ YTBEPKACHUS UX PYKOBOJUTEIEM OpraHU3aLUU.

B 3agaumn skciepTHOM KOMUCCHH BXOJTHUT:

- OpraHM3alys U MPOBEJIECHUE HKCIEPTU3bl LIEHHOCTH JOKYMEHTOB Ha CTaJHUU JIEIOIpPO-
M3BOJICTBA MPU COCTABICHUH HOMEHKJIATYPHI 1€ U B mpoiiecce (OpMUPOBAHUS [T,

- OpraHu3alys U MPOBEACHUE IKCIEPTU3BI IEHHOCTH JOKYMEHTOB MPHU MOJATOTOBKEHX K
nepeaye B apXUB OPraHu3aluu;

-OpraHuzalds M MpoBeleHHEe OTOOpa W MOATOTOBKHM JIOKYMEHTOB K Iepefaue HarocTo-
STHHOE XPaHCHHE B TOCYIAPCTBECHHBIN WJIM MYHHUIIUITAILHBIA apXUB.

3amanue:

- paspabotars [lonoxxeHne 06 FIKCIIEPTHON KOMUCCHUU;

- W3/1aTh IPUKa3 O CO3/IaHUU HKCIIEPTHON KOMHUCCHUU;

- o(opMuTE IPOTOKOJI 3aceaHUs FKCIIEPTHON KOMUCCHHU.

Iopsinok BbINOJIHEHUSI Pa0OThI:

1. TloarotoBka K MPaKTHYECKUM 3aHATHSIM [OJDKHA HAYMHATHCS C W3YYCHHS COOTBET-
CTBYIOILIEH y4yeOHOM U CieUaIbHON JIUTEPaTyphl IO TEME MPAKTUYECKOTO 3aHATHSL.
2. VCBOMB MPOYMTAHHOE, HEOOXOANMO BHUMATEIHLHO O3HAKOMHTBCS C COMICPIKAHUEM, pe-

KOMCHIOBAHHBIX K 3TOM TeEMe HOPMAaTUBHBIX 4aKTOB. OcoO0CHHOBHUMATEIHLHO CJICAYET OTHECTUCH K
YCBOCHUIO TEX HOPMATUBHBIX Hp@I{HHC&HHﬁ, I10 IOBOAY KOTOPBIX B JIUTCPATYPEC BCAYTCA JUCKYCCHUH.

3. HOZ[FOTOBKE[ K TPAKTUYCCKUM 3aHATUAM 3aBCPHIACTCA O(bOpMJ'ICHI/ICM HCO6XOI[I/IMLIX
JAOKYMCHTOB. ITomumo 9TOro, H€06X0)II/IMO OTBCTUTH Ha TCOPETHYCCKUEC BOIIPOCHI, ITIOCTABJICHHLIC B
3aJaHNN.

4.  TlpakTHueckoe 3aJaHhe MPEIOCTABISETCS B MMCHMEHHOM BHIE M TPOBEPSETCS TPETIO-
JaBaTEIIEM.
KoHnTpoJsbHbIe BONpoChI:
1. Kro BXOZHUT B COCTaB 4IEHOB SKCIIEPTHON KOMHUCCHH?
2.  Kax 4acTo mpoBOJATCA 3aceaHus SKCIIEPTHON KOMHCCHHU M KAKHM JIOKYMEHTOMO(DOPM-
nsoTes’?
IMPAKTUYECKAS PABOTA

Tema: OcBoeHue MPUEMOB 110 0HOPMIICHHIO JIEIT

Heapb 3anaTHA: 000011I€HNE, cCUCTEMaTH3allMs, 3aKPEIUIEHNE TIOTyYEeHHBIX TEOPETUYECKUX 3Ha-
HUU 10 TEXHOJIOTMH TPYNIUPOBKU MCIOJHEHHBIX IOKYMEHTOB B Jiejia. BrinmoaHeHue 3aganuii mo
o0pa3ily 1 IpUMEHEHNE OJy4YEeHHBIX HABBIKOB MPH BBHIITOJIHEHUU CAMOCTOSTEIHLHOTO 3a/1aHuS.
IIpomo/xkuTebHOCTH 3aHsATHA: 1 yaca.
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OcHaueHue: 3a1aHus 17151 pabOThI, OCHOBHBIC TIPaBUIIa pa0OTHI APXHUBOB OpraHU3aINH.
3amanue:

1.  PacnpenenuTs JOKyMEHTHI [0 J€IaM

2.  ChopMynupoBaTh Ha3BaHHUE JIEJIa.

3. YkasarTh OyHKT IIPaBHJI, COIJIACHO KOTOPOMY BBl CrpyIIupoBaiu J0KyMEHTHI

4.  OpopMHUTB 0OI0KKH HONYYEHHBIX eI

5. VKa3arb KpUTEPUH BO3MOKHON CHCTEMATH3AIMH TI0JyIEHHBIX JIE] B APXHBE

Bapuant 1 JIokymMeHTBHI:
1. Asro6uorpadpus Ilerposa B.B. or 25.01.2023

2.  JIOIXKHOCTHAst MHCTPYKIIMS TJIABHOTO OyXTajTepa, YTBEP/KICHHAS PHKA30MIUPEKTO-
pa Ne 6 ot 17.02.2023

3. JlomkHOCTHAs MHCTPYKIHS Kaccupa, yTBEp)KIEHHAs NPHMKA30M JUPEKTOpa
Ne 60t 17.02.2023

4,  JIo)DKHOCTHAs MHCTPYKIHMSI CTApLIEro OyXraiarepa pacueTHON TPYIIIBI, YTBEPKACHHAS
npukaszom aupekropa Ne 6 ot 17.02.2023

5. HHcTpyKuus 1o TeXHUKe 6€30MaCHOCTH, YTBEPKICHHAS TIPHKA30M JUPEKTOpa
Ne 5 ot 10.02.2023

6. Komnus aunnoma 06 o6paszosanuu Ilerposa B.B. ot 26.06.2008

7.  Homenknarypa aen Ha 2023 rox (pabounii 5K3eMILIsp)

8.  Howmenxnarypa nen na 2023 rog, yreepskaeHa pykosogutenem 20.12.2023
9. TIlpuxas o qucuniauHapHOM B3bickanuu Ilerposa B.B. ot 19.11.2023
10. TIpukas o komanmuposke ot 01.07.2023

11. TIpuxas o nepeBone Ha pa6ory Iletposa B.B. ot 11.09.2023

12. Tlpuxkas o nepeBose Ha padoTy ot 19.10.2023

13. Tlpuxka3s o npueme na pa6ory Ilerposa B.B. ot 27.01.2023

14. Tlpuxas o npueme Ha pa6oty ot 24.08.2023

15. TIpuxa3s o npueme Ha pa6ory ot 27.10.2023

16. Tlpuxkas o nposenenuu BeicTaBku-spmapku ot 20.04.2023

17. [Tpuxkas o paboTe B BeIXOAHBIE THU OT 25.12.2023

18. [Ipuxkas o pabote B BeixoAuble nHU 0T 27.04.2023

19. TIpuxkas o co3nanuu skcneptHoii kKomuccuu ot 10.01.2023

20. TlIpuxka3s 06 yBonsHeHMH ot 13.09.2023

21. Tlpukas 06 yBonsHenuu ot 17.06.2023

22. Tlpuxa3s 06 yBonbHeHUH ¢ pabotsl [letposa B.B. ot 17.04.2017

23. Tlpuka3 06 yTBEPKICHMH MODKHOCTHBIX HMHCTPYKUMi Oyxranrtepuu Ne 6 OT
17.02.2023

24. Tlpuka3 00 yTBEPXKIEHMHM MHCTPYKIMH IO TeXHHKe OesomacHoctd Ne 5 ot
10.02.2023

25. TIpoeKT mpuKasa o JUCHUILIMHAPHOM B3bicKanuu Iletposa B.B. or 19.11.2023
26. Tpynosoii morosop ¢ Ilerpossim B.B. ot 27.01.2023
27. TIucemo B 3A0 «MMP» 0 mocTymieHuH omnaThl Topapa ot 15.02.2023 Ne 59

28. Tlucemo B 3A0 «OKOHUKA» o0 mnpenocTaBaeHUM BLICTABOYHON ILIONIAIH
0120.10.2023 Ne 285

29. Tlucemo B UHCTUTYT mpo6ieM MHBECTHPOBAHUS O TMOJATBEPKIECHUH OILIATH TOBA-
pa ot 15.02.2023 Ne 56

30. Tucemo B MYII «KoMmcoMonbckre-Ha-AMype TEMIoCeTH» 00 U3MEHEHHH OaHKOB-
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ckux pekBu3nuToB OT 30.08.2023 Ne 365

Bapuant 2 JIokyMeHTHI:
1. Asro6uorpapus Baceukuna M.II. or 20.01.2023

2. AKT npueMa Inepenayd JOKYMEHTOB Ha MOCTOSHHOE XpaHeHHe (OpHUTHHAI)
0124.07.2023

3. AKT npuema mnepejaud JOKYMEHTOB Ha IIOCTOSHHOE XpaHeHHe (pabouuii k-
3emiuisip) ot 24.07.2023

4,  Konus mumioma 06 o6pazosanuu Baceukuna MLII. ot 26.06.2009
5. Otuer o pabore yupexaenus 3a 2023 rox

6. I[TuceMo B 3A0 «3KOHUKA» o0 mnpemnocTtaBieHUM BBICTABOYHOM IUIONIAIN
0120.04.2023 Ne 587

7.  Tlucemo B 3A0 «KOHUKA» o npenocrasnenun uapopmanuu ot 21.05.2023 Ne 455

8. IMucemo B MHCTHTYT mpo6iieM MHBECTHMPOBAHHS O MOATBEPKIEHUM OILIATHI TOBA-
pa ot 15.02.2023 Ne 96

9. TIlucemo B MVYII «KoMcoMonbckue-Ha-AMype TEIIOCETH» O KaIUTalbHOM pe-
MoHTe Teriorpacchl oT 30.06.2023 Ne 366

10. TIucemo B MVYII «KomcoMonbckue-Ha-AMype TEmIoceTH» 00 M3MEHEHUH OaHKOB-
ckux pekBu3nuToB OT 30.08.2023 Ne 655

11. TIucemo u3 AKB C6epbank o mpegocTaBieHus aoKymeHToB ot 11.10.2023.
natarmoctyreHus 17.10.2023 Ne 136

12. Tlucemo m3 Komurera mo neHaM aJMMHUCTpalMu OKpyra o Tapudax Ha dJeK-
tposHepruto ot 11.01.2023. Jlata noctyminenus 15.01.2023 Ne 156

13. TIucemo w3 MunucrepctBa ()MHAHCOB O TIPOBEJEHMH METOAMYECKOTO CEMHHAPAOT
11.03.2011. JaTa moctynnenus 20.03.2023 Ne 73

14. Tlucemo u3 MunucTepcTBa GMHAHCOB O IPOBEAcHHH peBu3uu oT 18.05.2023.JlaTa mo-
crymienus 22.05.2023 Ne 205

15. TIucemo m3 OO0 «CTpoiicepBHC» O BBHINOJHEHHH YCJIOBHH JOTOBOPA MOCTABKHOT
11.01.2023 Ne 88/7. Hata noctyrenust 15.01.2023 Ne 15

16. TIlInan paboTsl oTaena kaapoB yupexaenus Ha 2017 rox

17. Tlnam pa6ots! yupesxaenus na 2017 rox

18. Tlpuxkas o nepesone Ha paboty Baceukuna M.II. or 11.09.2023

19. Tlpukas o moaroroske nomemienuii K mpueMy rocreii ot 25.12.2023 Ne 219
20. TlIpuxa3 o mpueme Ha paboty Baceukuna M.II. ot 25.01.2023

21. Tlpuxa3s o nposenenun cemunapa ot 11.01.2017 Ne 2

22. Tlpuka3s o paboTe B IpasaHuuHble aHK oT 28.12.2023 Ne 220

23. Tlpuka3 06 u3MeHeHUH pexkuma pabots ot 15.01.2017 Ne 3

24. Tlpuxa3s 06 yBonbHEHUH ¢ paboThl Baceuknna MLII. or 17.02.2017

25.  TIpuka3o0yTBep:KIeHMMHHCTPYKIUUIIOAET0npor3BoacTByoT 10.01.2017 Ne 1
26. Tlpuka3 00 yTBepsKIE€HUHU IPEMMATIBHBIX BhILIAT 0T 27.12.2023 Ne 217

27. TlpunoxeHus K oT4eTy 0 pabote yupexaenus 3a 2017 ron (wa 250 nucrax)
28. TlIpoext nnana paboTsl yupexaenns Ha 2017 rox

29. TlpoekT mpwioXKeHMii K oT4eTy o pabore yupexaenus 3a 2017 rox (ma 250
JIUCTax)

30. Tpynosoii norosop ¢ Baceuxunsim M.II. ot 25.01.2023

IHopsinok BbINMOJIHEHUS PadOThI:
1. Usyuenme Teopermueckoro mMarepuana o y4eOHHKY, Y4eOHO-METOAMYECKON IHTE-
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paTtype, KOHCIIEKTHPOBAHHE,
2.  Ananus3 pefoCTaBIEHHBIX 00PA3I0B JOKYMEHTOB;

3.  Odopmienue aen.
KoHTposibHbIEe BONIPOCHI:

1. [ena c KakuM CPOKOM XpaHEHHs MOJIEkKAT OTHOMY O(OPMIICHHUIO?
2.  Korna yrounstorces u 100(pOpMIISIOTCS PEKBU3UTHI 00JI0XKKH Jerna?
3. Uro sBnsieTcs aToi Aena, CONepIKaIero MpoTOKOIbI?

HDGI[OCTaBI/ITB OPUMCPHYIO d)ODMV HOMCHKJIATYPBbI ACT

OueHo4HbIe cpeICTBA /ISl IPOMEXKYTOYHOI aTTecTaluu

[IpenmeToM OLICHKM CyKaT YMEHUs W 3HaHus, npeaycmoTpeHHbie OI'OC mo amcunu-
mwimne OI1.02 APXUBHOE JIEJIO, HanpaBieHHble Ha GopMupoBaHue o0muX u npodeccro-
HAJIbHBIX KOMITETEHITHH.

Bonpocsl K HTOrOBOMY KOHTPOJIIO

3amaun apXMBOBEACHUSI KaK HAYYHOW JUCHUUIUINHBI, €€ CTPYKTYpA.
OObenHEeHHBIE apXUBHBIEC (DOH/IBI U KOJUIEKIIUH, TOPSAOK UX CO3aHUSI.
Oenepanbublii 3akoH «O6 apxuBHOM nene B P®» 2004 r.: OCHOBHBIC TOJIOKEHHS.
DoHanpoBaHue, MOPAIOK onpeaeraeHus (HOHIOBON MPUHAAISKHOCTH TOKYMEHT

g~ wWwbN -

((HpaBI/IJIa opraHu3alvi XpaHCHHA, KOMIIUICKTOBAHUA, Y4€Ta U HMCIIOJIb30BaHHUA JOKYMCH-
ToB ApxuBHOro orna PO u npyrux apXwBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX M MYHHIIH-
NaJbHBIX apXWBaX, My3esX W OuOIMOTeKax, opraHm3aimsx Poccuiickoil akamgemuu Hayk» \
Mumn.xynbTypbl PO ot 18.01.2007 Ne 19: ocHOBHOE coneprkaHue.

6  B3auMOCBA3b apXHMBHOTO JieJIa U JIENONPOU3BO/ICTBA.
7 ®enepanbHblil 3ak0H «O0 apxuBHOM jene B PO» 2004 r.: 06 ApxuBHoM (onzae PO.
8  Knaccuduxamus 10KyMEHTOB B apXHBaX: CYIIHOCTh M COJEPKAHHUE.

9 ®enepanbHblil 3akoH «O0 apxuBHOM fene B PD» 2004 r.: o6 apXHUBHBIX JOKYMEHTax,
HaXOJALIMXCS B TOCYJapCTBEHHON, MyHULIMIIAIBHOW M YaCTHOIM COOCTBEHHOCTH.

10 CoumanbHas namaTh yenobedecTBa. MecTo apXHBOB B COLMAJIBHOI MAMATH OOIIECTBA.
11  Opranusauus ynpasienus apxuBHbIM JenoM B Poccuiickoit denepanun.
12  Passurne apxuBoBeneHHs B Iapckoil Poccum.

13  Ocnosuoe conepxanue «IIporpammsl  uH(OpMaTh3amuu DeTEpPaTLHOTO  APXHBHOTO
areHTCTBAa U MOJBEIOMCTBEHHBIX eMy yupexaeHuid Ha 2011-2020 rr.».

14 VcTouHMKM KOMIUIEKTOBaHHMS M KPUTEPHMH OINPEIENEHHS MCTOUYHUKOB KOMILIEKTOBAHMS
rOCYJapCTBEHHBIX apXHUBOB.

15 d)e;[epanLHoe APXUBHOC ar€HTCTBO, IPCAHA3HAYCHUC U 3a/Ia4U.

16 ITonstHe 00 OKCIICPTU3C HCHHOCTHU apXHUBHBIX JOKYMCHTOB, HA3HAUYCHUC U 3ala4r SKCIICP-
THU3HI.

17 ApxusHas gestenbHocTh H.B. Kanauesa u /[.51. CamokBacosa.

18 OcHoBHBIE TPYNITBI JOKYMEHTOB, XPAHAMIUXCS B 2IEKTPOHHOM apXHBeE.

19 TlIpennasnayenne u ctpykrypa LleHTpansHOro (POHAOBOrO KaTauora.

20  OcHoBHbIE HaNIpaBJIEHKs AEATEILHOCTH IEKTPOHHBIX aDXMBOB M UX XapaKTEPUCTHUKA.

21 llenTpanbHas SKcIepTHO-NPOBEPOUHAs KoMUcCHs Ipu DeiepalbHOM apXUBHOM areHTCTBE,
MOPSIIOK CO3/IaHMUs, 3a/1a4H.

22 Tlonstue 00 0co00 ILIEHHBIX M CTPaxoBBIX JOKYMEHTaX, OCOOCHHOCTH HX y4éTa M
XpaHEHHUS.

23 Enunsli crpaxoBoii Gong PD: nmpenHasHaueHue, CTPYKTypa, YPOBHH, MaTepuaibHbIEe HO-
CUTENH UH(POpPMAIMH, KyPUPYIOIIUE BETOMCTBA.

24 Vet apXMBHBIX JOKYMEHTOB B apXHBaX M OPraHAaX apXMBHOTO YIIPaBJIEHUs, OCHOBHOE CO-

42



JIEpKaHUE U TIOPSIIOK y4eTa.

25 OcnoBHoe cozepxkanue «Ilepeyuns THIIOBBIX yIPaBJIECHYECKUX apXMBHBIX JOKYMEHTOB, 00-
pa3ymoIIMXcs B Mpolecce ACSITENbHOCTU TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMo-
yIpaBJIEHUS U OpraHu3alui, C yKka3aHueM cpokoB xpaHeHus" ot 25 asrycra 2010 r. N 558.

26  ApxuBHBIE JOKYMEHTHI C HOBTOPSIONIEHica MH(OPMALKEH U KPUTEPUM HX 0TOOpa

27 Cucrema Hay4HO-CIIPaBOYHOIO amlmapaTa K JoKymMeHTaM ApxusHoro ¢onaa Poccuiickoii
®denepauuu.

28 TlpoBepka HalmM4Us M COCTOSHHUS JOKYMEHTOB B TOCYIapCTBEHHBIX apXMBax: e¢ colepiKa-
HUE U POJIb B 00ECIICUEHNHU UX COXPAHHOCTH apXUBHBIX JTOKYMEHTOB.

29  Cpa3b apxXMBOBEIEHUS C APYTMMH HAYYHBIMU AUCLMILIMHAMH.

30 Topsamok coctaBnenus, opOPMIECHHS U BbIJAYX apXUBHBIX CIIPABOK, KOMMI U BBINMCOK U3
JIOKYMEHTOB.

31 Teopus u MeToaUKa apXUBOBENEHHSA: OOBEKT U NPEAMET HU3yUCHHUSL.

32  OcHOBHBIE PEKUMBI XPaHEHHS JOKYMEHTOB B aPXUBAX, UX COIECPKAHHUE.

33  Paspurue apxusHoro aena B CCCP.

34  Tlopsamok rocyapcTBEHHOIO ydeTa J0OKyMEeHTOB ApXUBHOTO (oHaa PO

35 KommnnekroBanue Apxusnoro (onaa Poccuiickoit denepanuu: NOHATHE O KOMILIEKTOBA-
HUU, OCHOBHBIE 3TAIlbl KOMILJIEKTOBAHUS U UX XapaKTEPUCTHUKA.

36 Texuuueckoe OCHAIEHHE H 0OOPYI0BAHUE APXHBA.

37  Buapl nyreBoautesel ¥ MX GyHKIMH B HAYYHO-CIIPABOYHOM aIlapare K J0KyMeHTam Ap-
xuBHOTO (poHma Poccuiickoii Denepanmm.

38 Hcnonb3oBaHue TOKYMEHTOB apXUBOB, LIEJIH M OCHOBHBIE (POPMBL.

39 ®enepanbusblii 3akoH «O6 apxuBHOM jeie B PD» 2004 I.: OCHOBHBIE CPOKH BPEMEHHOTO
XpaHeHusl JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoir @enepanuu 10 UX nepenadd Ha MOCTOo-
SHHOE XpaHEHUE.

40 Hcropuueckas crpaBKa: Ha3HAYEHUE, METOJMKA COCTABJICHHS M HMCIOJIb30BAHMS B apXHUB-
HOI1 pabore.

Kputepumn onenku orBera cryaeHTa Ha AU depeHPOBAHHOM 3aUeTe

XapakTepucTHKA 0TBETa Ouenka
JlaH MOJIHBIN, pa3BEPHYTHIM OTBET HAa MOCTABJICHHBIA BOIIPOC, MMOKa3aHa COBOKYII- 5
HOCTb OCO3HAHHBIX 3HAHUM, JT0KA3aTEJIbHO PACKPBITBI OCHOBHBIE IOJIOKEHUS BO-

IIPOCOB; B OTBETE IPOCIIEKUBACTCSA YETKAsl CTPYKTYpa, JIOTMUECKAs IOCIIEI0Ba-
TEJIbHOCTh, OTPAKAIOIIASA CYIIHOCTh PACKPBIBAEMBIX MOHATHMI, TEOPHUM, SIBICHUMN.

3HaHUE AEMOHCTpUpYyeTCS Ha (hOoHE MOHMMAHHUS €ro B CHCTEME JTaHHOW HayKH

U MEXIUCUUIUIMHAPHBIX

cBs3eil. OTBET W3JIOKEH JMTEPATyPHBIM SI3BIKOM C HUCIOJIb30BaHHUEM

CoBpeMeHHO NpoecCHOHATBHON TEPMUHOIOTUU. MOTYT ObITH IOMYIIEHbBI HEO0-
YeThl B OIIPEJICIIEHUH MOHSATHIA, UCTIPaBJIEHHbIE CTYJEHTOM CaMOCTOSITEIILHO B
IIpolLecce OTBETA.
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JlaH TONHBINA, pa3BEPHYTHI OTBET HA IIOCTABJICHHBIN BOIPOC, ITIOKA3aHO YMEHHE
BBIICJIUTh  CYILECTBEHHBIE W  HECYILIECTBEHHBIE  IPU3HAKH, IMPUYMHHO-
CIIEACTBEHHBIE CBS3U. OTBET YETKO CTPYKTYPUPOBAH, JOTUYEH, U3JI0KEH JIUTEPA-
TYPHBIM SI3IKOM C MCIIOJIb30BaHHMEM COBPEMEHHOM MNpPO(peCcCHOHAIBbHONU TepMU-
HOJIOTUH.

MoryT ObITh AONYIIEHBI 2-3 HETOYHOCTH WJIM HE3HAUYUTENIbHbIE OINOKH, UCIIPAB-
JICHHBIE CTYJCHTOM C IIOMOILBIO NPENOaBATEN.

JlaH HEeIOCTaTOYHO IOJHBIM U HEJTOCTaTOYHO Pa3BepHYThIM oTBeT. Jloruka u mno-
CIIEZIOBATENFHOCTh M3JIOKEHUSI MMEIOT HapyuieHus. JlomymieHsl ommoOKu B pac-
KPBITUM TIOHATHH, ynoTpeOaeHuH TepMUHOB. CTyIEHT HE CIIOCOOEH CaMoCTOs-
TCJIIBHO BBIACIWUTL CYHICCTBCHHBIC M HCCYHICCTBCHHBLIC IMPHU3HAKKW W MPHUYUHHO-
CIIEICTBEHHBIE CBsI3U. B 0TBETe OTCYTCTBYIOT BBIBOJBL. YMEHHE

pacKphITh 3HaYeHHe OOOOIICHHBIX 3HAHHWW HE TOKa3aHo. PeueBoe odopmienue
TpeOyeT MonpaBoK, KOPPEKLUH.

OTBeT npeacTaBisieT co00l pa3po3HEHHbIE 3HAHUSA C CYIIECTBEHHBIMH OITMOKAMU
o Bompocy. [IpucyrcTByroT (hparMmeHTapHOCTh, HEJIOTUYHOCTh U310XKeHusa. Cty-
JICHT HE OCO3HAET CBS3b 00CYXJIaeMOro BOMpOca C APYTMMU OOBEKTaMU IUCIIH-
muHbl. OTCYTCTBYIOT BBIBOJIbI, KOHKPETH3AIMS U JI0KA3aTEIbHOCTh U3JIOKCHHUS.
Peun HerpamotHas, npodeccruoHalibHas TEPMUHOJIOTUS HE UCToNb3yeTcs. Jlomo-
HUTEJIBHBIE U YTOUYHSIOIINE BOIPOCHI MPENOIABATENS HE NPUBOAAT K KOPPEKLIMHU
OTBETA CTYJECHTA.

Wnu oTBET Ha BONPOC MOJHOCTHIO OTCYTCTBYET Wi OTKa3 OT OTBETa

ABTOpP(bI)-COCTABUTEJIN: TIPENOIaBaTeNb Kadeapsl MpodeccnoHaNbHbIX JUCIUITITUH
Maromaesa C.II.
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