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HHACITIOPT

®OHJIA OHEHOYHGBIII CPEACTB
10 y4eOHOM TUCITUILTHHE

OI1. 05 «<ndopMalIMOHHbIE TEXHOJIOTHH

B IOPUAMYECKOM 1eSITeJIbHOCTID)

Pe3yibTarsl 00y4yeHus OK ftammenoBanue ftammenoBanue
(ocBOEHHBIE yMeHMUS], TeMbI OLICHOYHOI'0 CPeICTBA
YCBOCHHbIC 3HAHMS) Texymuii [IpomexyTou
KOHTPOJIb Has
aTTecTarus
1 2 3 9] 6
Ymenus:
— BBISIBJIATH U OKO01 | Tema 1.1. O6paboTtka YcrHbIi onpoc DK3aMeH B
3P PEKTUBHO UCKATh OK 02 | tekcroBoit nHpopmanmu | Ilpaktuueckue TECTOBOM
UHpOPMAIIHIO, B MS Word 3aJaHNS dbopme o
HEOOXOAUMYFO IS Tema 1.2. Texnomnorus KonTponsHas yaeOHOM
peleHus 3a1a9u u/IUiu HCIOJIb30BaHUS pabota JICLIATLTMHE
npo0IeMBbI, OTIPEAETIST AIIEKTPOHHBIX TAOJIHUIT TectupoBanue
HEOOXOJMMBIE PECYPCHI; Tema 2.1. O6mas [lepeuenp
OTIpEeNIeNSATh 3a7auu XapaKTepUCTUKA BOIT]90COB
JUIsl IOMCKa MH(OpMAaLINH, CIPaBOYHO-TIPABOBOM TSt
OTIPEIeNIATh HEOOXOANMBIE CUCTEMBI MOJTOTOBKH
UCTOYHUKH WH(POpMAIIHH, «KoncynprantlLimocy K
ITAHUPOBATH MTPOLIECC Tema 2.2. O6m1as BBITIOJTHEHU
MIOUCKa, CTPYKTYpUPOBATh XapaKTEepUCTUKA O TECTOBBIX
NoJTy4YaeMyro HH(POpMaLIIO; CIPaBOYHO-TIPABOBOM 3aJaHUi

BBIJIETIATH HAauOoJIee
3HAYMMOE B IEPEUHE
uH(pOpMaIUN, OTICHUBATH
MPaKTHYECKYIO 3HAYMMOCTD
pe3yIbTaTOB TIOMCKA;

0pOpMIIATH
pe3yabTaThl MOKUCKA,
MPUMEHSTH CPEJICTBA
UH(POPMAITOHHBIX
TEXHOJIOTUH JUTS peIICHHSI
podeCcCHOHANBHBIX 33/1a4;

UCTIOJIb30BaTh
COBPEMEHHOE MPOTPaMMHOE
o0ecricueHue,
UCTIOJIB30BATh Pa3INYHbIC
1u(pOBBIE CPECTBA IS
perieHus
po(heCCHOHAIBHBIX 3a/1a4.

cucreMsl «I'apanT»
Tema 2.3. O6mas
XapaKTepUCTHKA
CIIPaBOYHO-IIPABOBOU
cucreMsl «Koneke»
Tema 2.4
HNHTerpupoBaHHbIi
MOJTHOTEKCTOBBIN OaHK
MpaBoOBOI HH(pOpMaIH
«3aKOHOJATENbCTBO
Poccun»




3HaHUS:

PCHOBHBIE
MCTOYHUKU UH(POPMAITUHU U
PECYPCHI IS PEIICHUS
3a/1a4 ¥ Ipo0JjIeM B
poQeCCUOHATLHOM W/WITN
COIIMAJTLHOM KOHTEKCTE;

HOMEHKJIaTypa
UHPOPMAIIMOHHBIX
WCTOYHUKOB, TIPUMEHSIEMbIX
B IIpo(eccHoHaIbHOM
JeSITETTLHOCTH,

TIPUEMBI
CTPYKTYPUPOBAHUS
uHbOpMaInH;

dbopmar
oopmITeHHs pe3yIbTaToB
MmouckKa MHGOopMaIuH,
COBpPEMEHHBIE CPEJICTBA U
YCTPOWCTBA
nHpOpMaTH3AIINY;

- TMOJPSAIOK UX
MPUMEHEHUS 1
MIPOTPaMMHOE 00eCTICUCHHE
B IIpo(eccHoHaIbHOM
JIeSITEIbHOCTH B TOM YHCIIC
C MCTIOJIb30BAaHUEM

U (POBBIX CPEICTB.

OK 01
OK 02

Tema 1.1. O6paboTka
TEKCTOBOI MH(OpMaIn
B MS Word

Tema 1.2. Texnonorus
MCIIOJIb30BAHUS
AIIEKTPOHHBIX TA0JINLL
Tema 2.1. O6mas
XapaKTepUCTUKA
CIPaBOYHO-IIPABOBOM
CUCTEMBI
«Koncynprantlnroc»
Tema 2.2. O6mas
XapaKTepUCTUKA
CIPaBOYHO-IIPABOBOM
cucremsl «I'apanm»
Tema 2.3. O0mas
XapaKTepUCTUKa
CIIPAaBOYHO-IIPABOBOM
cuctemsl «Konekc»
Tema 2.4
NuTterpupoBaHHbIii
MOJTHOTEKCTOBBIN OaHK
MpaBoBOM MH(POpMALTH
«3aKOHOZIaTENbCTBO
Poccun»

®poHTANBHBIH
OIpocC

BeicTyrnenus ¢
JOKJIaIaMU

TectupoBanue




1. KOMIUIEKT OHEHOYHbBIX CPEJICTB

[TakeT 3aJaHMii JUIS TEK YIICTO KOHT POJisi 3HAHMH M YMCHHUN 00Y4aAIIIXCSI

Kpurepuy onieHuBaHus

Bun paboTst Ouerka
2 3 4 5
®poHTATBHBIN | HE3HAHUE OTBETA 3HaHHE U JIaeT OTBET, TIOJTHO |
oIpoc Ha MOHUMAaHUE YIIOBIICTBOPSIIO | apIyMEHTHPOBAHO
COOTBETCTBYIOIIIEE | OCHOBHBIX AN TEM XKe OTBEYaeT 10
3aj71aHue, MOJIOXKEHUI TpeOOBaHUSAM, | COAEPIKAHUIO
JOITYCKAeT OLIMOKK | TeMBbI, HO: 9TO | JJIs BOIIPOCA;
B GOPMYJIHPOBKE | HM3jaract OLICHKH «5», HO | OOHapyXHUBaeT
oIpeieJICHUN U MaTepHat Jornyckaer 1-2 | mOHUMaHue
npaBull, HETIOJHO U OLIMOKH, Mmarepuaia
UCKA)XAIOIUE UX | JIOMyCKaeT KOTOPBIC CaM XKe
CMBICI, HETOYHOCTH B UCTIPABIISIET
OecropsA0YHO U OIpeeTICHUN
HEYBEPEHHO IIOHATHUM; HE
u3jaraer ymeeT
MaTepuall. JOCTaTOYHO
rIyOOKO U
JIOKa3aTeIbHO
00OCHOBATH CBOU
CYXKIICHUS U
MIPUBECTH CBOU
MIPUMEDBI;
u3jaraer
Matepuat
HETIOCIIeIOBATEIh
HO U JIOIYCKaeT
OIIINOKH.
[TpakTryeckas | oOydarommncs oOyyaromuiicsi B | oOydJaromuiicss | oOydarommics
pabora uMeer IEJIOM OCBOMJI TOKa3aJl 3HAaHUE | MMEET TIIyOOKHe
CYILIECTBEHHBIE Marepuan y4eOHOTO 3HaHUS y4eOHOTO
npoOesl B HPaKTHYECKON Mmarepuana, Marepraa rmo TemMe
3HAHHSIX paboThI, OTBETWI | YCBOWII MPAaKTUYCCKOU
OCHOBHOT'O HE Ha Bce OCHOBH 10 paboThl,
y4eOHOro YTOUHSIOLIUE U | JIUTEpATypy, MOKa3bIBACT
MaTepualia JIOTIOJTHUTENBHBIE | CMOT OTBETHTh | YCBOCHHE
MPaKTUIECKOU BOITIPOCHI; MOYTH TIOJTHO HA | B3aUMOCBSI3U
paboThI, KOTOPBIA | 3aTPYIHSACTCS C | BCE 3aJJaHHBIC OCHOBHBIX
MIOJTHOCTBIO HE MIPAaBUIIBHON JIOTIOJTHUTENBHBI | TTOHSATHI,
PacKpbLI OLIEHKOM e UCTIOJIb3YEMBIX B
CoZIepKaHHe NPEUIOKEHHOW | YTOYHSIFOIIHE pabore, cMoT
BOIIPOCOB, HE CMOT' | 3a/la4H, 1aéT BOIIPOCHI; OTBETUTH Ha BCE
OTBETUTH Ha HETIONHBIM OTBET, | JEMOHCTPHUPYET | YTOUHSIOUINE U
YTOYHSIIONIUC U TpeOyromuit 3HAHUS JIOTIOJTHUTEITEHBIC
JIOTIOJTHATENBHBIE | HAaBOJAIIUX TEOPETUUYECKOTO | BOIIPOCHI;
BOTIPOCHI; AT BOIT]90COB u JIEMOHCTPUPYET




Ouenka

Bun paboTst 5 3 7] £
HEBEPHYIO OLIEHKY | MpENnojaBaresis, | MPAaKTUYECKOTO | 3HAHUA
CUTYaLIUH, BBIOOp alrOpUTMa | MaTepuajia o | TEOPETUYECKOTO U
HETMPaBUIBbHO 12 penieHus 3ajaun | Teme IIPaAKTUYECKOTO
BbIOMpaeT BO3MOKEH IIPU MPaKTUYECKOW | Marepuana 1o Teme
aJITOPUTM HaBOJALINX paboThI, IIPaKTUYECKOU
JENCTBUI BOIIpOCax JOMyCKast paboTsl,
MpenojaBaTeNs. | HE3HAYUTEIbHbI | ONpPEACIAET
€ HETOYHOCTH B3aMMOCBSI3U
MIPU PELICHUU MEXIY
3a/1a4, umes IIOKa3aTesIMU
HEIOJIHOE 3a1auu, Ja€T
IIOHUMaHNUE IIPaBUJIbHBIN
MEKIUCIMIUIMH | aJIrOPUTM
apHBIX CBS3EU pelieHus,
pu onpezesser
IIPABUJIBHOM MEXIUCUUIUIMHAPH
BBIOOpE bIE€ CBSI3H 110
aIropuT™Ma YCIIOBHIO 3aJ[aHUsI.
pelieHus
3aJlaHU
Tectupoanue | 0% -50% 51% - 69% 70% - 89% 90% - 100%
HPaBUIbHBIX MPaBUIIbHBIX HPaBUIBHBIX HPaBUIBHBIX
OTBETOB — OLIEHKA | OTBETOB — OLICHKA | OTBETOB — OTBETOB — OLICHKA
«HEYJIOBJIETBOPUTE | «yJIOBJIETBOPUTEII | OLIEHKA COTJIIMYHOY
JIBHO» BHO» «XOpOILIOY,




Tema 1.1. 06pa6oTka TekcToBOoM nHopmanuu B MS Word

3aganue 1. Bonpocsl ans ppoHTaIBLHOTO OMpoca;

1.

Noakrwd

oo

9.
10.

Hasnauenue snementoB skpana Word

PenakTupoBaHue TOKYMEHTOB Ha3HAYEHWE KIIABHIII

Crioco0bI BBIZICIICHHS TEKCTa - CJIOBa, a03ala, CTPOKU M T.JI.

dopmaTrpoBaHKE CUMBOJIOB - HIpU(T, pasmMep H T.J.

dopmaTrpoBaHue a03a1eB- - OTCTYIBI U HHTEPBAJIBI.

HasnaueHnne ¥ BO3MOXKHOCTH JUAJIOTOBOTO OKHa AO3ail.

dopmaTrpoBaHUE CTPAHHUII - YCTAHOBKA ITOJICH, KOJIOHTUTYJIOB, HOMEpa CTPAHHUIIL,
Pa3pHIBOB ...

BcraBka B JOKYMEHT PUCYHKOB, CHOCOK, (PUTYPHOTO TEKCTa...

PacmosoxxeHne 0OBEKTOB B TEKCTE

Pa6ota ¢ tabmuiiamu Word - BctaBka, 0ObeIMHCHHUE SYECK, BHIPABHUBAHHE JTAHHBIX.

3ananue 2. [loaroroButh cooOunieHne mo pcepBbieM (DYHKIIMOHAIBHBIM BO3MOXKHOCTSIM MS
Word Ha ocHOBe HH(pOpPMAIIMHU CPEICTB MAaCCOBOM HH(POPMAIIUH.
SIpumepHasi TeMaTHKAa COOOILIEHUIA:

1. PenaxktupoBanue u popmarupoBaHus TeKCTa B TeKCToBOM penakrope MS WORD
2. Penakrop ¢dopmyn B TekctoBoM pemaktope MS WORD

3. Coznanne nokymeraroB MS WORD Ha ocHoBHE miabioHa.

4. Cnusnue noxymentoB B MS WORD

5. Amnanmutnueckue Bo3moxknoctu MS WORD

3ananue 3. Boinonnenue npakmuuecKkux ynpajchHeHuil

Ilpakmuueckoe 3anamue 1 «Cozoanue mexcmoswvcv ookymenmos. Ilpoeepka
opozpaghuu u zpammamuxuy

3aoanue 1.

1.

YcTaHOBUTH napamMeTpbl CTAHUIBI: BEPXHEC, HUIKHEC T10JIC — 2 CM, JICBOC — 3 CM, IIpaBoOC —
1,5 cm.

Habpatb TekcT ¢ yueroM popmarupoBanus (pazmep mpudra - 14 mynkros, mpudt Times
New Roman).

CKo0JbK0 O0UTOSI MOXKET ObITH B OaiiTet
Hazsan me «OaiiT» (cioso /n’te mpenctasnseT co0Oil COKpaiiieHHE CI0sS0COYEeTaHHs

BinarYTErm — «J«pu'iBbin iziey3.i/») ObUIO BIICPBBIC TicHONB30BaHO B 1956 rony B. Byxrosbiicm  i3pu
ripoCK3 ‘UpOBaHUVi MmepBoro cyricpkomrisioTcpa IBM 7030 Stretch.

B 1950-x m 1960-X romax He SbUIO €IHMHOTO CTAHAAPTHI OTHOCHTEIBHO KOJTI iecTBa OWTOB B

oaiite. 13 pU3HBIX KOMIIBIOTEPHBIX CHCTEMax OaiT conepiican ot 6 10 9 6uTos.

Jlume ¢ wawana J9Zf)-.r 2000« ¢ GONBHIMHCTBE APXUTEKTYp CTANVi VICMOIb30€aTh OalT

passtcpoM 8 6u3'oB, U NOC FCHCHHO “iakoc COO THOLIEHHE ¢’iano ¢ raHjaap i HbIM.

Jlna ycntp<tucenus ogyc.+ivicnennocntu ¢ komnwiontefraoii .!3uniefieniype unozon ons itiouno.*o

o2yo3uaueuun nocnedosan envuocniu 8 Oumoa e.uecMtO fftC/Mifffmf Iléoiim» ucuonvs$'tom ntep.ntdfl

3aoanue?.

1.
2.

HabGepuTte tekct. Ucnone3yiite 16 pasmep mpudta. 3aronoBok - mpudrt Arial.
CxonupyiTe TeKkcT 4 pasza. BelpoBHsiiTe: NepBblii TEKCT — IO HIMPUHE, BTOPOM - 110 JIEBOMY
Kparo, TPETUH - 110 IPABOMY KParo, YETBEPTBIA — 110 LIEHTPY.



KomnbloTep B Hawlem mupe

Ceiiuac, HapepHO TPYIHO HAHTH YeTOBeKa, KOTOPBIH XOT ObI pa3 B
JKU3HH He BCTpeTwicd Obl ¢ kovnviomeporm. KOMIBIOTEPB NPUXOIAT K
HAM B JIOM. HNOMOTaKwT oO0jeruuth padoTy 4YelOBeKd. PasnnuHbie
IIpOrpaMMBI MOTVT 00VUATh U pa3BlIeKaTh.

C noMompio 17100albHOIl ceTH [nfernet MOIU MOTYT OOLIATBCS,
HAXOJINTh HYKHVI0O HH(QOpMAIHIO, JakKe €CIM OHAa HaXOJHTCS «Ha
JIPYTOM KOHIIE CBETa»

3aoantie 3
Habpats TekcT mo oopasiy.

Bunraiitecs B cruxorsopenne M 10 JlepmonTosa «JIupuk»:

Xoten 6Gbl B €AMHOE CI0BO
Sl cnuTh CBOO IPYCTD U MEYab,
U 6pocuts TO €10BO Ha BETED,

(54.HJ..,"'hey.uonnios)
Kak BenHk 1o:it! Bcero B HeCKOIBKUX cit3BaX, OObEIUHEHHBIX JoU(QMOH, OH CySSCI BBl pa:3UTh
CHIy YyBCTB, CTPCWHTCIBHOCTb MBICIH, ONaropojcTBO pYCCKt3ro s:3bIka. JIerkocTs cimora MBI
BCTPCYAaCM BO MHOTHX, €CJIt3 HC CKa:iaTh BO BCCX CTUXOTBOPCH)isIX Mtixamia lopbcBuua.

HoucBuiza myuke .3tanoras
Ha rpypri yreca—BeJiy KaHa.

Tyuku HeOGecHbIE —
Beunbic erpaHHuku!

Raoanue 4

1.  3Banmyctute TekcroBbiii mporeccop Microsoft Office Word

2. CoznaiiTe HOBBIM TEKCTOBBIM  JOKYMEHT B CBOEW mamke Ha aucke L: mon
umeneMm [Ipaktuyeckas pabora 2.docx (komanma Daiin - COXpaHHTE)

3. Ha Bxnaake Maxket Beibepute komanay [lonst — HactpanBaembie mosist B 1aqoroBOM

OKHE 9TOI KOMaH/IbI 331aliTe BEPXHEE M HUIKHEE TTOJISI PAaBHBIM 2 CM, JIEBO€ —PAaBHBIM 3,5 CM, TIpaBoe
—1om

4. Hameuaraiite mnpuBefeHHble HIKE clioBocoueTaHusi. [IpoBepbTe mpaBonucanue
atoro ¢parmenta cpencrBamu MS Word. Eciu ecth ommOkH, WCHpaBbTe WX B MPOIECCE BBOJA
TEKCTa C MMOMOIILI0 KOHTEKCTHOT'O MEHIO.

«Pa3Bemnr...HpIe O cTeHAM KapThl; 3amernl.. .HO€ TeCTo; 3aMell.. .HbIe B JeJie
CBUUETEIIH, HACTO... HBIH Ha TpaBax 4Yaif, oOmewe.. .Bmiliii mapk; oOesmnec.. .Burile
MIPOCTPAHCTBA; pacTa.. .BIIMIl CHET; pacce.. .HbITl blanb [uK; obeccrin.. .Hple monli;
packa.. .Broiicsl npectynHlir; saBeml.. .Hoe 0KHO; HakJe... Hble Mapml; HeMbICIT..
.BI{ TIOCTYTIOK; HETPHEMJI.. .bIi CITy4aii; 00€3HOXK.. .BIINE .JIOMIATU; KJIOTOY... 111e
BOJIHBI; HAaBE.. .HbIE MBICIIID)




Hpexmuttecxoe sanamue 2 «Cozoanue u 0¢0pMJleHue CRUCKO06, 2A3emHbCV KOAOHOK»

3aoanue 1. Hcnonwv3ys sosmodichnocmu madyaiayuu ogpopmume 00K) menm 1o oopasyy (Mumepsan

mabynayuv 5 ecm u 12 cci)

PACIIMCAHHE

ajekTpomnoe310B OaBB10BO 0T MOCKBBI

Bpesca TISTH /6671 H.03HDYRH It
00:53 Kybunka
05:23 Ky6iiHka
05:37 3BeHiiropoz
05:49 Bopoarino
06:03 Ky6iiHka
06:11 OAUHIIOBO
06:22 [o.TIMHO
06:33 l'arapnx
06:39 Moxkaiick
06:40 OAYHIIOBO
06:47 3BEHNTOPOJ
06:57 Ky6iinka

3aoanue 2. Ogopmume mexcm 10O 0Opcizyy.

Peoicivti dsuoicenust
€XKETHEBHO
mo pabouum
€KeTHEBHO
€KeTHEBHO
OTMEHEH
€KeTHEBITO
€KeTHEBHO
1o cyoboTam
OTMEHEH

o paboyinr
€KeTHEBITO
€XKETHEBIIO

NMpopnaetcsa cbip!

Toprosbiti [lom «Bonra» npegnaraet onToM 1 B PO3HULY Cbipbl OTEYECTBEHHOTO U

MBINOPTHOro NPON3BOACTRA.
*  Huskne ueHbl
+ Beblicokoe kayecTBO
* Ilobast hopma onnatbl

Toproebein [lom «Bonray. Agpec: 123456 KasaHb, [ekabpuctos 123-456.

TenedoH: (843) 222-33-44

ns nepsoti cmpoxu: evipagnusanue N0 yeumpy, wpugm: 20 NNi, nonyacuphoiti, pnzpexesspitf C
unmepsanom 3 NM, Arial. uitiptina pamxil 1.5 nni, 3aausxka Cepoiu 25 %.

ns ocmanvhoix abzayes. gvipasnusanue it0 yenmpy, wpvepm. 12 nm, Atial..

s 08yx nocieoHux cmpok) CmaHo8vms 8EPXHION0 U HVHCHIOK itYHKINVPHYIO epanuyy uivpvuou 1,5

nm

3aoanue 3. Habpamb itpednodcenuvitl mekcm u oghopmums Citucku.

[MPOI'P.4AMMHOE OBECIIEYEHUE
1. Cncrepmoe mporpaMMHOe OOecTieUeHHE.
a. OnepanuoHHas crcreMa.
b. AHTHBHpYCHBIE CpEACTBa.
2. IlpuknagHoe mporpaMMHOe oOecIeueHue.
a. I'padmuecmie perakTopsl.
fi
fi
b. TekcroBeie penaTopsl.
fi IIpocTble TEKCTOBBIE PEAAKTOPEL
fi TekcToBBIE MIPOIIECCOPHI.

PactpoBeie rpadudecmrie peaakTops.
BekropHble rpadiieckue peaakTopbl.



3aoanue 4. Oghopmume mexcm 6 guoe KOIOHOK

KpyBBbie ropoza KpjriBbTe ropoza 1. 9acts 1
Pocciur: Pocciiii: 1.1.TnaBa 1
Mocksa a. Kazanp 1.1.1. Maparpad 1
VY C3Bkr- b. Yensbinick 1.1.2. Tlaparpac 2
[erepfiypr c. Pocros-na-/loBy 1.2.I'naBa 2
YV HoBociibHpck d. Yok 1.2.1. IMaparpad 1
I1IBBrOI# e. Bonrorpag 2. 9actb 2
Hogropo 2.1.T'naBa |
EBatepinTOypr 2.1.1. Taparpad 1
2.1.2.T1aparpag 2
Ilpakniuueckoe 3ananiue 3 «Bcniaskn u ¢hopmaniuposanue 006vexknios»

3aoanue 1. Co3paiite cxembl 10 00pasily, UCIOJIb3YyHTe aBTOHYMEpAIMIO B Ha3BaHUU PUCYHKOB

OroiaHCOBOE COCTOSHHE TIPE/IITPHUSTIS

OGecneueHHOCTH Coanan1ipOBaHHOCTH
dHHAHCOBEIMH 5 E
pecypcamMu 0
C 6aflnHCHQ OBhHHO2 b S
KpeJIIMOCMOCD 6HDW& AOXOJIOB 1 PacXON0B ot
C Gan3ItCHJ] OBGUMOCTh “
IlnaTexecnoco0HoCTHL JIeHEKHBT MOTOKOB

Pucynok 1 - Cocrapinsroniye ¢uHaHCOBOI'O COCTOSIHUS MPEANPUATHS

CHOBHBIE IepBoHaurHinrHast [I3HO£! OCHOBHBbIII
DOHbI CTOIIMOCTH dIOBJIOB
AmMopTH3aimoTreie
CeSecroiTiocTh OcrtatOYHIIII
| L] | CTOIIMOCTH
KaniiTaneiTTe Dogn JINKBIIIAITIIOHHAA
KJI02K€el0bl HaaoTLJeHiis CTOIIMOCTE
ST Tmm T . i %
: BHeIIHIIE B qumoaepsb|6blaeiﬂ)sn
P JONTOCPOYHEIH KEpeHT
' HIICTOYHIKII 4 fitopKetBbie acCTTIBOBABBB

Pucynok 2 - Kpyroo6opoT cToUMOCTH OCHOBHBIX (POHIOB

3aoanue 2. HabGepute Ttekct, BcTaBbTe pHCYHOK (M300paxeHwe w3 MHTepHera). 3amaiite
CJIEYIOIINE TTapaMeTphI:

nsa pucynku. © ApKOCTh U KOHTpAcTHOCTH + 20%); XynoxecTBeHHBIN 3D PEeKT «akBapenaby», rpaHULa
PUCYHKa CHHSSI ITyHKTHPHAs, TIOJIOKEHUE C 00TEKaHUEM TEKCTa «I10 KOHTYPY»

s mexcma: nadepranue Arial, pasmep 14, mexcrpounslii maTepBan 1,15. Beictyn kpacHo#
ctpoku 1,25. OdpopMuTh B COOTBETCTBUU C 00pa3LIoM.
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Komnblotep (aHri-—computer, — «BblMUCNUTENbLY) — YCTPOMCTBO MUNU
cuctema, crnocobHas BbIMOMNHATL 3a4aHHyl, YETKO onpeaenéHHyro
nocneaoBaTenbHOCTbL onepauun.

3mo yvawe ecez2o onepayuu |
MaHunynuposaHus
omHocsmces u onepayuu

YUCJIEHHbIX pac4émoe u
0aHHbIMU, 0OHaKo, croda
8800a-8b1800a.

3aoanue 3. Odopmute Gopmynsl mo obOpasiy (MHTEpBal TaOYJISAIUU 1 GopMys 3 M, A
Hymepanuu popmyin — 15 cm).

—k -F2.3m e=3Tn
A= 557 t wione (D
3 7m2+e’*°] _  sine'
¢ = . (2
mk i —4.2k

3aoanue 4. Cozoatime u opopmume mabauyy N0 obpasyy.

OUTLOOK EXPRESS
JIEBAA YACTH OKHA ITPABAX 9YACTH OKHA

CoJiepXUT ToJIyyaeMbie ajfpecaToM
BXOIJIHIIE IIHCbMil

ConepXuT OTIpaBiIsieMble aapecaToM
[cxo 4 1e BHCHMAaC MOMEBTA X CO3JaHHUI U 10
MOMEHTA UX JOCTaBKTI1 C JOKAJIHHOTO
XOMJIBEOTEPA T10JIBLIOBATENS] Ha TOYTOBBT i CIIHC'OK COOBMEHHﬁ,
cepBep npoBaiaepa P HJIZIIZITiCJ1 B
Copepmi Bce MMCbMa, I0CTaBJICHHbBIE Ha BbIﬂEﬂEHHOﬁHAHKE
OTIIPABJIEHHBIE | mo'moBstii ceprep

YAAJTEHHBIE CoZilepKUT yZAasneBHble NUChIia
YEPHOBIIIOI CofiepxUT 3aroTOBXM MmiceM
KOHTAKTI:

CONEP)KAHUE
[IpefocTaBAsIOT JOCTYN K nsipopMal]tt, BMAEJIEHHOI'O
xpaJjisiieiics B Aipecaoit xaBre COOBUIZIIAA

(ampeca 3JIEKTPOHHOM TOYTHI. TeJeQOHB. ..... )
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Hpaxmuuecxoe 3anamue 4 « Co3oanue ozaagaenus. Funepccwﬂxu »

3apanme: otkpoute ¢aiin Texcm.docx, oTpopMaTUPYHTE TEKCT IO CICIYIONTUM TpeOoBaHUAM (1S
BCEX CTPYKTYPHBIX JIEMEHTOB CO3JaTh HOBBII CTHIIb):

Ha36anue OCHOBHBIX CMPYKMYPHBIX d1emenmos (BBEACHUE, 3aKII0UEHHE, CIMCOK JIMTEPaTypBhI,
rnmaBa) — wmpupt Times New Roman, »xwupwsiii, pasmep 14 nt, oTCTyma KpacHOH CTPOKH HET,
MHTEpBaJ Tepen U nocie ad3aia 0, BBIpaBHUBAHUE 110 LEHTPY, HAYMHACTCS C HOBOW CTPAHMIIBL;
Hazeanue napazpagos - mpudt Times New Roman, xuphsiii, pasmep 14 nrt, OTCTym KpacHOM
ctpoku 1,25, mHTepBan nepen u nociie ad3ama 0, BRIpaBHUBAHHE IO MIUPHHE;

Hazsanue noonapacpagos - mpudt Times New Roman, skupHblif, Kypcus, pasmep 14 nr, oTcTymn
KpacHoOU cTpoku 1,25, mHTepBan mepexn u nocie abd3ana O, BRIpaBHUBaHHE I10 MUPHHE;

ocnosnou mexkcm - mpudt Times New Roman, pasmep 14 nt, orctym KpacHoi ctpoku 1,25,
UHTEpBaJl mepel | nocie ad3ama 0, BBIpaBHUBAHKE 10 HIUPHHE.

BcraBpTe aBTO-cOOMpaeMoe OriaBiieHHE, J00aBUB B HEIO Ha3BAaHHE BCEX CTPYKTYPHBIX DJIEMEHTOB
® v 1

OtcopTupyiiTe CIUCOK JIMTEpaTyphl MO andaBUTy. B TekcTe yCTaHOBUTE MEPEKPECTHBIC CCHUIKH HA
CIHCOK JIMUTEPATYphl (BBLACICHO KEITHIM LIBETOM).

Jlo6aBbTe HYMEpaIUiO CTPAHUI] (BHU3Y CTPAHHMIIBI IO LIEHTPY), B BEPXHEM KOJOHTHTYJEC YKaKHTE
cBoro @amuiuro W.O., HOMep TpyMIbl U JAaTy BBINIOJHEHHS PAOOThI (MCIOIB3YHTE KOJIOHTHTYJ «TPU
CTOJIOIAY)

COJEPAHHE
BBEJTEHHE 2
1 TIIPOIPAMMHOE OBECTIEYEHHE 3BM 3
1.1 Biuml nporjxrmmsoro ofiecnesierois 3
1.2 KaaccupHKaumd oporpavMHOro odecnedeHns g
1.3  OmneparHoHHEIE CHCTEMEI 13
1.4 DBHIel OpHKIATHOIO NPOrPaMMHOTO O0eCIe eHHA
1.4.1 llporpanrioTsie cpescTBa paloTTa ¢ TEBCTOM 23
1.4.7 Tlporpzbrmyble Cpe/iCTBA /1 EEMHCIHTENEHEX padoT 27
1.4.3 llporpasriuie cpescTBa paboThi ¢ rpadsakoi 33
1.4.4 TIporpaMMHEIe CpeJCTEA PAROOTEI CO EYKOM 37
1.4.5 Bazr1 JaHHEX 40
2 A3bIKH NPOTPAMMHPOBAHHA 43
2.1 I3BIKH OpOrpaMMHPOEAHHA
2.2 Cucrenbi nporpanB3poBanix 48
3 TenneHOHH PalBHTHSA ODPOrpaMMHOT0 odecmedeHAA 50
SAKTIOYEHHE 52
JHATEPATYPA 53
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Ilpakniuueckoe 3ananiue 5 «HMcnosvzoeenue cmuneil, opif u uiadsaonoe»
3aoanue. Co3nmaiite cOOCTBEHHBIN MTa0JIOH JOKYMEHTa — CIIPaBKa KOJUIEKa 110 00pasiy:
CITPABKA

Jlana @awmpinss FMs OT4eCTBO B TOM. YTO OH a) sB. ieTcs cryaenTom 30
rypca oxmuoit [ ] 3aoumoit [ ] dopmer o6yuenust IllagpHcrero ¢uHAHCOBO-
ArOHOMUYECTOr0 0. TKEIXKa.

Cnenpa.KbHOCTD 2-°- | T:- 9¢¢'.i 4T,

I'pymma Bei6epure snemen

Cnpasra gana i npegocraasenisi B Hasparoie oprarizausin

JlelicTBUTENbHA TIO MPEABSIBICHUIO CTYy/Aeinmieckoro 0siera

Ifucnierrop oznena ranpos ®amanss, Hxkunuaabl

Jlara Bpmaun cnpaskn 18.11.2019

Ilpexniuueckoe 36naniue 6 «Paccouike 0enosoit koppecnondenyuu. Ciuanue 00OKyMeHmos)

3aoanue 1. BeIMonaHUTE CINMSHAE TOKYMEHTOB.

1. Cozpatite nokymeHT MS Word ¢ umeneM «J[0JDKHOCTHO# CITHCOK», 100aBBTE B HETO
TaOJIMIly KaK MOKa3aHOo HivKe (B Tabmuie He MeHee S 3amwmceil). JlaHHBIA JOKYMEHT JOJIKCH
HAXOJUTHCS B TOM K€ KaTaJlore, A€ Bbl €r0 COXPaHWIIM B MEPBBII pa3, T.K. B CIy4ae €ro nepeHoca
OCHOBHOM JIOKyMEHT Oy/IeT 3ampaimBaTh €ro HOBBIH ajipec.

Damuins Hwms OrtuecTBO bon Anpec JlomKkHOCTh Omtan
ITerpos VBan CepreeBuy mvik | r. Kvpran vi. llerkunan.23 kB.12 MEHeJDKep 15256
Ceprees Ietp WBanoBmu MvK | r. Musckvi. Jlenuna, n.34 xB. 112 SKOHOMHCT 17532
HBanora Omera | BukrtopoBHa xed | T. Kupos yi. Boctounas. x18 Kaccup 12563

2. Coznaiite HOBBIN AOoKyMeHT MS Word u coxpanuTe ero moja UMeHeM «3a4uciIeHne Ha
paboTy», Hame4yaTalTe B HEro CIEAyIOUUH TEeKCT U O0(OpPMHUTE, HUCIOJIb3YS pa3IudyHbIC
BO3MOKHOCTH (pOPMATUPOBAHUS TEKCTA.

<<Aopec=>
Yeaowcaemuiii U0 !
Coobwaem Bam, umo Bol npunsamuol
Ha paOomy 6 0oaxcHoCmu O0JIHCHOCHD
¢ 0Kk1a0o.v +oknao+ pyOneu.

IIpeoceoamens npasnenus OO0 "Danmaszun™ U.H. Heanos

3. B nokymenTe «3auucieHue Ha paboTy», CO3AaHHOM Ha MPEbIAYIIEM Ilare, 3ayCcTUTe
MacTep 710 CIUSHUIO TOKyMEHTOB «Paccuvuikily—+«Hauamo ciusnuey—«llucoman.

4. B Toil xe rpynne «Bwibpame nonyuameneuy—«Hcnonvzoeams Cyu ecms) iowjuil
CNVCOK... » Ml YKOKUTE MyTh K (haiiiny «Jl0KHOCTHOM CIIMCOKY.

5. B OCHOBHOM JOKYMEHTE BBIIEIMTE CIOBO «Anpecy», «Bcmasamw itone causHusy—+t
«Aopecy. 1ns nonent «@amummmsy, «Mms», «OtaectBoy», «JlomkHOCTE) 1 «OKIIamy aHAIOTUYHO.
CoxpaHuTe TOKYMEHT.

13



6. Jlanee BeiOnpaem «Paccouikuny—+«lIpocmomp pe3yivmamosy.
7. Hanee coxpanseM mucbMa: «Haiimu u obveounumvy—t«H3menums omoenvHvle
ookymenmuiy—+«ecey —+ «OKy.

3adanue 2. BoIOIHUTE CIMSHUE JTOKYMEHTOB W TIOJTYYHTE MHMChMa YBEIOMIICHHS O JICHEKHOM
nepeBo/ie (B Tabiuiie He MeHee 5 3anuceit).

1. Co3pmaiite nokyment MS Word ¢ umenem «YBenomiieHHe», 100aBbTE B HErO TEKCT
YBEIIOMJICHUS, TIPUBEACHHBIA HIKE.

«Aopecy
Veaoicaemvii, «©amunusny «HMmsay «Omuecmeor!
Coobwaem Bam, umo na Bawe ums nonyuen nepesoo 6 cymme « Cymmay pyoneu. Jns
NOJYYeHUst YKAZAHHOU CYMMbL cesidcumecs ¢ omoenenuem Coepbanka 6 Bawem paiione.
C yeaowcenuem, aOMuHUCMPAyusL.

2. B rpynme (Bwibpams nonyuameneuy—+«Beecmu Ho6vlil cnucok» M CO3Ja€M CITHCOK
aZipecaToB, COJIEpKAIIUN HE MEHee S 3amuce.
3a0anue 3. B mpenpiaymeM 3alaHUM OTCOPTHUPYHTE YBEIOMJICHHS B OOpaTHOM ajihaBUTHOM
nopsiake. Coxpanute rmoa umeHeM «OOpaTHbIC YBEIOMIICHHSI.
CopTupoBKy MPOBOAUM C WCHOJH30BAaHHEM JOKYMEHTA C TOJSIMH CIHUSHHUSA «Y BETOMIICHUS:
«HM3menums cnucok noryuamenetly —+ copmuposka —+ copmupoeka 3anuceii NO nOM0 Gamunus.

3aoanue 7.4. BHIOJHUTH CIIMSTHUE B COOTBETCTBUU C YCIIOBUSIMHU
OCHOBHOU TOKYMEHT:

Anpec: < I opoo

VYBaxkaeMbIl roctioqud  Pamuius Hnuyuanwvr >!
Mbr momyumnu  Bamry 3asBky. Ecnm Bl meficTBHUTENBPHO HamepeBaeTech IMPUOOPECTH
/OK3eMNIAPO6/ IK3. TTIOCOOHSI, TIPOIITY TIOATBEPAUTS 3asiBKY 10 <CpoK/.

C yBaxeHHEM Menemxep Ceprees N.I1
T/I("T‘DUI—TT/IR‘ VEHHHLTY
I'opon Damuaus Nuannmasi IK3eMILIAPOB Cpoxk
Bmagnsoctok HWBanoB .. 15 01.10.2019
BmagnsocTok HWBanoB ILIL. 20 10.10.2019
BnanuBocTok [letpos C.C. 15 01.10.2019
BiraguBocTok [TeTpos E.E. 20 10.10.2019
Kupos Kapnos AA. 15 20.10.2019
VYccypuiick Cunopon M.M. 20 20.10.2019
YcnoBus
Ne n/n YcnoBue oTOopa ampecaToB IS PacChUIKA
1. Bcem UBanoBEIM 13 T.BitagnsocToka
2. | KapnoBy u Cunopoy
3. | Beem agpecaram, 3akazaBmmM 15 9k3. co cpokom noareepxxaeHus 01.10.19
4, Anpecaram u3 Kuposa u BiaguBoctoka
5. Bcewm IletpoBbim u3 1. BaguBoctoka
6. | Beem angpecaram, 3akazaBimm 20 5k3. co cpokom noareepxxaeHus 10.10.19
7. | Bcem agpecatam, 3akazaBimmm 15 9k3. co cpokom moarBepskaeHus He panee 05.10.19
8. Bceewm anpecaram u3 r.BnaanBoctoka, 3akazaBimmmM 15 3k3 ¢ uannmanamu C.C.
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3aganue 4. TecroBrle 3aMaHus

TekcToBbIN pegaktop MS Word

OCHOBMbIMM beMKLlMﬂMM TEKCTOBOro pegawopa ABJIAKTCA:

ABTOMaTU4eckas obpaboTka MHopMaLmK, NpeacTaBNeHHON B TEKCTOBbIX (haiinax
CosfaHve, pejakTUpPOB aHWe, COXpaHEHWE U NevaTb TEKCTOB
YnpasneHue pecypcamu MK 1 npoLieccamu, UCNonb3yoLLyMM 3TV Pecypcbl NPy CO3aaHWM TeKCTa

KOI'IVIpOBaHVIe, nepemMelleHne, YHUYTOXeHne 1 CoOpTUpoBKa CbpaI'MeHTOB TacTta

ConocTtaBbTe kaxaon komaHae MS Word dyHKuM 10, KOTOPYIO OHa BbIMNOSHAET

5 oTobpakeHVe BCex 3HaKoB
2 KOMWUPOB aTb OGBEKT (TEKCT, PUCYHOK Tabnuuy v T.4.)

8 CopTMpOBKa BbENEHHOTO TeKCTa

Al 3
"e
8 konvpoB aTb hopmat obbaTa
“ 4
* yCTaroBUTb MHTEPBAN MEXAY CTPOKamu 1 absauamn
2

Adrme RAID A QYHKUMOMAABHO

PasmeTea cTpamnnus Covnem Paccunxn Haacrponxm

Tc=es Hew Romen - tr2 1A A T®
X/ 3-M m ™M Aa- *J -@ -
M . MJi

C NomoLLbI0 KaKoW KOMaHAbl MOXHO OCYLLECTBUTb 3anuBKy CTpoku, ab3aua? (sBeaunte umdPy)

5yccDt AaBbcco« AaBbf AaBl

15



L T ) I et e w e
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MaBHbIN aneMeHT nornb3oBaTenbckoro MHTepdenca Microsoft Word npeacrasnsieT cobon EeHTy , KOT opast

naeT BOOJb BEPXHEN YacTh OKHa

Ha xakoil BKJIaJKe HaAXOAMTCS KOMAaH/a, ¢ MOMOIIBI0 KOTOPOM MOXKHO BCTABH Th PHCYHOK B JOKymeHT MS Word?

TIaBHas
@  BcTaBKa
MakxeT

BHI

taska | [Jusain

FH I Opuenrauma = %= Paspoissi =

e 7 Pasmep * ) Homepa crpok
DEHOCOB *

MabameTnel CTDAHMLE

JIHH H3MEHE HU 1 BHEITHEM BHJa CTpaHU LBl C KUMKHOW Ha ajILﬁOMHyFO HUCIIOJIB3YETCA KOMaH/aA...

OpHeHTalMs «HIH> OPHUBHTALIUS

Ecnun BbI XOTUTE COXPAHUTh U3MEHEHHBIH JOKYMEHT BTOPHUYHO O] TEM K€ Ha3BaHHEM, HO B JAPYroi mar ke, He0OX0auMo
BBIOpATh KOMaHIY:

CoxpaHuth

O CoxpaHuTh Kak

Coxpannts kax Adobe PDF
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Kakunx cnuckoB HeT B pegaktope MS Word.

K MHoroypoB HeBbIx
@ MHorokonoH4yaTbIx

HymepoBaHH bix

MapkupoBariHbix

Kak B TEKCTO BOM pefjakTope Harne4yartartb CUMBOJST KOTOPOro HeT Ha KrnasmaTypet

Bocnonb3oB atba BCTaB KoM CMMBOM a
" Wcnonb3oBaTb Af15 3TOro pucoBaHme

BcTaBuTb 13 cneumansHoro davna

Wi ™ T2y

Noopes woooecorn Kpewss_docx - Marosoht Word
(raemas MM PEIMENG Opeeea

Cowms  Pacousen  Prunovpotiess et

, b. o on

-

Aa66B AaS6B .t.ifiul .liiliTi
A< . bl w «

Lpegt

3.3 8BedeHue
cmopusi hJockoackozo Kpemsnsi mecHo cesisaHa ¢ Ucmopueu BO3Bb/LLICHUS
hJockeb! u 6opbObl He ¢ M8MBPO-b(OH20MILCKUM U2oM, ¢ ucmopueli 06b-
edUHeHuUs1 pyccKux 3emena 8 e0UHOe UeHmpernu3oeaHHoe 2ocydapcmeo.
co gcell ucmopuell Hawel Podunkl. Omcroda. am Koemneeckuk eopom. pacxodu-

' . "y na

Coe e M W= X .

[aHHasi KkHomka npegHasHa4vyeHa

'/ [Ins yBenuYeHUs Unu yMeHb LLIEHNS pa3mepa wpudTa
O [OnsiuameHeHusi permctpa Tekcta
g

Tonbko ANs yMeHbLUEHW 5 pa3mepa wpudra

[inst opopmnefs OACTPOYHBIX U [<aACTPOYHbIX 3HAKOB
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LR BE BB R 3E] Vicropes_weooescore_Kpeuss - Marosch Word

aeeas  Botaeea Comsen  Pacoumes 9= S
DRl me AaB6B Aab6B AaBsl AaB A T
~ s A XY ok ox - A Emam - = Yiwosces. ¥lmosceo. 1lae 1t Javoson nnu:::- :u.-m
1.1 Beedenue
pus M Kp mecko c 0 |

MenB ¢ eduHoe MEHrmianu3oeaHHoa zocydaacmioo. co
acai ucrnopueifi nawaii Poounoi. Omciode. om kpamnee-
cxux eoom. paceodunuc> dojioeu €0 eee <OHYBI pyCCKOii
sewtu. On<toda esicmynaiu e noxodsl pycckue Boficka. U

C100a BO3CIANHIINC™> OHH ¢ TPHYMGAIBHBIX IIECMEUsX

Kak naspiBaetcs PpeXKUM oOTekaHus yCTaHOBJ’leHHBIY;‘I JAJIA pyu CYHKa T

B rekcte
Boxkpyr pamkn
@ Ilo kBaapary

3a TekcToM

Kakou u3 MapKepO B ropy 30HTAJI bBHOU JIN HEW K1 CIIY’KHUT Ui YCTaHOBKH OTCTYIIa KPaCHOHM CTPOKH:

Kaxkoii kinaBuiieii nuan KoMOUHALMEH KIIABUIL CJICAYET BOCIOIb30BAT bCsI, YTOOBI IIEPEBECTH KyPCOP HAa HOBYIO CTPAHHILY:

LI Enter
Ship+Enter
@  Ctrl+Enter

IIps6en+Enter
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Kator knaBuwei nnu kombrHaumen knasuLl cnepnyet BOO30rbloBarba, 4HTobbl nepesecTu KypCOp Ha HOBYH WPOKY:

Enter
@  Shift+Enter
Cpl+Ents

Mp36en+Enler

KOnOuiMiyn-1TO:

BHELLHWA enp nevaTHbW 3HAKOB, KOTOPbIVA NonbloBaTenb BUAMT B OkHe TekcToBoro peflaktopa

BEPXHsIst CTP3Ka OkHa pesakTopa Word, toTopasi CoaepsioiT B cebe naHesb koManz (Hanpumep, «Bctaka». «KOHCTpYKTOpY,
«MakeT» U T. 4.).

0bnacTb. KoTopasi HAXoAUTCS B BEPXHEM W HUXXHEM Mone 1 NpeaHadHa4YaeTcs Ans NoMeLLeHnst Ha3BaHUs paboThbl Hag TEKCTOM
KaXxgow CTpaHuLbl

I"IpM KONMPOBaHUN pa3HbIX 3N1€MEeHTOB TeKCTa OOHOro AOKyMeHTa Heobxoanmo yOepXxuBaTb KnaBuwly (e}

Obuyee
8gipaBHuBaHme v

D 3epKancHeie OTCTYNE
Nepea Om MEXAYCTPONHBIR: IHAUEHME:

Kakyto onuuto perynupyeTt aTo AuanoroBoe orHot

N3MBYeHMe WwpudTa TekcTa
n3meHeHune abaalHoro oTcTyna

M3MEHEHME NapaMeTPOB CTPaHHLibI

Kak B OAVH KINUK BbLUENUTb BECb TEKW!

HaxaTb Ha BKnaaky «®dain» v BblbpaTb Tam dyHKUMIo «CkonmnpaBaTb BCE»
HaxaTb Ha coyeTaHue knasuw Orl + A

HaBECTV KypcOp MbILLIW Ha MOTE U KIVKHYTb OfVH pas
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CuMBOSi, BBOAVMBI C KnaeuaTtypbl npu Habope, oTobpaxaeTca Ha aKpaHe AuUcrinest B NO3WLMK, ornpeaessiemMoil:

appecom
ronoXeHeMm Kypapa
3aaBaeMbIMK KoopanHaTamm

nortoxeHneMm npeapyliet HabpaHHoi Bykse

dopmaTtupoBaHme TekcTa - Wo:

M3MeHeHWe BHeLLHero BMaa TekcTta
N3MEeHeHMe cofepXXaHna TekcTa
M3MEHeHVe pacnonoxeHus absales Ha cTpaHuLe

HeT npaBuIbHOro oTeeTa

MuHVMMan bHbIM 06 LEKTOM B TEKCTOBOM npoueccope AeBndaeTca:

absal,

out

KnaBwLu a, KOTOpoii BBOAWTCA KOoHeu ab3aua:

enter «unu» Enter «unn> ENTER

PaccTosHue MexXxay CTPpOoYKaMun AOKYMEeHTa MOXHO U3MeHATb,3afaBas pasfinyHble 3Ha4YeHus. ..

MeXAyCTPOUHbIX MHTEPBAioB
OTCTYNOM cresa
OTCTYNOM NEepPBOVi CTPIKU

OTCTYMNOM cripasa

YT0o MOXeET 6bBb pa3melLeHo B siyeikax TabnuL, TEKCTOBOK AoKyMeHTat

TEKCT
yucna
n306paxxeHnst

BCe BapWaHTbl BEPHbI
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B HymepoBaHHbIX cnnckax...

@  aneMeHTbl CTiMTka nocregoBaTenbHO 0633HaYaloTOoI C MOKIOLLBIO YKrsn 1 ByKB
anemeHTbl 0603Ha4atoToi ¢ NokioLLbio Mapkep3B
O BepHbl 06a 3HayB-ins

He BepHO Un OgHO

MHCprMeW, AnA NoCcTpoeHus HeBOsbLUMX FTIOrMYECKM CXeM, WO ...

SmartArt
O rmnepccbTka

Tabnvua

Katotm uTtotom B MS Word nogyepmmBatoTcs rpammatyeckune owmnbrost

Q CUHUM
3eneHbiM
O KpacHbIM

O owwnbkmn He NpoBepstOTCA

Kakue napameTpbl He OTHOCATCS K XapakTepucTUMBM WwpudTa?

HayepTaHue

@ BblpaBHVBaHUE
MEXCTPOYHbBIN UHTEPBan
rapHuTypa

pasmep CYMBOSOB

YT06bI MPHMEHWTb IIOMaK/ly popMaTHpOBaHHe WPHQTA 11 0Ai0My aG3auy, JOCTAr04Mo ...

O poigeauTbyacTb adara c 1030/1b30BaHMEM MBIILIT
O  BblAenuTb BeMb ab3all ¢ UCMOSbIOBAHUEM MbILLIV
HaBecTU Kypoop Mbiln Ha adaly

@ ycTaHOBWTb TacTOBbIV Kypcop B AaHHbl ab3aly

a S TERCT DO PAINGH CTHIEE 3800 NDeos

FPRHLEN TORCT R s KKy PCvaiacod
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OO01111e KOMIETEHIIUN 3aganus

OK 01. Beioupats criocoObl perieHus 3a1a4 npohecCHOHATBHON IS TebHOCTH 1234
MIPUMEHHUTENBHO K Pa3JIMYHbIM KOHTEKCTaM; T

OK 02. Hcrmomp3oBaTh COBpPEMEHHBIC CpPEJCTBA TIIOMCKA, aHalu3a |
UHTEpIIpeTalud WHpOpMau, ©W HHOOPMALUOHHBIC TEXHOJOTHU YIS 2,3.4
BBITOJIHEHUS 33,124 PO ECCHOHAILHON JISATEIbHOCTH

Tema 1.2. TexHOJIOTHS HCIOJIL30BAHUSA IJICKTPOHHBIX Taﬁ.]'ll/lll

3aganue 1. Boripocs! a1 GppoHTanmbHOTO onpoca
Buiel BetpoeHHBIX (pyHKIWMI TabIMYHOTO Mporeccopa.
dopmar u apryMeHTbl PyHKIUH.
OcHoBHBIE HCTBUS ¢ PopMyIaMHu.
Kak onpenensercst anpecanus siueek B TabIMLE.
B kakom BuJe ajipeca siueeK 3aruchbBatoTCs B (GOPMyITy.
[IpuBenuTe npuMeps! Jorndeckux GyHKIMA U popmara UX 3aucH.
[IpuBenuTe mpumepsl MaTeMaTHYeCKUX (DYHKIMK U (hopMaTa UX 3arucH.
8. Kak 0OHOBHUTH pe3ynbTaT BBIYMCICHUS TOCIE W3MECHEHHS 3HAYCHHH TTOJIEH,
UCIIOJIb3YEMBIX B pacuérax

Nook~owE

3aganue 2. 3a1aHus IS MPAKTUYECKA33aHATHH.
Spakruyeckoe 3anstue 1. JJoruueckue pynkiun B Excel

3aoanue 1: Coznath TaOIHUITYy, CONEPIKAIILYIO OTYET 00 YCIIEBAEMOCTH BaIIICH TPYIITHI 3a MTOCIIETHUI
cemectp. PaccunraTh cpemHuii, MAKCUMATBHBIA M MUHUMAJTBHBIA OaJUTBI IS KAYKIOTO CTYICHTA TI0
BCEM M3YYCHHBIM JTUCIHUILTAHAM ¥ IS KOKIOH JUCIUTUTHHBI CPEIH BCEX CTYICHTOB TPYIIIIHI.
Co3nath KOMHIO TabHIIBI, B KOTOPOW CTPOKH OTCOPTHPOBAHBI CHaYasa 1o BO3PACTAHUIO CPETHETO
Oarna m 3areM 1o andaButy (moae amumms).

3aoanue 2: Co3aate TabIMIy MO NPEJIOKEHHOMY IpenoaBareneM oopasiy. Mcnons3zoBars s
BBIUMCIJIEHUS] MATEMAaTUUYECKUE U JIOTUYECKHUE (PYHKIIUH.

3aoanume 3: Ha ocHOBe manHbIX daitna «[1P 2.xIs» 3amomauTte mycTeie cTon01bl. MUHIMATHHBIH
pa3Mep CTUIEHAMH BhIIIaYMBaeTCsl pH cpeaneM Oase >= 4. Eciu cpennuii 6ait =5, To Hag0aBka
K cTuneHauu cocrapisieT 50% OT MUHHMMAJIBHOTO pa3Mepa, eciiu cpeaHuil 6amt ot 4,5 10 5 -
HaxbOaska 30%.

PaccuuTaiiTe KOTMYECTBO IBOEK, TPOEK, YUETBEPOK U MIATEPOK.

\SIpakTueckoe 3ansTue 2. TexcroBble pynknuu B Excel

3aoanue 1: OtkpoiTh ¢aiin «[1P 2.x1s», B npeacTaBiaeHHON Ha ymctel Tabmuiie ¢ MoMOIIbI0
TEKCTOBBIX (PYHKIIUN YIAIUTh JUITHUE Mpobenbl; ¢ momoinsto pyukiuu CLIEIIUTD BeiBecTn
coaepxkumoe 1, 2 u 3 cTonOI10B.

3aoanue 2: Jlana tabnuna, B KOTOPOU MpeICTaBICH CIIUCOK CTYACHTOB Balleil Ipynimbl B TpU
cromobma (pammnms, ums, oruectBo). HeoOxoaumo BwIBECTH B OTACHbHBIN cTonoer; DO
IMOJIHOCTBHO.

3aoanume 3: VI3 momydeHHOH B IPEIBIYIIEM 3aIaHUU TaOIUIIBI CHOPMHUPOBATH PEKBU3UT MOIUCH
(N.0. ®amunus)

22



SIpakTnyeckoe 3ansTue 3. ®uHancoBble pyHkinu B Excel

1. Kakas cymma Oy et HakorieHa Ha OAaHKOBCKOM CUETE IPH CIICTYIOIIUX YCIOBUSIX:
HavanpHOe 3HaueHue Bkianaa (Ilc) — 100000 py6neii, cpok Brinaga (Kmep) — 20 mecses, rogoBas
nporeHTHas craBka — 10%. JlomomHUTETbHBIC BIOKCHUS W U3BATHS HE TPOU3BOAATCS. [IporieHThI
HAYHCIIAIOTCS €KEMECIIHO.

2. KakuMm 10omkHO OBITH HaYaTbHOE 3HAYEHUE BKJIA/IA TIPH CIICAYIONINX YCIIOBHSIX: CPOK
Bkiana (Knep) — 14 mecsues, Oyayiee 3HaueHue Bkiaaa (bc) — 150000 py6neit, rogoBas
npouenTtHas craBka (CtaBka) — 13%. [lonmomHUTENbHBIC BIOKEHUS U U3bATHA HE MPOU3BOMAATCA.
ITporeHThI HAYKUCIISIOTCS SKEMECSIHO.

3. Ha kaxoii Cpok Hy>KHO BJIOKUTB CPEJICTBA TP CIEAYIOIIMX YCIOBUSAX: HAYaIbHOEC
3HaueHne BkiIaga — 100000 py6neit, Oynymiee 3nauenue Bkiaga — 200000 py6ieid, rogoBas
nporeHTHas craBka — 11%. B koHiie kaxaoro nepuosa (tun 0) mpousBoaurcs poruiata (Ilnr) 10000
pyOseit. [TporieHThI HAYUCISFOTCS ©KEMECSIIHO.

4, Kakyio cymMMy HYXHO €XKEMECSYHO JOKJIaJbIBaTh Ha OAHKOBCKUH CUET MpHU
CIEYIOIUX YCIOBUAX: HavanbHOe 3HaueHue Bkiaaaa — 90 000 pyOneii, Oymymiee 3HaueHHE BKJIaaa
— 160 000 pyOneii, romoBas mporeHTHas ctaBka — 9%, cpok Bkiaga — 15 mecsues. Jlomnara
MIPOM3BOJMTCS B KOHIIE KXKI0TO reproa. [IporieHThl HAUuCISFOTCST €KEMECSIHO.

5. Kakoii momkHa OBITH TOAO0BAsI MPOIICHTHAS CTaBKa NMPH CICAYIOUIUX YCIOBUSX:
HavaibpHOe 3HaueHue Bkiaaga — 100 000 pyoOneit, cpok Bkiaga — 5 set, Oyayiee 3HaYeHHE BKJIaA -
180 000 py6Gneit. B koHIE Ka)Xaoro mepuoja MpPOW3BOAUTCS cHATHE cpenactB 500 pyOiei.
[IporeHThI HAYUCIISFOTCS €KEMECSIIHO.

6. Kakas cymma OyzieT HaKoIJICHa MTPH CJISAYIONIUX YCIOBHSX: HadalbHOE 3HAYCHUE
Bkimaga — 90 000 py6ueii, cpok Bkimanma - 16 mecsies, romoBasi nmpoueHTHas craBka — 9%.
JIONOTHUTEITEHBIC BIIOYKEHHS U U3BSATHS HE MPOU3BOIATCS. [IpOIIEHTHI HAYMCIISIOTCS €KEMECSIHO.

7. B 6ank Ha neno3ut BHeceHa cymma 100 Teic. py6. Cpok nernosura 2 rosa, roioBast
craBka — 12%. Hauncnenue mpoueHTOB MPOU3BOIUTCS €XKEKBapTadbHO. ONpenennTh BEIUUYUHY
JIEN031Ta B KOHIIE CPOKA.

8. Kakoi#t BeNMMUYMHBI JOCTUTHET 3HAYCHHWE OAHKOBCKOTO CueTa dYepe3 Toj, €CIH
HavyanpHBIH Oananc — 6 000 pyOiei, exxeMecsTIHO AOTOJIHUTENBHO Ha cueT BHocuTcs 1o 1000
pyoueii (B koHIIE Kaxa0ro Mecsna)? Mecsiunas mporieHTHas craBka — 0,75%.

9. KnueHT 3akirodaet ¢ 6aHKOM JIOTOBOP O BHITUIATE MY B TEUCHHUE 5 JIET €XKETr0oTHOM
PCHTBI B pa3Mepe 5 ThIC. pyO. B KOHIIE KaKA0ro roaa. Kakyro cymMMy HEOOX0IMMO BHECTH KIIMCHTY
B HayaJie IIepBOTo rojia, 4ToObl 00ECTICYUTh ATY PEHTY, HCXOIS M3 TOJIOBOM MPOIICHTHOM CTaBKH
20%°?

10.  PaccumraTts, gepes ckonbko net Bkian pazmepom 100000 py6. nocturaer 1000000
pyO0., eciiu ro/1oBasi MPOIIEHTHAs CTaBKa 1Mo BKiaxy 13,5% romoBeIX U HAYMCIICHNE TTPOIICHTOB
MIPOU3BOUTCS €KEKBAPTAIBHO.

11.  Ccyna pasmepom 58 000 py©., BbimanHass mox 12% romoBbIX, Moramaercs
eXeKBapTaIbHbIMU IU1aTexami 1o 6 200 py6. Paccuuraiite cpok morarieHus cCyibl.
12. B 6anxke B3st kpeaut 1 000 000 pydmeii cpokom Ha 3 rozia ¢ TofoBoi ctaBkoid 12%.

Onpenenuts CyMMy €KEMECSIYHBIX BBITIIAT, OOIIYI0 CYMMY BBIIIJIAT 32 BECh CPOK UCTIOIb30BAHUS
KpenuTa, CyMMy neperuiaTbl. ONpenesuTh 3a KaKAbl MECAL] CyMMY B CUET IOTaIlIEHUs] OCHOBHOTO
JI0JITa U CYMMY IIPOLIEHTOB.

SIpaktnyeckoe 3ansitue 4. CopTUpoBKa, BHIOOPKA JaHHBIX B EXCel

3amanue: Otkpoiite daiin «I1P 4.xIs». [l mpomaBIoB, cTaxk KOTOPHIX OoJiee S J1eT, yCTaHOBUTh
npemuto 15%, mist octanpHbIX - 0%

C moMoIIpI0 pacIMPEeHHOrO (PUITBTpa BBIOPATH JaHHBIE:

1) o mpoxagiiax B Bo3pacte ot 35 jieT

2) o corpyanukax u3 Camapsl, cTax Kotopbix meree 10 et
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3) o corpyanukax u3 Yensiourcka u TromeHu co ctaxkeM 6osiee 40 et
4) 0 COTpYJHUKAX C 3/I1J1 BBIIIE CPEIHEH

5) 0 cOTpyIHHMKaX ¢ HAMMOOJIBIINM CTaKEM

6) 0 COTpYIHHKAX C HAUMEHBIIMM CTAKEM

Lats &3 Ean Mac oo wiepemigme]  Mocen Tar P UL ] [ Nimsw = o

P v - posctenmn | paacicnme e S

IIpakTuueckoe 3ansitue 5. CTpyKTypupoBaHue Ta0 ML, OBeeHe UTOIOB,
KOHCOJTUAUPOBAHME JAHHBIX

3aoanume 1. Ha pa3HbIX nuctax pabouell TaOIMIbl MPEACTABIECHBl OTYETHI O IOPUIUYECKUE
KOHCYJIbTAIlMH 3a TPU Mecsla pa3IuuHbIMU (punuanamu ropuandeckoit pupmel. Heo6xoamumo

IMOCTPOUTH JUArpaMmy, IMOKAa3bIBAIOIYIO U3MCHCHUC KOJIMYCCTBA KOHC}’J’II)TaIII/Iﬁ (prMOfI 110
MCCALIaM.

3aoanue 2. Umerotcst JBC OJMHAKOBBIC Ta6J'II/II_ILI C pa3HbIMH JaHHBIMU. HpOBCCTI/I KOHCOJIMAAIIUIO
110 PACIIOJIOKCHUTO

3JI6JIHifC 3: Otkpoiite daiin «IIP 5.xIs». C nomompio pyHkunu «IIpomMexyTouHbIe UTOTH»
ONPE/IEIINTh:

CPEZHIOIO IIeHy TOBapoB Kaxkoro [Iponasiia;

KOJIMYECTBO MOKYIOK KaXkaoro [Tokymarens;

oO1ee, MUHUMAJIBHOE M MAaKCHMAJIbHOE KOJIMYECTBO TOBApa IO KaXKJOil CTpaHe,
MHHUMAJIBHYIO ¥ MAKCUMAJIBHYIO [IEHY TOBapa 110 KayK/I01 CTpaHe;

MHUHHUMAJIBHYIO, MAKCUMAIBHYIO U CPEJHIOIO LICHY B Pa3HBIX CTpaHaX.
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[IpakTuyeckoe 3anstue 6. Micnonp3oBanue nenoBor rpaduxu

3a0anue. Bpimonnute pacyerbl B Tabmuue. CocTaBbTe AMarpaMmbl, IOPUMEHHB K HHUM
COOTBETCTBYIOIIEE (POPMATUPOBAHHME.

3 DTYET MEI-EJDKEPA I10 ITPOJIAXKAM CmupHoBa M.I1.
4 3a c no
S 232 2 Kypc

Moyests udpam .

u Ilponmano, inr Ilma, USD  llena, py6. €ymma, pyo0.

a 1 O m usMJU-410 2
9 2 OIm usMJU-400 4 $330,00
0 3 DIm usC-5060Z 1] $560,00
11 4 CanonDlI. ita’lIXUS I 12

CrpyKTypa npojaxk

E] 12%

21%

10 ©O0,0x. | 0%

Olympus MJU-410  Olympus MJU-400  Olympus C-5060Z  Canon Digital IXUS ||

—leHa, pyb.  =@==Tlponano, wy 'Oympu*W7UH10 OlmpusM1U400 «OympusCSO60Z «CaOnDiisIXUSN
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IMpakTuyeckoe 3ansitue 7. Pemienne 3a1a4 onTHMU3aNUN: MOA00P NapaMeTpa, MOUCK
pelieHust

3aoanue 1: Tlpeanpustust Al, A2, A3 u A4 npor3BOIAT OTHOPOTHYIO POAYKITUIO al, a2,
a3 u a4, cooTBEeTCTBEHHO. B ycnoBHbIX equnuiax — 246, 186, 196 u 197. 3arem ToBap mocrymnaer B
ATh MyHKTOB HazHadyeHus: B1, B2, B3, B4 u B5. Oto norpeburenn npoxykuuu. OHU TOTOBBI
exenHeBHO nmpuHuMath 136, 171, 71, 261 u 186 enuuui ToBapa.

CTOMMOCTh TE€pPEBO3KH EIMHHIIBI TPOAYKIIMA C YYETOM YIAJCEHHOCTH OT ITyHKTa
Ha3HAYEHHUS:

I[Ipoussomurenn Iorpeburen O0Bpem
B B2 B3 B4 B5 IPOM3BOACTBA
Al 12 2 335 5 465 246
A2 4 3,85 3,5 49 4,55 186
A3 475 35 34 45 42 196
A4 5 3 31 5,1 4.4 197
Obmes 136 171 71 261 186
MOTPEeOHOCTh

3agaya: MUHUMH3HPOBATh TPAHCIIOPTHBIE PACXObI MO IEPEBO3KE MPOAYKLIUH.

3aoanue 2: Umeem 5 moctaBiIMKoB U 6 nokynareneil. OO0bEMBbI TPOU3BOACTBA ITUX
MTOCTABIIUKOB COCTABILIOT 48, 65, 51, 61, 53 equnut. [TorpebHOCTH MOKyMaTeneii: 43, 47, 42, 46,
41, 59 equnnn. Takum o6pa3om, 00K 00BEM MPEITIOKECHHS PAaBEH BETMYHHE CITPOCA, TO €CTh,
MBI KIMEEM JIEJI0 C 3aKPhITOH TPAHCIIOPTHOM 3a7a4eid. 3aTpaThl EPEBO30K U3 OJJHOTO MMYHKTA B
JIPYTOH TIPEACTaBICHBI B TAOJIHIIE:

Tapudbl mepeBo30K IMHUIIBI TPy3a MOKYIATEIISIM
Hocrasugicun BI B2 B3 B4 B5 B6
Al 8 Z 5 9 6 7
A2 5 7 8 8 Z 6
A3 2 6 14 Z 7 1
Ad 5 11 3 5 5 12
A5 7 3 2 7 8 2

Haifty Takoii riad mepeBo3KH Tpy3a OT MOCTABIIUKOB K MOTPEOUTETSIM, YTOOBI COBOKYITHBIE
3aTpaThl HA IEPEBO3KY OBLITHM MUHUMAILHBIMHU.

3aoanue 3, Y Hac ectb 6 mpoaaBloB U 7 mokymnarteneil. [Ipennoskenune nmpoaaBIOB
cocransier 36, 51, 32, 44, 35 u 38 equauni. Cnpoc nokymnatened cneayrommii: 33, 48, 30, 36, 33,
24 n 32 enuuniibl. M3epikkaM nepeBo30K U3 OJJHOTO ITyHKTA B PYrod MpeICTaBIeHbI B TAOJIHIIE:

N3 nepxku nepeBo30K €MHULIBI Tpy3a MOKyIaTesIM
Hponasup! BI B2 B3 B4 B5 B6 B7
Al 10 7 8 11 7 9 5
A2 4 8 9 10 3 7 8
A3 6 2 Z 7 8 15 14
Ad 1 7 13 3 9 2 4
A5 9 4 1 8 7 3 5
A6 5 9 9 7 Z 6 5

Haiftu Takoii miian nepeBo3Ku rpy3a OT HOCTABIIMKOB K MOTPEOUTENSIM, YTOObI COBOKYITHBIE
3aTpaThl HA IEPEBO3KY OBLIM MUHUMAJIbLHBIMHU.
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3anmanue 3. TectupoBanue

31

2 Nel @amunusa

J 1 Anekcees 5 3 2 3 3
5 2To wuroB 4 4 3 3 3
6 3 3oi eB 3 3 3 3 3
7 4 VBoiioo 4 3 5 3 3
8 5 Kpscmos 5 A 1 1 1
e €K 3He 0B a 5 5 5 5
tr 7 MHt\WTK S 5 5 S fi
11 8C 4 3 3 3 5
13 10 ConpgoToB 5 4 5 2 3

ﬂ]’lﬂ nogcyeta B Tabnvue KonuyecTsa ATHOEK, nonyvyeHHba CtyaeHtamu, B ﬂ‘-IeIZKy M pgomxHa 6bTTb 3aHecena cbopmyna

O =CUETEVM (43#:4GS4H3)
O =CYETECHIN(C4:G4;H3)
=CYRTECfil{G4:G4; $H$3)

=CYETECI1M($CS4:3G$4; $H$3)

32
a2 A | B

16 =ECTAAM<5ATATATS)
2
2

Yemy ByaeT paBrio 3HaveHve s4evikn B1, ecnu B Hee BBewmn dhopmyny =ECJTIN(A1<=5;A1"A1;A172)

12
33
B7 - fe
11 10 50 =EMM(BJ>25;C1*10;CI/10)
22 20 60 =EMM(B2>25;CZ"10;C2/10)
33 10 It =EMW(B3>35;C3"10;C3/10)
4 4 4 30 =EMU(B4>M;C4"10;C4/10)
5

PesynbTaToM BbluMcneHuii B sueiike D1 6yaeT

27
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D1 / =A1-SB1
A B C D

1 2 3 4| 5!

2 1 6 7

dopmyna u3 siveiikn D1 6bina ckonvpoBaHa B s4enky E2. B syeitke E2 nonyuntcs uncno:

12

dopmyna un3 suenkn Al konupyeTcs B suenky B3. B aueuke B3 no siButca dopmyna
4*3$B%$6 —$C3
@ 2'$C$6 —$D3

@ 2-38%4-3C3

@  2*3$C$4 —$D1
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B siveitke C9 paboueto nucta MS Excel Haxoautest doopmyna =$C67+$CS8. Bl ee ckonvposanu B siveiiky C10. dopmyrna B siyeike

C10 6yner BbIrMsAeTh:

~$B38°$B99
=$C$8+$CS9.
@ -$B$7+$B38
=$C$7+5C38
DI / ‘Al Bl
A B C D

1 2 3 6| 5]

2 6 7

Popmyna n3 a4yerikn D1 6bina ckonupoBana B sveinky E2. Kakon Bug npumeT popmyna B suenke E2?

=B2 +

D1 / -AS1 SB1

1 2 3 4] 5]

dopmyna 13 siyeiikm D1 Bbina ckonvpoBaHa B siueiiky E2. Kakon Bug npumet cdopmy na B siveiike E21

= A$1*$B1
=A$2+$C1
@ =B$1+$B2

= B$2+$C2
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A | B C D E

J
T s

DRLS e

ITosbloBatens pa60TaeT C 3;{CKTPOI/IH0]71 Ta6nuueﬁ W TOTOB BBIIIOITHUTH

@ KOIMMPOBAHHUE SAYCCK B CTPOKY HHUIKC
@ aBTO3AIOIHEHHE SYECK
O nepemeleHue suyeex

@ YAalIeHHEe SYeeK

B sveike anekTpoHHon Tabnuubl MS Excel 3agaHo uuncno 2,3465. MNpu yucnosom dopmarte oTobpaxeHns ¢ ABYMSI AECATUYHBIMMN
3HakamMu B JaHWoN sveiike ByaeT oTobpaaaTbes:

O 2.1

@  2,36+E00

B avelike anekTpoHHoI Tabnuupel MS Excel 3agaHo 4ncno 2,3. MNpu uncnosom copmate oTobpaxeHns ¢ ABYMS AeCATUHHBIMU
3Hakamu B siaHHON sivelike ByaeT oTobpaxaTbes:

0O 23

@ 2,36+E01
@ 230

O 0.23

B aueliky anekTpoHHOM Tabnuubl BBeAEHO 3HaveHue 5,67. Mpu 3agaHun aAns AaHHow sueriky MNpouewHoro dopmara ¢ ABymst
[ECATUYHBIMKU 3HaKkamu, ByaeT oTobpaxeHo

567,00°BI

O 0567%

0 567%
56,7%
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17

Yt0 o3HavaeT ownbka #OM/0I

@ B npoLecce BbIMUTEHUS MPOVUCXOAUT AeneHne Ha HoMb

B (OYHKUMM 1N hopmyrie COAEPXKUT bibINKy Ha 3Ha4YeHue (Mnu cahto 3HaveHre), KOTOPoro HET

@ B ¢hopmyre Unu yHKLMN ykasaHbl HAOPPEKTHbIE YNCIIOBbIE 3HAYEHUSI

Yto penaet Excel, ecnu B cocTaBneHHoun dopmyne copepxumtcs owmbkat
Bo3BpaLuseT 0 kak 3Ha4YeHne a4erku
BbIBOANT COOBLLIEHNE O TUMe OLUMBKM Kak 3HaueHne sYeitku

@ wrnpaBnseT owmnbky B hopmyne

yaansieT hopmyry ¢ oLumbion

Y10 MOXHO LgenaTb, wobbl Ccbinika Ha siyeliky Al Gbina abeontotHast

|:| lMocne BBOAA afgpeca aueiiku B hopmyny, HaxaTb KnasuLuy knasuaTypbl F2
Mocne BBoAa azpeca syeliku B popMyny, HaxaTb KnaBuLy knasnaTtypbl F4
C knaBuaTypbl BBECTU $ASL

C knaBuaTypbl BBeCTH #A#1

Ayelika He MOXeT cofepxaTb AavHble B BUAE:

@ TekcTa
O opmynbl
uncna

@ KapTUHKK

B 3nekTpoHHoi Tabnuue BbLLenunu rpynny us Aeeaty sueek. COOTBETCTBYIOLLMM ANANa30HOM SBMSIETCS:
OM:EA4

A4:B6
@ A2:B6

©® B3.0S
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12
YTo 03Ha4aeT 3Hak $ B cTpoke chopmynt
@ PacyeTbl BbIMOMHAIOTCA B Aonnapax
Yucny B A4eiike NPUCBOEH AEHEXHBI CTUMb
@ Ha saveitky B6 coenana abconioTHas ccbinka

O Ha siuefiky BO caenana OTHOCHTEIIbHAS CCHTKA

B suerike C4 doopmyna =B4/B2.Kak oHa ByaeT BbIrnsaeTb, ecrnv nepeMectuTb ee B syeiiky C5t1

B4/B2
Cc4/Cc2
O BBB3
O  G4/B2
14
L e e e DR
;! s 12 13 =CYMM(A1'Cl)

PesynbTaToM BbluMCHEHWIA B siveiike D1 BysieT:

30

15

A B €
15 =A1"2 =Al+B1

B anekTpoHHoii Tabnuue B siueitke Al 3anvcano uncro 5, B B1 hopmyna =A1*2, B C1 chopmyna= Al+B1. B sueiike C1
coaepanTcst adeHne

15

B kakoMm crny4ae HenpaBuIIbHO yka3aH TWMN COAePXKMUUOD SYEKn
B1/2- dopmyna

@ =34"A3- bopmyna

@ 0,345 -yncno

@ N998 - TB(CT
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D2 G =$A$2"C2
= C D

T B 4 u '
= 6 &  &6P3Teq

Kakas cpopmyna byget nonyyeHa npu konuposaHun B sueiiky D3, popmynbl 13 sueitkn D2

O =A2c2

=$A$2'C3
O -A26w3
O =azc3
10

Kakasi n3 ccbutok siBnsieTcst abconoTHonT

C22

R1C2
@ sas5
O #as5
OAI0

D2 . =1 =B2°C2"B6

A B c ! (0]

1 Hanmerosanne Konuuectao Llena Cymma
2 ®otoannapat 1 Sd00.0
3 lneHka 5 53.20
4 Cywmka 1 $56.30
B IKype 2

Kakas dpopmyna byaeT ykasaHa B sueitke Dd npum konuposaHuu B Hee chopuynbl 13 sueitku D2t

O =B2*C2°B6
O =B4'C2'A
=B4“C4'B8
=B4°C4*B6
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Y10 0603HaYaeT coobLueHne ‘Wi, nosiBnsitoLLleecs B sueiike Tabnuubl Excelt

@ B (byHKLMM NPUMEHBY HEBEPHBIA apryMeHT Uin pe3ynbTaT (hopMyribl He BXOAUT B ANanasoH AOMYCTUMbIX 3HaYeHWit
ManonblyeTcsi HeBEpPHbIV TUN apryMeHTa
YKblaHa HEIOPPBITHAsA Crbirnka Ha S4enky
BbINo MbIOMBIOBAHO HEKOPPEKTHOE Ha3BaHWe sYeiikv

@ Cronbel cnuwkom Y30K And Toro, 4TO6bI NpeAcTaBUTb Ha 3KpaHe BbIYMCNEHHOE 3Ha4YeHue

YKaxuTe npaBubHbI aapec syeiku B Tabnuue Exoel

Al2C
@ B1256

123C
O B1A

B anekTpouHbix Tabnuuax Beigenena rpynna siseek A1:B3. Ckonbko siyeek BXoauT B 3TOT AnanasoHt

Ykaxute HEnpasugbHbTe dhopmynbl Excel

=055B2
=K15+B1
=15A-B8

Al113+01

Mpun NnepemMeLLeHMn nnm KONMPOBaHUM B ANIEKTPOHHON TabnuLe OTUOCUTENbHBbIE CCbTIIKM:

@ He n3MeHsitTCH
npeobpblyloTCA BHE 3aBVMCUHIOCTU OT HOBOIO MOMOMXEHWst hopMyribl
@ npeobpasyoTcsi B 3aBUCUKIOCTY OT HOBOTO MOMNOXBYMSI hOPMYITbI

npeobpasytoTcsiB 3aBUCUMOCTY OT AMMHbLI POPMYTbl
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Microsoft Excel: ocHOBbI paboTbl

1

[Ans BbLLENEHNst MbILLKOW HECKOMNbIMX HECBSA3aHHbIX 0bnacten anekTpoHHOU Tabnuubl cneayeTt HaxaTtb U yAepXuBaTb Knasuily

Esc

Shift
@ cn

All

sty Mepedta
Ealne nevmect £a60ws0 oBAMT. 2ot

HasBaHue paHHoro anemeHTta akpaHa Excel

O Nenta
@ Bknaghu
MaHenb GbicTporo focTyna

@ Crtpoka copmyn

B sueiiky BBeaeH TekcT. Eto AnuHa npesbicvna pasmep siveitku. CoceHss cnpasa sivelika 3aHsTa. Uto Byaet otobpaxeHo B
SAYenKe C TEeKCTOM?

CabLueHve 06 owwmnbke

W dparmeHT BBeeHHOro Tacta. OTobpaxaeTcs CTOMLKO 3HAKOB, CKOMBbKO BOLLMO B Pyeliky. He Bolue, Liline 3HaKi He BUAHBI, HO He
nponagatoT

Becb BBLAEHHbIN TEKCT, TOMbKO LI.IpMd)TOM MWHUManbHOro pasmMepa.
Becb BB q,EleHHbIVI TeKCT CTaHAapTHbIM I.IJpI/ICbTOM. He Bow e,qI.IJMIZ B RHeVIKy TEKCT nepekpbiBaeT adefHI A4enky

CDparmeHT BBELIEHHOro Tekcra. OToﬁpa)KaeTcn CTOJIbKO 3HaKOB, CKOMbKO BOLUMO B MYENKY. He BowepLuve 3Haku nponagatot.
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ECJIN 2
CYETECJIN 4
CYMMEC./IH 1
BIMpP 3

lMo3aBonseT cykiMMpoBaTb S4YENKW, KOTOPbIE YAOBNETBOPSIOT ONpeAeneHHOMY KpUTeputo

2 anMeHﬂeTCﬂ ns sanuoi onpegeneHHbIX ycnoanh. Korga 3HayeHns 0TBeYatoT 344aHHbIM napameTpam, TO NoABNAETCA Of4Ha
3anucb. He oTBevatoT — gpyras.
JlaHHbIEC M3 0HON TAOIMIBI THOJICTABIISIET B COOTBETCTBYIOIINE ITYSHKH BIPYIOH TaOIMIbL.
4 Tlo3BonseT HAMTH YHCIIO AYEEK IO onpiuleriecHHOMy KpUTEpHUIO
35
A B c 2] I F G H 1
1 Cknag 6bITOBOM TEXHUKH
Crpana Croumocrs Croumocrs
H 3 n )
aumenosarme Mapxa |npomssogmuren AKYNOUHAR | Konmuecrso :.n;.euun np'::::m (nofvyfs:nn po‘::»o (n?ﬁm:w
D mbiTeCcoC 60sh (e inanus 4.800.00 . 29 1S.07.20t8 6960. . 139200 M . 20 139 700
4 yior Bssh repManmust 3500610p X 15.05.2018  5075,1t0p. t22 5€10,10p. 15 76 t25,€10p.
S or Y%sh I'e MO>tI0 aW. 33 15.09.2018  6960. 158 d00/XI t5 t04 41X1.00 .
6 CTMpansHan mawmKa |Bosh |Tepmarmns | 24 800,00p 7 7J.05.2018 J5960,00d. 173 6IALflOp. t79100,00p.
7.cn aTHHasblawmHa Ardo NTwnuT 22000, 00 18 21.09.2018 3130. . 396 000.iX/ t0 319 QXI,
8 'nanewk BBC uuTtas i fso,pp. t1 J0.0Y.20t8 2 5J7,50p. 19 7t0,€10p. i 753f.50p.
A Tenepnie flolad, Naiait 17'i0D00 . 15 11.07.2018 25 375. 262 500.iXI . t0 253 750,
1 6tX1,dp lii 20.07.7018 7610,@9 , 18 0tD,®9. 8 70880,t p
11 renesmsop Samsung fluiaii 20 d0. D 10 J0.07.20J8 29 OO 00tr 20 0110 dp S 145 ®0 009
i2 naMecor Samsung  |Kurait { 2 200,00p. ' S7 12.07.2018 | 2 860,00p. 114 400,00p.| 44 | 125840,00p
13 1enesnsop Sony Kurai 25 000,00p. 8 10.07.2018 | 36 250,00p. 200 000,00p 7 | 253750,00p.
t4_yrior TeTai KUTas t 33aLag | SS 30.b1.)0IB_| U Z490,IOH. iBt STHO,Qip.] 33 14 sTo.riog.
3anvwuTe yHKUUKU ANS pacyeTa cneayowmx nokasarenemn:
KonuyectBo npoaaHHbix yTioroB = CYMMEC U ( 3:A14 YT T ;3114 )
O6uwasn ctoMMmocTb NpoAaHHbIx Tenesudopos = CYMMEC ( A3A14 ;T e op 7 J3:J14

OO01I1e KOMIIETEHIINT 3amanus
OK 01. Bei6upaTh cioco0sl peieHus 3aad npopeccuoHaibHON AeITeTbHOCTH 123
MPUMEHUTEHHO K Pa3IMYHBIM KOHTEKCTaM; t
OK 02. Hcnomp30BaTh COBPEMEHHBIE CpEACTBA IOMCKA, aHAIM3a |
UHTEpIpeTalnd ~ WHPOPMAIMK, W WHPOPMAIMOHHBIE TEXHOJOTUH  JUIA 1,2,3

BBITIOJTHEHUS 33/1a4 MPOPECCUOHAIBHOM NesITeIbHOCTH
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Tema 2.1. O0mas XapaKkTepuCcTHKA CIPABOYHO-NIPaBoBoii cuctembl «KoHcyabTanTSoc»

3axanue 1. Bonpocs! 1Jist GpOHTATIBLHOIO Onpoca.

1. Onummte po0IeMbl paCPOCTPAHEHHUS TPABOBOM MHPOPMAITHH.

2. KakoBbI TOMCKOBBIE BOBMOKHOCTH CIIPABOYHBIX MPABOBBIX CUCTEM?

3. VYkaxuTe 0COOEHHOCTH HUCIOB30BaHUSI MHTEPHET-BEPCHUM CITPABOYHBIX MTPABOBBIX
CUCTEM.

4, KakoB (hyHKITMOHAJ CITPaBOYHBIX MPABOBBIX CHCTEM?

d. KakoBe! oTimuntensabie ocobeHHocTr cucteMbl «KoHcynbranTl Limrocy?

6. Kakuvie OCHOBHBIE 3J€MEHTHI TOHMCKAa WH(GOpPMAIMH CYIIECTBYIOT B CHCTEME
«Kouncynbrantliroc»?

3ananue 2. 3agaHus 1151 NPAKTHYECKUX 3aHSITHIA.

O3HaKOMHUTBHCS CO CTPYKTYPOM ¥ BOZMOKHOCTAIMUA CTapTOBOTO OKHA HMH(POPMAITMOHHOM
npaBoBoi cucteMbl «KoncynpranT [Lmrocy.

Boiiti n3 CtapToBoro okHa B pesxkuM «O030pbl 3aKOHOAATEIHCTBAY. [[pocMOTpeTh BCIO
nH(popmanuio B pasznene: [IpaBossie HoBocTH/ CrienmanbHBIN BhIMYCK. BepHyThest B CTapToBoe

OxkuO.

Hatitu HOPMATUBHO-TIPABOBLIC TOKYMCHTbBI, MCIIOJNb3YyA PA3JIMIHBIC BHUAbI ITIOUCKA.
Beimonauth ﬂeﬁCTBHﬂ, YKa3aHHbIC B Ta6m/1ue

By noucka

3ananue

Slouck mo HomMepy u

1. Hatimure ®enepanprbiii 3akoH oT 27.07.2006 Ne 149 - O3

AaTel0KyMeHTa «O06 nnbopmanmu, THHOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aIHUTEe
uHpOpMAIANY.
2. Havigure craTpio, MOCBAIIEHHYO OTPAHUYEHHOMY JTOCTYITY K
uHpopmarmu u coxpanute e€ B MS Word.
Souck no Buay 3. Haiture I'paskaHckuil mporieccyanbHbI KOJIEKC.
JAOKYMEHTA 1 €ro 4 Bribepute detbipe Hanbojee 4acTo MCIOIb3yeMbIe BaMU
HA3BAHUIO CTaThH U CHACIIANTE 3aKIIAKH.
5. K nByM 13 3aKimafiok HarmuImmTe HEOOBIIEe KOMMEHTAPUH
6. Haiinure [Toctanosnenue [IpaBurenscta PO ot 28.02.1996

Ne 226 «O rocyaapCTBEHHOM y4eTe U perucTpannu 6a3 u 0aHKOB
JaHHBIX». [ /1e mepBOHAYAIBEHO OBLT OIMyOIMKOBaH ATOT IOKYMEHT?

Slouck nmo Tekery
AOKYMEHTa

7. Heob6xoammo y3HaTh MOPSIOK pacyeTa OIIaThl TPyAa

8. anBoKaToB. Halngure nocnenHud NOKYMEHT MO 3ITOMY
BOIIPOCY.

9. Haiigure OmaHK Tpy30BOW TaMOKEHHOH JEKJIapaIiiu.

[TepeBemute ero B EXCel, 3amonHuTe 1 coXpaHuTe B BUICOTICIBHOTO
JOKYMEHTA.

10.  Opranuzanus coBepiiniia MpoJaxy TOBapa 3a HAJIUYHBINA
pacuet. B cooTBeTCTBHM C 3aKOHOAATEIHLCTBOM OHA JIOJKHA ObLIa
BOCIIOJIb30BAaThCS KOHTPOJIBHO-KACCOBOM MaIMHOM 100 OBKMIpbI
oruetHoctu. Haiigure B Kogekce 00 aaMHUHHCTpaTHUBHBIX
npaBoHapymeHusx P® paszmep mrpada 3a HapylieHHE JTaHHOTO
TpeOOBaHUs

Souck 1o npaBoBoMy
HABUI'ATOPY

11.  Heo0xomuMo M3yuuTh MpoOIeMy HAcJIEeOBAHUS 36MEIbHbBIX
Y4YacTKOB.

12.  Tlouck mHpOpPMAIMK MPOBOIUTE C MOMOIIBIO MPABOBOTO
Hasuraropa. Co3gaiTe namky

13. «HacnenoBanue» v MOMECTUTE B HEE JOKYMEHTHI, KOTOPHIE
HaxoJITCs B pasziene «3akoHonarenscTso/ BepeuslIpod».
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Bun moucka 3ananue

14,  Heobxoaumo orpenenuTh, 4YeMy paBeH MHUHUMAaJIbHBINA
pasmep omatel Tpyaa (MPOT). Haiinure mocneaHuil JOKyMEHT,

KOTOPBII BHEC 3TH U3MeHeHus1. OnpeenuTe TOUKH BXOa B

15,  nmokyMmeHT, HOJy4deHHbI ¢ ucnojb3oBaHueM [IpaBoBoro

HaBHTraTopa
Sonck no npunsismemy | 16. I'TK P® B 2003 roxy yrBepaun ¢gopmy TpeboBanus 00
oprasy YIUTATETAMOKEHHBIX TUIATEHKEH.

17. HaiinuTe 1oKymMeHT, conepxaiiiuii HEOOXOIUMYO

18.  wmndopmamuio. IlocTpoiiTe aepeBO CBs3eH (CCHUIOK).
Cnenaiite nepexo]] U3 MpOCMaTPUBAEMOI0 IOKYMEHTA B CBSI3aHHbIE
C HUMJIpYTHE JOKYMEHThI. CKOJIBKO MPSMBIX U OOPATHBIX CCHIJIOK
CYIIECTBYET B IIOJyYCHHOM JOKYMEHTE?

19.  Haiigute Ilpuka3 ['eanpokypatryper P® Ne 39 «O
MIPUMEHEHUH OJIAaHKOB TIPOIECCYATBHBIX JOKYMEHTOBY. CoXpaHHTe
JIOKYMEHTB ITaIlKy, CO3/JIaHHYIO 1101 CBOMM UMCHEM.

Pa6ota co cmuckom 20.  IloctpoiiTe CHHCOK JOKYMEHTOB, KOTOpBIC KacaroTCs
JTOKYMEHTOB JIOTOBOPAIOKU3HEHHOT'O COJIEPYKaHUS C VDKIMBEHUEM.

21. [Touck mHpOpManmu npoBoauTe 1Mo pasneny «CyneOHas
npaktukay. Cosnpaiite namnky «J/loroBopa» u momecture B Hee
HAWJCHHBIE NOKYMEHTHI. llocime 3Toro ymanure W3 Manku BCe
KOHCYJIbTaIlU1, KOTOpbIe ObUTH Hanmcanbl 110 1 ssaBapst 2001 rona

3aganue 3. 3agaHue AJIsIb CAMOCTOSITENILHOI padoThI.

C momomIpio pa3HbIX CUCTEM TOMCKa HAIUTE OTBETHI Ha Clieayrone Borpockl. [locre
Ka)KJIOT0 33/1aHHsI BCTABBTE CKPUH OKHA C PE3YJIbTaTOM IMorcKa. [1o pe3mibraraM BBITOTHEHHS
copmupoats otuet B MS Word.

BoicTphIil mouck

1. Haiinute 3akoH «O0 akIMOHEPHBIX OOIECTBAX». YKaKUTE PEKBU3UTHI 3aKOHA U
HOMep «Poccuiickol ra3eTb», B KOTOPOH ObLT OMyOJIMKOBAH MEPBOHAYAILHBIN TEKCT 3aKOHA.

2. Haiinute ®@enepanbHblii KOHCTUTYLIMOHHBIN 3aK0H « O IlpaButenscTBe Poccuiickoi
Oenepanuny. YKaXATE IaTy 0400peHHs JaHHOTO 3akoHa ['ocynapcTBeHHo# [{ymoit PO

3. Haitmure ct. 221 «OO0pamienne B COOCTBEHHOCTh OOIIETOCTYIHBIX sl cOopa
Bemei» 'K PO (yacTs nepBast). YKkaxuTe KOIMYECTBO JOKYMEHTOB, JOCTYIHBIX IO THIIEPCCHLIKE
«3aKOHOM» B TJAHHOM CTaTke.

4. BrisicHuTe, Kakue JIbroThl MPEeyCMOTPEHBI IS CTYJICHTOB. Y KQKUTE BH/I I0rOBOPA,
KOTOPBIH 3aKIIF0YAETCS CO CTYIEHTOM, MPOKMUBAIOLIUM B OOIIEKUTHH.

3. Haitmure [puka3z Muno6pnayku Poccun ot 13.06.2013 «O0 yrBepxkaenuu [lopsiika
Y OCHOBAaHUU MPEAOCTaBICHUS aKaJeMUYECKOT0 OTIyCKa 00y4aroImuUMCsy. Y KaKuTe AaTy €ro
peructpanuu B Muntocre Poccuun. Hanmummre cBoil BapuaHT IOMCKOBOIO 3aI1poca.

6. Haiinute ct. 42 «Conepxxanue OpauHoro noroopa» CemeitHoro koaekca P®.
YKaxunre, CKOJIBKO ITYHKTOB B IAHHOM CTaThe.

1. BrisicHuM, KakoBa MPOJOKATEIBHOCTh OTIYCKAa HJIS CAa4d TOCOK3aMEHOB
pabOTHUKAM-CTYJICHTaM, 00YUJaIOITIMCSI TT0 3a09HOM (hopMe O0yUCHHS.

8. BrrsicHuTe, Kak moexarh y9uThCs 3a TPAHUILY IO OOMEHY

Kaprouka noucka

1. Haiingute 1OKyMeHT, KOTOPBHIM HamlpaBlI€HO Pa3zbsiCHEHUE O TOM, OOJaraercs Ju

MOBBIIICHHASI CTUNEH 1S HAJIOrOM. [Ipy 3TOM MBI TOYHO HE 3HAE€M, KEM MPUHST 3TOT JOKYMEHT: TO
11 Muno6pazoBanueM P®, To 1u PocobpazoBanuem, To iu MunoOpuayku PO

2. Hannure ykassl [Ipesunenra PO, kacaromuecs: BBIILUIAT CTUIICHAUNA CTYJICHTaM,
KpPOME YTPATUBILINX CUJIY U HE BCTYIIUBIINX B CHILY.

38



3. B mombopke yka3oB IlpesupeHTa O CTHINCHIMSIX CTYACHTaAM BBIOEpEM
TOJIBKO T€, 4TO ObUIHM M3AaHbI ¢ Hayana 2010 r.

4, Haiigute crathu, onyonukoBaHHbie B 2020 T., B KOTOPBIX YIIOMUHAIOTCS TaKWe
TIONYJISIPHBIE COLMalIbHBIC ceTH, kKak Facebook wiu BKonrtakTe.
5. Hatinute noxymenTtsl, n3nanssie B 2019 r., B koTOphIx roBopuTtcs 0 Beepoccuiickom

(GU3KYIBTYPHO-CIIOPTUBHOM KOMILIeKce «I'0ToB kK Tpyay u obopone» (I'TO). B monyueHHoM
CIMCKE HalIuTe IOKYMEHT, cofepkammii Hopmatubl [ TO. Ykaxkure KOJIMUECTBO NOATITMBAHUI
Ha TIepeKJIaInHE Ha 30J10TOM 3HAK JIJIsl MY>KYMH BO3pacTHOM rpymibl oT 18 1o 29 ner.

6. Haiinute yuebnuku, pazmeménnnie B cucreme «Koncynwsrantllmoc: CtyaenT», u
YKaKUTE X KOJIMYECTBO B paszzene «KoMMeHTapuK 3aKOHOIaTENbCTBAY
7. Haiinute HOpMaTUBHBIM MPaBOBOM akT, MPUHATHIM BO 2-M kBaptaie 2019 r.,

KOTOpPBIM YTBEPXJCHbI IMpaBUia MPEAOCTaBICHUSI CYOCHIMU MOJOJEKHOW OpraHu3aluu
«Poccuiickne Crynenueckue OTpsiapy. YKaxuTe 1aTy ornyOnukoBaHue JoKyMeHTa B «CobpaHuu
3aKOHOJaTeILCTBA PDy

8. [ToaroroBsre moabopky mucem Munprna u ®HC, n3qaHHBIX B IEPBOM MOTYTOINN
2019 r., B KOTOPBIX TOBOPUTCS O JILIOTAX 10 HAJIOTY Ha IMYILIECTBO OpPraHU3aluil U pu3ndeckux
JULL. YKaKUTE KOJIMYECTBO HAWEHHBIX JJOKYMEHTOB

Slpecca u KHUTH

1. VYkaxure nepeueHb Jo0cTynHbIX B cucreMe «KoncynpranTtlLitocy crateit xxypHaia
®dunancel, 2022 Nel.

2. VYxkaxure nepedeHs NocTynHbIX B cucteme «KoncynbrantlLmioc crateii sxypHaia
bromxkeTHbIe opranm3anun: OyXraiTepckuii yueT u Hasorooonoxkenue'", 2022, N 5

3. VYkaxxute nepedeHb JoCTymHbIX B crcteMe «KoHcynbranTl LTioc KHUT n3aaTenbcTBa
MNH®PAB-M 3a 2022 ron.

CnpaBounasi uHpopmanus

1. Vkaxure axktyanbHbldi Ha 1 wurons 2019 1. pasMep KIIOYEBOM CTaBKH,
ycTaHoBieHHOM bankom Poccn.
2. BrrsicauTe, Kakve mpa3THAYHBIC THU, YCTAaHOBIICHHBIE Ha (heJIepaTbHOM YPOBHE,

€CTh B HOSIOpE. YKaXHuTe HOMEp MprKaza MUHIKOHOMpa3BUTHs Poccin, KOTOPBIM OBLT yTBEPXKIEH
Jlenb SKOHOMMCTA.

PaGora ¢ conep:kuMbIM TOKYMEHTa

1. Haiimure Ilpumkas Muntpyaa Poccum ot 20.02.2019 No 102 wu
coxpaHure ero B popmate *.rtf.

2. Cozpmaiite manky «HJ®DJ» u momectute B Hee Bce mnuchMa MuHpuHa
Poccun, wzpmanmpie B 2022 1., B Ha3BaHMM KOTOphIX ynomuHaercs HJIDJI
(Hayor Ha 1oxo/b! (pr3mueckux Jwil). CoxpaHUTe Manky B Gaiil ¢ TAKMUM K€ Ha3BaHUEM. Y KQKUTE
THUII JaHHOTO (ailya (yacTh UMEHH (aiiia mocjae TOUKH).

3. Cozmaiite 3akimaaky Ha cr. 14 HamoroBoro xomekca P® u coxpanute
ee Ha CBOM JIMCK, Ha3BaB «CrtaThs 14». YkaxuTe THN JaHHOTO (haina.
4 Coxpanute B OJHY TMamnkKy Bce AOKyMeHThl, wuznanueie g0 01.07.2019,

B TEKCTe KOTOPBIX COJCPXKHUTCA CJIOBOCOYETaHHME «Uu(poBas HKOHOMHUKa», a B
JIPYTYIO MafKy — JOKYMEHTBI, B TEKCT€ KOTOPBIX COAEPIKHUTCS CIOBOCOUYETAHUE «IIHU(PPOBBIE
TEXHOJIOTHM». Y KaXUTE KOJIUYECTBO JOKYMEHTOB, MOJYUYECHHBIX [IPU EPECEUECHUH YKa3aHHbBIX
TTAIoK.

OO01me KOMIIETEHIINA 3aganus

OK 01. Bei6upats crioco0bl perieHust 3a1a4 npodecCHOHAIBHOM IeSITeNbHOCTH 1923
IIPUMEHHUTENBHO K Pa3IMYHBIM KOHTEKCTaM; T

OK 02. Hcnonwp3oBaTb COBpEMEHHBIE CpEJCTBA IIOHUCKA, aHAIW3A H
uHTepnpeTanuu  uHpopmanmu, W WHGOPMAIMOHHBIC TEXHOJIOTHH IS 1,2,3
BBITIOJTHEHUS 33,124 PO ECCHOHATLHON IS TETLHOCTH
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Tema 2.2. O61mas XxapaKkTepucTHKA CIPABOYHO-TIPaBOBOii cuctembl «Fapanm)

3ananue 1. Bonpocsl 1Jist GPOHTAIBLHOIO ONpoca.

HazoBure Buapl noucka nokymeHToB B CIIC «I"apant».

UYro Takoe ObICTPBIN KOHTEKCTHBIH TTOMCK?

Hasnavenne npaBoBoro HaBuraropa’?

KaxoBa ctpykTypa equnoro uagopmarmontoro maccusa CIIC «"apant?»
Hazosure snementsi craproBoro okHa CIIC «"apant?»

Kaxk ocymiecTsisiercst nepexo K CBSI3aHHBIM JJOKyMEHTaMm?

Kax mpocmoTpets rpadguyeckre 00beKThI?

Kakos anroput™ pa6oTe! ¢ punbtpamu B CIIC «I"apant?»

O Nk~ W

3ananue 2. 3aqaHusi 1JIs1 IPAKTHYECKOI padlo0ThI.
1. O3HaKOMHUTBCS € OOILIMM ITOCTPOSHUEM CIPABOYHO -TPABOBOM CUCTEMBI «l apaHT».

2. Wcnone3ys Bepcuro mast crydaenta httn://studv.marant.ru/#/startname, cocraButh
AJIEKTPOHHBIA KOHCHEKT IO OCHOBHBIM IIPaBOBBIM aKTaM B O0JIaCTH WH(POPMALMOHHOMN
0€30MMacCHOCTH:

cT. cT. 23, 24, 29, 42 Koucturynuu PO, ct. cr. 5,7,8,9 @3 "OO6 nndopmanun,
WH(GOPMALIMOHHBIX TEXHOJOTHSX M O 3ammre uHpopmamuu"' ot 27.07.2006 N 149-03
(meiictytromias penaxims, 2016);

cr.ct. 3, 4 3akona P® ot 27.12.1991 N 2124-1 (pen. ot 03.07.2016) "O cpencrtBax
MaccoBoi nHpopmanuu" (¢ U3M. | 1011, BCTyIl. B cuity ¢ 15.07.2016),

cT. cT. 7, 8, 9, 11 ®3 "O nmepconanbubix gaHHBIX" oT 27.07.2006 N 152-D3
(nerictByrormas penakitus, 2016);

cdepa neiicTBrs U pUHIKI OTHeceHHs K TocTaiine @3 PO ot 21.07.1993 N 5485-1
(pen. ot 08.03.2015) "O rocynapcTBeHHOI TaitHe";

cT. 2 @3 00 anexkrporHor noamucu” ot 06.04.2011 N 63-D3 (meiicTByromas
penakmus, 2016);

c1.272, 273,274 YK PO.

3. Haiiti HOpMaTHBHO-TIPABOBBIE JOKYMEHTBI, HCHIONB3YsI pa3IMuHbIe BUIbI TOKCKA.
Bujg nmoucka 3ananne
SAouck no 1. Haiigure ®enepanbublii 3akoH Nel122-@3, kotopsiM B aBrycte 2004
PeKBH3UTAM roja ObUIM BHECEHBbl M3MEHEHMs B 3aKOHOJATENIbHbIE aKThl PO,

KacalolIlMecss 3aMEHbl OCHOBHOM YaCTH HAaTypaJbHBIX JIBIOT
€KEMECSYHBIMH JICHE)KHBIMU KOMIICHCALIUSIMH.

2. Haiinure 3akon P® ot 07.02.1992 «O 3ammuTe npas notpeduteneii»,
YCTaHABJIMBAIOIINA HOPMBI 3aKOHA 00 0OMEHE TOBapa, KOTOPHIA HE
yctpauBaeT notpedurens. Coxpanute gokyment B MS Word.

3. Haiinure [I'paxmanckuit Komekc P®. Ortkpoiite craThio,
COJIEPIKaIyI0 BOMPOCHI, Kacaomuecs: ACSITSTbHOCTH OOIIECTB ¢
OTPaHUYEHHOM OTBETCTBEHHOCTHIO, U YCTAHOBUTE Ha 3TOM CTaThe
3aKJIAIKY.

4. Tloctporite 0030p M3MEHEHHI 3aKoHOAaTelbcTBa DenepanbHOM
TaMO>KEHHOU CITY>KOBI 3a TEKYILUI ToJl, UCTIONb3Ys KapTOUKy MOMCKa
M0 PEKBU3HTaM. BBHITIOJIHUTE COPTUPOBKY JITOKYMEHTOB TIO JIaTe
MOCJIETHETO U3MEHEHUSI.

IHouck mo 1. Haiimure crarsio B CemeitHom Kopekce PD, B koTopoionpeaensercs

CUTyaUMu nopsiiok yceiHoBieHust. Coxpanure 31y crarbio B MSWORD.

2. CdopmupyiiTe CIMCOK JOKYMEHTOB Ha TEMY

3. «Peructpanust o MECTY JKUTEIbCTBA U MpeObIBaHus B POy,
[Tpumenure punbtp C) oebHas itpakmuxka.
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4. TlocTpoiiTe CIUCOK TOKYMEHTOB, COJAEPKaIINX MHPOPMALIUIO O
BO3PACTE JIMLL, MOJIEKALMX [IPU3bIBY HA BOEHHYIO CIIy KOy
TTonck no 1. Hailigute AokymeHThl CyneOHOM U apOUTPaKHOM MPAKTUKHU TI0
paszaesnam BOIIPOCAM MCUYHUCIICHUS TPYAOBOIO CTaka. BBINOIHUTE COPTUPOBKY
NPaBoOBOIo JIOKYMEHTOB 10 FOPUANYECKOM CUIIE.
HABUTaTopa 2. Haiigure 1OKyMEHTBI, C TOMOILBIO KOTOPBIX MOYKHO y3HATh pazMep

BBIXOJTHOTO MTOCOOUS TIPU PACTOP>KEHUH TPYAOBOTO JJOTOBOpPA B
CBSI3U C IPU3BIBOM Ha BOEHHYIO ci1yx0y. Mcnons3yiite pasnen
«Cxemwry» TIpaBoBOro HaBUraTOpA.

3. CdopmupyiitenonOopky MaTepraioB Cy1e0HOM MPaKTUKH MO
BOIPOCY BO3MELIEHHS] MOPAJIbHOTO Bpea

Slouck mo 1. WMB3BectHO, uTO MHTEpeCyromas Bac crates, Obuia omyokoBaHa B No
HCTOYHUKY 5 )KypHana «3axonodamenvcmesoy 3a 2005 ron. Haiimure Bce cTatbu

ONMy0JIMKOBAHHUS ATOTO HOMEpA KypHaa.
4. Haiinure MPOEKT Konexkca aIMHUHHUCTPATUBHOI'O

CYJIONTPOU3BOJICTBA, OMYOIMKOBAHHOTO B KypHase «Poccutickas
tocmuyusy Ne3 3a 2004 ron

KonTtekcTHbI# 1. ToctpoiiTe CIMCOK CUTYyallMH, C TIOMOIIBI0 KOTOPBIX MOKHO HAUTH
¢puabTp TOKYMEHTBI, coaepxamme (opMy 3asBICHHS O BblJaude
3arpaangHoro mnacmnopta. Coxpanute (opmy 3asBiaeHus B MS

WORD.

5. B nowucke o CUTyallun HaﬁHHTC C IIOMOIIIBIO KOHTCKCTHOI'O (1)I/IJH)Tpa
JOKYMCHTBI, KaCaromHreCs 3alluThbI I/IH(bOpMaI_II/II/I C OIrpaHUYCHHBIM
JOCTYIIOM

3amanue 3. 3aganue 1151 caMOCTOATENBLHOI padoThl. Vcnonssys CIIC «["TAPAHT», BoimonanTe
CIIEIYIOIIKE 33JaHus, 110 pe3yJIbTaTaM BbIOJHEeHUs chopmupyiite otuer B MS Word.

1. Hcnonb3ys MOUCK MO UCTOYHUKY ONMyOJIUKOBAHUS, YKAXKHUTE MOCIETHUN HOMED
XKypHaia «3aKOHOJATEIbCTBO», pa3MelleHHbIN B cucteme ' APAHT:
2. Haiinure mogOopKy cTatel mepuoudecKux MeYaTHBIX U3JaHUN 110 TeMe «3amuTa

IpaB NoTpedUTENEH, BKJIAIUUKOB M aKIIMOHEPOBY 3a nepuos ¢ 1 suBaps 2014r. no HacTosiee
Bpemsi. (Mcromnb3yst MOUCK 1Mo pekBr3uTaMm, 3anoauTe moiist: Opran / Uctounnk —CMMU, Paznen /
Tema — 3ammra npaB moTpeduTeneil, BKIaAUYMKOB U akiuoHepos, Jata ¢:01.01.2014.) Ykaxure
KOJIMYECTBO CTATEU B CIIUCKE:

3. CKoJBKO cpei HUX cTaTed U3 )kypHaiia «I paxxJaHuH 1 mpaBo»?

4, Haiigute crateto P.P. MymnaraneeBoit «Brnusaune denepanmsma Ha pa3BUTHE
MHCTUTYTAa B3aUMOJICHCTBHUS IIPEICTABUTEIBHBIX OPraHOB BiIacTH B Poccum». B kakom >xypHaiie
OHa HareyaraHa?

3. B Tekcre crtaThM BCcTpedaeTcs TEPMHH «aBTOKpaTUs» (MEepeiauTe K HEMY C
MOMOIIIbIO KOHTEKCTHOTO MoKcKa). Kakoe TokoBaHMe 3TOro TepMuHa AaeT TOJKOBBINA CIOBaph?

OO011Me KOMIETEHIIUA 3aganus

OK 01. Bei6upats crioco0bl perieHust 3a1a4 npodhecCHOHAIBHOM IeSITeTbHOCTH 123
IIPUMEHUTENBHO K Pa3IMYHbIM KOHTEKCTAM; T

OK 02. Hcnonp3oBaThb COBpEMEHHBIE CpEJCTBAa IIOHUCKA, aHAIW3A H
UHTEepOpeTauy MHPOpPMALUU, W HHPOPMALMOHHBIE TEXHOJOTHUH  JUIS 1,2,3
BBITNOJIHEHUS 3a/1a4 NPOPECCUOHATILHON JIEITEIbHOCTH
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Tema 2.3. O01as XxapakTepucTHKa CIPaBOYHO-NPaBOBOii cuctembl «Komeke»

3ananue 1. Bonpocekl 1151 ppoHTAIBLHOIO Onpoca

1. Kakue Bunipl norcka peanmsosasl B «Kogekce»?

2. B xakue paznenst CIIC «Kopeke» Bbl MoxeTe nepeitu ¢ ri1aBHOM CTpaHULIbI?

3. Kakue koMaH 1pl BKIFOUEHBI B [TAaHEIb UHCTPYMEHTOB? J1J1s1 yero oHu
npeAHa3HauYeHbI?

4. Kak HailTi ciMCKM JOKYMEHTOB, BKJIFOUEHHBIX B CUCTEMY 32 MOCIIEIHUI MecsL?

5. Kakue cripaBounuku Bxoaar B CIIC «Konpekce»?

6. Korna npumensiercs komanzaa ""YHuBepcalbHbIM aTpUOyTHBIN MOUCK''?

1. UYro u3 cebst mpeactasisietr CIIC «Komeke»?

8. N3 xakux gactent coctout CIIC «Komekc»?

3ananue 2. 3aaaHust 1JIs1 NPAKTHYECKUX 3aHATHI
1. N3yunTh TEOPETUYECKYH YacCTh IO KOHCHIKTAaM JIEKIUN U JONOJHHUTEIBHOU
auTeparype. 3amyCcTuTh Opaysep it qocTyna B uatepuer. Habpats agpec http://www.kodeks.ru
nHGOPMAIIMOHHOHN MTPaBoBO# cucTeMbl «Komekey.
2. O3HaKOMHUTBCA CO CTPYKTYpOod U BO3MOXKHOCTSAMH CTapTOBOTO OKHA
uH(popMmanmoHHOI npaBoBoii cuctembl «Kozaekey. 3aittu B pasnen "CtyaeHTy U npernojaBaTesnto”
3. N3yunth moouepesHo Bce MOAMYHKThl OCHOBHOTO MEHIO CHUCTEMBL. 3alTH B
«KapTouky noucka», pacCMOTPETh BCE €€ JIEMEHTBHI.
4. Haiitn HOpMaTHBHO-TIPaBOBEIE TOKYMEHTBI, UCTIONB3YS PA3IMYHbIC BUIBI TIOMCKA
(mo 3amanmro B Tabmure). [locme HOMepa W Ha3BaHUS KaXKIOTO 3aJlaHUS JaldTe OTBET B
CIIEIyIOLIEM MOpSIKE:
KaKUM pa3/ieJIOM CIPaBOYHO-TIPABOBOM CHUCTEMBI Bbl IOJB30BAIHUCH IS
BBITIOJTHEHUS IaHHOT'O 3a/1aHHUS;
KaKue IoJisI, B KakKOM IOCIENOBATEIbHOCTH U C KaKUM COJEpKaHHEM
WCTIONTH30BATM MJTH KaKUE WHBIC JICHCTBUS, CBSI3aHHBIE ¢ ()OPMHUMPOBAHIEM TIEPBUIHOTO 3aIpoca,
MPEIIPUHUMAITH JIJ1S BBITIOTHEHUS TaHHOTO 33/ T1aHNS;
JabHEHIINe IEHCTBHSA, B TOM YHCIIE€ YTOYHSIONINE U UHBIC, HEOOXOIMMBIE TSI
BBITIOJTHEHUS TAHHOTO 33/1aHNS;
Ha3BaHMs HaWJEHHBIX JTOKYMEHTOB, UX PEKBHU3UTHI U, MPU HEOOXOIUMOCTH,
KOMMEHTapHUH K HUM;
€CJIU BBINOJIHSUIMCH JIEUCTBHS IO TIEPEHOCY IOKYMEHTOB B IPYTYIO IIPOrpamMmy,
10 YCTaHOBKE 3aKJIaJI0K, KOIIMPOBAHUIO, TIEYATH U APYTOE, TO ONMUIIUTE HX.
Onucanune KaxIpIX CBOMX JICMCTBUI CONPOBOKIANTE CKPUHIIIOTAMHU.

Bua noncka 3aganue
ATpuoyTHbIi ouck | Haiftu npeiictByromme aokyMeHTsl, npuHsteie ¢ 31.12.2012, B
KOTOPBIX TOBOPUTCS 00 aJIMHUHHUCTPATUBHOM IPAaBOHAPYIICHUU.
CKOJIBKO TaKUX IOKYMEHTOB BbI Hanum?
Haiitu nokyMeHTbl, NpuHSATBIE coBMecTHO MuHioctom Poccun,
BepxoBubim CoBetoM P®, u IIpaBurensctBom PD. Ckonbko Takux
JIOKyMEHTOB Bbl Hamum?
Haiinure pokymeHT «(O TICHCHOHHOM OO€CIICUYeHUH JETeH,
HaxOJSIINXCA Ha MTOJIHOM F'OCYJJaPCTBEHHOM COICPKAHUI.



http://www.kodeks.ru/

Bun moucka

3amanue

HNHTe1eKTyaIbHbIN
HIOUCK

Haiimure denepanbhbliit 3akoH «O0 aKIIMOHEPHBIX O0IIECTBAX.
3anuimre ero HoMep.

Kakum gokymentom perynupyercs (opma u30HpaTenbHOTO
OroyuteTeHss W TpeOOBaHMS K M3TOTOBJICHUIO H30MpATENbHBIX
OroJuteTeHel Ui roslocoBanus Ha BeiOopax [Ipesunenta Poccuiickoit
®eneparuu 4 mapra 2012 roma. KakoB pa3mep OrosutereHs?

Vka3 Ipe3unenta PO, uzganusiii B oktsiope 2005 roga, KOTOPHIM
BBEJICHbI B JCWCTBHUE OCHOBHBIC TOKYMEHTHI, yJOCTOBEPSIOLIHE
JUYHOCTh TpaxaanuHa P®, coxepxamue

ANIEKTPOHHBIE HOCUTENN UH(POPMAITHH.

Pabora C
TEKCTAMHU
JIOKYMEHTOB

Haiinure dhenepanshblii 3akoH «O BeiOOpax [Ipesunenta Poccuiickoii
®enepanmny». CKOIBKO B 3TOM JOKYMEHTE I'J1aB U cTaTtei. Beimummre
HOMED 3TOTO 3aKOHA, ATy Hayala ero aeicTBus. [ e 3ToT 3akoH Obu1
odpurmansHo onmyonukoBaH? [locTpoiiTe CIMCOK TOKYMEHTOB, HA
KOTOpbIE cchlIaeTcs ATOT 3aKkoH. Ckonbko ux? 1o kakum nmapamerpam
MO>KHO OTCOPTHPOBATh CIUCOK MOJIYYEHHBIX JOKYMEHTOB?

C noMoI1IbI0 KOHTEKCTHOI'O NToKcKa HaiauTe B CeMeHOM KOJIeKce
TOYHYIO (ppasy «IIpeKpalieHre aTMMEHTHBIX 00s3aTeNbCTBY. B Kakoit
crathe Bbl ee Hanum?

CKonbKO JOKYMEHTOB Bbl oTKpbIBanu cerofus? I'ae 3T0 MOXHO
MMOCMOTPETH?

Spuban3uTebHbIN
(MHTEeJIEKTY AJIbHBbIN)
KOHTEKCTHBIN NMOMCK.

Heobxommmo ompenenuTb, OTHOCUTCS JIM YKYC HACEKOMOTO K
HECYACTHBIM CITyJasiM Ha TIPOM3BOJICTBE.

['pasknanun H. be3 yBaKuTebHBIX MPUYMH OMO3/aT Ha paboTy Ha 5
gacoB. Onpenenure, IMEET JIM IPaBO padOTONATENh PACTOPTHYTH C
HUM TQ JIOBOM JOI'OBO]?.

Hexotopoe Bpems Ha3aj B Hallel cTpaHe Obljla BBEJlEHa CUCTEMa
CTpaxOBaHMsI BKJIAJIOB TpaXJaH B OaHkax. Hy)KHO HalTH TpeenbHbIH
pa3Mep BO3MEIICHHUS 10 BKIIATY.

OrmpenenuTs NOPSIOK MPOXOXKICHHS UCTIBITATETHBHOTO CPOKA MPU
nmpueMe Ha paboTy, a TaK)Ke MOCMOTPETh Pa3bsICHEHUS U
KOMMEHTApUH CTHEIHAIMCTOB TI0 ’TOMY BOIPOCY.

OO01me KOMIIETEHIINA 3aganus

OK 01. Bei6upats crioco0bl perieHus 3a1a4 npohecCHOHATBHON IS TeTEHOCTH 12
1 L

IMPUMCHHUTCIIBHO K pa3/IMYHbIM KOHTCKCTaM;

OK 02. Hcmons3oBaTh COBpPCMCHHBIC CpCACTBAa IIOMCKA, aHajlnu3a U

UHTEepOpeTauy HHPOpPMALUU, W HH(POPMAIMOHHBIE TEXHOJIOTUU VIS 1,2

BBITNOJIHEHUS 3a/1a4 NPOPECCUOHATILHON JIEITEIbHOCTH

Tema 2.4 UHTerpupoBaHHBIN OJTHOTEKCTOBbIN 0aHK IPaBOBOM MH(pOpMaLuK

«3axononarejbcTBo Poccun»

3ananue 1. Bopoch! 17151 (PpOHTAILHOTO ONpoca

1. Kak monximrounts HeoOxomumble 651oku 1okymMeHToB B CIIC «3akoHOAaTEIhCTBO
Poccun»?
2. UYro Takoe TeMaTUIECKHA pyOpHKaTOp.

3. UeM OT/IM4a0TCST OOBIIIHBIC CIIMCKU IOKYMEHTOB OT PEIAKTHPYEMBIX?




3ananue 2. 3agaHus 1151 MPAKTHYECKUX 3AHATHIH

1. 3anyCTUTh C pabOYEro CToJa CIPaBOYHYIO PABOBYIO CUCTEMY «3aKOHOATENbCTBO
Poccuny.
2. O3HaKOMUTBCA CO CTPYKTYpPOH TJIaBHOIO MEHIO cucteMbl. [Ipocmorpers Bce

MOJITYHKTBI KaXKI0T0 U3 Pa3/iejioB OCHOBHOrO MeHI0. Kakue 0a3bl BXOAT B COCTaB CITPABOYHOM
NPaBOBOM CHCTEMBI «3aKoHOAaTeabCTBO Poccum»? CKOIBKO TOKYMEHTOB COACPKHUTCS B 0a3e
¢eneparbHOro 3aKOHOAATENLCTBA, & CKOJIBKO — B 0a3¢ pernoHaIbHOTO?

3. 3aiiT B MyHKT MeHI0 PyOpukarop/OOpa3ibl noKymMeHTOB. Kak M3MeHUI0ch
[JIaBHOE MEHIO CUCTEMBI?
4, Hcronp3yst npakTHYECKUE HABBIKKA PAOOTHI ¢ APYTUMH MPABOBBIMH CHCTEMaMH,

OCYIIECTBUTh IIOMCK MPOU3BOJBHBIX JOKYMEHTOB B CIIPAaBOYHO-IIPABOBOM CHUCTEME
«3akoHozaTenbeTBO Poccum.

5. Co3narh nanky mojp30BaTelis U COXpaHUTh B Hee Bamum nokymentsl. Crenathb
NepeMMEHOBaHUE MTAIKH, a 3aTeM YAAIUTh ee. [1osicHUTh BhImoHsIeMble neicTBUSA. OOBSICHUTH
Ha3HAYCHHE OKHA

6. «Karanor» TeMaTH4eckoro MHOTOYPOBHEBOTO PyOpHKaTOpa.

1. OTKpbITh OKHO «CIHCOK TOKYMEHTOBY». BBINIOJIHUTB IEUCTBUS 1O CO3JaHUIO,
COXPAHEHUIO U PEIAKTUPOBAHUIO JOKYMEHTOB. Kakue BuIbl CIMCKOB IOKYMEHTOB CYILIECTBYIOT?

8. [IpoBecTu cpaBHUTENBHBIN AHAJIN3 MOMCKOBBIX BO3MOXKHOCTEN JAHHOW MPABOBOU

CUCTCMBI U CUCTCMBI «SHLII/IKIIOHGI[I/ISI Poccuiickoro HpaBa».



111. TAKET 9K3AMEHATOPA

l'[epeqem, TEOPETUHYECCKUX BOIIPOCOB K IK3aMECHY

[TonsiTie paBoBOM HHPOPMATUKU

OTarel pa3BUTHS MHPOPMALTMOHHBIX TEXHOIOT U
NHdpopMaiioHHbIe CUCTEMBI

NudopmarroHHbIe TEXHOIOTUH HH(POPMAIIMOHHBIE CUCTEMBI
[TonsiThe u cTpyKTypa MpaBoBOi HHPOPMAITN
OdunmanbHas mpaBoBast HHHOPMALTHST

Nudopmarys HHIMBUAYATBHO - TPABOBOTO XapaKTepa, UMEIOIAst FOPHIMIECKOe
3Ha4YeHHE

8. Heoduumanbhas nmpaBoBas HHGOpMALUS

No ok e

9. YcnoBus v MOPSIOK BCTYIUICHUS B CHITY (peZIepaibHBIX HOPMATUBHBIX MPABOBBIX AKTOB

10. Tlonsitre u 3HaYeHNE MH(OPMAIMOHHBIX TEXHOJIOTHI B
CyneOHOMIeITENbHOCTU

11. OcHOBHBIE  HampaBiICHHsI IMPUMEHEHUS  COBPEMEHHBIX  MH(OPMALMOHHBIX

MKOMMYHHUKAITMOHHBIX TEXHOJIOTHH B CyIeOHOM AESITEITLHOCTH
12. ®opmupoBaHHe U pazMenieHne HHHOPMAIUU O JeATEILHOCTH Cy/la B
MH(POPMAITMOHHOTEIIEKOMMYHHUKAIIMOHHOM ceTr MIHTepHET Ha O(UIMATBEHOM CalTe Cy/ia
13. TlonsaTtne «uH(pOpPMATH3ALIU.
14.OcHOBHBIEC HaAMpaBJICHUS U 3aJ1a41 MCIIOJIb30BaHUSI MH(DOPMAIIMOHHBIX TEXHOJIOTHI
BJICSITCIIBHOCTH CY/IOB.

15. CocraB, ¢yHKIMU MH()OPMAIIMOHHBIX TEXHOJIOTUH, BO3MOXKHOCTH UX

UCIIOJIb30BaHUs BJAEATEILHOCTHU CY/a.

16. HopmartuBHOe npaBoBoe o0OecriedeHre B 001acT HHPOPMATU3ALNH JIEITETEHOCTH
cyna

17. TlepcrieKTHBBI MEKTPOHHOTO TipaBocymusi B Poccum u mporpamMMHbIe

JOKYMEHTBHI,3aKPETUISIONINE HAIIPABIICHUS €T0 Pa3BUTHUS

18. PasButume umen u GopMHUpOBAHHUE DIECKTPOHHOTO MPABOCYIHS B 3apyOeKHBIX

ctpanax uPoccun.

19. Mndopmatuzamms cyaeOHON AeITEIFHOCTH 1 TOBbIIIeHHE () (HEKTUBHOCTH

pea3aluIpaBa rpakiad Ha CyJJeOHYIO 3aIluTy

20. Vctopust pa3BUTHS CIIPABOYHO-TIPABOBBIX CHCTEM

21. OcHoBHbIe ouckoBbie Bo3MokHOCcTH CIIC

22. BO3MOYKHOCTB peal3aIliii CUCTEMbI 3aKOHOIATEIIbCTBA

23. Oco0OeHHOCTH TIOHMCKa COLUAIbHO- MPaBOBOM MH(GOPMALUU O
TEMaTHYECKOMYKIIacCu(UKATOPY

24. B03MOKHOCTb MOMCKA HEMOCPEICTBEHHO MO TEKCTaM JIOKYMEHTOB

25. B0O3MOXKHOCTb U3YYEHHsI PETPOCIIEKTHUBBI 3aKOHOIaTENNbCTBA. CpaBHEHUE pelaKIiU

26. Popp CripaBOYHO-TIPABOBBIX CUCTEM B IOPUANICCKON JIESITEITEHOCTH.

27. Ctpykrypa €AMHOTO WH(GOPMAIIMOHHOIO MAacCHBa CIPaBOYHO-TIPABOBOM
CHCTEMBI

«Koncynsrantlimroc»

28. OCHOBHBIEC BO3MO)KHOCTH CIIPaBOYHO-TIPABOBBIX CUCTEM
29.3amycK CHCTEMBI M TIOJTyYSHUE CIPABOYHON HH(OPMAIMH. B CUCTEME
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«Koncynbrantl Inroc»
30. Tlowmck moxymeHtoB B cucteme «Koncynbrantl Iimrocy
31. Palora c TekctoM gokymenTa B cucteme «Koucynprantlmrocy»
32. Paborta co cniuckom ToKyMeHTOB B cucteMe «KoHcynbsrantl Imrocy
33. Ananmutuueckue marepuainsl B cucteme «Koncynprantl Iirocy
34.00mme cBenenus 0 MHGOPMAIMOHHO - CIIPABOYHOM MPaBOBOM cucteme «l apaHT»
35.  OcHOBBI pabOTHI 1 0OCOOEHHOCTH MHTEpderica cucTeMbl «l apaHT
36. Pabota co ciuckamMu JOKyMEHTOB B MH(OPMAIIIOHHO - CPABOYHON MPaBOBOM
cucTeMe
«l"apanT»

37. Pabora c Tekctom nokymenTa B CIIC «I"apanT»
38. Tlouck noxymentoB CIIC «I"apanT»

HpI/IMeprlﬁ NMepeYcHb TECTOBLIX BOIIPOCOB K 3K3aMCHY
1. NnTennektyanbHble THPOPMAIIMOHHBIE TEXHOJIIOTHH UCTIOIB3YIOTCS IS CO3MaHHS
DKCHEepPTHBIX CUCTEM +
HNHTepakTUBHBIX KapT MECTHOCTHU
Cucrem noucka (pparMeHTOB B TEKCTE
CucreMm pacuera 1o CI0KHbIM MaTeMaTHYecKuM (hopmynam

2. DJIEKTPOHHBINA JOKYMEHTOOOOPOT Ha MPEATIPUSITUN COCTOHUT B

*TIpuMEHEHNH JIEKTPOHHOM TIOATIMCH JUTS 3aBEPEHHS IOKYMEHTOB

*Opranu3anuy aBTOMaTU3UPOBAHHOTO 0€30yMa)kKHOIO OOpallieHus IOKYMEHTOB Ha
NPEANpUITUH +

* ABTOMaTH4YECKOU OTIPABKE 3JIEKTPOHHBIX MUCEM

3. MadopmarrionHbIe TEXHOIOTHH TIOVICPYKKU IPUHSTHS PEIICHHU TPeAHA3HAYCHBI TS
HAXOXKICHUS

OnTuManbHOTO PElIeHHs PH HATMYHUH BITOJTHE ONPE/ICIICHHBIX YCIIOBUI

Pemenns B yciaoBusix HeopMaIn3yeMbIX 3a1a9

Pemrenns B ycnmoBusix cnabo CTpyKTypHpYEMBIX 3amad +

4. 1o npUMEHEHHIO B NMPEAMETHOM 001acTH MH(OPMAIIMOHHBIE TEXHOIOTUH JIEJISATCS Ha
OyHKIMOHATbHBIE U 00ECIIeUNBAIOIINE

[IpenmeTHble M IpUKIIAIHBIE +

OtnenbHbIC (OTMHOYHBIE) U MHTETPHPOBAHHBIC

5. Tounble pe3yabTaThl PELICHHUS] MOXKHO HOIYYUTh B Pe3yJIbTaTe MPUMEHEHUS
MH(OPMALMOHHBIX TEXHOJIOTUI

OOpaboTKH TaHHBIX +

VYnpasnenus

[onnep:xku NpUHATHS PELLIEHUIA

6. Cucrema «APM Mynununam» npenHasHaueHa mist *OdgopmiieHus: JOKyMEHTOB
MYHHUITUTIAIATETOB

*Benennst 0a3pl TAaHHBIX HOPMATUBHO-TIPABOBBIX AKTOB MYHHIIUTIATBHBIX 00pa30BaHMIA B
cyOBeKTax

®denepanyu +

*PerrcTpariy >KWIbIX JOMOB B MyHHUITUITIATBHBIX 00pa30BaHMSX

7. Ecnu B cipaBouHO-TipaBoBoii cucteme «Koncymnbrant-IInrocy», Haxomsich B TEKCTE CTaTbu



KOJIEKCa, HaKaTh KHONKY «CpaBHUTH C MPENbIYILEN peqakIMen», TO Ha SKpaHe

*T1osIBUTCSI TEKCT TOM YK€ CTAThH U3 MPEIbIAYIIEH pElaKUK, U B HEM Oy1yT BbIJETICHBI TE
(dparMeHThl, KOTOPbIE U3MEHSIIHCh

*TlosiBSITCS 1B KOJIOHKH TEKCTA C PEIBITYIIEH U TEKYILEH peakiusIMi, OTKPBITHIMUA B HaYaje
JIOKyMEHTa

*TlosiBSITCS 1BE KOJIOHKH TEKCTA C TPEBIIYIIEH U TEKYILEH peJakiusIMU, OTKPBITHIMU Ha
IPOCMATPUBAEMOM CTaThe, MPUIEM U3MEHEHUS OyIyT BBIICICHBI +

*TlosiBUTCS TEKCT MPEABIAYILEH pelaKiiuy, OTKPBITHII Ha HAaYalle IOKYMEHTa

8. AHTHUBHpYC, KOTOPBI HE TOJIBKO HAXOJUT 3apa’keHHbIE BUPYCcaMH (aillibl, HO U «ICUUT» UX,
T.€. yAansieT u3 (haiiina Teso nporpaMMbl BUpyca, Bo3Bpaias (haiiisl B HCXOTHOE COCTOSHUE,
Ha3bIBACTCH «...»

HerexTop

Hokrop +

Ckanep

PeBuzop

Cropox

9. HeBepHo, 4TO Ha CTAPTOBOI CTPaHHMIIE CIIPABOYHO MPABOBOM cuCTeMbI «KoaeKe» ecTh
pyOpuka

["opsiune HOBOCTH JTHS
[Mocnexune coObrThs +
JIOKyMEHTBI

HoBocTu 3akoHO01aTENHECTBA
Hosoctu Munrocta PO

10. TIpaBoBBIE aKkThI, OMYOJIMKOBAHHBIC HA MTOPTaIe WHPOPMAIIMOHHO-TIONCKOBOI CHCTEMBI
«3akoHomarenscTBO Poccuny

[Ipeana3zHayeHbl TOIBKO sl O3HAKOMIICHHS

SBnsroTcs HeoPpUIIMATHHON TyOITUKAITEH

SABnsrores opunmanbHON myOauKanuen +

11. B cocTaB 9KCIEPTHBIX CUCTEM 00SI3aTEITHHO BXOIUT
TexcToBbIN perakTop

TabnuHelil penakTop

ba3za 3nanun +

Cucrema ympasienus 6a3zamu qanabix (CYB/I)

12. AHTHBHpYC, KOTOpBIH 00ECIIEYMBAET MTOUCK BUPYCOB B ONEPATUBHOM MaMsATH, HA BHELTHUX
HOCHTEJISIX ITyTeM MOZICYeTa U CPAaBHEHUSI C TAJIOHOM KOHTPOJIBHOM CYMMBI, Ha3bIBACTCS «...»
JeTeKTOp +

JIOKTOp CKaHEp PEeBH30p

CTOPOXK

13. B cpaBouHo-TipaBoBo# cucteme «I apaHt»,

*BO3MOYKEH TIOMCK JJOKyMEHTOB Yepe3 MHTEPHET-POPYM H MOXKHO TIOJTy4YaTh ayTHOBEPCHIO
HOBOCTEH 3aKOHO/IATEIbCTBA

*BO3MO)KEH MIOMCK JIOKYMEHTOB uepe3 HHTEpHET-(hOpyM, HO HEJIb3s IOTy4aTh ayJHOBEPCHIO
HOBOCTEH 3aKOHO/IATEIbCTBA

*MOKHO TOJTy4yaTh ayIMOBEPCHI0 HOBOCTEH 3aKOHO/IATENIBCTBA, HO MIOUCK JJOKYMEHTOB Yepes
UHTEpHET(HOPYM HEBO3MOKEH



*HeNb3s MOTy4aTh ayIMOBEPCUI0 HOBOCTEH 3aKOHO/IATENILCTBA M HEBO3MOXKEH MTOUCK
JOKYMEHTOB uepe3
uHTEpHET-PopyM +

14. IndopmariioHHbIe TEXHOIOTUH 00Pa0OTKH JaHHBIX TPETHA3HAYCHBI IS

**HAX0KICHUS ONTUMAITBHOTO PEIICHHSI TIPY HATMYMH HEONPEICTICHHOCTH YCIOBUH *IonCcKa
peleHui 3a1a4 C HeU3BECTHBIMU UCXOAHBIMU JIAHHBIMU

*roncka pereHni (PyHKITMOHATBHBIX 337124, TI0 KOTOPBIM UMEIOTCS HEOOXOAMMBIE BXOIHBIC
JAHHBIE U

W3BECTHBI AJITOPUTMBI +

15. Tlo Ha3HAYEHHIO U XapaKTEPy MCIIOJIL30BaHKs MH(DOPMAITMOHHBIC TEXHOJIOTUH JICIISATCS Ha
*oTnenpHble (OAUHOYHBIE) U HHTETPUPOBAHHBIC

*TpeIMETHBIE ¥ TIPUKJIATHBIC

*(hyHKIIMOHABHBIE U 0OecrieunBaronye +

16. Kommanust Cognitive Technologies Beimyckaet nmporpamMmy
«E1 EBdpar» +

«Jlemno»

DocsVision

17. Hayuno-texandeckuii ieHTp «Cucrema» npuHamiexur PO
*MUHHUCTEPCTBY FOCTUIIUN

* Anvuauctparn [Ipe3uaenra

*denepanbHON CITy:K0€ OXpaHbI +

18. MudopmarmioHHbIe CUCTEMBI TTPEIHA3HAYCHBI IS
*MoTy4eHus1, XpaHeH!s, 00paOOTKHU ¥ BbIIa4X HH(MOpMAIn +
*XpaHEeHUs ¥ OJTyYEHHBIX JTAaHHBIX

*myOnuKkarmu 0ObSIBICHUI

19. NudopmarmorHoe 00IIECTBO — 3TO

*KOJUIGKTHB COTPYIHHKOB PEIAKIMN Ta3eThl MU XKypHAIa

*COO0ILECTBO JIO/IEH, 3aHATHIX HHPOpPMaTH3aIMen

*00IIIeCTBO, B KOTOPOM OOJIBIITMHCTBO PAOOTAIOIIHX JTFO/ICH 3aHSATHI TIPOU3BOCTBOM,
XpaHCHUEM,

nepepaboTKON 1 0OMEHOM HH(pOpMaIHen

20. Undopmanus — 310

*MoJiesIb 3HaHN I

*pe3ynbTaT HaOIFOACHUS WA U3MEPECHUS

*11100bIe CBEJICHHS O COOBITUSX, 00BEKTaX U SIBJICHUSIX OKPYKaIOILEH Cpe/Ibl, X CBOMCTBAX U
COCTOSIHUH+

21. Pa3paboTka MoHOTEKCTOBOM cripaBoyHOi npaBoBoii cucteMbl LEXIS (CLLIA) Havanack B
1972 r.

1959.

1967 2+

22. YHUKaIbHAs BO3MOYKHOCTh PETPOCHEKTUBHOTO TIOMCKA TEKCTOB JJOKyMEHTOB,
JeWCTBOBABIINX B TOT WJIM MHOM MOMEHT BpEeMEHH, JIOCTYIIHA B:
cripaBouHO-11paBoBoii cucteme (CIIC) «KoucynpranT [lmocy



CIIC «"apanr» +
CIIC «Kongekce»
Bukunenuu

23. B cnpaBouHo-TipaBoBoi crcteme «KoHcynbranT [Lmoc» B okHe «CripaBka» 11sl JOKYMEHTOB
nHGOPMAITMOHHOTO OaHKa «PeleHus BRICIIINX CYI0BY, SBIISIONIMXCS CYJCOHBIMH aKTaMH,
BCETI/Ia COJIEPKUTCST MH(GOPMAIIUS O

*cocTaBe cynei

*Ha3BaHWHU U JaTe JOKyMEHTa +

*IPSIMBIX 1 OOPATHBIX CCHUIKAX

24. VIncopmammoHHO-TIpaBOBasi cucreMa «3aKOHOAATeNnbCTBO Poccumy siBrsiercst
*koMMepueckol cripaBouHO-1paBoBoii cuctemoit (CIIC)

*genoMmctBennon CIIC

*3JIEeMEHTOM TOCYJapPCTBEHHOM CUCTEMBI IPABOBOM MH(MOpMAITIH +

25. Ha caiiTe Hay4HO-TEXHHUYECKOTO IeHTpa «CrcTeMay KpoMe OaHKa 3aKOHOIATEIbHBIX aKTOB
MIpEACTABJICHBI TaKUE My OIUKAIINH, KaK

* «KommMepcaHT BIacTb»

* «CoOpanue 3akoHoAarenscTBa Poccuiickoit deneparmm» +

* «broJieTeHb HOPMATUBHBIX AKTOB (DeAepaTbHBIX OPraHOB MCIIOTHUTEIBHOM BIACTY +

26. IlepBbie koMmepueckue crpaBouHO-TipaBoBbie cucteMbl (CIIC) B CCCP mosiBumch B
*1987 .

*1969.

*1991r. +

27. Jlns moucka pemeHust (GyHKIMOHATBHBIX 33/1a4, [0 KOTOPBIM UMEIOTCS HEOOXOAUMBIC
BXOJIHbIC JTAHHBIE M M3BECTHBI AITOPUTMBI, IPUMEHSIOTCS MH(POPMAIIMOHHBIE TEXHOJIOTHI
*00pabOTKM JTaHHBIX +

*yIpaBieHus

*MOIEePIKKY IPUHSATHS PEIICHUN

28. adopmarmonnsie pecypcsl Munrocta Poccrn B IHTepHETE CcTanmy JOCTYITHBI IS
II0JIB30BATENEH C

*1997r. +

*2000r.

*2005 .

29. Tlpu uccnenoBaHUM ¥ MOJICTMPOBAHUN MCKYCCTBEHHOTO MHTEJUIEKTA BBIIEIISIIOT OCHOBHbBIE
MOJIXOJIbI, TAKHE KaK

*IMATALIUOHHEI +

*[IparmaTHyecKuii

*00BEKTHO-OPUEHTUPOBAHHBII

*peTNSAIMOHHBIN

30. Kommnanust «CHHTEIEKT» BBITYCKaeT
*mporpammy DocsVision

*nporpammy «/lemo»

*IMHENKy MPOrpaMMHBIX MPOIYKTOB T€essa +

31. Lenbto nHMOpPMATUIALIUY SBIISETCS



*ynydiieHre KauecTBa )KM3HU JII0JIeH 3a CUeT yBeIMYEHHS TPOU3BOIUTEILHOCTH U O0JIETYCHUS
yCIIOBUH UX TpyAa +

*nHpopManmoHHOE 0OecIieueHrne TPyA0BOTO MpoIiecca

*ocyiecTBiIeHHE HH(OPMAITMOHHBIX MPOIIECCOB MO OIPEIEICHHBIM HH(OPMAIIMOHHBIM
TEXHOJIOTUSIM



